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Onucanue rnokasareyie u Kpure-
pHUEB OlleHUBaHUs C(HOPMUPOBAH-
HOCTH KOMITIETEHIIMH, OIIMCaHue
[IKaJI OIlEHUBAHMS

TunoBble KOHTPOJIbHBIE 3a/1aHUS U
WHBIE MaTepHUaJIbl, HEOOXOIUMBIE
JUTSL OLIEHKY 3HAHUM, YMEHUH,
HABBIKOB U OIBITA JIEATEITLHOCTH,
XapaKTepU3YIOIINX 3TaIbl POopMU-
pOBaHUsI KOMIIETCHIIMI B IpOIIeC-
CE€ OCBOEHUS TUCIUTUIMHBI

Meroauueckue MaTepuabl, Orpe-
JIEJSIOLIME TPOLIe1yphl OLICHUBA-
HUSI 3HAHUM, YMEHUI, HABBIKOB U
OIbITa ACSATEILHOCTH, XapaKTepH-
3YIOIIUX dTarbl (POPMUPOBAHUS
KOMIIETECHITUMN




1 OMMCAHME IMOKA3ATEJIEW U KPUTEPUEB OLITEHUBAHUSI COOPMUPOBAHHOCTH KOMIIETEHIIAM,

OIIMCAHHUE IKAJI OHEHUBAHUA

1.1 Onucanne mKajabl OLEeHUBAHUA CHOPMHPOBAHHOCTH KOMIIETEHIIUH

KOMHCTCHI_[I/II/I Ha Pa3/IMYHbIX 3TAallax Uux q)OpMI/IpOBaHI/ISI OLICHUBAIOTCS ABYMS OLICHKAMMU: «3a4YTCHO», «HE 3a4TCHO».

1.2 Onucanue noka3arejieil 1 KpUTepHeB OLleHNBAHUS C(POPMHUPOBAHHOCTH KOMIIETEHIIM 10 IUCHUILIMHE, 00ecTieYnBaIOIIMe T0CTHKEHHE 11J1a-
HHUPYeMbIX Pe3yJIbTATOB 0CBOEHHS 00Pa30BaTeIbHOI MPOrpaMMbl

Kox xomrie- Kpurepuu u nokasaresu oleHUBaHUS PE3yJIbTaTOB O0yUSHHUS
TEHLUU
(uHIUKaATO-
pa JOCTH- PesynpraT 00yueHus
KCHMUS [0 TUCUUIUINHE «HE 3aYTCHO» «3a4TEHOY
KOMIIETEH-
005049
1 2 3 4
3HaTh HOPMATHBHO-NIPABOBBIC aKThl TOKyMeHTH- | DparmeHTapHble  3HaHUS ~ HopmatuBHO- | CHhOpMUpPOBAHHBIE WM HEMOJHBIE 3HAHUSA
pOBaHHs1, OCHOBHBIC BHIbI JOKYMEHTOB, UX KJIAC- | IIPABOBBIX aKTOB JOKyMEHTHPOBAHMS, OCHOBHBIX | HOPMATHBHO-IIPABOBBIX AKTOB JIOKYMCHTHPOBa-
cu(UKaIUIO; JOKYMEHTBI 10 yu€Ty 3aTpaT Tpy/Ja | BUJOB JOKYMEHTOB, UX KJIACCHU(UKAIUIO; JOKY- | HHs, OCHOBHBIX BUJIOB JIOKYMEHTOB, HX KJacCH(U-
U PECypcoB MEHTOB 110 Y4ETY 3aTpaT Tpy/a U PeCypcoB KaIHIo; JOKYMEHTOB I10 y4&Ty 3aTpat Tpyjaa u pe-
TpeOOBaHMS K OGOPMIICHHIO YKa3aHHii, IPOEKTOB | TpeOOBaHMH K ODOPMIICHHIO yKa3aHMii, IPOEK- | CypCoB
[IK-25 HPHKA30B, PACHOPSDKCHMIT, CBA3aHHBIX C OPraHH- | TOB MPHKA30B, PACMOPSUKCHHM, CBSI3aHHBIX C | TpeOOBaHHN K OQOPMIICHHIO yKa3aHHil, POCKTOB

3alUen IeATeIbHOCTU HPEPUATHS

TpeOoBaHMsS K OPOPMIICHHIO JOKYMEHTOB, aKTOB
MIPOBEPKH, MPUEMKH, CITUCAHMS, CIICIIU(UKAIIHIA,
BHJIBI JIOTOBOPOB, KOHTPAKTOB, TPECOOBAHUS K UX
COCTaBJICHHIO, KOHTPOJIb 338 UX UCIIOJIHEHUEM

OpraHu3alMeN JesTeIbHOCTU IIPEANIPUATHUS
TpeOoBaHM K 0pOPMIICHHIO TOKYMEHTOB, aKTOB
MPOBEPKH, MPUEMKH, CITUCAHUS, CHICIIM(pUKALIHIA,
BUJIBI IOTOBOPOB, KOHTPAKTOB, TPEOOBAaHMUS K HX
COCTaBJICHUIO, KOHTPOJIb 34 UX UCIIOJIHEHUEM

/ OTCyTCTBUE 3HAHUUT

MIPUKA30B, PACIIOPSDKCHUM, CBSI3aHHBIX C OPTaHH-
3alueil 1eaTeIbHOCTH NPEANpUITUS

TpeOoBaHU K O(OPMIICHUIO JOKYMEHTOB, aKTOB
MIPOBEPKH, MPUEMKH, CITUCAHMS, CHICIIM(PUKALIHIA,
BUJBI JIOTOBOPOB, KOHTPAKTOB, TPEOOBAHUS K UX
COCTaBJICHUIO, KOHTPOJIb 32 UX UCIOJIHEHUEM




I1K-2.5

YMeTh BecTH MOKYMEHTAIMIO 1O yYETy BBIIOJI-
HSEMBIX paboT, MOTPeOIEHNsI PecypcoB, GopMu-
poBaHHs 3aTpaT, OPOPMIIATh YKa3aHUs, MPOSKTHI
MPHUKA30B, PACTIOPSHKEHUH, IPOTOKOIOB
0o(opMIISITH aKTBI IPOBEPKU, TPUEMKH, CITUCAHUS,
creru(uKaIyii, COCTaBIsATh JOTOBOPa, KOHTPAaK-
THI

@parMeHTapHOE YMEHHE BECTH JOKyMEHTa-
IIUIO TI0 YYeTy BBITIOMHSAEMBIX paboT, morpebie-
HHS pecypcoB, (GopMmupoBaHUs 3aTpaT, 0(opM-
JSATh yKa3aHWsA, HPOEKTHl NPHKA30B, pacIops-
JKEHUH, IPOTOKOJIOB

OoQOPMIIATE aKThl MPOBEPKU, MPHEMKH, CIIUCA-
HUS, crHeuuuKaluid, COCTaBIsATH JOTOBOPA,
koHTpaKkThl /| OTCYTCTBHE YMEHUH

B nenom ycnemHoe ymeHue BecTH JOKyMEHTa-
MO TI0 YYETY BBITIOMHAEMBIX paboT, MOTpedIeHuUs
pecypcoB, QopmupoBaHus 3arpar, OQOPMIISLTH
yKa3aHus, TPOEKTHl NPHKA30B, PACIOPSDKCHUI,
MPOTOKOJIOB

0(QOPMIIAITH aKThl MIPOBEPKU, IPUEMKH, CIHCAHMUS,
cnenn(UKaIyii, COCTaBISTh JOTOBOPA, KOHTPAKTHI

Bnanerr naBpikamMu odopmileHHS TOKYMEHTOB
Mo y4€Ty BBHINONHIEMBIX pPa0OT, TOTPeOICHUS
pecypcoB, (OpMUpPOBaHHS 3aTpaT; HABBIKAMH CO-
CTaBJICHUsI TPOEKTOB MPUKA30B, PACHOPSIKEHUH,
aKTOB TPOBEPKH, NPUEMKH, CIadH; HABBIKAMH
COCTaBJICHHS JIOTOBOPOB, KOHTPAKTOB CO CTOPOH-
HUMU OpraHru3aliuiaIMn

