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[Tpu pa3paboTke paboueii mporpaMMbl Y4eOHOM TUCIUILIMHBI B OCHOBY TTOJIOKECHBI:

1. ®I'OC BO — 6akamaBpuar 1o HampapieHU0 moAroToBku 35.03.06 ArpouHkeHEpHs, YTBEPKICH-
HbIE MuHHCTEpCTBOM 00pazoBanus U Hayku PD «23» aBrycra 2017 roga. Ilpuka3 Ne813.

2. Y4eOHbI# TUTaH 1Mo mpouiTio MOATOTOBKH « DKOHOMUKA U YIIPaBIIEHUE MTPOU3BOJICTBOMY (TO/ Hada-
na moarotoBku 2025) omxo6peH YuéHbM coBeTOM A30BO-UEpHOMOPCKOTO WHKEHEPHOTO HHCTUTYTA
®I'bOY BO Mlonckoii 'AY.

ITporokon Ne 6 ot «19» despans 2025 r.

PaGouas mporpamma y4eOHOM AUCHUIUTMHBI « Y TPaBJIeHHE KaYeCTBOM MPOIYKIIMI 0/100peHa Ha 3a-
cenannu kadenpsl «DKOHOMUKH U YIIPABICHUCY.

[Tpotokon Ne 7 ot «26» mapra 2025 T.

3aBenyrouuii kadeapoit
K.T.H, JOIICHT A.D. PeBa

PabGouast nmporpamma ydeOHOH aucnurumHbl «OpraHuzanus JOKyMEHTOOOOpOTa Ha MPEATPHITHI
PEKOMEH/IOBaHA K MCIIOJIb30BAHHIO B Y4eOHOM IIpoliecce Ha 3aceJaHUH METOJHYECKOH KOMHCCHHU II0
HanpaBieHnto noarotoBku  35.03.06 «ArpouHxeHepHs» NPOQMIb TOATOTOBKA «IJKOHOMHKA M
YIIPABJIECHUE TTPOU3BOICTBOM.

ITpotokon Ne 5 ot «28» mapra 2025 1.

[Ipencenarens MeTOAMYECKONW KOMHUCCHH

K.3.H., IOIIEHT N.B. Crapuenko

Pa3paborunk(u):

K.3.H., JIOLICHT H.H. Bonoxos
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1. BBOJIHAS YACTDb

1.1. IEJIXU OCBOEHUSI YYEBHOU JUCHHUITINHBI
[ensitmu ¥ 3agadyaMu OCBOCHHSI y4eOHOW MUCHUIUTMHBI «OpraHu3anus JOKyMEHTOo0OpoTa Ha Mpe-
MIPUATUNY SBISIETCS PUOOPETEHUE 3HAHUN, HEOOXOIUMBIX JIJISl TIPABMIJIBHOTO COCTABJICHUS M 0(hOpM-
JICHHSI JOKYMEHTOB, BOZHUKAIOLIMX B MPOLECCE NPUHATHUS U PEATU3ALUN YIPABICHYECKUX PEIICHUN,
OCBOCHHE OOIIECTTPUHATHIX B MUPE MPEITPUHUMATEIHCTBA JIEKCUKH WU CTUJIS IEJIOBOM U KOMMEPUYECKOM
KOPPECHOH ICHITUH JIJIsi CBOOOTHOTO ¥ PAaBHOMPABHOTO OOIICHHS C TapTHEPAMHU

1.2. MecTo yueOHO# qucuumiinabl B ctpykrype OIIOIT BO

YyeOHnas nucruruimaa «Opranusanusi JOKYMEHTO000pOoTa Ha MPEANPUITAN» OTHOCUTCS K JHC-

LIUIUTMHAM YacTH, (POpMUPYEMOIl y4acTHUKaM 00pa30BaTEIbHBIX OTHOIICHHH.
N3yuenne maHHOM JUCHUTIIMHBI 0a3UpPyeTCsl HA OCBOCHUU CTyAeHTaMu AuciuIuimH «KymnbTypa peun
U IeI0BOE OOIIICHHEY.
OcBoeHue TaHHOM AUCIHUIUIMHBI HEOOXOAMMO JUIsl KAYECTBEHHOT'O OCBOCHUS JTUCIUTIIINH!

—  «DOKOHOMMKA MPEATPUITHIIN,

— «Opranuzanus npou3BoJicTBa Ha npeanpusaTusx AIIK»,

— «YmpaBJeHHE [IePCOHATIOM),

— «Pa3paboTka ynpaBiIeHYECKUX PELICHHII.



1.3. Ilnanupyemble pe3yabTaThl 00y4eHHUs MO0 AUCHUIINHE, COOTHECEHHbIE ¢ HHAUKATOPAMH J0CTHKEHU S KOMIeTeHIMii
W3ydyenue AUCHUIIIMHBI HAMPaBiIeHO Ha (POPMHUPOBAHHE YHUBEPCAIBbHBIX KOMIETEHIMH U MPOPECCUOHANBHBIX KOMIETSHIINM, HEOOXOAUMBIX IJIs pe-
IICHUs 337249 MPO(eCCHOHATBHON NESITEILHOCTH U 00ECIICUNBAIOLINE JOCTHKEHHE IIAaHUPYEMBIX PE3yJIbTaTOB OCBOCHHS 00pa30BaTeIbHOM MpOrpam-
MBI

[InanupyemMsie pe3ylnbTaThl 00yUeHHs

Kon xomme-
ConepxaHnue KOMIETSHIIUU Koz 1 HauMeHOBaHUE MHANKATOPA JOCTIKCHUS
TEHIUH dopmupyemble 3HAHUS, YMEHHS M HABBIKH
KOMIIETEHIINH
I'otoBHOCTB K opranuzaiuy, | [IK-2.5 OcymecTBiser ydeT CelbCKOX03si- | 3HaTh: HOPMATUBHO-NPABOBBIC AKThI JOKYMEHTUPOBAHUSI,
MaTepHaIbHO- CTBEHHOI TEXHHKH, €€ TIepeMEIIeHHUs, 00beMa ¥ | OCHOBHBIC BUJbI JOKYMCHTOB, MX KIACCH(HKALMIO; 10-
TeXHHUYECKoMy obecrieye- KauecTBa BBIMIOJHEHHBIX MEXaHU3UPOBAHHBIX | KYMCEHTBIIIO yHCTY 3aTpat TpyJla u peCypcos
HHIO, KOHTPOJIIO ¥ aHAlu3y | paboT, HOTPeGIEeHNs MaTepHATBHBIX pecypeoB 1 | TPEOOBAHMA K OQOPMICHHIO yKasaHNH, NPOEKTOB NpHka-
B TIOPAKCHUU BA3aHHBIX T'aHU HCH -
IIPOLIECCOB DKCIUTyaTalluH o(opMIIsieT COOTBETCTBYIOIUE IOKYMEHThI 308, PACTIOPAACHUH, CBi3a ¢ Oprasusaier ae
. N TEIBHOCTHU MPEANPHUATHS
CEJIbCKOXO035MCTBEHHON
6 TpeOoBaHUA K OQPOPMIICHHIO TOKYMEHTOB, aKTOB TIPOBEP-
TCXHUKH 1 0OOPYNOBAHMA B KM, TPUEMKH, CIIMCAHUs, CIeNn(PUKALINH,
OpraHu3anuu BUJIBI JIOTOBOPOB, KOHTPAKTOB, TPEOOBAHUS K X COCTaB-
JICHHIO, KOHTPOJIb 32 UX UCIOJHEHHEM
VYMeTh: BecTH JOKYMCHTAIIMIO IO YYCTY BBIIIOJHACMBIX
K 2 pabot, moTpedieHus: pecypcos, GOPMHUPOBAHUS 3aTPaT

oQOpPMIIATH yKa3aHUs, MPOEKTHI NPHKA30B, pacropsiKe-
HUU, IPOTOKOJIOB

0oQOpPMIIATE aKTHl MPOBEPKU, MPHUEMKH, CHHCAHUS, CIIie-
nupUKanum,

COCTaBJISATh IOTOBOPA, KOHTPAKTHI

BnaneTs: HaBbIKaMU OQOPMIICHHUS IOKYMEHTOB IO YUETY
BBITIOJIHIEMBIX pa0oT, HOTPEOICHUS pecypcoB, (hOpMUPO-
BaHUsI 3aTpaT

HaBBIKAMH COCTABJICHHS MPOEKTOB INPUKA30B, PACIOps-
YKEHUH, aKTOB IPOBEPKHU, IPUEMKH, CIaYU

HaBBIKAMHU COCTABJICHUS JIOTOBOPOB, KOHTPAKTOB CO CTO-
POHHHMH OpPraHU3aLHUSIMU
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2. OCHOBHASA YACTb

2.1. O0beM y4eOHOM TMCHUIIMHBI U BUIbI Y4eOHO# padoThl

Ounas ¢popma o0y4eHus1

Bcero
qacoB/ Cemectp
Bun pabotht
3a4. eu-
HALL Ne 4
AyIuTOpHBIE 3aHTHS (BCETO) 36 36
B toM gncie:
Jlextmu (JI) 18 18
[Tpaktuueckue 3anarus (I13) 18 18
JlaboparopHsie pabOTHI 0 0
CamocrositenpHas pabota cryaenra (CPC) (Bcero) 108 108
B TOM YHUCIIE
Kypcosas pabora 0 0
Pabora c mutepatypoit 68 68
Pedepar 16 16
CaMonoAroToBKa: popadOTKa KOHCIIEKTOB JIEKINH, y4eOHUKOB M y4eOHBIX TOCO- 24 24
Ouii, MOITOTOBKA K MPaKTHYECKUM 3aHITHSIM, TEKYIIEMY KOHTPOJIIIO
CPC B nepnoJ1 npoMeXyTOYHOM aTTECTAIlUU
Bun npomexxyrounoit 3auer (3)
aTTECTAITIH 3ader ¢ orenkoit (30) 30 30
Dx3amed (I) - -
UTOI'O: 144 144
OO01mas 4acoB
TPYIOEMKOCTb 3a4. eIMHUIL 4 4
3aounas popma
Bcero yacon/ Cemectp
Bun pabotsr SaY, e HHAIL
Ne6
AynuTopHbIe 3aHsTHS (BCETO) 8 8
B toMm uuncre:
Jlextum (JI) 4 4
ITpaktuueckue 3anarus (I13) 4 4
JlabopaTopHbie paboTHI - -
CamocrostenbHas padota cryaenra (CPC) (Bcero) 132 132
B TOM UYHCIIE
KypcoBas pabora 0 0
PabGota ¢ nmuteparypoii 96 96
CamonoroToska 36 36
CPC B nepuoJi npoOMeXyTOYHOM aTTeCTalluu
Bun npomexxyrouHoit 3auer (3)
aTTeCTaITuN 3ader ¢ orenkoit (30) 4 4
Ox3amed () - -
UTOI'O: 144 144
Obmas JacoB
TPYAOEMKOCTE 3a4. eIMHUII 4 4




2.2. Coaep:xanue yueOHON TUCUMIIMHBI

Copepxanne pa3esioB yueOHON TUCIUTIIIHBI

Neo cem

HanmenoBanue pasnena yue6-
HOW IUCLMUIUINHEI.

Conepskanue pa3fena B TUAAKTUYECKUX eIUHUIIAX

Koxp! nanukaro-
POB TOCTHUXEHUS
KOMIIETEHITUI

Monyns 1. Copmepkanue uc-
uuruHbl. OCHOBHBIE BUABI J0-
KYMEHTOB

1.1. [lonsiTre JOKyMEHTOOOOPOTa M AEIOMPOU3BOACTBA. VICTOPHS pa3BUTHS AETOMPOU3BOICTBA.
YnpaBneHueckasi ASSITEIbHOCTh U €€ OCHOBHBIC XapaKTepUCTUKU. OCHOBHBIC TEPMUHBI TOKYMEHTAIU-
OHHOTO 00ECIICUCHHMSI YIIPABICHYECKON NeATSILHOCTH HOPMATUBHO-TTPABOBEIC aKThI JIOKYMEHTUPOBA-
HUS1, OCHOBHBIE BHJIbI JOKYMEHTOB, MX KIIaCCH(DHUKAIHS;

1. 2. TpeGoBaHus K COCTaBICHUIO U OYOPMIICHHIO TOKYMEHTOB. TpeboBaHus K 0pOpPMIIEHHUIO TOKY-
MeHTOB. CocTaB U pacnojoKeHue PeKBU3UTOB. FOpuanyeckas cuia TOKyMEHTa

1.3. OcHOBHBIE TOKYMEHTHI B Jiesionponu3BocTBe. [Iprka3bl 1o OCHOBHOI fnesTensHOCTH. Pacmiops-
xenust. Pemenust. [Ipotokonsl. AkThl. CityskeOHbIe, HoKIaaHbIe 3anucki. KoHTpakTel. CripaBKy.
OOBsCHUTENBHBIC 3AIUCKU

1.4. JlokyMeHTHI 110 JUYHOMY cocTaBy. Pestome. TpymnoBoit norosop. IIpruka3sbl mo TMYHOMY COCTaBY.
TpynoBele KHWXKKH. JInuHble KapTOUKU. [JOKYyMEHTHI 110 YUETY 3aTpaT TPYyla U PECYPCOB.

