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ITACITIOPT ®OHJA OHEHOYHbIX CPEJICTB

mucimumanbl b1.B.J[B.03.02 «/lokymeHnTannonHoe obecnedeHue npodecCHoHanbHON AesITeb-
HOCTH)

Ne | Konrponupyemsie | Kox naaukaropa HanmenoBanue oieHOYHOTO Koi-Bo
n/n | paszgensl (MOy- | IOCTHXKEHHUS KOM- | CpEICTBA U MHBIX MaTepUAJIOB

JIM) JUCLUILIMHBI NEeTeHIMH
1 Onucanue mnokaszareied U Kpu- 5

TEpPHUEB OILICHUBAHUS CHOPMHUPO-
BaHHOCTH KOMIICTEHIIMH, OIHCa-
HUE IIKAJI OTICHUBAHMUSI

2 TuroBbIec KOHTPOJILHEIEC 3a0aHUS 1
WHBIC MaTePUAbI, HEOOXOIMMBIC

YK 1.2, JUI OUEHKHW 3HAHUM, YyMEHUH,
YK-1.3 HaBBIKOB H OIBITA JEATENBHOCTH, 3
B nenom [IK-2.2. XapaKTePU3YIOIINX dTamnbl (OpMH-
[1K-3 pOBaHUsI KOMIIETCHIIMH B IpoLiecce
I1K-3.2 OCBOCHHSI JIUCITUTTIIMHBI
3 MeTtoaudeckne MaTepHuaebl, ompe-

JISTIAIONINE TPOLIEAYPhl OLICHUBAHUS
3HAHUW, YMEHUI, HABBIKOB U OIIbITA
JEATEIbHOCTH, XapaKTEPU3YIOIINX
STarbl GOPMHUPOBAHUS KOMITETEH-
Ui




1 ONUCAHME MOKA3ATEJIEM 1 KPUTEPUEB OLIEHUBAHMSA KOMITIETEHIIAM, ONMMCAHUE IKAJ OLIEHUBAHUS

1.1 Onucanue mKaJdbl OeHUBAHUS C()OPMHUPOBAHHOCTH KOMIIETEH U
KOMHCTCHL{I/II/I Ha Ppa3s/IMYHbIX 3Tallax ux (bOpMI/IpOBaHI/IH OIICHUBAKOTCA ABYMS OLICHKAMMU: «3a4YTCHO», «HC 3a4YTCHO»

1.2 Onucanue noka3saresieil 1 KpUTepHeB OLlEHNBAHUS C(POPMHUPOBAHHOCTH KOMIIETEHIMH 10 JUCHUIINHE, 00ecTIeYnBaIOIIMe J0CTHXKEHH e
IUIAHUPYEMBbIX Pe3yJIbTATOB 0CBOEHUsI 00pa30BaTeIbHON MPOrpaMMbl

Kon xommnereHmu
(MHIMKaTOpa AOCTHIKEHUS

Pesynprar oOyueHus
10 JUCLUILINHE

Kputepuu u mokazarenn oieHUBaHUS PE3yJIbTaTOB 00yIEeHHUS

KOMITICTEHIIHH) «HE 3a4TECHO» «3aYTEHO»
1 2 3 4
VK-1 3uark: METOJBI cOOpa M cucTemaru3aius | dparmenTapuble 3HaHUs METOAO0B cOopa | ChopMUpOBaHHBIE MIIM HENOJIHBIE 3HAHUS

(VK-1.2, VK-1.3)

uHbOpMaNKHU 10 IpobdaeMe sl peuIeHUs
IIOCTABJIEHHOW 3a/1a4u

U cucTeMaru3anus WHPOPMAIUU 110
npoOJieMe JIsl pelIeHUs MOCTaBICHHOM
3amaqu / OTCyTCTBUE 3HAHUN

METOZIOB cOOpa W CHCTeMaTh3allus
UHOPMALIUK TI0 TTpodIIeMe IS perie-
HHSI TIOCTABICHHOI 3a1a4n

VMeTh: COMOCTABIIATh Pa3HbIe MCTOYHHKH
WH()OpPMALIMK C IETBI0 BBIIBICHHUS WX
MPOTUBOPEUYUIl M TIOMCKA JIOCTOBEPHBIX
CYXJICHHI, WCIOJL30BaTh WH(POpPMAITHU-
OHHO-KOMMYHUKAIIUOHHBIE  TEXHOJOTUU
JUTSl TIOUCKA, OOpaOOTKH M TIPEICTABIICHUS
uHpopManuu

dparmeHTapHOE COIOCTABIATH pa3HbIE
WCTOYHHUKHA MH(OPMAIMK C LENBIO BBI-
SBJICHUS WX NPOTUBOPEYMM W IIOHUCKA
JNOCTOBEPHBIX  CYXKJIECHMM, HCIIOIb30-
BaTh UH(POPMALIMOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTHM IS
MOUCKa, OOpabOTKU M TpEICTaBICHUS
nHpopmanuu / OTCyTCTBHE YMEHHI

B uenom ycnemHoe ymeHue COIIOCTaB-
JSATh pa3Hble ICTOYHUKU UHPOpMALIUU
C LENbI0 BBIABICHUA HUX IIPOTHUBOpE-
YUH U TIOMCKA JIOCTOBEPHBIX CYXKIe-
HUH, HCIOJIB30BaTh WH(POPMALIMOHHO-
KOMMYHUKAIIMUOHHBIE TEXHOJIOTUH IS
HOUCKa, 00pabOTKU U MpPECTaBICHUS
uH(bopMaIuu

Bragers: HaBbIKAMH MOKCKA UH(OpMAIK
JUIsL pelleHus] MOCTaBICHHOM 3a/Jayu IO
Pa3IUYHBIM THUIIAM 3alpOCOB

dparmeHTapHOE BIaJICHUE HABBIKAMH I10-
vucka uH(OpMaMU IS PElIeHHs To-
CTaBJICHHOM 3aJ1ayy 110 Pa3JIUYHbIM THU-
maM 3arpocoB / OTCYTCTBUE HABBIKOB

B [CJIOM YCIICIIHOC BJIAICHUC HABbIKAMU,
HaBbIKaMH TIOMCKa HH(pOpMaIuu JyIs
peuieHuss IOCTaBICHHOW 3a1add 10
Pa3JIMYHBIM THUIIAM 3alIpOCOB

TIK-2 (TIK-2.2)

3HaTh: MEXaHU3Mbl U METOIUKH cOopa,
aHaJI3a M CUHTE3a MacCUBa SKOHOMMUE-
CKOI MH(pOpMauu

®parMeHTapHble 3HaHUS MEXaHU3MOB U
METOJIMKH cOOpa, aHaiW3a W CHUHTE3a
MaccuBa 3KOHOMUYECKOW MH(pOpMaluu
/ OTCcyTCTBHE 3HAHHH.

