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[Tpu pazpaboTke paboueli mporpaMMbl Y4eOHON TUCIUTIIINHBI B OCHOBY TTOJIOKEHBI:

1. ®I'OC BO - cneumanurer no crenuaabHocTH 38.05.01 DxoHOMUYECKass O€301acHOCTh, YTBEP-
XKIeHHBIH MUHHCTEpPCTBOM HayKu U BbIciIero oopasoBanus PD «14» ampens 2021 rona. [Tpukas Ne
293.

2. YueOHbIU MIaH crenuanu3ani «9KOHOMUYecKass 0€30MacHOCTh U DKCIIePTHU3a eI TeIbHOCTH XO-
3SMCTBYIOIUX CYOBEKTOB» (roj Hadana moarotoBkd 2026) onoOpeH YueHbIM coBeTOM A30BO-
UYepnomopckoro unxxkeHepHoro uuctutyra ®I'bOY BO [ounckoit 'AY.

[Tpotokon Ne 6 ot «12» deBpans 2026 r.

Pabouas mporpamma yueOHOM mucHUIUIMHBI «JloKyMeHTHpoBaHHE B chepe SKOHOMHYECKOH Oe3-
OMACHOCTH U YIPABJICHUS pUCKaMK» 0J00OpeHa Ha 3aceaHuu Kadeapbl « IKOHOMHUKA U YIIPABIICHUE.

[Tporoxon Ne 7 ot «19» mapra 2026 r.
3aBenyromuii kadeapoit

KaHJ. TEXH. HayK, JOLIEHT A.D. PeBa

Pabouas mporpamma y4deOHOW auciUIUIUHBL «JlOKyMeHTHpOBaHHE B cepe IKOHOMHYECKOH Oe3-
OMACHOCTH U YIPABICHUS PUCKAMU» PEKOMEHI0BaHA K MCIIOIb30BAHHIO B Y41€OHOM Ipoliecce Ha 3a-
CelaHUM METOJMYECCKOM Komuccuu no cnenraibHocTH 38.05.01 «DxoHOMUYECcKas 0€30IaCHOCTD.

[Tporoxon Ne 5 ot «30» mapta 2026 r.

IIpencenarens METOAMYECKON KOMUCCUU
KaHJ. DKOH. HayK, JOLEHT H.B. UymaxoBa

Pazpabotunk:
KaHJI. DKOH. HayK, IOLEHT H.H. Bonoxos
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1. BBOAHAS YACTb
1.1. llesn ocBOeHUs1 Y4eOHOM IMCUMILIUHBI

LenssmMu ocBoeHUs y4eOHOW IUCHMIUIMHBI SIBISIFOTCS: MPUOOpPETEHHE CTYJACHTAaMH KOM-
IUIEKCHBIX HaY4HbIX 3HaHUH O NMpUHLUNAX (HOPMUPOBAHUS M PA3BUTHUS COLUAIBHO-IKOHOMHYECKUX
IIPOLIECCOB B PETHOHE, O3HAKOMJICHUE C CUCTEMON METOJOB, IPUMEHSIEMBIX B PETMOHAJIBHBIX HCCIIE-
JIOBaHUSX, (POPMUPOBaHHE CIIOCOOHOCTH aHANIM3a U OLEHKH COLUAIbHO-3KOHOMHUYECKUX YCIOBUI
pEeTHOHA C IEeNbI0 00ECTIeYeHHS ONITUMAIIBHBIX YIPABICHYECKUX PEUICHUH.

1.2. MecTto y4yeOHoi nucuuniaunbl B crpykrype OIIOII BO

1.2.1. JucnuminHa «JloKyMeHTHpOBaHUE B c(epe IKOHOMUYECKOM OE€30MacHOCTH W YIpPaBJICHUS
pHCKaMK» OTHOCUTCS K AUCLUIUIMHAM 10 BEIOOPY BApMATUBHOM YaCTH TUCLIMIUIUH.

1.2.2. JIns u3yueHus: JaHHON y4eOHOM MUCHUIUIMHBI HEOOXOJWMBI CIeAYIONINe 3HAHUS, YMEHHS U
HABBIKH, (OPMUPYEMBIC TTPEIIICCTBYIONUMHU JTUCIHILTHHAMHE.

«KynpTypa peun u e10Bo€e 00IIEHUEY.

K nauany usyuenus oucyuniunvl cmyoeHmol 00IHCHYL:

3nams: ocobeHHOCTEH YCTHON M MHUCHbMEHHOM peudr B cepe AeT0BOro OOIICHUS; TPUHIIUIIOB CO3/a-
HUS YCTHOTO ITyOJMYHOTO BBICTYIUICHUS HH()OPMATHBHOTO XapakKTepa.

Ymems: norudeckn BepHO, apryMEHTHUPOBAHO, SICHO U TOYHO CTPOHUTH JEIOBYIO pPEeYb, aHATU3HUPO-
BaTh, 0000IaTh U KPUTHIECCKH BOCIIPHHUMATH TEKCTOBYIO HH(OPMAIIHIO.

Braoemy: TexHUKON peun, HaBIKaMU MyOIMYHOM mpodeccnoHalbHO-OPHEHTUPOBAHHON JUCKYCCUH,
HOpPMaMH YCTHOW M MUCbMEHHOM peUmn

1.2.3. Tlepeuenp nocneayOMUX y4eOHbIX AUCHUIUINH, IS KOTOPBIX HEOOXOJMMbI 3HAHUSI, YMEHUS U
HaBbIKU, (OpMUpPYyEMbIE JAHHON Y4eOHOM THUCHUTUIMHOM:

- OpraHu3anus IpeJIpUHUMATENbCKON JEATEIBHOCTH,

- KOHTPOJIb U PEBUBHA,

- AaHTUKOPPYNIIHOHHOE 3aKOHOAATEIBCTBO U MIOJUTHKA



1.3. Ilnanupyemble pe3yabTaThbl 00y4eHHUs 110 AMCUMUILIMHE, COOTHECEHHbIE C HHANKATOPAMM JOCTHKEHUSI KOMIIeTeH M
W3yuenne NUCHUIUIMHBI HANPaBICHO HAa (OPMHUPOBAHUE YHHBEPCAIBHBIX U MPOPECCHOHATBHBIX KOMIIETEHIINH, HEOOXOMUMBIX Ul PELICHUs
3a71a4 Npo(ecCUOHANBHOM AeSITEIbHOCTH U 00eCIIeYHBAIOLINE JOCTH)KEHUE MIJIAHUPYEMBIX PE3yJIbTATOB OCBOEHUS 00pa30BaTeIbHOM MPOrpaMMBl.

[TnaaupyemMele pe3ynbTaThl 00yUeHHS

Kon kom- | Cogneprxanue Kom-
Koza u HaumeHoBaHME HHAMKATOpPA J10-
MeTeHIINH MEeTeHINH dopmupyemble 3HaHUS, YMEHUS U HABBIKU
CTH)KEHUS KOMIIETEHITNH

YK-1 Crniocoben ocy- | YK-1.2 OcymectBnsier mouck wuH(pOp- | 3HaTh: METOIBI cOOpa M cHcTeMaTu3anus nH(OpMaIMK 10 IpodiaeMe JUIs
HIECTBISATh KPUTHU- | MAIlMK JJI1 PEUICHHs] TOCTABJICHHOW 3a- | pelleHHsl IOCTaBICHHOM 3a1a4u
YeCcKui aHAJIN3 | 1a4yM 110 PA3JIMYHBIM TUIIAM 3aIPOCOB YMeThb: CONOCTaBIATh pa3Hble MCTOYHUKU MH(MOPMALMU C LEIbIO BbISB-
npobineMubix cu- | YK-1.3 ConocraBisieT pa3Hble HUCTOY- | JIGHUS UX MPOTUBOPEUYHH M MOMCKA JOCTOBEPHBIX CY)KIEHUH, HUCIOIB30-
Tyalluii Ha OCHOBE | HUKM MH()OPMAIMH C LENbIO BBISIBICHUS | BaTh HMH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTMU JUIS TIOMCKa,
CUCTEMHOTO TIOJI- | UX MPOTUBOPEYUH U TOUCKA JIOCTOBEP- | OOpaOOTKHU U MpeAcTaBICHUS HHPOPMAIUH
X0Jla, BBIPAOATHI- | HBIX CY)KICHHIA. Brnaners: HaBbIKaMu TMOMCKA WHGOPMAIMH JJISl PEIICHUS TOCTaBICHHON
BaTh  CTPATETHUIO 3a[1a4d 10 Pa3TUYHBIM THIIAM 3alPOCOB
JICUCTBUI

I1K-2 Crocobexn ocy- | IIK-2.2 YmMeer ocyuiecTBusTh cOOp, CU- | 3HATh: MEXaHU3MbI M1 METOJUKH cOOpa, aHaTN3a U CHHTE3a MacCHUBa KO-
LIECTBIIATh AHAINU3 | CTEMATU3alMsI U aHAIU3 Pa3JIMYHBIX BU- | HOMUYECKOW MH(pOpMaLUU
MaccHBa 3KOHOMHU- | OB WH(MOpMaLIUU YMeThb: aHaU3UPOBaTh 3a/]1a4y, BBIIEIATh €€ 0a30BbIE COCTABIISIONINE,
yecko uH(pOpMa- HaXOJIUTh U KPUTUUYECKH aHAIM3UPOBATh MH(POPMALINIO, HEOOXOIUMYIO
UM O JEeATENbHO- JUISL pEILIEHUs IOCTABIEHHOM 33/1a4M O IEATEIbHOCTH ayJupPyeMOro Juia
CTH ayJaupyeMmoro U CpeJbl,

JUIa ¥ Cpelbl, B Brnaners: MexaHnM3MaMu MOMCKA U aHAIKU3a UH(OPMALIUY, B TOM YHCIIE C
KOTOpOM OHa ocy- MIPUMEHEHUE COBPEMEHHBIX HHPOPMAITMOHHBIX U KOMMYHUKAITHOHHBIX
IIECTBIISETCS TEXHOJIOTHH,

[IK-3 Cnocoben ocy- | IIK-3.2 Ymeer BbIOMpaTh U NPUMEHSTH | 3HATh:  METOABI M CIHOCOOBI  NPUMEHEHHS  WH(OPMAIHOHHO-
HICCTBJIATh  TEKY- | HA MPAKTHKE METOJIbI JJOKYMEHTAJIBHOTO | KOMMYHHMKAIIMOHHBIX TEXHOIOTHH A7 cOopa, XpaHeHus, oOpabOTKH, mpes-
ee  yOpaBjeHHUE | KOHTPOJIS C y4ETOM HX OCOOEHHOCTEH; | CTaBIeHMs U mepeaadd nHdopMaruu 1t JOKYMEHTAaIbHOIO KOHTPOJIA
JESATEIBHOCTBIO JTOKYMEHTAIbHO O(OPMIIATH MPOMEXKY- | YMETh: CAMOCTOSATENBHO HAXOANUTh H 00pabaTsiBaTh HHPOPMALHIO, HEOOXO-
noJipa3fiesieHus TOYHBIE M OKOHYATEJIbHBIC PE3YJIbTATHI | UMY I KAUECTBEHHOTO BBINOIHEHUS JOKYMEHTAILHOIO KOHTPOJISA
ayIUTOPCKOM  Op- | KOHTPOJIIA Bragets: metomamu 06paboTku u aHanmm3a (GUHAHCOBO-?KOHOMUYECKOH HH-
raHu3aluu dopmarmu, ¢ 1eIbl0 OCYIIECTBIISITh TEKYILEE YIPABIECHUE AEATEIBHOCTBIO

u )IOKyMGHTEU'IBHBIfI KOHTPOJIb
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2. OCHOBHASA YACTb

2.1. OFbEM YUYEFHOM JUCIHUILIMHBI W BUAbI YYEBHON PABOTHI

Ounas ¢popma 00yueHus

Bun pabotsl Bcero vacos Cemectp
Ne5

AynuTopHbIe 3aHATHS (BCETO) 32 32
B ToM uucne:
Jlexmmm (JI) 16 16
ITpaxtnueckue 3ansatus (113) 16 16
JlaboparopHbie pabOTHI - -
CamocrositenbHas pabora crynenra (CPC) (Bcero) 76 76
B TOM YHUCJIC
KypcoBas pabora
Pabora c nureparypoit 36 36
Pedepat 16 16
CaMonoaroToBka 24 24
CPC B nepuoj mpoMeXKyTOYHOM aTTeCTallUN
Bun npomexxyTouHoM 3auer (3) 3 3
aTTecTaluu 3auer c orenkoi (30)

Ok3ameH (9) - -
HUTOTI'O: 4acoB 108 108
OO0mias TpyA0€MKOCTh 3a4. SAMHUIL 3 3

[To yueOHO qUCIUIUTHHE, U3y9aeMOW B TEUYCHHE 5 CEMECTpa, HTOTOBOM OIICHKOH B MPHIIOKEHUH K

JUIUIOMY YKa3bIBA€TCS — 3a4eT.
OuHo-3a0uHasi popma oOyueHust

Bun pabotsr Bcero yacos Cemectp
Ne5

AyIuTOpHBIE 3aHATHUS (BCETO) 32 32
B ToMm unce:
Jlexumm (JI) 16 16
[Tpaktiueckue 3anstus (I13) 16 16
JlaGopaTopHbie pabOThI - -
CamocTtosrenbHas pabora cryaenta (CPC) (Bcero) 76 76
B TOM YHCIIE
KypcoBas pabora
Pabora ¢ ntureparypoit 36 36
Pedepar 16 16
CamonoaroroBka 24 24
CPC B nnepuoJi npoMeXyTOUYHOW aTTeCTalluU
Bun npomexyTouHoit 3auger (3) 3 3
aTTecTaluu 3ader ¢ ornenkou (30)

Dk3ameH (D) - -
NUTOI'O: 108 108
Obmas 4acoB
TPYAOEMKOCTb 3a4. eIMHUIL 3 3

I[To yueOHOM qUCUUIUIMHE, U3y4aeMOW B TEUYCHHE 5 ceMecTpa, UTOTOBOM OIICHKOH B MPHIIOKEHUH K

JUITIIIOMY YKa3bIBACTCA — 3a4CT.




