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[Tpu pazpaboTke paboueld mporpaMMbl yueOHOH TUCIMITIIMHBI B OCHOBY MOJIOKEHBI:

1. ®I'OC BO - cnemmanutet mo cneruanbHocTH 38.05.01 DxoHOMUYecKass 6€30MacHOCTh, YTBEp-
JKIECHHBI MUHHUCTEPCTBOM HAYKH U BhICIIET0 0Opa3oBaHusi PO «14y» anpens 2021 roga. [Ipukaz Ne
293.

2. Y4eOHbI MJ1aH crienuain3aiui « DKOHOMHYECKas: 0e30MacHOCTh U AKCIEPTU3a AESTEILHOCTH XO-
3STUCTBYIONTUX CyOBEKTOB» (roa Havana moarotoBku 2022) omoOpeH YdeHbIM COBETOM A30BO-
UYeprnomopckoro uuxkenepHoro uacturyra ®I'bOY BO Jlonckoit 'AY.

[Ipotokon Ne 7 ot «24» deBpans 2022 .
PaGouass mporpamMmma y4eOHOW IUCIUIIIMHBI «J[OKyMEHTHpOBaHHE B cepe SKOHOMUUYECKOW Oe3-
OMACHOCTH U YIPABJICHUS PUCKaMU» 0JJOOpPEeHA Ha 3aceqaHuu Kadeapbl « IKOHOMHUKA U YIIPABICHUE).

ITpoTokon Ne 7 ot 24 mapta 2022 1.

3aBeayromuii kadeapoit
KaHJ. TeXH. HayK, JOLEHT A.®. PeBa

PaGouass mporpamMma y4eOHOW MUCIUIIIMHBI «J[OKyMEHTHpOBaHHE B cepe SKOHOMUUYECKOW Oe3-
OIACHOCTH W YIPABICHUS PUCKaMU» PEKOMEHIOBaHA K MCIIOIH30BAHHIO B Y4€OHOM Ipoliecce Ha 3a-
CeaHNM METOINYECKONH KoMHUcCcHH 110 crnenuanbHocTh 38.05.01 « DxoHOMMYecKass 0€30acHOCTh.

[TpoTokon Ne5 ot «29» mapra 2022 T.

[Ipencenarenb METOAUYECKON KOMUCCUU
K.3.H., JOIICHT H. B. UymakoBa

Pa3padoruuk:
K.3.H., JOIICHT H.H. Bomoxos
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1. BBOAHAA YACTDH
1.1. Llenu ocBoeHUs y4eOHOM AUCHUIUINHBI

LlenssmMu ocBoeHUS! y4eOHOW NMCIMIUIMHBI SABISIOTCS: MPUOOpPETEHHE CTYJACHTAaMH KOM-
IUIEKCHBIX HAYYHBIX 3HAHUW O MPHUHLMIIAX (HOPMUPOBAHUS M PAa3BUTHS COLUATBLHO-IKOHOMUYECKUX
IIPOLIECCOB B PETMOHE, O3HAKOMJIEHUE C CUCTEMOI METO/I0B, IPUMEHSIEMBIX B PETMOHAIIBHBIX HCCIIE-
JOBaHMSX, (pOpMHpOBaHME CHOCOOHOCTH aHAJIM3a M OLIEHKH COLIMATBbHO-3KOHOMHMYECKUX YCIOBHI
peruoHa c 1enpio obecrneueH s ONTUMAIbHBIX YIPABICHUECKUX PEILICHHA.

1.2. Mecro yuebHo# nuctumiuasl B crpykrype OITOIT BO

1.2.1. Jucnunnuna «JlokymMeHTHpOBaHHE B c(epe KOHOMHYECKOW O€30MacHOCTH U YHpaBJICHUS
pUCKaMM» OTHOCUTCS K JUCLMIUIMHAM IO BBIOOPY 4YacTH, (OpMHUPYEMOH ydacTHHKaMH 0oOpa3oBa-
TEJIbHBIX OTHOLIEHUM.

1.2.2. JInst u3ydeHusl TaHHOW y4eOHON AMCITUIUIMHBI HEOOXOJMMBI CICAYIONINe 3HAHUS, YMCHUS U
HABBIKH, (OPMUPYEMBIC TTPEIICCTBYIONUMU JUCIUTITHHAMHE.

«KynpTypa peun u J1e110Bo€ 00IIEeHUEe».

K nauany uzyuenus oucyuniunsi cmyoenmsi O0JIHCHbL:

3Hamwb: 0COOCHHOCTEH YCTHOM U MUCHMEHHOMN pedr B cepe eI0BOro OOIMEeHHs; MPUHITAIIOB CO3/1a-
HUS YyCTHOTO ITyOJMYHOTO BBICTYIUICHHUSI UH(OPMATUBHOTO XapaKTepa.

Ymemw: normyecku BepHO, apryMEHTHPOBAHO, SICHO U TOYHO CTPOUTH JIEIOBYIO peyb, aHAIU3UPO-
BaTh, 0000IaTh U KPUTUIECKH BOCIPHHUMATH TEKCTOBYIO HH(OPMAIIHIO.

Braoems: TeXHUKOM peur, HaBBIKAMU IMYOJIMYHOHN MPOdecCHOHATHHO-OPHEHTHPOBAHHON TUCKYCCHH,
HOpPMAaMH YCTHOHM ¥ IIUCBMEHHOU peun

1.2.3. Tlepeuens mocaeAyOmMUX YIeOHBIX JUCITUTUINH, I KOTOPBIX HEOOXOIUMBI 3HAHHS, YMEHHS U
HaBBIKU, (POPMHUPYEMBbIE JAHHOW y4eOHOM JUCIUTUIMHOMN:

- Opra"u3anus MpeaTPUHIMATEIHCKON IS TEIIBHOCTH,

- KOHTPOJIb U PEBU3UA,

- aHTUKOPPYHIIMOHHOE 3aKOHOAATEIILCTBO U MOJTUTHKA



1.3. [Inanupyemble pe3yabTaThl 00yUEHUs O TUCIUIUINHE, COOTHECEHHBIE C MHAMKATOPAMH JOCTHKEHUS KOMIIETEHLUN
W3ydyeHne QUCHUIUIMHBI HAMIPaBJIeHO Ha (OPMHUpPOBaHKHE YHHUBEPCATIbHBIX M MPOPECCHOHANBHBIX KOMIIETEHIINM, HEOOXOIUMBIX AJIsl PELICHUS
3a1a4 IpoecCHOHATHLHOMN IeATEIbHOCTH M 00ECTIeYMBAIOIINE TIOCTHKEHNE TNIAHUPYEMBIX PE3yJIbTaTOB OCBOCHHS 00pa30BaTEIbHOM MPOTPaMMBI.

[Tnanupyemsble pe3ynbTaThl 00yUeHHs

Kon xom- | ConepxaHnue KOM-
Kon n HanMeHOBaHUE HHAMKATOPA A0-
METEHINH NETeHLIUN dopmupyemble 3HaHHUS, YMEHUS U HAaBBIKH
CTH)KEHHS KOMIIETEHINH

YK-1 Cnocoben ocy- | YK-1.2 OcymectBisier mouck uH(}Op- | 3HaTh: METOABI cOOpa M cucTeMaTu3aius HHGOpMaIHK 10 TTpolIemMe Jist
IIECTBJIATH KPUTH- | MallUM JUISL PEIICHUs] MMOCTABICHHOM 3a- | pellIeHHs MOCTABICHHON 3a/jauu
YeCKHUH aHau3 | Aa4yM 110 pa3IMYHBIM TUIIAM 3alpOCOB YMeTb: CONOCTaBIATh pa3Hble UCTOUYHUKU MH(POPMALUU C LIEIbIO BBISB-
npobnemubix cu- | YK-1.3 ConocraBnser pasHble HCTOY- | JCHUS UX MPOTUBOPEUHMH U MOMCKA JTOCTOBEPHBIX CYXJIEHHUH, MCIOIb30-
Tyalluil Ha OCHOBE | HUKU MH(OPMAIMK C LENbIO BBISIBICHUS | BaThb HMH(OPMAIMIOHHO-KOMMYHHUKAIIUOHHBIE TEXHOJOTMU JUIs IIOMCKa,
CHCTEMHOI'0 TOJ- | UX MPOTHBOPEUYUIl M TMOHMCKa TOCTOBEp- | 00pabOTKH U MpeACTaBICHUs HHPOPMALIUT
X0Jla, BBIPAOATHI- | HBIX CYKICHHH. Brnaners: HaBblkaMu Moucka MHGOpPMALMK AJs PELICHHUs MOCTaBIEHHON
BaThb  CTPATETHUIO 3a[a4u 0 Pa3IUYHBIM THIIaM 3aIIPOCOB
NeUCcTBUHI

[K-2 Criocoben ocy- | [IK-2.2 ¥YmMmeer ocymiecTBisATh cOOp, cu- | 3HATh: MEXaHU3MBI U METOJIMKU cOOpa, aHAIM3a U CUHTE3a MacCUBa KO-
IIECTBIATh aHAIU3 | CTEMATU3als U aHAIN3 PA3JIMYHBIX BU- | HOMHUYECKON MHPOpMALUU
MaccHuBa KOHOMH- | JOB MH(POpPMALIUU YMeTb: aHaIM3UPOBaTh 3a/1a4y, BELICIATH €¢ 0a30BbIe COCTABIISIOLIHE,
yeckoi uH(pOpMa- HaXOJIUTh U KPUTUUYECKH aHAJIM3UPOBATh HHPOPMAIIHIO, HEOOXOTUMYIO
UM O JIeATENbHO- JUISl pEIIEHUs] TOCTABJIEHHOM 3a/1auM O AESTEIbHOCTU ayJUPYEMOro Jula
CTH ayIupyeMoro U cpelibl,

JMLIa U Cpelbl, B Brnaners: MexaHM3MaMy TIOUMCKA M aHAIM3a HHPOPMAIIUH, B TOM YHCIIE C
KOTOpPOH OHa ocy- IPUMEHEHHE COBPEMEHHBIX MH()OPMAIIMOHHBIX 1 KOMMYHHUKAIIMOHHBIX
IIECTBJISAETCS TEXHOJIOTH,

I1K-3 Cnocoben ocy- | [IK-3.2 Vmeer BbIOMpaTh U NMPUMEHATH | 3HATh:  METOJABI M CHOCOOBI  NPUMEHEHHS  UH(POPMAIMOHHO-
HIECTBIISATh  TEKY- | HA MPAKTUKE METOJbI TOKYMEHTAIBLHOTO | KOMMYHHUKAI[HOHHBIX TEXHOJOTUH Al cOopa, XpaHeHHs, 00paboTKH, Hpes-
iee  yOpaBjCHHE | KOHTPOJIS C Y4E€TOM HX OCOOEHHOCTEH; | CTaBIeHMs U Iepeaadu nHdpopmanuu 11 JOKyMEHTaIbHOIO KOHTPOJIS
JESATEIIBHOCTBIO JOKYMCHTAIBHO O(GOPMIIATh MPOMEXKY- | ¥YMETh: CAMOCTOSTENILHO HAXOAUTh M 00pabaTeiBaTh HHPOPMALHIO, HEOOXO-
HOJpa3/IeJIeHUs TOYHBIC M OKOHYATEIbHBIC PE3YJbTAThI | JUMYIO JUI KAYECTBEHHOTO BBINOIHEHUS JOKYMEHTAIbHOIO KOHTPOJIS
ayJIMTOPCKON  Op- | KOHTPOJIA Bnaners: MeTonamMu 06paboTKM M aHanKM3a (QUHAHCOBO-?KOHOMUYECKOH HMH-
raHU3aLuU (dopmaryy, ¢ 1eIbi0 OCYIIECTBIIATh TEKYILEE YIPABICHUE EATEIbHOCTHIO

U JIOKYMEHTaJIbHBII KOHTPOJIb




6

2. OCHOBHAA YACTD

2.1. OFbEM YUYEBHOM JUCIUIIJIMHBI Y BUJIbl YUEBHOM PABOTHI
Ounas hopma 00yueHus

Bua pabotsl Bcero vacos Cemectp
No5

AyauTopHbIe 3aHATHS (BCETO) 36 36
B ToMm uncie:
Jlexmmm (J1) 18 18
[Tpaktuueckue 3ausatus (113) 18 18
JlaGopaTopHbie paboThI - -
CamocrositensHas pabora crynenra (CPC) (Bcero) 72 72
B TOM YHCJIC
KypcoBas pabora
Pabora c nureparypoit 32 32
Pedepar 16 16
CaMomnoaroToBka 24 24
CPC B nepuoj npoMexyTOYHOM aTTecTaluu
Bun npomexxyTouHOM 3auer (3) 3 3
aTTecTauu 3ayer c oreHkoit (30)

Dx3ameH (D) - -
HUTOI'O: 108 108
Ob6mas 9acoB
TPYIOEMKOCTh 3a4. €IUHUIL 3 3

[To yueOHOM TUCIMIUIMHE, U3Y9aeMO B TEUCHHUE 5 CEMECTpa, UTOTOBOM OIEHKOW B MPUIIOKEHUU K
JHIIOMY YKa3bIBaeTCs — 3a4eT.
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3aounast popma 00ydeHHs

Bun pabotst Bcero gacos/ Cemectp
3a4. eAMHHIL
Ne 5
AynutopHble 3aHATHS (BCETO) 10 10
B ToM uucne:
Jlexuuu (JI) 4 4
[Tpaktuueckue 3ansatus (I13) 6 6
JlaGopaTopHbie pabOThI
CamocrosrenbHas padbora cryaerra (CPC) (Bcero) 94 94
B TOM YHCIIC
Kypcosas pabora 0 0
Pabota c nutepaTtypoit 50 50
CaMomnoaroToBka 44 44
CPC B nepuoj npoMexyTOYHOM aTTecTalnu 4 4
Bun npomexyrouHnoi 3ayer 3 3
aTTecTauu 3ayet c oreHkoit (30)
Dx3ameH (D) - -
HUTOI'O: 108 108
Ob6mas 9acoB
TPYAOEMKOCTb 3a4. eIMHUIL 3 3

[To yueOHOM TUCIUIUIMHE, U3Y9aeMO B TEUCHHUE 5 CEMECTpa, UTOTOBOM OIEHKOW B MPUIIOKEHUU K

JUIITIOMY YKa3bIBACTCS — 3a4erT.