CdopMupoBaHHBIC WM HEMONTHBIC 3Ha-
HUSL MEXaHU3MOB U METOJIUKU cOopa,
aHalln3a M CHUHTE3a MacCCHBa 35KOHO-
MUYeCcKol WH(OpMaIun

TIK-2 (TIK-2.2)

YMeTh: aHAIM3UPOBAThH 337]a4y, BBIICIIAThH

@parMeHTapHOE yMEHUE AHAIM3UPOBATH

B nenom ycnemHoe yMeHue aHaJIU3UPO-




ee 0a30BBIE COCTABJIIONINE, HAXOAUTH U
KPUTHYECKH aHAIM3UPOBaTh HH(pOpMa-
IIUI0, HEOOXOIUMYIO I PEIICHUs II0-
CTaBJICHHON 3a7]aul O JESATCIBHOCTH
ayJIMPyeMoro JIUIA U CPEbl,

3aady, BBIICIATH €e 0a30BBIE COCTaB-
JSIONINE,  HAaXOAWTh M KPUTHUYECKU
aHAIM3UPOBaTh HMHQOpPMAIIUIO, HE0O0-
XOJUMYIO JIJISl PEIICHUS] TTOCTABIICHHOM
3aauu O JIESATEIILHOCTH ayIupyeMOro
JALa ¥ cpenpl,. / OTCyTcTBUE YMEHUH

BaTh 3ajady, BBIICIATH ee 0a30BbIe
COCTaBJISIFOIIME, HAaXOAUTh M KPHUTHU-
YeCKH aHaIW3UpPOBaTh HH(GOPMAIIHIO,
HEOOXOUMYIO ISl PELICHUs] TOCTaB-
JEHHOW 3aJa4yd O JesTeNbHOCTH
ayIUpyeMOT0 JIUIA ¥ CPEeJIBL,

TIK-2 (TIK-2.2)

Briagers: MEXaHU3MaMM ITOMCKA U aHaJU-
3a uH(OpMALIUU, B TOM YHUCIE C TpPUME-
HEHUE COBPEMEHHBIX HH(OPMALMOHHBIX
Y KOMMYHUKAIMOHHBIX TEXHOJIOTUH,

@parMeHTapHOe BllaJIcHHe MEXaHU3MaMH
MOMCKA M aHaln3a WH(POpPMAILUU, B TOM
quciae C IMPUMEHEHHE COBPEMEHHBIX
WHPOPMAIIMOHHBIX M KOMMYHHKAIIH-
OHHBIX TE€XHOJIOTUH. / OTCyTCTBHE HABBI-
KOB

B nenom ycnemHoe BnageHue MEXaHU3-
MaMU TIOMCKa U aHam3a uHpopma-
LM, B TOM YHUCJIE C IPUMEHEHUE CO-
BPEMCHHBIX HH(POPMAIIMOHHBIX U
KOMMYHUKAI[MOHHBIX TEXHOJIOT UM,

TIK-3 (IIK-3.2)

3HaTh: METOAbI H CII0COOBI IMPpUMECHCHUSA
MH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEeXHOJIOTHH st cOopa, XpaHeHus, oOpa-
OOTKH, TPEACTABICHUS W TMepeiadyd HH-
dopmanuu I TOKYMEHTAIbHOTO KOH-
TpoJIs

@dparMeHTapHbIe 3HAHUS METOJO0B U CIIO-
co0oB TpUMEHEHHs HH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOIMH JUIs
cbopa, xpaHeHus1, 00pabOTKH, MpeicTaB-
JICHUs U nepejiaun uHbopMaluu i 10-
KYMEHTaJbHOTO KOHTPOJA / OTCyTCTBUE
3HaHUH

ChopmupoBaHHbIC WM HEMOJHBIC 3HA-
HHSI METOJIOB M CIIOCOOOB MPUMEHECHUS
UH(POPMAITMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHIA 111 cOopa, XpaHeHus, 00-
pabOTKH, TPEICTABICHUS W Iepeiadn
uHpopManuu A TOKYMEHTaJIbHOTO
KOHTPOJIA

TIK-3 (IIK-3.2)

VYMeThb: cCaMOCTOATENIEHO HAXOIUTh U 00pa-
OatbIBaTh HHPOPMAIIHIO, HEOOXOTUMYIO
JUTS KQUE€CTBEHHOTO BBITIOHEHUS JTOKY-
MEHTAJIbHOTI'O KOHTPOJIA

@parMeHTapHOE YMEHUE CAMOCTOSITEIIBHO
HaXOJUTh U 00pabaTeiBaTh HHPOpPMA-
LU0, HEOOXOAMMYIO /ISl KaYeCTBEHHOTO
BBITIOJTHEHHSI IOKYMEHTAIbHOTO KOH-
TPOJIst

/ OTCyTCTBUE YMEHUH

B nenom ycnenmnoe ymMeHre caMOCTOS-
TEJILHO HaXOIUTh U 00pabaThIBaTh MH-
(dopmanuio, HeOOXOIUMYIO JUIS Kaye-
CTBEHHOTO BBIITOJTHEHUS JJOKYMEHTAJIb-
HOT'O KOHTPOJIS

TIK-3 (IIK-3.2)

Bragers: MeTomamMu 00pabOTKHM W aHaIU3a
(DMHAHCOBO-3KOHOMHUYECKOH HMH(OpMAIH,
C LEJBI0 OCYILECTBJISTh TEKyIIee YIpaB-
JIEHUE JACSTENbHOCThIO M JIOKYMEHTalb-
HbI KOHTPOJIb

dparmeHTapHOE BJaJICHHE METOIaMH 00-
paboTkm W  aHanmu3a  (PUHAHCOBO-
HKOHOMHUYECKON HH(POPMAIHH, C LENBI0
OCYILECTBIIATh TEKYILIEE YIPABICHUE
NEeSTeNIbHOCThI0 M JIOKyMEHTaJIbHBIN
KOHTPOJIb / OTCYTCTBUE HAaBBIKOB

B mesnom ycnemHoe yMmeHHe BlaJIeHUE
MeTomaMu 00paboOTKM M aHanmu3a (u-
HaHCOBO-?KOHOMHMYECKOH MH(OpMaIHH,
C IeTbI0 OCYIIECTBIISATh TEKYIEe
YIIPABJIICHUE ACATENBHOCTBIO U JIOKY-
MEHTaJIbHbIA KOHTPOJIb




1.3 Onucanue mKaJjJgbl OLEHUBAHKUS OCBOCHUS TMCUUILIMHBI B (popMe 3aueTa

YTCHO», «HEC 3a4TCHO».

3HaHI/I${, YMCHU:, HAaBBIKU 06yqa10meroc;1 IO JUCHMUIIJIMHEC OLCHHMBAIOTCA OLICHKAMM: «3a-

1.4 Onucanue nokasarejeii u KPUTEPUEB ONCHUBAHUSA KOMIIeTEeHI M it

AUCHUIIMHBI B popMe 3adeTa

Onenka Kpurepun

3auTeHo

BBICTaBIISIETCS. CTYJEHTY, €CIM OH BBIIIOJHWI YCTAHOBJIEHHBIH MO JUCLMILIMHE
00BEM CaMOCTOATENBHBIX Pa0OT, a MPH OTBETaX Ha BOMPOCHI MOATBEP)KIACT HATH-
yrie HeOOXOAMMBIX 3HAaHUM, YMEHUI U HaBBIKOB HE HMXKE 3K3aMEHALMOHHOTO KpH-
TEpHUsl, COOTBETCTBYIOIIETO OLIEHKE «YIO0BJIETBOPUTEIILHO

He 3auteno

MGH&III/IOHHOIZ OLCHKU «HCYAOBJICTBOPUTCIBHO»

BBICTABJISICTCA CTYACHTY, €CJIM OH HC BBIIIOJIHUIL yCTaHOBJ'IeHHHﬁ IO JUCHMITIIMHE
00BEM CaMOCTOSTEIBHBIX p360T HJIA, IIPU BBIIIOJHCHHBIX CAMOCTOATCIIBHBIX pa-
6OTaX, €0 OTBCTHI HA IMOCTABJICHHBIC BOIIPOCHI COOTBCTCTBYIOT KPUTCPHUIO 3K3a-

2 TUTIOBBIE KOHTPOJIBHBIE 3AIAHUA 1 UHBIE MATEPHUAJIBI,

HEOBXO/JMMBIE JIJIsI OHEHKHA 3HAHUI, YMEHUI, HABBIKOB U OIIBITA

AEATEJIBHOCTH, XAPAKTEPU3YIOIIUX 3TAIIBI ®OPMUPOBAHUS
KOMIIETEHIIUUA B ITPOINECCE OCBOEHMUSA OBPA30BATEJIBHOU ITPOI'PAMMBbI

2.1. Bonpocsl k 3auerty

Ne Copepxanue pa3zena B AMJIaKTUUECKUX eTMHUIAX Konesl unaukaropoB no-
BO- CTH)KEHUS KOMIIETEHIINH
npo-

ca

1 2 3

1. ABTOMaTU3UPOBAHHBIE CUCTEMBI PETUCTPALIAN [1K-2.2 TTIK-3.2

2. Bo3HUKHOBEHUE U pa3BUTHE JIEIONPOU3BOICTBA. YK-1.2 VK-1.3

3. ['ocynapcTBEHHOE AENONPOU3BOJICTBO B COBETCKYIO JIIOXY. YK-1.2 YK-1.3 [1K-2.2
4, I'ocynapctBenHsie ctannapThl B ooactu nenonpousBojactea. | YK-1.2 YK-1.3 TIK-2.2
3. JIOKyMEHT, €ro BUbl U IIPaBUila COCTABIICHHUS. YK-1.2 VK-1.3 IIK-2.2

[1K-3.2
6. JlokyMeHTOOOOpOT, ero  pa3BuTMe U HopmatuBHO- | YK-1.2 VK-1.3
METOINYECKasi perJIaMEHTaLUs.
7. JIOKyMeHTBI 11 BHYTPEHHETO IMOJb30BaHMs, pa3padareiBae- | YK-1.2 YK-1.3
MBI€ CITY>KOOH yIpaBiICHHsI IEPCOHATIOM.