@parMeHTapHOE BJIAJICHUE HaBBIKAMU O(QOPM-
JICHUSI JOKyMEHTOB IO YYETY BBIIOIHSAEMBIX pa-
0or, moTrpebieHHs pecypcoB, (HOPMHPOBaHUS
3anaT; HaBbIKaMH COCTAaBJICHHA ITPOCKTOB IIpU-
Ka30B, PACIOPsDKEHUH, aKTOB IPOBEPKH, MPUEM-
KH, CIa4M; HaBBIKAMH COCTABJICHHUS JIOTOBOPOB,
KOHTPAaKTOB CO CTOPOHHMMH Opranmsanusmu/
OTCyTCTBHE HABBHIKOB BJIAJICHUS

B nenom ycnemHoe BllaJeHUE HaBBIKAMHU
oopmIIeHNS TOKYMEHTOB 110 YYETY BBITIOIHAEMBIX
paboT, moTpebneHusT pecypcoB, (HOPMUPOBAHUS
3aTpaT; HaBHIKAMU COCTABJICHUS MPOEKTOB MpHKa-
30B, PACHOpPSDKEHHH, aKTOB INPOBEPKH, MPUEMKH,
C/laud; HaBBIKAMH COCTABJICHHS JIOTOBOPOB, KOH-
TPAKTOB CO CTOPOHHUMH OpraHrU3aluIMN




1.3. Onucanne mKajJdbl OLEHUBAHUS OCBOEHUSI JUCIIUIJIMHBI B hopMe 3a4eTa ¢ OlleHKOM
3HaHI/I$I, YMCHUS, HABBIKU 06yqa101ueroc;1 110 AUCHUIINIMHE OLCHUBAKOTCA OLCHKAMU. «3a4TCHO»,
«HE 3aYTCHO».

1.4. Onucanue noka3arejieil 1 KpuTepueB OlleHNBAHHUS KOMIIeTEeHIIUIt
AUCHUILINHBI B (hopMe 3a4ueTa
Kpurepun onieHKH 3HaHWMIA, yMEHUI ¥ HABBIKOB TIPH CJlaue 3a4eTa:

Ouenka Kpurepun

3auTeHO |BBIMOJIHEH YCTAHOBJICHHBIM MO TUCIUIUIMHE 00BEM CaMOCTOSTENBHBIX PaboT, B Mpo-
necce oOy4eHHs WM B XOJIe coOeceoBaHus (MMPU HEOOXOAUMOCTH ) MPOJAEMOHCTPUPO-
BaHBI JIOCTATOYHO TBEPJbIC 3HAHUS MaTepUalia, yMCHHUSI U HABBIKA WX HCIIOTH30BAHUS
NpHU pElIeHHH KOHKPETHBIX 3ajad, MOKa3aHa C(OPMHPOBAHHOCTH COOTBETCTBYIOIIUX
KOMITETSHIIMH, MPOSIBICHO TOHUMAHUE CYNIHOCTH W B3aMMOCBSI3U PAacCMaTPHUBACMBIX
MPOIIECCOB U SIBJICHUM, JaHbI MPABUIbHBIC, MTOJHBIC OTBETHI HAa OOJBIIMHCTBO BOIPO-
COB; HET IPYyOBIX OIMOOK, ITPH OTBETAX HA OTJCIIBHBIC BOIPOCHI MOTYT OBIThH JTOMYIIIe-
HBI OT/ICJIbHBIC HETOYHOCTHU

He 3aureHo | He BBIMOIHEH YCTaHOBJIEHHBIN MO AUCIHUIUIMHE 00bEM CaMOCTOSTEIbHBIX pabOT, COOT-
BETCTBYIOIINE KOMITETEHIIUU HE CHOPMUPOBAHBI TIOJTHOCTHIO WIIM YaCTUYHO, B XOJI€ CO-
OecenoBaHMs HE JaHO OTBETA, UM JIaHBI HEMPABWIbHBIE OTBETHI Ha OOJBIIMHCTBO BO-
MIPOCOB, MPOJEMOHCTPUPOBAHO HEMOHMMAHHUE CYIIHOCTH MPEUIOKEHHBIX BOIIPOCOB,
JOMYIIEHBI TPYObIe OITUOKH MPU OTBETE HA BOTPOCHI

2 TUMTOBBIE KOHTPOJILHBIE 3AJAHUS 1 UHBIE MATEPHUAJIbI, HEOBXOJINMBIE
JIJIS1 OIIEHKHW 3HAHWI, YMEHUN, HABBIKOB M OIIBITA JESATEJBHOCTH, XAPAK-
TEPU3YIOIUX TAIIBI ®OPMUPOBAHUSA KOMIIETEHIIUM B TPOIIECCE OCBOE-

HHUS OBPA3OBATEJBHOM ITPOTPAMMBI

2.1 TecTbl NPOMEKYTOUYHOTO KOHTPOJISI
Monyas 1 (Tar-1)

Bapmnanr 1
1. BoibepuTe npaBuiIbHBIA BapUaHT OTBETA:
a) JOKYMEHTOBEJICHHE — IPOLIECC U3YYEHUs YIPABICHYECKUX JTOKYMEHTOB JJIS MPABHJIBHOIO MX CO-
CTaBJIEHUS U O(POPMIICHUS;
0) JMOKYMEHTOBEJEHHE — Hay4yHas IUCLUUIUIMHA, M3YyYarollas 3aKOHOMEPHOCTH (OPMHUPOBAHUS U
(GYHKIIMOHUPOBAHUS CUCTEM JIOKYMEHTAIIMOHHOTO O0ecTIeueHus YIIpaBJIeHHUS,;
B) JIOKYMEHTOBEJICHHE — YMEHHE MIPABUIBLHO COCTABIIATE, O(OPMIATH, PETUCTPUPOBATD, UCTIONHATH U
XPAaHWUTh YIIPABIECHYECKNAE JOKYMEHTHI.

2. BepHo 11 yTBep KeHHE: OCHOBHOM 3aJja4eil TOKYMEHTAIIMOHHOTO OOECTICYCHHS YIIPaBICHUS SIBIISI-
€TCsl, TIPEXKJIe BCEro, CO3AaHNE UMEIONIUX FOPUIUYECKYIO CUITY JOKYMEHTOB, TO €CTh 3aluch UHPOP-
Manuu 1mo HpaBI/IJ'IaM, YCTaHOBJ'IeHHI)IM HOpMaTI/IBHI)IMI/I aKTaMU UJIn BI)Ipa6OTaHHI)IM Tpaununel‘/i?

a) BEPHO;

0) HEBEPHO.

3. CpencrtBamMu TOKYMEHTHUPOBAHUSI MOTYT OBITh:

a) IPOCTbIE OpyAUsl (PYyUKH, KapaHJAIIN) U MEXaHUYECKUE U BJIEKTPOMEXAHUYECKUE CPECTBA (ITUITY-
1Me MalIMHKA, MarHUTOQOHBI, AUKTO(OHBI, POTO-, KHHO-, BUJICOTEXHHUKA);

0) KOMITbIOTEpHAsI TEXHHKA,

B) BCE BBILIEIIEPEYNCIIEHHBIE CPE/ICTBA.