2.2. COJIEPY)KXAHUE YUEBHOM JIUCIATIJIMHBI

CopepxaHue pa3JesioB yueOHON TUCIUTIIHBI

Ne ce- | HaumenoBanue paszznena ydeOHON IUCIMIUTHHBI Conepxanue pa3zaena B AMTAKTHYECKUX eIHMHULIAX Konp! nnaukato-
MecTpa POB JOCTHXKECHUSA
KOMIETEHIUI
5(5) Monyne 1. HopmatuBHO-MeTomuueckast 6aza me- | 1.1 Dramsl craHOBIeHUs Jenonpon3BocTBa B Poccuu. [lpukasnoe nemonpomsson- | YK-1.2  YK-1.3
JIOIIPOU3BOJICTBA. ctBo. Konnexxckoe aenonponsBoAacTBo. MUHHCTEPCKOE JEIONPOU3BOJICTBO MNK-2.2 TIK-3.2
5(5) | Opranu3aunMoHHO-paCIIOPAANTENbHbBIE TOKyMEHTHI | 1.2. HopmaTuBHO-MeToaMYecKas 6a3a nenonponsBoacTsa. HopmarusHo- YK-1.2 VYK-1.3
Meroamdeckas 6a3a menomnponssoacTBa. Ctangaptel u ['OCTHI B nemonponsson- | [1K-2.2 TIK-3.2
cTBe. PEKBU3HTEI
5(5) 1.3. IIpaBuiia opopmiieHUS TOKyMEHTOB. biaHku ciy:keOHbIX qokyMeHToB. [lops- | YK-1.2  VK-1.3
JIOK COCTABJICHHSI TOKYMEHTOB. SI3bIK M CTHIIb JICIOBOM JOKyMeHTanuu. llpasmiia [IK-2.2 TIK-3.2
MUCHbMEHHON M YCTHOH KOMMYHHKAIIMU Ha PYCCKOM S3BIKE.
5(5) 1.4. Jokymentoobopot. Knaccudukanus ciry:keOHbIX goKymMeHTOB. Pestome. Tpy- | YK-1.2  VK-1.3
noBoit norosop. [Ipukassl mo MTuIHOMY cocTaBy. TpymoBeie KHIKKH. JImaneie kap- | [1K-2.2 T1K-3.2
TOUYKHU
5(5) 1.5 Opranu3aunOHHO-PACTIOPSAUTENbHBIC JOKYMEHTBI, COCTaBICHHE M 0opMIIe- VYK-1.2 VK-1.3
Hue. OprasnzannoHHas JoKyMeHTauus. PacopsintensHas JOKyMEHTaIMs. MNK-2.2 TIK-3.2
5(5) 2.1. DeKTpOHHBIE CUCTEMBI TIOKyMEHT0000poTa. [lepcoHaIbHBIN KOMIIBIOTED B YK-1.2 YK-1.3
nenomnpousBojactse. CrpaBouHo-uH(popMalinonubie okyMeHTsl. DL Dnexrpon- | [TK-2.2 ITK-3.2
HBIH TOKYMEHTOO0OPOT
5(5) 2.2 Kommepueckas Taitna. Opranuzanus paOoTel ¢ JOKyMeHTamH, cogepxkamumu | YK-1.2 VK-1.3
KOoH(UICHIINABbHBIC CBeNeHUA. JIOKyMEHTHpOBaHUE TPECTyIUICHnH W mHbIe Tpa- | [1K-2.2 TIK-3.2
BOHAPYIICHUH B chepe SIKOHOMHKH.
Mopyns 2 DIeKTpOHHBIC CHUCTEMBI OKYMEHTO- >
5(5) o 2.3. HdenoBas nepenucka. OCHOBBI NMUCbMEHHOW peu, mpasmia opdorpaduu u | YK-1.2 YK-1.3
obopora. Kommepueckas Taiina. JlemoBasi mepe- .
nrcka. TIOHSTHE M CXeMa OpraHH3aIH padoThl © MyHKTYyaIllil MPUMEHUTENBHO K JeNoBoi mepemnucke. JloxkymenTsl, cranmaptsl, | [1K-2.2 T1K-3.2
HEOOXOAUMBIE TSl COCTABICHHS SKOHOMUYECKUX Pa3/IelIOB.
5(5) FIOKYMCHTAMH. 2.4 TlonsTre u cxeMa opraHu3anuy padoTsl ¢ JokyMeHTamu. Opranuzanus xpane- | YK-1.2 YK-1.3
HUS JOKyMeHTOB. O0paboTka mocTynarmomux 10KyMeHToB. Ilopsaok padots ¢ or- | [1IK-2.2 TIK-3.2

MPaBIIEMbIMA ¥ BHYTPEHHUMH JOKYMEHTaMH. PerucTparus u KOHTPOJIb HCIIOI-
HeHUs JOoKyMeHTOB. Cuctemaruzaiusi ToKyMeHToB. CocTaBieHHEe HOMEHKIIATYpPbl
nen. GopmupoBaHue U opopmiieHue aein. OpraHu3anus apXUBHOTO XPaHEHUS J10-
KyMeHTOB [IMChbMEHHBIN JI€TT0BOM 3TUKET




2.2.1. Paznensl yueOHON AUCITUTUTMHBI , BUIBI YIC€OHON AEATETHHOCTH U (DOPMBI KOHTPOJIS
Ounas Gopma oOyueHHS

Buapl yueOHOI A€SITENBHOCTH,

BKJIIOYAsi CAMOCTOSITENILHYIO padoTy MDOpMBI TEKYIETO KOHTPOJIS
Ne HaunmenoBanue pasnena
. CTYICHTOB YCIIEBAEMOCTH (10 Hedensim
cemecTpa y4eOHOU TUCITUTUIUHEI (B wacax) cemecmpa)
JI JIP 113 CPC | Bcero
5 Mouyis 1. 10 10 36 56 | YO-1,IIP-1, ITP-4

HopmartnsHo-MeTomuueckast 6a3a JIeIonporu3BOJICTRA.
OpraHn3anoHHO-PACTIOPATUTENFHBIE JOKYMEHTHI

5 Monyne 2 DIEKTpOHHBIE CHUCTEMBI JTOKyMEeHTooOopoTa. Kom- 8 8 28 44 YO-1, I1P-1
Mepueckas TaiiHa. [lenmoBas mepenucka. IloHarue u cxema op-
raHu3aImy paboThl C JOKYMEHTAMHU.

5 3auér 8 8 YO-3

Hroro 18 18 72 108

3aounas popma oOydeHUs

Bunbt yaeOHOIM e TeNbHOCTH, BKIIFOYAS Ca-

Ne cemect- MOCTOSATENbHYIO PabOTy CTYICHTOB (B Ua- PopMBI TEKYIIEro KOHTPOIIs

a HaumeHnoBanue pasnena yueOHOM TUCIUTIIMHEI cax) YCIEBAEMOCTH (10 Heoenam
p cemecmpa)
J JIP I13 CPC | Bcero
5 Monynsb 1. 2 0 2 50 54 YO-1

HopMaTtuBHO-MeTOaMUECKast Oa3a IeIOMpOnu3BOICTBA.
OpraHn3aiioHHO-PACTIOPATUTENbHBIE JOKYMEHTHI

5 Mopyns 2 DIeKTpOHHBIE CHCTEMBI TOKyMeHTO00opoTa. Kom- 2 0 4 44 50 YO-1
Mepueckas TaiiHa. JlemoBas mepernucka. lloHsaTHe n cxema
OpraHu3aIyK paboThHI ¢ JOKYMEHTAMHU.

5 3auér 4 vYO-3

Hroro 4 0 6 94 108

YO-1 — yemnuwiii onpoc (cobecedosanue); I1P-1 —nucomennas paboma (mecmot); I11P-4 — nucomennasn paboma (pepepam),; I[1P-2 — nucomennas
paboma (xoumponvnasa paboma);, TC-2 — mexHuueckue cpedcmea KOHmpoas (peuterue yuebnolx 3aoay), YO-2 — 3auém
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2.2.2. IlpakTudeckue 3aHsITUA

Ounast popma o0ydeHHs

No
cemecTpa

HanmMenoBanwme paznena yueOHON AUCIIUTUTMHBI

HanmeHnoBanue mpakTUYECKUX 3aHATHI

Bcero
JacoB

5

Mopyns 1.
HopMatuBHo-MeTOAMUECKast Oa3a 1eI0MPOU3BOICTBA.
Opranu3anuoHHO-PACTIOPSAUTENbHEIC TOKYMEHTBI

[TpakTuueckoe 3anstue Nel.1
1. Ucropus pa3BuTus AeI0NPOU3BOACTBA
2.Y1paBieHuyecKkas AesITeIbHOCTh U €€ OCHOBHBIE XapaKTEPUCTHKHU

[TpakTnueckoe 3ansitue Ne 1.2

1. TpeGoBanust k 0OPMIICHUIO TOKYMEHTOB
2. CocTaB M pacnoyIO)KEHHE PEKBU3UTOB

3. FOpuanueckas cuia JOKyMEHTa

[TpakTnueckoe 3ansatue Ne 1.3

[Ipuka3bl 1O OCHOBHOM IEATEIBHOCTH, PACIIOPSKECHUS
Pemenus, mpoTokoJbl

AKTBI, ClTy>KeOHBI€, JOKJIaIHbIE 3aITUCKU

KoHTpakThl, cripaBku

OOBsCHUTEIIHHBIC 3AMUCKU

DB W =

HpaKTquCKoe 3ansatue Ne 1.4
Pesrome

TpynoBoii 10roBop

[Ipuka3zbl 1O IMYHOMY COCTABY
TpynoBble KHUKKH

JInynble KapTOYKHU

RS

HpaKTquCKoe 3ansaTue Ne 1.5

1. O6paboTka BXOIAIMINX, UCXOAAUINX U BHYTPEHHUX TOKYMEHTOB.

2. Perucrtpanusi 1 KOHTPOJb UCTIOJHEHUS JOKYMEHTOB.

3. CucreMaruzanus JOKYMEHTOB.

4. CocraBieHHEe HOMEHKIATYPHhI JEII.

®opmupoBanue u opopmienue aen. Opranuzanus apXUBHOTO XPaHEHUS
JTOKYMEHTOB

Monyns 2 DIIeKTPpOHHBIE CHCTEMBI IOKYMEHTOO00pOTA.

Kommepueckas taiina. JlenoBas nepenucka. [lonsitue
Y CXE€Ma OpTaHu3alluu pa0oThI C JOKYMEHTaMHU.

[IpakTuueckoe 3anarue Ne 2.1

1. Hcnonb3oBaHue NEPCOHATILHOTO KOMITbIOTEPA B ACTONPOU3BOCTBE
2. ®akCUMHIBHBIE COOOIICHHUS.

3. CooOmieHus IeKTPOHHON MOYTHI (e-mail)
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[IpakTuueckoe 3ansitue Ne 2.2

1. Ilonstue koMMepueckoil TaiiHbl. CBeneHUs, OTHOCAIIUECS K KOMMeEp-
YECKOU TaliHe

2. 3ammura JOKYMEHTOB, COAEPKALUX KOMMEPUECKYIO TaliHy
Opranusanus paboTel ¢ JOKyMEHTaMHU, COAEPKAIMMU KOH(PHICHIINATb-
HBIE CBEJICHUS

[IpakTuueckoe 3anstue Ne 2.3
1. TlonsTue, kmaccuuKalus U CTPYKTypa MICEeM
2. Crangaptabie (pasbl U BEIPAKESHUS

[IpakTuueckoe 3ansrue Ne 2.4
1. TlpaBuia u GopMbI KOMMEPUYECKOU MEPEMUCKH C 3aPYOSKHBIMH MapT-
HEPaMHU.

3aounas popma oOydeHUs

Ne ce-
MecTpa

HaumenoBanwue pa3nena yueOHOU JUCIUILTAHBI

HanmeHnoBaHMe NpakTUYECKUX 3aHATHN

Bcero
qacoB

5

Monyns 1.
HopMmatusHo-MeTOAMUecKas 6a3a 1eI0mpPON3BOICTBA.
OpraHu3aiMoHHO-PACTIOPSTUTEILHBIC JOKYMEHTHI

[IpakTrueckoe 3ansitue Nel.

