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[Ipu pazpaboTke paboueit mporpaMMbl JTUCIUIUIMHBI B OCHOBY TOJIOKEHBI:

1. ®I'OC CIIO no crienmanbHocTr 38.02.01 DxoHOMHKA U OyXTanTepckuit yueT (1o oTpac-
J5IM), YTBEPKACHHBIA MpHUKa3oM MuHucTepcTBa obpasoBanusi U Hayku PD ot 5 despans 2018 r.
No69.

2. YueOnplii Tutad crenuaabHocTH 38.02.01 DxoHOMUKa W OyXranTepckuid y4deT (1o oTpac-
nsiM) (ro Havyasia moAroToBku — 2023), yTBEpKIEHHBIH YUeHbIM COBETOM A30BO-YepHOMOPCKOTO
umxenepHoro uunctutyra ®I'bOY BO [onckoii ['AY 29 deppans 2024 r. [Ipotokon Ne7.

3. [Ipuka3z Munnpocemenuss Poccuu ot 03.07.2024 Ned464 «O BHECEHHMH M3MEHECHHH B (e-
JiepalibHbIe TOCYJapCTBEHHBIE 00pa3oBaTeIbHbIE CTAHIAPTHI CPEeIHEro MpodeccHoHanbsHOro 00pa-
30BaHUY.

PaGouas mporpaMmMa AUCHUILIMHBI PACCMOTPEHA U PEKOMEHJI0BaHA K MCIIOJIb30BAHHUIO B yYEOHOM

Ipolecce Ha 3aCE€IaHUN METOIUYECKOr0 coBeTa (pakyapTeTa CpeaHero npodeccHoHaIbHOTo 00pa-
30BaHus «27» aBrycra 2024 r. IIpotokomn Ne 1.

[Ipencenarens Meroanueckoro cosera : Kponusenkas 1.E.

Pazpaborunk: npenomaBarens 1 kareropun Bomoxos H.H.
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1. MACIIOPT PABOYEM [TIPOI'PAMMBI YYEEHOM JJUCHUILINHBI
OI1.04 «JIokyMeHTAIIHOHHOE 00eceYeHHe YIIPABJICHU»

HaseaHue dltCLﬂ/lﬂJlMHbl
1.1. O6saacTh NpUMeHeHNsI TPOTPAMMBI
PaGouas mporpamma yuebHo# nucrummuHs seiseTcs yacteio [IIICC3 B coorBercTBim ¢ PI'OC mo
cnerransHOCTH (crrermanbHocTaM) 38.02.01 «DxoHOMIKa M OyXTanTepckuid YUIET (110 OTPacIIsaM»»)
Pabouas nporpamma yaeOHOU JUCTTUILTAHBI MOKET OBITh UCIIOJIb30BaHA
B JIOMOJHUTEIHLHOM MPOQECCHOHAIEHOM 00pa3oBaHuM (B MpPOrpaMMax IOBBIIICHHUS KBATU(UKAIUU) WU
mpohecCHOHANBHOMN MOATOTOBKE PAOOTHUKOB B OOJIACTH TOBAPOBEACHUS U Cephl 00CTYKUBAHMUSL.

1.2. Mecrto y4edoHoii aucuuniauasl B crpykrype IIICC3: nucuurmirHa oTHOCUTCS K obuienpodeccro-
HaJIbHBIM JUCHUIUIMHAM IIPOGECCHOHANBHOTO IIUKIIA.

1.3. Lesn n 3aga4n y4eOHOH AMCHHUIIMHBI — TPeOOBAHMSA K pe3yJIbTaTaM O0CBOCHMS y4eOHOI
AUCHMTIIMHBI:

B pesynbraTe 0cBOCHHUS AUCIMIUIMHBI 00YYarOLIHICs TOJIKEH:!

A) 00s121aTh O0IIMMHU KOMIIETEHIMSIMHU, BKJIIOYAIIMMH B c€0s1 CNOCOOHOCTD:

— OK 02. Ucnonp30BaTh COBpEMEHHBIE CPE/ICTBA MIOUCKA, aHAIM3a U UHTEpIpeTaui uHdop-
MaIu 1 UHGOpPMAIIMOHHBIE TEXHOJIOTUHU I BHINOTHEHUS 33124 MpodecCUOHATbHON Aes-
TEJTbHOCTH;

= OK 05. OcymecTBisATh YCTHYIO U TUCBbMEHHYIO KOMMYHHUKALIUIO HAa TOCYJaPCTBEHHOM SI3bl-
ke Poccuiickoii @enepanuyl ¢ y4eTOM 0COOCHHOCTEH COIMATBHOTO M KYJIBTYPHOTO KOHTEK-
CTa;

= OK 09. [Tonp30BaTbest IpodecCHOHATBHOM TOKYMEHTAlMEeH Ha TOCYAapCTBEHHOM U UHO-
CTPaHHOM SI3bIKaX.