4. CoBOKYIHOCTh B3aMMOCBSI3aHHBIX MPOLEAYP, OOCCIICUHBAIONIINX BH)KEHUE TOKYMEHTOB B ydpe-
KJICHUU ¢ MOMEHTA MX CO3JIaHMs WJIM TOCTYIUICHUS U JI0 3aBEPIICHUS UCTIOJHEHHS MM OTIPaBKH —
3TO:

a) TOKyMEHTO000POT;

0) JTOKYMEHTOIIOTOK;

B) OpraHusanys paboThl C JOKYMEHTaMU.

5. DneMeHTHI IOKyMEHTa Ha3bIBAIOTCS:
a) ero COCTaBHBIMU YaCTSIMU;

0) pEKBU3UTAMH,

B) CIIy’)KEOHBIMH OTMETKaMH.

6. PexBusutel «I'epd Poccuiickoit @enepanumny, «I'epd cyobekra denepanum» u «ImOnemMa opraHu-
3aLUN» SBIISIOTCA:

a) B3aMO3aMEHSEMbIMU;

0) B3aMMO/IOTIOTHSIOIINMU;

B) B3aUMOUCKIIOYAIOIIUMHU.

7. HanMeHoBaHWE OpraHu3aliy, SBISIOIIEHCS aBTOPOM JOKYMEHTa, JOJKHO COOTBETCTBOBATH
HalMEHOBAHHUIO:

a) BOCIIPOM3BEICHHOMY Ha I1e4aTH OpraHu3aluu;

0) 3aKperICHHOMY B YUPEAUTENbHbIX JOKYMEHTAX;

B) YTBEP>KJIEHHOMY BBIILIECTOSIIEN OpraHUu3aluen.

8). CripaBouHbBIEC JaHHBIE 00 OpraHU3AIMH BKIIOYAIOT:

a) MOYTOBBIN aJipec opraHu3alluy;

0) MOUYTOBBIN aJipec U HoMepa TeNe(OHOB;

B) MIOYTOBBIN ajipec, HoMepa Telne(OHOB U Jpyrue CBeIeHUs M0 PEeLIeHNI0 opraHu3annu (Homepa ¢ak-
COB, CUETOB B OaHKe, ajipec 37eKTpoHHON nouThl, WEB-cTpanunel B lHTepHeTe, HOMep U nary Jiu-
LEH3UU U JIp.).

9). BepHo nu yTBepKIeHHE: HANMEHOBAHUE BUIA JIOKYMEHTA ITPOCTABIIETCS HA BCEX JOKYMEHTax?
a) BEPHO;
0) HEBEpHO.

10. JlaToii ToOKyMeHTa SBISAETCS:

a) J1aTa ero COCTaBJICHUS;

0) 1arta ero NOJMMCaHUS;

B) JlaTa €ro MOJIUCAHUS I YTBEPXKACHHUS, 111 IPOTOKOJIa — JlaTa MIPOBEJACHUS 3aceqaHtsl WK MpH-
HATHS peILIeHUs], U1 aKTa — JaTa COOBITHSL.

11). PeructpanimoHHblif HOMEpP JOKYMEHTA

a) Mpe/CTaBiseT coO0N MOPSAIKOBBIM HOMEP JOKYMEHTa U MOXKET JOIMOJIHATHCSA HHAEKCaAMU;
0) COCTOUT U3 MOPSAIKOBOIO HOMEpa IOKYMEHTa;

B) COCTOMT U3 MOPSIIKOBOTO HOMEpa TIOKyMEHTa U BCET1a JI0MOIHAETCS HH/IEKCAMHU.

12. PexBU3UT «azpecar yKa3blBaeTCs:
a) Ha BCEX JIOKYMEHTaxX;

0) B MmUChMax;

B) B IMCbMax U IpUKa3ax.



13. Beibepurte npaBUIIbHBIN BapuaHT Tprda yTBEPKICHHUS:
a) YTBEPXIAIO
['enepanbHbIl TUPEKTOP
3A0 «I'pang»
IMoanuce A.B. Jlamkos
02.09.2006

0) «YTBEPXJIAIO»
['enepanbHbIl TUPEKTOP
3A0 «I'pana»
IToanuce A. B. JlamkoB
02.09.2006
B) YTBEPXKXJIAIO
I'enepanbHbI JUPEKTOP
3A0 «['pang»
[Toanuce A. B. JlamkoB
02.09.2005
14. Pe3omro1us BKIIIOYAECT:
a) (haMUITUIO UCTIOTHUTENS, COJEPKAHUE TOPYUCHHS, CPOK HCIIOHEHUS;
0) (haMuITHIO UCTIOTHUTEIIS, COACPKAHKE TOPYICHHSI, CPOK UCITOJIHEHUS, IIOIICH PYKOBOIUTEIS,
B) GaMWINIO HCIIOJTHUTENS, COACPKAHUE MOPYUYECHUS, CPOK HCIIOIHEHUS, MOIMNCH PYKOBOJIUTENS U
JaTy MOMUCAHUSA.

15. OT™MeTKa 0 KOHTPOJIE CTABUTCA:

a) Ha JICBOM I10JIe IOKYMEHTA PSIJIOM C 3ar0JIOBKOM K TEKCTY;
0) B IpaBOM HUKHEM YTy JTOKYMEHTa;

B) Ha IIPaBOM I10JI€ IOKyMEHTA.

16. TekcT MTOKyMEHTa, KaK MPAaBUJI0, COCTOUT U3:
a) OJTHOM YacTu;
0) ABYyX YacTei;
B) TPEX YacTei.

17. Pa3znienbl TEKCTAa HYMEPYIOTCSA:

a) apabckuMu nudpamu;

0) pUMCKUMH U apabCKUMH LIUPpamMu;
B) OyKBEHHO-IIU(PPOBBIM CIIOCOOOM.

18. B pacniopsauTeNbHBIX JOKYMEHTAX CBEIEHUS O HAIMUUU IPUIIOKEHUHN YKa3bIBAIOTCS:
a) B OTMETKE O HAJIMYUH MPUIIOKEHHUS;

0) B TEKCTE JIOKYMEHTA;

B) B IIPaBOM BEPXHEM YTy TIOKYMEHTA.

19. Ilognuce BKIFOYAET:

a) HAaMMEHOBAaHHUE JIOJDKHOCTH JIMIA, MOJMMCABIIET0 JOKYMEHT (C yKa3aHUeM NpEeArpusTus, €Cu J0-
KyMEHT 0(hopMJIeH He Ha OJIaHKe), IMYHYIO MOJIMUCH U €€ paciin(poBKY, AaTy HOIMUCAHUS;

0) HaMMEeHOBaHUE JIOJHKHOCTH JIMLIA, TOMUCABIIETO JOKYMEHT, JIMYHYIO MOJMKUCh U 1aTy;

B) HAaMEHOBaHUE JIOJKHOCTH JIMLIA, MOAMKMCABILEr0 JOKYMEHT (C YKa3aHHEeM MpearnpusTHs, eciu J0-
KyMeHT o(hopMJIIeH He Ha OJIaHKe), TINIHYIO MOJIUCH U €€ pacinu(poBKY.

20. [Ipu noanucaHnuy TOKyMEHTa HECKOJIbKUMU JOKHOCTHBIMU JIUI[AMU UX MOJIUCH PACIOJIaraioT
a) OJIHY TIOJI IPYroi B MOCIEAOBATEIIBHOCTHA, COOTBETCTBYIONIEH 3aHMMAEMOM JOIKHOCTH, TPH TI0/I-



MHUCAaHUHU JOKYMCHTA HCCKOJIBKUMH JIMIIaMH PaBHBIX ,I[O.]'I)KHOCTCﬁ HX IIOJAIHCH pacrojararoT Ha OAHOM

YpOBHE;
0) OJIHY MO/ IPYTOH B MOPSAKE OYEPETHOCTH ITOJ1 TUCAHUS JIOKYMEHTA,
B) B aJi(paBUTHOM TOPSIZIKE.