8. JIOKYMEHTBI 0 MaTepHAIbHON OTBETCTBEHHOCTH. YK-1.2 VYK-1.3

9. JIOKYMEHTBI 110 JINYHOMY COCTaBY [1IK-2.2 TTIK-3.2

10. | JlokyMeHTBI, 0(pOPMIISIONIHNE TPYIOBBIE OTHOIIICHUSI. I1K-2.2 TIK-3.2

11. | 3akoHOIaTENbHOE PETYINPOBAHUE JEIONPOU3BOJICTBA. YK-1.2 YK-1.3 [1K-2.2
12. | 3akoHOJaTeNbHbIE OCHOBBI HCIOJIb30BAHUS MH(POPMAIUH. YK-1.2 VK-1.3TIK-2.2
13. | 3HadyeHune KaApOBOW TOKYMEHTAIIUH B OPraHU3AINH. I1K-2.2 TIK-3.2

14. | Ucropus nenonpon3BoACTBa B yupexaeHusx Poccun. YK-1.2 VK-1.3

15. | KagpoBble KapTOTEKH. I1K-2.2 TIK-3.2

16. | KoppekTypHble 3HaKH U IPaBUJIA UX IPUMEHEHHUS. VYK-1.2 VK-1.3 TIK-2.2

I1K-3.2
17. | Jluunble nenma COTPYTHHUKOB: cocTaB, GopmupoBanue u xpa- | YK-1.2 YK-1.3 [1K-3.2

HCHHC.




18. | HopmaTtuBHO-MeTOAMYECKOE peryaupoBanue B padore kaapo- | YK-1.2 YK-1.3
BBIX CITYKO.

19. | Opranuzanust paboThl KaJpoBbIX ciIyx0 ¢ nmuckMamu U obpa- | I[1K-2.2 [1K-3.2
HICHUSIMH TPAXKIAH.

20. | Opranusanus ciyx0bl 1€0NPOU3BOJICTBA. YK-1.2 YK-1.3 [1K-3.2

21. OcHoBHBIE HOPMBI O(UITHATBHO-IET0BOr0 CTHIS JokymeH- | YK-1.2 YK-1.3
TOB.

22. | OcHOBHBIE TpeOOBaHUS K OJJaHKaM JTOKYMEHTOB. I1K-2.2 TIK-3.2

23. | OCHOBBI COBPEMEHHOT0 JICJIONPOU3BOICTBA. YK-1.2 VK-1.3

24. | OcoOEHHOCTH JIeJIOBOM MEPENUCKU HA PYCCKOM SI3BIKE YK-1.2 VK-1.3

25. | OcobeHHoCTH TTOATOTOBKU M odopmiieHus uHpopmanuonno- | YK-1.2 YK-1.3 T1K-3.2
CIPAaBOYHBIX JOKYMEHTOB.

26. | OcobeHHOCTH TOATOTOBKH M odopmMiieHUs opraHuzanuonHo- | [1K-2.2 T1K-3.2
pacnopsiAMTENbHBIX JOKYMEHTOB.

27. | OcobGEeHHOCTH SI3bIKa U CTUJIS CIYXKEOHBIX JOKYMEHTOB. [1K-2.2 TIK-3.2

28. | IloHsiTuE ¥ BUIbI HOMEHKJIATYPbI AEII. YK-1.2 VK-1.3TIK-3.2

29. PenakTupoBaHue TEKCTa: STalbl, IPUHIMIIBI, BUIBI. T1K-2.2 TIK-3.2

30. | Ponp nenonpou3BoICTBa B YIIPABICHUHU MTEPCOHAIIOM YK-1.2 VK-1.3

31. | Ponb 3HayeHue perucrpanuu JOKYMEHTOB B opranu3auuu je- | [1K-2.2 TIK-3.2
JIOTIPOM3BOJICTBA.

32. | Cucremaru3auus U XxpaHEHUE KaJAPOBOM JOKYMEHTAIMU. YK-1.2 VK-1.3

33. CoBpeMEHHOE JIeJI0BOE MUCHMO. T[1K-2.2 TIK-3.2

34. | CocraB u Ha3HA4YE€HUE JOHKHOCTHOW MHCTPYKIHUU! [1K-2.2 T1IK-3.2

35. CocraB KapoBOM JOKYMEHTAIlUU VK-1.2 YK-1.3

36. | CocTaB peKBU3UTOB JOKYMEHTOB. YK-1.2 VK-1.3

37. | CneumanpHasi JOKYMEHTAIMs KaAPOBOU CIykOBbI. [MK-2.2 TTIK-3.2

38. | Cpoku XxpaHeHHs KaApOBBIX JOKYMEHTOB. [1K-2.2 TTIK-3.2

39. TexHomorus co3nanusi TOKYMEHTA. TIK-2.2 TIK-3.2

40. | TumoBble OpraHU3allMOHHbIE CTPYKTYPbI Ciyx0b! nenonpous- | YK-1.2 YK-1.3
BOJICTBA.

41. | TK P®: tpysnoBble npaBa 1 00s13aHHOCTH PAOOTHUKOB. YK-1.2 VK-1.3TIK-3.2

42. | TpynoBoit 1OTOBOp M TPYAOBOW KOHTPAKT, coaepkanue, mo- | YK-1.2 VK-1.3 [1K-3.2

PAAOK 3aKIHOYCHHA, OCHOBHBIC OTJINYHA.

2.2 IIpuMepHbIe BADHAHTHI TECTOBBIX 3aJaHUI

TECTbBI TEKYIIEI'O KOHTPOJIA (I1P-1)

Monynsb 1 (Tat-1)

Bapuanr 1

1. Boibepute npaBuiIbHBIA BapHaHT OTBETA:
a) JOKYMEHTOBEJIEHUE — IPOLIECC M3YUEHUS YIPABICHUYECKUX NOKYMEHTOB JUIsl IPaBUIIBHOTO
UX COCTaBIJIEHUS U O(pOpMIICHUS;
0) JOKyMEHTOBe/IeHHe — HayyHasl TUCLMILUIMHA, U3yJaromas 3aKOHOMEPHOCTH (OPMHUPOBAHUS
¥ QYHKIIMOHUPOBAHUS CUCTEM JIOKYMEHTALIMOHHOTO 00€ecIieYeH sl YIIPaBIeHuUs;
B) JIOKYMEHTOBEJICHHE — YMEHHE MPABUIBHO COCTABIIATh, OQOPMIIATh, PETUCTPUPOBATH, UCTIOJI-
HATh U XPAHUTh YIIPABICHYECKNE JOKYMEHTBHI.