B) odaagaThs npodeccHOHATBHBIMUA KOMIETEHUSIMM:
- TIK 1.1. O6pabareiBaTh NEPBUYHBIE OyXTaITEPCKHE JOKYMEHTHI.

— TIK 2.2. [IpoBOauTh MOATOTOBKY K MHBEHTAPHU3AIIUHU U MIPOBEPKY AEHCTBUTEIHHOTO COOT-
BETCTBUS (PAaKTUYECKUX JAaHHBIX MHBEHTAPU3allMU IaHHBIM y4eTa.

- IIK 2.3. OtpaxaTp B OyXrajTepcKuX MPOBOJKAX 3a4€T U CIIMUCAHUE HEIOCTAaYH [IECHHOCTEH
(perynupoBaTh MHBEHTAPU3AIMOHHBIE PA3HHUIIBI) [0 PE3yJIbTaTaM MHBEHTApU3AIIUU.

- IIK 2.6. OcymiecTBasth cOop nHPOpMAIIUU O IEITETHHOCTH 00BEKTa BHYTPEHHET0 KOH-
TPOJIS TIO BHIMIOJTHEHHIO TPpeOOBaHUI MIPABOBOI M HOPMATUBHOM 0a3bl M BHYTPEHHUX PETJIAMEHTOB;

— TIK 2.7. BbIONHATH KOHTPOJIbHBIE MPOIETYPhl U UX TOKYMEHTUPOBAHHUE, TOTOBUTH U
0hOpMITATH 3aBEPIIAOIINE MATEPUAIIBI IO PE3YJIbTaTaM BHYTPEHHETO KOHTPOJIS.

- TIK 4.7. IIpoBOANTH MOHUTOPUHT YCTPAHEHUS MEHEKMEHTOM BBISIBJICHHBIX HAPYIICHUH,
HEJIOCTATKOB U PUCKOB.

B pe3yabTaTe 0CBOCHHMS TUCHUILIMHBI 00YUAIOMINIACS J0JIKEH YMETh:

= odopMIATh TOKYMEHTAIUIO B COOTBETCTBHH C HOPMATUBHOHN 0a30if, B. T.4. C UCTIOJIb30BAaHUEM HH-
¢dopmaumonnsix TexHoxorui (OK 02, OK 05, OK 09)

—  OCBauBaTh TEXHOJOTWH aBTOMAaTH3MpOBaHHON 00paboTku gokymenTauuu (OK 02, OK 05, OK 09,
[IK 1.1, I1K-2.2, [IK-2.3, T1IK-2.6, [1K-2.7, [IK-4.7);

=~ HCHoJb30BaTh yHUUIMpoBaHHbIE Gpopmbl fokymenTos (OK 02, OK 05, OK 09, TIK 1.1, [1K-2.2,
MK-2.3, TIK-2.6, [1K-2.7, TIK-4.7);

=~ OCYHIIECTBIISTh XpaHeHue u mouck nokymentos (OK 02, OK 05, OK 09, IIK 1.1, I1K-2.2, [1K-2.3,
[1K-2.6, TIK-2.7, TIK-4.7);
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=~ HCIOJIb30BaTh TEJICKOMMYHHUKAIMOHHBIC TEXHOJIOTUHU B 3JIEKTPOHHOM J0kyMeHToobopoTte (OK 02,
OK 05, 0K 09, IIK 1.1, TIK-2.2, I1IK-2.3, TIK-2.6, I[IK-2.7, IIK-4.7);
B pe3yabTaTe ocBOeHUS TUCHUILIMHBI 00Y4YAIOLIUIICS T0JIKeH 3HATD:

—  TOHSTHE, LIeIH, 33aUd U IpuHIMIEL AenonpoussoacTea (OK 02, OK 05, OK 09, TIK 1.1, TIK-2.2,
TIK-2.3, TIK-2.6, I1K-2.7, I1IK-4.7);

=~  OCHOBHBIE MOHATHSA JOKyMeHTannoHHOTo obecnieueHus ynpasnenus (OK 02, OK 05, OK 09, 11K 1.1,
I1K-2.2, TIK-2.3, T1IK-2.6, TIK-2.7, T1K-4.7);