2.2. COAEP KAHUE YYEFHOM JUCIATLIAHBI

ConeprkaHue pa3iesioB yueOHON TUCIIUIUTMHBI

OuHnoe
Ne ce- | HaumeHnoBanue paszena yueOHON TUCIUIUINHBL Conepxanue paszena B IMIAKTHYECKUX €IUHNALIAX Kopnp! nuaukaro-
MecTpa POB TOCTHXKEHHUS
KOMIIETEHITUI
5 Monyne 1. HopmatnBHO-MeTommueckast 6aza me- | 1.1 Drambl craHoBieHus aenonpon3BocTBa B Poccun. lpukasnoe gemompomsBon- | YK-1.2  YK-1.3
JIOTIPOU3BOJICTBA. ctBO. Komnesxckoe menonpon3BoacTBO. MUHHCTEPCKOE NEIOIPOU3BOICTBO I1K-2.2 TIK-3.2
5 OpraHu3aioHHO-pacopsAAUTENIbHBIE TOKYMEHTHI | 1.2. HopMmaTtuBHO-MeTOMHuUecKas 6asa aemonpon3BoacTea. HopMaTHBHO- VK-1.2 VK-1.3
MeTtonudeckas 6a3a genonpousBoactea. Cranmaptel u ['OCTbI B nenompouseon- | 11K-2.2 T1K-3.2
cTBE. PEKBU3UTHI
5 1.3. IpaBuia ohopmiteHUs AOKyMEHTOB. briaHku cinyxeOHbIx fokymeHToB. [lops- | YK-1.2  VK-1.3
JIOK COCTaBJICHUS JOKYMEHTOB. fI3bIK U CTWJIb I€JI0BOM JOKyMeHTauu. [IpaBuna T1K-2.2 TIK-3.2
MMCbMEHHON M YCTHOH KOMMYHHKAIIMU Ha PYCCKOM SI3BIKE.
5 1.4. Toxymentoobopot. Knaccuduxkanust cmyxke0HpIx n1okymenToB. Pesrome. Tpy- | YK-1.2  YK-1.3
noBoit norosop. [Ipukassl o nuuHOMY coctaBy. TpynoBsle KHIKKU. JInunble kap- | 11K-2.2 T1K-3.2
TOYKH
5 Opraau3aoHHO-PACTIOPITUTENFHBIC JOKYMEHTHI, COCTaBIIeHHE U o(popMIICHHE. YK-1.2 YK-1.3
OpraHu3aiMoHHas ToKyMeHTanus. PacnopsautenbHas JTOKYMEHTaLUSI. T1K-2.2 TIK-3.2
5 2.1. DNEeKTpOHHBIE CUCTEMBI JOKyMeHTO000poTa. [lepcoHanbHbI KOMIBIOTED B VYK-1.2 YK-1.3
nenonpoussoctee. CrpaBouHo-uHGopMaIMonHbie JokyMeHThI. DI, Dnekrpon- | [1K-2.2 [1K-3.2
HBIHA IOKYyMEHTOO00POT
5 2.2 Kommepueckas TaitHa. Opranuzanus paOoTel ¢ JOKyMeHTamH, cogepkammmu | YK-1.2 VK-1.3
KOH(}UICHIIMANbHBIE cBeJieHus. JIOKyMEeHTHpOBaHUe TpecTyIuieHnid u uHble mpa- | [1K-2.2 T1IK-3.2
BOHAPYIICHUH B chepe IKOHOMHUKH.
Monyne 2 DJeKTpOHHBIE CHUCTEMBI JTOKYMEHTO- =
5 . 2.3. HdenoBas nepenucka. OCHOBBI NMUCHbMEHHOW peum, mpasBmia opdorpadum u | YK-1.2 YK-1.3
obopora. Kommepueckas taiina. [lemoBas mepe- .
MyHKTYallil MPUMEHUTENbHO K JeloBoi mepenucke. [lokymeHTsl, cranmaptsl, | [1K-2.2 [1K-3.2
nucka. [loHATHe U cxema opranuzanuu paboThl C
HE00XO0IUMBIE JIJIsl COCTABJICHHUS] 5KOHOMHYECKHX Pa3esioB.
JOKYMEHTaMH.
5 2.4 TlonsTre 1 cxeMa opraHu3anuy padoTsl ¢ JokymMeHTamu. Opranmuzanus xpane- | YK-1.2 YK-1.3
HUS JOKyMeHToB. O0paboTka mocTynaromux 10KyMeHToB. [lopsinok pabdotsl ¢ ot- | [1K-2.2 TIK-3.2

MpaBIsIEMbIMU U BHYTPEHHUMH JOKyMEHTaMH. Perumcrpanusi ¥ KOHTPOJIb HCIOJI-
HeHUs JoKyMeHToB. Cuctemarmzaius TOKyMeHTOB. CocTaBiieHHE HOMEHKIIATYpPbI
nen. dopmupoBanue u ohopmiieHre nen. OpraHu3anus apXUBHOTO XpaHEHUs J0-
KyMEHTOB IICbMEHHBIN AET0BOM 3TUKET




OuHO-3a04HOE

Ne ce- | HaumeHnoBanue paszena yueOHON TUCIUIUINHBL Conepxanue paszena B IMIAKTHYECKUX €IUHNALIAX Kopnp! nuaukaro-
MecTpa POB TOCTHKEHUS
KOMIIETEHITUI
5 Monyne 1. HopmatnBHO-MeTommueckast 6aza me- | 1.1 Dramel craHoBieHus aenmonpon3BocTBa B Poccun. lpukasnoe gemonpomsBon- | YK-1.2  YK-1.3
JIOTIPOU3BOJICTBA. ctBO. Kommnesxxckoe menonpon3BoacTBO. MUHHCTEPCKOE NEIOIPOU3BOICTBO I1K-2.2 TIK-3.2
5 OpraHu3aloHHO-pacopsAAUTENbHBIE TOKYMEHTHI | 1.2. HopMmaTtnBHO-MeTOMuuecKas 6asa aeonpon3BoacTea. HopMaTHBHO- VK-1.2 VK-1.3
MeTronuueckas 6a3a aenonpousBojactsa. Cranmaptel u [[OCTbI B nenonpousson- | [1K-2.2 [1K-3.2
cTBe. PEeKBU3NTHI
5 1.3. IIpaBuna opopmieHus qokymMeHToB. biaHku cirykeOHbIx qokyMmeHToB. [lops- | YK-1.2  VYK-1.3
JIOK COCTaBJICHUS JOKYMEHTOB. fI3bIK U CTWJIb I€JIOBOM JOKyMeHTauu. [IpaBuna T1K-2.2 TIK-3.2
MMCbMEHHON M YCTHOH KOMMYHHMKAIIMU Ha PYCCKOM SI3BIKE.
5 1.4. Toxymentoobopot. Knaccuduxkarmst cmyxe0HpIx 1okymeHToB. Pesrome. Tpy- | YK-1.2  VYK-1.3
noBoit norosop. [Ipukassl o nuuHOMYy coctaBy. TpynoBsle KHIKKU. JInunble kap- | [1K-2.2 T1K-3.2
TOYKH
5 Opraau3aoHHO-PACTIOPITUTENFHBIC JOKYMEHTHI, COCTaBIIeHHE U 0(popMIICHHE. YK-1.2 YK-1.3
OpraHu3aiMoHHasi TOKyMeHTanus. PacnopsautenbHas JTOKYMEHTaLUS. IIK-2.2 TIK-3.2
5 2.1. DNEeKTpOHHBIE CUCTEMBI JOKyMEeHTO000poTa. [lepcoHanbHbI KOMIBIOTED B VYK-1.2 YK-1.3
nenonpoussoctee. CrpaBouHo-uHpopMaIMonHbie JokyMeHThI. DI, Dnekrpon- | [1K-2.2 [1K-3.2
HBIH IOKYMEHTOO00POT
5 2.2 Kommepueckas TaitHa. Opranuzanus paOoTel ¢ JOKyMeHTamH, cogepkammmu | YK-1.2 VK-1.3
KOH(}UICHIIMANbHBIE cBeJieHus. JIOKyMEeHTHpOBaHUe TpecTyIuieHnid u uHble mpa- | [1K-2.2 TIK-3.2
BOHAPYIICHUH B chepe SIKOHOMHUKH.
Monyne 2 DJeKTpOHHBIE CHUCTEMBI JIOKYMEHTO- =
5 . 2.3. HdenoBas nepenucka. OCHOBBI MUCHMEHHOW peud, mpaBmia opdorpadum u | YK-1.2 YK-1.3
obopora. Kommepueckas taiina. JlemoBas mepe- .
MyHKTYallil MPUMEHUTENbHO K JeloBoi mepenucke. [lokymeHTsl, cranmaptsl, | [1K-2.2 [1K-3.2
nucka. [loHsATHe M cxema opranuzanuu paboThl C
HEO0XOJIMMBIE JUIsl COCTABIICHUS] 9KOHOMUYECKUX Pa3JIeNIOB.
JIOKYMEHTaMH.
5 2.4 IlonsTre 1 cxeMa opraHusaunuy padoTsl ¢ JokymMeHTamu. Opranusanus xpane- | YK-1.2 YK-1.3
HUS JOKyMeHTOB. O0paboTKa mocTynaromux 10KyMeHToB. [lopsinok pabdotsl ¢ ot- | [1K-2.2 TIK-3.2

MpaBIsIEMbIMU U BHYTPEHHUMH JOKyMEHTaMH. Perumcrpanusi ¥ KOHTPOJIb HCIOJI-
HeHUs JoKyMeHTOoB. Cuctemarmzanus TOKyMeHTOB. CocTaBiieHHE HOMEHKIIATYpPbI
nen. dopmupoBanue u ohopmiieHre nen. OpraHuszanus apXUBHOTO XpaHEHUs J0-
KyMEHTOB IICbMEHHBIN AEI0BOM 3TUKET




OO01mas TpyA0eMKOCTh JUCIUIUIMHBI COCTABISIET __ 3

2.2.1. Pa3nesnbl yueOHOH IMCUMILVIMHBI , BUbI Y4e0HOI 1eATeJbHOCTH U GOPMBbI KOHTPOJISI

Ounas ¢o

3ayeTHRIe enuHUIELl 108  4yacos.

Ma o0y4eHHs

Bunpl yueOHOM eaTebHOCTH,

BKJTIOYAst CAMOCTOSATENBbHYIO paboTy

DopMBbI TEKYIIETO KOHTPOJIS
No HaumenoBanue pasnena
ceMecTpa eBHOI 11C HII)I JIIfHLI CTYyICHTOB ycrneBaeMocTu (no Heoensm
P y4 AUCH (B yacax) cemecmpa)
J JIP 113 CPC | Bcero
5 Mouyis 1. 8 8 40 56 YO-1, I1P-1, I11P-4
HopmatuBHO-MeTOmMuecKast 6a3a Ieonpor3BOICTBA.
OpraHu3aIoOHHO-PACTIOPSAUTENLHBIE IOKYMEHTBI
5 Monyne 2 DIeKTpOHHBIE CHUCTEMBI ITOKyMeHTooOopoTa. Kom- 8 8 28 44 VO-1, TTP-1
Mepueckas TaHa. [lenmoBas mepenucka. [londarue u cxema op-
TaHU3alMH PadOTHI C JOKYMEHTaMH.
5 3auér 8 8 YO-3
Hroro 16 16 76 108
OuHo-3204Has popma o0yueHHus
Bunsr yueOHOI nesTeNnbHOCTH,
BKJIIO4asA CaMOCTOATCIIbHYIO pa60Ty CDOpMLI TEKYIIETO KOHTPOJISA
No Haumenosanue pasnena
cemecTpa T — CTYyICHTOB yCcreBaeMocTu (no Heoensm
(B yacax) cemecmpa)
JI JIP 113 CPC | Bcero
5 Mouyis 1. 8 8 40 56 YO-1, I1P-1, ITP-4
HopmatuBHO-MeTOIMuecKast 0a3a e0mporn3BOICTBA.
OpraHu3aIOHHO-PACTIOPAAUTENLHBIC TOKYMEHTBI
5 Mogaynbe 2 DneKTpOHHBIE CHCTEMbI JOKyMeHToobopora. Kowm- 8 8 28 44 VO-1, TTP-1
Mepueckas TaHa. [lenoBas nepenucka. I[londarue u cxema op-
raHu3ayy paboThl ¢ JOKYMEHTAMH.
5 3auér 8 8 YO-3
Uroro 16 16 76 108

YO-1 — yemmuwiii onpoc (cobecedosanue), [1P-1 —nucomennas paboma (mecmot); I[1P-4 — nucomennas paboma (pepepam); IIP-2 — nucomennas
paboma (koumpoavhas paboma);, TC-2 — mexHuueckue cpeocmea Konmpons (peuterue yueoHvix 3aday), YO-2 — 3auém
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2.2.2. llpakTuYeckune 3aHATHS

Ounas popma 00yueHusn

Ne
cemectpa

HaumenoBanwue pa3nena yueOHON JUCIIUILTAHBI

HanmeHoBaHMe NPaKTUYECKUX 3aHATHN

Bcero
JacoB

5

Monyns 1.
HopmaTuBHO-MeTOIMYecKast 6a3a JeIonpon3BOICTBA.
OpraHn3aimoHHO-PaCTIOPSAUTENbHBIE IOKYMEHTHI

[TpakTnueckoe 3ansatue Nel.l
1. UcTopus pa3BUTHS JEeI0NPOU3BOACTBA
2.Y1upaBieHuyecKas ACSITEIbHOCTh U €€ OCHOBHBIE XapAaKTEPUCTUKHU

[TpakTrueckoe 3ansatue Ne 1.2

1. TpeGoBanus kK 0HOPMIEHUIO JOKYMEHTOB
2. CocTaB M pacnoJioKeHUE PEKBU3UTOB

3. FOpunnueckas cuiia JOKyMeHTa

[TpakTueckoe 3ansatue Ne 1.3

ITpukasbl 1O OCHOBHOM IEATEIBHOCTH, PACIIOPSKEHHUS
Pemenns, mpoToKoIIbl

AKTBI, Ci1y’KeOHbI€, JOKJIaIHbIE 3aIIUCKU

KoHTpakrsl, cipaBku

OOBsCHUTEBHBIE 3AMUCKU

G —

HpaKTqucxoe 3anstue Ne 1.4
Pesrome

TpynoBoii 1orosop

ITpuka3sbl O TMYHOMY COCTaBY
TpynoBele KHUKKH

JInuHbIe KapTOUKHU

o

onnsmme Y UCXOJIAIINE JOKYMEHTBI

1. O6paboTka BXOASAIIUX, UCXOIAIINX U BHYTPEHHUX JOKYMEHTOB.

2. Peructpanus 1 KOHTPOJIb UCTIOJHEHUS TOKYMEHTOB.

3. CucremMaruzaius JOKyMEHTOB.

4. CoctaBiieHHE€ HOMEHKJIATYpPHhI JEII.

dopmupoBanue u odpopmieHue aen. OpraHuzaius apXuBHOTO XpaHEHHS
JTOKYMEHTOB

Monaysb 2 DneKTpOHHBIE CUCTEMBI JOKYMEHTO000pOTa.

