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KBanupukanus BoINYCKHUKA - JKOHOMUCT

1. e ocBOeHHsI AUCHUTLIMHBI: TTOTydeHHE HEOOXOIMMbIX TEOPETUIECKUX 3HAHUN U
npruoOpeTeHne MPaKTHUYECKUX HAaBBIKOB B O0JIACTH CO3J[aHUsI JOKYMEHTOB, IPUMEHEHHUS! OCHOB-
HBIX PEKBU3UTOB, COBEPUICHCTBOBAHHS JOKYMEHTOOO0OPOTA

3aoauu oucyunaunvl - HOPMHUPOBAHKE CHCTEMBI 3HAHUN 00 OOIIMX MOJIOKEHUSIX JTOKY-
MEHT0000pOTa U JICIONPOU3BOJICTBA, PEKBU3UTAX, OCHOBHBIX YIPABICHYECKUX JOKYMEHTAX

2. Mecrto aucunninnsl B ctpykrype OIIOII BO:

JucnuninHa «/{okyMeHTannoHHOE oOecredeHne ynpaBieHHS» OTHOCUTCA K JUCIHILIN-
HaM 110 BEIOOpPY YacTH, popMUpyeMOil ydacTHUKaMHU 00pa30BaTEIbHBIX OTHOILICHHH.

N3y4yenne naHHOM MMCIMIUIMHBI 0a3UPYETCsl HA OCBOCHNUH CTYIEHTAMH IPEIIECTBYIOIINX
mucuuiuinH: «KynbTypa pedn U 1e10Boe 00IeHue».

OcBoeHne TaHHOH AUCIMIUIMHBI HEOOXOMMO /IS KAaYeCTBEHHOTO OBJIAACHUS AUCIHUILINHA-
MH: «Opranu3anus IpeArnpUHUMATENECKON AeITenbHOCTH», «KOHTpOJIb U peBU3UL», «AHTHKOP-
PYNIIMOHHOE 3aKOHOIATEIbCTBO U MOJUTHKAY

3. TpeOoBaHusi K pe3yJibTaTaM OCBOEHH S TUCUUIJIMHBI

3.1. YHuBepcaibHbIe KOMIIETEHIMU BHIIMTYCKHUKOB U MHAUKATOPBI UX IOCTHKEHHS:
- CIOCOOEH OCYIIECTBISITh KPUTUUECKUN aHaIN3 MPOOJIEMHBIX CUTYallMii HA OCHOBE CUCTEMHOIO
MOJIX0/1a, BeIpabaTeiBaTh cTpareruto aeictuii (YK-1);
- OTpeeNseT, UHTEPIPETUPYET U paHKUPyeT HHDOPMALINIO, TpeOyeMyo sl pelIeHUs 0CTaB-
nennou 3agauun (YK-1.2);
- COTOCTABJISIET pa3Hble UCTOYHUKU MH(POPMAIUU C II€JIbIO BBISBICHUS UX NMPOTUBOPEUUH U TO-
UCKa J0cTOBEPHBIX cyx)aeHuil. (YK-1.3)

3.2. IIpodeccuoHaibHble KOMIIETEHIIUM BBINNYCKHUKOB, ONpeaeisieMble CaMOCTOS-
TeJbHO, H MHAUKATOPHI UX JOCTHKEHUS:
- CHOCOOEH OCYILIECTBIATh aHAIW3 MaccHBa IKOHOMUYECKOW HHGPOpManuu O AESITeIbHOCTU
ayIMpyeMoro JIMia 1 cpeabl, B KOTopoi oHa ocymectsisercs (11K-2);
- YMEeT OCYILECTBIATh cOOp, cuCTEeMaTH3alUs U aHaIu3 pa3iuuHbix BugoB uHdopmanmu (I1K-
2.2);
- CIOCOOEH OCYILECTBIATh TEKYIIee YIpaBJIeHUE AESITEIbHOCTBIO MOAPA3ICICHUs ayIUTOPCKON
opranuzarnuu (I1K-3)
- yMeeT BbIOUpaTh U IPUMEHATh Ha MPAKTUKE METO/IbI TOKYMEHTAJILHOTO KOHTPOJIS C YY€TOM MX
OCOOCHHOCTEH; JTOKYMEHTAIBLHO O(OPMIISTh MPOMEKYTOYHBIE M OKOHYATEIhHBIC PE3yIbTaThl
koHTpois (I1K-3.2)

4. KpaTkoe copep:xaHue TUCHMILIUHBI:
Bo3HukHOBeHHE U Pa3sBUTHUC ACTIONPOU3BOACTBA.
Hctopus nenonpousBoACcTBa B yupexaeHusx Poccun.
[NocynapcTBeHHOE 1€70MPOU3BOJICTBO B COBETCKYIO 3IIOXY.
OCHOBBI COBPEMEHHOTO JIEIOMPOU3BOICTRA.
3aKoHO/IATENbHOE PETYIMPOBAHUE JIETONPON3BOICTBA.
TK P®: tpynoBbie mpaBa 1 0013aHHOCTH paOOTHUKOB.
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7. Opranuzanus paboTsl cekpeTaps-pedepeHTa.

8. 3akoHoMaTelbHbIE OCHOBBI HCIOJIb30BAHUS HH(OPMALIUH.

9. TocynmapcTBeHHBIE CTAaHAAPTHI B 00JIACTH AETIONPOU3BOICTBA.

10. HopmMaTHBHO-METOIMUECKOE PETYITMPOBAHKE B paOOTE KAIPOBBIX CIIYXKO.
11. Texnonorus co3gaHusi JOKyMEHTA.

12. JIoKyMeHT, €ro BUIbI U TpaBUjia COCTABJICHUS.

13. OcobeHHOCTH SI3bIKa U CTUJIS CITYKEOHBIX IOKYMEHTOB.

5. O01mas Tpy10eMKOCTh JUCHUILIMHBI COCTABJIfAET 3 3a4eTHBIX eIMHMII.

6. PazpabdoTumk: K.3.H., JOLIEHT H.H. Bonoxos