2. BepHo 11 yTBepKAeHHE: OCHOBHOM 3a7aueil TOKyMEHTAllMOHHOTO 00ecreyeH s yIpaBIeHus

SABJIACTCA, MMPEKAC BCCIro, CO3JaHNC UMCHOIIUX IOPUIUYICCKYIO CUITY JOKYMCHTOB, TO €CTh 3aIllMCh

uH(GOPMAIIUH 110 MPABUJIaM, YCTaHOBJICHHBIM HOPMATHBHBIMH aKTaMH WJIM BBIPAOOTAaHHBIM Tpa-
TULIAE?




a) BEPHO;
0) HEBEPHO.

3. CpencrBaMu TOKyMEHTHUPOBAHUS MOTYT OBITh:

a) MpocCThle opynus (pPydyKH, KapaHIAIlNd) U MEXaHHYECKHE M 3JIEKTPOMEXaHWYECKUE CPE/ICTBA
(MUIIyImMe MamMHKA, MarHuTO(oHbI, TUKTO(OHBI, POTO-, KHHO-, BUACOTEXHHUKA);

0) KOMIIBIOTEpHAST TEXHUKA,

B) BCE BBILICTIEPEUNCIICHHBIE CPE/ICTBA.

4. COBOKYIHOCTb B3aMMOCBSI3aHHBIX TPOLEAYpP, 0OECIEUNBAIOUINX JBHKECHUE JOKYMEHTOB B
YUPEXKJICHUU C MOMEHTA MX CO3/aHUs MM IOCTYIJICHUS M 10 3aBEPIICHHUS UCTIOIHEHUS HITH OT-
NpaBKH — 3TO:

a) TOKYMEHTO000pOT;

0) TOKYMEHTOIIOTOK;

B) OpraHusanys paboThl C JOKYMEHTaMHU.

5. DneMeHThI TOKYMEHTa Ha3bIBAIOTCS:
a) ero COCTaBHBIMH YaCTSAMH;

0) pEKBU3HTAMH;

B) CIIy’K€OHBIMH OTMETKaMHU.

6. PexBusuthl «I'epb Poccuiickoit @eneparumy», «I'epd cyobekra denepanum» u «IMOiema op-
TaHU3aIUN» SABISIOTCS:

a) B3aMMO3aMEHSIEMbIMU;

0) B3aUMOIOTIOTHSIOIINMH;

B) B3aHMOMCKIIOYAIOIINMHU.

7. HanmeHOBaHUE OpraHU3aliy, SBJISIOLICICS aBTOPOM JOKYMEHTA, JOJKHO COOTBETCTBOBATH
HAaUMEHOBAHHUIO:

a) BOCIIPOM3BEIEHHOMY Ha Ie4aTu OpraHu3aluy;

0) 3aKperyICHHOMY B YUPEAUTENIbHbIX JOKYMEHTAX;

B) YTBEP)KJIEHHOMY BBILLIECTOSAIIEH OpraHu3aluen.

8). CripaBo4HbBIC JaHHBIE 00 OPraHU3alUK BKIIOYAIOT:

a) MOYTOBBIH ajpec opraHu3alny;

0) MOYTOBBIN a7pec U HoMepa TeIePOHOB;

B) MOYTOBBIN ajipec, HoMepa TenedOHOB U IpyTrue CBeIeHHs 10 PElIeHUI0 OpraHu3auy (HoMepa
¢dakcoB, cueToB B OaHke, ajapec 3aeKTpoHHOM nouTsl, WEB-cTpanunsl B HTepuere, Homep u
JIaTy JTULEH3UH U JIp.).

9). BepHo 1M yTBep/IeHUE: HAUMEHOBAHHUE BUJIa JOKYMEHTA MPOCTABIISETCS HA BCEX JIOKYMEH-
Tax?

a) BEpPHO;

0) HEBEPHO.

10. JaToit mOKyMeHTa SIBIIAETCS:

a) JlaTa ero COCTaBJICHHUS,

0) mata ero moAnMCcaHus;

B) JlaTa €ro MOJANUCAHUS WIH YTBEPKICHHUS, IS MPOTOKOJIa — JaTa MPOBEICHUS 3aCeIaHtsl N
MPUHSITUS PEIICHUs, IS aKTa — JlaTa COOBITHUSI.

11). PeructpanoHHbIil HOMEp JOKYMEHTA



a) MpeaCTaBIsieT co0O0M MOPSAKOBBII HOMEP TOKYMEHTa U MOXET JOMOJTHITHCS UHICKCAMHU;
0) COCTOUT U3 MOPSAIKOBOTO HOMEpA JTOKYMEHTA,
B) COCTOMT U3 MOPSAKOBOTO HOMEpa IOKYMEHTA U BCET/Aa JOMOIHACTCS WHICKCaMU.

12. PexBU3UT «azipecar yKa3bIBaeTCs:
a) Ha BCEX JIOKYMEHTax;

0) B mUchMax;

B) B MCbMaXx U MpUKa3ax.

13. Beibepure npaBuIIbHBINA BapuaHT rpuda yTBEep>KICHUS:
a) YTBEPXKIAIO
I'enepanbHbIil qUPEKTOP
3A0 «['pang»
[Moanuce A.B. lamkoB
02.09.2006

0) «<YTBEPXJIAIO»
I'enepanbHbIil UPEKTOP
3A0 «I'pang»
[Toanuces A. B. JlamkoB
02.09.2006
B) YTBEPXJIAIO
I'enepanbHbBIN AUPEKTOP
3A0 «I'pana»
Iloanuce A. B. JlamkoB
02.09.2005
14. Pe3omonuys BKIIFOYAET:
a) GaMUJIHIO UCTIOTHUTENIS, COICPIKAHNE TTOPYUCHUSI, CPOK MUCTIOJHEHNUS,
0) haMuINIO UCTIOTHUTENS, COACpKAHKIE MMOPYUICHUS, CPOK UCIONHEHHS, MOAMNUCH PYKOBOAUTE-
JISt;
B) GaMUIHIO UCTIOTHUTENS, COACPKAHKUE TOPYUCHHSI, CPOK HUCIIOTHEHHUS, MOAMUCH PYKOBOAUTEIS
U JaTy TOAMUCAHUSI.

15. OT™MeTKa 0 KOHTpOJIE CTaBUTCS:

a) Ha JIEBOM IOJIe JOKYMEHTA PsI/IOM C 3ar0JIOBKOM K TEKCTY;
0) B IpaBOM HUKHEM YTy TOKYMEHTA;

B) Ha IIPaBOM I10JI€ IOKYMEHTA.

16. TekcT MOKyMeHTa, KaK MPaBUIJIO, COCTOUT U3:
a) OJTHOM YacTu;
0) IByX vacTei;
B) TpeX yacTei.

17. Paznienbl TEKCTa HYyMEPYIOTCS:

a) apaOckuMu nudpamu;

0) pUMCKUMU U apaOCKUMU LUPpaMu;
B) OyKBEHHO-IIM(PPOBBIM CIIOCOOOM.

18. B pacriopsauTe IbHBIX JOKYMEHTaX CBEJICHUS O HATMYUU MPUIIOKCHUHN YKa3bIBAIOTCS:
a) B OTMETKE O HAJTMYUHU TPUITOKECHHUS;

0) B TEKCTE TIOKYMEHTA,

B) B IPAaBOM BEPXHEM YIIIy JOKYMCHTA.



19. Ilognuce BKIOYAET:

a) HANMECHOBAHHE JIOJDKHOCTH JIUIIA, TIOIMCABIIETO JOKYMEHT (C yKa3aHHEM IPEATPUITHS, €CITU
JIOKYMEHT opOpMIICH He Ha OJIaHKE), THYHYIO MONNCH U €€ paciIupOBKY, 1aTy IMOAMHCAHNUS,
0) HaMMEHOBaHUE JIOJKHOCTH JIMIIA, IOANMCABIIETO JJOKYMEHT, JTHYHYIO MOJITUCH U ATy,

B) HAMMEHOBAHUE JIOJDKHOCTH JIMIIA, TIOJIIMCABIIETO JOKYMEHT (C yKa3aHUEM MPEANPHUSATHUS, €C-
7Y TOKYMEHT 0()OpMIICH HE Ha OJaHKe), JIMYHYIO MOANKCH U €€ paciudpoBKYy.

