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[Tpu pazpaboTke paboueilt mporpaMMbl JUCIUIUTMHBI B OCHOBY TOJIOKEHBI:

I. ®IoC CIIO mno cnemuanbHocTH 21.02.19 3emieycTpoHCTBO, YTBEp:KIECHHBIN
npuka3oM MuHHCTEpcTBa 00pa3oBanus u Hayku PD ot 18 mas 2022 r. Ne339.

2. Y4aeOHbIii miaH crenuanbHocTd 21.02.19 3emuteycTpoiicTBO, 000pEHHBINH YUYeHbIM
coBetoM A3oBo-UepHoMopckoro uHxeHepHoro uHctutyra @I'BOY BO J[lonckoit 'AY 29
deBpans 2024 r. [Iporokon Ne7.

PaGouass mporpamMMa AWCHMIUIMHBI PAacCMOTPEHAa W PEKOMCHIOBaHA K WCIIOJNB30BaHUIO B
yueOHOM Mpoliecce Ha 3acenanuu kadenpsl «OKOHOMUKA U YIIPABJICHUEC)
ot 20 mapta 2024 r. [Ipotokos Ne§.

3aB. kaenpoii: Pera A.D.

PabGouass mporpamma IUCHMIUIMHBI PAacCMOTPEHAa U PEKOMEHJIOBAHA K HCIOJIb30BAHHUIO B
yueOHOM Tpollecce Ha 3aceAaHMM METOJUYECKOW KOMHUCCHHM MO crenuanbHocTsM 21.02.05
3eMenpHO-UMYILeCTBEHHbIE OTHOLIEeHUs, 21.02.19 3emneycrpoiictBo, 35.02.05 ArpoHomust

ot 28 mapta 2024 r. [Ipotokomn Ne7.

[Ipencenarens: Ctporuii b.H.

Pa3zpaboruuk:
npernojaBarelb nepBoi kareropuu Bosnoxos H.H.
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1. MACIIOPT PABOYEM IMIPOT'PAMMBI JUCIAIIJIUHBI
OI1.11 «/IoKyMEeHTAMOHHOE 00ecTIeYeHHe VIIPABJICHHU I
Ha3BaHUE IUCLUILINHEI

1.1 ObaacTh NpUMeHeHHsI POTPaMMbI

Pabouass mporpaMma AMCHMIUIAHBI SBISETCS YaCTHIO MPOrPaMMbI MOJTOTOBKH CICIIHAIUCTOB
cpennero 3BeHa B cootBeTcTBUM ¢ ®I'OC no crienmansrocty CI1O 21.02.19 3emneycTpoicTBO.
1.2 MecTo THCHMILUIMHBI B CTPYKTYpe NMPOrpaMMbl MOJATOTOBKH CHEINUATHUCTOB CPeIHEro
3BeHa: JUCIMIUIMHA OTHOCUTCS K JUCIUIUIMHAM 00MIEenpo()eCCHOHATBLHOrO KA MPOTrPaMMbI
MOJITOTOBKH CIEIUAITMCTOB CPEAHETO 3BEHA.

1.3. Heau 1 3a1a4u JMCUUILJIMHBI — TPeOOBAHUSA K Pe3yJbTATAM OCBOCHUS] JMCIHUIIMHBI:
B pe3ynbrare ocBOSHUS TUCHUTIIMHBI 00 yJAIOITUICS TOJDKEH:

a) o0aaTh OOMMMH KOMITETEHITUSMH, BKIIFOYAIOIIUMHU B ¢€0s1 CTOCOOHOCTD:

- OK 0l. Beibupats crmocoObl pemieHus 3agad  MpopECCUOHANBHONW JesTeIbHOCTH
MMPUMCHHUTCIILHO K pa3JIMYHbIM KOHTCKCTAM;

- OK 02. Hcnosb30BaTb COBpEMEHHBIE CPEACTBA IIOMCKA, aHAIW3a W HHTEPIpETALMH
uHpopMauu ¥ WHPOPMALMOHHBIE TEXHOJOTMH IS BBIIOJIHEHHUS 3a7ad MpodecCHOHANbHOMI
JeATEIbHOCTH;

- OK 04. DddexTnBHO B3aMMOACHCTBOBATH M pab0TaTh B KOJUIEKTUBE 1 KOMAH/IE;