Oranel CTaHOBIEHUS JenonpousBoicTBa B Poccuu. IlpukasHoe neno-
npou3BoAcTBO. Kosnexckoe nenonponsBoacTBo. MuHHCTEpPCKOE Jie-
JIOTIPOU3BO/ICTBO

HopmaruBHo-MeTomnueckas 6a3a nenonpounsBoacTBa. HopmaTtuBHO-
MeTtonudeckas 6a3za nenonpousBojctBa. Ctanmaptel u [OCTHI B ne-
JIOIPOU3BOICTBE. PEKBU3NTHI

[TpaBwmiia opopmiteHHUsS TOKYMEHTOB. biIaHKH cITy>KeOHBIX TOKYMEHTOB.
[Topsimok cocTaBieHUs TOKYMEHTOB. SI3bIK ¥ CTUJIb JEI0BOM JOKYMEH-
Tauuy. IlpaBuia NMUCbMEHHON M YCTHOM KOMMYHHUKAIIMU HA PYCCKOM
SI3BIKE.

JlokymenToo6opot. Kinaccudukarus cinyxeOHbIX JOKYMEHTOB. Pe3ro-
Me. TpynoBoil nmoroop. Ilpukassl 1Mo JHMYHOMY cOCTaBy. TpyloBbie
KHWXKKU. JINYHBIE KapTOUKU

Oprann3alOHHO-PACIOPSIUTENbHBIE JTOKYMEHTBI, COCTAaBJICHUE H
odopmiienne. OpraHu3anoHHas AOKyMeHTarus. PacrnopsaurenpHas
JOKYMEHTAIUSI.
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Monynb 2 DIeKTpOHHBIE CUCTEMBI JOKYMEHTO00O0pOTA.
Kommepueckas taiina. [JlenoBas nepenucka. [lonsitue u
cxeMa Opra"u3aiiiy padoThl ¢ JOKYMEHTaMHU.

[IpakTrueckoe 3anstue No2.1.

CrpaBouHO-uH(popMaIoHHbIe ToKyMeHTHI. DLII. DnekTpoHHsIii 10-
KYMEHTO000pOT

Kommepueckas taitHa. Opranuszaiusi paboThl ¢ JOKYMEHTaMH, COAEp-
KAMMM  KOH(UeHIHaNbHble CcBeleHus. JlOKyMEeHTHpOBaHME IIpe-
CTYIUICHUH U UHBIC PABOHAPYILIEHUH B chepe IKOHOMHKH.

HenoBast nepenucka. OCHOBBI MUCBMEHHOW pevH, mpaBuia opdorpa-
¢uM ¥ MyHKTyallud MPUMEHUTEIBHO K JIeI0BOM mepenucke. JJokymen-
Thl, CTAaHAPThl, HEOOXOIMMBIE JJIsl COCTABJICHUS] YKOHOMHUYECKUX pa3-
TIEII0B.

IIpakTuueckoe 3anarue Ne2.2

[TonaTue u cxema opraHuzanuu paboTsl ¢ JokyMeHTaMmu. OpraHusa-
U] XpaHEeHUs! JOKyMeHTOB. OO0paboTKa MOCTYNAIOMIUX JTOKYMEHTOB.
[Topsimox pa®oTHI C OTHPABISAEMBIMH M BHYTPEHHUMH JOKYMEHTaMH.
Perucrpanus 1 KOHTPOJIb UCIIOJTHEHUS JOKYMEHTOB. CrcTemMaTu3anus
nokymMeHToB. CocTaBieHHe HOMEHKJIATypsl nen. @dopMupoBaHHE U
opopminenue nen. OpraHuzaiysi apxXUBHOTO XPaHEHHs JIOKYMEHTOB
IInceMeHHEIN NeT0OBOM STUKET




2.3.1. Bugst CPC
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2.3. CAMOCTOATEJIbBHAS PABOTA CTYJJEHTA

Ounas hopma 00yueHus

Ne HanMeHnoBanue pa3nena yaeOHOM JUCIIUILTHHBI Buner CPC Bcero gacos
ceMecTpa
Monyns 1. [IpopaboTka iekmuii, yaeOHOW W MeToamde- 16
HopMaTuBHO-MeToIr4ecKas 6a3a IeIONpPOM3BOICTBA. | CKOM JIHTEPaTyphl.
5 Opranu3anmoHHO-PACIIOPSIAUTEIBHBIE TOKYMEHTHI Hamncanune pedeparos k paszgeny 1 16
[ToaroToBka K TECTUPOBAHUIO 8
Moaynb 2 DIeKTpOHHBIE CHCTEMBI JOKYMeHT0000po- | IIpopaboTka nexuui, yueOHOH M MeToquye- 16
5 ta. KommMmepueckas Taitna. [lenoBas nepenucka. Ilo- | CKOH JIMTEPAaTypbL.
HATHE M CXeMa OPraHM3alliHi PaboThI ¢ JOKyMeHTaMH. | [IO/INOTOBKA K TECTHUPOBAHHMIO
IMoxroToBka k 3a4éry
HUTOI'O ygacoB B cemecTpe: 72

3aounas popma oOydeHUs

Ne HaumeHnoBanue pasnena yueOHOM TUCIUTIIMHEI Buner CPC Bcero gacos
cemecTpa

Monyns 1. [IpopaboTka nexuuii, yueOHOH U Me- 50

5 HOpMaTI/IBHO-MCTOI[I/I‘-ICCKaH 0aza JCJIOIPOU3BOJCTBA. TO,Z[I/I‘-IGCKOI‘;I JIMTEpaTypHl.
OpraHu3aoHHO-PaCIOPS,AUTENbHBIE TOKYMEHTHI
Mozyns 2 DIeKTpoHHBIE CHCTEMBI TOKyMeHT0000po- | [IpopaboTka jeKuuii, y4eOHOM U Me- 44

5 ta. Kommepueckas taiina. [lenosas nepenucka. Ilo- | togumueckoit JINTEPATYPHI.
HATHE U CXEMa OpraHu3aluy padoThl C TOKYMEHTaMHU.

HUTOTI'O gacos B cemecTpe: 94
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3. OBPA3OBATEJIbHBIE TEXHOJIOI' MU
Ounas popma 00ydeHus

Ne HaumenoBanue pa3znena JUCHUILIMHBI Bunpr yueGHOM OO6pa3zoBaTebHBIC TEXHOJIOTHH Ocobennoctu
cemecTpa paboThI IPOBECHUS
3aHATUN
(MHIUBUTyaTbHBIC/
TPYIIIOBHIE)
1 2 3 4 5
5 Monynb 1. Jleknma Nel.l, 1.2, | Jlekuusi - BU3yanu3amus, MYyJbTH- ['pynnossie
HopMaTtusHo-MeTOAMUeCKast Oa3a 1eI0POU3BOICTBA. 1.3,14,1.5 MEIUMHBIC JICKIIUH, HpO6JIeMHO€
OpraHu3aImoHHO-PACIIOPSITUTEIHHBIC TOKYMEHTHI H3JIOKCHIE
[IpakTuyeckue 3aHsA- | YCTHBIN OMPOC 00yUaIOIINXCS I'pynnoseie
g Nel.l, 1.2, 1.3,
1.4,1.5
5 Monyne 2 DIeKTpOHHBIE CHCTEMBI JOKyMeHTOOOOpoTa. | Jlekuus Ne2.1, | UudopmanmionHass JIeKIus, Ipo- ['pynmnoBeie
Kommepueckas Taiina. [lenosas nepenucka. Ilonstue u | 2.2 2.3 2.4 OJIEMHOE M3JI0KEHUE
CXeMa OpraHH3allii PabOTHI ¢ IOKYMEHTAMH. [Mpaktuyeckue 3aHs- | Pernenue MPaKTHKO- I'pymmoBbie

g Ne2.1, 2.2,2.3,
2.4

OPHUCHTHPOBAHHBIX 3a/1a4

3aHsTHS B UHTEPAKTUBHOU popme B 00bEMe 44.4%:
- JIEKIIMH — & 4acoB;
- IPAKTUYECKHUE 3aHATUSI — 8 YacoB
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3aounas (opma oOydeHUs

Ne HaunmenoBanue pa3znena JUCHUIIIIMHBI Bunpr yueGHOM OO6pa3oBaTeabHbIC TEXHO- OcobenHocTH
cemecTpa paboThI JIOTUH MPOBEACHUS
3aHITUH
(MHIUBHIyaTEHBIE/
TPYIIIOBHIE)
5 Monayis 1. Jlexmus Nel.l NudopmannonHas neKkuus ['pynnossie
HopmaruBHo-MeTonuueckas Gasa  Jeno- | [Tpakruueckue 3anstus Nel. IIpakTrueckue 3aHATUA I'pynmoseie
OpoOn3BOACTBA.
Opra"u3amoOHHO-PACTIOPSIANTEIBHEIC 10~
KYMCHTGL
5 Monyne 2 DneKTpoHHbIE cHCTeMBI HOKY- | Jlexmus Ne2.1 Jlexnus - BuU3yalu3anws, I'pymmoBbie
MeHToOOOpoTa. KomMmepdeckass  TaiHa. MYJIbTUMEIUNHBIE JIeK-
JemoBas mepenucka. IloHaTue m cxema -
opraﬂnsaum/ll) pa60TI:I C JOKYMCHTaMHU. )I-I[(PéI:I’HerO6HeMHoe —
[TpakTnueckue 3anstus No2.1 AHaM3 KOHKPETHBIX CH- ['pynmoBsie
Tyalui, [IPaKTUKO-
OPHEHTHUPOBAHHBIX 3a7a4
[IpakTnueckue 3ansTust Ne2.2 CocTraBiieHHE JOKYMEHTa ['pynnoseie

3.1. uTepakTHBHBIE 00pa30BaTEIbHbIC TEXHOJIOTUI
WuTepaxktuBHbIie yacsl - 50% - neknuu - § 4acoB, - ceMUHApcKue -12 yacoB
3aHATHA B MHTEPAaKTUBHOHN popme B oObeMe:
71a00paTopHbIe PAabOTHI — 8 YaCOB, MPAKTUUECCKHUE 3aHATHSI — 8 4acOB
B HCKITIOUUTEIBHBIX CIyYasx MPUMEHICTCS JIEKTPOHHOE 0OyueHHe M AMCTaHIIMOHHBIe 00pa3oBarenbhbie TexHomoruu (30 u JJOT), Brimovas nIpoBeaCHHE TEKYILEro
KOHTPOJISI yCIIEBAEMOCTH M MPOMEKYTOYHOM arTecTauuu. Peanmusanus nmporpaMmbl JUCHUIDIMHEL ¢ ucnionb3oBanueM D0 u JIOT ocyiiecTBisieTcst M0 yCMOTPEHHUIO Be-
JYILEro MpernojaBaTessl C y4eTOM TeXHUUECKUX BO3MOXKHOCTEH 00YyJarOIIMXCs C UCIOIb30BAHUEM IIPOrPAMMHBIX CPEICTB, 00ECIEUNBAIOIINX [IPUMEHEHUE 3JIEMEHTOB
30 u 10T B UHCTHTYTE, MyTEM CHHXPOHHOTO M ACHHXPOHHOTO B3aMMOJEHCTBHS, K KOTOPBIM MOTYT OTHOCHTBCS: JIEKTPOHHAsT MH(OPMALIMOHHO-00pa3oBaTeIbHAas
cpena UHcTuTyTa; TpyImnoBas rosocoBast KoHpepeHuus B MecceHmkepax (WhatsApp, Viber); rpymmoBoii yat B Meccenmxepax WhatsApp, Viber, conmanbHoi cetn
BKonTakre; onnaiiH BuacokoH(epeHIHs B Z0om; BUAEO3aNNCH JICKIHH MeJarorniyeckux paboTHUKoB MHCTHTYTa, pa3MenIEHHbIC HA Pa3NUYHbIX BHICOXOCTUHIAX
(HampuMep, Ha KaHajaX MpernogaBaTeieil) W/ ik 00JauHbIX XpaHuiuinax (Hanpumep, Sunekc./luck, Google. Jluck, O6mako Mail.ru u 1.1.)..
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JANCHUTTIJINHBI
4.1.Buapl KOHTPOJIA U aTTecTanuu, (GOPMBI OIIEHOYHBIX cpeacTB OuHas hopma oOydeHHs
Ne Koap! unu- Buast HaumeHoBaHue pasjena yueOHON TUCIUTUIAHBI O1eHOYHBIE CPEeICTBA
ce- KaTopoB J0- KOH-
MecTpa |  CTIKCHHS TPOJIS 1 ®opma | KomngectBo | Kon-Bo He3zaBH-
KOMIIETEH- aTTecTa- BOIIPOCOB U CUMBIX BapUaH-
i wnn (BK, 3a1aHUM TOB
Tar,
IIpAT*)
VK-1.2 YK- Monynn 1. VYO-1 10 -
5 1.3 TIK-2.2 Tart-1 HopMmaTtuBHO-MeTOMUECKast Oa3a IeIOMpOU3BOICTBA. T1P-1 20 2
[IK-3.2 OpraHn3aoHHO-PACTIOPAIUTENBHBIE JOKYMEHTHI P-4 1 10
VYK-1.2 VK- Monayne 2 DneKTpoHHbIE CHCTEMBI JOKyMeHTooOopora. Kommepueckas YO-1 10 -
5 1.3 TIK-2.2 Tart-2 taiiHa. Jlemosas mepericka. [loHsTHEe M cxema opraHm3anuu paboOTHI ¢ T1P-1 20 2
T1K-3.2 JIOKYMEHTaMH
IMpAt | 3auér YO-3 42 1
3aouHas popma oOyueHust
No ce- | Kopp! un- Buast HaunmenoBanwme pasnena yaeOHON AUCITUTUINHEI Or11eHOYHBIE CPEJICTBA
MECTpa | JUKAaTOpOB KOH-
OCTHKe- Tpons u ®dopma Konunuectso Kon-Bo He3aBu-
Hust komme- | aTTecta- BOIPOCOB M | CHMBIX BAPHAHTOB
TEHIUH nuu (BK, 3a/laHin
Tar,
IIpAT*)
YK-1.2 Monyns 1. VO-1 10 1
VK-1.3 HopMmaTtuBHO-MeTOAMUeCKas Oa3a IeI0mpoOnu3BOICTRA.
5 Tat-1
IIK-2.2 Opra"u3amoHHO-PACTIOPSIAUTEIBHEIC TOKYMEHTBI
I1K-3.2
YK-1.2 Monaynb 2 DAeKTpOHHBIE CHCTEMBI AOKyMeHTooOopoTa. Kommepueckas Taid- YO-1 10 1
YK-1.3 Ha. JlenmoBas mepenucka. I[loHATHE M cXeMa OpraHH3alud PabOTH C JOKY-
5 Tar-2
[K-2.2 MEHTaMH
I1K-3.2
IIpAr | 3auér YO-3 42 1




8.