=~ CHCTEeMBI JOKyMEeHTanOHHOTO obecrieueHus ynpasierns (OK 02, OK 05, OK 09, IIK 1.1, T1K-2.2,
I1K-2.3, IIK-2.6, I1K-2.7, T1IK-4.7);

- wiaccudukamuio fokymentos (OK 02, OK 05, OK 09, TIK 1.1, I1K-2.2, [1K-2.3, TTIK-2.6, I1K-2.7,
I1IK-4.7);

- TpeboBaHMs K cocTaBlieHUIO U odopmieHuto qokymeHnToB (OK 02, OK 05, OK 09, TIK 1.1, T1K-2.2,
MK-2.3, TIK-2.6, [1K-2.7, TIK-4.7);

—  OpraHu3aluio JOKyMEHTO00OpoTa: mpreM, 00paboTKy, peruCTpalfio, KOHTPOJIb, XpaHEHUE JIOKY-
MeHTOB, HoMeHKIaTypy nex (OK 02, OK 05, OK 09, I11IK 1.1, I1K-2.2, [1K-2.3, TIK-2.6, 11K-2.7, T1K-4.7).

1.4. PexomeHnyemMoe KOJIM4ECTBO YACOB HA OCBOEHHE MPOrPaAMMBbI y4eOHOM AMCIUTIJIMHBI:

MaKCHUMaJIbHOM yueOHOW Harpy3Ku oOydaronierocsi 48 4acoB, B TOM YHCIIE:

00s13aTeTbHON ayUTOPHON y4eOHOW HArpy3KH o0ydaromerocs 48 4acos;
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2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JJUCHUILJIAHBI

2.1. O0beM yueOHOM TUCHMIIMHBI M BUbI Y4e0HOi#i padoThI

Buna yueOHoii padoThl

O0BbeM yacoB

MaxkcuMaibHas yaeOHasi Harpyska (BCero)

48

OO6s3aTenbHas ayquTOpHas yueOHast Harpy3ka (BCero)

48

B TOM YHCIJIC:

71a00paTOPHBIE 3aHATHS

MPAKTUYCCKUC 3aHATHUA

16

KOHTPOJIbHBIE pabOTHI

KypcoBas paboTa (mpoeKT) (eciiu MpeyCMOTPEHO)

CamocrosiTenbHas paboTa cTyieHTa (BCETo)

B TOM 4YHCJIC

CcaMOCTOSITEeNIbHasl pabdoTa HajJ KypcoBOW paboToil (mpoekTom) (eciau
MIPEAYCMOTPEHO)

PCHICHUC 3a1a4, IIOATOTOBKA K IIPAKTUYCCKUM 3aHATUAM

Urorosas arrecramus B hopMme (yKas3aTb)

3a4€T




2.2, TemaTnyeckuii IUIaH U coiep:kaHue y4eOHOM TUCHUIINHBI
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«I[OKVMGHT&HI/IOHHOC obecrneucHue YIpaBJICHUA)