Kommepueckas Taiina. [lenoas nepenucka. Ilonstue
Y CXe€Ma OpTaHu3alui paboThI C TOKyMEHTaMHU.

ITpakTnueckoe 3ansaTue Ne 2.1

1. Hcnonb3oBaHKe NEPCOHATILHOTO KOMITbIOTEPA B AETIONPOU3BOICTBE
2. ®akCUMUIbHBIE COOOIICHHS.

3. CooOrmieHus AIeKTPOHHON MOUTHI (e-mail)
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5 [TpakTueckoe 3anstue Ne 2.2 2
1. Tlonartue kommepueckoi TalHbl. CBeEHUs, OTHOCALIMECS K KOMMEp-
YECKOM TailHe
2. 3ammTa JOKYMEHTOB, COJIEPKAIIUX KOMMEPYECKYIO TalHY
Opranuzanus paboTsl ¢ TOKYMEHTaMHU, COJIEPKAITIMHI KOH(HICHI[UATb-
HbIE CBEICHUS
5 [Ipaktuueckoe 3anstue Ne 2.3 2
1. Tlonstue, kmaccudukanus U CTPyKTypa MuceM
2. CranjapTHble (pa3bl U BbIpaKEHUS
5 [IpakTuueckoe 3anstue Ne 2.4 2
1. TlpaBuia u GopMBI KOMMEPUYECKON MEPEHCKH C 3apyOeKHBIMH MapT-
HEpamu.
Ouno-3a04uHasi popma o0yueHust
No HaumenoBanue pazzaena ydeOHON AUCHUTIITMHBI HanmeHoBaHMe NpaKTUUECKUX 3aHATUN Bcero
cemecTpa 4acoB
5 [TpakTuueckoe 3ansatue Nel.l 2
2. Ucropus pa3BUTHA JEJIONPOU3BOICTBA
2.YupaBieHuyecKas AesITEIbHOCTh U €€ OCHOBHBIE XapaKTEPUCTUKHI
ITpakTueckoe 3ansaTue Ne 1.2 2
1. TpeboBanust kK 0POPMIIEHUIO JOKYMEHTOB
2. CocTaB ¥ pacnoJIOKEHNE PEKBU3UTOB
3. FOpunnueckas cuiia TOKyMeHTa
ITpakTnueckoe 3ansarue Ne 1.3 2
Monymns 1. 6. Ilpuxa3bl 1O OCHOBHOM J€STENILHOCTH, PaCIOPSHKEHUS
HopmartuBHo-MeToIM4ecKas 6a3a 1eonpou3BoAcTBa. | 7. PemieHus, mpoToKObI
OpFaHI/I3aLII/IOHHO—paCHOp}I,Z[I/ITCIII)HLIC JAOKYMCHTBI 8. AKTBI, CJ'IY)KC6HBIC, TOKJIAJHBIC 3alIUCKHU
9. KoHTpakThl, CIpaBKH
10. OOBSICHUTEIIBHBIC 3aMICKU
ITpakTnueckoe 3ansatue Ne 1.4 2
6. Pesrome
7. TpynoBoi 10roBOp
8. Ilpumka3zpl O ITMYHOMY COCTABY
9. TpynoBble KHUKKH
10. JInyHbie KapTOUKH
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Bxopgsmiue u ucxoasuiye 10KyMEHThI

5. O6paboTka BXOIAIINX, HCXOASAIINX U BHYTPEHHUX JIOKYMEHTOB.

6. Perucrpanus u KOHTPOJIb UCTIOTHEHUS JOKYMEHTOB.

7. CucreMatu3anusi JOKYMEHTOB.

8. CocraBlieHHE€ HOMEHKJIATYPbI JEI.

dopmupoBanue u opopmieHue aen. OpraHu3aiys apxXuBHOTO XPaHCHH
JIOKYMEHTOB

Monyb 2 DneKTpoHHBIE CHCTEMBI JOKYMEHTO000POTAa.
Kommepueckas Taiina. [lenoBas nepenucka. Ilonstue
U cXeMa OpTraHu3aluu paboThl ¢ JOKYMEHTaMHU.

IIpakTuueckoe 3anstue Ne 2.1

4. Hcnonp3oBaHWE MEPCOHATLHOTO KOMITBIOTEPA B IETOTPOU3BOICTBE
5. dakcuMUIBHBIE COOOIIEHUS.

6. CooOuieHust IMEKTPOHHON TOYTHI (e-mail)

[Ipaktuueckoe 3ansitue Ne 2.2

3. Ilonstue xommepueckoil TaliHbl. CBeneHUS, OTHOCAIIMECS K KOMMED-

YECKOH TaillHe

4. 3ammMra JOKYMEHTOB, COJIEPKALUX KOMMEPUECKYIO TallHy
Opranuzanus paboTsl ¢ JOKYMEHTaMHU, COAEPKALIMMU KOH(PHIeHIIU AT b-
HBIE CBEJICHHSI

ITpakTnueckoe 3ansarue Ne 2.3
3. IlonsTue, knaccupuKanus U CTPyKTypa MUceM
4. CranpapTHble (pa3bl U BbIPAKESHUS

[TpakTiueckoe 3ansatue Ne 2.4
2. TlpaBuna u GopmMbl KOMMEPUECKON NEPENUCKH € 3apyOeKHBIMH MapT-
HEPaAMHU.




2.3.1. Buas1 CPC
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2.3. CAMOCTOSATEJIBHASA PABOTA CTYJAEHTA

Ounas ¢popma o0yyeHus1

Ne HammenoBanwne paznena yaeOHOH THCIAITIIHHBL Buner CPC Bcero gacos
cemectpa
Monyms 1. IIpopaboTtka nekiuii, y4yeOHOW M MeTOAMYE- 16
HopmatuBHO-MeTOMYECKas 6a3a AEIONPOU3BOACTBA. | CKOI JTHTEpaTyphl.
5 Opranu3amoHHO-PACTIOPSIAUTEIBHBIE TOKYMEHTHI Hanwucanue pedepatos k paszaeny 1 16
IToaroroBka K TECTUPOBAHUIO 8
Moayiab 2 DIeKTpOHHBIC CHCTEMbI TOKyMeHT0000po- | IIpopaGoTka nexuuii, yueOHoll n meronuye- 20
5 ta. Kommepueckas taiina. Jlenosas nepemnucka. Ilo- | CKOH THTEpaTyphL.
HSATHE W CXeMa OPTaHU3alUN PabOThI C JOKYMEHTAMHU. Hozroroeka K TeCTHPOBAHHIO
IToaroroBka k 3auéry
HUTOI'O yacos B cemecTpe: 76

OuHo-3204Has popma o0yueHust

Ne HammeHoBanue paznena y4eOHOH THCIUITIHHBL Bungsr CPC Bcero yacos
ceMeCTpa
Mopyns 1. IIpopaboTka jekuui, y4eOHOW M MeToude- 16
HopMaTtiBHO-MeTO[u4ecKas 6asa JeIONpPOU3BOICTRA, | CKOH JIHTEPATyphL.
5 Opranu3aImoHHO-PACIIOPSIIUTEIBHBIE TOKYMEHTHI Hanwucanue pedepatos k pasaeny 1 16
IToaroroBka K TECTUPOBAHUIO 8
Monynb 2 DIeKTpOHHBIC CHCTEMBI JOKYMeHT0000po- | IlpopaboTka sekuuii, yqyeOHOH u meroxuye- 20
5 ta. Kommepueckas taiina. Jlenosas nepenmcka. Ilo- | CKO# THTEPATypBL.
HSTHE U CXEMa OpraHu3aluy paboThl C TOKYMEHTaMH. Hozroroka K T€CTHPOBAHHIO
[HoxroToBka k 3a4€Ty 8
HUTOI'O uacoB B cemecTpe: 76
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3. OBPA3BOBATEJIBHBIE TEXHOJIOI'MH

Ounas ¢gopma 00yueHus

Ne HaumenoBanue pa3znena JuCLUILUIMHBL Buabl yuebHoit OO0pazoBarenbHbIE TEXHOJIOTUN OcobenHoctu
cemecTpa paboTsI MIPOBEACHUS
3aHATHI
(MHaMBUYaTbHBIE/
IPYIIOBBIE)
1 2 3 4 5
5 Monyns 1. Jlexumsa Nel.l, 1.2, | Jlexuusa - Bu3yanusanus, MyJabTH- ['pynnoBeie
HopmaTtuBHO-MeToaMUECKas 0aza JCIIONPOU3BOACTBA. 13’ 14, MEIUMHBIE JIEKIIHNH, HpO6HeMHOC
Opranu3aiMOHHO-PACIOPSIAUTENbHBIE TOKYMEHTHI U3IIOKEHIE
[TpakTudeckue 3aHs- | YCTHBIM ONPOC O0yYaArOIINXCs ['pynnossie
tug Nel.l, 1.2, 1.3,
1.4,
5 Mopaynbe 2 DJeKTpOHHBIE CHUCTEMBI JOKyMeHTooOopoTa. | JIekuus Ne2.1, | UadopmanionHas JIeKIusi, Mpo- I'pynnoBeie
Kommepueckas Ttaiina. JlemoBas nepenucka. Ilonstue u 2.223,2.4 OJIEMHOE HU3JIOKEHUE
CXeMa OpraHn3alki PaboTHI C IOKYMCHTaMHU. [MpakTrueckue 3aHs- | Pemienue MPaKTUKO- I'pynmosbie

g Ne2.1, 2.2,2.3,
2.4

OPHUCHTHPOBAHHBIX 3a1a4

3aHsTHS B UHTEPAKTUBHOU (hopme B 00bEMe 44.4%:
- JJEKIIMH — & YacoB;
- IPAKTUYECKHUE 3aHATUS — § YaCOB.
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OuHo-3a04Hasi popma o0yueHust

Ne HanmenoBanue pazniena JuCUUILIMHBI Bupl yueOHO#M OO6pa3zoBaTebHBIC TEXHOJIOTHH OcobeHHoOCTH
ceMecTpa paboThI MIPOBEICHUS
3aHATHI
(MHIUBUYaTBHBIC/
TPYIIIOBEIC)
1 2 3 4 5
5 Monyns 1. Jlekuus Nel.l, 1.2, | Jlekuus - BU3yanu3aius, MyJbTH- ['pyninoBsie
HopMmaTtuBHO-MeTOAMYEeCKas: 0a3a IeI0NPOU3BOICTBA. 1.3,1.4, MeIUNHBIE JIEKIIHH, Hp06HeMHoe
OpraHu3aioHHO-PACTIOPAIUTENbHBIE JOKYMEHTHI M3I0KCHIE
[IpakTuyeckue 3aHs- | YCTHBIN ONpoc 00ydaromuXxCst I'pynnoseie
tig Nel.l, 1.2, 1.3,
1.4,
5 Monynb 2 DnekTpoHHbIE CHUCTEMBI TOKyMEHTOOOOpOTA. | Jlekums Ne2.1, | Uudopmarimonnas Jekuus, mpo- ['pynmoBeie
Kommepueckast Taiina. [lenosast nepenucka. Ilonsitue u | 2.2 2.3 2.4 OJIEMHOE M3JIOKEHHUE
CXeMa OPraHH3alK PAOOTBI € IOKYMEHTAMH. [TpakTuyeckue 3aHs- | Pernenue IPaKTHKO- I'pymmoBsie

g Ne2.1, 2.2,2.3,
2.4

OPHUCHTHPOBAHHBLIX 3a1a4

3aHATUS B UHTEpaKTUBHOU opme B 00BbEMe 44.4%:
- JICKIIUH — 8 YacoB;
- IPaKTUYECKHUE 3aHATUS — 8 4aCOB.