9.
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4.2. IPUMEPHBIE TEMbBI KYPCOBbBIX PABOT - HE ITPEJJYCMOTPEHBI

4.3. MIPUMEPHBIE TEMbI PE®GEPATOB (I1P-4)
4.3.1. Monaynsb 1 (Tar-1)

. Bunel 61ankoB. M3rotosienue, yuer, XpaHeHue repOooBbix OsaHKoB. [locTosiHHBIE U

nepeMeHHble peKBU3UTHI. CriocoObI MX 0OPMIIEHUS.

Cocrapnenue u opopMIeHUE XapAKTEPUCTUKH.

WNHucTpykuus 1o Aenonpou3BoACTBY. JOMKHOCTHBIE HHCTPYKIIUH.
CoBepIieHCTBOBaHNE JTOKYMEHTAIIMOHHOTO obOecreuenus. CpeacTBa MeXaHU3allud U
aBTOMATHU3alMK YIIPABICHUYECKOTO TPYya.

. OpFaHI/IBaHI/IOHHO—TeXHI/I‘-IeCKI/Ie MCPOIIPUATHA 110 IOATOTOBKEC MW ITPOBCIACHUIO COBC-

manui. Permamenr.

IIpuem u peructpanust TOKyMeHTOB. POPMBI pErUCTPALUN.

Opranu3zanus I1eJ0NpOoru3BOJICTBA M0 MPEATOKEHUAM, 3asIBICHUAM U Kal00aM Tpax-
JIaH.

IIpeaBapuTesbHOE pacCMOTpEHUE JOKYMEHTOB. HarpaBieHnue Ha CIIOJIHEHHUE.
OCHOBHBIE IPUHIIMAIBI OPTraHU3ALMKA KOHTPOJISI UCIIOJHEHUS JOKYMEHTOB.

10.®opmupoBanre HHPOPMALMOHHO-TIOMCKOBOU CUCTEMBI.

11.®opmupoBanue u xpaneHue aei1. OropaBka JOKYMEHTOB.

12.Homenkiarypa aei.

13.Opranuzannonnas gokymenTtamus. CocraBieHre 1 oQopMIIEHUE TOKYMEHTOB 3TOU

rpynibl. CocTaBienne u 0(hOPMIICHHE TTOJO0KEHUS O CTPYKTYPHOM TOAPA3ICIICHUN.

14.CocraBnenne u oopmiieHHE Y CTaBa, MOJOKEHUS OpTraHU3aIHH.
15.1ToaroroBka TOKyMEHTOB K CJa4€ B ApXUB. DKCIEPTH3A IEHHOCTH JOKYMEHTOB.
16.Buasl pacnopsauTENbHbIX JOKYMEHTOB.

17.CocraBnenne u 0hopMICHHE TOCTAHOBJICHHUM, PEIIICHHM.

4.4. TECTBI ITIPOMEXYTOYHOI'O KOHTPOJIA (I1P-1)
Mopyns 1 (Tar-1)

Bapuanr 1

bi (o}

1. 3akoHUMTE HaYaTOE MPEIOKEHNE OJTHUM U3 TPEX BAPUAHTOB OTBETA
JIOKyMeHTOOOO0pOT - ABMKEHHUE JOKYMEHTOB B OpraHU3allii C MOMEHTA UX CO3JaHUs

A) mepenayn Ha UCTIOJTHEHUE
b) noammBky B €710

B) 3aBepiienust HICOTHEHUS UM OTIIPaBKU

2. I[OJDKH& JIM MHCTPYKLMSA MO ACTIOIIPOU3BOJACTBY OpraHU3alH YCTAHOBUTH TCXHO-

JIOTHIO BCEX ACJIOIPOU3BOACTBCHHBIX onepaunﬁ, BBITIOJIHACMBIX B OpFaHI/IBaHI/II/I?

A) na b) et

3. Kem ycTaHaB/IMBalOTCS MHAUBUAYAJIbHBIE CPOKH UCIIOTHEHUS JOKYMEHTOB?
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A) pyKOBOJIUTENEM CTPYKTYPHOTO TIOJIpa3AeiICHus, TJ€ UCTIOHICTCS JOKYMEHT
b) xanuensapueit
B) pykoBoauTenem opranuzanuu

4. Kakue popMbl peructpanuu 10KyMmeHToB B Poccun?
A) xKypHanbHas

b) kaprounas

B) aBTrOMatu3upoBanHas

') Bce BbILIENEPEUNCIIEHHBIE

5. Ilpu perucTpanuu Kakux JOKYMEHTOB, BMECTE C MOPSIKOBBIM PETUCTPAITMOHHBIM
HOMEPOM IPOCTABIISETCS HOMEP Jiea, B KOTOPOM XPAaHUTCS KOMHS TOKyMeHTa?

A) nipuKa3sbl

b) npoTokobl

B) akTh1

I') mucerMma

6. B kakux JOKyMEHTax psIOM C PErHMCTPAIlMOHHBIM HOMEPOM YyKa3bIBaeTcs OyKBa
«JD» 1 «K»?

A) aKThI

b) noxnangHbie 3anMcKu

B) npuka3sel 1o 0CHOBHOMU J€ATEIBHOCTH
') mpuka3sbl 110 TMYHOMY COCTaBY

J1) cpaBku

7. llpu perucTpanuu Kakoro JOKyMEHTa JaTy pEerucTpalii yKa3bIBalOT HE B JICHb
€ro NoAITNCaHus?

A) nipukas

b) npoToxon

B) pemienune

I') mocranoBieHUE

8. Ecnm gokyMeHT oTmpaBisieTcs B ABa agpeca Mo MoYTe, TO CKOJIBKO HEOOXOAMMO
HOJATOTOBHUTH 3K3EMILUIIPOB 3TOrO JOKYMEHTA?

A) yueTbIpe

b) nBa

B) tpu

9. Kakue MoryT ObITh HOMEHKJIATYPHI J1€717
A) KOHKpeTHas

b) npumepnas

B) tunoas

') Bce BbllIENIEpPEUNCIICHHBIE
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10. B HOMeHKIIaType 1e7 TOKyMEHThI CHCTEMAaTHU3UPYIOTCS:
A) Mo BUJaM TOKyMEHTOB

b) no conepxxanuto

B) o cpokam xpaHeHHsI

') Bce BBINIENIEPEYUCIICHHBIC

Bapuanr 2
11. Kto moxeT paboTaTh ¢ JOKYMEHTaMH, UMEIOIITUMU KOMMEPUECKYIO TailHy?
A) TOJIBKO PYKOBOJIUTEIH
b) Bce paboTHUKY OpraHU3aluu
B) pykoBoauTenu CTpyKTYpHBIX MOApa3/ieJIeHUM, OpraHnu3anui
') paboTHUKH, ONIpeieNIeHHbIE PYKOBOAUTEIEM

12. PekBU3UT TOKYMEHTA - 3TO:

A) ero oTaenbHBIN HHOOPMALIMOHHBINA HIEMEHT
b) wacte ciayxebHoro nucrma

B) dbupmennsiii 6mank

13. B xakom citydae mpaBHIIbHO O(OPMIIEH PEKBU3UT «Anpecar»?

A) upextopy mkosasl Ne 269 MatseeBoit Tamape [lerpoBHe

b) Jupexropy mikosbl Ne 269 Matseesoii T.I1.

B) 129128, Mockga, yi. Poctonunckas, 7 Jlupexropy 1mkoiasl Ne 269 r-xe MatBee-
o T.IL

I') dupextopy MockoBckoit mikoisl Ne 269 T.I1. MatBeeBoii

14. B pexkBu3uTe «Aapecar» IPUIAICCKOMY JIUILy HHULIAAJIBI CTaBsIT:
A) niepen hamunuent agpecara
b) mocne ¢pamunmm anpecara

15. B xakoMm ciydae mpaBmiIbHO OopmileH pekBU3UT «OTMETKAa 0 HAIMYUH MPHIIO-
YKEHUS», €CJIA B TEKCTE COIMPOBOJIUTEIBLHOIO MMChMa HE YIIOMUHAIIOCH O MIPUIIOKEHUU?

A) [TPUJIOXEHUE: CnpaBka o coriacoBaHuu npoekTa Ha 4 1. B 1 3Kk3.

b) O13bIB 0 IpoekTy Ha 2 1. B | 3K3.

B) IPUJIOKEHMA: Ha 6 1. B 1 3K3.

16. C kako# 11eJIbI0 Ha CIYKEOHOM MUChME YKa3bIBAIOT (amMuiInio v TeiedoH UCTOJ-
HUTESA?

16.1. o5t onepaTUBHOM CBA3U C UCTIOJTHUTEIIEM

16.2. nnst npunaHus TOKYMEHTY IOPUIAYECKON CHUIIbI

17. B kakoM cimyyae mpaBuibHO OopmiieH pekBU3UT «lloamuce» Ha OllaHKe TOKY-
MeHTa?

A) IupexTop mikosbl Ne 25 Iloonucw B.A. IlerpoBa

b) JupexTop mKosl Iloonucw Ilerposa B.A.
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B) upextop Iloonucw B.A. IletpoBa

18. I1nan pabotel ynuBepcutera Ha 2007-2008 y4ueOHBIN IO/ yTBEPKACH PEIICHUEM
VYyenoro cosera. B kakom cinyuyae npaBuiibHO odopmiieH pekBU3UT «I'pud yTBepx aecHUs
JIOKYMEHTa»?

A) YTBEPXJIAIO

Pemenne Yuenoro coBera

oT 12.08.2003 r. Ne 14

b) YTBEPXJIEH

Pemennem Yuenoro cosera

ot 12.08.2003 Ne 14

B) YTBEPXJIEHO

Pemenue Yuenoro coera

oT 12.08.2003 r. Ne 14

19. PexBu3uT cornacoBanus 0QOPMIISIOT CIEAYIOIIMM 00pa3oMm:
A) COI'NTACOBAHO

[IpoTokoJ 3acenanus

[IpaBiienus cTpaxoBou

kommanuu «lIlnanera»

o1 21.06.2003 NelO

b) H.U. Opnos
HOJINCH
B) HauanbHuk ropunyeckoro oTaesna
JUYHAas OJIUCH I''1. Cunopos
21.12.2003

20. Jlnst toKkyMeHTa, MOJUIMHHUK KOTOPOT'O OCTA€TCsl B OpraHu3aliy, BU3bl IPOCTaB-
JISIFOTCSL:

A) HUXE MOJMUCH PYKOBOJUTENS, TIOJIMKUCABILIETO TOKYMEHT

b) B HKHEN YacTH 000POTHOM CTOPOHBI MOCIEAHErO JUCTA MOJUIMHHUKA JJOKyMEHTa

B) Ha nepBoM nHcTE JOKyMEHTA Ha €r0 00OPOTHOM CTOPOHE

21. Ins NOKyMeHTa, MOJJIMHHHUK KOTOPOrO OTIPABIISIETCS W3 OPraHW3allH, BU3bI
MIPOCTABJISFOTCS:

A) B HW)KHEHN 4acTH JIMLIEBOW CTOPOHBI MOCIEAHETO JINCTA KOMUU JOKYMEHTA, HAaXO-
JALIEHCA B OpraHUu3alun

b) B HmxHel yacT 0OOPOTHOM CTOPOHBI MOCIEAHETO JUCTA KOMWUU JOKYMEHTA,
HaxOJSIEHCSA B OPraHU3aluU

B) Ha mepBOoM sCcTE 0OOPOTHON CTOPOHBI TOKYMEHTA

Mopyns 2 (Tar-2)
Bapuanrt 1

22. B OTCYTCTBHUC PYKOBOAUTCEIIA IMOAINMMCAHNUEC NJOKYMCHTA 3aMCCTUTCIEM WM HC-
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ITOJIHATIOINM 0053aHHOCTH PYKOBOOUTCIIA:

A) 3a gupekrtopa A.W. Iletpos
(moanuck ero 3ama Cumoposa)

b) dupexTop A.W. Iletpos
(moamuce ero 3ama Cumoposa)

B) 1.0. nupexropa I'.B. Cunoposn

(JTMYHAS TIOTINCH)

23. [lonsiTue «/lenonpon3BoacTBO» - 3TO:

A) cuctema XpaHeHUs! JOKYMEHTOB

b) cocTaBnenue 10KyMEHTOB

B) nokymenTupoBanue u opranusanus paboThl ¢ JOKYMEHTaMH

24. C IMOMOIIBIO KAKOI'0 PCKBHU3UTA O(bOpMJI}ICTCH BHCIIHEC COTIaCOBAHHUEC JOKYMCH-

Ta?