1.5 TonsTre u cxeMa opraHu3aly padoThl ¢ JOKyMeHTamMu. OpraHu3anys XpaHeHus JOKYMEHTOB.
O6paboTka mocTynaumx 10KyMeHTOB. [lopsiok paboThl ¢ OTHpaBIIEMBbIMU U BHYTPEHHUMH JIOKY-
MeHTaMH. Perucrpanys u KOHTPOJIb UCIIOTHEHHS JOKyMeHToB. Cuctemarusanus JoKkyMeHToB. Co-
CTaBJIeHHE HOMEHKIATyphl Aen. @opmuposanue u opopmiienue aen. Opranuzaiys apxUBHOTO Xpa-
HEHUS TOKYMEHTOB

Mogyns 2. Opranu3zanus pabo-
TbI ¢ JIOKyMeHTaMu. Buapl ne-
noBBIX iceM. CocTaBieHne
JIOTOBOPOB

2.1. CoBpeMeHHBIE CIIOCOObI CO3/1aHusl, 00PaOOTKH U Mepelaur JOKYMEHTOB B JIeJIONPOU3BOICTBE.
Hcnonbp30BaHKe EPCOHATIBHOTO KOMIIBIOTEPA B iesionpon3BoacTse. Pakcumuibhble coobmmenus. Co-
OOIICHHUS AIEKTPOHHO# o4tk (€-mail). DnextponHas 1HppoBas MOAIMKUCH.

2.2 Pabora ¢ moKyMeHTaMH, CoiepKaliiuMe KoH(puIeHInanbHbIe cBeaeHus. [lonsaTie koMmmepuyeckon
TaiHbl. CBEACHMsI, OTHOCAIIUECS K KOMMEpPUYECKON TaiiHe. 3aluTa JOKYMEHTOB, COJEPIKAIUX KOM-
Mepueckyto TaiiHy. Opranusanus paOoThl C JOKYMEHTaMH, COACPKAIIUMHU KOH(pHICHI[MAIbHBIC CBE-
neHus. TpeOoBaHust K OQOPMIICHHUIO YKa3aHH, IPOEKTOB MPUKA30B, PACIOPSIKEHUMA, CBS3aHHBIX C
opraHu3anuen JesiTeNbHOCTU IPEIIPUSTUS

2.3. lenoBbie U KOMMepUecKue muchbma. [loHsTre, kKiaccupukanys 1 cTpykTypa nuceM. CTaHnapTHbIE
(pa3sr u BelpakeHus. KoppecnonieHus, cBI3aHHas C MPOBEIEHUEM MTEPHOANUECKUX MEPOIPHUITHH,
Ipo4ast KOpPECIOHACHIUA

2.4. KonTpakTtsl u gorosopa. TpeboBanus Kk opopMIEHHIO TOKyMEHTOB, aKTOB MPOBEPKH, TPUEMKH,
CIMCAHMsI, CIeUU(PHUKALNN, BUABI TOTOBOPOB, KOHTPAKTOB, KOHTPOJIb 33 UX HCIOJHEHUEM

IIK 2.5.
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2.2.1. Pa3esibl y4eOHOM QM CHUIIMHBI, BUbI Y4€OHOM 1eITeJIbHOCTH U GOPMbI KOHTP 0JIsI
Ounas ¢popma o0y4eHus1

Buser yueOHO# neqaTenbHOCTH, DopMbI
BKJTIOYAasl CAMOCTOSITENBbHYIO PabOTy CTYACHTOB TEKYLIETO
Ne HaumenoBanue pasznena yIop y eryn i
. (B gacax) KOHTPOJIS
Cemectpa yueOHOM AUCIUIIIMHEI CLCBACMOCTH
| JP | M3 | CPC | Bcero Y
1 2 3 4 5 6 7 8
Mopyns 1. Cogepxanue TuCHUIUIMHBL. OCHOB- 10 - 10 54 74 - YCTHBIN OIpOC, pelIeHHe 3a1a4
HBIC BUJIbI JOKYMEHTOB - mUchbMeHHast pabora
Monyne 2 Opranusanus paboThl C JOKYMEHTa- 8 — 8 54 70 - YCTHBIH OIPOC, PEIICHUE 3a/1a4
Mu. BUjpl 1enoBsIx muceM - mUchbMeHHast paborta
IMpomexxyTouHas aTTecTanus: 3a4éT cobecei0BaHHE
Bcero: 18 - 18 108 144
3aounasi popma 00yueHusn
Buser yueOHOH neATenbHOCTH, ®opMbI
BKITIOYAsi CAMOCTOSITEIBHYIO PaboTy CTYACHTOB TEKYIIEeTO
Ne HaumenoBanue paznena yIop y e yit
. (B yacax) KOHTPOJIS
Cemectpa y4eOHON AUCHUTUIUHEI CIIEBACMOCTI
J JIP I3 CPC BCEro Y
2 4 6 7 8
6 Monyne 1. Cogepkanue aucuuruinHbl. OCHOB- - 66 70 - YCTHBIN ONpOC, pelIeHue 3a1ad
HbIC BUJIbI IOKYMEHTOB - mUchbMeHHast paboTta
Monyne 2 Opranuzanusi paboTsl ¢ JOKyMEHTa- 2 - 2 66 70 - YCTHBIHN OMPOC, pEeIIeHne 3a/1a4
MU. Buibl 1eioBeIX iucem - MIChMEHHas paboTa
[IpomexyTouHas arTecTanus: 3a4€T 4 cobecei0BaHNE
Bcero: 4 - 4 132 144
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2.2.2. llpakTu4yecKue 3aHATHS

Ounasn gopma o0yyeHus

No
cemecTpa

HaummenoBanue pazzaena yueOHON AUCHUIIIHBL

Hanmenopanue MNPAKTHYCCKUX 3aHATHI

Bcero
JacoB

Mopyns 1. Conepxxanue nucuuiuinHbl. OCHOBHBIE BU-
IIbI TIOKYMEHTOB

[TpakTrueckoe 3anarue Nel. 1
1. WcTopust pa3BUTHS IEIONPOU3BOACTBA
2.YupapineH4yecKas JesITeIbHOCTh U €€ OCHOBHBIE XapaKTePUCTHKHU

[Ipaktruueckoe 3anarue Nel.2

1. TpeboBanus kK 0OPMIICHUIO JOKYMEHTOB
2. CocTaB ¥ pacroyioXKeHNEe PEeKBU3UTOB

3. FOpunuyeckas cujia JOKyMeHTa

[Ipaktrueckoe 3ansatue Nel.3.

[Ipukaspl M0 OCHOBHOM IEATEIBHOCTH, PACTIOPSKEHUS
Pewenust, npoToKoJIbI

AKTBI, city>KeOHbI€, JOKJIaIHbIE 3aIIUCKU

KoutpakTsl, cipaBku

. OObBACHUTEIBHBIE 3AIIUCKU

arwbdE

[IpakTrueckoe 3anstue Nel.4
Pestome

TpynoBoii torosop

[Ipuka3sbl 110 TMYHOMY COCTaBY
TpynoBble KHUKKH

. JInuHbIE KAPTOUKH

IR

ITpakTnueckoe 3ansarue Nel.5

1. OOpaboTka BXOJAIINX, UCXOASIINX U BHYTPEHHHUX JIOKYMEHTOB.
2. Peructpanus v KOHTPOIIb UCTIOTHEHHUS JOKYMEHTOB.

3. Cucremaruzamnus JOKYMEHTOB.

4. CocraBineHue HOMEHKJIATYPHI AT

q)OpMI/IpOBaHI/IG u Oq)OpMJ'ICHI/Ie JACII. OpraHmam/m APXUBHOI'O XpAaHCHUA NOKY-

MCHTOB

Mouyib 2 Opranu3zaius padoThl ¢ TOKyMeHTaMu. Bu-
JIbI JICITIOBBIX ITHCEM

[IpaxTrueckoe 3arsTre No2.1

1. Hcnonws3oBaHue IEPCOHAJILHOTO KOMIIBIOTEPA B JACJIOINPOU3BOJACTBE

2. ®dakcuMuUIbHBIE COOOIIEHU.

3. CooOuienus 31eKTpoHHOM oyt (e-mail)
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[Ipaktrueckoe 3ansaTne Ne2.2

1. Tlonsitue xomMMmepueckod TalHbl. CBEICHHMS, OTHOCAIIMECS K KOMMEPYECKOM
TaliHe

2. 3ammra JOKYMEHTOB, COJCPIKAIINX KOMMEPUECKYIO TalHY

Opranusaius padoThI ¢ TIOKyMEHTaMH, COACPIKAIIMMH KOH(MUICHIIUAIBHBIC CBE-
JICHUS

[IpakTrueckoe 3ansaTue Ne2.3

1. Tlomsarue, knaccuukanus U CTPYKTypa MUCEM

2. Cranpaptable Qpa3bl U BEIpRKESHUS

3. llpaBmia u hopMBI KOMMEPUYECKOW MTEPETTUCKH C 3apyOeKHBIMU TAPTHEPAMHU.

[Ipaktuueckoe 3anarue Ne2.4
1. [IpaBuna koMMepUECKOH MEPENUCKH ¢ 3apyOeKHBIMU TAPTHEPAMHU.
2. DopMbI KOMMEPUYECKOH MEePENUCKH ¢ 3apyOeKHBIMU TAPTHEPAMH.

3aouHasi popma 00yueHuUs1

No
ceMecTpa

HaumenoBanue pasjenna yueOHOMN TUCITUTLTAHBI

HanmeHnoBaHMe IPaKTUYECKUX 3aHATUN

Bcero
4acoB

6

Mopyns 1. Conepxanne nuctuininHbl. OCHOBHEBIE BH-
JIbI IOKYMEHTOB

[Ipaktruueckoe 3anarue Nel. 1
2. Ucropus pa3BuTHS AEIONPOU3BOCTBA
2.Y1upaBiieH4ecKasl JESITENbHOCTh U €€ OCHOBHBIE XapaKTEPUCTHKHU

IIpakTrueckoe 3anstue Nel.2

1. TpeboBanus K 0POPMIICHHIO JOKYMEHTOB
2. CocTaB ¥ pacroyioXeHNEe PEKBU3UTOB

3. FOpuauyeckas cuia T0KyMeHTa

IIpakTrueckoe 3anstue Nel.3.

6. IIpukasbl M0 OCHOBHOM JESITENbHOCTH, PACTIOPSIKEHUS
7. Pemenus, mpOTOKOJIBI

8. AKTHI, ciyxeOHble, JOKIIaJHbIe 3alUCKU

9. KoHTpaKThI, CIpaBKU

10. OOBsICHUTENBHBIE 3AIUCKU

IIpakTrueckoe 3anstue Nel.4

6. Pesiome

7. TpynoBoii torosop

8. [Ilpukasbl 110 IUYHOMY COCTABY
9. TpynoBble KHUXKH

10. JInunple KAPTOUKH
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[IpakTrueckoe 3ansarue Nel.S

5. O06paboTka BXOISIINX, UCXOAAIINX U BHYTPEHHHUX JOKYMEHTOB.

6. Perucrpanus 1 KOHTPOJIb HCHIOTHEHHUS IOKYMEHTOB.

7. CucreMaTu3amus T0KyMEHTOB.

8. CocraBneHre HOMEHKIIATYPHI Ae.

dopmupoBanue U opopmieHue aen. OpraHuszanys apxuBHOTO XPaHEHUs! JOKY-
MEHTOB

Monyne 2 Opranuszamus paboTsI ¢ TOKyMeHTaMu. Bu-
JIbl I€JTIOBBIX NTUCEM

[Ipaktrueckoe 3ansaTre Ne2. 1

4. Vcnonb30BaHUE IEPCOHATHLHOTO KOMIIBIOTEPA B ICTIOMPOU3BOICTBE
5. ®dakcUMUIBHBIE COOOIICHNSI.

6. CooOieHus 31eKTpOHHOM mouTh (e-mail)

[IpaxTrueckoe 3anstue No2.2

3. TlonsTHe KOMMepuecKoi TaiHbl. CBEIEHUS, OTHOCSIIUECS K KOMMEPUYECKOM
TalHe

4. 3ammrta JOKYMEHTOB, COAEPIKANTINX KOMMEPUYECKYIO TailHy

Opranu3aius padoThI ¢ TIOKyMEHTaMH, COACPIKAIIMMH KOH(MUICHIIUAIBHbIC CBE-
JICHUS

[Ipaktuueckoe 3anarue Ne2.3

4. TlonsaTHe, KIacCUPUKALUS H CTPYKTYpa IMHACEM

5. CranpaptHeie ¢pasbl U BBIPaXKCHUS

6. IlpaBuia u GOpMBI KOMMEPUYECKOI EPENTUCKH C 3apyOS)KHBIMH ITAPTHEPAMHU.

IIpakTrueckoe 3ansatue Ne2.4
3. [IpaBuiia KoMMepUecKol MEPENUCKH ¢ 3apyOeKHBIMH MTapTHEPAMH.
4. PopMbl KOMMEpPYECKON EPENUCKH C 3apyOeKHBIMH NTAPTHEPAMH.