HAUMeEHOoB8AHUe

HaumenoBanue Conep:kanue y4eOHOTr0o MaTepHuaJia, JadopaTopHble padoThI M MPAKTHYECKHUE 3aHATHS, caM0- | O0beM ya- YpoBeHb
pa3aeyioB U TeM CTOsITe/IbHAS padoTa o0yuyaluuxcs, KypcoBas padbora (IpoeKT) (eciu npedycmMompeHsvi) COB O0CBOEHUA
1 2 3 4
Paznea 1. OcHoBHbBIE BH/IbI JOKYMEHTOB
Coneprxanue yueOHOro MaTepuasa
[TonsiTie TOKYyMEHTOOOOPOTAa U JIENONMPOU3BOACTBA. McTopus pa3BUTHUS AETONPOU3BOICTBA.
1. | YopaBneHnueckas A€SITENbHOCTb U €€ OCHOBHBIE XapaKTepUCTUKU. OCHOBHBIE TEPMUHBI 10KY-
MEHTAIIMIOHHOT0 00eCTeueHNs YIPaBICHYECKOM NeITeIbHOCTH OK 02, OK 05,
) TpeboBaHus K COCTaBICHUIO U 0()OPMIICHHIO JOKYMEHTOB. TpeboBaHus K 0(OPMIICHHIO TOKY- OK 09, TIK 1.1,
" | mentoB. CocTaB U pacnoyiokeHne peKBU3UTOB. FOpuandeckas cuia TOKyMeHTa 16 IK-2.2, TIK-
Tema L.I. OCHOBHBIC JIOKYMEHTHI B ICIIONPOU3BOJICTBE. [IprKa3bl 10 OCHOBHOM AesTenbHOCTU. Pactopsi- 2.3, lIK-2.6,
Conepsxanne 3. | xxenus. Pemenus. [Ipotokomnsl. AkTel. Cry>keOHbIe, ToKIaaHbIe 3anucKu. KoHTpakTel. CipaBKH. 1K-2.7, IIK-
)
JUMCIMILTHHEL. OOBsICHUTETBHBIC 3ATTUCKI 4.7
OcHOBHBIE BUABI -
JOKYMEHTOB 4 JlokyMeHTsI TI0 TUYyHOMY cocTaBy. Pestome. TpynoBoit gorosop. Ilpuka3el mo nmuHoMy cocTa-
BY. TpynoBble KHHKKHU. JIMUHbBIE KAPTOUKHU
JlaGopaTopHbIie pabOThI —
ITpakTHyeckue 3aHsATUS 8
KoHTpoabHbIe paboThl —
CamocrosrenbHas pabota ooydarouuxcs: I[popaboTka nekiuii. [TonroToBka Kk mMpakTHYECKUM 3aHs- 10
tusim. Jlomamaee 3aganue. — Kiaccudukanmsi 1oKkyMeHTOB
Pasien 2. Opranuszanus padoTsl ¢ JOKyMeHTaMH. Buabl 10kyMeHTOB npu rpy3onepeBo3kax. TamosxeH-
Hoe opopmiieHHe
Copep:xanue yueOHOTo MaTepuana
1. | ObpaboTka moctynaromux A0KyMeHTOB. [lopaok paboThl ¢ OTHpaBIsieMbIMU U BHYTPEHHUMU OK 02, OK 05,
Tema 2.1. JOKYMEHTaMH. Perucrpanus 1 KOHTPOIb UCTIOIHEHHS JJOKYMEHTOB. OK 09, IIK 1.1,
Ilonsitne u cxemMa | 2 | Cucremartuszanus nokyMeHToB. CocTaBIeHIE HOMEHKIIATYPHI JICI. 10 1IK-2.2, TIK-
OpraHM3alum pa- | 3 | dopmupoBanue u opopmierue aeir. Opranusanus apXMBHOIO XpaHEHHs IOKYMEHTOB 2.3, [IK-2.6,
00TBI C JOKYMEH- IK-2.7, I1K-
Tamu. Opranmsa- 4.7
LSt XpaHeHust JlaGopatopHble pabOoThI —
JI0KYMEHTOB. [IpakTuueckue 3aHATHS 6
KonTtposnbHbie paboThI —
CamocrositenbHas pabota odyyatonuxcs - [lpopaborka nexkuuid. [lonroroBka Kk mpakTHUYECKUM 3a- 8




HATHUAM. I[OMaH_IHee 3a/IaHNC — HOMCHKJIATYypa ACJI

Tema 2.2.
Kommepueckas
nepenucka

Coneprkanue y4eOHOro MaTepHuania

1. | Pabora c nokymeHTamu, cofepKauMu KoHpuaeHuanbubeie ceenenus. [lonarue kommepue-
ckoi TaiiHbl. CBeJIeHUs, OTHOCSIIHUECS K KOMMEPUECKO TaifHe. 3aiuTa J0KyMEHTOB, COJIep-
KallUX KOMMepUecKyro TaiiHy. Opranuzanus paboThl ¢ JOKYMEHTaMHU, COJIEPKaLUMU KOH(U-
JICHLIMAJIbHBIE CBEJICHUS

2. | JenoBble u koMMepueckue nmucbMa. [lonstue, knaccudukanus u cTpykrypa nucem. Ctannapr-
HbIe (pa3bl U BeIpakeHus. [IpaBuia u GopMbl KOMMEPUECKOH MEPENNCKU C 3apyO0eKHBIMU
napTaHepamu. KoppecnonneHnus, cBsi3aHHas C IPOBEICHUEM MEPUOIUIECKIX MEPOIPHUAITHH,
npoyasi KOPPECIOHICHIINS

3. | CoBpeMeHHbIE CIOCOOBI CO3/1aHUsl, 00pa0OTKU U TIepeIaun JOKYMEHTOB B JACIOMPOU3BOICTBE.
Vcnonp30BaHue MEPCOHAILHOTO KOMITBIOTEPA B ACTIONPOU3BOICTBE. DakCUMUIIbHBIE COOOIIIE-
Hus. CooOIIeHNs AIeKTPOHHOU ouThI (e-mail). DiekTporHas mudpoBasi MOIIUCH.
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OK 02, OK 05,