20. [Ipu moanucaHWH TOKYMEHTAa HECKOJIBKUMU JIOJDKHOCTHBIMU JIMIIAMU WX TIOJIIMCH PacIioia-
raroT

a) OJIHY TOJ APYroW B MOCJIEIOBATEIBHOCTH, COOTBETCTBYIONICH 3aHUMAEMO TOJDKHOCTH, TIPU
MOJMMCAHUU JJOKYMEHTA HECKOJIBKUMH JIUIIAMH PABHBIX JOJHKHOCTEH MX TOIITUCH PACIIONararoT
Ha OJIHOM YpPOBHE;

0) oHY MOJ APYTOM B MOPSIIKE OUEPEAHOCTH IO/ MUCAHUS JOKYMEHTA;

B) B aJ1()aBUTHOM TTOPSIJIKE.
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21. BeibepuTe npaBUIIbHBIA BapHaHT rprda COrIacoBaHMUs JTOKYMEHTA!
a) «COI'JTACOBAHO»
Havanbauk
JlemaprameHnTa o6pazoBaHus
Iloamuce
O.U. Tpodpumos
03.04.2006
6) COI'JTACOBAHO
Hauvanbauk
JlenaprameHTa oOpa3oBaHuUs
IToamuce
O.1. Tpodpumon
03.04.2006
B) COT'JTJACOBAHO
Hauvanbauk
JlenaprameHTa o0pa3oBaHuUs
Tloamuce
O.1. Tpodpumon

22. Ilevats npocTaBisieTcs Ha:

a) BCeX JOKYMEHTaX MpeanpusIThs;

0) Ha pacropsAIUTEIbHBIX JOKYMEHTaX MPEANpUsITHS;

B) JOKYMEHTaX, MPEeIyCMOTPEHHBIX COOTBETCTBYIOUIMMH HOPMATUBHBIMU aKTaMU; YAOCTOBEPS-
IOIIMX MPaBa JHI; GUKCUPYIONUX (PAKTHI, CBSI3aHHBIE C (PUHAHCOBO-XO35ICTBEHHOH JesITeIbHO-
CTBIO IIPEIITPUSITHS.

23. YkaxuTe MpaBWIbHBIN BapuaHT OTMETKU 00 UCTIOJTHUTEE:
a) Ycrunos 324 95 87
6) Yctunos Hukomait Ilerposuu 324 95 87

24. OTMETKY 0 MOCTYIUIEHUH JOKYMEHTA B OPTaHU3aLNI0 MPOCTABIISOT:
a) B IpaBOM BEPXHEM YTy JOKYMEHTA;

0) B JIECBOM HIKHEM YTJTy IOKYMEHTA;

B) Y HUIKHCTO ITOJISL ICPBOTO JIMCTA JOKYMCHTA.



25. Unentudukatop 371E€KTPOHHON KOITUA — 3TO:

a) ums (paiina, B KOTOpOM Oy/IeT XpaHUThCS JOKYMEHT, YKa3aHHOE Ha JOKYMEHTE;

0) oTMeTKa, MpocTaBisieMasi B JICBOM HUKHEM YTy KaKJOW CTpaHMIIBI JOKYMEHTa U COJepKa-
11asi HAaMMEHoOBaHue Qaiina, 1aTy u Ipyrue MONCKOBBIC TaHHBIC, YCTAaHABIMBACMbIC B OpraHU3a-
onu,

B) aBTOMATHYECKH IIITaMII, COJICPKAINil HAaUMEHOBaHHE (ailyia v 1aTy COCTABICHUS TOKYMCH-
Ta.

26. K ropuinyecky 3Ha4MMbIM OTHOCSITCS CIEAYIOIINE PEKBU3UTHI:

a) MOJIMHCh, aTa JOKyMEHTa, e4aTh, rpu( yTBEPKACHUS TOKYMEHTA;

0) moamnuch, Aata JOKyMEHTa, Mevarh, rpud yTBEpKACHUS TOKYMEHTa, PErUCTPAllMOHHBIA HO-
Mep JOKYMEHTa;

B) HaMEHOBaHHE BUJA JOKYMEHTA, MOJANUCH, 1aTa JOKYMEHTA, [e4aTh, Tpud yTBEpKACHUS J0-
KYMEHTA, PETUCTPALIMOHHBIA HOMEP JOKYMEHTA.

27. TekcT npukasa COCTOUT U3:

a) KOHCTaTUPYIOIIEH U pacTopsiAUTEIbHON YacTei;
0) BBOJIHOU U pa3bsICHUTEIHLHOMN YacTel;

B) KOHCTATUPYIOILIEH U Pa3bsICHUTEIBHOM.

28. IIpuka3 BcTynaer B CUILY:

a) C MOMEHTA COCTaBJICHUS,

0) c MOMEHTa NOIMUCAHMUS;

B) C MOMEHTA MOJIMUCAHUS, €CTTU B TEKCTE HE YKa3aH APYrou CpoK.

29. Ilpukassl 10 OCHOBHOM AESITEIbHOCTU XPaHATCS:
a) 1 rox;

0) 5 ner;

B) TIOCTOSIHHO.

30. PacniopsikeHre — IpPaBOBOM aKT, U3aBaeMblil Ul pa3pelieHus:
a) OCHOBHBIX ITPOM3BOJICTBEHHBIX 33]1a4;

0) orepaTUBHBIX BOIIPOCOB;

B) BOIIPOCOB, KaCAIOIIUXCS JIMYHOTO COCTAaBa MPE]] MPHUSTHS.

31. Pemienue — 1OKyMEHT, TPUHUMAEMBIi:

a) KOJIJIETHAJIbHBIM OPTaHOM B IIEJISIX pa3pelleHns IPOU3BOJICTBEHHBIX 33/1a4, BOIPOCOB;

0) pyKOBOAMTENEM MPEANPUITHS B LEISIX Pa3pelIeHUs] OCHOBHBIX MPOU3BOICTBEHHBIX 33]1aY;
B) BBILIECTOSALIUM OPTaHOM M HaIIPaBJIIEMBbII K UCIIOJHEHHUIO.

32. IIpoTOKOI — NOKYMEHT, (PUKCUPYIOIIHKA:

a) X071 00CYK/IEHUS BOIIPOCOB M MPUHSITHS PEIIEHU Ha COOpaHUSIX, COBEIIAHMSIX, 3aCETaHMSIX;
0) MHEHHUSI CTOPOH IPH Pa3pelIeHNH CIIOPHBIX BOIIPOCOB B IPABOOXPAHUTEIbHBIX OpraHax;

B) pa3iuuHble (PaKThl COOBITHUS, MPOUCXOIAIINE B OPTaHU3alMU U TpeOyrome JOKyMEHTUPOBa-
HUS.

33. IIpoTokon BeAeTcs: a) npeaceaaTesieM;
0) cexpetapem;
B) KQX/IbIM YYaCTHUKOM 3aceIaHusl.

34. Ecnu mociie BBICTYIUICHUS. WIIK B X0J1€ O0CYKICHHS 3a/JaBAIUCh BOIIPOCHI, OHU:
a) GUKCUPYIOTCS OTACIBHBIM JOKYMEHTOM;



0) HEe BHOCATCSI B TIPOTOKOJT,
B) (UKCHpYIOTCS B KpaTKO# (popMe BMecTe C OTBETaMHU.

35. AKTBI COCTaBISIOTCSA JUIA:

a) pa3peuIeHus CIOPHBIX BOIPOCOB;
0) noaTBepkIeHus (PaKTOB, COOBITHH;
B) IIPOBEJICHHS TIPOBEPOK, PEBU3H.

