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PABOYEU NPOI'PAMMbI YYEBHOU JUCIIUITIMHBI
b1.B.09 /lokymMeHTAanNMOHHOE 00ecnedeHHne YIpaBJIeHUs!

Hanpasaenue noarorosku: 38.03.04 I'ocynapcTrBeHHOe 1 MyHHIMIIAJTbHOE YIIPaBJIeHUE
Ipoduian: «MyHHUMNIATBHOE YIIPABJIECHUE)

KBanudpukauus BINyCKHUKA - 0aKkaJaBp

1. Iles1n ocBOeHUs AMCHUILVIMHBI: [TOJy4YEHHE HEOOXOAUMBIX TEOPETUUECKUX 3HAHUH U
npruoOpeTeHne MPaKTHUYECKUX HAaBBIKOB B O0JIACTH CO3/[aHUsI JOKYMEHTOB, IPUMEHEHUS! OCHOB-
HBIX PEKBU3UTOB, COBEPLICHCTBOBAHMS JOKYMEHTOO0OpOTA

3aoayu oucyuniunvl - HOPMHUPOBAHKE CHCTEMBI 3HAHUN 00 OOIIMX MOJIOKEHUSX JTOKY-
MEHTO0000pOTa U JEeI0NPOU3BOACTBA, PEKBU3UTAX, OCHOBHBIX YIIPABICHUECKUX JOKYMEHTaX

2. Mecto aucuuninnsl B ctpykrype OIIOII BO:

JucuumimHa «J{oKkyMeHTallMOHHOe O0ecleYeHUe YIpPaBICHUs» OTHOCUTCSA K JAUCLUILIIU-
HaM 4yacTu, popMHUpYeMOi yYaCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHHH.

N3yuenue naHHON OUCLUIUIMHBI 0a3upyeTcs Ha OCBOEHUH CTYIEHTaMHM MpealIeCTBYIOIUX
JucuuInH: «Pycckuil 3bIK U KyJIbTypa peun».

OcBoeHue NaHHOM AUCUUIUIMHBI HEOOXOIUMO Uil Ka4eCTBEHHOI'O OBJIA/ICHUS AUCLUILIU-
HaMH: «YTIpaBlIeHHE TOCYJapCTBEHHON MYHHIIMIIATBHON COOCTBEHHOCTHION;

3. TpeGoBaHus K pe3yJabTaTaM OCBOCHUS TUCHHUILINHBI

- CIOCOOEH OCYIIECTBIAThH MOUCK, KPUTHUECKUH aHAJIM3 M CHHTE3 MH(OpPMAINH, IPUMEHSThH CHU-
CTEMHBIN TIOJIXO/1 JIS peleHus mocTaBieHHbIX 3a1ad (YK-1);

- OTIpeneNseT, MHTEPIPETUPYET U paHXUPYeT WH(POpMAIIHIO, TPEOYeMYyIO JUIsl PEIICHHUs TOCTaB-
nennoi 3amaun (YK-1.2);

- OCYILECTBJISIET MOUCK MH(OPMAILIMK JIJISl PeLICHHs TTOCTAaBJICHHON 3a/1auM 110 Pa3IMYHBIM THUIIaM
3ampocoB (YK-1.3)

- cI0cO0EH OCYIIECTBIISATH JAE€I0BYI0O KOMMYHHUKAIIMIO B YCTHOM U MUCbMEHHOM opMax Ha rocy-
JapCTBEHHOM si3bIke Poccuiickoit denepanuu u nHOCTpaHHOM(BIX) si3bike(ax) (YK-4);

- BEJIET JCJIOBYIO MEPENHCKY, YUUTHIBas OCOOCHHOCTH CTHJIMCTHUKU OQHUIIMATBHBIX U HEOPUIIH-
QIBHBIX MUCEM, COLIMOKYIbTYPHBIC pa3ianuus B (popMaTe KOPPECHOHICHIIMK HA TOCYJapCTBEH-
HOM M MHOCTpaHHOM (-bIX) si3bikax (YK-4.2);

- croco0eH OmpeeNsaTh MPUOPUTETHI TPOPECCHOHATLHON EATEIbHOCTH, pa3padarbiBaTh U 3¢-
(eKTHBHO UCTIOJHATH YIpPaBICHUECKHUE PEIleHUs, IPUMEHITh MHCTPYMEHTHI U TEXHOJOTUU pe-
T'YJIMPYIOLIETr0 BO3JCHCTBUS NP peann3anuu ynpasiendeckoro pemnrenus (ITK-1)

- IEMOHCTpPUPYET 3HAHHE COJIEP>KAHUS KaJApOBOW pabOThl B rOCYJapCTBEHHOM (MYHUIIUIATb-
HOM) OpraHe, CTaTyC, THIIOBOW COCTaB M OpraHU3alMOHHO-(YHKIHMOHAJIHHOE COJCpKAHUE
JOJIKHOCTHBIX PETJIaMEHTOB, HOPM JEHMCTBYIOIIETO 3aKOHO/AATENbCTBA, OCHOBHBIX II€JIel CBOEM
npo(ecCHOHANLHOM e TENIbHOCTH U onpeenseT myTu ux goctwxenus (ITK-1.1)

- IPUMEHSET SKOHOMHYECKHE OCHOBBI MPUHATHS YIpPaBIEHUYECKUX peuleHuil B cdepe aaMUHU-
CTPAaTHBHBIX MPOILIECCOB, METOJBI YIPABICHUYECKUX PELICHUH, UX MapaMeTpbl KauecTBa U OCY-
IIECTBJICHUS aAMUHUCTpATHBHBIX mporiecco (ITK-1.2)

4. KpaTkoe cogep:kanue TUCHUIIHHBI:
1. TloHsTue nOKyMEeHTOOOOpPOTa W JAEIONMPOU3BOACTBA
2. TpeboBaHMsI K COCTABICHUIO U O)OPMIICHUIO JOKYMEHTOB
3. OCHOBHBIE JJOKYMEHTHI B ICJIONPOU3BOJICTBE



4. JIOKyMEHTHI 110 JINYHOMY COCTaBy
5 llonsATHe U cxema opraHU3aIi padOThl C JOKYMEHTaMHU.
6. CoBpeMeHHbIE cIOCOOBI CO3/1aHuUs TOKYMEHTOB B JIEJIONPOU3BOICTBE

7. PaboTa ¢ toKkyMeHTaMHu, COAepKAITUMU KOH(DHUICHIIMAIbHBIE CBEICHUS
8. JlesioBbIE M1 KOMMEPUYECKHUE MUChMA.

5. O6mas Tpya10eMKOCTh JUCHHUILJIMHBI COCTABJISAET 4 3a4eTHBIX eIMHMII.

6. PazpabdoTumk: K.3.H., JOLEHT H.H. Bonoxos