- TpynIoBasi ToiocoBasi KoH(epeHius B MmecceHmkepax (Aumexc.Meccenmkep, VK Teams);

3.1. UHTepakTuBHBIE 00pa30BaTENbHbIE TEXHOJIOTUU
WHaTepakTuBHbIe yacsl - 50% - neknuu - 8 4acoB, - CEMHUHApCKuUeE -12 4acos.
3aHsATHS B MHTEPAKTUBHOU (hopMe B 00beMe:
1abopaTopHbIe PAOOTHI — 8 YACOB, IPAKTHIECKHE 3aHITHI — § 4acoB.
B uCKTIOUNTENBHBIX CITydastx MpUMEHsIETCs 3JIEKTPOHHOE 00yUYeHHE U TMCTaHIMOHHBIE oOpasoBarenbHble TexHonoruu (30 u JIOT), Bkimovas nposee-
HUE TEKYIIETO KOHTPOJIS yCIIEBAEMOCTH M ITPOMEKYTOUHOM arTecTanyu. Peannsanust mporpaMMbl TUCIMIUIMHBI ¢ uenoib3oBanreM D0 u JIOT ocymecTsiser-
Csl IO YCMOTPEHHIO BEAYILETO MPENoIaBaTesisi ¢ y4eTOM TEXHUYECKUX BO3MOKHOCTEN 00YyUYaroIIUXCsl ¢ UCTIOIb30BaHUEM ITPOrPaMMHBIX CPEACTB, 00ecreunBa-
roix npuMenenue 3nemenToB 0 u JIOT B MIHcTUTYyTE, ITyTEM CHHXPOHHOTO ¥ ACHHXPOHHOTO B3aUMO/IEMCTBHS, K KOTOPBIM MOT'YT OTHOCHTBCSL:
- BJIEKTPOHHAs: UHPOPMALIMOHHO-00pa3zoBaTenbHas cpena Mucturyra;

- TPYNIOBOM YaT B MecceHpkepax Annekc.Meccenpkep, cormanbHon cetn BKoHTakTe;
- OHJIalH BUIeokoHpepeHuus B Anaexc. Tenemocr;
- BUJICO3AITHCH JICKLIUI MeJarormyecKix pabOTHUKOB MHCTUTYTA, pa3MeIEHHbIe Ha pa3IMYHbIX BUICOXOCTUHIAX (HApUMep, Ha KaHalax IperojaBare-
i) w/vim 00NavHbIX XpaHWIHMIIaX (Hanpumep, Axaekc.Jluck).
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4. OIEHOYHBIE CPEJCTBA JJISI TEKYIIETO KOHTPO.ISI YCIIEBAEMOCTH U PE3YJBTATOB OCBOEHUS YUEBHOM

T CHATITAHBI

4.1.BI/IJILI KOHTPOJIA U aTTeCTAalluu, q)OprI OLCHOYHBIX CPEACTB

Ounas popma 00yueHusn

Ne Kogas! unnn- Bunst | HanmeHoBanue pasnena yueOHON TUCIUTUINHEBL OneHoYHbIE CPECTBA
ce- KaTOpOB J10- KOH-
MECTpa |  CTIDKCHHS TPOJIS U ®opma | KommuectBo | Koi-Bo He3aBU-
KOMIIETEH- aTTecTa- BOIIPOCOB U CHUMBIX BapuaH-
LU mn (BK, 3alaHuN TOB
Tar,
ITpAT*)
VYK-1.2 VK- Mopyns 1. YO-1 10 -
5 1.31IK-2.2 Tar-1 HopMmartuBHO-MeTOMMUECKas 6a3a IeI0MpON3BOACTBA. I1P-1 20 2
I1K-3.2 OpraHn3anoHHO-PACIIOPATUTEIBHBIE JOKYMEHTHI [1P-4 1 10
VK-1.2 VK- Monyne 2 DneKTpOHHBIE CHCTEMBI JOKyMeHTooOopora. Kommepueckas YO-1 10 -
5 1.31IK-2.2 Tar-2 taifHa. JlemoBas mepemnncka. [loHSATHE M cxema OpraHM3amuy PadOTHI C I1P-1 20 2
I1K-3.2 JOKYMEHTaAMH
I[IpAtr | 3auér YO-3 42 1
3aouHnas popma o0yueHus
Ne ce- Konap! nn- Buapr HanmMenoBanue pazaena yaeOHON TUCIUILTAHBL OrieHOYHBIE CPEICTBA
MecTpa | JUKaTopoOB KOH-
OCTHKe- Tpons u ®opma | KonnuectBo | Kon-Bo He3aBu-
st Komme- | aTTecta- BOTIPOCOB 11 | CHMBIX BapHAHTOB
TEHIUH nnu (BK, 3aflaHnn
Tar,
ITpAt*)
YK-1.2 Monyns 1. YO-1 10 1
VK-1.3 HopMmaTtuBHO-MeTOMUecKas Oa3a IeiIomporu3BOICTBA.
5 Tar-1
IIK-2.2 Opranu3anmoHHO-PaCcTIOPATUTENbHBIE JOKYMEHTHI
11K-3.2
YK-1.2 Monaysab 2 DneKTpOHHBIE CHCTEMBI AOKyMeHTooOopoTa. Kommepueckas Taid- YO-1 10 1
YK-1.3 Ha. JlenoBas mepenmcka. IloHsATHe M cxema opraHu3anuu paboTHI C AOKY-
5 Tat-2
TIK-2.2 MEHTaMHU
I1K-3.2
I[IpAr | 3auér YO-3 42 1




14.
15.
16.
17.

17

4.2. IPUMEPHBIE TEMbI KYPCOBBIX PABOT - HE IPEAYCMOTPEHbI

4.3. IPUMEPHBIE TEMbI PE®EPATOB (I1P-4)
4.3.1. Moayas 1 (Tar-1)

Bunsl 6nankoB. M3rorosnenue, y4der, XpaHeHue repOoBbIX 0aHKOB. [IOCTOSIHHBIE U TIEpEMEHHBIE
pexBu3uThl. CriocoObl UX 0POpPMIIEHHUS.

Cocrasnenue u opopmiieHHE XapaKTEPUCTUKY.

WHcTpyKnus 1o 1enonpou3BoaCcTBy. JJOIKHOCTHBIE HHCTPYKLUH.

CoBepIIeHCTBOBaHUE JOKYMEHTAIIMOHHOTO obecneueHus. CpeacTBa MEXaHHW3alMU U aBTOMAaTH3a-
LIMYU YIIPABJIIEHYECKOIO TPYa.

Opranu3aliOHHO-TEXHUYECKUE MEPONPUSTHS MO MOATOTOBKE M MPOBEACHUIO cOBellaHui. Perna-
MEHT.

[Ipuem u perucrpanus 1OKyMeHTOB. DOPMBI PETUCTPALIMH.

Opranuzanus AeI0IpOU3BOJICTBA 110 NMPEIOKEHUSAM, 3asIBICHUSAM U Kajno0aM rpax/iaH.
IIpenBapuTenbHOE paccCMOTpEeHUE T0OKyMeHTOB. HarpaBiieHre Ha HCIIOJTHEHHE.

OcCHOBHBIE IPUHIUIIBI OPraHU3aUU KOHTPOJIS UCIIOJHEHUSI TOKYMEHTOB.

. DopmupoBaHre HHPOPMAITMOHHO-TTOMCKOBOUW CUCTEMBI.

. ®opmupoBaHue u xpaneHnue aen. OTnpaBka JOKyMEHTOB.

. Homenknarypa nen.

. OpranmuzanuonHas aokymeHTanus. CoctaBieHue U odopMieHHE JOKYMEHTOB 3Toi rpymmbl. Co-

CTaBlieHHE U 0(hOPMIICHHUE TTOJIOKEHUS O CTPYKTYPHOM TOIpa3/IeiICHUH.
CocraBnenue u opopmiieHue Ycrapa, HOJI0KEHUS OpraHU3aIlHiH.

HOILFOTOBKa JOKYMCHTOB K C1a4€ B apXHB. 3KCHepTI/I3a HECHHOCTH JOKYMCHTOB.
Bunsl paciopsaAuTeTbHBIX TOKYMEHTOB.

CocraBnenue u opopmMIIeHHE TTOCTAHOBJICHHM, PEIICHU.
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4.4. TECTBI TIPOMEXYTOYHOI'O KOHTPOJIA (ITP-1)
Mopyns 1 (Tar-1)

Bapuanrt 1

1. 3akoHUMTE HA4YATOE MPEAIOKEHUE OJJHUM U3 TPEX BAPUAHTOB OTBETA
JIoKyMeHTOOOO0pOT - NIBH)KEHUE TOKYMEHTOB B OpraHU3allii C MOMEHTA UX CO3JIaHus J0:
A) nepenauu Ha UCIOJIHEHHE

b) noammBku B Aeno

B) 3aBepiieHns HCTIOTHEHUS WU OTIPABKU

2. I[OJDKHa JIX UHCTPYKIUA MO ACTIOMPOU3BOACTBY OpraHrU3allud YCTAHOBUTb TCXHOJIOTHIO BCCX [IC-

JIOIMPOU3BOACTBCHHBIX onepaunﬁ, BBIIIOJIHACMBIX B OpFaHI/I3aHI/II/I?

A) na b) mer

3. KeM ycraHaBnuBaroTCs MHAWBUYaJIbHbIE CPOKH MCIIOIHEHUS JOKYMEHTOB?
A) pyKOBOUTENEM CTPYKTYPHOI'O OJPA3/IEJICHUs, I/1€ UCTIOIHAETCS TOKYMEHT
b) xanuensipueit

B) pykoBoauTenem opranuzanuu

4. Kakue ¢opMbl peructpanuu 10KyMeHToB B Poccun?
A) )KypHanbpHas

b) kaprounas

B) aBromarusupoBanHas

') Bce BhILIENIEPEYUCIICHHBIE

5. HpI/I perucTpanuu Kakux JOKYMCHTOB, BMECTC C IOPAAKOBBIM PETUCTPALITMOHHBIM HOMEPOM IIPO-

CTaBJIACTCA HOMED ACJIa, B KOTOPOM XPAHUTCS KOITUSA )IOKyMeHTa?

Huga?

A) npuKassl
b) npoToxoisl
B) akThI

I') nucema

6. B xakux JOKyMEHTax psIoM C peruCcTpallMOHHBIM HOMEPOM YKa3biBaeTcs OykBa «JI» u «K»?
A) aKThI

b) noxnannbie 3anmucku

B) npuka3zbl 1o 0CHOBHOM A€ATENbHOCTH

I') mpuka3bl 0 JINYHOMY COCTaBYy

J1) ciipaBku

7. llpu perucrpanuy Kakoro JOKyMEHTa JaTy PETMCTPallid yKa3blBalOT HE B JIEHb €ro MOJAINHUCA-
A) npukas

b) npoTtokon

B) pewienune

I') nocranoBienue

8. Ecim moKyMeHT OTMpaBiisieTCs B JIBa ajpeca Mo MOYTe, TO CKOIbKO HEOOXOAUMO MOATOTOBUTH

OK3CMILIAPOB 3TOI'O JIOI(YMCHTB.?

A) ueTsIpe
b) nBa
B) tpu
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9. Kakuie MOTYT OBITHh HOMEHKJIATYPHI 1ET?
A) KOHKpeTHas

b) npumepnas

B) Tunosas

') Bce BBINIENIEPEUUCIICHHBIC

10. B HOMeHKIaType /1€ TOKYMEHTBI CHCTEMaTU3UPYIOTCS:
A) 1o BU1aM JOKYMEHTOB

b) no coneprxanuto

B) o cpokam xpaneHus

') Bce BblIIENIEpEUHCIICHHBIC

Bapuant 2
11. KTo MoxeT paboTaTh ¢ JOKYMEHTaMH, UMEIOIUMU KOMMEPUYECKYIO TaliHYy?
A) TOJIBKO pyKOBOJUTEID
b) Bce pabOTHHMKY OpraHU3aIu
B) pykoBoauTenu CTpyKTYpHBIX MOApPA3IEICHUM, OpraHu3aluii
I') paboTHMKH, ONIpe/ieNIeHHbIE PYKOBOAUTEIEM

12. PeKBU3HUT TOKYMEHTA - 3TO:

A) ero oTaenbHBIN HHPOPMAITMOHHBIN JIEMEHT
b) wacth ciyxeOHOTO MHChbMa

B) ¢pupmennsiii 61aHK

13. B xakoM citydae npaBHIbHO 0(hOpMIIEH PEKBU3UT «Aapecar»?

A) Tupexropy mxoisl Ne 269 MartseeBoit Tamape IletpoBHe

b) Mupexropy mkonst Ne 269 Marseesoit T.I1.

B) 129128, Mockga, yi. Poctonunckas, 7 Jlupekropy mxoist Ne 269 r-xe Matseesoit T.I1.
I') Aupexropy MockoBckoit mxkosbl Ne 269 T.I1. MaTBeeBoi

14. B pexBuzute «Anpecary I0pHIAICCKOMY JIUITy HHUIIHAJIBI CTABAT:
A) nepen dpamunmei agpecara
b) nocne pamunuu agpecara

15. B xakoM ciy4ae npaBUIbHO 0pOpMIIeH peKBU3UT «OTMETKA O HAJIUYUHU MPUIIOKEHUS», €CIIH B
TEKCTE CONPOBOJUTENILHOTO MUCbMa HE YIIOMUHAJIOCH O IPHIIOKEHUN ?

A) ITPUJIOKEHME: CnpaBka o cornacoBaHuM NpoekTa Ha 4 11. B 1 3K3.

b) O13bIB 0 poekTy Ha 2 1. B 1 3K3.

B) ITPUJIOXXEHUSA: Ha 6 1. B 1 3K3.