A) BU3BI, COTJIACOBAHUS

b) rpuda cornacoBanusi

25. Ecnu nBe opraHu3alvy COCTaBISIOT COBMECTHBIN JOKYMEHT, TO OH OopMIIsieT-
csl:

A) Ha G1aHKe MepBOIl OpraHu3aluu
b) na 6nanke BTOpoOit opraHu3anuu
B) na nucre Oymaru ¢popmara A4

26. KeM nmoanuceIBalOTCsE JOKYMEHTBI, COCTABIISIEMbIE KOMUCCHUEH?
A) pyKoBOIUTENEM OpraHU3alnn

b) npencenarenem

B) npencenarenem u uieHaMu KOMUCCHH

') npencenareneM u ceKpeTapeM

27. Ha xakoM ciy’)ke0HOM NMHChbME MPOCTaBIsAETCS peKBU3UT «CChlIKa HAa PErucTpa-
[IUOHHBIA HOMED U J1aTy JOKYMEHTa»?

A) nmpocnbax

b) conpoBoauTenbHBIX

B) undopmarimoHHbIx

I') orBeTax

28. SBnsiercs nm 00s3aTENBHBIM JJISI PETHCTPAIUNA OPTAHU3AIMN, OPTaHU3AIIMOHHO-
npaBoBast popma - 00IIECTBO C OrPaHUYCHHON OTBETCTBEHHOCTHIO Hamuune Y craBa?
A) na b) et

29. Kakue opraHuzaimoHHbIE JTOKYMEHTBI YTBEPIKIAIOTCS PYKOBOJMTEIEM OpraHHU-
3anuun’?

A) TOJDKHOCTHBIC UHCTPYKITUU

b) nonoxxeHust 0 CTpyKTYPHBIX MOAPA3ACICHUIX
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B) mrraTtHOE pacniucanue
[') npaBuiia BHYTpEHHETO pacmnopsiaKa
J1) Bce nmepeyncaeHHbIE BBIIIE JOKYMEHTbI

30. B xakoM JOKYMEHTE MOT'YT ObITh OTOBOPEHBI YCIOBHSI peOpraHu3alui 1 JUKBU-
JalUi OpraHu3aiuu’?

A) B YcTaBe opranuzaiuu

b) B [lonoxeHnn 0 CTpyKTYpHOM MOAPA3ACIEHUN

B) B 1015KHOCTHOM MHCTPYKIIMU

31. C kakuM# JOKYMEHTaMU IMpH MOCTYIUICHUH TpaXkJ1aH Ha pabOTy B OpraHU3aLUIO
UX JTOJKHBI O3HAKOMUTB?

A) YcraBoM opranusanuu

b) IlonoxeHnem o CTpyKTYpHOM MOAPAa3AEICHUH, Ky/la IIOCTyaeT Ha paboTy rpax-
JAHUH

B) nomxHOCTHON MHCTPYKIIUEH

I') co BceMu nepeyncieHHbIMU BbILIE JOKYMEHTAMU

32. Kakue pacnopsiiuTeabHble JOKYMEHTBI U31al0TCS HAa OCHOBE €IMHOHAYAIHS?
A) peuieHus
b) npukassl

33. KTo HeceT OTBETCTBEHHOCTh 3a U3/laHUE IIpuKa3a?

A) TOJDKHOCTHOE JIUIIO, TOJATOTOBUBIIIEE MPOEKT MpHUKa3a
b) pykoBouTens opranuzanuu

B) nomxHoCTHOE U0, MOANKUCABIIEE MPUKA3

34. Kaxkol peKBU3UT HE BXOJIUT B cOcTaB hopMyJisipa-oopasiia npuxkasa?
A) BUJI IOKYMEHTA

b) nara noxymeHnra

B) anpecar

[') HaumMeHOBaHME OpraHU3aluU

J1) moamnuch

35. Kakas yacTp TekcTa mpuKasa siBsieTcst 00s13aTebHOMN?
A) KOHCTaTUpYyHOLas
b) pacnopsnurensHas

36. 3aBepsieTcs M MOANKUCH PYKOBOJIUTEIS HA MMPUKA3E M€YATHIO?
A) na b) et

BapuanT 2

37. B xakom ciyyae npaBwiIbHO oopmiieH pekBU3UT «OTMETKa O 3aBEPEHHUH KO-
aun»?
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A) BepHo:

HNucnekTop oTaena Kaapos JIAYHAS N.N. Ilerposa
HOJIIHCH

b) Bepno

HNHucnekTop otnena Kaapos JIAYHas N.N. Ilerposa
ITOJIINCH

B) BepsHo:

HNHucnekTop oTaena Kaapos JIAYHAs N.N. Ilerposa
ITOJIINCH

nara

38. UTo o3Ha4aeT BU3a IOPUCTA HA TPUKa3e?

A) BHYTpEHHEE COIJIaCOBaHME, MOJATBEPKAAIOIIEE, YTO MPUKA3 HE POTUBOPEUUT 3a-
KOHY

b) o0si3aTenbHbIN PEKBU3UT MPUKA3a, MPUIAIOLINNA eMY IOPUANYECKYIO CHITY

39. YUto siByisieTcs 1aTOo MpoTOKOJa?
A) narta nmoAnmucaHus MpPOTOKOJIa

b) nara 3acenanus

B) narta peructpaiuu npoTokosa

40. N3 kakux 4acTeil COCTOMT TEKCT MPOTOKOIA?
A) KOHCTaTUPYIOIIEH, BBOTHON

b) BBOHOM, 3aKTIOUMTEILHOM

B) BBOHOI, 0006IIatOIIEH

[') OCHOBHOM, 3aKJIIOUUTEIIHLHOM

J1) BBOJIHOM, pacniopsiANTEIbHOM

E) ocHOBHO#, MOCTaHOBIIAIOIICH

2K) BBO1HOM, OCHOBHOM

3) Bce BhIIEIIEPEUUCIICHHOE

41. CraBuTcCs 1M HA MOANUCH B IPOTOKOJIE I1€YaTh?
A) na b) et

42. Kakoii HOpMaTHUBHBIA JOKYMEHT B OpPraHU3allMU OMPEACISET MOPSA0K paboThI C
JTOKyMeHTamu?

A) MHCTPYKLIMS IO J€IO0NPOU3BOACTBY

b) pernmament paboThl

43. Kem yTBepKIaeTCs CBOAHAS HOMEHKJIATypa A€ OpraHu3aiuu’?

A) pyKOBOJUTEJIEM CTPYKTYPHOTO MOJAPA3CICHHS OpraHu3aluu

b) pykoBonuTensiMu ciryx0bl J€I0MPOU3BOCTBA

B) pykoBoautensiMu opranuzanuu

') 3amecTuTeneM pyKOBOIUTENS OpTraHU3AINK, OTBEYAIOIINM 32 CITYKOy JeI0mpon3-
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BOJACTBA

44. Ilpukassl 10 IPpUEMY, YBOJIBHEHUIO pAOOTHUKOB TOMEILAIOTCS:

A) B 1ene BMECTe ¢ IpUKa3aMu O KOMaHJUPOBAaHUU paOOTHHUKOB

b) otnenbHO OT IpUKa30B 0 KOMaHAUPOBAHUU

B) BMecTe ¢ npuka3zaMu 110 OCHOBHOM JI€SITEIbBHOCTH

45. IIpoTokomsl coOpaHHil KOJUIEKTHBA U 3aCE€aHUI KOJIJIETUN PETUCTPUPYIOTCS:
A) BmecTe

b) otnensHo

46. Cpok UCIIONHEHUS TOKYMEHTA UCYUCISIETCS:
A) co AHS IOCTYIJIEHUSI TOKyMEHTa
b) co nHs HanucaHus pyKOBOAUTEIEM PE30IIOLUU

47. Kakoi MOXXeT ObITh OOITUI paclOpSIUTEIbHBIA JOKYMEHT ABYX OpraHU3allii, B
OJHOM M3 KOTOPBIX U3IAETCA MPUKA3, B IPYTOM - pacriopsixKeHUe?

A) nipukas

b) nocranoieHue

B) pemienue

I') yka3anue

48. CoBMeCTHOE MUCHMO JBYX OpraHu3aIfil ohopmiseTcs:
A) Ha O651aHKE OJTHOM OpTaHU3aIuU

b) na 6nanke apyroit opranuzanuu

B) na nmucte 6ymaru popmara A4 unu AS

49. Kakoll rocygapcTBEHHBIM CTaHIApT ompejesseT TpeOboBaHus MO O()OpPMIIECHHIO
JIOKYMEHTOB O0UIEro aAMUHUCTpaTUBHOTO yripaBieHus (OP/])?

A)TOCT P 51141-98

Bb) 'OCT 6.10.5-87

B) I'OCT P 6.30-2003

50. SBnsercs mu hakcorpamma OTAEIbLHBIM BUAOM JOKYMEHTA!
A) na b) et
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4.5. BapuaHTbI ayTMTOPHBIX KOHTPOJILHBIX 3aaanuii (ITP-2)
Mopyns 1 (Tat-1)

Bapwuanr 1.
Opranu3anroHHble HOpMBbI BEAECHUS €I0IPON3BOJICTBA.
CocraBnenue u opopMIIeHUE TelerpamMmm, TesieoHOrpamMm, haKcorpaMmm.

Bapuanrt 2.
CocraBieHue 1 0popMIIEHHE JJOTOBOPOB.
Buast nHGOpMaLIMOHHO-CIIPaBOYHBIE JOKYMEHTOB. Bubl HHPOPMALIMOHHO-aHATUTHYECKUX JOKYMEHTOB.

Bapwuanr 3.
SI3BIK, CTHIIB CITYKE€OHBIX TOKYMEHTOB.
OcHoBHbIE 331a4H U QyHKIMHU CITy>k0b1 JJOY.

Monyns 2 (Tat-2)

Bapuanrt 1.

CunTakcuc, Jiekcuka, Mopdosorndeckne 0coOEHHOCTH O(QHUIHMATBHO-EIIOBON MHUCbMEHHON peun. TepMu-
HBI ¥ TPO(hEeCCUOHATTU3MEI.

CocraBnenue 1 opopMIIEHUE CITPABKH.

Bapwuanrt 2.
[ToaroroBka JOKYMEHTOB K cljaue B ApXHUB.
OKcnepTu3a HEHHOCTH JOKYMEHTOB.

Bapwuanr 3.
®opmupoBaHue U XpaHeHue aen. OTnpaBka JOKYMEHTOB.
Homenkunarypa nei.
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4.6. KOHTPOJILHBIE BOITPOCHI ITPOMEXYTOUYHOM ATTECTALIUN
Mopyns 1. Tar-1

1. [IpaBuia MUCbMEHHOM M YCTHOM KOMMYHHMKAIIUU HA PYCCKOM SI3bIKE

2. JIOKYMEHTBI, CTAaHIapPThl, HEOOXOAUMBIE JIJIsl COCTABJICHUS YKOHOMHUYECKUX Pa3/IeIOB

3. JIOKyMEHTHUPOBaHHE MPECTYIUICHUI U MHBIEC TPAaBOHAPYIIIEHUN B chpepe SIKOHOMUKH

4. JIOKyMEHTBI O MaTEPUAIBHONW OTBETCTBEHHOCTH.

5. Cpoku XpaHeHHUs KaJIpOBbIX TOKYMEHTOB.

6. JlucuumimHapHbBIE B3BICKAHUS U MOOIIPEHHUS: TTOPIIOK 0POPMIICHUS.

7. JIOKyMEHTUPOBaHUE OLIEHKH JIESITEILHOCTH MEPCOHAIA.

8. OcHoBHbIe nosioxkeHus 1o JIY /1.

9. 3HaueHue JOKYMEHTAIIMOHHOTO oOecnedeHus yrpasieHus. TeHIeHIus pa3BUTUS JEIONpPOU3-
BOJCTBA B amnmapare yHpaBJeHUS B COBPEMEHHBIN MEPUOI.

10. Bunapl nokymeHTOB, ux kinaccudukanus. Kareropuu 10KyMeHTOB.

11.  Vauduxauusa tekcra nokymenta. [Ipunuunel ynudpukamuu. Ionstue dpopmynspa-odpasia JOKy-
MeHTa. Onpenenure, B YeM 3aKIF0YA0TCs 001mue TpeOoBaHus K YHU(GUKAIIUN JOKYMEHTOB.

12.  Cucremnl genonpoussozctsa /EI'CI u I'COY/. YHupunupoBanHas cuctemMa opraHu3allMOHHO-
pacrniopsiautenbHon qokymenTaruu /Y COPJL/.

13.  TOCTP 6.30-2003. Pacckaxure 00 UX pacroiI0XeHUH Ha JOKYMEHTE U O(POPMIICHHH.

14.  Ilepeuncnute BUIbl OPraHU3ALMOHHO-PACIIOPSIUTENBHBIX JOKYMEHTOB, KOTOPbIE U3JAIOTCS B Op-
raHax ymnpaBJICHHs, U PACCKAKUTE, KAKOB OOIIHI MOPSIIOK X 0)OPMIICHHSL.