2.3.1. Buas1 CPC
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2.3. CAMOCTOSATEJIBHAA PABOTA CTYJAEHTA

Ounas ¢popma o0y4eHus1

Ne HauMeHnoBanue pa3jaesa
cemecTpa yueOHoii nncunﬁmﬁxu Bugpt CPC Beero uacos
Monyne 1. Conepxanue mucturuimabl. OcHOB- | [IpopaboTka neknuii, yaeOHONH M METOAMYECKOM 24
HBIC BUJIBI JIOKYMEHTOB JIUTEPATYPBHIL.
4 Hanucanue pedeparos k pazneny 1 24
[TonroToBka K TECTUPOBAHHUIO 6
Monynb 2 Opranuzaius padotsl ¢ JokymeHTaMu. | [IpopaGoTka nekuuii, yueOHONH U METOAMYECKON 24
4 Bus! 1€710BBIX ITHCEM JUTEPATYPBHI.
[loaroroBka K T€CTUPOBAHUIO 24
[ToxroroBka k 3au€ry 6
HUTOTI'O yacoB B cemecTpe: 108

3aouynas popma o0yueHunst

Ne HaumenoBaHue pa3aesa yueOHOM JMCHUIIN- Buust CPC Beero 4acos
cemecTpa HBbI

Monayns 1. Coapepxkanue aucuuiuivHbl. OcHOB- | [IpopaGoTka nexiuii, yaeOHOW U METOIUYECKOil 36

6 HbIE€ BUJIbI TOKYMEHTOB JIUTEPaATYPBH.
IloaroroBka K T€CTUPOBAHUIO 30
Mopyns 2 Opranuzanus paboTsl ¢ JokymeHTamu. | [IpopaboTka nexnuii, yaeOHONH U METOAMIECKOM 25

6 Bunel nenoBbix nucem JUTEPATYPBHI.
[loaroroBka K T€CTUPOBAHUIO 25
[MonroroBka k 3a4éty 16
HUTOTI'O yacoB B cemecTtpe: 132
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3. OBPA3OBATEJIBHBIE TEXHOJIOI'MU

OcobenHoCcTH
Ne Bunsr yaeOHoiA P OBeHeI{Hﬂ
cemectpa HaumenoBanue pazziena AUCIUTIIMHBI paGoTHI OOpazoBaTebHBIE TEXHOIOTHH 3aHATHHN
(MHOMBUyaTbHBIE/
I'PYIIOBBIE)
4 Monynb 1. Conepxkanue aucuuiuinabl. OcHOB- | Jlekiuu Nel.l, 1.2, 1.3, 1.4, | Jlekiua - Bu3yanuzaius, MyJbTH- ['pyninoBsbie
HBIE BUIbI TOKYMEHTOB 15 MEIUWHBIE JIEKIMU, TPOOIeMHOE
HU3JIOKEHHE
[IpakTnueckue 3ansitus | [I[poOnemMHBINA ceMuHap. I'pynimoBsie
Nel.1,1.2,1.3,14,15
4 Mopnynp 2 Opranuszanus paOoTsl ¢ nokymeH- | Jlekuunm Ne2.1,2.2,2.3, 2.4 Jlexuus - Bu3yanmsauus, MyJbTH- I'pynnoseie
TaMM. BUIIBI 1€710BBIX ITHCEM MEIUHHBIE JIEKIUH, TPOOIeMHOE
H3JI0KCHUE
[IpakTnueckue 3aHsaTus | [IpoGiieMHbBINH ceMUHAP I'pynnossie
Ne2.1,2.2,2.3,24

3.1. MuTepakTHBHBbIE 00pa3oBaTeIbHbIE TEXHOJIOTHH

3aHATUS B MHTEpaKTUBHOU (opme B 00bEMe 44.4%:
- JICKIIUH — 8 YacoB;
- IPAaKTUYECKHE 3aHATUS - 8 4acoB.

B uckimounTenpHbIX Cilydasx IpUMEHSETCs IIEKTPOHHOE 00yYeHHe U MCTaHIIMOHHbIe 00pa3oBateibHble TexHonoruu (30 u JIOT), Bkimroyas npoBese-
HHE TEKYILEro KOHTPOJIS YCIIEBaeMOCTH M IIPOMEXKYTOUHOM aTTecTalu. Peansarus nporpaMmbl JUCHUILTHHBI ¢ ucnonb3oBanreM D0 u JIOT ocymiectiser-
Cs 10 YCMOTPEHHIO BEIYIIETO MPENOIaBaTelis C yUeTOM TEXHUYECKUX BO3MOXKHOCTEH OOYHAIONIMXCS C MCTIONB30BAHUEM ITPOrPAMMHBIX CPE/ICTB, 00ECIIeur-
Baronx npumenenue anementoB D0 u JIOT B MHcTHTYTE, TyTeM CHHXPOHHOTO W aCHHXPOHHOTO B3aMMOJICHCTBHS, K KOTOPBIM MOTYT OTHOCHTBCSI:

- 3JIeKTPOHHAast MH(POPMAIIMOHHO-00pa3oBaTenbHas cpena MucTuTyTa;

- TPYIIIOBasi roJIocoBast KoH(pepeHIws B MecceHpkepax (Snmexc.Meccenmxep, VK Teams);

- TPYNIOBOM YaT B MecceHLkepax Annekc.Meccenmxep, corpanbHoi cetn BKoHTakTe;

- OHJIaMH BUIeOKOH(epeH1ws B SHnekc. TereMocr;

- BUJICO3AIMCH JIEKIMI MeAarornyeckux paboTHUKOB MHCTUTYTa, pa3MeIIEHHbIe Ha Pa3IMuHbIX BUCOXOCTUHIaX (HalpuMep, Ha KaHallax Mperno/iaBaTe-
neit) W/um oOnauHbIX XpaHWInIIax (Hanpumep, Sxuaekc.Jluck).
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4. OHEHOYHBIE CPEJICTBA IS TEKYIIETO KOHTPOJIS1 YCIEBAEMOCTH U PE3YJIbTATOB OCBOEHMSI YYUEBHOU

TACIHATITAHBI

4.1.BI/IJILI KOHTPOJIA U aTTeCTAlluH, (l)OpMI)I OLICHOYHBIX CPEACTB

Ounas popma o0yueHust

Or1eHOYHBIE
Bunwr koH-
cpeacTBa
Ne Tpois u atte- | KoJbl MHAUKATOPOB JOCTHXKEHUSA HaumenoBanue
cemectpa | cramuu (BK, KOMITETEHIIU paszena yueOHON IMCIUILTHHEL Komgectso Ko-Bo HesaBu-
Tar, [IpAT*) dopma BOHpOCOBvI/I 3a- | CHUMBIX BapHaH-
aHuH TOB
[IK 2.4. Monyne 1. ComepikaHue TUCIMILIHHBL. VO-1 10 -
IIK 2.6. OCHOBHBIE BUJIbI JOKYMEHTOB I1P-1 20 2
4 Tar-1
1K 2.8 T1P-4 1 10
IIK 2.9..
IIK 2.4. Monyne 2 OpraHuzanus paOOTHl ¢ J0- YO-1 10 -
[IK 2.6. KyMEHTaMU. BUJIbI 1€TOBBIX HCEM T1P-1 20 2
4 Tar-2
IIK 2.8
K 2.9
4 IIpAT 3auér YO-3 41 1
3aounas popma oOyueHus
O1eHOYHEbIE
Bunawl koH-
CcpencTBa
Ne Tpons u arte- | KoJbl MHANKATOPOB AOCTIKEHUS Hanmenosanue
cemectpa | cramuu (BK, KOMIICTCHIIUH paszena yueGHON IMCLIUILIHHEL Kommyecrso Ko-Bo HesaBu-
Tar, TIpAT*) Dopma BOMPOCOB M 3a- | CHMBIX BapHaH-
aHuH TOB
[IK 2.4. Mogynes 1. CoaepxaHue NUCLHUILIUHBL. VO-1 10 -
IIK 2.6. OCHOBHBIE BUIbI TOKYMEHTOB I1P-1 20 2
6 Tar-1
1K' 2.8 [1P-4 1 10
TIK 2.9..
TIK 2.4. Mogayne 2 Opranuzauusi paboThl ¢ J10- YO-1 10 -
TIK 2.6. KyMeHTaMu. BUIbI 1€TOBBIX THCEM T1P-1 20 2
6 Tar-2
TIK 2.8
11K 2.9
6 [TpAr 3auér YO-3 41 1

4.2. IPUMEPHBIE TEMbI KYPCOBBIX PABOT

(He mpeayCcMOTpEHBI)




UArpONMNPOONORWLNE
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4.3. IPUMEPHBIE TEMbI PE®EPATOB (IT1P-4)
4.3.1. Moayas 1 (Tat-1)

I'OCT P 6.30 - 2003.
HopmartuBHBIE JOKYMEHTHI 10 CTaHIAPTU3ALUHN B 00JaCTH TOKYMEHTAIIUH.
Cucrempl JOKyMEHTaLUH.
TpeboBanust K COCTaBICHUIO U O(YOPMIICHHUIO JOKYMEHTOB.
CoBpeMeHHbIe, IIEKTPOHHBIE, CIIOCOOBI 0(OPMIICHUS TIOKYMEHTALIUH.
TexHuka co3aanus JOKYMEHTOB B ()yHKIIMOHAJIBHON 00JIACTH JESITEIbHOCTH.
Tunosble HMHCTPYKLMHU 110 IEIOIPOU3BOJICTBY.
[IpaBuia u GopMbl 1€T0BOM U KOMMEPUECKOW MEPENUCKH.
HopmartuBHo-MeToqMueckas 0a3a 1e10Iporu3BOICTBA.
[ToxroroBka u ohopmiIeHHE TOKYMEHTOB.
Oprann3alnOHHO-PACIOPAIUTENIBHBIE JOKYMEHTHI.
WudopmMannoHHO-CIIpaBOYHbIE JOKYMEHTHI.
JIOKYMEHTBI KaJIpOBOH CITY>KOBI.
JIOKyMEHTUPOBAHUE IEATEIBHOCTH KOJUIETUATIBHBIX OPTraHOB.

10 JIOKyMEHTHPOBaHHE KOMMEPUYECKMX OTHOIICHHH.
11. Opranuzanus TOKyMEHTOO000pOTa.
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4.4. TECTbBI IPOMEXYTOYHOI'O KOHTPOJIS (ITP-1)
Moayas 1 (Tat-1)

Bapuanrt 1
1. BoibepuTe npaBuiIbHBIA BapUaHT OTBETA:
a) JOKYMEHTOBEJCHHE — IPOLIECC U3YYEHUs YIPABICHYECKUX JOKYMEHTOB JJIS MPaBHIBHOIO MX CO-
CTaBICHHS U O(hOpMIICHHUS;
0) JAOKYMEHTOBEJCHHE — Hay4yHas JUCLMIUIMHA, M3Yy4arollas 3aKOHOMEPHOCTH (OPMHPOBAHUSA U
(YHKIIMOHMPOBAHUS CHCTEM JOKYMEHTAIIMOHHOTO 00eCIeueH sl YIPaBICHHUS;
B) JOKYMEHTOBEJICHHE — YMEHHE IIPABUIIBHO COCTABIIATh, O(POPMIIATH, PETUCTPUPOBATh, UCTIOIHATH U
XPaHUTh YIIPaBIECHYECKNE JOKYMEHTHI.

2. BepHo 11 yTBep:KJI€HHE: OCHOBHOM 3aaueii JOKYMEHTAIMOHHOTO 00ECIIeUeHUs YIIPaBICHUS SBIIS-
eTcs, Ipex/ie BCero, Co3/aHnue MMEIOLMX IOPUINUECKYI0 CUIY JOKYMEHTOB, TO €CTh 3alluch MH(OP-
Maluy 10 IpaBUiaM, YCTaHOBJIEHHBIM HOPMaTUBHBIMH aKTaMU WJIM BBIPAOOTAaHHBIM TPAaIULUEH?

a) BEPHO;

0) HEBEPHO.

3. CpencTBaMu TOKYMEHTHPOBAHHS MOTYT OBITh:

a) MpocThie opynus (PyUKH, KapaHIallii) U MEXaHUYECKHUE U AJICKTPOMEXaHUYECKHUE CpeaCcTBa (TIHITY-
M€ MaITMHKA, MarHUTOQOHBI, TUKTOPOHBI, POTO-, KHHO-, BUJICOTCXHHKA);

0) KOMIBIOTEPHAS TEXHHUKA;

B) BCE BBIIICTICPECYNCIICHHBIC CPE/ICTBA.