Bapmuanr 2
21. BeiGepuTe nmpaBHIIbHBINA BapuaHT Tprda coriacoBanus TOKYMEHTA:

22. IledaTs mpocTaBIIsieTCs Ha:
a) BCeX JOKYMEHTaX MpeanpusiTHs;
0) Ha pacnOpsAIUTENIbHBIX JOKYMEHTaX MpeanpusiTHS;

a) «COI'JTACOBAHO»
Hauvanbauk

[JenapramenTa 00pa3oBaHus
IToamnuce

O.1. Tpodpumon

03.04.2006

6) COI'JTACOBAHO
Havansauk

[enapramenTa 00pa3oBaHus
[lonmuce

O.1. Tpodpumon

03.04.2006

B) COI'JTACOBAHO
Havansauk

[enapramenTa o0pa3oBaHus
Ilonnuce

O.1. Tpodpumon

B) JOKYMEHTaX, MMPeyCMOTPEHHBIX COOTBETCTBYIOIIMMU HOPMATUBHBIMU aKTaMH; yJOCTOBEPSIOIIUX
npaBa Jul; (PUKCUPYIOMUX (DAKTHI, CBSI3aHHBIE C (PMHAHCOBO-XO3SIIICTBEHHOM JI€ATENBHOCTBIO Mpe-

IpUATHA.

23. YKaxuTe NpaBUIbHBIN BAPHAHT OTMETKH 00 UCTIOIHUTEIE:
a) Ycrunos 324 95 87
6) Ycrunos Hukonaii [TerpoBuu 324 95 87

24. OTMETKY O NMOCTYIJIEHUH JOKYMEHTA B OPraHU3aLMI0 IIPOCTABIISAIOT:
a) B [IPaBOM BEPXHEM YTy JOKYMEHTA;

0) B JIEBOM HIDKHEM YIJTy JOKYMEHTa;

B) Y HUIKHETO I10JIsI IEPBOTO JIMCTA IOKYMEHTA.

25. Unentudukarop 371eKTPOHHOW KOITUU — 3TO:

a) uMs (haiina, B KOTOpoM OyIeT XpaHUThCS TOKYMEHT, yKa3aHHOE Ha JOKYMEHTE;

0) oTMeTKa, MpOCTaBjsieMass B JICBOM HIDKHEM YIUIy KaKJIOM CTpaHHIIBI JOKYMEHTa M COJepKarmast
HauMeHoBaHue (aiina, JaTy U APyrue MOUCKOBLIE TaHHBIC, yCTaHABIMBACMbIC B OpPraHU3AIINH;

B) aBTOMaTHYECKHUH IITAMII, COJICPKAIINI HauMeHOBaHWe (haiiyia U JaTy COCTABJICHHS JOKYMEHTA.

26. K 1opuin4ecKky 3Ha4UMbIM OTHOCATCS CIEAYIOIINE PEKBU3UTHI:
a) MOJIKCh, AaTa JOKyMEHTa, euaTh, Ipu@ YTBEPKACHUS TOKyMEHTA;

0) moamuck, 1aTa JOKYMEHTA, Iedyarh, Tpu¢ yTBEpKIEHUS TOKYMEHTA, PErUCTPAllMOHHBIN HOMED J0-

KYMEHTa;

B) HAUMEHOBAHME BHUJIa JOKYMEHTA, MOJIHUCH, jaTa JOKYMEHTa, eyaTh, Tpu@ yTBEpk ACHUS TOKYyMEH-



Ta, pErUCTPAIIMOHHBII HOMEDP JOKYMEHTA.

27. Tekct npukasza COCTOUT U3:

a) KOHCTaTUPYIOILIEH U paclopsIMTEIbHON YacTel;
0) BBOJIHOH U Pa3bsCHUTEIBLHOMN YacTel;

B) KOHCTATHUPYIOLEN U pa3bsCHUTEIBHOM.

28. [Ipuka3 BcTymaer B CHILY:

a) C MOMEHTa COCTaBJICHUS;

0) ¢ MOMEHTA IOAIKCAHMS;

B) C MOMEHTA MOJIMCAHUS, €CJIU B TEKCTE HE YKa3aH JIPYrol CPoK.

29. Ilpuka3sl 10 OCHOBHOU JESITENIbHOCTH XPAHSATCS:
a) 1 rox;

0) 5 ner;

B) IIOCTOSIHHO.

30. PacniopsikeHre — npaBOBOM akT, U3/1aBa€Mblil 111 pa3peLeHUs
a) OCHOBHBIX ITPOM3BOCTBCHHBIX 3a/1a4;

0) orepaTUBHBIX BOIIPOCOB;

B) BOIIPOCOB, KaCAIOIINXCS JINYHOTO COCTABA MPE]] IPHSTHSL.

31. Pemienue — NOKYMEHT, IPUHUMAEMBbIN:

a) KOJJIETHAIbHBIM OPTaHOM B IEJISX pa3pelleHus MPOU3BOICTBEHHBIX 3a/1a4, BOIIPOCOB;

0) pykoBOAUTEJEM NMPEATPUATHS B LENIX pa3pelIeHHs] OCHOBHBIX MPOU3BOJICTBEHHBIX 33/1aY;
B) BBIIIECTOSIIIUM OPTAaHOM U HaIPaBJIsieMbIil K UCITOJIHEHHUIO.

32. IIpoTOKOa — JOKYMEHT, (PUKCHUPYIOLIUH:

a) X0 00CYKIAEHUs BOIIPOCOB U MPUHATHS pellIeHUH Ha cOOpaHUAX, COBELIAHUAX, 3aCEAaHMSIX;

0) MHEHHS CTOPOH IIPU pa3pellieHNH CIIOPHBIX BOIIPOCOB B PAaBOOXPAHUTEIBHBIX OpPraHax;

B) pa3iaMyHble PaKThl COOBITHS, MPOUCXOIAIINE B OPraHU3aluU U TPeOYIOLe JOKYMEHTUPOBAHUSI.

33. IIpoTokon BeeTcs: a) mpeaceaaTenem;
0) cekperapem;
B) Ka)/IbIM YYaCTHHKOM 3aceaHusl.

34. Ecnu nocie BBICTYIUIEHUS WK B X0J1€ 00CYKICHHS 3a/1aBAJIUCh BOIIPOCHI, OHU:
a) GUKCUPYIOTCS OTACITBHBIM JOKYMEHTOM;

0) He BHOCATCS B IPOTOKOJ;

B) GUKCHUPYIOTCS B KpaTKOM (hopMe BMECTE C OTBETAMH.

35. AKTBI COCTaBIISIIOTCS I

a) pa3perieHus CIIOPHBIX BOIIPOCOB;
0) nonrBepkieHus (aKTOB, COOBITUIA;
B) IIPOBEICHMSI IPOBEPOK, PEBU3UM.

36. CnyxeOHasi U TOKJIaIHAS 3aMicKa — 3TO;

a) OJTHO | TO XK€;

0) JOKYMEHTBI, CXOAHBIE IO OOPMIICHHS, HO Pa3IHYAIONIUECS IIEJIIMUA COCTABIICHUS;
B) JIOKYMEHTBI, IICJTH ¥ MOPSIOK OPOPMIICHHS KOTOPBIX PA3JIMYHBI.

37. Ecny TEKCT KOHTPAKTa COCTABJICH HA HECKOJIBKHUX JIUCTAX, TO UX:



a) CKPETUISIOT JIIOOBIM CITOCOOOM, HAITPUMED, CTETIEPOM;
0) IpOIIMBAIOT;
B) POHYMEPOBBIBAIOT U MPOIINBAIOT.

38. [l yka3aHus IPUYHH, BBI3BABIINX KaKHe- JINOO HAPYIICHHUS, COCTABIISIETCS:
a) cimyeOHas 3aIncKa,

0) cripaBKa;

B) OOBSICHUTEJIbHAS 3aIlHCKa.