16. C xako# 1eNbI0 Ha CIIy’)KeOHOM MUCHhME YKa3bIBAIOT (haMUIIUIO U TeTedOH UCTIOTHUTENS?
16.1. gyist onepaTUBHON CBSI3U C UCITOJTHUTEIEM

16.2. nng npunanus AOKYMEHTY IOPUANYECKON CHIIBI

17. B kakoM ciyyae npaBuiIbHO opopmiieH pekBU3UT «lloamnucky» Ha 6maHke ToKyMeHTa?

A) HupexTop mkossl Ne 25 Iloonucw B.A. IlerpoBa
B) lupekrop mKoiIst Ioonuco Ilerpoa B.A.
B) upexrop Iloonucw B.A. IletpoBa

18. Ilnan pabotsl yauBepcuteTa Ha 2007-2008 y4ueOHBIN TOJl YTBEPKICH PEIICHHEM YUYEHOTO CO-
BeTa. B kakom ciydae mpaBuiibHO oopmiieH pekBU3UT « pud yTBep)AeHUS TOKyMEHTa»?
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A) YTBEPXJIAIO
Pemenne Yuenoro coBera
ot 12.08.2003 r. Ne 14

b) YTBEPXIEH
Pemennem Yuenoro copera
ot 12.08.2003 Ne 14

B) YTBEPXXJIEHO
Pemenne Yuenoro coBera
ot 12.08.2003 r. Ne 14

19. PexBu3uT cornacoBanusi 0hOPMIISIOT CISAYIOMUM 00pa3oMm:
A) COT'JTACOBAHO

[IpoTokon 3acenanus

[IpaBnenus crpaxoBoi

komnaHuu «lImaneray

o1 21.06.2003 Nel0

b) H.U. Opnos
MO AITNCH
B) HauanpHuk ropuauueckoro otaena
JIMYHAas IOJAIHCH I'"". Cunopos
21.12.2003

20. Jlns noKyMeHTa, NOJAJIMHHUK KOTOPOrO OCTAETCS B OPraHU3aI[MH, BU3bl IPOCTABIISIOTCS:
A) HHXe MOAMUCH PYKOBOIUTENS, TOANUCABILETO JOKYMEHT

b) B HIOKHEN yacT 000POTHON CTOPOHBI MOCIIEIHETO JIMCTA MOJIMHHUKA JOKYMEHTa

B) Ha nepBoM JHcTE TOKyMEHTa Ha €ro 000POTHOM CTOpOHE

21. Jlns nOKyMEHTa, NOJIMHHUK KOTOPOIO OTIPABIISAETCS U3 OPTaHU3alMH, BU3BI IIPOCTABIIAIOTCS:

A) B HWKHEH 4acTH JIMIIEBOM CTOPOHBI MOCIEIHETO JUCTa KOIMU TIOKYMEHTA, HaXO/AsIIeHcs B op-
raHU3aluu

b) B HmxHeH yacTu 0OOPOTHOM CTOPOHBI MOCIETHETO JIUCTA KOMUU JIOKYMEHTa, Haxosulecs B
OpraHu3aluu

B) Ha nepBom sincte 000pOTHON CTOPOHBI TIOKYMEHTA

Monyns 2 (Tat-2)
Bapuanr 1

22. B orcyrcTBHE PYKOBOIUTENS MOANKUCAHNE JOKYMEHTA 3aMECTUTENIEM HIIM UCIOJHSIONUM 00sI-
3aHHOCTH PYKOBOJMTEIIS:

A) 3a nupektopa A.U. ITerpoB
(moamucek ero 3ama Cumoposa)

b) dupexrop A.N. Iletpos
(moamuck ero 3ama CuzmopoBa)

B) N.0. aupexTopa I'.B. Cunopos

(JInuHas OAMHCH)

23. Ilonsarue «/lenonpon3BoaCTBOY - 3TO:

A) cucteMa XpaHEHHS JJOKYMEHTOB

b) cocraBnenune 10KyMEHTOB

B) noxymeHTHpOBaHuE 1 OpraHu3anus paboThl C JOKYMEHTaMHU
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24. C moMoIIpI0 KaKoro peKBU3HUTa 0(hOpMIISIETCS] BHEIITHEE COTIIACOBAHUE TOKYMEHTA?
A) BU3BI, COTIaCOBaHUS
b) rpuda cornacoBanus

25. Ecnu iBe OpraHu3aiiy COCTaBIISIIOT COBMECTHBIN JOKYMEHT, TO OH 0(OpMIISETCS:
A) Ha OJ1aHKe TIEpPBOM OpraHU3aIuu

b) na Onanke BTOpoi opraHu3anuu

B) na nucte 6ymaru ¢popmara A4

26. KeM noanuceiBaroTCsi JOKYMEHTBI, COCTABIISIEMbIE KOMUCCUEH?
A) pyKoBOJIUTENEM OpraHU3aluu

b) mpencenarenem

B) npencenarenem u uieHaMu KOMUCCUHT

I') mpencenareneM u cekperapem

27. Ha xakom ciy>keOHOM MUChME MPOCTaBIsSIeTCs PeKBU3UT «CChLIKAa HA PETUCTPAIMOHHBIN HO-
MEp U 1aTy JOKYMEHTa»?

A) mpocbbax

b) conpoBoauTenbHBIX

B) nndopmannonHbIx

I') otBeTax

28. SIBnsieTcs M 00S3aTENBHBIM U1l PETUCTPAIIMH OPTaHU3AI|H, OPraHU3alMOHHO-TIPaBOBast Gop-
Ma - OOILECTBO C OrPaHMUYEHHON OTBETCTBEHHOCThIO HajIMuue YcTtaBa?
A) na b) et

29. Kakue opraHu3aliiOHHbIE JOKYMEHTbI YTBEPKIAI0TCS PYKOBOAMTEIEM OpraHu3aun?
A) TOIKHOCTHBIE HHCTPYKLIUU

b) nonosxeHust o CTpyKTYpHBIX MO/IPa3EIICHUAX

B) mwrrarHoe pacniucanue

') mpaBuiia BHYTpPEHHETO pacropsiika

J1) Bce nepeyucieHHbIE BBIIIE JOKYMEHTHI

30. B kakoM JIOKyMEHT€ MOT'YT OBITh OTOBOPEHBI YCIOBHS PEOPraHU3ALUU U JTUKBUAALUN OpraHU-
3anun’?

A) B YcraBe opranuzanuu

b) B [TonoxeHuu 0 CTPYKTYpHOM MOpa3/IeIeHUN

B) B 10/5KHOCTHON MHCTPYKIIUU

31. C xakuMu JOKYMEHTaMH MpHU MOCTYIUICHUH TpaKAaH Ha paOOTy B OpraHU3alUI0 UX JOJKHBI
03HAaKOMUTH?

A) YcraBoM opranuszanuu

b) IlonoxeHnem o CTpYKTYpHOM IOJIpa3/IeleHNH, Ky/1a OCTYNaeT Ha paboTy rpaxIaHuH

B) nomxHOoCTHON MHCTpYKIMEH

I') co BceMu nepeunciieHHbIMU BBILIE TOKYMEHTaMU

32. Kakue pacnopsIuTeNbHbIe TOKYMEHThI U3AaI0TCSI HA OCHOBE €MHOHAYaIus?
A) peeHus

b) mpuxaszbl

33. KTo HeceT OTBETCTBEHHOCTD 3a U3/laHUE MpUKas3a?
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A) IOMKHOCTHOE JIUIIO0, MOATOTOBUBILIEE TPOEKT MpPUKaA3a
b) pykoBoauTENb OpraHu3anuu
B) nomxHOCTHOE MTUII0, MOANIKCABIIEE PUKA3

34. Kakoiif peKBH3UT HE BXOJUT B cOCTaB opMylispa-o0opasia npukasza?
A) BUII TOKyMEHTa

b) nara noxymenTa

B) anpecar

') HaMMeHOBaHUE OpraHU3alUuN

) moanuck

35. Kakas 4acTh TeKCTa IpuKasa sSBJsSETCs 00s13aTeIbHOM?
A) KOHCTaTHpYyIOLIAs
b) pacniopsautenbHas

36. 3aBepsieTcs JIM NOANUCH PYKOBOJIUTENS HA MPUKA3€ M€YaThIO?
A) na b) ner

Bapuant 2

37. B xakoM ciydae npaBHIbHO 0hopmMIleH peKBU3UT «OTMETKA O 3aBEPEHUN KOITUN»?

A) BepHo:
NHcniekTop oTaena kaapos JIAYHAas N.N. ITerpoBa
MIOAIIHCH

b) Bepno

WHcniekTop oTaena Kaapos JIUYHas N.N. IlerpoBa
MIOANNCH

B) BepHho:

WNHcniekTop oTaena Kaapos JIAYHAs N.N. ITerpoBa
MOATNCH

JaTa

38. Uto 03HavaeT BU3a IOPUCTA HA IIpUKa3e?
A) BHYTpEHHEE COTJIacOBaHME, IOJITBEPIKIAIONIEe, YTO IPUKa3 HE MPOTUBOPEUUT 3aKOHY
b) o6s13aTenbHbIN pEKBU3UT MPUKa3a, MPUAAIOLINNA eMy I0PUITYECKYIO CUITY

39. Yro siBnsieTcst JaTOM nmpoTokosia?
A) naTta noanucaHus MPOTOKOJIa

b) nara 3acenanus

B) nara perucrpanuu npotokosia

40. 13 kakux yacTel COCTOMT TEKCT IPOTOKOJIA?
A) KOHCTaTUPYIOLIEH, BBOJTHOM

b) BBO/IHOM, 3aKIFOYUTEIILHON

B) BBOMIHO¥, 0000maroIIEiH

I') ocHOBHOM, 3aKTIOYNTETLHOU

J1) BBOJHOI, pacriopsIuTEIbHON

E) ocHOBHOM, TOCTaHOBIISAIOIIEH

7K) BBOIHO, OCHOBHOM

3) BCe BBILLIENIEPEUNCIIEHHOE

41. CraBuTcs 1M Ha OJIIUCH B POTOKOJIE I1€4aTh?
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A) na b) et

42. Kakoii HOpMaTHUBHBIN JOKYMEHT B OpPTraHU3aIUU OIIPEENISET MOPSIOK paboThl C JOKYMEHTaMu?
A) HHCTPYKIMS IO JEIONPOU3BOCTBY
b) pernamenT paboThI

43. KeM yTBepxkaaercs CBOAHAs HOMEHKIATypa JeJl OpraHu3aluu?

A) pyKoBOUTENIEM CTPYKTYPHOI'O OAPA3/IeIeHUs] OpraHu3aluu

b) pykoBoAUTENAMU CITY>KOBI 1€TONPON3BOJICTBA

B) pykoBoauTensMu opraHuzaniu

I') 3amecTuTeneM pyKOBOAUTENS OPraHU3aIMU, OTBEYAIOLINM 32 CIIYKOY eI0NpOn3BOICTBA

44. Tlpukassl 0 IpUEMY, YBOJIBHEHUIO PAOOTHUKOB MOMEIIAIOTCS:

A) B Jiene BMecTe C IpUKa3aMHu O KOMaHAWPOBaHUHM paOOTHHUKOB

b) otnenbHO OT mpHKa30B O KOMaHAUPOBAHUU

B) BmMecTe ¢ mpuka3zamu 10 OCHOBHOM J€ATENbHOCTH

45. TIpoToKOIIBI COOpaHU KOJUIEKTHBA U 3aCeIaHUil KOJUIETUN PEeruCTPUPYIOTCS:
A) BMecTe

b) otnensHo

46. Cpok UCIOIHEHUS JOKYMEHTA UCUUCIISIETCS:
A) cO IHS TOCTYIIICHUS TIOKYMEHTA
B) co nus HanMcaHust PyKOBOIUTENEM PE3OITIOIIIH

47. Kakoit MokeT ObITh OOIIMI pacoOpsIUTENbHBIN JOKYMEHT ABYX OpTraHM3alMii, B OJHOM U3 KO-
TOPBIX U3JIA€TCs MPUKA3, B IPYrOM - pacopsiKeHue?

A) npuka3

b) nocranosnenue

B) pewienue

I') ykazanue

48. CoBMecCTHOE MMCHMO JBYX OpraHu3anuii opopmisiercs:
A) Ha OJ1aHKe OJTHOM OpraHU3aAINH

b) na 6nanke npyroit opranuzanuu

B) na nucre Oymaru popmata A4 unu AS

49. Kakoll rocyJapCTBEHHBIN CTaHIapT ompenenseT TpeOoBaHUs MO O(GOPMIICHHIO JTOKYMEHTOB
oOuiero aiMuHUCTpaTuBHOrO yripasienus (OP1)?

A)TOCT P 51141-98

b) 'OCT 6.10.5-87

B) I'OCT P 6.30-2003

50. SBnsetcs nu pakcorpaMma OTAECTbHBIM BHIOM JOKYMEHTA:
A) na b) ner
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4.5. BapuaHTbl ayANTOPHBIX KOHTPOJIbHBIX 3aganuii (I1P-2)
Monyns 1 (Tat-1)

Bapuanr 1.
OpranuzanuoHHbie (OPMBI BEICHUS JICTOMPON3BOJICTBA.
CocraBnenue u opopmiieHue Tenerpamm, TeaedoHorpamm, Gpakcorpamm.

Bapuant 2.
CocraBienue u 0popMIICHHE JJOTOBOPOB.
Buael nndopmannoHHO-cripaBoYHbIE JOKYMEHTOB. Buibl HH)OpMALIMOHHO-aHATUTUYECKUX TOKYMEHTOB.

Bapuant 3.
SI3BIK, CTUITB CITY)KEOHBIX JOKYMEHTOB.
OcHoBHble 3a7auu U GyHKIHH cay)0b1 JJOY.

Monyinsb 2 (Tat-2)

Bapuanr 1.

CuHTakcuc, Jiekcuka, Mopdosiornyeckue 0coOeHHOCTH O(pHUIMAIbHO-/1EI0BON MHUCbMEHHON peun. Tepmu-
HBI ¥ TPO(HECCHOHATN3MBI.

CocraBnenue 1 opopMIIeHHE CIIPABKH.

Bapuanr 2.
[ToaroroBka TOKyMEHTOB K c/ladye B apXHB.
DKCnepTU3a HEHHOCTH JTIOKYMEHTOB.