- OK 05. OcymiecTBisTh YCTHY0O U NUCbMEHHYK0 KOMMYHHUKALIMIO Ha TOCYJapCTBEHHOM
sa3pike  Poccuiickoit ®epeparuu ¢ y4eToM OCOOEHHOCTEH COLMATBHOTO U KYJIBTYPHOTO
KOHTEKCTA,

- OK 09. TIlonb3oBaThcs mpodeccHOHANBbHON TOKYMEHTalMeld Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.
0) obsanath npoecCHOHATBHBIMA KOMITETCHIIHSMMU:

- [IK 2.1. TIpoBOANTH TEXHUUYECKYIO MHBEHTAPHU3ALUIO OOBEKTOB HEJIBUKUMOCTH;
- [1K 2.2. BBINONHATH TPalOCTPOUTETHHYIO OLIEHKY TEPPUTOPUU TTOCETICHUS;

- I[IK 3.4. OcymecTtBiasaTh cOOp, CUCTEMaTH3alMI0 W HAKOIUIEHHE HH(OpMaIu,
HE0OXOIUMOM ISl OIPEeNICHUs KaJaCTPOBOM CTOMMOCTH 00BEKTOB HEIBUKMUMOCTH;

- I1K 4.2. IIpoBOIUTE KOJUYECTBEHHBIN U KAUECTBEHHBIN YYET 3€MEJIb, IPUHUMATh y4acTHE
B UX UHBEHTApU3allM U MOHUTOPHUHTE.
B pe3ynbrare ocBO€HUS AUCHUITINHBI 00YyUaOLUICS T0JKEH YMETh!

— TPUMEHATh B MPO(HECCHOHANBHON IESITENbHOCTH TPUEMBI JIEJIOBOTO U YIPABICHYECKOTO
o6mrenus (OK 01, OK 04, OK 05);

— IUIaHUPOBATh M OPTraHU30BbIBATH paboty noxapaszaeienus (OK 01, OK 04);
= (¢opMupOBaTh OpraHu3alMoHHbIe CTPYKTYpHI yipasienus (OK 01, OK 09).

B PE3YIBbTATC OCBOCHUA TUCHUIIJIMHBL 06yqa}om141710${ JOJI2KCH 3HaTh:

— OpraHu3allMOHHBIE U TPOU3BOJCTBEHHbIE CTPYKTYphl opranuzauuid, ux tumsl (OK 01, OK
09);

= Tpollecc NPUHSITUS U peann3aluu ynpasieHueckux pemennii (OK 01, OK 04);
= CTWIH ynpaBJIeHHs, KOMMyHUKaluu, nenosoe obmenue (OK 01, OK 04, OK 05);

= cucremy MetonoB ynpasieHus (OK 01, OK 04);

1.4. Koiu4ecTBO 4aCOB HA OCBOEHHE NMPOrpaMMbl THCHHUIJIMHBI:

- MaKCUMaJIbHON y4eOHOW Harpy3ku oOyuatomierocsi 84 yaca, B TOM YuCIIe:
- 00s13aTeIIEHOM ayIMTOPHON y4eOHOM Harpy3ku oOydaromierocs 84 Jaca;



2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JTACIHUILIAHBI

2.1. O0beM yueOHOM TUCHMILIMHBI M BUAbI Y4e0HOIi padoThI

Buna yueOHoii padoThl Bcero 6 cemecTp
4acoB

MakcumanbHasi yueOHast Harpy3ka (BCero) 84 84
OO0s3aTenbHas ayIUTOpHAs yaeOHas Harpy3ka (BCero) 84 84
B TOM YHCIIE:
71a00paTOPHBIC 3aHSATHUS —
IPAKTUYECKHE 3aHSTHS 42 42
CamocrosiTenbHas paboTa CTyieHTa (BCero)
B TOM YHCJIC
pelIeHne 3aj1a4, MOATOTOBKA K MPAKTHYECKUM 3aHATUSIM
Wrorosas arrecranus B popme (yKazaTh) mudd. 3a4ét




2.2. TemaTuyecKkuii MJIAH U coJiep:KaHUe TUCHHUIINHBI «/lOKYMeHTHPOBaHNE YIIPABJIEHYECKOI 1eATeTbHOCTH
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HAumMeHoearue