OK 09, TIK 1.1
TK-2.2, TIK-
2.3, TIK-2.6,
TK-2.7, TIK-

4.7

>

JlaGopaTopHbIie pabOThI

[IpakTueckue 3aHsATHS

KonTpoabHbie paboThl

CamocrositensHas padota oOyuaronuxcs. [Ipopadotka nekuuii. [loaroroBka K mpakTUYECKUM 3aHsI-
THUSIM — JICJIOBOM JOKYMEHTAIIMOHHBINA YTHKET

[TpumepHast TeMaTHKa KypcoBOM pabOTHI (ITPOEKTA) (eciu npedycmompeHul)

CamocrosTenbHas paboTa 00yJaronmxcst HaJl KypcoBoil paboToil (IpoekToM) (eciu npedycmompensl)

Bcero:

80

Jliist XapaKTepUCTHKU YPOBHS OCBOEHHs y4eOHOI0 MaTepuaa UCIOb3yIOTCS CIEAYIONNE 0003HAUCHUS:

1. — 03HaKOMUTETBHBIH (y3HaBaHUE paHee U3YUCHHBIX 0OBEKTOB, CBOHCTR);

2. — penpOaYKTHBHBIN (BBIIIOIHEHHE JICSATEINBHOCTH O 00pa3ily, HHCTPYKIIMHU WX TI0J{ PyKOBOJICTBOM)

3. — IPOAYKTHBHBIH (INITAHUPOBAHUE U CAMOCTOSITEJIFHOE BHITIOJHEHUE AEATEIHHOCTH, PEIIEHHE IPOOJIEMHBIX 33/1a4).
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3. YCJIOBUA PEAJIU3AIIUU YYEBHOU JUCIUILIUHBI

3.1. TpeGoBanusi K MUHUMAJIBLHOMY MAaTePUAJIBLHO-TEXHUYECKOMY 00ecnevyeHUuIo

Peanu3zanus nporpaMMsl JUCUMIUIMHEI TpeOyeT Hanuuus kabunera JJOY, 00opyoBaHHbIE ayTUTOPUU Ui IPOBEAEHUS MHTEPAKTUBHBIX JIEKLIUH,
KOMITBIOTEPHBIN KJIACC, SJIEKTPOHHBINA YUTAIBHBIN 3aII.
Obopyodosanue yuebHo2o kabunema.

KOMIUIEKT y4eOHOU MeOeu;

JI0CKa MEJIOBAs;

pabouue TeTpaiy;

(OPMBI OTYETHOCTH O (PMHAHCOBO-3KOHOMUYECKOM COCTOSTHUU OPTaHU3AIIHH;

KaJIbKYJIATOPHI.

TexHnueckue cpencTa 00ydeHHs: KOMIIbIOTEpHAsi TEXHUKA (IIPUHTEP, KOMIIbIOTEPHI) BO3MOKHOCTh NOJKIIIOUEHHS K ceTh «MHTepHeT», focTyn
B 3JIEKTPOHHYIO HH(POPMALMOHHO-00pa30BaTENbHYIO Cpe/ly OpraHU3aluu



OcHOBHbBIE HCTOYHUKH:
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3.2. UnopmannonHoe odecnevyenne 00y4eHus

Ne HaumeHoBaHue ABTOpBI I'ox u mecTo U3naHus HUcnoan3yercs KounyecTBO 3K3eM-
m\n NP U3y4YeHUuu IJISIPOB
pasaeJioB B 0u6amo- | Ha ka-
TeKe denpe
1 2 3 4 5 7 8
1 JokymenranmonHoe obec- | AnekceeBa, T. B. | MockBa: YuuBepcuter «Cuneprus», 2020. - 1-2 + +
NeYeHNUEe yIpaBleHus: yueo- Jlanb: 37eKTPOHHO-OMOMMOTEYHAs cHUcTeMa. —
HUK URL.: https://e.lanbook.com/book/143982
2 HoxymenTtanmonnoe obec- | [lasnoga, P. C. Cankr-IlerepOypr: Jlanp, 2021. — 416 c. — 1-2 + +
NeYeHNue yrnpaBleHus: y4eo- Jlanb: 27eKTPOHHO-OMOMMOTEYHAs cUCTeMa. —
Huk as CI10 URL.: https://e.lanbook.com/book/173087
JlonoJiHUTe/IbHbIE HCTOYHUKH:
No HaumeHnoBanue ABTOpBI l'on u MecTo n3nanus Ucnonw3yerca npu KonmuecTBo 5K3eMIUISIpoB
m\i u3ydeHuH pazjenoB | B oubiamorexke [Ha xaden-
pe
1 2 3 4 5 7 8
1 JoxymenTarnmonnoe obec- | Ilasnosa, P.C. Cankr-IlerepOypr: Jlans, 2022. — 604 c. — 1-2
NEeYECHUE yTPaBICHUS JlaHb: 3€KTPOHHO-OMOINOTEYHAs CUCTEMA. —
URL: https://e.lanbook.com/book/256058
2 | HoxymeHnTtoBenenue u 10- | Eropos, B.I1. Cankr-IlerepOypr: Jlanp, 2023. - 372 c. — 1-2