39. Pe3toMe — 3TO JAOKYMEHT, COJEpXKalluii cBeAeHUsI 00 00pa3oBaHUM M TPYIOBON IESATEIHLHOCTH
YeJI0BEeKa, U3JI0)KEHHBIE:

a) B XpOHOJIOTUYECKOM TOPSIKE;

0) B 00paTHOM XPOHOJIOTHYECKOM TIOPSIIKE;

B) B IPOU3BOJIHLHOM MOPSJIKE.

40. CpouHblii TPYIOBOI JOTOBOP MOKET 3aKJII0YAThCS Ha!
a) CpoK He OoJiee 5 JeT;

0) cpok He 6onee 1 rona;

B) JIFO00M CpOK.

Moayan 2 (Tat-2)
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41. Tlpu 3aKIIIOYEHUH TPYIOBOTO JIOTOBOPA HE MOT'YT YCTaHABJIHMBATHCS 110 COTJIACOBAHUIO CTOPOH:
a) OCHOBAHUS IS YBOJIbHEHUSI PAOOTHUKOB;

0) pa3mep 3apabOTHOM IJIATHI,

B) HCTIBITATENbHBII CPOK.

42. Ilpuka3zaMu 1O JUYHOMY COCTaBY O(hOPMIISIOTCS:
a) mpueM pabOTHHUKOB;

0) mpueM U yBOJbHEHHE PAOOTHUKOB;

B) TIpHEM, YBOJIbHCHHE U TIEPEBOJ] pAOOTHUKOB.

43. Bce npuKassbl 110 JIUYHOMY COCTaBY OOBSABISAIOTCA PAOOTHUKY:
a) YCTHO;

0) HeTOCPEACTBEHHOM BhIIaueii JOKYMEHTA;

B) MIOJI PACIIUCKY.

44. Tlpuka3sl 10 THYHOMY COCTAaBY XPaHSTCS:

a) B TCUCHHE 75 JIET;

0) B TeueHue S JerT:

B) B TEUEHHUE BCETO Meproaa paboThl COTPYIHHKA.

45. PaGOTHUK BIIpaBE UMETh:

a) OJIHY TPYIOBYIO KHUXKKY;

0) IBE TPYIOBbIE KHUKKH;

B) CTOJIBKO TPYAOBBIX KHH)KEK, CKOJIBKO €My 10 TpeOyeTcsl.

46. Ha paboTHHKa, TOCTYMAIOLIETO HA paboTy BIEpPBbIE, TPYA0Bas KHUXKKA 3aMOTHIETCS:
a) HEMEUIEHHO IIPU MOCTYIUICHUHY;

0) B TeUeHHE HEJIeNIM C MOMEHTA MOCTYIUICHUS;

B) B TE€YEHUE OJHOTO MECALA C MOMEHTA MOCTYIICHHUSL.



47. I'naBHBIM pa3esioM JIMYHON KapTOUYKHU SBISAETCS:

a) pazzuen I «O0mue cBeaeHU»;

0) paznen II «CBeneHust 0 BOMHCKOM y4eTey;

B) paznen III «IIpuem Ha paboty, u mepeBojisl Ha Ipyryro paboTy».

48. B 10KyMEHTAIIMOHHOM 00ecTieuyeHUH MPEANPUATUS MOKHO BBIJCIUTH TPU IPYIIIbl JOKYMEHTOB:
a) MOCTyNAIOUINE, OTIPABISEMbIE U BHYTPEHHUE JOKYMEHTHI;

0) BxoJs1I1e, UCXOSAIINE U BHYTPEHHHE TOKYMEHTHI;

B) PErUCTPUPYEMbIE, HEPETUCTPUPYEMbIC U BHYTPEHHHUE TOKYMEHTHI.

49. N3 noctynaroumx JOKyMEHTOB PYKOBOIUTEIIO OPTaHU3AIMH NIEPEAAI0TCS HA pACCMOTPEHHE:
a) BCE IOKYMEHTHI;

0) BCe pETUCTPUPYEMBIC TOKYMCHTHI,

B) HanOoJIee BXKHBIC U CPOYHBIC, TPEOYIONIUE IPUHSTUS PEIICHUS HA YPOBHE PYKOBOUTEIIS.

50. Mcxondiue TOKyMEHTBI COCTaBISIOTCS:
a) B OJTHOM DK3EMILISIPE;
0) B ABYX 2K3EeMILISIPAX;
B) B TPEX 3K3EMILISAPAX.

51. Perucrpanus J0OKyMeHTa IPEAII0JIaraeT:

a) IPOCTaBJIEHHUE HAa HEM PErUCTPALMOHHOTO HO Mepa B YCTaHOBIIEHHOM (opMe;

0) 3amuch JaHHBIX O JJOKYMEHTE B )KypHajle YCTaHOBJICHHON (POPMBI U MPHCBOCHHE €MY PETUCTpaIlH-
OHHOI'0O HOMEPA;

B) 3aIIMCh JAHHBIX O JIOKYMEHTE B )KypHaJle perucTpaluu.

52. HomeHnkiaTtypa fien npeacTaBisieT cCoOO0w:

a) CIHCOK 3aroJOBKOB (HAMMEHOBAHUN) /€M, 3aBOAMMBIX Ha MPEINPHITHH, C YKa3aHHEM CPOKOB HX
XpaHeHUs

0) mepeyeHb BceX JOKYMEHTOB, UMEIOIIUXCS HA MIPENPUATHH;

B) 3alliCh JAaHHBIX O JOKYMEHTE B )KypHaje B yCTaHOBJICHHOW (opme, pukcupyromeit haxkt ero co
3/1aHusl, OTIIPABJICHUS WM MOJTYUYEHUS.

53. HomeHkmatypa /1e1 cocTaBisieTcs:
a) B OJTHOM DK3EMILISIPE;
0) B IBYyX 2K3EMILIApaAX;
B) B TPEX 3K3EMILISAPaAX.

54. JIokyMeHTBI BHYTPH JI€JIa Yallle BCEro pacroaratoTcs:
a) B XpOHOJIOTUYECKOM MOCIIE0BATETbHOCTH;

0) B 00paTHON XPOHOJIOTHYECKOM MOCIE0BATEIIbHOCTH;

B) B JIF000# MOCIEeI0BATEILHOCTH B MpeieNaxX OJHOTO To/ia.

55. OnTUMaIbHBIM CPOKOM HCITOJIb30BaHMSI JOKYMEHTOB B JICJIONIPOU3BOJICTBE SBJISICTCS:
a) 1 rox;

0) 3 rona;

B) 5 Jer.

56. [IpumeHeHne NepCOHAIbHOTO KOMITbIOTEPA B JIETOMPOU3BOICTBE MTO3BOJISACT:
a) YMEHBIIUTh 00bEM OYMa)KHBIX IOKYMEHTOB;
0) YCKOPHUTH MIe4aTh HEOOXOIUMBIX TOKYMEHTOB



B) YIIPOCTUTH COCTaBJICHHE, PEIaKTUPOBAHKE U OTIEPATUBHYIO paboTy C JOKYMEHTaMH.

57. Jlnis Toro 4To0bl MOJB30BaThCs (PaKCUMUIBHOM CBSI3bIO HA TIPEANPUATHH, HEOOXOIMM:
a) KOMIIBIOTEP U MOJIEM;

0) TenedoH u dakc;

B) TIOJICOCTUHEHHBIN K Tene(OHHON TUHIM (PaKCUMIUIBHBIN armapar.