®opmupyemMbie 00-

HaumeHnoBanue Copep:xanue y4eOHOr0 MaTepHaJia, JIaGopaTopHble PadoThI H NPAKTHYECKHE 3aHATHS, CAMOCTOSITeJIbHAS pa- O0beM ua- ue U npogeccuo-
pa3esioB U TeM 0oTa o0yuaronuxcs, KypcoBasi padora (poeKT) (eciu npedycmompervl) cOB HaJIbHbIE KOMIIe-
TeHIUH
1 2 3 4
Paznen 1. OcHoBHbIE BU/IbI IOKYMEHTOB
CojnepkaHue yueOHOro MaTepuaia OK 01. OK 02.
[onsiTHE TOKYMEHTOOOOPOTa M JETIONpOU3BOJCTBA. VICTOpHS pa3BUTHS AEIONPOU3BOACTBA. YIIpaBIeHYECKas OK 04. OK 05.
1. | nedrenbHOCTB U €€ OCHOBHBIE XapaKTepUCTUKU. OCHOBHBIE TEPMHHBI IOKYMEHTALMOHHOTO 00eCIieueHHs OK 09.TIK 2.1.
Tema 1.1. YIPaBJIEHYECKOU JESITEIbHOCTH IIK 2.2. TIK 3.4.
Conepxanue 2 TpeboBaHusI K COCTABJICHHUIO M O(POPMIICHHIO JOKYMEHTOB. TpeboBanus k opopmieHuo 10KyMeHTOB. CocTaB 20 K 4.2.
JAUCHHIIINHBI. " | u pacnonoxxenue pekBu3uToB. HOpuandeckas cuiia TOKyMEHTa
OcHoBHEIE BHIIBI 3 OcCHOBHBIE JOKYMEHTHI B JiesIonpon3BoacTBe. [Ipuka3sl o 0OCHOBHOI fAesTenbHOCTH. Pacniopskenus. Pentenus.
AOKYMEHTOB " | Ilporokousl. AkThl. CiiykeOHbIe, ToKiIaaHblie 3anucku. KontpakTel. CrpaBku. OObsICHUTEIBHBIE 3aIIUCKH
a. JlokyMeHThl 110 JIu4HOMY cocTaBy. Pestome. Tpynosoii norosop. Ilpuka3sel no muuHomy cocraBy. Tpynosele
KHIDKKH. JINYHBIE KAPTOUKHU
IIpakTrueckue 3aHsITUS 8
Pazgen 2. Opranuszanus padoThl ¢ JOKyMeHTaMu. BUabl JOKYMEHTOB IIpH rpy3onepeBo3kax. Tamo:keHHoe odopmieHue
Tema 2.1. Copepxanue yaeOHOro MaTepuaia OK 01. OK 02.
IlonsitHe M cxemMa | 1. | O6pa6oTka MOCTYNAOIMX JOKYMEHTOB. I10ps0K paboThI C OTHPABIAEMBIMU M BHYTPEHHUMH JIOKYMEHTaMH. OK 04. OK 05.
opranus3anvm pa- Perucrpanus u KOHTPOJIb UCIIOJHEHMSI IOKYMEHTOB. 20 OK 09. T[IK 2.1.
00TBI C JOKYMEH- | 2. | CucremMarusalys JOKyMEHTOB. COCTABICHHE HOMCHKIATYDbI JCIL. K 2.2. TIK 3.4
Tamu. Opranu- [3 ®dopmupoBanue u opopmieHue nein. OpraHu3aiys apXUBHOTO XPaHEHUS TOKYMEHTOB K 4'2' o
3alusl XpaHCHUS I 2.
JIOKYMEHTOB. paKTHYECKUE 3aHATHUL 8
Copepxanue yaeOHOro Marepualia OK 01. OK 02.
1 Pabota ¢ fokymMeHTaMu, cojiepKalluMK KoH(pUIeHInaIbHbIe cBeeHus. [TonsTre kommepueckoit TaiiHbl. CBe- OK 04. OK 05.
JIEHUSI, OTHOCSAIIUECS] K KOMMEPUYECKOU TaiiHe. 3ammra JOKYMEHTOB, COIepKaluX KOMMepUecKyto TaitHy. Op- OK 09.IIK 2.1.
raHu3aIus padoThl ¢ JOKYMEHTAMH, COJICPKAIMMK KOH(DHUICHIINATBHBIC CBEACHUS T[IK 2.2. T1IK 3.4.
Tema 2.2. 2. JlesnoBble 1 KOMMepueckue nuchbma. [1oHsTHe, Kiaccudukaiys u cTpykrypa niuceM. Ctanaapthsie Gpasbl 1 1K 4.2.
Kommepueckas me- BeIpakeHus. [IpaBuia u GpopmMbl KOMMEpUECKO# MEpENUCKH ¢ 3apyOeHbIMU napTHepamu. KoppecnionaeHnus, 20
penucka CBSI3aHHAsI C IPOBEJICHUEM NIEPUOJAUYECKUX MEPONIPUATHIL, TPOYasi KOPPECIOHACHIINS
3. | CoBpemeHHBIE CTIOCOOBI CO3aHKs, 00OPAOOTKH U IepeIaur JOKYMEHTOB B JAEIONPOU3BOACTRE. VICHonp30BaHue
NIEpCOHAIBLHOTO KOMIBIOTEPA B JIETI0NPOn3BoIcTBe. DakcuMuibHbIe cooOmeHns. CooOLIeHUS AIIEKTPOHHOM
mouTHl (€-mail). DnexTpoHHas nudpoBas MOANHCE.
IIpakTrueckue 3aHsATHSI 8
Bceero: 84