36. Cny>xeOHas U JOKJIaaHAs 3allicKa — 3TO;

a) OJTHO | TO XK€;

0) TOKYMEHTBI, CXOHBIC TT0 OPOPMIICHUS, HO Pa3INYAIONTNECs ESIMHA COCTABIICHNUS,
B) JIOKYMEHTBHI, IIEJIU U TOPSIIOK OPOPMIICHHSI KOTOPBIX PA3THYHBIL.

37. Eciii TEKCT KOHTPAKTa COCTABIIEH Ha HECKOJBKUX JINCTAX, TO UX:
a) CKPEIUISIOT JIFOOBIM CIIOCOOOM, HAIIPUMEp, CTEILIIEPOM;

0) MpOLINBAIOT;

B) MPOHYMEPOBBIBAIOT U MPOIIMBAIOT.

38. lns yka3aHus IPUYHH, BBI3BABIIUX KaKKe- THOO HAPYIICHUS, COCTABIISICTCS:
a) ciy)KeOHasl 3aIrcKa;

0) cripaBKa;

B) OOBSCHUTEIbHAS 3aIHCKA.

39. Pe3toMe — 3TO TOKYMEHT, COJIepKaINii CBeIeHU 00 00pa3oBaHUU U TPYAOBOH AEATEIBHO-
CTH YeJIOBEKa, U3JI0KECHHBIE:

a) B XpOHOJIOTUYECKOM TIOPSIJIKE;

6) B 00paTHOM XPOHOJIOTHYECKOM MOPSIKE;

B) B IPOM3BOJIbHOM HOpPSKE.

40. CpouHblii TPYZAOBOM AOIOBOP MOXKET 3aKIH0YAThCA Ha!
a) cpok He Oonee 5 ner;

0) cpok He 6onee 1 rona;

B) 1000 CPOK.
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41. Ilpwn 3akar0ueHUN TPYAOBOTO JAOrOBOPAa HE MOT'YT YCTaHABIMBATHCS MO COIVIACOBAHUIO CTO-
pOH:

a) OCHOBAHMUSI JUIsl YBOJIbHEHUS PaOOTHHUKOB,;

0) pa3mep 3apaboOTHOM IJIaThI;

B) HCIIBITATENbHBIN CPOK.

42. IIpuka3zaMu 10 JMYHOMY COCTaBY O(QOPMIISIOTCS:
a) mpueM pabOTHHKOB;

0) mpreM U yBOJIbHEHHE PAaOOTHUKOB;

B) NpHEM, YBOJIbHEHHE U TIEPEBO]] pAOOTHUKOB.

43. Bce mpukassbl 10 JINYHOMY COCTaBY OOBSIBIISIOTCS pAOOTHHKY:
a) YCTHO;

0) HemoCpeACTBEHHO! BhIJaueii TOKyMEHTa;

B) TIOJT PACITUCKY.



44. ITpuka3pl 110 JINYHOMY COCTaBY XPaHSATCS:

a) B TeUeHHe 75 JIeT;

0) B TeueHue S5 JeT:

B) B T€YEHHUE BCErO Nepuojia paboThl COTPYIHUKA.

45. PaboTHUK BIIpaBE UMETh:

a) OZHY TPYAOBYIO KHUXKKY;

0) Be TPYyIOBbIE KHUKKH;

B) CTOJIBKO TPYAOBBIX KHI)KEK, CKOJIBKO €My O TpeOyeTcs.

46. Ha paboTHUKa, MOCTYMAIOMIETO HA pabOTy BIEPBbIE, TPYIOBask KHIKKA 3aNIOJTHICTCS:
a) HEMEJICHHO NPU TTOCTYIUICHUH;

0) B TeUEHHE HEAEIU C MOMEHTA MOCTYIJICHHUS;

B) B TCUCHHUE OJIHOTO MECSIa C MOMEHTA IOCTYIICHHS.

47. I'naBHBIM pa3/1eI0M JIMYHOM KAPTOUKH SIBISETCA:

a) pazzaen | «O0uue cBeneHus»;

6) paznen II «CBeneHust 0 BOUHCKOM yueTe»;

B) pazzen Il «IIpuem Ha paboty, u nepeBopl Ha APYryro paboTy».

48. B 10KyMEHTallMOHHOM 00€CTIEUeHUH PEANPUATHS MOXKHO BBIACIUTH TPU TPYIIIBI TOKYMEH-
TOB:

a) MOCTYMAIOLIUE, OTIPABIISEMbIE U BHYTPEHHUE IOKYMEHTBI;

0) BXOZsIIME, UCXOAALINE U BHYTPEHHHE JJOKYMEHTHI,

B) pETUCTPUPYEMBIE, HEPETUCTPUPYEMBIE U BHYTPEHHUE TOKYMEHTBHI.

49. VI3 nocTynaomux JOKyMEHTOB PyKOBOJHUTEIIO OPTaHU3ALUH MepelaloTcsa Ha PACCMOTPEHHE:
a) BCE JIOKYMEHTHI;

0) Bce perucTpupyeMble JOKYMEHTHI;

B) Hanbosiee BaXXHbIE U CPOYHBIE, TPEOYIOLUE IPUHSTUS PELICHUsI HA YPOBHE PYKOBOJUTEIIS.

50. Ucxoadiye JOKYMEHTbI COCTABIISIFOTCS:
a) B OJTHOM DK3EMIUISIPE;

0) B IBYX 9K3EMILIIpax;

B) B TPEX dK3EMILISIpax.

51. Peructpanus 10OKyMeHTa MPEANOJIaraeT:

a) MPOCTaBJICHHE HAa HEM PErHCTPALMOHHOTO HO Mepa B YCTaHOBJIEHHOH (opme;

0) 3amuCh JAHHBIX O JOKYMEHTE B )KypHaJle YCTAHOBJIEHHOW ()OpMBI M MPUCBOCHHE €MY pEru-
CTPALMOHHOT'O HOMEPA;

B) 3aIIUCh JIAHHBIX O JOKYMEHTE B )KypHaJIe perucTpaiu.

52. HomenkmaTypa Jen npeacTaBiIseT Co0oi:

a) CIIMCOK 3arojIOBKOB (HAMMEHOBAHUM) J1€]1, 3aBOJJUMBIX Ha MPEANPUITHH, C YKa3aHHUEM CPOKOB
WX XpaHEHUS

0) mepeueHb BCeX JOKYMEHTOB, UMEIOIIUXCS HA TIPEPUSITHH,

B) 3aIlMCh JAaHHBIX O JOKYMEHTE B )KypHaje B YCTaHOBJIEHHOUW (popme, dukcupyromei ¢pakt ero
CO 371aHus1, OTIIPABIICHUS UM TTOJTYYCHHUS.

53. HoMeHknaTypa J1el COCTaBISICTCS:
a) B OJTHOM DK3EMILIIPE;



0) B IBYX 2K3eMILIIPAX;
B) B TPEX AK3EMILISIpaxX.

54. JIOKyMEHTBI BHYTPH JI€JIa Yalle BCEro pacroyiaraloTcs:
a) B XpOHOJIOTUYECKOM MOCIIeI0BATENbHOCTH;

0) B 00paTHOW XPOHOJOTHIECKON TTOCIIEI0BATEIIHHOCTH;

B) B JII000i1 MOCIEI0BATEILHOCTH B IIpe/ieiaxX OJHOTO roja.

55. OnTUMaabHBIM CPOKOM MCIIOIB30BAHUS JJOKYMEHTOB B JICJIONIPOU3BOICTBE SIBJISICTCS:
a) I rox;

0) 3 rona;

B) 5 JieT.

56. [IpuMeHeHne TePCOHATBHOTO KOMITBIOTEPA B ICTIONPOU3BOJICTBE MTO3BOJISIET:

a) YMEHBIIUTHh 00beM OYMaXHBIX IOKYMEHTOB;

0) YCKOpPUTH IIe4aTh HEOOXOAUMBIX TOKYMEHTOB

B) YIPOCTUTh COCTABJICHHE, PEAAKTUPOBAHUE U ONEPATUBHYIO PabOTy C JOKYMEHTaMHU.

