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®OHJl OHEHOYHBIX CPEJCTB
JUIAA TIPOBEAEHUSA ITPOMEKYTOYHOU ATTECTALIUU

Jducummunabl 51.B.J1B.03.02 «/lokymeHTanmmonHoe obecnedenne npohecCHoHaTbHOM Jes-
TECIBbHOCTHN

CrnenuaiabHocThb 38.05.01 «DxoHOMUUYECKasa 0E30MaCHOCTE

Cnenuanuszanus «9KOHOMHYECKasi OE30MACHOCTh M IKCIIEPTH3a ACITEILHOCTH X03SIHCTBYIO-
X CYOBEKTOBY

KBanupukauus BoITYCKHUKA SKOHOMUCT



ITACIIOPT ®OHJIA OHEHOYHbBIX CPEJICTB

mucmmuimebl 51.B.J1B.03.02 «/lokymeHTanmonHoe o0ecrieyeHre mpopecCuoHaIbHOM e TelNb-
HOCTHU»

No | Kontponupyewmsbie | Ko nHaukaropa HaunmeHnoBanue onieHOYHOTO Koin-Bo
n/m | pasnensl (MOAYy- | HOCTHDKEHHUS KOM- | CPEJICTBA U MHBIX MaTepPUAIIOB

JIN) TUCIUILIAHBI NeTeHIHH
1 Onucanue mnokazaTenel u Kpu- 5

TEpUEB OlICHUBaHUS CcHopMHUpO-
BAaHHOCTHU KOMHGTGHHHﬁ, oIrnuca-
HUE [TKAJ OIICHUBAHMSI

2 TunoBbie KOHTPOJILHBIE 33aJIaHUS U
WHBIC MaTePUAITBI, HEOOXO MBS

YK 1.2, JUISL OLICHKY 3HAHUN, YMEHUH,
YK-1.3 HABBIKOB U OTIBITA JESTENHFHOCTH, 3
B nenom [TK-2.2. XapaKTePU3YOIIUX dTalbl (hOpMHU-
I1K-3 pOBaHMs KOMIIETEHIIUH B Iporiecce
[1K-3.2 OCBOCHUS TUCIUIUIAHBI
3 MeTtonuuecknue MaTepualbl, Onpe-

JIETISIONUE TPOUEAYPhl OLICHUBAHUS
3HaHUI, yMEHUHN, HABBIKOB U OIBITA
NEATeITLHOCTH, XapaKTePHU3YIOIIHX
sTanbl OPMUPOBAHHSI KOMITCTCH-
LUK




1 OMIMCAHME MOKA3ATEJIEN 1 KPUTEPUEB OLIEHUBAHUS KOMIIETEHIIAM, OTUCAHUE IIKAJI OIEHUBAHUSA

1.1 Onucanne mWKaJabl ONEHUBAHUSA CPOPMHUPOBAHHOCTH KOMIIETeHIIHIA
KomnereHuy Ha pa3iauyHbIX Tanax UX (GOpMHUPOBAHUS OLEHUBAIOTCS ABYMS OLICHKAMM: «3aUTEHO», «HE 3a4TEHO»

1.2 Onucanue nokasareJieid 1 KpuTepueB oOleHUBaHKUSI CPOPMHUPOBAHHOCTH KOMIIETEHIUI 110 JUCUMUILIIMHE, 00eceYnBAKOIIM e JOCTUKEHH e
IUIAHUPYEMBIX Pe3yJIbTATOB 0CBOEHUA 00pa30BaTeIbHON POrpaMMBbI

Kong xommerennuu
(mEAMKaTOpa JOCTHKEHUS

Pe3ynpraT oOydeHus
O TUCITUILITNHE

KpuTepru u mokaszarenu OlleHHBaHUS Pe3yIbTaTOB 00YUIEeHHUS

KOMIICTCHITIN) «HE 3a4YTECHO» «3a4TEHO»
1 2 3 4
VK-1 3uath: METOJBI COOpa M cucTeMaTu3aius | OparMeHTapHble 3HaHUs METOZ0B cOopa | ChopMupOBaHHBIE UM HEMOJIHBIE 3HAHUS

(VK-1.2, YK-1.3)

nH(popManuu 1o mpodaemMe IS pereHus
MOCTaBJICHHOU 3a1a4u

W cucreMaruzaius uHGOpMAIUu 110
npo0OyieMe sl pelIeHHs TOCTaBIEHHOM
3ama4u / OTCYTCTBUE 3HAHUM