3. YCJIOBUSA PEAJIM3AIIMU JUCIIUAITJIMHBI

3.1. Tpe6oBaHuA K MUHMMAJIbHOMY MAaTEPHAIbHO-TEXHHYECKOMY 00ecrevyeHn 0

Peanuzanus mporpaMmbl AUCHUIUIMHBI TpeOyeT HaIW4Husg KaOWHETa JOKYMEHTAIIHOHHOTO
o0ecrieueHus ynpaBieHUs, 000pyIOBaHHbIE ayJAUTOPUH sl IPOBEIECHUS MHTEPAKTUBHBIX JIEK-
LU, KOMIIBIOTEPHBIN KJIACC, JIEKTPOHHBIN YMTAJIBHBIN 3aJl.

Obopyoosarue yuebHo2o Kabunema.

— KOMIUICKT yueOHOI MeOenu;

= JIoOCKa MeJoBas;

- pabouue TeTpaIy;

= (GOpPMBI OTYETHOCTH O PUHAHCOBO-3KOHOMUYECKOM COCTOSTHUHM OpPTaHU3AIlNH;

~  KaJIbKYJIATOPHI.

TexHuueckue cpencTBa 00ydeHMsI: IPOEKTOP MYJbTUMEAUWHBIN, SKpaH Ha TpeHore (Wiu
HACTCHHBIN); HOYTOYK. B KOMIIBIOTEPHOM KJIacce ODKHBI ObITh ycTaHOBIEHBI cpenctBa MS Of-
fice, Word, Excel, PowerPoint; ZOOM  CgsobogHo pacmpoctpansemoe  I1O
(https://zoom.us/support/download).



OCHOBHBIC HCTOYHUKH:

8

3.2. UndopmaunonHoe odecrniedeHne 00yueHust

Ne HaumenoBanue ABTOpPBI I'og 1 MecTO U3AaAHNA Hcnoan3dyerca | KouamnyecTBo 3K3eMIl-
m\n MPH U3yYCHU U JISIPOB
pa3jaeJioB B 6mbamo- | Ha ka-
TeKe denpe
1 2 3 4 5 7 8
1 JokymenTtanmonnoe obec- | AnekceeBa, T. B. | MockBa: Yuuepcurer «Cuneprus», 2020. - 1-2 + +
NeYCHUE YIPABIICHUS: y4eO- JlaHb: 31EKTPOHHO-OMOIMOTEYHAs] CUCTEMA. —
HUK URL.: https://e.lanbook.com/book/143982
2 HokymenranuonHoe  oOec- | [1aBnoga, P. C. Cankr-IlerepOypr: Jlanb, 2021. — 416 c. — 1-2 + +
NEYCHUE YIPABIICHUS: y4eO0- JlaHb: 3NEKTPOHHO-OMOIMOTEYHAs CUCTEMA. —
Huk s CI1O URL.: https://e.lanbook.com/book/173087
3 1-2 + +
J_IOHOJIHI/ITEJILHLIQ HCTOYHUKU:
Ne HaunmenoBanme ABTOpBI l'oxg u mecTo M3gaHus Ucnone3yercs npu KonnuecTBo 3Kk3eMIUIsIpoB
m\i HA3y4YEHHHU pa3lIeiioB B 6ubmmoreke Ha ka-
enpe
1 2 3 4 5 7 8
1 | JoxymenranuonHoe obec- | [1aBnosa, P.C. Cankr-IlerepOypr: Jlans, 2022. — 604 c. — 1-2
[IEYECHHE YIIPABIICHUS Jlanb: 2MEKTPOHHO-OMOITNOTEYHAs cUCTEMA. —
URL.: https://e.lanbook.com/book/256058
2 | loxymenroBenenue u 1o- | Eropos, B.II. Cankr-IlerepOypr: Jlans, 2023. —372 ¢c. — 1-2