4. COBOKYITHOCTh B3aMMOCBSI3aHHBIX IMPOIEAYP, 00CCIIEYMBAIONINX IBI)KEHHE TOKYMCHTOB B ydpe-
KJICHUM C MOMCEHTA UX CO3JIaHUS WM TOCTYIUICHHUS | JIO 3aBEPIICHUS UCTIOJTHECHUS MM OTIPABKH —
3TO:

a) TOKyMEHTOO000pOT;

0) TOKYMEHTOTOTOK;

B) opraHu3aius paboThl C JOKyMEHTaMH.

5. DneMeHThl JOKYMEHTa Ha3bIBAIOTCS:
a) €ro COCTaBHBIMU YACTSIMU;

0) peKBU3UTAMU;

B) CITY>K€OHBIMH OTMETKaMHU.

6. PexBm3uthl «I'ep6 Poccuiickoii @enepamumy, «I'epd cyobekta Deaepanun» u «IMOIemMa opraHu-
3alUn» SBISTFOTCS:

a) B3aMO3aMEHSIEMbIMU;

0) B3aMMOJIOTIOTHSIOIIUMU;

B) B3aUMOMCKITIOUAOTIIUMH.

7. HaumMeHoBaHHWe OpraHu3alMM, SBISIONICHCS aBTOPOM JOKYMEHTa, JOJDKHO COOTBETCTBOBATH
HAaUMEHOBAHHMIO:

a) BOCIIPOM3BEICHHOMY Ha MeYaTH OpraHu3alluu;

0) 3aKpeIICHHOMY B YUpPEIUTEIbHBIX JOKYMEHTAX;

B) YTBEP)KJIEHHOMY BBIIIECTOSIIEH OPTaHU3aIHEH.

8). CripaBo4HbIe JaHHbBIE 00 OPraHU3aIH BKIIIOYAIOT:

a) IOYTOBBIN aJpec OpraHu3alluy;

0) IOYTOBBIN ajipec U HOMepa Teae(OHOB;

B) MMOYTOBBIN ajipec, HoMepa Tele(OHOB U IPyryue CBEACHUS M0 PEIICHUI0 opraHu3anuu (HoMmepa dak-
COB, CUETOB B OaHKe, ajpec 3MeKTpoHHOU 1nouTsl, WEB-cTpanuus! B HTEpHETE, HOMED U AaTy JH-



LIEH3UH | JIp.).
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9). BepHo 11 yTBepxKAeHNE: HAMMEHOBAaHHE BHJIa JOKYMEHTA MPOCTABIISIETCS Ha BCEX JTOKYMEHTax?

a) BEpHO;
0) HEBEPHO.

10. [Jaroit nokyMeHTa SIBJIIETCS:

a) JlaTa ero COCTaBJICHUS;
0) maTa ero moANMKUCAHMS;

B) JlaTa €ro MOJIMUCAHUS WM YTBEPXKIEHUS, JIJIs IPOTOKOJIA — JaTa MPOBEICHUS 3aCeaHus WU MPU-

HATHUA PEIICHUA, OJId aKTa — AaTa COOBITHSL.

11). PeructpaunoHHslit HOMep TOKyMEHTa

a) MPeJICTaBIsIET COO0M MOPSIAKOBBIM HOMEP JOKYMEHTA U MOXET JOTOIHATHCS WHIEKCAMH;

6) COCTOUT U3 NOPAAKOBOTO HOMEpPA JOKYMCHTA,

B) COCTOMUT U3 MOPAAKOBOIO HOMEpPA JOKYMCHTA U BCEraa AOIOJIHACTCA HHACKCAMMU.

12. PexBU3UT «azipecaTy yKa3bIBaeTCsl:

a) Ha BCEX JIOKyMECHTAX;
0) B MHChbMaXx;
B) B IMChbMaxX U IIPHUKa3ax.

13. BeiOepute mpaBMIIbHBIN BapuaHT rpuda yTBEep KICHUS:

14. Pe3onronyst BKIIIOYACT:
a) (haMUITUIO0 UCTIOTHUTENS, COJePKAHUE TOPYICHHSI, CPOK HCIIOHEHUS;

a) YTBEPXAIO
I'enepanbHBIN AUPEKTOP
3A0 «I'pana»

IMonnuce A.B. JlamikoB
02.09.2006

0) «YTBEPXJIAIO»
I'enepanbHbBI AUPEKTOP
3A0 «I'pana»

IMonnuce A. B. [lamkoB
02.09.2006

B) YTBEPXKXJIAIO
I'enepanbHbIil UPEKTOP
3A0 «I'pann»

[Toanuce A. B. [JamkoB
02.09.2005

0) haMuIMIO UCTIOJTHUTENS, COAECpKAHHUE TOPYUECHUSI, CPOK UCIIOJIHEHUS, TOANNCH PYKOBOIUTEIS;
B) (aMUIIMIO MCIIOTHUTENS, COJACpKAaHWE MOPYYEHHUs, CPOK HCIOJIHEHUS, MOANUCH PYKOBOAMTENS U

AaTy NoANrCaHus.

15. OT™MeTKa 0 KOHTPOJIE CTAaBUTCA:

a) Ha JICBOM TI0JIe IOKYMEHTA PSJIOM C 3ar0JIOBKOM K TEKCTY;
0) B MpaBOM HIKHEM YTJy TIOKYMEHTA;

B) Ha IPaBOM MOJI€ JOKYMEHTA.

16. TekcT 1OKyMEHTa, KaK IIPaBUJIO, COCTOUT U3:

a) OJTHOM YacTu;
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0) IByX yacTeit;
B) TPEX YacTei.

17. Pa3paenbl TeKCTa HyMEPYIOTCSL:

a) apaOckuMu udpamu;

0) pUMCKUMH U apaOCKUMHU ITUPpaMu;
B) OYKBEHHO-IIU(POBBIM CIIOCOOOM.

18. B pacriopsauTeabHbIX JOKYMEHTAX CBEACHUS O HAIMYUU PUIIOKCHUHN YKA3bIBAIOTCS:
a) B OTMETKE O HAIUMYUH MPUIIOKCHHUS;

0) B TEKCTE IOKYMECHTA;

B) B IIPaBOM BEPXHEM YTy JIOKYMEHTA.

19. Ilognuce BKIIOYAET:

a) HAMMEHOBAHHUE JIOJHDKHOCTH JIMIIA, MTOJIMMCABIIETO JOKYMEHT (C yKa3aHHEM MPEANPHUSTUS, €CITH JI0-
KyMEHT o(hopMJICH HE Ha OJIaHKE), IMIHYIO MOJIUCH U €€ paciu(poBKY, JaTy MOITHUCAHUS;

0) HAaMMEHOBaHUE JIOJKHOCTH JIMIIA, TOIUCABIIETO JJOKYMEHT, TMYHYIO TIOITUCh U JIaTy;

B) HAMMCHOBAHUE JIOJDKHOCTH JIMIIA, TMOAMKMCABIIETrO JOKYMEHT (C YKa3aHHEM MPEANPHUSLTHS, eCIIH J0-
KyMEHT o(hopMJIIeH He Ha OJIaHKe), IMYHYIO MOAINUCH U €€ paciiu(poBKy.

20. IIpu nmoanucaHuy JOKyMEHTa HECKOJIbKUMU JI0JDKHOCTHBIMM JIMLIAMHU MX MOANUCH paclojararT

a) OJHy IIOJ JPYrod B MOCIIEA0BATEIbHOCTH, COOTBETCTBYIOIIEH 3aHUMAEMOM TOJKHOCTH, IIPU MOJ-
MUCAHUU JTOKYMEHTA HECKOJIbKMMH JIMLIAMHU PAaBHBIX JTOJDKHOCTEH MX MOJIMHUCH PacIoylaratoT Ha OHOM
YpOBHE;

0) OJIHY MO/ APYToil B MOPSAAKE 0U€PETHOCTH MO/ MUCAHUS TOKYMEHTA;

B) B aJi(paBUTHOM TOPSKE.

Bapuanr 2
21. BoibepuTte npaBUiIbHbIN BapHaHT TpHda COrIacoBaHUs JOKYMEHTa:
a) «COI'JTACOBAHO»
Hauvaneauk
JenapramenTa 00pa3oBaHus
IToamuce
O.U. Tpodpumon
03.04.2006
6) COI'JTACOBAHO
Hauvaneauk
JenapramenTa 06pa3oBaHus
ITonmnuce
O.U. Tpodpumon
03.04.2006
B) COI'JTACOBAHO
Hauvaneauk
JenapramenTa 06pa3oBaHus
IToamnuce
O.U. Tpodpumon

22. IleyaTh IpOCTaABIIAETCS Ha:

a) BCEX JOKYMEHTaX IPEIIPUSITHS;

0) Ha pacnOpPSAIUTENbHBIX JOKYMEHTaX MpeanpHusITHS;

B) JOKYMEHTaX, MPEIyCMOTPEHHBIX COOTBETCTBYIOIIMMH HOPMATHUBHBIMU aKTaMHU; YJOCTOBEPSIOIINX
npaBa Jull; GUKCUPYIOMUX (DAKTHI, CBSI3aHHBIE ¢ (PMHAHCOBO-XO3SIIICTBEHHON NIEATENBHOCTBIO Mpe-
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MPUSATHSL.

23. YKaxuTe NpaBUIbHBIA BapUaHT OTMETKH 00 MCIIOJIHUTEIIE:
a) Ycrunos 324 95 87
0) YcrunoB Huxomaii [TerpoBuy 324 95 87

24. OTMETKY 0 MOCTYIJICHHH JJOKYMEHTA B OPTraHU3aIUI0 IPOCTABIISIOT:
a) B PAaBOM BEPXHEM YTy JOKYMEHTA;

0) B JIECBOM HHKHEM YTJTy IOKYMEHTA;

B) Y HUOKHETO TIOJISI IIEPBOTO JIUCTA TIOKYMEHTA.

25. Nnentudukarop 3JeKTPOHHON KOIHMH — 3TO:

a) uM1 (aiina, B KOTOpoM OyeT XpaHUTHCS TOKYMEHT, yKa3aHHOE Ha JOKYMEHTE;

0) oTMeTKa, MPOCTaBisieMast B JIEBOM HIDKHEM YTy KaKIIOW CTpaHUIIBI TOKyMEHTa W COepKamiast
HauMeHoBaHue (haiina, 1aTy U APYyrue MOUCKOBLIE TaHHBIE, yCTaHABIMBAEMbIC B OpraHU3AIlNH;

B) aBTOMAaTUYECKHUM IITAMII, COICpKAIINI HauMeHOBaHue (haiiyia U JaTy COCTABJICHHS JOKYMEHTA.

26. K ropuanyuecku 3Ha4MMbIM OTHOCSITCSI CJIEAYIOLIUE PEKBU3UTHL:

a) NOJIKCh, AaTa JOKyMEHTa, Ile4aTh, rpu( yTBEP>KACHUS JOKYMEHTAa,

0) moanuce, naTta TOKyMEHTa, evyarh, Tpud yTBEPKICHHUS JOKYMEHTA, PErHCTPAlMOHHBIA HOMEp J10-
KYMEHTA;

B) HAMMEHOBAHUE BUAA TOKYMEHTA, MOJIIUCh, JaTa JOKYMEHTA, NIe4aTh, TpU( YTBEpKIECHUS JOKYMEH-
Ta, PETUCTPALMOHHBIM HOMEDP TOKYMEHTA.

27. TexkcT npukasa COCTOUT U3:

a) KOHCTaTUPYIOIIEH U pactopsIUTEIbHOMN YacTei;
0) BBOJIHOM U pa3bsICHUTENBHON yacTel;

B) KOHCTATHUPYIOLIEH U pa3bsiCHUTEIBHOM.

28. [Ipuka3 BcTynaer B CUILY:

a) C MOMEHTa COCTaBIICHUS;

0) ¢ MOMEHTa TTOATHCAHHS;

B) C MOMEHTA MOJMICAHUS, €CIIH B TEKCTE HE YKa3aH JAPYroi CPOK.

29. TIpuka3bl M0 OCHOBHOM JI€ATEIIBHOCTU XPAHSATCS:
a) 1 roxm;

0) 5 ner;

B) TIOCTOSIHHO.

30. PacriopsikeHre — IpaBOBOW aKT, U3aBa€MbIi IS pa3pelIeHUs:
a) OCHOBHBIX ITPOU3BOJICTBEHHBIX 337a4;

0) onepaTUBHBIX BOIIPOCOB;

B) BOIIPOCOB, KAaCAIOLIMXCs JUYHOIO COCTaBa Ipe]l IPUATHS.

31. Pemienne — 1OKyMEHT, IPUHUMAEMBIIL:

a) KOJUIETHAJIbHBIM OPTraHOM B LIEJISIX pa3pellieHus: IPOU3BOJICTBEHHBIX 3a/1a4, BOIIPOCOB;

0) pyKoBOAMTENIEM NPEATNPUATHS B LENSAX pa3pelieHns OCHOBHBIX TPOM3BOJICTBEHHBIX 3a/1a4;
B) BBILIECTOSAIIUM OPTaHOM U HaIlpaBJIsIeMbli K UCTIOJTHEHHUIO.