METOJIOB cOopa MW cHCTeMaTH3alus
nH(popManuu 1o mpodyieMe I pere-
HHUS IIOCTaBJICHHOM 3a1a4u

VMeTh: COMOCTABIISATh Pa3Hble NCTOYHHKHU
MH(OPMAIIMY C IEJbI0 BBISBICHHS WX
MPOTUBOPEUYUIl M TIOMCKA JTOCTOBEPHBIX
CYXJICHHH, WCIOJIb30BaTh WH(POpMAITHU-
OHHO-KOMMYHUKAIIHOHHBIC ~ TEXHOJOTUHU
JUTsI TIOUCKa, 0OpaOOTKH M TIPEICTaBIICHUS
uHpOpMaIuU

@parmMeHTapHOE COIIOCTaBIATL pa3HBIE
MCTOYHUKUA MH(OpPMALUU C IIENIbI0 BBI-
SIBIIGHUSI WX TMPOTUBOPEUUH U TIOMCKA
JOCTOBEPHBIX CYXJCHHUH, HCIOIb30-
BaTh nH(pOPMaIIMOHHO-
KOMMYHHMKAI[UOHHbIE TEXHOJOTHH IJIs
MOUCKA, O0pabOTKU M TPEICTaBICHUS
nHpopMmanuu / OTCyTCTBHE YMEHHI

B OEJIOM YCIICIMHOEC YMCHHC COIIOCTaB-
JSITH Pa3HbIe HICTOYHUKN HH(pOpMannu
C LEJNbIO BBIABJICHUS HMX IMPOTHUBOpE-
YUl W TIOMCKA JTOCTOBEPHBIX CYXKIIe-
HUH, UCTIONB30BaTh WH(POPMAIIMOHHO-
KOMMYHUKAIIHOHHBIE TEXHOJIOTHH JUIS
MoUCKa, 00pabOTKMU U MPEICTABICHHUS
nHpopmaluu

Bragers: HaBbIKAMH MOUCKA UH(OpMAIIH
JUIA PEIIEHUs MOCTaBJICHHON 3aladyul IIo
pa3IMYHbBIM THUIIaM 3aIIPOCOB

dparmeHTapHOE BIaJCHUEC HABBIKAMH I10-
ucka MHQOpMAIMM [JIs PELIeHUs Mo-
CTaBJICHHOM 3aJ1ayy 10 Pa3JIUYHbIM TH-
mam 3arpocoB / OTCyTCTBUE HABBIKOB

B ICJIOM YCIICITHOC BJIaJC€HUC HAaBbIKaMU,
HaBbIKAMHM TIOMCKA HMH(OpPMAIMH IS
peIIeHUs TIOCTABJICHHOW 3aJa4dl I10
Pa3IMYHBIM THIIaM 3alPOCOB

TIK-2 (ITK-2.2)

3HaTh: MEXaHU3Mbl U METOAHMKH cOopa,
aHallM3a ¥ CHHTE3a MacCUBa SKOHOMHYE-
cKkoi nH(popmauu

@parMeHTapHble 3HaHUS MEXaHU3MOB U
MeToMuKH cOopa, aHanW3a W CHUHTE3a
MaccrBa YKOHOMHYECKOW MH(pOpMAIHHI
/ OTCYTCTBUE 3HAHUM.

CdopmupoBaHHbIE WM HEMOJHBIC 3HA-
HUS MEXAHU3MOB U METOJUKH cOopa,
aHajgM3a M CHHTE3a MacCHBa DKOHO-
MHUYECKOH HH(pOopMaIu

TIK-2 (ITK-2.2)

VMmeTs: AHAJIM3UPOBATH 3aaa4y, BBIACIATH

@parMeHTapHOE yMEHUE AHAIM3UPOBATH

B nenom ycnemsoe ymMeHrue aHaJIM3UPO-




ee 0a30BBbIE COCTABIISIONINE, HAXOJIUTh M
KPUTHUYECKH aHAJIM3UpPOBaTh HH(OpMa-
10, HEOOXOAWMYIO Il pEIICHUs II0-
CTAaBICHHON 3alaud O JeATEIBHOCTH
ayIMpyeMOro JIMLA U CPEJIbI,