Bapuanr 3.
®dopmupoBaHue 1 xpaHeHue gen. OTnpaBka JOKyMEHTOB.
Homenxknarypa neun.
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4.6. KOHTPOJIbHBIE BOITPOCHI TIPOMEKYTOUYHOMI ATTECTAIIUA
Monyns 1. Tar-1

l. [IpaBuna NMUCHMEHHOM M YCTHOM KOMMYHHUKAIIMU Ha PYCCKOM SI3BIKE

2. JIOKYMEHTBI, CTaHIapThl, HEOOXOAUMBIE JIJIsl COCTABICHUS SKOHOMHUYECKUX Pa3JIeioB

3. JIOKyMEHTUPOBaHHE MPECTYIUICHUH 1 WHBIE TIPAaBOHAPYIICHUH B chepe IKOHOMUKHU

4. JIOKyMEHTBI 0 MaTEpUAIBHOW OTBETCTBEHHOCTH.

5. Cpoku XpaHEeHHs KaJIpOBbIX JTOKYMEHTOB.

6. JlucuuniuHapHbIe B3bICKAHUS U MTOOLIPEHUS: MOPAI0K OpopMIIeHHS.

7. JIOKyMEHTUPOBAaHUE OLIEHKH JIESITEIBLHOCTHU IIEPCOHAA.

8. OcnoBHbIe onoxenus mo Y /1.

9. 3HayeHne JOKYMEHTAIIMOHHOTO OOeCIeYeHHs yrpaBieHUs. TeHAeHIUS pa3BUTHUS JIEIONPOH3-
BOJCTBA B amnmapare yIpaBJCHUS B COBPEMEHHBIN MEPUO.

10.  Buzasl 1oKyMeHTOB, X Kiaccudukanus. Kareropun 10KyMeHTOB.

11.  Vuauduxamus tekcra gokymeHTa. [lpunnunel yaudukanuu. [lonstue dopmynspa-oOpasua IT0Ky-
MeHTa. OrnpenenuTe, B YeM 3aKI04atoTcs 001re TpedoBaHusl K YHU(UKALUN JOKYMEHTOB.

12. Cucremsr aenonpousBoactsa /EI'CJ] u 'CHOY/. YuuduuupoBanHas cuctemMa opraHu3al[MOHHO-
pacnopsiauTensHoi qokymenTtaiuu /Y COP/L/.

13. I'OCT P 6.30-2003. PacckaxkuTe 00 MX PacloNOKEHUH Ha JOKYMEHTE 1 0(OPMIICHHH.

14.  IlepeuncnuTe BUIbl OPraHU3aALMOHHO-PACTIOPSAUTENbHBIX JOKYMEHTOB, KOTOPbIE U3JAIOTCS B Op-
ra”ax ymnpaBJeHHs], U PACCKAKUTE, KAKOB OO MOPSIIOK UX 0DOPMIICHHSL.

15.  CocraBnenue u oopmieHne ciryxeOHbIX muceM. JlenoBoe mucbMo B ycinoBusix yHupukanun. [Ipa-
Bujia oopmieHus. PekBu3uThI 1151 0(pUIIHATIBLHOTO MUCHMA.

16. Buapl nucem. AcCiekThl coaepkanus AeoBoro nucbma. Kommnosunus nokymenta. CHHTaKCUC, JeK-
cuka, MophoJIoruYecKue 0COOEHHOCTH 0PUIIUATBHO-1ET0BON MTUCEMEHHON PEeYH.

17.  Buasl 6mankoB. M3rotosienue, yuet, XpaHeHue repOoBbIX OaHKOB. [locTosiHHBIE M TIEpeMEHHBIE

pexBu3uThl. CriocoObl UX 0hOpMIIEHHUS.
Monyns 2. (Tat-2)

l. OpranuzannoHHblie (JOpMBbI BEICHUS 1€T0IPON3BOJICTBA. [IoHATHE «TOKYMEHTOOO0POTY.

2. CrpykTypa q0KIaaa U OTYETA.

3. CocraBienue u opopmiieHHE aBTOONOrpadun, pe3roMe, XapaKTePUCTUKH.

4. JIOKyMEHTBI 110 JINYHOMY COCTaBy. JIOKyMEHTUPOBAHKE IB>KEHUS IIEPCOHAA.

5. 3agsnenue. Jlnunoe neno. JInunas kaptouka Gopmel T2 pabouux M CIIyKaluX.

6. [Ipukazpl mo JauyHOMY cocTtaBy. OTiMuuMe TPUKA30B IO OCHOBHOM MPOM3BOACTBEHHO-
XO34MCTBEHHOU J€ATEIbHOCTH.

7. JloKkyMeHTa1us, CONpOBOXKIA0IIas IBHKEHUE KagpoB. Tpy1oBoi KOHTPAKT.

8. Tpynossie kHuxkku. LlITaTHOE pacniucanue.

9. Tpu ocHOBHBIX BHJa oOpamieHus rpaxaaH. OCHOBHbIE TPeOOBaHMS K OPraHU3AIMH PACCMOTPEHHS
oOpareHuit rpaxxaad. Peructpanmsi.

10.  KonTtpomnb 3a paccMOTpeHueM obOpaieHuil rpaxaad. OTBETCTBEHHOCTh 3a HEHUCIOJIHEHUE 3aKOHO-
JaTeNIbCTBA M0 PACCMOTPEHUIO OOpallleHUH rpaXKaaH.

11.  Perucrpaums m yder nokymeHToB. Ilepenaua nokymeHToB BHYTpu opranuszauuu. lIpaBuna peru-
CTpalU U UHIEKCAUN JOKYMEHTOB.

12.  OOume npaBuiIa perucTpanu J0KyMeHToB. [lopsiok 00paboTKM MOCTYMAIOMIMX U OTIPABIIEMBIX
JIOKYMEHTOB.

13.  Opranuszanus KOHTPOJIS 32 UCIIOJHEHUEM TOKYyMEHTOB. DOopMHUpOBaHUE JIE.

14. XpaneHnne qoKyMeHTOB. CPOKHM XpaHEHHUs IS pa3HbIX BUJIOB JOKyMEHTOB. [lepedeHs.

15.  Ocobennoctu opuIIMATBEHO-EIOBOTO CTUJIS.
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4.7 TEXHUYECKHUE CPEJICTBA KOHTPOJIA

CocraBbTe 1 0OpPMHUTE MIPUKA3BI [T0 OCHOBHOM JEATEILHOCTH, U APYTHE PACTIOPSAUTEIbHbIC
JOKYMEHTbI, HEOOXO/IMMBIE B IaHHBIX YIIPaBIEHYECKUX CUTYaLUAX.

3amauva 1.

3amecturens qupekropa OO0 «Dranon» (3apeructpuponano B r.llerpozaBoacke) I1.11.A6pamos 1
JeKadps TeKyILIero roja u3aaji ykazaHue o rpaduke OTIyCKOB Ha CIEAYIOUINI KaJeHAapHbIlA roj, coriac-
HO KOTOPOMY PYKOBOJUTENH CTPYKTYPHBIX MOAPa3AEIECHUIN JOIKHBI IPEACTABUTh B OT/IEN KaJIPOB CIIUCKU
COTPYIHUKOB C yKa3aHHEM IMPEANojIaraéMoro Cpoka O4YepeqHOro OTHYCKa B CIEAYIOLIEM KaJeHIapHOM
roxy. Cpok mpescraBieHus cmuckoB — 10 gexabps Texyiero rojga. OTaeny KaJpoB YKa3aHHEM MPEATHCHI-
BaeTCs COCTaBUThH CBOJHBIN TpaduK OTIYCKOB paboTHHKOB OO0 Ha cleayromui KaJIeHIapHbIi Ol U TIe-
penaTh ero B TMPEKIHIO Ha yTBepxKaeHue. OTBETCTBEHHBIM 3a COCTaBJICHUE TpadyKa Ha3HAUYEH HavaIbHUK
otnena kanpos [lankpartosa O.1O. Cpok npencrasnenus rpaduka — 20 gexadpsi TEKyIIero roja.

VYka3anue ObUIO 3aBU3MPOBAHO HAYaJIbHUKOM OT/ENa KaJpOB, IJIABHBIM OyXraiaTepoM, FOPUCKOH-
CYJBTOM.

3anaya 22.

Hupextop OO0 «3Jtanon» (3apeructpuposano B r.IlerposzaBoncke) JI.b.ITomos 12 deBpans Texy-
IIET0 rojia U3/ajl paclopsKeHUE O MPOBEIEHUN PEMOHTHBIX paboT B 1exe Ne 3 B CBsI3u ¢ aBapUMHBIM CO-
CTOSIHUEM OTOIUTENIbHOM cucTeMbl 1iexa. PacropsbkeHueM mpeanuchiBaIoch MPOBEICHHE PEMOHTHBIX pa-
00T B yKa3aHHOM II€X€, 32 YTO OTBETCTBEHHBIM ObLJI HA3HAYEH HA4YaJbHUK PEMOHTHO-TEXHUYECKOM CITyXk-
651 Maxkapos JI.11. Cpok BeImonHeHHs Bcex paboT — 15 deBpans Tekymiero roaa.

Ocy1iecTBieHre KOHTPOJIS 32 IPOBEACHUEM PEMOHTHBIX pabOT BO3Jarajoch Ha HayaJbHUKA 11€Xa
Ne 3 Anronosa 10.B.

Pacniopsixkenue ObUIO 3aBU3MPOBAHO HAYaIbHUKOM PEMOHTHO-TEXHUYECKOW cIyxkObl MakapoBbIM
J.W. u HauansHMKOM 11exa Ne 3 AnronoBeiM FO.B., 3amecturenem aupexropa [1.11.AGpaMoBbIM.

3anauva 3.

3amectutens npenceaarens [Ipesunuyma Kapenbckoro Hayunoro rentpa Poccuiickoit AkagemMun
Hayk A.B.Kypunhoii 15 mas TekyIero roga u3ziai U MoANUcai pacopsbkeHue 00 y4acTHH B 00LEropo-
CKOM cy00oTHHKE. OOIIEeropoackoi cy0OOTHHUK 1O yOOpKe ropoja mojl JeBu30oM «JIrodumomy ropoay —
JIOCTOMHYIO YUCTOTY» IpoBoauics AnMuHuctpanuei r.llerpo3asonacka 18 mas Tekyiuero roja.

PacnopsxkenneM npeanuchiBaIOCh MHCTUTYTaM M nogpasfeneHusM npu [Ipesmanyme KapHIL
PAH npunsaTh yyacTie B 001IEropoICKOM CyOOOTHHKE Ha Mpuileraonmx kK LleHTpy TeppuTopusx u B mpo-
U3BOJICTBEHHBIX NMoMenieHusx. Opranu3anus paboTel 0 yOOpKe TeppUTOPUM BO3JIarajach Ha Ha4aJbHUKA
AXO B.I1.MapkoBy u 3amecTuTesIei TMpeKTOpOB HHCTUTYTOB 110 OOIIMM BorpocaM. HaganbHUKY aBTOXO0-
3siictBa O.B.PyGanoBy mpeanuchiBalioch BBIIEIUTH aBTOTPAHCIIOPT AJIsi BBIBO3KM Mycopa. McrnonHuTens
pacrniopspkerust OxarbeBa C.b.
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4.8. CIUCOK HUTOI'OBBIX BOITPOCOB K 3AYETY (YO-3)

Ne Coneprkanue pasjena B JUAaKTUUECKUX €IUHUIIAX Koapl nHAMKATOPOB NOCTH-
BO- JKEHHSI KOMIIETEHIINI
npoca
1 2 3
1. Buner 6nankoB. M3rororienue, yder, XxpaHeHue repooBbix OnmankoB. [To- | TTK-2.2 T1K-3.2
CTOSIHHBIC U TIepeMEHHbIE peKBU3UTHL. CI0cO0bI UX 0(OPMIICHUSL.
2. Bunbr mokyMmeHTOB, ux kinaccudukamnms. Kareropuu qo0KyMeHTOB. VYK-1.2 VK-1.3
3. Buasl nHGOPMAIIMOHHO-CIIPABOYHBIE JOKYMEHTOB. VK-1.2 YK-1.3 T[IK-2.2
4. Bunbt mucem. OcobeHHOCTH 0(QUITUATBHO-IEIIOBOM MMCHMEHHOHN pEUH. VYK-1.2 YK-1.3 TIK-2.2
5. Bunb! pacnopsiiuTeNbHBIX JOKYMEHTOB X COCTaBJIeHHE U 0(OpMIICHHE. VK-1.2 VK-1.3 TIIK-2.2
I1K-3.2
6. I'OCT P 6.30-2003. Pacckaxkute 00 ux pacronokeHnu Ha mokymente U | YK-1.2 YK-1.3
o OopMIICHHH.
7. JucuunmuHapHble B3BICKaHUS U MOOIIPEHUS: TTOPSA0K 0)OPMIICHHS. YK-1.2 VYK-1.3
8. JoxymeHTanus, COmpoBOXKAaromas ABWKeHHE KaapoB. Tpyaosod koH- | YK-1.2 YK-1.3
TPaKT.
0. JIOKyMEHTHPOBAHKE OLIEHKH JEITEILHOCTH MIEPCOHAA. T1K-2.2 TIK-3.2
10. JlokyMeHTHpOBaHHE TMPECTYIUIEHHI W WHble TpaBoHapymeHuil B cdepe | [TK-2.2 TTK-3.2
SKOHOMHUKH
11. JIOKyMEHTBI 0 MaTepUaIbHON OTBETCTBEHHOCTH. VK-1.2 YK-1.3 TIK-2.2
12. JoxyMeHTHI 110 TUYHOMY cocTaBy. [JokymeHTupoBanue aBuxeHus nepco- | YK-1.2 YK-1.3 [1K-2.2
HaJa.
13. JloKyMeHTBI, cTaHIapThl, HEOOXOAMMBIC AJi cocTaBieHus 3koHomudeckux | [TK-2.2 T1K-3.2
pa3nenoB
14. 3asBienue. JluuHoe neno. Jlnunas kaprouka ¢opmer T2 pabounx u cimy- | YK-1.2 YK-1.3
JKaIIHX.
15. 3HaueHHe JOKYMEHTAIIMOHHOIO obecrieueHus ympapiieHus. Tenpenuus | [TK-2.2 TTIK-3.2
pas3BUTHSL.
16. WNHcTpykius o aenonpou3BoacTBy. JOMKHOCTHBIE HHCTPYKIUU. VK-1.2 VK-1.3TIK-2.2
I1K-3.2
17. KonTpois 3a paccMoTpeHreM oOpaleHui rpaKaaH. VK-1.2 YK-1.3 TIK-3.2
18. Hawnbonee ynorpebnsiempie cokpaienus cioB. Odopmienue nat u aucen B | YK-1.2 VK-1.3
JIOKYMEHTAaX.
19. HomeHnkiarypa jien. I1K-2.2 TIK-3.2
20. OO6mue mpaBwia peructpanuu AokyMeHToB. [lopsmokx obpabotku mocty- | YK-1.2 YK-1.3 T1K-3.2
MAIOMINX M OTIPABIBIEMBIX IOKYMEHTOB.
21. OpranuszaimonHas gokymenraius. Cocrasienue U opopmienne Ycrasa, | YK-1.2 VK-1.3
TIOJIO’KEHUS] OPraHU3aIUH.
22. Opranu3alMOHHO-TEXHUYECKUE MEPOIPUATHS 1O moArotoBke u mposene- | [TK-2.2 TTIK-3.2
HUIO COBEIIAHUH.
23. Opranu3zaiuontsie GopMbl BeAeHHs Jenonpoussoactea. [lonstue «aoky- | YK-1.2 YK-1.3
MEHTO000POTY.
24. Opranuzanusi KOHTPOJIA 3a HCIOJHEHHEM A0KyMeHTOB. ®opmupoBanue | YK-1.2 YK-1.3
JIeI.
25. OcnosHbIe nonoxenus no Y. VK-1.2 VYK-1.3TIK-3.2
26. Ocob6eHHOCTH O(HUIHATBEHO-TET0OBOTO CTHIIS. I1K-2.2 TIK-3.2
27. OcHOBHBIE TIpaBWiIa JOKYMEHTHPOBAHUS MPECTYIUICHUHA W TpaBOHAPYIIIE-
HUH B c(pepe 3KOHOMHKE
28. .Bugsl opraHuzanuoOHHO-pACTIOPSAUTENBHBIX JOKyMeHTOB B opraHax | YK-1.2 YK-1.3 [1K-3.2