32. IIpoTOKOI — AOKYMEHT, (PUKCHUPYFOIIIHIA:
a) X0 00CY>KACHHUs BOIIPOCOB U IPUHATHS PEIICHUI Ha COOpaHUAX, COBELIAHUAX, 3aCEAaHMSIX;
0) MHEHHS CTOPOH IIPU Pa3peLICHUH CIIOPHBIX BOIPOCOB B MPABOOXPAHUTENIBHBIX OpraHax;
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B) pa3auvHbIe (DAKTHI COOBITHS, MPOUCXOISAINE B OpTaHU3AIMH U TPEOYIOIIHE TOKYMEHTHPOBAHUS.

33. IIpoTokona BeAeTCs: a) mpeaceaaTeNieM;
0) cexperapem;
B) KQK/IbIM YYaCTHUKOM 3acCeIaHMsl.

34. Ecau nociie BBICTYIIICHUS MJIH B X0J1€ 00CYKICHHS 33/1aBATUCH BOTIPOCHI, OHH:
a) (UKCUPYIOTCS OTJCIBHBIM JOKYMEHTOM;

0) HEe BHOCATCS B IPOTOKOJT;

B) UKCHPYIOTCS B KPAaTKO# (popMe BMECTE C OTBETaMHU.

35. AKTBI COCTaBISFOTCS IS

a) pa3peluieHus CIIOPHBIX BOTIPOCOB;
0) moxTBepkIeHUs (aKTOB, COOBITUH;
B) IIPOBE/ICHUS TIPOBEPOK, PEBU3HIA.

36. Cinyxe0OHas U IOKJIaHAs 3aMKicKa — 3TO;

a) OJTHO | TO XKE€;

0) JOKYMEHTBI, CXOAHBIE IO O(OPMIICHHUS, HO PA3IHYAIOIIUECS IeNIIMU COCTABICHUS;
B) JJOKYMEHTBI, 1IN U MOPSIO0K OPOPMIICHUS KOTOPHIX Pa3JIMYHBI.

37. Ecnu TeKCT KOHTPaKTa COCTABIIEH Ha HECKOJIbKUX JINCTAX, TO UX:
a) CKpEIUSIIOT JIF0ObIM CIIOCOOOM, HAIIPUMEP, CTEILIEPOM;

0) IpOIIMBAIOT;

B) IPOHYMEPOBBIBAIOT U MPOIIHBAIOT.

38. Jlns yka3aHus OIPUYMH, BBI3BABIIMX KaKHe- INOO HAPYIIEHHUs, COCTABIISAETCA:
a) cimy>keOHas 3aIuCKa;

0) cripaBka;

B) OOBSICHUTENbHAS 3aIIUCKA.

39. Pe3toMe — 3TO OKYMEHT, COAep Kaliuii cBeAeHUs] 00 00pa30oBaHUU M TPYAOBOW JAEATEIHLHOCTU
YeJI0BEKa, U3JI0KEHHBIE:

a) B XpOHOJIOTUYECKOM IOPSAJIKE;

0) B 0OpaTHOM XPOHOJIOTHYECKOM MOPSIKE;

B) B IPOU3BOJIHLHOM MOPSIIKE.

40. CpouHbIil TPYZOBOM JOTOBOP MOXKET 3aKIIOYATHCS HA:
a) CpoK He Ooree 5 JeT;

0) cpok He 6onee 1 rona;

B) J1t000#1 CpOK.

Monyasb 2 (Tat-2)
Bapmuanr 1

41. IIpu 3aKIr04eHUH TPYAOBOrO JOTOBOPA HE MOTYT YCTAHABIIMBATHCS IO COINIACOBAHUIO CTOPOH:
a) OCHOBaHMS Il YBOJIbHEHUS! paOOTHUKOB;

0) pasmep 3apabOTHOM IJIATHI,

B) UCIIBITATENIbHBINA CPOK.

42. TIpuka3zamMu 10 JUYHOMY COCTaBY O0(OPMIISIOTCS:
a) mpueM pabOTHHUKOB;
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0) mpueM 1 yBOJIbHEHHE PAOOTHHUKOB;
B) IpHUEM, YBOJIBHEHHE U TIEPEBOJ] pAOOTHUKOB.

43. Bce npuKasbl MO JINYHOMY COCTaBY OOBSIBIISIOTCS pAOOTHHKY:
a) YCTHO;

0) HEMOCPEICTBEHHOH BBhIJaUel JOKYMEHTA;

B) TIOJI PACITUCKY.

44. TIpukasbl O JIMYHOMY COCTaBY XPaHATCS:

a) B TeUEHHE 75 JIET;

0) B TeueHue 5 JeT:

B) B TCUEHHUE BCETO MEeproia pabOThl COTPYIHHKA.

45. PaboTHUK BIIPaBE UMETh:

a) OJTHY TPYIOBYIO KHUXKKY;

0) IBE TPYIOBBIC KHIKKH,

B) CTOJILKO TPYJOBBIX KHH)KEK, CKOJILKO €My IO TpeOyeTcsl.

46. Ha paboTHHKa, IIOCTYMAIOIIEro Ha paboTy BIIEPBEIC, TPY/A0Bas KHM)KKA 3aTI0JTHACTCS:
a) HEMEJIEHHO TIpU MOCTYIIJICHUY;

0) B TeUCHHE HEJETH C MOMEHTA MOCTYIUICHHS;

B) B TE€YCHHE OJJHOTO MECAIA C MOMEHTA MOCTYIUICHHS.

47. I'naBHBIM pa3esioM JIMYHOW KapTOUYKHU SBIISETCS:

a) pazzen | «Obuue cBeneHus»;

0) paznen Il «CBeneHust 0 BOMHCKOM Y4ETe»;

B) pazzen III «IIpuem Ha paboty, 1 nepeBobl Ha Apyryro padboTy».

48. B 1OKyMEHTAallMOHHOM 00eCieueHUH MPEIIPUATHS MOKHO BBIIEUTh TPU TPYIIIbI JOKYMEHTOB:
a) MOCTyNaloUIMe, OTIPaBIsieMble U BHYTPEHHUE JOKYMEHTHI;

0) BXoAsIye, UCXOAIIME U BHYTPEHHHE JOKYMEHTHI,

B) PETUCTPUPYEMBIE, HEPETUCTPUPYEMBIE U BHYTPEHHUE TOKYMEHTBHI.

49. N3 mocTymnarommx JOKYMEHTOB PYKOBOIUTEIIO OPTaHU3AINH NIEPEAAI0TCS Ha PACCMOTPEHHE:
a) Bce JJOKYMEHTHI,

0) BCe perucTpupyemMbIe TOKYMEHTHI;

B) HanboJiee Ba)KHbIE U CPOYHBIE, TPEOYIOIINE MPUHATHUS PEIICHHS Ha YPOBHE PYKOBOIUTEISL.

50. Hcxondume T0KyMEHTBI COCTaBISIOTCS:
a) B OJTHOM DK3EeMILISIPE;
0) B IByX 2K3EMILIApaAX;
B) B TPEX 3K3EMILISAPaAX.

51. Peructpanus 1oKkyMeHTa IpeAnoIaraer:

a) MPOCTaBJICHHE Ha HEM PETHCTPAIMOHHOTO HO Mepa B YCTaHOBJICHHOH (hopme;

0) 3aluch JaHHBIX O JOKYMEHTE B )KypHaJle YCTaHOBJIEHHON (OPMBI U MPUCBOCHUE EMY PETHUCTpALlH-
OHHOI'O HOMEPA;

B) 3aIMCh JAHHBIX O IOKYMEHTE B )KypHaJie perucTpaluu.

52. HomenkiaTtypa fen npeacTaBisieT CoOo:
a) CIIMCOK 3aroJIOBKOB (HAMMEHOBAHUI) /€], 3aBOAMMBIX Ha MPEANPUATHH, C YKa3aHUEM CPOKOB HX
XpaHeHus
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0) mepeveHb BceX JOKYMEHTOB, UMEIOIIMXCSI Ha MPEANPHSTHH;
B) 3aIMCh JaHHBIX O JOKYMEHTE B JKypHAJlle B YCTaHOBJICHHOW (opme, Gpukcupyromei Gpakt ero co
3[1aHUs, OTIIPABJICHUS WIN TIOJTYYCHHUS.

53. Homenkiatypa aen cocTaBisieTcs:
a) B OJTHOM 3K3EMILISIPE;
0) B IBYX 3K3eMILIAPaXx;
B) B TPEX IK3EMILIApaX.

54. JIOKyMEHTBI BHYTPH JI€JIa Yallle BCETO pacIioiaratoTcs:
a) B XpOHOJIOTUYECKOM MMOCIIEe0BATEIHLHOCTH;

0) B 00paTHOI XPOHOJIOTHYECKOH MOCIIeI0BATEIILHOCTH;

B) B J1I000# MOCIe10BaTEILHOCTH B MpeiesaX OAHOTO Tofa.

55. OnTuManbHBIM CPOKOM HCTOIB30BAaHUS TOKYMEHTOB B JICIONPOU3BOICTBE SBIISETCS:
a) 1 rox;

0) 3 rona;

B) 5 JerT.

56. IlpuMeHeHNnEe EPCOHATBHOTO KOMITBIOTEPA B AEIONPONU3BOICTBE O3BOJISET:

a) YMEHBIINUTh 00beM OYMaKHBIX TOKYMEHTOB;

0) YCKOpUTH 1e4YaTh HEOOXOAUMBIX JIOKyMEHTOB

B) YIIPOCTHUTH COCTaBJICHHE, PEIAaKTHPOBAHKE U OIIEPATUBHYIO pabOTy C TOKYMEHTaMHU.

57. 15 TOro 4To0BI MOJIB30BATHCS (PAKCUMHUIIBHOM CBSI3bI0 HA MPEANPUATHH, HEOOXOIUM:
a) KOMIIBIOTEP U MOJIEM;

0) TenedoH u Pakc;

B) TIOJICOETMHEHHBIN K TeneoHHON TMHUM (PaKCUMUIIIBbHBIN anmapar.

58. CooO1ieHust IEKTPOHHOM MOYTOM:

a) UIMEIOT MpeuMyIIecTBa nepes (pakCUMUIBHBIMUA COOOIIEHUSMH B BUJ/I€ BO3MOKHOCTH MPUCOEAMHE-
HUS IPUIIOKEHHOTO (aiina;

0) aHAJIOTMYHBI (DAKCUMIIIBHBIM COOOIICHUSIM;

B) yCTyNarOT (PaKCUMUIBHBIMU COOOIIEHUSIM B YJ0OCTBE OTIIPABKH.

59. U3 nepeyncaeHHbIX BUIOB MUCEM K JICJIOBBIM MUCbMaM HE OTHOCSITCS:
a) rapaHTUHHBIEC TUCHMA;

0) pexJIaMHbIE MHCHMA;

B) ApYKECKHE NMHUChMA.

60. BepHo Jin yTBepIK/ICHHE: BO BCEX MUChbMax Ha3BaHUE BHJIA JIOKYMEHTA HE YKa3bIBaCTCs?
a) BEPHO;
0) HEBEPHO.

Bapmuanr 2

61. Tekct nmuckMa, Kak MPaBHUIIO, COCTOUT H3:

a) OJTHOM YacTu;

0) IByX JacTeii;

B) TPEX 4YacTei.

62. [lrncbMa MHOCTPAaHHBIM KOMITAHUSIM TI€YATAIOTCS HA OJaHKE C MOJSIMHU:
a) mo 2,54 cm (1 grotim);
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0) BepxHee - 2 cM, JIEBOE - 3 cM, HIDKHEE - 2 ¢M, TIpaBoe - 1,5 cMm;

B) IO 2 CM.

63. PexkuM KoMMEpYECKOM TailHbI — 3TO:

a) Mepbl, 00ECIIeYNBAIOIINE HEBO3MOXHOCTD JIOCTYNa K MH(POPMAIUH, COAEpKaLIeH KOMMEPUYECKYIO
TailHy;

0) mpaBOBBIE, OpraHU3ALMOHHBIC, TEXHUUECKUE U MHBbIC MPUHUMaeMble oOJsiafareneM HMHPOpMaLuy,
COCTaBJISIONICH KOMMEPUECKYIO TalfHy, MEphI 110 0X paHe ee KOH(UICHIIMATbHOCTH;

B) MOPSAIOK 3aIIUTHI U JOCTyNa K KOH(QUACHIUAILHOW MHPOPMALIMH, a TAK)KE MpaBUIIa €€ UCTIOIb30-
BaHUA.

64. O06s13aTenBCTBO MO HEpa3TIAICHUI0 KOMMEPYECKON TaliHbI XpaHUTCS B JINYHOM JIeJie paOOTHHKA:
a) He MeHee 5 JIeT ocie YBOJIbHEHHUS,

0) B TeUeHHE BCEro nepruoaa paboThl COTPYTHUKA;

B) He MeHee 10 jerT.