3a/avy, BBIJCIATH €€ 0a30BbIE COCTaB-
JSIONIAE,  HAXOMUTh M KPHUTHYECKU
aHAIM3UPOBaTh WHGPOpPMAIUIO, HE00-
XOIMMYIO JIJISl PEIICHUS] TIOCTaBICHHON
3aauu O JIEATCILHOCTH ayIUupyeMOro
JINA U cpenpl,. / OTcyTcTBHE YMEHHN

BaTh 3a7ady, BBIACIATh €€ 0a30BbIC
COCTaBJISIIOLINE, HAXOAUTh U KPUTH-
YeCKU aHAIM3UPOBATh MH(POPMAIIHIO,
HEOOXOIUMYIO JUISl pelIeHHs MOCTaB-
JIEHHOM 3aJayu O JIeSITEeNIbHOCTU
ayJIupyeMoro JMia 1 cpeipl,

TIK-2 (TIK-2.2)

Baagers: MEXaHM3MAaMHU IIOMCKA U aHAJIH-
3a UH(GOpPMAIIMH, B TOM YUCIIE C MPUME-
HEHUE COBPEMEHHBIX HH(OPMAIMOHHBIX
Y KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,

®dparMeHTapHOe BiaJcHHe MEXaHU3MaMU
MOKCKa U aHaln3a uHGOpMaIuu, B TOM
YyUClie C MPUMEHEHHE COBPEMEHHBIX
MH(OPMALIMOHHBIX U KOMMYHHUKAIIH-
OHHBIX TEXHOJIOTUH. / OTCYTCTBHE HABbI-
KOB

B CJIOM YCIICIITHOC BJIAACHUEC MCXAHHU3-
MaMH TOMCKa U aHali3a nHpopma-
UK, B TOM YUCJIC C IPUMCHCHUC CO-
BPEMEHHBIX HH)OPMAIIHOHHBIX U
KOMMYHUKAIIUOHHBIX TCXHOHOFHﬁ,

TK-3 (TIK-3.2)

3HaTh: METOJIbl U CHOCOOBI MPUMEHEHUs
MH(POPMALIMOHHO-KOMMYHUKALIMOHHBIX
TEXHOJOrui 1uisi cOopa, XpaHeHus, oOpa-
OO0TKHM, TPEICTABICHUS W Tepeladn HH-
dbopManuu A JOKYMEHTAJIbHOIO KOH-
Tposs

dparmeHTapHBIC 3HAHUS METOJIOB M CIIO-
co00B TMpUMEHEHUS HH(POPMAILIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTUH st
cbopa, xpaHeHusi, 00pabOTKH, MPeICTaB-
JIeHUs U Tiepenadn nHpopMauu i J10-
KYMEHTaJIbHOI0 KOHTpOIs / OTcyTcTBHE
3HAHUMI

CdopmupoBaHHBIC WM HEMOJHBIC 3Ha-
HHSL METOJIOB M CIOCO00B NMPUMEHEHUS
UH(POPMALMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHHA g cOopa, XpaHEeHHs, 00-
pabOTKH, TPENCTABICHUS U Iepeaadn
uHPOpPMALMK JUIE  JTOKYMEHTaJIbHOTO
KOHTPOJIS

TIK-3 (TIK-3.2)

YMeTh: CaMOCTOSITENILHO HAaXOAUTh U 00pa-
6aTbIBaTh HH(POPMALIHIO, HEOOXOTUMYIO
JUIs1 KAUeCTBEHHOTO BBITIOIHEHHS TOKY-
MEHTAJIBHOT'O KOHTPOJIA

dparmeHTapHOE YMEHHE CAMOCTOSITEILHO
HaXOJUTh U 00pabdaTeiBaTh HH(POPMA-
LU0, HEOOXOAUMYIO JJIsl KaYECTBEHHOTO
BBITTOJIHEHHS JJOKYMEHTAIBHOTO KOH-
TpOs

/ OTCcyTCTBUE YMEHUH

B 1ienom ycrmenHoe yMeHue CaMOCTOS-
TEJIbHO HaXOJUTh U 00pabaThIBaTh NH-
dhopmaruio, He0OOXOIUMYIO IS Kade-
CTBEHHOT'O BBHITIOJIHEHUSI JIOKYMEHTAJIb-
HOT'O KOHTPOJISt

TIK-3 (TIK-3.2)