YHpaBIeHUS
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29. [ToaroToBka MOKYMEHTOB K cIade B apxuB. DKcrepTu3a meHHoctd noky- | [TK-2.2 T1K-3.2
MEHTOB.

30. IIpaBuna NMCEMEHHOMN U YCTHOM KOMMYHUKALIMKM HAa PYCCKOM SI3bIKE VK-1.2 YK-1.3

31. [IpenBapurenbHoe paccMoTpeHue noKymeHToB. Hampasnenue Ha ucnoi- | [TK-2.2 [1K-3.2
HEHHUE U KOHTPOJIb.

32. IIpuem u peructpauust 10OKyMeHTOB. POPMBI PETUCTPALIUH. VK-1.2 VK-1.3

33. [Ipukassl mo nuyHOMYy coctaBy. OTIau4Me MPUKa30B 10 ocHOBHOU mpous- | [TK-2.2 [TIK-3.2
BOJICTBEHHO-XO3SIICTBEHHOM JESITEIILHOCTH.

34. Perucrpanus u yuet nokymeHrtoB. [lepenaua nokyMeHToB BHyTpH opranu- | [1K-2.2 TIK-3.2
3aIHN.

35. Cucremsl nenonpoussosactea /EI'CJL u TCIOY/. /YCOP]L/. VYK-1.2 YK-1.3

36. Cocrapnenune u opopmiieHre aBTOOHOTpaduH, pe3roMe, XapaKTEPUCTHKH. VK-1.2 YK-1.3

37. Cocrasienne u 0hOpMIIEHHE aKTOB. BHIbL. I1K-2.2 TIK-3.2

38. CocraBienue u ohopMiIeHHE AOKIATHON, 00BSICHUTEIHLHOM 3aIUCKH. T1IK-2.2 TIK-3.2

39. Cocrasnenue u 0oOopMIICHHE POTOKOJIOB. BHUIIBI MPOTOKOIIOB. TIK-2.2 TIK-3.2

40. CocraBnenne u odopmienue ciyxeOHbix nmceMm. Jlemosoe muceMo B | YK-1.2 VK-1.3
ycnoBusix yaHudukanuu. [Ipasuna oopmiuenus. PexBu3uTsl 1t opuim-
AITHHOTO MHCHMA.

41. Cpoku XpaHEHHUS KaJPOBbIX TOKYMEHTOB. YK-1.2 YK-1.3 T1K-3.2

42. CTpyKTypa JOKIaaa i OTYeTa. YK-1.2 YK-1.3 T1K-3.2
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5. YYEBHO-METOJUYECKOE U HHOOPMAIIMOHHOE OBECIIEYEHUE YYEBHOM JUCIUILIAHBI
5.1. OcHoBHas1 IUTEpaTypa

Ne ABTOpBI HaumenoBanune I'ox u mecto Ucnonbiyercs Ce- KonunuecTBo ax3emrs-
m\ W3IaHUSA IIPU U3yUCHUHU MECTp poB
pasfiieyion B Oubamo- Ha ka-
TEKE denpe
1 AnxoBny LI.A Jemonpon3BoACTBO B KaIpoOBOii ciyx0e: yueOHHK [DIek- Mocksa: fOHu- 1-2 5 + +
TpoHHEIH pecype] /, —161c. — 5-238-01076-1 tn-lana, 2015.
. http://biblioclub.ru/index.php?page=book red&id=119021
2 I'punGepr, A.C. JloxyMeHTanmoHHOE o0ecTieueHIe YIPaBICHHS: YISOHHK / Mockga: FOuu- 1-2 5 + +
A.C. I'punbepr, H.H. I'opbaués, O.A. MyxameriiuHa. - - tu-/lana, 2015.
391 c. : Tabmn., rpad., wi., cxemsl - bubaworp.: c. 382-383. -
ISBN 978-5-238-01770-9; To ke [ DnekTpoHHEIH pecypc]. -
URL:
http://biblioclub.ru/index.php?page=book&id=115031
3 Ky3snenos, U. H.. JlokyMeHTanoHHOE o0ecTieueHIe YIPaBISHHsI U AEIOPO- M.: IOpaiir, 1-2 5 10
U3BOJICTBO: YUeOHMK /i GakanaBpos / — 576 c. — (baka- 2013
naBp. bazoBerii kypc). — bubmmorp.: ¢.444-452. — [pwn.:
¢.453-576. — Pex. M—Bom oOpa3oBanus 1 Hayku PD. —
ISBN 978-5-9916-2839-6: 456-72.
4 Pribaxos, A. E. OcHoBsl genonponssozacTsa: yueOnuk / A.E. Peibakos. - 3-e | Munck: PUIIO, 1-2 5 + +
u3a., ucrp. - 320 c. - bubnmorp. B ku. - ISBN 978-985-503- 2016

606-8 ; To xe [DnexTponnslii pecypc]. - URL: <a href='
http://biblioclub.ru/index.php?page=book&id=463666'



http://biblioclub.ru/index.php?page=book_red&id=119021
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=463666
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5.2. lonoJHATEJbHAS JUTEPATYPA

Ne ABTOpBI HaumenoBanue l'og u mecto u3- | Hcmons3y- | Cemectp | KomndecTBo 3K3eMILTAPOB
T\IT TaHUS eTCs TIPH
U3y9CHIH B 6ubnuore- Ha ka-
pasznenoB Ke dexpe
1 Ky3znenos, U.H. JlemoBoe obmenue: YueOHOoe mocooure M.: JlamkoB u 1-2 5 30
K, 2011.

2 | I'po3oga, O.C. JlenonpousBoacTBo: yueGHoe mocodue / O.C. I'posopa ; pex. | Momkap-Ona: 1-2 5 + +
JI.C. Kypasnesa ; IloBoimkckuil rocygapctBeHHslid Texnonoru- | III'TY, 2015.

YECKUH YHUBEPCHUTET. - - 124 c.: . - bubn. B k. - ISBN 978-5-
8158-1599-5; To xKe [DnexTpoHHBIH pecypcl].
URL:ahref=
http://biblioclub.ru/index.php?page=book&id=439196'

3 Poroxuu, M .10. Jlenonpon3BOACTBO: Kype JeKunuit: yuebHoe mocobue [Dnek- | MockBa/  Bep- 1-2 5 + +
TpoHHbIH pecype] /, —229¢. — ISBN 978-5-4458-6528-5 muH:  JlupexT—
http://biblioclub.ru/index.php?page=book_red&id=253702 Menua, 2014.

4 | I'posoga, O. C. Jlenonpoun3BocTBO: yueOHoe nocodue [DnekTponnsiii pecypce] / | Momkap—Omna: 1-2 5 + +
—124c. — 978-5-8158-1599-5 rry, 2015.
http://biblioclub.ru/index.php?page=book red&id=439196

5 | Poroxun, M.IO. Jlenonpou3BoACTBO B KaJpoBOil  cimyxOe:  yueOHo— | MockBa/  bep- 1-2 5 + +
npaxkTuyeckoe nocodue [Diexrpounbiii pecype] / ISBN 783¢. — | muH:  JIMpeKT—
978-5-4475-1576-8 Menna, 2014.
http://biblioclub.ru/index.php?page=book red&id=253703

6 Kpumranok, A. H | Konduaennuanstnoe AeI0Mpou3BOACTBO | 3amura kKommepue- | Open: MABUB, 1-2 5 + +
CKOM TalHbL: Kypc JIeKIui [DaeKTpoHHbIi pecype] / 199¢. 2014
http://biblioclub.ru/index.php?page=book red&id=428611

7 | bpeckuna, H. B. OcHoBBI fenonpou3BojcTBa: yueonoe nocodue / H.B. Bpecku- | CraBpormnons: 1-2 5 + +
Ha; - CraBponons: CK®Y, 2015. - 123 c.: wi. - bubauorp.: c. | CKOVY, 2015.

118-119.; To e [DneKTpoHHEIH pecypc].
-URL:
http://biblioclub.ru/index.php?page=book&i1d=457881



http://biblioclub.ru/index.php?page=book&id=439196
http://biblioclub.ru/index.php?page=book_red&id=253702
http://biblioclub.ru/index.php?page=book_red&id=439196
http://biblioclub.ru/index.php?page=book_red&id=253703
http://biblioclub.ru/index.php?page=book_red&id=428611
http://biblioclub.ru/index.php?page=book&id=457881
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5.3. lIpodeccuonanbHbie 6a3bl JTAHHBIX, HH(POPMAITMOHHO-CIIPABOYHbIE, TOUCKOBbIE CH-
crembl u Apyrue UHTepHET-pecypcehl

www.sekretariat.ru ITopran PRO-nenonpounsBoacTso

www.clubtk.ru ApxuBHOE 1eIONPOU3BOACTBO U HOMEHKIIaTypa 2019

www.Delo-Press.ru Jleinonpou3BoicTBO U JOKYMEHTOOOOPOT Ha MPEANpUITUN
www.top-personal.ru Apxus Homepos XKypnana "nenonpou3Boactso..."

www.profiz.ru ApXuBHOE JIeN0 ::

www.BusinessMan.ru J[e1onpou3BoICTBO H apXUBHOE JI€JI0: TEPMHHBL...
www.rusarchives.ru O xypnane | [Topran «ApxuBsl Poccun»

WWW.€0s.ru ABTOMAaTH3aIus JEIONPOU3BOJICTBA B apXHBaX

www.vsn012-88.ru Jlenonpou3BoACTBO U apXUBHOE JIEJI0

10 www.delo-ved.ru OcHOBHBIE HanpaByieHUs paboTHI B chepe AeTONPOU3BOACTBA U BEICHHS
apxuBa.

11. www.ppt.ru HoBoctm»143158 ApxuBHoe aenomnpon3BoactBo B 2020 | Maaekcs! aen

12. www.openedu.ru Katanor kypcoyspbstu/clewo OTkpsiToe oOpazoBanue - JlenonpousBo-
CTBO...

13. www.delo-pro.ru Bcé npo nenonpou3BoacTso

14. www.archivekeeping.ru ApXuBHOE J€J10

15. DOnexTpoHHas OMOIMOTEKAa METOAUYECKUX U YyUEOHBIX MOCOOHH, M3JAaHHBIX B aKaJeMUU —
OI'BOY BIIO AUT'AA

16. www.e.lanbook.com DBC «Jlaup» OO0 «H3narensctBo «J1aHb».

17. www.biblioclub.ru Yuuepcurerckast ouommorexka ONLAIN,

18. http://ecsocman.hse.ru — ®enepanbHblii 00pazoBaTenbHBIN TOpPTAT «IKOHOMUKA, Colnomno-
rusg, MeHeKMEHT)

OO N U W~

NHpopManoHHBIE TEXHOJIOTHH

OnexkTpoHHas MHGpOpMalMOHHAs 0Opa3oBaTelibHas cpella MHCTUTyTa oOecledrBaeT AOCTYH K
y4eOHBIM TIJIaHaM, pabo4uM MPOTpaMMaM JTUCHUILIAH (MOYJEH), TporpaMmMaM MPaKTUK, dJIeK-
TPOHHBIM Y4€OHBIM M3JAaHUSAM M 3JEKTPOHHBIM 00pa30BaTeNbHBIM pecypcaM, yKa3aHHbIM B pa-
00unx MporpaMMax AUCLUMILUINH (MOAYNEH), mporpaMMax MpakTUK; GOPMUPOBAHUE IEKTPOHHO-
ro nopt¢oaro o0y4arolerocsi, B TOM 4UCJIEe COXpaHEHHE ero padoT M OLIEHOK 3a ATHU paldoThI.
[TpenycMoTpeHa BO3MOXKHOCTh B3aUMOJICHCTBUSl CTYAEHTOB M IpernojaBaTesiell MOCpeICTBOM
TEXHOJIOTUH I10 NMEPECHUTKE U MOJIy4YEHHIO 3JIEKTPOHHBIX COOOIIEHUI.