15. CocraBnenue u ohopmieHHe CIykeOHBIX nuceM. [lenoBoe nmuchbmo B ycinoBusax yHudukammu. [Ipa-
BuJa oopmieHus. PeKBU3HUTHI 17151 0(DUIIMATHFHOTO TUCHMA.

16. Buael nucem. AcniekThl copepskanus aeaoBoro nucbMa. Komnosunus nokymenta. CUHTaKCHC, JICK-
CHKa, MOP(OJIOTHIECKHE OCOOCHHOCTH O(PHIIUATBHO-EIOBON TUCbMEHHON PeyH.

17. Bunpl 6;1ankoB. M3roToBienue, y4er, xpaHeHUue TepOoBbIX 01aHKOB. [ToCTOSTHHBIC M TIEpeMEHHBIC

pexBu3uThL. CriocoObl UX 0OpPMIICHHUSL.
Monyns 2. (Tat-2)
1. Opranu3annonHblie (HOpMBbI BEICHUS 1ET0NPON3BOICTBA. [IoHATHE «TOKYMEHTOOO0POTY.

2. CrtpykTypa 10KJIa1a U OTYETA.

3. CocraBienue u opopmiieHHe aBToOOHOrpaduu, pe3roMe, XapaKTePUCTHKH.

4. JIOKYMEHTBI 110 TMYHOMY COCTaBYy. JIOKYyMEHTUPOBAaHUE IBUKEHUSI IEPCOHAIIA.

5. 3agsnenue. Jlnunoe neno. Jinunast kaptouka Gopmbl T2 paboumx U CIyKalUX.

6. [Ipukazel 1o JuyHOMY cocTaBy. OTiWuMe TPUKA30B 1O OCHOBHOW MPOU3BOJICTBEHHO-
XO3SIMCTBEHHOM JAESATEIBbHOCTH.

7. JlokyMeHTaIus, COnpoBOXKAA0Ias ABUKEHUE KaapoB. TPpya0BOM KOHTPAKT.

8. Tpynossie kHmkku. LlITaTHOE pacniucanue.

9. Tpu ocHOBHBIX BHJa oOpatieHus rpaxaad. OCHOBHbIE TPEOOBaHMS K OPraHU3aLUU PACCMOTPEHUS
oOpareHuii rpaxkaad. Peructpanms.

10.  KonTtpons 3a paccMOTpeHueM obOpaineHuil rpaxaad. OTBETCTBEHHOCTh 3a HEUCIOJIHEHUE 3aKOHO-
JaTeNIbCTBA M0 PACCMOTPEHUIO OOpalIeHUH rpaXkKaaH.

11.  Perucrpaums m yder nokymeHToB. Ilepenaua nokyMeHTOB BHYyTpu opranusauuu. IIpaBuia peru-
CTpalUyu U UHACKCAUNA JOKYMEHTOB.

12.  OOume npaBuiIa perucTpanuu J0KyMeHToB. [lopsiok 06paboTKi NOCTYNAIOMIMX U OTIIPABIISIEMBIX
JIOKYMEHTOB.

13. Opranu3zanys KOHTPOJIS 3a UCIIOJIHEHUEM TOKYMEHTOB. POopMuUpOBaHueE A€Il.

14. XpaHeHue qoOKyMeHTOB. CpOKM XpaHEHUs JJIsl pa3HbIX BUIOB TOKYMEHTOB. [lepeueHsb.

15.  Ocobennoctu opUIIMATHEHO-IEIOBOTO CTHJIS.
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4.7 TEXHUMYECKHE CPEJACTBA KOHTPOJIA

CocrtaBbTe 1 0pOpMUTE MPUKA3BI IO OCHOBHOM JIE€ATEIBHOCTH, U IPYTHE PACTIOPSIAUTEIbHbIC
JIOKYMEHTBI, HE0OOXOIMMBIC B JJAHHBIX YIIPABICHYECKUX CUTYAIIHSIX.

3agaua 1.

3amectutens aupekropa OO0 «Irtamon» (3apeructpupoBano B r.IlerpozaBoacke) I1.11.A6pamos 1
nexabpsi TeKyIIero rojia u3jlan ykazaHue o rpaduke OTIYCKOB Ha CIEAYIONINI KaleHIapHbIi IO, corac-
HO KOTOPOMY PYKOBOJHUTEIH CTPYKTYPHBIX MOJIpa3iesieHuil JOHKHBI IPEJICTAaBUTh B OT/AET KaJIpOB CIIUCKU
COTPYIHHUKOB C yKa3aHHUEM IPEIIOIaraéMoro Cpoka OYepeIHOro OTIycKa B CIEAYIOLIEM KaJeHIapHOM
rony. Cpok mpeactaBineHus: cnuckoB — 10 mekabps tekymero roga. OTaeny KaapoB yKa3aHUEM MPEITUCHI-
BAETCS COCTaBUTH CBOAHBIN rpaduk oTmyckoB paboTHukoB OOO Ha cieayronmil KajJeHJapHblid TOJl U TIe-
peaath ero B IUPEKLHUIO Ha yTBepxkAeHne. OTBETCTBEHHBIM 3a COCTaBJIeHHE rpaduKka Ha3HaYeH HavyalbHUK
otnena kaapos [Tankparosa O.}0. Cpok npeacraBnenus rpaduka — 20 gexaOpst TEKyIEro rojaa.

VYkazanue ObUIO 3aBU3MPOBAHO HAYAJIBHUKOM OTZEja KaJpoB, IVIABHBIM OyXTaiaTepoM, IOPUCKOH-
CYJIBTOM.

3amaua 22.

Hupextop OO0 «Drtanon» (3apeructpuponano B r.IlerposzaBozcke) JI.b.ITonos 12 deBpans Teky-
IETO Tojla U3/ajl paclopsbKeHUEe O MPOBEICHUN PEMOHTHBIX paboT B 1exe Ne 3 B CBsI3M € aBapHilHBIM CO-
CTOSIHUEM OTOIIMTEJILHON CHCTEMBI Liexa. PacropspkeHneM IpeanuchiBaIoch MIPOBEIEHUE PEMOHTHBIX pa-
00T B YKa3aHHOM II€X€, 32 YTO OTBETCTBEHHBIM ObLI Ha3HAUYEH HA4aJbHUK PEMOHTHO-TEXHUYECKOM CITYyXK-
661 Makapos J[.1. Cpok BbIosTHEeHHS BceX padoT — 15 ¢eBpans Tekyiiero roaa.

Ocy1iecTBieHre KOHTPOJIA 32 IPOBEACHHUEM PEMOHTHBIX pabOT BO3JIarajioch Ha HayalbHHUKA 1I€Xa
Ne 3 AnTonosa 1O.B.

Pacnopsixkenune ObUIO 3aBU3UPOBAHO HAYAIBHHUKOM PEMOHTHO-TEXHUYECKOU CIyxObl MakapoBbIM
J.W. n naganpaukom mexa Ne 3 AutonossiM FO.B., 3amectutenem aupexropa [1.11. AGpamoBbIM.

3agaua 3.

3amectutens npeaceaarens [Ipesuanyma Kapenbckoro Hayunoro nenrpa Poccuiickoit Axkanemuu
Hayk A.B.Kypunnoii 15 mast TekyIiero roga u3ziai v MOAMUCAl paclopsbDKEHUE 00 y4acTHH B 00ILEropoi-
CKOM cy00oTHHKE. OOIIETOpoCKOr CYOOOTHHK 1O yOOpKe ropojaa moja AeBu3oM «JIroOumomy ropomay —
JIOCTOMHYIO YMCTOTY» IpoBoauics AnMuHuctpanuei r.llerpo3aBonacka 18 Mas Tekyuiero roja.

PacnopspkeHueM TpeanuchlBAIOCh MHCTUTYyTaM M moapasneneHusMm npu [Ipesmmuyme KapHI]
PAH npunsATh yyacTue B 001IEropoickoM Cy0OOTHHKE Ha Mpuiieraionmx K LleHTpy TeppuTopusx u B mpo-
U3BOJICTBEHHBIX NoMeleHusx. Opranuszamus paboTsl Mo yOOpKe TEppUTOPUH BO3jarajiach Ha HadaJlbHUKA
AXO B.I1.MapkoBy 1 3aMeCTUTENCH TUPEKTOPOB MHCTUTYTOB 1O OOIIMM BorpocaM. HadansHUKY aBTOXO-
3siictBa O.B.Py06aHoBY mpennuchiBaioCh BBIACTUTH aBTOTPAHCIIOPT AJISi BBIBO3KM Mycopa. McnonHuTens
pacnopstkenust OxarbeBa C.b.
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4.8. CTIMCOK UTOI'OBBIX BOITPOCOB K 3AUETY (YO-3)

No Coneprkanue pazaesna B JUJIaKTUYECKUX €AMHUIIAX Konapl MHAMKATOPOB TOCTH-
BO- JKEHUSI KOMIIETCHITUMN
rnpoca
1 2 3
1. Buasl GnankoB. M3rorosnenue, yuer, xpaHeHue repooBbix OmankoB. ITo- | [TK-2.2 TIK-3.2
CTOSIHHBIC U TIepeMEHHBIE peKBH3UTHL. CI0cO0BI X 0(OPMIICHUSI.
2. Buas! 1OKyMeHTOB, UX Kiaccuukaims. Kareropuu 10KyMEHTOB. VYK-1.2 YK-1.3
3. Buybl nHOpMaIMOHHO-CIIPABOYHBIE JOKYMEHTOB. YK-1.2 YK-1.3 TIK-2.2
4. Bunet mucem. OcobeHHOCTH 0(DHUIINATBHO-IEI0BOM MMCEMEHHON PeUH. VYK-1.2 VK-1.3TIK-2.2
5. Buapl paciopsauTensHBIX JOKYMEHTOB UX COCTaBIICHUE M 0(hopMIICHHE. VK-1.2 VK-1.3 TIIK-2.2
I1K-3.2
6. T'OCT P 6.30-2003. Pacckaxkute 00 nx pacmnojoxkennd Ha mokymente u | YK-1.2 YK-1.3
odopMIIeHHH.
7. JluctmmuHapHbIe B3BICKAHMS U TIOOIIPEHUS: TIOPSIOK 0(hOPMIICHUS. VYK-1.2 VYK-1.3
8. JlokymeHTaIms, COMpOBOXKIAIomas ABMKEHUE KaapoB. Tpymosoi koH- | YK-1.2 VK-1.3
TPaKT.
9. JIOKyMEHTHPOBaHHE OIICHKH JICITSIILHOCTH MEPCOHAA. I1K-2.2 TIK-3.2
10. JIOKyMEHTHpOBaHHE TPECTYIUIEHUH M WHBIE npaBoHapymennii B chepe | [TK-2.2 TIK-3.2
SKOHOMHKH
1. JIOKyMEHTBI O MaTepHAaIbHON OTBETCTBEHHOCTH. YK-1.2 YK-1.3 TIK-2.2
12. JIOKyMEHTHI 110 JIMYHOMY cocTaBy. [lokymenTupoBanue nsrxkeHus nepco- | YK-1.2 YK-1.3 [1K-2.2
HaJa.
13. JIOKyMEHTBI, CTaHapThI, HEOOXOAUMBIE [T cocTaBlieHns SkoHomudeckux | [TK-2.2 TTK-3.2
paszenos
14. 3assnenue. JInanoe meno. Jlmanas kaprouka popmer T2 pabdoumx u ciny- | YK-1.2 YK-1.3
JKaIIHX.
15. 3HaueHNe JOKYMEHTAIIMOHHOTO oOecrieueHus ynpasienus. Tenpenus | [TK-2.2 [TK-3.2
pa3BHTHSL.
16. WHCTPYKIUS [0 AETONPOU3BOACTBY. JIOIKHOCTHBIE HHCTPYKIHH. VK-1.2 YK-1.3 [IK-2.2
I1K-3.2
17. KoHTpob 3a paccMOTpEeHHEM OOpAIECHUH IpaXk1aH. YK-1.2 YK-1.3 TIK-3.2
18. Hauboimee ynorpebnsiembie cokpainenus cioB. Opopmiuenue nat v uncen B | YK-1.2 YK-1.3
JIOKYMEHTaX.
19. Howmenkmatypa nei. IIK-2.2 TIK-3.2
20. OO0mue mpaBuiia perucrpanuu gokyMeHToB. [Topsmok oOpabotku mocty- | YVK-1.2 YK-1.3 TIK-3.2
MAIONINX U OTIPABISIEMBIX JJOKYMEHTOB.,
21. OpranuzanuonHas npokymenramus. CocraBienue U opopmiienne Ycrasa, | YK-1.2 VK-1.3
MIOJIO’KEHUS] OpTraHU3aINH.
22. Opranu3aiMoOHHO-TEXHUYECKIE MEpPOTPHUATHS MO MOATOTOBKe u mposene- | [TK-2.2 [TK-3.2
HUIO COBEIIAHUM.
23. OpranunzanoHHsle QopMbl BeAeHus: AenonpousBoactsa. [lonstue «goky- | YK-1.2 YK-1.3
MEHTO000POTY.
24. Opranm3aiusi KOHTPOJIA 3a HCIIONTHEHHEM JokyMeHTOB. PopmmpoBanue | YK-1.2 YK-1.3
JIeI.
25. OcHoBHEbIe nonoxenus mo Y 1. VK-1.2 YK-1.3TIK-3.2
26. OcobeHHOCTH O(UIMAIBLHO-IET0BOIO CTHIIS. [1K-2.2 TIK-3.2
27. OCHOBHBIC TpaBWIa JOKYMEHTUPOBaHUS MPECTYIUICHUH W MpaBOHApPYIIIe-
HUH B chepe IKOHOMHKE
28. .Buasl opraHm3anmoHHO-PACTIOPSANTENLHEIX JoKyMeHTOB B opraHax | YK-1.2 VK-1.3 [1K-3.2

yIpaBIICHUS
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29. IToaroroBka AOKYMEHTOB K cllade B apXuB. JKcmeprTusa IeHHoctu Aoky- | [TIK-2.2 T1K-3.2
MEHTOB.