Brnagers: MeToamMu 00pabOTKH M aHaIu3a
(bMHAHCOBO-3KOHOMHYECKON HH(pOpMaLy,
C IEJbI0 OCYILIECTBIIATh TEKYIIEE YIpPaB-
JICHHE JESITENBbHOCTBI0 M JOKYMEHTAJb-
HBI KOHTPOJIb

dparmeHTapHOE BIaJCHUE METOAAMH 00-
paboTkM W aHaiuM3a  (PUHAHCOBO-
HSKOHOMUYECKON HH(OpMAIMU, C LEJIbI0
OCYILECTBJIATh TEKYLIEE YIPaBICHHUE
NEATEIbHOCTBI0O W JTOKYMEHTAJIbHBIN
KOHTPOJIb / OTCYTCTBHE HaBBIKOB

B OeJIOM YCHCIIHOC YMCHHUC BJIAACHUC
MeTomaMu 00paboTkM W aHanmm3a Qu-
HAHCOBO-DKOHOMHYECKOH HH(pOpMAIIHY,
C LeNbl0 OCYLIECTBISITH TEKyIlee
yIOpaBjieHUE AEATEIbHOCTBIO M JOKY-
MEHTaJIbHBI KOHTPOJIb




1.3 Onucanne mKajabl OLEHUBAHMUSA OCBOCHUS AUCHHMILVINHBI B (hopMe 3a4eTa

YTCHO», KHEC 3aUYTCHO).

3HaHI/I}I, YMCHHS, HABbIKA 06yan0meroc;1 10 AMCHUIIIIMHEC OLICHUBAIOTCA OLICHKAMU:. «3a-

1.4 Onucanue noka3sareseid 1 KpuTepueB OLEHUBAHMSI KOMIIETEHIIM A

AUCHUILUINHBI B (popme 3a4eTa

Ouenka Kpurepun

3aureHo

BBICTABJISICTCA CTYACHTY, €CJIM OH BBINOJIHWJI YCTAHOBJIEHHBIM MO JHUCUUILIMHE
00BEM CaMOCTOSITENIbHBIX paboT, a MPU OTBETaX Ha BOMPOCHI MOATBEPKIAET HAIH-
yre HEOOXOAMMBIX 3HAHUHM, YMEHUH U HABBIKOB HE HIDKE dK3aMEHAIIOHHOTO KPH-
TEpHsl, COOTBETCTBYIOIIETO OI[EHKE «YJIOBJIECTBOPUTEIHHO

He 3aureno

MeHaHHOHHOﬁ OICHKHU «HCYOOBJICTBOPUTCIIEHO)

BBICTABJISICTCA CTYACHTY, €CJIM OH HC BBINNOJIHUII yCTaHOBHeHHBIﬁ IO JUCHUIIIIMHC
00BbEM CaMOCTOSATEIIBHBIX pa60T HJIY, IPU BBIIIOJHCHHBIX CaAMOCTOATCIIBHBIX pa-
6OTaX, €T0 OTBCTHI HAa IOCTABJICHHBIC BOIIPOCHI COOTBCTCTBYIOT KPHUTCPUIO 3K3a-

2 TUTIOBBIE KOHTPOJIBHBIE 3AJIAHUA 1 UHBIE MATEPHUAJIBI,

HEOBXO/IUMBIE /1151 OIEHKHW 3HAHWI, YMEHUI, HABBIKOB U OIIBITA

AEATEJIBHOCTH, XAPAKTEPH3YIOIUX 3TAIIBI ®OPMUPOBAHMUS
KOMIIETEHIUHA B ITPOIECCE OCBOEHUSA OBPA30BATEJIBHOU ITPOI'PAMMBbI

2.1. Bonipocsl K 3a4eTy

No Conepxanue pazaena B JUJaKTUYECKUX eIMHUIIaxX Koapl wHOukaTtopoB m0-
BO- CTHKEHUSI KOMIIETCHIIUH
po-

ca

1 2 3

l. ABTOMaTHU3MPOBAHHBIE CUCTEMBI PETUCTPALIMH I1K-2.2 T1K-3.2

2. Bo3HHKHOBEHUE 1 pa3BUTHE JIEJIONTPOU3BOJICTRA. VK-1.2 VK-1.3

3. ['ocynnapcTBeHHOE NEM0NPOU3BOJICTBO B COBETCKYIO AIIOXY. YK-1.2 YK-1.3 T1K-2.2
4. I'ocynapcTBeHHBIC cTaHIapThI B 00acTu nenonpousBoacTtea. | YK-1.2 YK-1.3 T1IK-2.2
5. JIOKyMEHT, €ro BUbl U IIpaBUjla COCTABIICHMUS. VYK-1.2 VK-1.3 TIK-2.2