58. CooO01eHus YIEKTPOHHON TTOYTOM:

a) IMCIOT TMPEUMYIIIecTBa nepe]] (GakCUMUIBHBIMUA COOOIICHUSMHU B BUJIC BO3MOKHOCTH TIPUCOCIHH E-
HUS TIPHIIO’KEHHOTO (aiina;

0) aHaJOTUYHBI (PaKCUMIIBHBIM COOOIIEHUSM;

B) YCTYMAOT (PAaKCUMUIBHBIMU COOOIIEHUSIM B Y00CTBE OTIIPABKHU.

59. 13 nepevnciieHHbIX BUIOB MTUCEM K JICIOBBIM MHCbMaM HE OTHOCSITCSL:
a) rapaHTHIHbBIC THCHMA;

0) pexJamMHbIe TUChMa;

B) JAPY’KECKHE MUChMAa.

60. BepHo Jin yTBEpIKICHUE: BO BCEX MUChMAaxX Ha3BaHUE BHJIA JIOKYMEHTA HE YKa3bIBACTCs?
a) BEPHO;
0) HEBEPHO.

Bapuant 2

61. Tekct nuceMa, Kak IPaBUIIO, COCTOUT M3:

a) OJTHOM YacTu;

0) ABYyX YacTei;

B) TPEX YacTei.

62. [lucpmMa HHOCTPAHHBIM KOMITAHUAM IeYaTaloTCcsl Ha OJIaHKe C MOJISIMU:

a) o 2,54 cm (1 nroiim);

0) BepxHee - 2 cM, JIeBO€ - 3 CM, HIDKHEE - 2 cM, TIpaBoe - 1,5 cm;

B) 11O 2 CM.

63. PesxuM KOMMEpUECKO TalHbI — 3TO:

a) Mepbl, 00eCreurBaoIINe HEBO3MOXHOCTh JIOCTyNa K MH(pOpPMAIMH, COAEpKaIled KOMMEPUYECKYIO
TaHYy;

0) mpaBOBbl€, OpraHU3allMOHHbIE, TEXHUYECKHE M HMHbIE NMpUHUMaeMble oOjanareneM HH(opmanuu,
COCTAaBIISIOLIEH KOMMEPUECKYIO TallHy, MEpHI [0 0X paHe ee KOH(PHUIECHIIMAIbHOCTH;

B) MOPSAOK 3alUThl U JOCTYyNa K KOH(UIEHINAIbHON HH(pOpMaluy, a TaKkKe MpaBuiia €€ UCIONIb30-
BaHUS.

64. O0sA3aTenbCTBO M0 HEpa3IIIAIEHUI0 KOMMEPUECKOH TalflHbI XpaHUTCA B JIMYHOM Jiejie pabOTHUKA:
a) He MEHee 5 JIeT Mocie YBOJIbHEHHUS;

0) B TeueHHE BCETO Mepuoja padboThl COTPYIHUKA,

B) He MeHee 10 ner.

65. Ilpu mpekpailleHuu TPYIOBbIX OTHOUIEHUH C MpEeANnpHUsTHEM, Ha KOTOPOM COTPYAHMK ObLT JIOMY-
meH K KT, o6s3arenscTBa 0 HepasrialieHnu KOH()UICHIIMANbHBIX CBEJICHUH JeHCTBYIOT:

a) B TeYEHHE 2 JIET, €CIIM MHOM CPOK HE YCTAaHOBJIEH TPYIOBBIM KOHTPAKTOM;

0) B TeueHue 3 JIeT, ecIM MHOW CPOK HE YCTAHOBJIEH TPYIOBBIM KOHTPAKTOM;

B) B T€YEHHUE 5 JIET, €CIIM UHOU CPOK HE YCTAHOBJIEH TPYIOBBIM KOHTPAKTOM.

66. [lenonpousBoACTBO — 3TO. ..
1. JeaTenbHOCTh MO OpraHM3alMK PabOTHl ¢ JOKYMEHTAaMU W OJHOBPEMEHHO IO JOKYMEHTHpPOBa-



HHIO.
2. TPOMBIIUICHHBIN MPOLECC MO MPOU3BOACTBY PA3IUYHBIX JET
3. KOMIUIEKC OPraHU3alMOHHO-TEXHUYECKUX MEPOIPUATHH

67. CKOJIBKO KOMIIOHEHTOB BXOJHUT B COCTAB IOHATHUA ACIIOIMPOU3BOJACTBA:

1. 3=
2. 4-x
3. 6-x
4, 2-x

68. Jlenonpon3BoICTBOM MOT'YT 3aHUMAThCS:
1. TonBKO 1Op. THUIIA

2. TOJIBKO (u3. JHUIa

3.  ¢wus. u op. ¥ Gus. muna

4. TpaBWIBHOI'O OTBETA HET.

69. MOXHO J1H IeTOMPOU3BOICTBO OMPEACIUTh KaK TEXHOJIOTHIO pabOThI C JOKYMEHTAMHU.
1. na

2. Her

70. [lenonpon3BOACTBO 00ECIeUnBaeT Ha MPEANIPHUATHH:

1. ynpaBneHue GUHAHCOBBHIMH, XO3SUCTBEHHBIMU U MHBIMU JIOKYMEHTAMHU.

2. opraHuM3anueil TOKyMEHTHPOBAHUS

3. TPOU3BOACTBO JOKYMEHTOB

4. ymnpaBieHHE [IEPCOHAIOM

71. K o6bekTam Oyx. yuéTa OTHOCHT:

1. ©IMyIIECTBO MPEIIPUSATHS

2. o0s13aTenbCTBA NPEANPUATUS

3. X03. omeparuu.

4. Bce nepevucieHHoe

72. B cocraB OyxranTepckoil OTYETHOCTH HE BXOJIUT:

1. Byx. GaaHC ¢ IpUIOKEHUIMU

2. AyIuTOpCKOE 3aKIII0UEHUE

3. IlosicHuTeNbHAS 3aMIUCKA

4. TlonoxeHue 1o oriaTe Tpyaa

73. [l opraHu3aiim JeJonponu3BOICTBAa HE MOKET OBITh MCIIOJIB30BaH ... CIOCO0.
1. neneHTpamTM30BaHHBIN

2. LEHTpaIU30BaHHBIN

3.  CMemaHHBINA

4. aIMUHHMCTPATUBHBIN

74. JleneHTpamTn30BaHHBINA CIIOCO0 BHENPSETCSA HA MPEANPUSITHSIX C .... CTPYKTYPOH.
1. cnoxHoi

2. HECIIOXHOU

3. KpymnHOM

4, MeIKon

75. LleHTpaIM30BaHHBIN CIIOCOO BHEAPSETCS HA MPEANPUATHUSAX C ..... CTPYKTYPOH.
CIIOJKHOM

1. HecI0XHOHI

2. KpymHOU

3.  Menkou

76. JIokyMEeHTOOOO0pOT — 3TO...

1. ynopsgoueHHOE MepeMeNIeHne TOKYMEHTOB OT OJHOTO CTPYKTYPHOTO MOAPA3ICICHUS K IPYrOMY
C MOMEHTA MX TIOCTYIUICHUS 10 MOMEHTA IIOMEIICHHS B JieJia PP THUSI.



2. TIepeMenieHue JOKYMEHTOB OT OJHOTO CTPYKTYPHOTO TOJApa3JeiieHUus K IPYroMy ¢ MOMEHTa UX
HOCTYHJ'ICHI/ISI 0 MOMCHTA IMOMCIICHUS B JICJIa HpeI[HpI/IHTI/ISI.

3. XaoTHYECKOe IMepeMenieHne JOKYMEHTOB OT OJHOTO CTPYKTYPHOIO IMOJPA3JICICHHS K IPYyroMy ¢
MOMCHTA UXxX HOCTyHHeHI/DI 10 MOMCHTA ITIOMCIICHUS B I€JIa HpeI[HpI/ISITI/ISI.