30. IIpaBuna MUCHMEHHOW M YCTHONW KOMMYHHUKAIIMA HA PYCCKOM SI3BIKE VK-1.2 VK-1.3

31. IIpenBaputensHoe paccMoTpeHue nokyMeHToB. Hampasnenue Ha ucnon- | [1K-2.2 T1K-3.2
HEHHE U KOHTPOJTb.

32. IpueM u perucTpanus JOKyMeHTOB. DOPMBI PErUCTPALIUH. YK-1.2 YK-1.3

33. IIpukaszel o nuyHOMY cocTaBy. OTIW4Me MpHUKa3oB Mo ocHOBHOM mpous- | [1IK-2.2 TTK-3.2
BOJICTBEHHO-XO3SCTBEHHOM JICSTEILHOCTH.

34, Perucrparus n yuet mokymeHToB. Ilepenada qokymentoB BHyTpu opranu- | [1K-2.2 T1K-3.2
3aIHu.

35. Cuctemsr aenomnpoussoactsa /ET'CJL u T'CIOVY/. /YCOP]I/. VK-1.2 YK-1.3

36. Cocraeiienue u oopmiieHre aproororpaduu, pe3roMe, XapakKTePUCTHKH. VK-1.2 VK-1.3

37. Cocrasnenue u opopMIIcHHE aKTOB. BHbl. [1K-2.2 TIK-3.2

38. CocraBnenue 1 ohopMIIeHHE JOKIATHOMN, 0OBbICHUTEIBHON 3alHCKH. I1IK-2.2 TIK-3.2

39. CocraBienue 1 0pOpPMIIEHHE TPOTOKOJIOB. BUIIBI IPOTOKOJIOB. [1K-2.2 TIK-3.2

40. CocraBnenne u odopmienue ciyxeOHbix nmcem. Jlemooe mucemo B | YK-1.2 VK-1.3
yenoBusix yHupukanun. [pasuna odopmiieHus. PekBU3uTH uist oduim-
AITHHOTO MHCHMA.

41. Cpoku XpaHeHHsI KaPOBBIX JOKYMEHTOR. VK-1.2 YK-1.3TIK-3.2

42. CTpyKTypa A0KJIaaa U OTYeTa. VK-1.2 YK-1.3TIK-3.2
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5. YYEBHO-METOJIMYECKOE 1 MTHOOPMAILIMOHHOE OBECITIEYEHUE YUYEBHOM JUCLIMITIVHBI

No ABTOpHI HaumenoBanue T'on u mecto Ucnonb3yercs Ce- KonuyecTBo sk3eMILIs-
m\i U3IaHUs MpU U3yICHUH MecTp poB
pasicios B 6ubmo- Ha xa-
TEKE henpe
1 SAnaxosmu HI.A Jlenonpou3BoACTBO B KQAPOBOH CITyKOe: yueOHUK [ DIek- Mocksa: FOnu- 1-2 5 + +
TpOHHBIN pecypc] /, —161c. — 5-238-01076-1 tn—/lana, 2015.
. http://biblioclub.ru/index.php?page=book red&id=119021
2 I'punbepr, A.C. JloKyMeHTaIlMOHHOE 00CCIICUCHHE YIIPABICHHS: YUCOHHK / Mockga: FOHu- 1-2 5 + +
A.C. I'pun6epr, H.H. I'opbaués, O.A. MyxameTiuHa. - - tu-Jlana, 2015.
391 c. : Tabmn., rpad., wi., cxemsl - bubiuorp.: ¢. 382-383. -
ISBN 978-5-238-01770-9; To ke [ OneKTpOHHBINA pecypc]. -
URL:
http://biblioclub.ru/index.php?page=book&id=115031
3 Kysznenos, U. H.. JloKkyMeHTaIlMOHHOE 00eCIICUCHUE YIIPABACHHS U JAEJIOMPO- M.: FOpair, 1-2 5 10
U3BOJICTBO: yueOHUK 11t OakanaBpos / — 576 c. — (baxa- 2013
naBp. bazoBelit kypc). — bubnuorp.: ¢.444-452. — [pui.:
¢.453-576. — Pex. M—BoM 00pa3oBanus u Hayku PD. —
ISBN 978-5-9916-2839—6: 456-72.
4 Pri0akos, A. E. OcHoBEHI ienonpoun3BoacTBa: yueOHuk / A E. Pribakos. - 3-¢ Munck: PUTIO, 1-2 5 + +
u3 M., ucnp. - 320 c. - bubmuorp. B kH. - ISBN 978-985-503- 2016

606-8 ; To xe [DnexTponubiii pecypc]. - URL: <a href='
http://biblioclub.ru/index.php?page=book&id=463666'
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aTypa

Ne ABTOpBI HaumenoBanue T'om u mecto m3- | Hcmonb3y- | Cemectp | KomudecTBO IK3eMITIIPOB
m\ JTAHHUS eTCs IIPH
U3yHuCHUH B 6ubmuore- Ha ka-
pasnenon Ke denpe
1 Ky3znemnos, U.H. JenoBoe obOmienue: YuebHoe mocooue M.: JlamkoB u 1-2 5 30
K, 2011.

2 | I'po3ona, O.C. JlenonponsBoacTBO: yduebHoe mocobue / O.C. I'pososa ; pex. | Momkap-Omna: 1-2 5 + +
JI.C. Xypasnesa ; [loBoimkckuii rocynapcTBeHHBIN TexHOIoru- | [II'TY, 2015.

YECKUH YHUBEPCHUTET. - - 124 ¢.: ui. - bubn. B k. - ISBN 978-5-
8158-1599-5; To xKe [DnexTpoHHBIH pecypcl.
URL:ahref=
http://biblioclub.ru/index.php?page=book&id=439196'

3 | Poroxun, M .10. Jlenonpou3BOACTBO: Kypc JeKimii: yueOHoe mocobue [Dnek- | Mocksa/  bep- 1-2 5 + +
TpoHHbIH pecypc] /, —229c. — ISBN 978-5-4458-6528-5 muH:  Jlupext—
http://biblioclub.ru/index.php?page=book_red&id=253702 Menua, 2014.

4 | I'pososa, O. C. Jlenonpoun3BoacTBO: yueOHoe nmocodue [Dnekrponnsiii pecype] / | Momkap—Omna: 1-2 5 + +
—124c¢. — 978-5-8158-1599-5 IIT'TY, 2015.
http://biblioclub.ru/index.php?page=book red&id=439196

5 | Poroxwun, M.IO. Jlenonpou3BOACTBO B KajpoBoil  cimyxkOe:  yueGHo— | MockBa/  bep- 1-2 5 + +
npaKkTudecKoe nocobue [Dnekrponnsiii pecype] / ISBN 783¢. — | auH:  JlupekT—
978-5-4475-1576-8 Menua, 2014.
http://biblioclub.ru/index.php?page=book red&id=253703

6 Kpumramrok, A. H | KondunenrmanbHoe AeT0MpPOU3BOACTBO U 3amura kommepue- | Open: MABUB, 1-2 5 + +
CKOM TaliHbL: KypC JeKIui [DIeKTpoHHbIi pecype] / 199c. 2014
http://biblioclub.ru/index.php?page=book red&id=428611

7 | bpeckuna, H. B. OCHOBBHI JIeTIONPOM3BOICTBA: yueOHoe nocodue / H.B. Bpecku- | CtaBpomnoss: 1-2 5 + +
Ha; - CtaBponoas: CK®DY, 2015. - 123 c.: un. - bubauorp.: ¢. | CKOYVY, 2015.

118-119.; To xxe [ DneKTpoHHBIN pecypc].
-URL:
http://biblioclub.ru/index.php?page=book&id=457881
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5.3. [Ipodeccronanbubie 6a3bl JaHHBIX, THPOPMAITMOHHO-CIIPABOYHEIE, TOMCKOBBIC CUCTEMBI 1
npyrue MHaTepHeT-pecypcehl

1. www.sekretariat.ru [Topran PRO-nenonpounsBoacTso

www.clubtk.ru ApXxuBHOE JI€JI0MPOU3BOICTBO U HOMEHKIIaTypa 2019

www.Delo-Press.ru J[enonpou3BoICTBO U JOKYMEHTOOOOPOT Ha MPEIIPUITAN
www.top-personal.ru ApxuB Homepos XKypnaina "aenonpoun3Boactso..."

www.profiz.ru ApXHBHOE JEJO ::

www.BusinessMan.ru /lemonpou3BoaCcTBO U apXUBHOE JIEI0: TEPMHUHBL...
www.rusarchives.ru O xypnane | [Topran «Apxussl Poccun»

WWW.€0s.ru ABTOMaTH3alus AEJIOMPON3BOJICTBA B apXUBaX

www.vsn012-88.ru /lenonpou3BoaCcTBO U apXUBHOE JEJI0

10. www.delo-ved.ru OcHoBHBIE HanpaBJICHHUS padOTHI B chepe AeTONMPON3BOJCTBA U BEICHUS
apxuBa.

11. www.ppt.ru HoBoctm»143158 ApxuBHoe aenonpon3BoacTBo B 2020 | Muaekcs aen

12. www.openedu.ru Katanor kypcoByspbstu/clewo OTkpsiToe oOpazoBanue - [lenonpousBo-
CTBO...

13. www.delo-pro.ru Bcé€ npo nenonpousBoicTBO

14. www.archivekeeping.ru ApxuBHOE 110

15. DnexTpoHHas OMOIMOTEKAa METOAMYECKUX U y4EOHBIX MOCOOMH, M3aHHBIX B aKaJIeMUU —
OI'bOY BIIO AUT'AA

16. www.e.lanbook.com DBbC «Jlanp» OO0 «M3narenscTBo «JIaHbY.

17. www.biblioclub.ru Yuusepcurerckas 6unbmmoreka ONLAIN,

18. http://ecsocman.hse.ru — @exepanbHblil 00pazoBaTeNbHBIN MOpTAT «DKOHOMUKA, COIHOIO0-
rust, MeHeKMEHT)

XN R WD
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5.4. TpeGoBaHUs K MPOrpaMMHOMY 00ECIIEUCHUIO Y9eOHOTO mporiecca

Busbet yueOHBIX 3aHATHH, Ilepeyens  JAUIEH3UMOHHOTO  MPOrPAMMHOIO
PexBHU3UTHI TOATBEPKAAIOIIETO TOKYMEHTA
caMoCTOsITeNTbHAs paboTa oOecrieyeHust
1 2 3

Jlexmu (10 BceM pazzaernam)

Microsoft Office 2010 Pro

MBSA Open Value munensust V1928651 mo 30 utons 2022 mpo-
JIeHUE B paMkax cornamienus 1o 30.06.2024

Microsoft Windows 7 Professional

MBSA Open Value munensus V1928651 no 30 utons 2022 mpo-
JIeHuE B paMKkax cormamenws 1o 30.06.2024

Z00OM

CB000HO pacrpocTpaHsieMoe I10,

https://zoom.us/support/download

[IpaxTrueckue 3aHATHSA (10 BCEM pa3zieiiam)

Microsoft Office 2010 Pro

MBSA Open Value munensus V1928651 no 30 utons 2022 mpo-
IIeHUE B paMKax cormamenws 1o 30.06.2024

Microsoft Windows 7 Professional

MBSA Open Value munensus V1928651 no 30 utons 2022 mpo-
JIeHUE B paMkax cornamienus 1o 30.06.2024

Z00OM

CB000HO pacrpocTpaHsieMoe I10,

https://zoom.us/support/download

CamocrosTenpHas padorta

Microsoft Office 2010 Pro

MBSA Open Value munensus V1928651 no 30 utons 2022 mpo-
JIeHUE B paMkax cornamienus 1o 30.06.2024

Microsoft Windows 10 Professional

MBSA Open Value munensust V1928651 mo 30 umtons 2022 mpo-
IIeHuE B paMKkax cormamenws 1o 30.06.2024

Microsoft Windows 7 Professional —

MBSA Open Value munensus V1928651 no 30 utons 2022 mpo-
JIeHUE B paMkax cornamienus 1o 30.06.2024

Microsoft Windows 7 Professional spl

MBSA Open Value mumnensust V1928651 mo 30 utons 2022 mpo-
IIeHuE B paMKkax cormamienws 1o 30.06.2024

Microsoft Windows XP Professional sp2

MBSA Open Value munensus V1928651 no 30 utons 2022 mpo-
JIeHUE B paMkax cornamienus 1o 30.06.2024

Microsoft Office 2003 Pro

MBSA Open Value munensust V1928651 mo 30 utons 2022 mpo-
IIeHUE B paMKax cormamenws 1o 30.06.2024