5.4 IlporpammHoe o0ecnieyeHne y4eOHOro npouecca
Libre Office;
Acxon Komnac 14.


http://www.sekretariat.ru/
http://www.clubtk.ru/
http://www.delo-press.ru/
http://www.top-personal.ru/
http://www.profiz.ru/
http://www.businessman.ru/
http://www.rusarchives.ru/
http://www.eos.ru/
http://www.vsn012-88.ru/
http://www.delo-ved.ru/
http://www.ppt.ru/
http://www.openedu.ru/
http://www.delo-pro.ru/
http://www.archivekeeping.ru/
http://www.e.lanbook.com/
http://www.biblioclub.ru/
http://ecsocman.hse.ru/

32

5.5 IlepeyeHb yueOHO-METOANYECKOr0 00ecnedeH s ISl CAMOCTOSATEJIbHOM padoThl 00y4aOIINXCS

Ne Ne Bujg camocTtos- Tonu
N ABTOpBI HanmenoBanue MECTO
mo | ceMecTpa | TeIbHOM pabOThI S
1 2 3 4 5 6
[TpopaGoTka Ankosuu LI.A Jenonpon3BoACTBO B KaJIpoBOW ciyx0e: y4eOHHK [DJIeKTpOHHBIN pe- Mocksa: TOHHTI
HeKHHﬁ, y“Ie6HOI>’I Cpr] /,—-161c. — 5-238-01076—1 Jlana 2015
1 METOIMYECKOI . http://biblioclub.ru/index.php?page=book red&id=119021 ’
1 5 JIATEpaTypEI I'punGepr, A.C. JlokyMeHTaIMOHHOE O6CCI:I€‘I€HI/IC YIPaBJICHHUS: y4eOHUK  /
A.C. I'punbepr, H.H. 'opbaués, O.A. MyxamertiuHa. - - 391 c. : tabm., M. FORmTI-
rpad., ., cxemsl - bubmuorp.: ¢. 382-383. - ISBN 978-5-238-01770-9; -
To xKe [DnexTpoHHBI pecypc]. | Hana,2015
URL:http://biblioclub.ru/index.php?page=book&id=115031
IMoaroroBka k| Auxosuu IIL.A Jlenonpon3BoACTBO B KaIpoBOW ciyx0e: yd4eOHHK [DIeKTPOHHBIN pe- .
sauery cypc] /, —161c. — 5-238-01076-1 )1\14;;;]3;6 f?H“T“‘
. http://biblioclub.ru/index.php?page=book red&id=119021 ’
) 5 I'punGepr, A.C. JloxymMeHTaImoHHOE obecrnieueHue YIIPABJICHHUS: y4eOHUK /
A.C. I'punbepr, H.H. I'op6aués, O.A. Myxamermmmsa. - - 391 c. : Tabin., M. FOHMTH-
rpad., ui., cxemsl - bubauorp.: c¢. 382-383. - ISBN 978-5-238-01770-9; I[aii{a 2015

To xKe [DnexTpoHHBI pecypc]. -
URL:http://biblioclub.ru/index.php?page=book&id=115031



http://biblioclub.ru/index.php?page=book_red&id=119021
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book_red&id=119021
http://biblioclub.ru/index.php?page=book&id=115031
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6. MATEPUAJIBHO-TEXHUYECKOE OBECIHHEYHEHUE JUCIHUIIJIMHBI

HaumenoBanue crnenuanbHbIX MOMEIICHUM U TO-
MEIIEHUH I CAMOCTOSTEIILHOM pabOThHI

OcCHaIIEHHOCTh CHEIHAIbHBIX TOMEUICHUN U TMOMeEIlle-
HUU IS CAMOCTOSITEITEHON paOOTHI

2-363 Ayautopus U JEKIIMOHHBIX, CEMUHAPCKHUX,
MPAKTUYECKUX 3aHATHA M KOHCYJIbTAIMA, TEKYIIe-
IO KOHTPOJISI M MPOMEXYTOYHOM aTTEeCTAIIHH.
347740, PocroBckast 0011., 3epHOTPAICKHI paiioH,
r. 3epHorpan, yi. Coserckast, 1oM Ne28/30.

KomrutexT yae6HOM Mebemnm.

[lepeHOCHOH KOMIUIEKT MYJIbTUMEIHIHOTO 000PYAOBa-
HUS: IPOEKTOP MYJIbTUMEIUNHBIN, 3KpaH Ha TPEHOTE
(wm HacTeHHbIN), HOoyTOyK.

Jocka mapkepHas.

ITocamounsix mect 50.

2-372 Ayautopus UiA JEKIIMOHHBIX, CEMUHAPCKHUX,
MPaKTUYECKUX 3aHSITHI, KOHCYJIbTAlUN, TEKYIIEro
KOHTPOJISL.

Ayautopust Aji NIPpOMEKYTOUHOH arTecTanuu
LenTp (xmacc) NENOBBIX UTP

347740, PoctoBckas 0011., 3epHOTpaJCKUil paioH,
r. 3epHorpap, yi. CoBerckas, nom Ne28/30.

Kommuekt yaebHON Mebenm.

[leperocHO# KOMITIEKT MYyJIbTHMETUITHOTO 000pyI0Ba-
HUS: TPOEKTOP MYJIBTUMEIUMHBIN, SKpaH Ha TPEHOTe
(wnm HacTeHHbIN), HoyTOyK.

Jlocka mMenoBas.

ITocamounsix Mect 26.

Uuranbublil 3an. Aynuropust Ne 2-252. Jlna camo-
croarenpHOi 347740, PoctoBckas 00m1., 3epHO-
rpajackuii paiton, r. 3epHorpan, yia. CoBeTckas,
mom Ne28/30.

15 paboumx MecT IJIsl CaMOCTOSATENBHON pabdOThI, 00B-
€AMHEHHbIE B JOKAIbHYIO CETh C BBIXOZOM B ceTh Inter-
net.

Cucremusiii 0s1ok Core 13 3,06 I'ri, 2Gb, 250Gb HDD —
5 wr.

Cucremusiii 610k Celeron J3060 1,6 I'riy, 4 Gb, 128 Gb
SSD - 10 mir.

monuTop Phillips 2205— 5 i,

MoHuTOp Samsung SyncMaster 923m - 10wt

npunrep Epson LX-1170

ITocagounsix mect 114

2-170a Otaen Hay4HO-TEXHUYECKOU U COLIMATIBHO-
ryMaHUTapHOU nureparypbl, MBA nns camocTos-
TEJTHHON pabOTHI.

347740, PoctoBckast 00i., 3epHOrpalicKuil paiioH,
r. 3epHorpaz, yi. CoBerckast, 1oM Ne28/30.

Nmeercst  ymaneHHBI  TOCTYn K 3JEKTPOHHO-
oubmuoreunoit cucreme «Jlaub» u IBC «YHuBepcuTeT-
cKas OMONMoTeKka oHjaiiH». Bemércs Mennarexka — nMe-
ercs 68 IMEKTPOHHBIX U3IaHUH.

Cucremnusiii 061mox Core i3 540 3,06 I'riy , 2Gb, 250Gb
HDD — lmurr.

Cucremusiii 0ok C2,8[rr , 512 Mb, 160Gb HDD - 1
IIT.,

MouHTOp Samsung 920NW-— 1 mi,

monuTop Phillips 2205— 1 i,

npuntep HP LJ 1150

M®YV Kyocera Taskalfa 180

[TocagounbIx MecT 2 UIsI CaMOCTOSITSIHHOM padoOTHI |,
00BEIMHEHHBIX B JIOKAJIBHYIO CETh C BBIXOJIOM B CETh
Internet

2-1706 DJeKTpOHHBIM YHTATBHBIN 3a]l ISl CaMo-
CTOSITENILHON paboTEhI

347740, PoctoBckast 0071., 3epHOTPaACKUIl paioH,
r. 3epHorpan, yi. CoBerckas, qom Ne28/30.

[Mocagouneix Mect 10 I CaMOCTOATEIHLHOW pPaOOTHI,
00BEIMHEHHBIX B JIOKAJBHYIO CETh C BBEIXOJOM B CETh
Internet.

Cucremnslii 010k C2,8I'ri, 1 GB, 80 GB HDD — 1 mi.
Cucremnsiii 610k C2,8I'r, 512 Mb, 80 GB HDD — 9
IIT.

Mounutop Samsung 920NW — 10 mT.

Kommytarop Dlink — 1 mr.

Cxanep EPSON — 1 mwr.

2-349a IlomemieHnue Ansl XpaHEHUS U MPOPUIAKTH-
YECKOro 00CIyKHUBaHUS y4eOHOT0 000y IOBaHMS.
347740, PocroBckast 0011., 3epHOTPAICKHI paiioH,
r. 3epHorpan, yi. CoBerckast, zoM Ne28/30

Crieruanu3upoBanHas mebOenb ¥ 000pyJIOBaHHE st
XpaHEHUsA U NPOGUIAKTHYSCKOro OOCIY)KUBAHHUS y4eO-
HOTO 000pYIOBaHHS
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7. METOAUYECKHUE YKA3ZAHUA JJISA OBYUYAIOIIUXCA ITO

OCBOEHMIO YYEBHOM JUCHUILINHbI

Bun yaeGHbIX

3aHATUU

OpraHm aluAa JCATCIIbHOCTH CTYICHTA

Jlexusa

Hanucanue koHcnekTa JEKUMH: KpaTKo, CXEMaTHUYHO, IOCIEA0BaTEIbHO
(buKcUpOBaTh OCHOBHBIE TOJIOKEHUS, BHIBOIBI, (DOPMYIUPOBKHU, 00001IIEHUS;
[IOMEYaTh BaYKHBIE MBICIIM, BBIIEIATH KIIOUEBbIE CI0BA, TepMHUHBI. [IpoBepka
TEPMHUHOB, MOHATHI C TOMOIIBIO YHIMKIONEANH, cI0Bapel, CIPaBOYHUKOB C
BBIMMCHIBAHUEM TOJKOBaHMW B TeTpaab. OO0O3HAYUTH BOIPOCH], TEPMHUHBI,
MaTepuaj, KOTOPBIA BBI3bIBAET TPYIHOCTH, TOMETUTh U MOMBITAThCA HAUTH
OTBET B pEKOMEHAyeMoW mjutepaType. Eciau caMOCTOATENbHO HE YyIaeTcs
pa3zobpaThcsi B MaTepuale, Heo0XoauMo chopMyIHupoBaTh BOIPOC U 331aTh
IIpenoaBaTelto Ha KOHCY/IbTAllUH, HA IPAKTUYECKOM 3aHSITHH.

[IpakTuyeckne
3aHATUSA

[IpopaboTka paboueil mporpamMmbl, yaeiass 0CO00¢ BHHMaHHE MEIsIM H
3alayaM, CTPYKType U COJEpKaHUIO0 AucUUIUIMHBL KoHcmekTupoBaHue
UCTOYHUKOB. PaboTa ¢ KOHCIEKTOM J'ICKIII/If/'I, IIoArOTOBKa OTBCTOB K
KOHTPOJBbHBIM BOMPOCaM, MPOCMOTP PEKOMEHIyeMOM JIUTeparypshl, paboTa ¢
TekctoM. [IpocnymmBanue ayamo- ¥ BHACO3ANKMCEN MO 3aJaHHOW TEME,
pelIeHrne pacyeTHO-TpadUICCKUX 3aJaHUH, PEeIICHUE 3a/1a4 110 aJITOPUTMY H

Ap.

Pedepar

Pedepar: Ilouck  muTepaTyppl W COCTaBicHUE  OuOmmorpadumu,
UCIIOJIb30BaHUE OT 3 /10 5 HAay4YHBIX Pa0OT, M3JI0KEHWE MHEHUS aBTOPOB M
CBOETO CYXJEHHUS TIO BBIOPAaHHOMY BOIIPOCY; W3JIOKEHHE OCHOBHBIX
acnekToB IMpoOieMbl. O3HaKOMHUTBCS CO CTPYKTypol U odopmiieHuem

pedepara.

IToaroroBka k
3a4ery

[Ipu moAroToBKe K 3a4€Ty HEOOXOAUMO OPUEHTUPOBATHCSI HA KOHCIIEKTHI
JEKUNH, pEKOMEHAYEMYIO JINTEPATYPY U IP.
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JUCT NEPEYTBEPXKJIEHUSA PABOYEN NPOTPAMMBbI YYEBHOM JUCHUTIINHBI
b1.B./1B.03.01 «/lokymeHTHpPOBaHHUe B c(hepe IKOHOMHYECKOI 0€30I1aCHOCTH U YIIPABJICHUA

Pabouas nporpamma:

onobpena Ha 20 /20

PHCKaAMM»

yaeOHnbIi rof. [IpoTtokon Ne

3acenanus Kadeapsol

OT « »

20 T.

Benymuit npenofasareins
3aB. kadempoii

Pabouas nporpamma:

onobpena Ha 20 /20

yueOHbIi rof. [Iporokon Ne

3aceanus Kapeapsl

OoT « »

20 I.

Benymwuit npenoasarens
3aB. kadeapoii

Pabouas nporpamma:

ono6pena Ha 20 /20

yueOHbIi rof. [Ipotokon Ne

3acenaHus Kadeapbl

OT « »

20 T.

Benymmuii npenogasareib

3aB. xadeapoi

PaGouast mporpamma:

ono6pena Ha 20 /20

yueOHbIi rof. [Iporokon Ne

3acenaHus Kadeapbl

OT « »

20 T.

Benymwii npenogasareinb
3aB. xageapoit
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