77. I'pynma OyXrajaTepcKoro JAeJIONPOU3BOICTBA BXOIUT B COCTAB:

1. yderHoro ornena

2. Hay4HOro OT/ela

3. aHAJIMTUYECKOrO OTela

4., oT4éTHOTrO OTHENIa

78. ®opmupoBaHrEe OPraHU3AIMOHHON CTPYKTYPHI TPYIIITBI IPOBOIUTCA B ... 3TaIa.

1. 2-a

2. 3-u
3. 4-e
4, 15-a

79. IToAroTOBKY MUCXOAHBIX JAHHBIX U MOCIENYIOIUE Pacu€Thl KBATU(UKALIMOHHO-YUCIEHHOTO COCTa-
Ba IPOU3BOJUTCS paOOUNMMU:

1. wumxeHep no Tpyny, yu€TuuK, ria.0yxrairep

2. 1. OyxranTep, UHXKEHEp M0 TPYAY, PYKOBOAUTENb TPYIIIIBI

3. yuéTYuK, HOpPMHUPOBIIUK, KaIPOBUK

4. WHXEHep MO0 TPyAY, YU4ETUUK, HOPMUPOBILIUK

80. llltatHOE pacnucaHue- 3TO. ...

l.opraHM3alMOHHBIN JOKYMEHT, YCTAHABIMBAIOIINANA KOJIMYECTBEHHBIM M Ka4eCTBEHHBIM COCTaB pa-
OOTHHMKOB MIPEIIPUATHSL.

2. TOKYMEHT, HH(POPMUPYIOLIUI O IPEACTOSILEM MEPOIPUITHH.

3. COBOKYITHOCTb JAE€HCTBHM, 00€CIIeUMBAIOIINX CBOEBPEMEHHOE HCIIOJHEHNE T0KYMEHTA.

2.2. KoMIJIEKT KOHTPOJIbHBIX 3a/IaHUH

3agaua 1.

Ha MockoBckoM KOMOWHATE MO MPOU3BOACTBY MY3bIKATbHBIX HHCTPYMEHTOB U Mebenu (Toc-
yAapCTBEHHOE MPEANPHUAITHE), KOTOPBIA BXOAUT B KoHIIEpH 1O pa3paboTKe U MPOU3BOJICTBY MPOIYK-
MU MYy3bIKaJdbHOU mpoMbiiuieHHOCTH (POCMY3IIPOM), neiictByer IlonmoskeHue o mpeMHUpOBaHUU
PYKOBOJMTEIEH 1IE€XO0B, OTJEIOB U cyk0, yrBepkaeHHoe 05.01.2003 No 27.

12 ampens Tekyiiero rojga AupekTop komOuHata B.M.JlapnoHOB mopy4ns Ha4aIbHUKY OT/elNa
TpyZaa u 3apabotHoil marel MapkoBy H.I'. paccunrars pasmep npeMun pykoBOJIUTENSAM OT/IEINIOB, Lie-
XOB M cIy»0 KoMOWHaTa o uToraM paboThI 3a MEPBBIA KBapTal K 15 ampens, a rlaBHOMY OyXranTtepy
koMmOunara Tpomunoit C.I'. — oprann3oBath BeIIATy mpeMur K 20 ampests TeKyIIero rojia.

HavansHuk muranoBo-skoHOMHUeckoro otaena MatseeBa C.H. u rnaBubiit Oyxrantep Tpomiu-
Ha C.I". 3aBH3MpOBaJIM MMPOCKT MPHKa3a TUPEKTOpa KOMOMHATA.

3agaua 2

Hupextop OO0 «Meuta» [Tonsako B.M. 10 okTs0ps TekyIiero roja u3aaji Mmpuka3 o npose-
JeHUM MHBEHTApU3allMK TOBapHO-MAaTepHANIbHBIX IIEHHOCTEH Ha ckiane npeanpusatus. OH Ha3HAYMI
KOMUCCHIO TI0JT IIPEJCENATENBCTBOM KOMMEPUECKOTo aupekTopa 3osnortapesa E.M. . B coctaB komuc-
CUM BOILTH I1aBHBIN Oyxrantep Bomoguna E.H. u 6yxrantep UBanora B.C. . B npukase 6s110 IOpy-
YEHO MPEJICTAaBUTh HA YTBEPXKACHUE JIOKYMEHTBI CKJIAJICKOro y4yeTa (IO COCTOSIHUIO Ha 1 OKTSOps) u
OTYETHl 00 OCTAaTKaX TOBapHO-MAaTEpHAIbHBIX IIEHHOCTEH (1o cocTosHuIo Ha 10 okTa0ps) Kk 15 oKTs6-

ps.
[TpoekT mpukasa ObLT 3aBU3UPOBAH SKOHOMHUCTOM Tipeanpustist Mutunoit O.A.



.3 Bonipocel Kk 3aueTty

Konp! nuan-
Ne KaTOpOB J10-
BO- Bomnpocs CTHIK.
npoca KOMIIETECH-
Ui
1 2 3

1. OCHOBBI ITPAaBOBBIX 3HAHWH, HOPMATUBHO-TIPaBOBasi 0a3a, PeryIUPYIOIINE JOKYMECHTH-
POBaHHE U JIEIONPOU3BOICTBO

2. Hctounukn u 0a3pl OAHHBIX, MOJIYYaeMBIX C HCIIOJIB30BaHWEM HH()OPMAIMOHHBIX,
KOMITBIOTEPHBIX U CETEBBIX TEXHOJIOTHH Ul aHalu3a, XpaHEHUs U nepepadu uHop-
Maluu

3. [IpaBuna cucrematuzanuu U 006001IeHNs HHPOPMALIUK, IJISi COBEPIICHCTBOBAHMS UC-
N0JIb30BaHUSI PECYPCOB MPEATIPHUTHS,

4. Iopsimok paboThI C BXOJAIICH U UCXOIAIICH HHBOpMAITHe

5. Bugpr 6mankoB. M3rotoBieHue, y4er, XpaneHue repOoBbix OnaHkoB. [locTossHHBIE M
nepeMeHHbIe peKBU3UTHL. CIocO0BI MX 0(OPMIICHHSI.

6. Buasl nokymeHToB, ux kinaccudukanmsa. Kareropuu 10KyMeHTOB.

7. Bunbl nH)OpMaIMOHHO-CITPABOYHBIE IOKYMEHTOB.

8. Buget mucem. OcoOeHHOCTH 0(UITMAIEHO-IICJIOBOM MUCHbMEHHOHN peyH.

9. Buapl pacnopsauTenbHBIX JOKYMEHTOB UX cocraBieHue u odopmienue. ['OCT P
6.30-2003

10. JuctunnHapHbIe B3BICKAHNS W TOOMIPEHUS: TIOPSIOK 0(hOPMIICHHSI.

11. JoxymeHTanus, conpoBoKaaronas ABMKEHHE KaapoB. TpynoBOH KOHTPAKT. IIK-2.5

12. JlokyMeHTHpOBaHNE OIIEHKH JesITeIbHOCTH MIepcoHaa.

13. JOKyMEHTBI 0 MaTepHaIbHOW OTBETCTBEHHOCTH.

14. JIOKyMEHTBI IO JINYHOMY cOcTaBy. JJOKyMEHTHpOBaHKE IBUKEHUS] IEPCOHANA.

15. JIOKyMEHTBI, cTaH1apThl, HEOOXOAMMBIE JIsl COCTABJICHUS] SKOHOMHUECKUX Pa3/IesioB

16. 3asenenue. Jlmunoe neno. JInunas kaprouka Gopmbl T2 paboUMX H CITyKallUX.

17. 3HaueHUe JOKYMEHTAIIMOHHOIO O0ECIeyYeHHs yrpaBiieHus. TeHIACHIUS Pa3BUTHUS.