65. Ilpu mpexpanieHny TPYAOBBIX OTHOIICHUH C MPEIIpUATHEM, HA KOTOPOM COTPYAHHUK OBLI JIOIY-
e k KT, o6s13aTenbeTBa 0 HepasrianeHnd KOH(GUISHIIMATbHBIX CBEACHU JTEHCTBYIOT:

a) B TeYEHHE 2 JIET, €CJIM UHOM CPOK HE YCTAaHOBJIEH TPYAOBbIM KOHTPAKTOM;

0) B TeueHue 3 JIeT, eCIi UHOM CPOK HE YCTAHOBJIEH TPYJOBBIM KOHTPAKTOM;

B) B TEYCHHUE 5 JIET, €CJIM UHON CPOK HE YCTAHOBJICH TPYIOBBIM KOHTPAKTOM.

66. Jlemonpous3BoOACTBO — ATO...

1. JneATenpHOCTH TO OpraHW3aIMi PadOTHI ¢ JOKYMEHTAMH M OJHOBPEMEHHO IO JIOKYMEHTHPOBA-
HHIO.

2. TPOMBIIUICHHBIN MPOIECC TIO MMPOU3BOJICTBY PA3TUIHBIX JCIT

3.  KOMIUIEKC OpraHU3allMOHHO-TEXHUYECKUX MEPOIIPHUITHIA

67. CKOJIbKO KOMIIOHEHTOB BXOOUT B COCTAaB IMOHATHA ACJIOIIPOU3BOACTBA:

1. 3=
2. 4-x
3. 6-x
4, 2-x

68. [lenonpon3BoACTBOM MOTYT 3aHUMAThCA:
1. ToNBKO Op. NMHIA

2. TonbKO (u3. MMua

3.  ¢wus. u op. ¥ Gus. mma

4. TpaBHIBHOTO OTBETA HET.

69. MO>XHO J11 J€TONPOU3BO/ICTBO ONPENEIUTh KaK TEXHOJIOTHIO paboThI ¢ JOKYMEHTaMH.
1. na

2. Her

70. [lenonpon3BOACTBO 00ECIIeUnBaeT Ha TPEATIPHUSITHH:

1. ympaBnenue pUHAHCOBBIMHU, XO3SHCTBEHHBIMU M HHBIMU JIOKYMEHTaMH.
2. opraHdM3anuei TOKyMEHTHPOBAaHUS

3. TMPOU3BOJACTBO JOKYMEHTOB

4. ympaBieHHE [EPCOHATIOM

71. K obbekTam Oyx. yuéTa OTHOCHT:

1. ©MyIIECTBO MIPEAIPUATHS

2. 00s13aTeNbCTBA MPEANIPUATHUS

3. X03. olepalum.

4. Bce IepeUnCIeHHOe

72. B cocTaB OyXrajiTepckoil OTYETHOCTHA HE BXOJMT:
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1. Byx. 6anaHc ¢ TPHIOKEHUSIMH

2. AynuTOpCKOE 3aKIII0UEHUE

3. IlosicuuTtenbHas 3anucka

4. TlonoxxeHue 1o oriare Tpyaa

73. Jns opranuzanuu Je0npor3BOACTBA HE MOXKET ObITh HCIOIb30BaH ... CIIOCO0.
1. jdeueHTpanu30BaHHBIN

2. IEHTpaJIU30BAHHBIN

3. CMelIaHHBII

4. aAMMHHUCTPATHUBHBIN

74. JleueHTpann30BaHHBINA CI1OCO0 BHEAPSAETCS HA MPEANPUITHSX C .... CTPYKTYpOH.
1. cnoxHoi

2. HECIOXHON

3.  KpyIHOM

4, MeJKoH

75. LlenTpann30BaHHbIN CIOCOO BHEAPSAETCS HA MPEANPUATHUSAX C ..... CTPYKTYPOH.
CIIOJKHOMH

1. HecIOXHOH

2. KpyIHOM

3. Menkoi

76. JIokyMeHTOO0OpOT — 3TO...

1. ynopsaoueHHOE MepeMelIeHne T0KYMEHTOB OT OJHOTO CTPYKTYPHOT'O MOAPA3ICICHUS K IPYTOMY
C MOMEHTA MX TIOCTYIUICHHUS O MOMEHTA ITOMEIIICHUS B JIeJia MPEAIPUSITHS.

2. TmepeMelieHHe JOKYMEHTOB OT OJHOTO CTPYKTYpPHOTO MOApa3AeNieHUs] K IPYyroMy ¢ MOMEHTa HX
MOCTYIUICHHUS IO MOMEHTA ITOMEIIICHHUS B JIeJIa TIPS IITPUSITHSL.

3. XaoTHUYecKoe MepeMelIeHHe JOKYMEHTOB OT OJIHOTO CTPYKTYPHOTO MOAPA3JEICHUS K IPYrOMY C
MOMEHTA WX IMOCTYIICHHS 10 MOMEHTA TIOMEIICHHS B JIeja MPEANPHUSITHS.

77. I'pynna OyXraiatepckoro AeJI0npou3BOICTBA BXOIUT B COCTAB:

1. yuerHoro otnmena

2. Hay4yHOro OTAeja

3.  aHaAIUTHYECKOIO OTIela

4. otuéTHOro oTAcna

78. ®opmupoBaHUEe OPraHU3AIMOHHON CTPYKTYPBI TPYIIIBI IPOBOIUTCS B ... dTaIa.
1. 2-a

2. 3-u
3. 4-e
4, 15-a

79. IToAroTOBKY MCXOAHBIX JAHHBIX U MOCIETYIONIUE pacuEThl KBATM(PUKAIIMOHHO-YUCICHHOTO COCTa-
Ba IPOU3BOIUTCS pabOUNMHU:

1. wumxeHep mo Tpyny, yU€TUuK, Ii1.0yxrairep

2. T OyXTanTep, UHKEHEP 10 TPYAY, PYKOBOJUTENb TPYIIITHI

3.  yu4€TYMK, HOPMHUPOBIIHK, KaIPOBUK

4. WHXEHep MO TpyAy, YU4ETUUK, HOPMUPOBIIUK

80. llItaTHOE pacnucaHue- 3T0....

|.opraHM3anMOHHBIN JOKYMEHT, YCTAHABIMBAIOIINNA KOJIMYECTBEHHBIM M KadyeCTBEHHBIM COCTaB pa-
OOTHHMKOB MPEIIPUATHSL.

2. TOKYMEHT, HH(POPMUPYIOLINI O IPEACTOSIIEM MEPOIPUITHH.

3. COBOKYITHOCTb JICHCTBHM, 00ECIIEYMBAIOIINX CBOEBPEMEHHOE UCIIOTHEHNE TIOKYMEHTA.
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4.5. BapuaHTbl KOHTPOJILHBIX 3axanmii (ITP-2)
Moayasb 1 (Tat-1)

Bapuanr 1.

1. Busa u rpud cormacoBanus.

2. TpeboBanus K OPOPMIICHHIO ITOAIUCH.
3. KOpuanueckas cuna JoOKyMeHTa

Bapuanr 2.

1. T'puc¢ yrBepxkaenus

2. TpeboBanus Kk 0OPMIICHHIO JICTOBOM JOKYMEHTAIIUH.
3. Ilpuka3s 1mo JMYHOMY COCTaBY

Bapuanr 3.

1. TCHAOY.

2. OOmmii kmaccu(uKaTop ynpaBIeHYECKON JOKYMEHTAIHH.
3. Kommepueckas Taiina

Moayas 2 (Tat-2)

Bapwuanr 1.

1. OdopmieHre BXOASIICH TOKYMEHTAIIUN
2. ToBapo-TpaHCIIOpTHAs HAaKJIaTHAS

3. KOpuandeckas cuina qOKyMeHTa

Bapuanr 2.

1. Odopmnenue ucxosmient JOKyMEeHTallUN

2. TpebGoBanus kK 0pOpPMIICHHIO cYeTa-PaKTypHI.
3. Anpbom u Tabensb hopm

Bapuanr 3.
1. ICOY.
2. I'papux nokymeHToobopoTa
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4.6. TEXHUYECKHUE CPEJICTBA KOHTPOJISA

3agaua 1.

Ha MockoBckoM KOMOWHATE TIO0 MPOU3BOJICTBY MY3BIKAJIbHBIX HHCTPYMEHTOB U Mebenu (roc-
yIapCTBEHHOE MPEANpPUATHE), KOTOPbIH BXOIUT B KOHIIEpH 110 pa3paboTke M MPOU3BOACTBY MPOAYK-
uu My3bikaabHOU npoMbliuieHHOCTH (POCMY3IIPOM), neiictByer llonokeHue o mpeMupoBaHuu
PYKOBOJMTEICH 1IEXO0B, OTIEIOB U ¢yk0, yrBepkaeHHoe 05.01.2003 Ne 27,

12 anpens Tekyuiero rojaa AupekTop komounata B.M.JlaproHOB mopy4m1 HayalbHUKY OTAEIa
TpyAa u 3apaboTHoi miuatel MapkoBy H.I'. paccunrars pasmep npeMun pyKOBOAUTENSAM OTHAENOB, Lie-
XOB U CIIy’KO KOMOMHATa 10 uTOraM padoThI 3a MEePBBIN KBapTaji K 15 ampens, a rimaBHOMY OyXrairepy
komOunara Tpomunoit C.I'. — oprann3oBath BeIIIATy nMpeMur K 20 anpessi TeKYyIero rojia.

HauanbHuk miiaHoBo-3koHOMUYeckoro oraena MarseeBa C.H. u riaBublil Oyxrantep Tporm-
Ha C.I". 3aBU3MpOBaIN NPOEKT NPUKa3a JUPEKTOpa KOMOUHATA.

3amaua 2

Hupexrop OO0 «Meutay [lonsikoB B.M. 10 okTa0pst Tekymiero roga u3gai mpuka3 o mpoBe-
JIEHUW WHBEHTapHU3aluy TOBAPHO-MATEPUANIbHBIX LIEHHOCTEH Ha ckiaae npeanpuatus. OH Ha3HA4YMI
KOMHCCHIO TIOJI TIPEICEeNaTeIbCTBOM KOMMepUecKoro qupekropa 3omotapea E.U. . B cocraB komuc-
CUM BOIILIHU I1aBHBIN Oyxrantep Bomoauna E.H. u Oyxrantep Banosa B.C. . B npukase 6b110 nopy-
YEHO TMPEJCTABUTh HA YTBEPKIACHUE JOKYMEHTHI CKIIAJICKOTO y4eTa (MO COCTOsIHUIO Ha 1 OKTAOps) u
OTYETHl 00 OCTAaTKaX TOBaPHO-MATEPUAIBHBIX IIEHHOCTEH (Mo cocTosHuio Ha 10 okTa0ps) Kk 15 okTs6-
pAi.

[IpoekT mpukasa ObLT 3aBU3UPOBAH SKOHOMHUCTOM npeAnpuatus Mutunoi O.A.