KyMEHTAI[MOHHOE o0ecrie-

YCHUE YIPABICHHUS B YCIIO-
BUSX IIU(DPOBOH SKOHOMH-
Kn

Jlanb: 5MEKTPOHHO-OMOIMOTEYHAs cUCTEMA. —
URL.: https://e.Janbook.com/book/292970



https://e.lanbook.com/book/143982
https://e.lanbook.com/book/173087
https://e.lanbook.com/book/256058
https://e.lanbook.com/book/292970
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HNHTepHer pecypcesl
1. VYuuBepcurerckas Oubnuoreka OHJAMH. OIEKTPOHHO-OMONIMOTEYHas cuUcTeMa —
https://biblioclub.ru/
2. M3patenbctBo Jlanb. DnekTpoHHO-OMOIMoTeuHas cucreMa.— https://e.lanbook.com/
3. Hayunas snexrponnas 6ubmoreka eLIBRARY.RU — http://elibrary.ru
4. llenTpanbHas OubnaroTeka oOpa3oBaTenbHBIX pecypcoB MunoopHayku PD. www.edulib.ru.
5. DnexTpoHHas nH(GOPMAIMOHHAS 00pa3oBaTeNlbHAs cpena HHCTuTyTa https://aunu.pd/
HNudopMmannoHHble CIPABOYHbIE CHCTEMBI M 0a3bI JAHHBIX

www.consultant.ru — opurnuansasiii cadt CIIC «KoHCynbTaHT-IITIOCH;

www.garant.ru — opunranbabiid caidT CIIC «"apaHT;
HNHpopManoHHBIE TEXHOJIOTHH
OnekTpoHHas MH(OpMaIMOHHAs 0Opa3oBaTeNbHAs Cpelja MHCTUTyTa 00ecledyrBaeT AOCTYI K
y4eOHBIM TUTaHaM, PaboYMM TporpaMMaM JUCHUILINH (MOJIYyJIEH), MporpaMMaM MPaKTUK, dIIEK-
TPOHHBIM Y4€OHBIM M3JaHUSM U AJIEKTPOHHBIM 00pa30BaTEIbHBIM PECypcaM, YKa3aHHBIM B pa-
004X nporpaMMax AUCLUMILIMH (MOAYNEH), MporpaMMax MpakTUK; (POPMUPOBAHUE ANEKTPOHHO-
ro noptdoaro odydarIerocs, B TOM YHCIE COXpPaHEHHE ero paboT M OLIEHOK 3a 3TU PaboThI.
[IpenycmMoTpeHa BO3MOKHOCTh B3aUMOJICHMCTBUSL CTYAEHTOB M IpernojaBaTesiell MOCPEenICTBOM
TEXHOJIOTHI1 10 MePeCchUIKE U MOTYyYSHHUIO JIEKTPOHHBIX COOOIICHUN.

IIporpamMmmHoe obecnieueHne y4eOHOr0 nmpoiecca
LibreOffice

3.3. OcobennocTu peajuzanuu padoyeii nporpaMmsl

B uckmrounTenbHbIX Cydasx MPUMEHSIETCSI AIEKTPOHHOE 00yUeHHE U JUCTAHIIMOHHBIE 00pa3o-
BarenbHble TexHooruu (D0 u JIOT), BKimoyas MpoBeeHHE TEKYIIEro KOHTPOJS YCIIEBaeMOCTU U
MPOMEKYTOYHON aTTecTanuu. Peannzanus mporpaMMbl TUCUUILIMHEL ¢ ucnonb3oBanueM D0 u JJOT
OCYILECTBIIETCS [0 YCMOTPEHUIO BEIYILIETO MPENOJABATENS C YYETOM TEXHUYECKUX BO3MOXKHOCTEH
00yJaroLMXCs ¢ UCTIOIb30BaHUEM MPOrPaMMHBIX CPEZCTB, 0OECIIEUNBAIONMX MPUMEHEHUE HIeMEH-
toB D0 u JIOT B MHCTHTYTE, IyTEM CUHXPOHHOTO M aCHHXPOHHOI'O B3aUMOJIEUCTBHS, K KOTOPBIM MO-
T'YT OTHOCUTBCS:

- DIIEKTpOHHAs HH(POPMAITMOHHO-00pa3oBaresbHas cpena MHCTuTyTa;

- TpYIIIOBas rosiocoBasi KoHpepeHius B MecceHmkepax (Auaexkc.Meccenmkep, VK Teams);

- TPYIIIOBOI YaT B MecceH pkepax Snnekc.Meccenmxep, coupanbHol cetn BKonTakTe;

- oHJ1aliH BUneoKoH(Depentws B Annekc. Tenemocr;

- BU/IE03aIMCH JIEKLIMH Me1larornyeckux padoTHUKOB MHCTUTYTA, pa3sMelIEHHbIE Ha pa3IMuHbIX
BHUJICOXOCTHHIaX (HalmpuMmep, Ha KaHalax MNperojaBaresiell) Wi oOJayHbIX XpaHWIMIIAX (Harpu-
mep, Aunexc.Jluck).


https://biblioclub.ru/
https://e.lanbook.com/
http://elibrary.ru/
http://www.edulib.ru/
https://ачии.рф/
http://www.consultant.ru/
http://www.garant.ru/
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4. KOHTPOJIb M OLIEHKA PE3YJBTATOB OCBOEHUS YYEBHOW TUCHUITIIAHBI

Pe3yabTathl 00yuenus (yme-
HM#, 3HAHMs, 001IMe KoMIle-
TeHINH)

OcHOBHbIE N0Ka3aTeJId OLEeHKHU
pe3yJbTaToB

®opMa KOHTPOJISA U OLEHH-
BaHUsA

B PE3YIILTATC N3YUCHUS AWCHUTIINHBL 06yqafomm‘/ic;1 JOJIDKEH YMETh:

opopMIIATE  JIOKYMCHTa-
[0 B COOTBETCTBHHM C HOpMa-
THBHOM 0a30ii, B. T.4. C HMCIIOJb-
30BaHHEM MH(OPMAITUOHHBIX
rexnosoruii (OK 02, OK 05, OK]|
09)

VYMenune ohopMIITE U TIPOBEPSTH
MPaBWIBHOCTh O(QOPMIIEHUS TOKY-
MEHTalliH, PEKBH3UTOB U (HOpMY-
ISIpOB

VYeruwiit onpoc. OreHka BbI-
TIOJTHEHHBIX NPaKTUYECKHX pa-
601. KonrponeHasa pabora. Te-
CTHPOBAHHE.

OCBauBAaThb TEXHOJOT'NH]
ABTOMAaTHU3UPOBAaHHOW 00pabOTKH|
moxymenTtaruun (OK 02, OK 05,
OK 09, TIK 1.1, TIK-2.2, [IK-2.3,
[1K-2.6, [1K-2.7, [IK-4.7)

VYMmeHue BecTH aBTOMATU3UPO-
BaHHyt0 00paboTKy [OOKYMEH-

ToB, paboTtatb B cCUCTEMAX
9NEKTPOHHOIrO  AOKYMEHT0060-
poTa

Yerusriit onpoc. TectupoBanwue.

MCTIONH30BaTh  YHU(HIMPOBAH-
Hbele popmel mokymentoB (OK 02,
OK 05, OK 09, IIK 1.1, [IK-2.2,
[1K-2.3, [1K-2.6, [1K-2.7, [1K-4.7)

YMmeHne paboraTh ¢ IIa0JIOHAMH
JIOKyMEHTOB, COCTAaBIISITh THUIIOBBIC
JIOKYMEHTHI B CBOCH JIEATEIILHOCTH

Yeruwiii onpoc. OreHka BBI-
MOJTHEHHBIX MPaKTHYECKUX pa-
00T.