KyMEHTallMOHHOE obecrie-

YeHHE YIPaBICHUS B yCII0-
BUSAX UPPOBOI SKOHOMHU-
KU

Jlanb: 3€KTPOHHO-OMOIMOTEYHAs cUCTEMA. —
URL.: https://e.lanbook.com/book/292970



https://e.lanbook.com/book/143982
https://e.lanbook.com/book/173087
https://e.lanbook.com/book/256058
https://e.lanbook.com/book/292970

ba3el nannbix, UHTEpHET-pecypChl, HHPOPMALMOHHO-CIIPABOYHBIE CUCTEMbI.
1. http://www.ecsocman.edu.ru ®denepanbHblii  00pa3oBaTeNbHBIH MOpPTAT —
OKOHOMUKA, COUOJIOT YA, MEHEJUKMEHT — y4yeOHble MaTepHabl.

2. https//biblioclub.ru YuuBepcurerckas OuOIMOTeKa OHIANH. DJIEKTPOHHO-OMOIMOTEUHAS
cucTeMa —

3. https//e.lanbook.com W3narensctBo Jlanb. DieKTPOHHO-OMOIMOTEYHASI CHCTEMA —

4. http://elibrary.ru Hayunas snexrpontas 6ubianoreka eLIBRARY.RU —

5. http://www.aup.ru/ AAMUHHCTPATHBHO-YIIPABICHYCCKUI TOPTAT —

6. http://www.finansy.ru/ ®unancer.RU -

7

8

9

- http://pravo.gov.ru/ips/ 3axkoHomarenscTBo Poccuu
www.government.ru Caiit IIpaBurensctsa PO
. http://www.customs.ru/-denepanbHas TaMOKEeHHAs CIyx)0a

10. http://www.gks.ru (®eaepanbhas ciy»x)06a rocy1apCTBCHHON CTATHCTUKH).

11. www.sekretariat.ru [Topran PRO-nenonpon3BoacTo

12. www.clubtk.ru ApxuBHOE I€IOIPOU3BOACTBO U HOMEHKIATypa 2019

13. www.Delo-Press.ru JIenonpou3BoICcTBO U JOKYMEHTOOO0OPOT Ha PEAIIPUATHH

14. www.top-personal.ru Apxus Homepos XKyphaia "nenonpousBoicTso..."

15. www.profiz.ru ApxuBHOE A€JI0 ::

16. www.BusinessMan.ru Jleiomnpou3BoACTBO M apXUBHOE JI€JI0: TCPMHHBL...

17. www.rusarchives.ru O xypnasie | [Topran «ApxuBbl Poccuuny

18. WwWWw.e0S.ru ABTOMAaTH3aIs JICIONPOU3BOJICTBA B apXUBaX

19. www.vsn012-88.ru JIenompou3BoACTBO U apXUBHOE JCIIO

20. www.delo-ved.ru OcHoBHBbIE HarpaBiieHUs paOOThI B chepe AeTONPOU3BOACTBA M BEICHHS
apxuBa.

21. www.ppt.ru HoBoctu»143158 ApxuBHoe nenonpousBoactso B 2020 | Mnnekcs! nen

22. www.openedu.ru Karanor kypcoyspbstu/clewo OtkpsiToe oOpa3oBanue - Jlenonpoun3Bo/i-
CTBO...