18. WHcTpyKIus 110 1enonpou3BoACTBY. JIOIKHOCTHBIE HHCTPYKITHH.

19. Howmenxkmarypa gen.

20. OO0mue mpaBuia perucTpanuuu JOKyMeHTOB. Ilopsimox oOpaOOTKM MOCTYHAroOmUX U
OTITPABIISIEMBIX JIOKYMEHTOB.

21. Opranu3zaiuonHas jgokymenraius. CocrasieHue U oopMiieHHe YCTaBa, MOJOKEHUS
OpraHu3alyy.

22. TpeboBanusa Kk 0GOPMIICHHIO yYKa3aHUH, IPOSKTOB MPHUKA30B, PACIIOPSLKEHUH, CBsI3aH-
HBIX C OpraHHU3alluel AeaTeIbHOCTH MPEANPUSITUS

23. TpeboBanus K 0POPMIICHUIO TOKYMEHTOB, aKTOB MTPOBEPKH, TPUEMKH, CIIICAHUSI, CIIe-
nUQUKaIKi, BUIBI TOTOBOPOB, KOHTPAKTOB, KOHTPOJIb 32 MX MCIOJIHEHUEM

24, OpraHn3aloHHO-TEXHUYECKUE MEPOIIPUATHS 10 MOATOTOBKE M IPOBEICHUIO COBE-
LIaHUM.

25. Opranu3aiioHHble (OPMBI BEJICHUSI JIIONPOU3BOICTBA. [oHATHE «IOKYMEHTO000-
pOTY.

26. Opranu3zaiysi KOHTPOJISI 32 UCTIOJHEHHEM JIOKYMEeHTOB. POpMHUpOBaHHUE JIEII.

217. OcHoBHbIe mooxenus mo JIY 1. IK-2.5

28. Oco0eHHOoCTH 0(HUITHATBHO-ICIOBOTO CTHIIS.

29. OcHOBHBIE NpaBuUiia JOKYMEHTUPOBAHUS NPECTYIJICHUH W MIPaBOHAPYIICHUH B cdepe
H9KOHOMHKE

30. Buipl opranu3annoHHO-paCcIOPSIUTEIbHBIX IOKYMEHTOB B OpraHax yIpaBIeHHUs

31. [Ipukassl o aMuHOMY cocTaBy. OTJIM4ME NMPHUKA30B II0 OCHOBHOM IPOM3BOJCTBEHHO-
XO35IIICTBEHHOM €SI TENBHOCTH.

32. Perucrpanus u yuetr nokymeHToB. Ilepenada oKyMeHTOB BHYTpH opranuzanuu. Cu-
cremsl aenonpoussoacrea /EI'CJLu TCAOVY/. /YCOPH/.

33. Cocrapiienue U oOpMJICHHE CITy)KeOHBIX mrceM. J[eoBoe MHUCHbMO B YCIOBHSX YHHU-




¢duxarmu. [TpaBuina opopmitenus. PEekBU3NTHI sl OYUIIMATLHOTO TIHChMA.

34. Cpoku XpaHeHHsI KaJJpOBBIX JOKYMEHTOB.

35. CTpyKTypa AOKJIaJa U OTYETA.

36. Tpu ocHOBHBIX BuAa oOpamieHms rpaxmad. OCHOBHBIE TPeOOBaHUS K OpraHU3AINH
paccMOTpeHHUs 00paIeHult rpakaan. Peructpanms.

37. Tpynosbie kunkku. llITaTHOE pacnucanue.

38. . Yaudukanus TekcTa JoKyMeHTa. [IpuHIMnb yHUHUKALWH.

39. dopmupoBanue 1 Xxpanenue jen. OTnpaBka JOKYMEHTOB.

40. XpaneHne 10KyMeHTOB. CpOKM XpaHEHUs [T Pa3HbIX BHJOB JOKYMEHTOB. [lepeucHs.

41. S3BIK, CTHIIB CTYXKeOHBIX JOKyMeHTOB. OcoOeHHOCTH O(pHIIMaTHHO-IETI0BOTO CTHIIS




3METOAUYECKHUE MATEPHUAJIBI, ONTPEJEJAIOINUE IMTPOLHEALYPbI OHEHUBAHUSA
3HAHWM, YMEHUHA, HABBIKOB U OIIBITA JESTEJBHOCTH, XAPAKTEPU3YIOHIUX
ITAIIbI ®OPMHUPOBAHUSA KOMIIETEHIIUA

1. [TonoxeHue o TEKYIEM KOHTPOJIE U MTPOMEXKYTOYHOM aTTeCTallul 00y4aroluXcs, OCBaBAIOIINX
oOpa3zoBaTenbHbIE IPOTPaMMBbI BBICIIETO 00pa30BaHMsI — MPOTPaMMBbl OakajaBpHara, MPOrpaMMbl CIie-
nuanurera, nporpammbl Maructpatypbl CMK-I1-02.01-04-21 / pa3pa6. T.A. Jlammua. — 3epHorpa:
A3oBo-YepHomopckuii nHxeHepHbl nHCTUTYT @I'BOY BO Jlonckoii 'AY, 2021. — 15 c.

2. [TonoxeHnue o0 MPOBEJICHUN TEKYLIETO KOHTPOJIS U IPOMEXYTOUYHON aTTeCTaluy 00yJaromuXxcst
C MPUMEHEHHUEM 3JIEKTPOHHOTO 00Yy4eHHUs, TUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHI B YCIOBH-
X YCWJIEHHUS CaHUTapHO-3mHuaeMuoiornueckux meponpusituii. CMK-I1-02.01-02-23 / pa3pab. T.A.
Jlammna. — 3epHorpan: A3zoBo-UepHomopckuil unxkeHepHsld HHCTUTYT @I'BOY BO Jlonckoit 'AY,
2023. -8 c.

3. Pabouas nporpamma muctmminasl b1.B.08 «Opranuzanus noxkymMeHT0000pOTa HA MPERIpHs-
THH» 10 HampasieHuto moarotoBku 35.03.05 «Arpounxenepus»/ paspad. H.H. Boixoxos.— 3epHo-
rpan: A3oBo-UepHoMOpckuili nHKeHepHbI uHCTUTYT-Grmman ®I'bOY BO Jlonckoit 'AY, 2024. —
34c.



JIner nepeyrBep:kaeHns (pOHAA OLIEHOUYHBIX CPEACTB AU CHUMIIIMHBI

y4€eOHBIN TO.
20

y4€eOHBIN TO/I.
20

y4eOHBIN TO/.
20

y4eOHBIN TO/.
20

y4eOHBIN TO/I.
20

@DOoHT OLIEHOYHBIX CPECTB 0100peH Ha 20 /20
[Iporokoma Ne 3acenanus Kaheapsl OT «__ »
3aB. kadenpoii

(moamuce)
Benymumii npenogaBarens

(Tmoamuch)
@DoH/T OIIEHOYHBIX CPECTB 0100peH Ha 20 /20
IIporokom Ne 3acenanus Kadeapsl OT «__ »
3aB. kadeapoi

(moamnucs)
Benymmii npenogasarens

(moamnucs)
@DoHJT OIIEHOYHBIX CPEICTB 0100peH Ha 20 /20
[TpoTokon Ne 3aceaHus Kaeapsl OT «  »
3aB. kadeapoii

(Tmomuch)
Benymmit npenogasarens

(oamnucs)
@DoH/1 OLIEHOYHBIX CPEJCTB 0100peH Ha 20 /20
[Tpotokomn Ne 3acenanus Kaheapsl OT «__ »
3aB. kadeapoii

(moamnuce)
Benymnii npenonasarens

(moamnuce)
®DoH]T OIIEHOYHBIX CPEACTB 0100peH Ha 20 /20
[TpoTokom Ne 3acemanus Kaeapel OT « _ »
3aB. kadenpoit

(Tmoamuck)

Benymmii npenoxasarens

(mmoanuce)