3amaua 3

C uenbro IpUBIIEYEHUSI CPEACTB JUIsl OOECHeUeHUs MPOU3BOJICTBEHHON IESTEbHOCTH T'eHe-
panpHbil aupektop OO0 «Texnuka» (r.Kypck) Coxono O.I. 20 ceHTsOpsi TeKyllero rojaa u3aai
MIPUKa3 O CO3JJaHMM KOMMEPYECKOT0 OTJeNIa B COCTAaBE 3 MITATHBIX €IMHUII: KOMMEPYECKOI0 TUPEKTO-
pa — 1, Benyuiero cnenuanucta — 1, cnenuanucra — 1. ['maBHOMy Oyxranrepy npennpusatus ['opsueBy
I".A. O6bIIO OPYYEHO MPEACTABUTHh HA YTBEPXKJACHHE HOBOE IITAaTHOE pacClUCaHUE NpeAnpuaTus Ha 4
KBapTaj Tekyuiero roja Kk 1 okra6psa. Kommepueckomy aupextopy UrnateeBy T.H., KoTOpbIit 3aBU3H-
pOBaJI MPOEKT MPHKa3a, MPEANHCAHO 3aKOHUYNTh KOMILJIEKTOBaHUE OTJeNa KaJipaMH C BBICIIMM IKOHO-
MHUYECKUM 00pazoBaHueM K 10 okTa0ps.
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4.7. Bompochl K 3a4€Ty

Ne Konp! nuanka-
Bompo- | Bomnpocsl TOPOB AOCTHX.
ca KOMIIETEHIIUHA
1 2 3
1. OCHOBBI IIPaBOBBIX 3HAHUH, HOPMATUBHO-TIPABOBasl 0a3a, PErYINPYIONINE TOKYMEHTHPOBAHHE
U IETIONPOHU3BOICTBO
2. Hcrounnku n 0a3bl JAHHBIX, TOIYYaEMBIX C UCIIOJIB30BaHHEM HH(OPMALMOHHBIX, KOMITBIOTEP-
HBIX ¥ CETEBBIX TEXHOJIOTHH AJISI aHAIN3a, XPAaHEHUsI U Iepeadr HHPOPMALUH
3. [IpaBuna cucremaTnzanuy M 0000IIeHUS HHPOPMAITIH, ISl COBEPIICHCTBOBAHUS HCIIOIH30Ba-
HHSL PECYPCOB MPEATIPUATHS,
4. Iopsinok paboTHI ¢ BXOISMIEH 1M MCXOoaIIeH HHpOopMaIen
5. Bunsr 61askoB. MsrotoBnerue, yaeT, XxpaHeHHe TepOoBhIX O61aHKOB. [locTOsTHHBIE U TIEpEeMeH-
Hble peKBH3UTHL. CrIocOOBI UX 0hopMIICHHSI.
6. Bupbl nokyMeHTOB, UX Kiaccudukaims. Kareropuu 10KyMeHTOB.
7. Buzbl nHopManmoHHO-CIIpaBOYHbIE TOKYMEHTOB.
8. Bunbl nrcem. OcoOeHHOCTH OHUITHANTBHO-AEI0BOH MMCHbMEHHOW peyu.
9. Buibl paciopsAuTeNbHBIX TOKYMEHTOB HX cocTaBienue u opopmienue. 'OCT P 6.30-2003
10. JucnuuinHapHble B3bICKAaHHS M TOOLIPEHHUSI: TOPSIOK 0popMIICHHSI.
11. JlokyMeHTa1us1, COpoBOKIAI0IIAsl IBMKEHUE KaapoB. Tpya0BOH KOHTPAKT.
12. JIOKyMEHTHUpOBaHHE OLIEHKH JICSTEIbHOCTH NepCoHaa. K-2.5
13. JIOKyMEHTBI 0 MaTepualbHON OTBETCTBEHHOCTH. '
14. JIOKyMEHTBI 110 JINYHOMY COCTaBy. JIOKYMEHTUPOBAaHUE IBUKEHUS IEPCOHAJIA.
15. JIOKyMeHTBI, CTaHJapThl, HEOOXOMMBIE JUIsSl COCTABJICHHS DKOHOMHUUYECKHX Pa3IelIOB
16. 3asenenue. Jluanoe aeno. Jludnas kaprouka Gopmel T2 paboumx U CIyKaIluX.
17. 3HaueHHe JOKYMEHTAIIMOHHOTO olecreueHus ynpasiieHHs. TeHIeHIs pa3BUTHS.
18. WHcTpyKkuus o 1eaonpou3BoacTBy. JJ0MKHOCTHBIE HHCTPYKIIUH.
19. Homenknartypa gein.
20. OO1mue mpaBuiia perucTpauu JoKyMeHToB. [lopsaok o0paboTKH MOCTYNAIOUIMX U OTIIPABIIS-
€MBIX JIOKYMEHTOB.
21. OpranusanuonHas qokymenraius. Cocrapienue u ohopmieHrue Y CTaBa, MOJOKEHHS OpraHu-
3aluu.
22, TpeboBanust kK 0HOPMIIEHUIO YKa3aHUMH, TPOEKTOB PUKA30B, PACIIOPSDKEHUH, CBSI3aHHBIX
C OpraHu3aluei IesTeIbHOCTH NPEAIPUITHS
23. TpeboBanust kK 0OPMIICHUIO JIOKYMEHTOB, aKTOB IPOBEPKH, MPUEMKH, CIMCAHUS, CIIe-
1 uKami, BUABI JOrOBOPOB, KOHTPAKTOB, KOHTPOJIb 32 X UCIIOJHEHUEM
24, Opra=u3alliOHHO-TEXHUYECKHE MEPOIPUATHSI IO MTOJITOTOBKE U MPOBEICHHIO COBEIIAHNH.
25. Opranu3zannoHHbie (OpMbI BeIeHHs 1e0onpou3BocTBa. [IoHsITHE «IOKYMEHTO000POTY.
26. Opranu3anysi KOHTPOJIS 32 UCIIOJHEHUEM JIOKYMEeHTOB. PopMUpOBaHHe Jell.
27. OcHoBHbIe nosoxeHus o JIY /1.
28. Oco6eHHOCTH OQHUIHATBHO-IEIIOBOTO CTHJISL.
29. OCHOBHbIE IpaBWJIa JOKYMEHTUPOBaHHs MPECTYIUICHUH W NpaBOHapylIeHHH B cdepe IKOHO-
MHKe
30. Bupl opraHn3animoHHO-pacopsINTENFHBIX JIOKYMEHTOB B OpraHax yIpaBleHHs
31. IIpukaszel mo smuHOMY cocraBy. OTiMYMe NPUKA30B IO OCHOBHOM IPOM3BOJICTBEHHO-
XO3SIICTBEHHOH 1S TEIbHOCTH.
32. Perucrpanus n yder nokymeHToB. Ilepenaua nMOKyMeHTOB BHYTpH opraHm3anuu. CHCTEMBI
nenonpounsBoactea /ETCI u TCHOY/. /YCOPL/.
33. Cocrasnenne u opopMIIeHHE CITYyKEeOHBIX nuceM. Jle1oBoe MUCbMO B YCIIOBUSIX YHU(HKALUH.
[TpaBmia oopmieHus. PekBu3uTHI UIs 0(UIMAIBEHOTO MMHUCHMa.
34. CpokH XpaHeHHs KaIpOBBIX JOKYMEHTOB.
35. CrpykTypa J0KJIaia ¥ OTUETA.
36. Tpu ocHOBHBIX BHJa oOpamieHust rpaxaad. OCHOBHbIE TpeOOBaHMS K OPraHU3aIMK PacCMOTpe-
HUS oOpameHnii rpaxkaad. Perucrparust.
37. Tpynossie kumxku. [llTaTHoe pacniucanue.
38. . YHuQukanms texcra JokyMeHTa. [Ipunimms! yaudukanmu.
39. ®dopmupoBanue u xpanenue jen. OTnpaBka JOKYMEHTOB.
40. Xpanenue 1oKkyMeHToB. CpOKH XpaHEHHMs I Pa3HbIX BUJIOB JJOKyMeHTOB. IlepeueHs.
41. SI3BIK, CTHIIb CITy>KEOHBIX JOKYMEHTOB. OcOOCHHOCTH O(UIMAIBEHO-IEIOBOTO CTHIIS
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5. VYY4EBHO-METOJNYECKOE U HTHOOPMAIIMOHHOE OBECINIEYEHUE YUYESEHOU JJUCIUILJINHBI

5.1. OcHoBHas IUTEpaTypa

KosmmuecTBo
Hcnoan3yercs
Ne TI'ox u mecto IK3eMILIAPOB
o\ ABTOpBI HaumeHoBanue — NPHU U3YYECHUH CemecTp B Ha
pa3jesioB
oubauorexke | kadeape
1 2 3 4 5 6 7 8
1 SakoBuy LI1.A Jlenonpon3BOICTBO B KaAPOBOH CIy)0e: yueOHuK [Dek- Mockaa: FOHu- 1-2 4(6) + +
TpoHHBI pecypce] /, —161c. — 5-238-01076-1 tn—/lana, 2015.
. http://biblioclub.ru/index.php?page=book_red&id=119021
2 I'punbepr, A.C. | JlokymMeHTalMOHHOE OOECIIeYeHNE YIIPaBICHUS: yUeOHNK / Mockga: FOHu- 1-2 4(6) + +
A.C. I'punbepr, H.H. I'op6aués, O.A. MyxamermuHsa. - - 391 | tu-Iana, 2015.
c. : Ta0i., rpad., wi., cxemsl - bubnmorp.: ¢. 382-383. - ISBN
978-5-238-01770-9; To xe [DnexTpoHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=115031
3 Kysuernos, U. H.. | JlokyMeHTallMOHHOE 00ECIICYCHHE YIIPABICHUS U JII0IPO- M.: IOpaiir, 1-2 4(6) 10
W3BOJCTBO: y4eOHUK Juist OakanaBpoB / — 576 c. — (bakamasp. | 2013
bazossrii kypc). — bubmmorp.: c.444-452. — Ilpwun.: ¢.453—
576. — Pex. M—Bom oOpa3oBanus u Hayku PO. — ISBN 978-
5-9916-2839-6: 456-72.
4 Pri0akos, A. E. OcHoBbI enonponsBoacTBa: yueOnuk / A.E. Pribakos. - 3-e Munck: PUTIO, 1-2 4(6) + +
u3., ucrp. - 320 c. - bubnmorp. B kH. - ISBN 978-985-503- 2016
606-8 ; To xe [Dnexkrponnsiii pecype]. - URL: <a href='
http://biblioclub.ru/index.php?page=book&id=463666'



http://biblioclub.ru/index.php?page=book_red&id=119021
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=463666
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5.2. lonoJHuTeJBHAS JUTEPATYPA

Ne KounuecTso
m\n Ton u mecto | ACHOAb3YeTCH IK3EMILISPOB
ABTOpBI HaumeHoBaHue npu u3ydenun | CemecTp
W3aHus B Ha
pa3nesioB
oubauorexke | kadeape
2 3 4 5 6 7 8
Kysuenos, 1.H. HenoBoe obOmienue: YueOHOE ocoOue M.: lamkos 1-2 4(6) 30
n K, 2011.

2 | I'pososa, O.C. Jlenonpon3BoacTBo: yuebHoe mocobue / O.C. I'pososa ; pen. | Momxkap- 1-2 4(6) + +

JI.C. XKypasnesa ; [loBomkckuii rocynapcTBeHHbIA TexHodoru- | Oma: TIT'TY,
YeCKHH YHUBEPCHTET. - - 124 c.: . - bubn. B kH. - ISBN 978-5- | 2015.
8158-1599-5; To xKe [DnexTpoHHBIH pecypc].

URL:ahref=
http://biblioclub.ru/index.php?page=book&id=439196'

3 | Poroxun, M .1O. Jlenonpou3BoACTBO: Kype JeKIuil: yuyeOHOoe mocodue [Dnek- | Mocksa/ 1-2 4(6) + +
TpoHHBIH pecypce] /, —229¢. — ISBN 978-5-4458-6528-5 bepmun: Jlu-
http://biblioclub.ru/index.php?page=book_red&id=253702 pekT—Menua,

2014.

4 | I'pozosa, O. C. Jlenonmpor3BoICTBO: yuebHoe nocobue [AnekTpounbiii pecype] / | Momkap— 1-2 4(6) + +
—124c¢. — 978-5-8158-1599-5 Omna: III'TY,
http://biblioclub.ru/index.php?page=book_red&id=439196 2015.

5 | Poroxun, M.IO. Jenonpou3BoacTB0 B KaapoBoi  ciyx0be:  yueOHO— | Mocksa/ 1-2 4(6) + +
npakTHueckoe nocodue [Dnexrponusiii pecypc] / ISBN 783c. — | bepnun: du-
978-5-4475-1576-8 pexT—Menua,
http://biblioclub.ru/index.php?page=book_red&id=253703 2014.

6 | Kpumraniok, A. H | KondguaenuuanbHoe A€I0MPOU3BOACTBO W 3amura kommepue- | Open:  MA- 1-2 4(6) + +
CKOW TaifHBI: KypC JEeKIHii [ DNeKTpoHHbIN pecype] / 199c. BB, 2014
http://biblioclub.ru/index.php?page=book_red&id=428611

7 | bpeckuna, H. B. OcHoBBI fenonpou3BojicTBa: yuedbnoe nocodue / H.B. Bpecku- | CraBpormons: 1-2 4(6) + +
Ha; - CraBpomnosnb: CKDY, 2015. - 123 c.: w1 - bubmuorp.: c. | CKOY, 2015.

118-119.; To xe [DneKTpoHHEIH pecypc].
-URL:
http://biblioclub.ru/index.php?page=book&id=457881



http://biblioclub.ru/index.php?page=book&id=439196
http://biblioclub.ru/index.php?page=book_red&id=253702
http://biblioclub.ru/index.php?page=book_red&id=439196
http://biblioclub.ru/index.php?page=book_red&id=253703
http://biblioclub.ru/index.php?page=book_red&id=428611
http://biblioclub.ru/index.php?page=book&id=457881
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5.3. ba3bl JaHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE, IOUCKOBbIE CHCTEMbI
u apyrue UHTepHeT-pecypchbl

1. www.sekretariat.ru [Topran PRO-nenonpon3BoacTso

2. WwWW.clubtk.ru ApXxuBHOE J1€JI0POU3BOICTBO U HOMEHKIIaTypa 2019

3. www.Delo-Press.ruyjournals.php. .. Jlesonpon3BoacTBO U TOKyMEHTOOOOPOT Ha MPe/i-
NPUATHH

4. www.top-personal.ru>officeworks.html Apxus Homepos XKyphuana "nenonpousBo/i-
cTBO..."