57. Ans TOro uTo0bl NOJIB30BATHCS (PAKCUMUIIBLHOM CBSI3bI0 HA MPEANPUATHH, HEOOXOAUM:
a) KOMIIBIOTEP U MOJIEM;

0) TenedoH u (akc;

B) MOJCOETMHEHHBIN K Tele(OHHON TMHUM (DaKCUMUIIBbHBIN amnmapar.

58. CooO01eHus JIEKTPOHHOHN MTOYTOM:

a) UMEIOT MpeuMylecTBa nepes GakCUMUIbHBIMUA COOOIIEHUSIMU B BHI€ BO3MOKHOCTH MPHCO-
eIMHEHUs TIPUIIOKEHHOTO (aiina;

0) aHANOTMYHBI (PAKCUMUIIBHBIM COOOLICHUSIM;

B) YCTYNAIOT (PaKCUMUIBHBIMU COOOLIEHUSM B Y00CTBE OTIIPaBKH.

59. VI3 nmepevnciIeHHbIX BUIOB IHCEM K JICJIOBBIM IICbMaM HE OTHOCSITCS:
a) rapaHTUHHBIE TUCbMA;

0) pexiaMHbIe MHChMa;

B) JIpy’KE€CKHE MHChMa.

60. BepHo 11 yTBep>K/ICHHE: BO BCEX MUChMAaxX Ha3BaHUE BHJIA JIOKYMEHTA HE YKa3bIBACTCS?
a) BEPHO;
0) HEBepHO.
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61. Tekct mucprMa, Kak MPaBHUIIO, COCTOUT H3:

a) OJTHOM YacTu;

0) IByX vacTei;

B) TpeX YacTei.

62. [IncbMa MHOCTPAHHBIM KOMIIAHUSM TI€UaTAIOTCs Ha OJaHKE C MOJISIMHU:

a) o 2,54 cm (1 nroiim);

0) BepxHee - 2 cM, JIeBOE - 3 CM, HIDKHEE - 2 cM, TipaBoe - 1,5 cM;

B) 10 2 CM.

63. PesxuM KoMMepUuecKoi TalHbI — 3TO:

a) Mepbl, 00ECTICUNBAIONINE HEBO3MOXKHOCTh JIOCTYyIMa K MH(POPMAIIUH, COAEPKAIICH KoMMepUe-
CKYIO TaliHY;

0) mpaBOBbIE, OPTAHU3AIIMOHHBIC, TEXHUYECKHNE W WHBIC MPUHUMaeMble oOJiagaTeneM nHpopMa-



IIMH, COCTABIIAIONIEH KOMMEPUYECKYIO TaliHy, MEpHI 110 OX paHe ee KOH()UACHIINAIbHOCTH;

B) TOPSIIOK 3aLIUTHI M JOCTyNa K KOH(QHUIECHIMAILHONH MH(pOpPMAlLKK, a TaKKe MPaBUjIa €€ HC-
HOJTb30BAHHSI.

64. O0s13aTeNbCTBO 10 HEPA3IJIAIIEHUI0O KOMMEPYECKOM TallHbI XpaHUTCS B JINYHOM Jiejie paboT-
HHKa:

a) He MeHee 5 JIeT 1ociie YBOJIbHEHHUS,

0) B TeUEHHE BCETO Mepruoa paboThl COTPYIHUKA;

B) He MeHee 10 ner.

65. [Ipu mpekpameHnu TPyJOBBIX OTHOIICHUH C MPEANpHUITHEM, HA KOTOPOM COTPYAHHUK ObUI
nomymieH Kk KT, o06s3aTenscTBa 0 HepasriameHn KOH(GHICHIINATbHBIX CBEACHUH IEHCTBYIOT:

a) B Te4eHue 2 JIET, €CJIM MHOW CPOK HE YCTAHOBJICH TPYIOBBIM KOHTPAKTOM;

0) B TeueHue 3 JeT, €CIM UHOM CPOK HE YCTAaHOBJIEH TPYIOBBIM KOHTPAKTOM;

B) B TECUCHHUE 5 JIET, €CIIM MHOM CPOK HE YCTAaHOBJICH TPYAOBBIM KOHTPAKTOM.

66. Jlenonpous3BOACTBO — ATO. ..

1. JesaTenbHOCTH MO OpraHu3aIK PpaboThl C JOKYMEHTaMH U OJJHOBPEMEHHO IO IOKYMEHTHPO-
BaHHUIO.

2. TPOMBIIUICHHBIN MPOIIECC MO MPOU3BOACTBY PA3IMYHBIX JEIT

3. KOMIUIEKC OpraHU3alMOHHO-TEXHUYECKUX MEPOIPUITHIA

67. CKOIbKO KOMIIOHEHTOB BXOJUT B COCTaB MOHATHUS JI€JIONPOU3BO/ICTBA:
. 3x

2. 4=

3. 6

4. 2-x

68. Jlenonpon3BoaCTBOM MOTYT 3aHUMAThCSI:
1. TONBKO FOp. IMLIA

2. TOJBKO pu3. IHIa

3. ¢wus. u op. u ¢pus. muna
4. TNpaBWIBHOTO OTBETA HET.

69. M0>XHO 11 €JI0NPOU3BOACTBO ONPEAETUTh KaK TEXHOJIOTHIO padOThI C JOKYMEHTaMHU.
1. nma

2. Her

70. 1enonpou3BOACTBO 00eCeUnBAECT Ha MPEANPHUATHN:

1. ympaBneHue pUHAHCOBBIMH, XO3THCTBEHHBIMA U HHBIMU JOKYMECHTAMH.

2. opraHM3anyei JT0KyMeHTHPOBAHUS

3. TpOU3BOACTBO IOKYMEHTOB

4. ynpaBieHHE IEPCOHATIOM

71. K o6bexTaM Oyx. yu€Ta OTHOCHAT:

1. ©IMyIIECTBO MPEANPUATHS

2. 00s3aTenbCTBA IPEAIPUITHS

3. X03. onepanuu.

4. BCe MEePEUNCICHHOE

72. B coctaB OyxranTepckoil OTUETHOCTH HE BXOJIUT:

1. byx. 6anaHc ¢ NpUIOKEHUSIMH

2. AynnuTopcKoe 3aKJIFoueHue

3. [losicHuTENnBHAA 3anIUCKA

4. Tlonoxenue 1o omare Tpyaa

73. Jlna opraHu3aiuu AeJIONPOU3BOACTBA HE MOXKET OBITh HCIIOJB30BaH ... CIIOCO0.



l. neueHTpaniM30BaHHBIN
2. UEHTpaIu30BaHHBIN

3. cMelaHHbIN

4. aAMUHHCTPATUBHBIN

74. JleneHTpaIu30BaHHBINA CITIOCOO BHEAPSAETCS HA MPEANPHUITHSIX C .... CTPYKTYpOH.
1. crnoxHol
2. HECJOXHOH

3. KpynHoM

4. Menkoi

75. LlenTpann3oBaHHbI cr10cOO BHEAPSETCS HA MPEINPUATHUSX C ..... CTPYKTYPOH.
CIIOKHOMN

1. HecnmoxHOI

2. KpymHOM

3. Menkoi
76. JJIokyMeHTOO0OpOT — 3TO...
l. ynopsaoueHHOE MNEepeMEeleHUE NOKYMEHTOB OT OJHOTO CTPYKTYPHOIO MOJpPAa3AEiICHUs K
JpYroMy ¢ MOMEHTA X MOCTYIUICHHS 10 MOMEHTA IIOMEIIECHUS B [€J1a IPEIITPUITHS.
2. mepeMelleHHe JOKYMEHTOB OT OJHOI0 CTPYKTYPHOI'O MOJpa3/esieHus K IpyroMy C MOMEHTa
UX MTOCTYIUIEHHsI O MOMEHTA ITOMEIIECHHUS B J€J1a IPEIITPUATHSL.
3. XaoTHuYeCKOE NEPEMELICHHE TOKYMEHTOB OT OJHOIO0 CTPYKTYPHOTO MOJpAa3AEICHUS K Jpy-
TOMY C MOMEHTA UX IOCTYIIJICHUS 10 MOMEHTA [IOMEUICHMS B JIeNa IPEANPUATHS.
77. I'pynmna OyXraJTepcKoro IeI0MpOru3BOICTBA BXOIUT B COCTAB:
1. yderHoro ornena
2. HaAy4HOro OTxejna
3. aHaTUTHYECKOIO OTHENa
4. otuéTrHOro oTnena
78. dopMHpOBaHKME OPraHU3aMOHHON CTPYKTYPBI I'PYIIIbI IPOBOAUTCSA B ... dTala.
1. 2-a
2. 3-m
3. 4-e
4. 1,5-a
2.3. [IpumepHbIe BAPDUAHTHI 3a/1a4

3ananue 1. CoctaBbTe U 0popMuTE NPUKA3HI 10 OCHOBHOM J1€ITEJILHOCTH, U IPyTrHe
pacnopsiiuTe/ibHbIe JOKYMEHThI, He00X0UMbIe B IAHHBIX YIIPABJIeHYECKUX CUTYAIUsIX.