23. www.delo-pro.ru Bcé mpo aenornpon3BoacTBO

24. www.archivekeeping.ru ApxuBHOE A€JI0

3.3. OcoGeHHOCTH peau3anuM padoyeii NporpaMmsbl

B HCKITIOUUTENBHBIX CIyYasx MPH pean3aiui padodeil mporpaMMbl IPUMEHSIETCS K-
TPOHHOE O0ydeHHe U JUCTaHLMOHHBbIe oOpa3zoBaTenbHble TexHonoruu (30 u JIOT), BkiIovas
NPOBE/IEHUE TEKYIIEro KOHTPOJS YCIEeBAEMOCTH W TPOMEXYTOYHOW aTTecTanuu. Peamuzaius
paboueil mporpamMmbl AUCHUIUIMHBI ¢ ncnoiab3oBaHueM D0 u JIOT ocymiecTBiseTcs Mo ycMoT-
PEHHIO BEIYIIETO MPENoaBaTeisi C YIeTOM TEXHHYECKHX BO3MOKHOCTEH 00yJaromuxcs ¢ uc-
MOJIb30BaHUEM MPOTPAMMHBIX CPENICTB, obecneunBaronux npuMeHenue sementToB 20 u JI0T B
WHcTHTyTE, TyTeM CHHXPOHHOTO M aCHHXPOHHOTO B3aMMOJCWCTBUS, K KOTOPHIM MOTYT OTHO-
CHUTBCS:

- 9JIEKTpOHHAas nH(OpMaIMOHHO-00pa3oBaTenbpHas cpena NucruryTa;

- IpymIoBas rojocoBas KoHpepeHus B Meccenpkepax (WhatsApp, Viber);

- rpynmnoBoi yat B Meccemkepax WhatsApp, Viber, counanbHoii cetn BKonTakre;

- OHJIAiH BUJCOKOH(epeHIHst B Z00m;

- BUJICO3AIHCH JICKIIUH TeIarorndeckix paboTHUKOB MHCTUTYTA, pa3MeImEéHHbIE Ha pa3-
JMYHBIX BHJEOXOCTUHrax (HampuMep, Ha KaHajax IperojaBaresieil) u/uian oOJIauHbIX XpaHH-
mumiax (Hanpumep, Angexc.uck, Google. [uck, O6mako Mail.ru u T.11.).


http://www.ecsocman.edu.ru/
http://elibrary.ru/
http://www.aup.ru/
http://www.finansy.ru/
http://pravo.gov.ru/ips/
http://www.government.ru/
http://www.customs.ru/
http://www.gks.ru/
http://www.sekretariat.ru/
http://www.clubtk.ru/
http://www.delo-press.ru/
http://www.top-personal.ru/
http://www.profiz.ru/
http://www.businessman.ru/
http://www.rusarchives.ru/
http://www.eos.ru/
http://www.vsn012-88.ru/
http://www.delo-ved.ru/
http://www.ppt.ru/
http://www.openedu.ru/
http://www.delo-pro.ru/
http://www.archivekeeping.ru/
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4. KOHTPOJIb M OIIEHKA PE3YJbTATOB OCBOEHMS YUYEBHOM JUCHUITIIAHBI

Pe3yabTaThl 00yueHus @DopMbI U METOAbI KOHTPOJISI M OLIEHKHU
(oCcBOEHHBbIE€ YMEHMSI, YCBOCHHbIE 3HAHUS) pe3yJbTaToB 00y4eHus
1 2

B PE3YIbTATC U3YUCHU S JUCHUITJINHBI o6yqa}om1/1171c51 JOJKCH YMETh:

OCcHOBHBIE BUAbI JOKYMECHTOB

- 0(OPMIISITH U MPOBEPSATH MPABUIBHOCTH OopMmIIe-
HUSI JOKYMEHTAI[MH B COOTBETCTBHH C yCTaHOBICH-
HBIMH TPEOOBaHHUAMH, B T. 4. HCHONB3Ys nH(pOpMa- YcrTHBIH onpoc. AHanN3 pe3yabTaTOB TECTHPOBAHUSL.
IINOHHBIEC TEXHOJIOTHH;

Opranusanust padboThl ¢ JOKYMEHTAMH.