AnTtuBupyctHas nporpamma «NANO AHTHBH-
pyc Pro mist oOpazoBatenbHOro yupeKaAeHUs Ha
150I1K»

Ha nepuon obGcnyxusanus 1 ron, He menee uem o 29/01/2020.
JIMLEH3WOHHBIN JOT'OBOP Ne 290119-103/411 - Stut

CroOoanO pactupoctpansemoe 110 ms
Windows 10:

7-Zip CBoOonHO pacnpoctpansemoe [10
https://www.7-zip.org/download.html
AIMP CBo0601HO pacmpocTpansemoe 10
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https://www.aimp.ru/?do=download

Foxit Reader

CBo0oaHO pacmpocTpansemoe 10
https://www.foxitsoftware.com/ru/pdf-reader/

Mozilla Firefox

CBo06ojHO pacmpoctpansemoe [10
https://www.mozilla.org/ru/firefox/new/

Opera CBo0oHO pacmpocTpansemoe 10
https://www.opera.com/ru
The KMPlayer CBo06ojHO pacmpoctpansemoe [10

http://www kmplayer.com/pc

CroOoxnO pactupoctpansemoe 110 ms
Windows 7:

7-Zip CBoOonHO pacnpocTtpansiemoe [10
https://www.7-zip.org/download.html
Foxit Reader CBo6oHO pacmpocTpansemoe 10

https://www.foxitsoftware.com/ru/pdf-reader/

Mozilla Firefox

CBo06oHO pacmpoctpansemoe [10
https://www.mozilla.org/ru/firefox/new/

Opera CBo6oHO pacmpocTpansemoe 10
https://www.opera.com/ru

BurnAware CBo06oHO pacmpoctpansemoe [10
https://www.burnaware.com/download.html

STDU CBo6oaHO pacmpocTpansemoe 10
Viewer http://www.stduviewer.ru/download.html

Google Chrome CBoOonHO pacnpoctpansiemoe [10
https://www.google.com/intl/ru/chrome/

700OM CB0060HO pacrpocTpaHsieMoe I10,

https://zoom.us/support/download
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5.5 Ilepedenp yd4eOHO-METOANIECKOTO 00ECIICUEHHUS IS CAMOCTOSATEILHON pabOThl 00YUYaIOIIUXCS

Ne Ne Bun camocros- Tonn
. ABTOpBI Hanmenosanue MECTO
mI | ceMecTpa | TeNbHON paObOThI -
1 2 3 4 5 6
ITpopaboTtka SuxoBuu 1. A Jlenmonmpon3BOACTBO B KampoBOW cITykOe: y4eOHWK [DIeKTpPOHHBIN pe- Mocksa: FORTI
JNIeKIUi, yueOHOM cype] /,—161c. — 5-238-01076-1 Jlana 2(')1 5
1 METOMUECKOM . http://biblioclub.ru/index.php?page=book _red&id=119021 ’
1 5 JIUTEpaTyphI I'punbepr, A.C. JloxymeHTaIrmonHoe obecrieueHue YIIPaBJICHHUS: yaeOHUK /
A.C. I'punbepr, H.H. 'op6aués, O.A. MyxamermuHa. - - 391 c. : Tabm., M. FOHMTH-
rpad., ui., cxemsl - bubauorp.: c¢. 382-383. - ISBN 978-5-238-01770-9; N
To xKe [DnexTpoHHbBIA pecypc]. | Hlana,2015
URL:http://biblioclub.ru/index.php?page=book&id=115031
IMoaroroBka k Anxosuu I.A Jlenonpoun3BOICTBO B KaJpOBOW CiyxOe: yuyeOHUK [DIEKTpOHHBIA pe- Mocksa: FOHITI
3a4eTy cype] /,—161c. — 5-238-01076-1 Tlana 2(')15
. http://biblioclub.ru/index.php?page=book red&id=119021 ’
) 5 I'punbepr, A.C. JloxymeHTaImoHHOE obecrieueHue YIIPaBJICHHS: yaeOHUK /
A.C. T'punbepr, H.H. I'op6aués, O.A. Myxamermmna. - - 391 c. : Tadmn., M. FOHRTH-
rpad., mwi., cxemsl - bubnumorp.: c¢. 382-383. - ISBN 978-5-238-01770-9; ﬂeil.{a 2015

To xKe [DnexTpoHHbIH pecypc]. -
URL:http://biblioclub.ru/index.php?page=book&id=115031
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6. MATEPMAJIbHO-TEXHUYECKOE OGECIIEUEHUE JUCIUITJIMHBI

HaumenoBanue crnenuManbHBIX MOMEIICHUM U TO-
MEIIEHUH I CAMOCTOSATEITLHON pabOThHI

OCHalIEHHOCTh CHEHANBHBIX MOMEUICHUN U TOMeIlle-
HUH JJI1 CAMOCTOSITEITEHON pabOTHI

2-363 Ayautopus A JSKIIMOHHBIX, CEMUHAPCKUX,
MPAKTHYECKUX 3aHATHIA M KOHCYJbTAIIWA, TEKYIIe-
I'0 KOHTPOJISI M MPOMEXYTOYHOH aTTEeCTAINH.
347740, PocroBckast 0011., 3epHOTPaICKUil paiioH,
r. 3epHorpan, yi. CoBerckast, 1oM Ne28/30.

Kowmrmiekt yaeOHO# Mebenn.

[TepeHOCHO KOMIUIEKT MYJIbTHMEIUITHOTO 000pY/10Ba-
HUSI: TPOEKTOP MYJIbTUMEAUNHBIN, 9KpaH Ha TPEHOTe
(nmm Hactennslit), HoytOyk.

Jlocka MapkepHasi.

ITocagounsix mMect 50.

2-372 Ayautopus A JSKIIMOHHBIX, CEMUHAPCKUX,
MPaKTUYECKUX 3aHATUH, KOHCYJbTAIIUN, TEKYIIETro
KOHTPOJISL.

Aynuropus Juisi IPOMEXYTOUHOM aTTeCTalluu
Ilentp (xmacc) AEIOBBIX U

347740, PoctoBckas 0071., 3epHOrpaACKuid paiioH,
r. 3epHorpan, yi. CoBerckast, gom Ne28/30.

KowmmrekT yuebHo# Mebeny.

IlepeHoCHOM KOMITIIEKT MYJIbTUMEIUHHOTO 000pya0Ba-
HUS: TIPOCKTOP MYJIBTUMEANMHBIN, SKPaH HA TPEHOTES
(wnmm Hactennslit), HoyTOyk.

Jlocka mMenoBasl.

TTocagounbIx MecT 26.

Yuranpapld 3a51. Ayauropus Ne 2-252. Jlns camo-
crostenpHOl 347740, PoctoBckas 00:m1., 3epHo-
rpaackuil paiioH, T. 3epHorpaz, yi. CoBerckas,
oM Ne28/30.

15 pabGounx MecT I CaMOCTOSATEILHOW paboThI, 00b-
e/IMHEHHBIC B JIOKANBHYIO CETh C BHIXOJIOM B ceTh Inter-
net.

Cucremnsrii 010k Core i3 3,06 I'rir, 2Gb, 250Gb HDD —
S miT.

Cucremusniii 0110k Celeron J3060 1,6 I'rn, 4 Gb, 128 Gb
SSD - 10 .

mouuTop Phillips 2205— 5 i,

MoHHuTOp Samsung SyncMaster 923m - 10mT

npuntep Epson LX-1170

ITocanounsix mect 114

2-170a OTaen Hay9IHO-TEXHUYECKONW U COIMAIBLHO-
ryMaHuTapHo# nurteparypsl, MBA nns camocTos-
TEJIBbHOW PabOTHI.

347740, PocroBckast 0011., 3epHOTpaICKUil paiioH,
r. 3epHorpan, yi. CoBerckas, mom Ne28/30.

HNmeerca  ygajgeHHbIH  JOCTY K 3JIEKTPOHHO-
oubnuoreunoii cucreme «Jlaue» nu IbC «YHuBepcurer-
ckas OubnmoTeka onnaitH». Benércs memamareka — mme-
eTcst 68 DIEKTPOHHBIX U3TAHUH.

Cucremubiii 0510k Core 13 540 3,06 I'rp , 2Gb, 250Gb
HDD — 1.

Cucremusiii 6ok C2,8I'ri; , 512 Mb, 160Gb HDD - 1
mT.,

MoHHTOp Samsung 920NW- 1 m,

mouuTtop Phillips 2205— 1 m,

npuaTep HP LJ 1150

MOV Kyocera Taskalfa 180

IMocamodHbIx MeCT 2 Ui CaMOCTOSITENILHOW paboTHI
00BEIMHEHHBIX B JIOKAJBHYIO CETh C BBIXOIOM B CETh
Internet

2-1706 D7eKTpOHHBIA YWTANBHBIN 3aJ1 Ui camo-
CTOSITENILHOM pabOoTEHI

347740, PoctoBckas 0071., 3epHOrpaACKuid paiioH,
r. 3epHorpan, yin. CoBerckas, mom Ne28/30.

IMocamounbix Mect 10 I caMOCTOSTENHLHOW PaOOTHI,
OOBEIMHECHHBIX B JIOKAJTHHYIO CETh C BBIXOJOM B CETh
Internet.

Cucremnsrit 610k C2,8Iri, 1 GB, 80 GB HDD — 1 miT.
Cucremusiii 610k C2,8I'r, 512 MB, 80 GB HDD - 9
IIT.

MomnuTop Samsung 920NW — 10 mir.

KommyTtarop Dlink — 1 mir.

Ckanep EPSON — 1 mir.

2-349a [TomeleHre A1 XPaHEHUSA M IPOPHUIAKTH-
YeCKOro 00cIyKuBaHMsI yueOHOTO 000PYAOBaHHS.
347740, PoctoBckas 0071., 3epHOrpaACKUid paiioH,
r. 3epHorpan, yi. CoBerckas, 1om Ne28/30

Crnenmanu3upoBaHHas MeOeiahr W 00OpyAOBaHHE IS
XpaHEHUs U MPOPUIAKTUYSCKOTO OOCTYKUBAHUS y4eO-
HOT'O0 000PYAOBaHUS
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7. METOAUYECKUE YKA3AHWA IS ObBYHYAIOHINUXCA 110

OCBOEHMIO YYEBHOU JIMCIATIJIMHEI

By yueOnbIx

3aHSATUN

OpraHm anud JCATCIbHOCTHU CTYACHTA

Jleknsa

Hanucanue KoOHCHEKTa JEKIUIl: KpaTKo, CXEMaTH4YHO, IOCIEJ0BaTEIbHO
(uKCUpOBaTH OCHOBHBIE TOJOKEHUS, BEIBOJIBI, (POPMYIHUPOBKHU, 000OIICHUS;
IIOMEYaTh BaXKHBIE MBICIIH, BBIAEIATH KIIIOUEBBIE CI0BA, TEpMHUHBI. [IpoBepka
TEPMHUHOB, IMOHATUH C TOMOILBIO YHUUKIIONEANM, CI0BAPEH, CIIPABOYHUKOB C
BBIIIMCBIBAHUEM TOJKOBaHMHM B TeTpaab. OO0O3HAYMTH BONPOCHI, TEPMHUHBI,
MaTepHuall, KOTOPbIi BbI3bIBAET TPYAHOCTH, TIOMETUTH U MOIBITATHCS HANTH
OTBET B pEKOMEHJyeMoW nureparype. Ecim camocTosTenpHO HE ypmaercs
pa3o0parhkcsi B MaTtepuaie, HeoOX0aUMO CPOPMYIUPOBATH BONPOC U 33/aTh
IIPEINOIaBaTeNI0 Ha KOHCYJIbTAlUH, HA PAKTHYECKOM 3aHATHH.

[IpakTrueckue
3aHATUSA

[IpopabGoTka paboueil IporpamMmbl, yaeiass 0CO00¢ BHHMaHHE LEIsIM H
3a7a4yaM, CTPYKType H COJIEPKAHHUIO JUCHMIUIMHBL. KoOHCHIekTupoBaHue
HCTOYHHUKOB. PaboTa ¢ KOHCIEKTOM JIEKI[MH, IIOATOTOBKA OTBETOB K
KOHTPOJIBHBIM BOIIPOCaM, TPOCMOTP PEKOMEHIyeMOH JIUTepaTyphl, padoTa ¢
TekcToM. [IpocnymuBanue ayauo- M BUICO3ANUCEH 110 3aJaHHOU TEME,
pelIcHUEe pacyeTHO-rpaUUECKUX 3aJIaHUH, PEIICHHUE 3aJ1a4 110 alrOpUTMY U

Ap.

Pedepar

Pedepar: Tlomck  nuteparypsl H  cOCTaBieHHe  Oubmmorpadum,
UCIOJIB30BaHUE OT 3 10 5 HAyYHBIX paboT, M3JIOKEHHE MHEHHUS aBTOPOB U
CBOETO CYXJCHHS TIO0 BBIOPAHHOMY BOIIPOCY; M3JIOKEHHUE OCHOBHBIX
acmekToB MpoOneMbl. O3HAKOMHUTBCS CO CTPYKTYpoll u odopmiieHneM

pedepara.

IToxnroroBka k
3a4eTy

[Tpu mOATOTOBKE K 3a4e€Ty HEOOXOAMMO OPUEHTHPOBATHCS HA KOHCIIEKTHI
JIEKIINI, PEKOMEHIYEMYIO JIUTEPATYPY U AP.
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