OCYIIECTBIISTh XPaHEHHE M TIOUCK
moxkymenToB (OK 02, OK 05, OK
09, IIK 1.1, T1K-2.2, TIK-2.3, T1K-
2.6, [1K-2.7, TIK-4.7)

YMeHue oCyIIecTBIATh XpaHEHHE U
TIOWCK JOKYMEHTOB, pabdoOTaTh B ap-
XHB€, 0(OPMIITE HOMECHKIIATYPY

Yeruwiit onpoc. OreHka BBI-
MOJTHEHHBIX MPaKTHYECKUX pa-
60T.

MCIIONIb30BaTh  TEJIEKOMMYHHUKa-
[HIHOHHBIC TCXHOJOIMU B JJICK-
TpoHHOM JTIoKyMeHTooOopoTe (OK]
02, OK 05, OK 09, IIK 1.1, IIK-
2.2, TIK-2.3, TIK-2.6, TIK-2.7,
[1K-4.7)

VYMeHHne WUCIOoIb30BaTh TEIECKOM-
MYHHUKAIMOHHBIC TEXHOJIOTHH,
MIPUMEHSTH CPEJICTBA COBPEMEHHBIX
KOMMYHHUKAIINI

YcTHBIN ompoc.

B pesynbTare u3ydeHus TUCIMILIHHBI O0YYAIOIIUICS TOHKCH 3HAThD:

IHOHATHC, 1ICIM, 3aJad4u H
'IpI/IHI_II/IHBI ,I[eJ'IOHpOI/ISBO,I[CTBa
OK 02, OK 05, OK 09, TIK 1.1,
[TK-2.2, TIK-2.3, TIK-2.6, TTK-2.7,

3HaHWe TIOHATUH: TIeneh, 3amad |
HpI/IHLlI/IHOB )Z[OKyMeHTa]_II/IOHHOFO
obecrnieueHus yIpaBICHHS

Yerawiit onpoc. OreHka BBI-
MOJTHEHHBIX MPAaKTHYECKUX pa-
601. KonrponsHas pabora. Te-
CTHpOBaHHE.

yripasierns (OK 02, OK 05, OK
D9, TIK 1.1, T1IK-2.2, TIK-2.3, T1K-
.6, [1K-2.7, [IK-4.7)

[1K-4.7)
OCHOBHBIC TIOHATHUA JOKY- 3Hanue KJ'IaCCI/I(I)I/IKa]_II/II/I M CHUCTEMSBI | Y CTHBIN OIIpoC. TeCTI/IpOBaHI/Ie.
MECHTAITIOHHOT O obecrieueHus | TOKYMCHTAIIUU B YIIPABICHUN

CUCTEMbI ONOKYMCHTAIIMOHHO-
0 obecrieuenns ynpasienus ((OK]
D2, OK 05, OK 09, IIK 1.1, IIK-
D 2, TIK-2.3, TIK-2.6, I[1IK-2.7, TIK-
1.7)

3HaHue kiaccu(uUKaluii CHCTEM JIO-
KyMEHTO000pOTa

VYeruwiit onpoc. OreHka BbI-
MOJIHEHHBIX MPaKTHYECKUX pa-
60t1. TectupoBanue.

KJIACCU(PUKAIIMIO TOKYMEHTOB| 3HAHHE OpraHH3allMd JOKYMEHT0000- | YcrHeld ompoc.  Tectuposa-
OK 02, OK 05, OK 09, IIK 1.1, pora: mpuem, 00pabOTKy, perucrpa- [Hwue.
[1K-2.2, TIK-2.3, T1IK-2.6, IIK-2.7,| 110, KOHTpPOJIb, XpaHCHHE HOKYMEH-
[1K-4.7) TOB

TpeOOBaHUS K COCTABIICHHUIO M| 3HAHWE  PEKBM3MTOB, MpaBHil MX | YcrHeld ompoc. Tectupopa-
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bpopmiiennto  1okyMmeHToB (OK]
D2, OK 05, OK 09, IIK 1.1, IIK-
.2, T1K-2.3, T1K-2.6, TIK-2.7, T1K-
1.7)

odopmnenus;, [OCTwI o genonpouns-
BOJICTBY

HHUC.

OpPraHM3alU  JIOKYMEHTO-
bOopoTa: mpuem, 00paboTKy, pe-
FUCTpAINIO, KOHTPOIb, XpaHECHUE
TOKyMEHTOB, HOMEHKJIATYypy Jejl
OK 02, OK 05, OK 09, TIK 1.1,
[1K-2.2, T1K-2.3, TIK-2.6, T1K-2.7,
[1K-4.7)

3HaHHWE OCHOBHBIX 3TaloB 00pabOTKH
JIOKyMEHTOB

VYceTHBI ompoc.

HHUC.

Tectuposa-
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