- TPOBOJIUTH aBTOMAaTHU3UPOBAaHHYIO 00pabOTKy
JIOKYMEHTOB; HCIOJIb30BaTh TEJIEKOMMYHHUKAIUOH-
HbI€ TEXHOJIOTUU B JIEKTPOHHOM JOKYMEHTO000pO- YerTHbIi onpoc. OLeHKa 10MaLIHIX paboT
Te;

- OCYILUCCTBJBITE XpaHCHHC 1 HOUCK JOKYMCHTOB, YeTHblit onpoc. OEHKa BBITIOIHEHHBIX IPAKTHIECKUX

pabor.

B PE3YIbTATC U3YUCHNA JUCIUIIJINHBI 06y‘13l0H.[HI>iC?[ JOJDKCH 3HATh:

OcCHOBHBIE BH/IbI IOKYMEHTOB

- OCHOBHBIC TIOHSTHS: LENH, 331a41 W TPHHIHIIBI YcTHBIH onpoc. AHaIU3 pe3ybTaTOB TECTHPOBAHMS.
JIOKyMEHTaI[HIOHHOTO 00eCIieYeHus! YpaBJICHUS; OneHKa JOMalIHUX padoT.

- CHUCTEMbl JOKYMCHTAIIMOHHOT'O obecneueHus

VYcTHBIH onpoc. AHaNKU3 pe3yIbTaTOB TECTUPOBAHMUS.
YIpaBIEHUS UX aBTOMATU3AIIHIO;

OreHKa JOMaIIHUX padoT.

- Ki1accH(UKAIHUIO TOKYMEHTOB; VYcTHBIH onpoc. AHaNKU3 pe3yIbTaTOB TECTUPOBAHMUS.
OrieHKa JOMaIIHUX padoT.

Opranmaunﬂ paﬁOTbI C JOKYMCHTaAMM.

- TpeOOBaHHMS K COCTABJICHUIO W O(POPMIICHHIO YcTHBIN onpoc. AHANMKM3 Pe3yNbTaTOB TECTUPOBAHMUS.
JIOKYMEHTOB, OreHKa JOMAIHUX padoT.
- OpraHu3aIuio J0KyMeHToo0opoTa: nmpuem, odpa-
0OTKy, perucTpario, KOHTPOJIb, XpaHEHUE IOKY- YCTHBIH onipoc. AHANH3 Pe3yIbTaTOB TECTUPOBAHMS.
MEHTOB, HOMEHKJIATYPY Jell. OreHKa JOMAIIHUX PadoT.
HTorosblii KOHTPOJIb Aud depenunpoBaHublii 3a4éT
Pazpabotunk:
kad. DJKOHOMUKH U YOPaBIACHUs  K.J.H., JIOUGHT H.H. Bonoxos

(Mecto paboThI) (3aHMMaemMast JOIKHOCTE) (MHUIMATE, GaMuITHs)



JIMCT IIEPEYTBEPXJIEHUS

PABOYEM ITPOI'PAMMBI JUCHUTIIUHBI

PaGouast mporpaMma JuCIUTITAHB

onobpena na 20 /20 y4eOHBIN TO/.
[TpoTokon Ne

Benymuii npenonasatens

11

3aB. kadeapoii

Pabouast mporpaMma JuCIUTLTAHBI

[TpoTokon Ne

Benymuii npenoaaBarenb

3aB. kadeapoii

Pabouast mporpaMma JUCIUTLTAHBI

[Ipotokon Ne

Benymwmit npenoasaresns

3aB. kadeapoii

Pabouast mporpaMma JUCIUILTAHB

[Ipotokon Ne

Benymmuii npenogasareib

3aB. kadenpoit

Paboyas nmporpamMma TUCIUTUTMHBI

3acenanust KadeIpsl OT « » 20

onobpena Ha 20 /20 y4eOHBIN TO/.
3acenanust KadeIpsl OT « » 20

onobpena na 20 /20 y4eOHBIN TOJ.
3acenanus KadeIprl OT « » 20

onobpena na 20 /20 y4eOHBIN TO/.
3acenanus KadeIpsl OT « » 20

onobpena Ha 20 /20 yueOHBIN TOJ.
» 20

IIporokomn Ne 3acenaHus Kadeapsl OT «

Benymwmit npenosasaresns

3aB. kadeapoi
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