5. www.profiz.ruysr/rubric/6/ Apxusnoe aeno :: Profiz.ru

6. www.BusinessMan.rurarhivnoe-deloproizvodstvo-zakon. .. Jleaomnpon3BoaCcTBO U apXHB-
HOE /IeJI0: TEPMHHBL...

7. www.rusarchives.ruizdaniya-i-publikacii...smi...vestnik... O xypnaie | [Toptan «Ap-
xuBbl Poccum»

8. WWW.e0s.ru>eos_products/eos_archive _delo/ ABromaru3zaius IeI0IpOU3BOICTBA B ap-
XUBaX

9. www.vsn012-88.ru>raznoe/deloproizvodstvo-i-arxivnoe. .. JIenomnpou3BoACTBO U apXHUB-
HOE JIeTIO

10.  www.delo-ved.ru OcHoBHBIE HarpaBjIeHUs pabOThI B chepe AeTONmpPOU3BOICTBA U BEIC-

HUS apXUBa.
11. www.ppt.rw>HoBocti» 143158 ApxuBHoe nenornpousBoactBo B 2020 | UHaekcs! nen

12.  www.openedu.rwyKaramor kypcosyspbstu/clewo OTkpsiToe 0OpazoBanue - [lenonpouns-
BOJICTBO...

13. www.delo-pro.ru Beé mpo aenmonpousBoacTBo

14.  www.archivekeeping.ru ApXuBHoe A€o0

15. DneKkTpoHHas OMOIMOTeKa METOIUYECKUX B yU4eOHBIX MMOCOOH, N3JaHHBIX B aKaJIEeMUHU —
®I'bOY BIIO AUT'AA

16. www.e.lanbook.com ObC «Jlaap» OO0 «M31arenscTBO «JIanby.

17. www.biblioclub.ru Yauepcurerckas 6ubnuorexka ONLAIN,

18. ®enepanpubiii oOpaszoBarenbHbiii optan — JKOHOMUKA, COLIMOJIOTIUA, ME-
HEJDKMEHT — yueOnble MmaTepuansl. —http://www.ecsocman.edu.ru

HNupopmanoHHbIe TEXHOJIOTHH

DnekTpoHHas MHGOPMAIIMOHHAs 00pa3oBaTeNbHAs Cpelaa WHCTUTYTa O00ECTIeuMBaeT JOCTYI K
y4eOHBIM IUIaHaM, pabouuM MporpaMMam JUCHMIUIMH (MOAYJEH), mporpaMMaM MpakTHK, K-
TPOHHBIM YYEOHBIM W3JaHUSAM U AJIEKTPOHHBIM 00pa30BaTENbHBIM pecypcaM, yKa3aHHBIM B pa-
004MX mporpaMMax TUCHMIUIMH (MOAYyNel), MporpaMmax IpakTuK; GopMupoBaHHE 3IEKTPOHHO-
ro nopt@oaro odydarIlerocs, B TOM 4HCI€ COXpaHEHHE ero paboT U OLIEHOK 3a 3TU pabOTHI.
[IpenycMoTpeHa BO3MOXKHOCTb B3aUMOJICMCTBUS CTYAEHTOB M IpenojaBaresiell MOCpeiCcTBOM
TEXHOJIOTHH I10 MEePEChUTKE U MOJYUYSHHIO SJICKTPOHHBIX COOOIICHUH.


http://www.ecsocman.edu.ru/
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5.4 IlporpamMmMHoOe oOecniedeHue y4eOHOro npouecca
Libre Office;
Acxkon Kommnac 14.

5.5 Ilepeyenb yueOHO-METOANYECKOT0 00ecnedeHHs I CAMOCTOSATE/IbHOI padoThl 00y4aAKIINXCSH

No No Bun camocros- Tonn
mn | cemectpa | TensmOM paGoTsr ABTOpHI HaumenoBanue MECTO
W3JaHUs
1 2 3 4 5 6
ITpopaboTka SuxoBny IT.A Jlenonpou3BoACTBO B KapOBOH ciIyk0e: ydeOHUK Mocksa: FOHUTH—
1 4(6) JeKIUH, y4eOHOM Jana, 2015
u metonuueckoii | ['punbepr, A.C. JlokyMeHTalMoOHHOE 00eCTICUeHHE YIIPABICHUS: YUeOHUK M.:-IOuuTH-
JIUTEPATypBl Hana,2015
[ToaroroBka k Ankosuu II.A Jlenmonpon3BoICTBO B KaJIpOBOM CiIyx0e: yaeOHHK Mockga: FOHUTH—
5 4(6) 3a4ery [Jana, 2015
I'punGepr, A.C. JlokyMeHTalMoOHHOE 00eCTICUeHHE YIIPABICHUS: YUeOHUK M.:FOsutu-
Hana,2015
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6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JUCHUIIVINHbI

HaumMmeHoBaHMe crielUaIbHBIX ITOMEIIEHUH U MIOMEIEHUN IS
CaMOCTOSITENILHOM padOTHI

OCHAIIEHHOCTD CIIEIUAIBHBIX IIOMEMIEHNI U OMEIECHUI
JUISL CAMOCTOSITEIIbHON paboThI

2-374 Aynuropus U JISKIHMOHHBIX, CEMHHAPCKUX, ITPaKTH-
YEeCKHUX 3aHATHH, KOHCYIbTAIUi, TEKYILero KOHTPOJIs U Mpo-
MEXKYTOYHOM aTTecTaluH.

347740, PocroBckast 00I1., 3epHOTPaJCKHiA palioH, T. 3epHO-
rpax, ya. CoBetckast, nom Ne28/30.

Kommekr yueOHOM Mebemnu.

[lepeHOCHOW KOMIUIEKT MYJIbTUMEIMHHOTO 000PY/IOBAHUS:
MIPOEKTOP MYyJIbTUMEIUIHHBIHN, SKpaH Ha TpeHOTe (MIIN
HacTeHHbIN), HoyTOyK .

Jlocka MernoBasi.

ITocamounsix mMect 32.

2-378 Aynwropus IUIS JTEKIHOHHBIX, CEMHHAPCKUX, MPAKTH-
YECKUX 3aHATHH W KOHCYIbTALMH, TEKYLIETO KOHTPOISA W
MPOMEXXYTOYHOH aTTECTAIHH.

347740, PocroBckas o0i., 3epHOTpaicKuii paiioH, T. 3epHO-
rpax, yn. Coetckast, oM Ne28/30.

Kommnext yueGHO# Mebenn.

MynbsTHMeIUHHOE 000PYIOBaHHE: IPOCKTOP MYJIbTHME-
muiteeni Acer P1203, mpoeKImmoHHbIH SKpaH pyJIOHHBIH
HACTEHHBIH -1 mT., KOMITBIOTEDP B cOope ¢ MoHHUTOpOM LG
Flatron W2242S, knaBuatypoii 1 MbILIBIO.

Jlocka MeroBasi.

ITocagounsix mMecT 54.

UYuraneHeli 3a1. Aynutopus Ne 2-252. JIns caMOCTOSTEIbHOM
347740, PocroBckas 00:., 3epHOTpajckuil paifoH, r. 3epHo-
rpan, yin. Coserckast, gom Ne28/30.

15 paboumnx MecT AJIsl CaMOCTOSITENIbHOIM padoThI, 00bEIH-
HEHHBIE B JIOKAIIBHYIO CETh C BBIXOJIOM B ceTh Internet.
Cucremuslii 6ok Core i3 3,06 I'rit , 2Gb, 250Gb HDD -5
IIT.

Cucremusiii 6ok Celeron J3060 1,6 I'ru, 4 Gb, 128 Gb
SSD - 10 mrT.

monurop Phillips 2205 5 i,

MorHTOp Samsung SyncMaster 923m - 10mr

mpunTep Epson LX-1170

TTocamounsix mect 114

2-170a OTnen HayIHO-TEXHUIECKOH U COIMaIbHO-
ryMaHuTapHo# nuteparypbl, MBA mist camocTosTenbHON
paboThI.

347740, PocroBckas 00:1., 3epHOTpafCKUi paioH, T. 3epHO-
rpan, yin. Coserckast, gom Ne28/30.

Nmeetcs ynaneHHBIH TOCTYH K 3JIEKTPOHHO-OMOIHOTEIHON
cucreme «Jlap» u DBC «YHuBepcurerckas OHONMOTEKa
OHJalH». Benércs meanatexa — uMeeTca 68 3MEKTPOHHBIX
U3JaHUi.

Cucremusiii 610k Core i3 540 3,06 I'rp , 2Gb, 250Gb
HDD — 1.

Cucremnsrii 6mok C2,8Ir1, 512 Mb, 160Gb HDD — 1 mir.,
mMonuTop Samsung 920NW- 1 T,

monurop Phillips 2205 1 i,

mpunTep HP LJ 1150

M®VY Kyocera Taskalfa 180

[NocamouHbIX MeCT 2 AJIsl CAaMOCTOSTENLHOM paboThI , 00b-
€/IMHEHHBIX B JIOKAJIBGHYIO CETh C BBIX0JIOM B ceTh Internet

2-1706 DneKkTpOoHHBIN YUTANBHBIN 32 AT CAaMOCTOSATEIFHON
paboThI

347740, PocroBckas o0i., 3epHOTpafcKuil paiioH, r. 3epHO-
rpax, ya. Coetckast, gom Ne28/30.

[Mocagouynbix MecT 10 A1 caMOCTOATENTFHON PabOTHI, 00B-
€IMHEHHBIX B JIOKALHYIO CETh C BBIXOJOM B ceTh Internet.
Cucremusriii 6aok C2,8Tri, 1 GB, 80 GB HDD — 1 mir.
Cucremusrit 6ok C2,81ri, 512 MB, 80 GB HDD — 9 .
Mownurtop Samsung 920NW — 10 .

Kommytatop Dlink — 1 mrr.

Ckanep EPSON — 1 wr.

2-349a TlomemieHne Isi XpaHEHUS W MPO(UIAKTHIECKOTO
obciy)kuBaHUS y4e0HOTO 000PYZOBAHMUS.

347740, PocroBckas 0011., 3epHOTpaJCKUi paioH, I. 3epHo-
rpax, ya. CoBerckas, gom Ne28/30

Crenpanu3upoBaHHas Mebenb U 000pyaoBaHUE IS Xpa-
HEHUS U TPO(PHUIAKTHYECKOTO OOCITYy)KHBAHHUS Yy4eOHOTO
o0opyIoBaHUsS
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7. METOJAUYECKUE YKA3AHUSI JJISI OBYUAIOLUXCS
10 OCBOEHMIO YYEBHOM JUCLUIJINHbBI

By yueOHbIx

3aHATUN

OpI‘aHI/I3 anusd JCATCIbHOCTH CTYACHTA

Jlexuus

Hanucanue koHCIeKTa JEKIMHA: KpaTKo, CXeMaTUYHO, [IOCIIEeI0BATENbHO (PUKCUPO-
BaTh OCHOBHBIC TOJIOKEHHUS, BBIBOJBL, (POPMYIHPOBKH, OOOOIICHHUS; MOMEYaTh
BA)KHbIE MBICJIM, BBIIENATH KIKOYEBbIE CI0Ba, TepMUHBL. [IpoBepka TepMUHOB, 1O-
HATUHA C I[OMOIUBI SHIMKIIONEINUN, CIIOBAPEH, CIIPAaBOYHUKOB C BBIIIHUCHIBAHUEM
TOJIKOBaHHUU B TeTpaab. OO03HAYUTH BONPOCHL, TEPMUHBI, MaTE€pHUal, KOTOPHIA BbI-
3bIBa€T TPYAHOCTHU, IOMETHUTh U MOMBITATHCS HAMTH OTBET B PEKOMEH1YEMOMH JIUTE-
parype. Ecinu camocTosTenbHO He yaeTcst pa3o0parbesi B MaTepHuaie, He00X0 Mo
chopMyIHpOBaTh BOIPOC U 33JaTh IPENOJaBaTeI0 HAa KOHCYIbTAlUH, HA MPAKTH-
YECKOM 3aHITHH.

[Ipaktrueckue

3aHATUA

[TpopaboTka paboueii mporpamMmbl, yaensisi 0co00¢ BHUMAaHHE IEISIM M 3aj1a4am,
CTPYKTYPE M COJICPKAHUIO AUCIUILIMHBL. KOHCIIEKTHpOBaHHEe HCTOUYHHKOB. PaboTta
C KOHCIICKTOM J'ICKIII/H\/JI, IIOAT0OTOBKA OTBETOB K KOHTPOJIBHBIM BOIIpOCaM, IIPpOCMOTP
PEKOMEHIyeMOii JTUTepaTyphl, paboTa ¢ TSKCTOM. PelieHue 3a1a4 1Mo ajJropuTMy.

IloaroroBka k
3a4eTy

[Tpu moaroToBKe K 3aueTy HEOOXOIMMO OPUEHTUPOBATHCSI HA KOHCIIEKTHI JIEKIUH U
PEKOMEHIYEMYIO JINTEPATYPYy.
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