Curyanus 1.

Ha MockoBckoM koMOMHaTE MO MPOU3BOJICTBY MY3bIKAIbHBIX HHCTPYMEHTOB U MeOenu
(rocynapcTBEHHOE MpEaNpUATHE), KOTOPBIH BXoAUT B KoHIIepH MO pa3paboTke U MPOU3BOACTBY
OPOAYKIMH My3bIKanbHONH mpoMbinuieHHOCTH (POCMY3IIPOM), neiictByer Ilonoxkenue o
IPEMUPOBAHUM PYKOBOJUTENEH 11€X0B, OT/IEN0B U c1yk0, yrBepxaeHHoe 05.01.2003 Ne 27.

12 anpenst Tekyiero rojga aupekrop komOunata B.M.JlaproHoB nmopyuuin HayalbHUKY
oThena Tpyjaa u 3apabotHoi miuarel MapkoBy H.I'. paccuntars pazmep npeMuu pyKOBOAMTEISIM
OTJIEJIOB, 1IEXO0B M CIyX0 KOMOMHaTa mo uToram pabOThl 3a MEpBBIA KBapTal K 15 ampens, a
riaBHOMy Oyxranrepy komOuHaTta TpommHoit C.I'. — opraHn3oBaTh BhIIUIATY Hpemun kK 20 am-
pelid TeKyIEero roja.

HauvanpHuk miiaHOBO-3KOHOMHYeckoro otaena MareeeBa C.H. u rmaBHBI Oyxrantep
Tpommnua C.I'. 3aBU3MpOBaIN NPOEKT MpUKa3a IUPeKTopa KOMOUHATA.

Curyanus 2.

A.H.lIllunos, npeacenarens Poccuiickoro areHTCTBa MEXAYHAPOIHOTO COTPYAHUYECTBA
U pa3BuTHs (rocynapcTBeHHas opranusauus npu I[lpaButensctBe P®D), 24 ¢deBpans Tekymero
rojla IOpy4us CTPYKTYPHBIM MOAPA3JCIICHUsAM areHTCTBa COBMECTHO € IpenacraBuTessiMu ['oc-



komumyiectBa Poccun x 10 anpesns moAroTOBUTH MPOEKT MPOrpaMMBbl MPUBJICUYEHUS HHOCTPaH-
HBIX MHBECTHIIMM K MpOLECCY aKIMOHMPOBAHMS TOCYAAPCTBEHHBIX Hpeanpustuidl. Ilopyuenue
ObLIO AaHO BO ucnoiHeHue nocranosiaeHus [IpaButensctBa PO ot 24 despans tekymiero roaa
Ne 246 I'maBHOMY ynpaBIEHHUIO OTPAcI€BbIX MHBECTUIMOHHBIX IIpOrpaMM, [ 1aBHOMY OroBOp-
HO-TIPAaBOBOMY YIIPABJICHHUIO U [ TaBHOMY YyIIpaBICHUIO CTPATETUH U MHBECTHPOBAHUSI.

ITpoekT npukasa npeacenarenst areHTCTBA ObLII 3aBU3MPOBAH €r0 MEPBBIM 3aMECTUTENIEM
J.H.®enopoBbIM 1 HauyalbHUKOM ['J1aBHOTO JOTOBOpHO-IIpaBoBOro yrpanieHus: 1.B.MnbuHbIM.
KonTposns 3a ucnonnenuem npukasa obu1 BosnosxeH Ha [{.H.denoposa.

Curyanus 3.

Hupexkrop OO0 «Meutay [TomsikoB B.M. 10 okTa0psi TeKyIero rojaa u3nain Ipuka3 o
IIPOBEJCHUY MHBEHTapHU3aLMA TOBAPHO-MAaTEPUAIBHBIX LIECHHOCTEN Ha CKiazae npeanpusatusi. OH
Ha3HA4YMJI KOMUCCHIO TIOJI TIPE/ICEIaTEILCTBOM KOMMepUeckoro nupekropa 3omotapesa E.W. . B
COCTaB KOMMCCUM BOLUIM INaBHbIA Oyxrantep Bomnoauna E.H. u Oyxranrep MBanosa B.C. . B
pHKa3e ObUIO MOPYUYEHO NPEICTaBUTh HAa YTBEP)KACHHE JOKYMEHTHI CKJIAACKOro ydera (1o co-
CTOSIHUIO Ha | OKTAOps) M OTYETHI 00 OCTaTKax TOBapHO-MaTepHAJIbHBIX LIEHHOCTEH (10 COCTOsI-
Huto Ha 10 okTa0ps) k 15 okTA0DpsL.

3 METOAUYECKHUE MATEPHUAJIbL, ONPEJNE/ISIIOIAE MTPOLEAY PbI
OLEHUBAHWA 3HAHUH, YMEHUHU, HABBIKOB U OIIBITA JTESTEJIBHOCTH,
XAPAKTEPU3YIOIIUX DTAIIBI ®OPMUPOBAHUA KOMIIETEHIIUU

1. TlonoxeHue o TEKyIIeM KOHTPOJE U MPOMEXYTOUHOM aTTecTalu 00y4arolIuXcsl, OCBau-
BaIOIIMX 00pa30BaTesIbHbIE IPOrPaMMbI BBICIIEr0 00pa30BaHUs — MPOrpaMMbl OaKaIaBpU-
aTa, MporpaMmsl crienuaiurera, nporpammsl Maructparypsl CMK-I1-02.01-04-21 / pas-
pa6. T.A. Jlammna. — 3epHorpaa: A30Bo-UepHOMOpPCKHII HWH)KEHEPHBIH WHCTUTYT
®I'bOY BO Jlouckoit 'AY, 2021. — 15 c.

2. TlonoxxeHue O MPOBENEHUHU TEKYILEro KOHTPOJIS M MPOMEXKYTOYHOW aTTecTaluu odyda-
IOIIMXCSl C IPUMEHEHUEM 3JIEKTPOHHOTO O0yUYEeHMsI, TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTMII B YCIOBHUSIX YCWJICHHUS CAHUTAPHO-3MUAEMHOJIOTMYECKUX MEPONPUSITHH.
CMK-I1-02.01-02-23 / pa3pa6. T.A. Jlammna. — 3epHorpaa: A3oBo-UepHOMOPCKUNA HH-
xeHepHblit uHctuTyT ®I'BOY BO [lonckoii 'AY, 2023. -8 c.

3. Pabouas mporpamma aucuuruiiael b1.B.J1B.03.02 «J/lokymeHTanioHHOE oOecreueHue
npodeccuoHalibHON nesTenbHocTH» / pa3pad. H.H. Bomoxos. — 3epuorpaa: A3zoBo-
Yepromopckuit nakeHepHbsiii HHCTUTYT PI'BOY BO [lonckoii 'AY, 2026. — 39 c.