I1K-3.2
6. JIokyMeHTOO0OpOT, ero  pasButue u  HopmaTuBHO- | YK-1.2 VK-1.3
METOJINYECKAs peryIaMEeHTalus.
7. JIOKyMEHTBI I BHYTPEHHEIO IMOJIb30BaHMs, pa3padateiBae- | YK-1.2 YK-1.3
MBI€ CITY>KOOH yIpaBICHHsI IEPCOHATIOM.

8. JIOKyMEHTBI 0 MaTepUAIbHON OTBETCTBEHHOCTH. YK-1.2 YK-1.3

9. JIOKYMEHTBI 10 JINYHOMY COCTaBY I1K-2.2 T1K-3.2

10. | JlIokyMeHTBI, OpOPMIISIOIINE TPYIOBBIE OTHOIIICHUSI. I1K-2.2 TIK-3.2

11. | 3akoHOJATENBHOE PErYIMPOBAHUE JIETIONPOU3BOJICTBA. YK-1.2 YK-1.3 TIK-2.2
12. | 3akoHOJATENbHbIE OCHOBBI CTIOIH30BAHUS HH(DOPMAITIH. YK-1.2 YK-1.3 TIK-2.2
13. 3HayeHHE KaJpOBOM JOKYMEHTAIIMU B OpraHU3alllH. T[1K-2.2 TIK-3.2

14. | Wcropus nenonpon3BOACTBa B yupexaeHusax Poccun. YK-1.2 VK-1.3

15. | KagpoBble KapTOTEKHU. I1K-2.2 TIK-3.2

16. | KoppekTypHble 3HaKM 1 IPaBUJIA UX IPUMEHEHHUS. YK-1.2 YK-1.3 TIK-2.2

I1K-3.2
17. | Jluunble gena cOTpyTHHUKOB: cocTaB, (popmupoBanue u xpa- | YK-1.2 YK-1.3 [1K-3.2

HCHHC.




18. | HopmatuBHO-MeTOIMYECKOE peryaupoBanue B padote kaapo- | YK-1.2 YK-1.3
BBIX CITYXO.

19. | Opranmsanus paboThl KaApOBBIX CIyK0 ¢ muchmamu u obpa- | [1K-2.2 [1K-3.2
IICHUSIMH TPKIAH.

20. Opranu3anus ciay>KObI IeJTOMPOU3BOJICTBA. VK-1.2 YK-1.3TIK-3.2

21. | OcHOBHBIE HOPMBI O(PHIMATBHO-IENOBOrO CTHIA JoKyMmeH- | YK-1.2 VK-1.3
TOB.

22. | OcHoBHBIE TpeOOBaHMS K OJIaHKaM JIOKYMEHTOB. I1K-2.2 TIK-3.2

23. OCHOBBI COBPEMEHHOTO JI€JIONPOU3BOICTBA. VK-1.2 VK-1.3

24. | OcoOEHHOCTH JIETIOBOM MEPEMUCKH Ha PYCCKOM SI3BIKE YK-1.2 YK-1.3

25. | OcobenHocTr MOArOTOBKH M odopmiieHus: uHpopmanmonno- | YK-1.2 VK-1.3 I1K-3.2
CIPAaBOYHBIX JOKYMEHTOB.

26. | OcobenHocTH MOATOTOBKH M oopmiieHust opranusanuonto- | I[1K-2.2 I1K-3.2
pacnopsANTENbHBIX JOKYMEHTOB.

27. | OcoOEHHOCTH SI3bIKA U CTUJIS CITYKEOHBIX IOKYMEHTOB. I1K-2.2 T1K-3.2

28. [ToHsiTHE ¥ BUABI HOMEHKJIATYPBI JIE]I. VK-1.2 YK-1.3TIK-3.2

29. | PenaktupoBaHHe TEKCTa: ITaNbl, IPUHIUIBI, BUJBL. I1K-2.2 T1K-3.2

30. | Ponp nenonpounsBoACTBa B YIIPaBIEHUH IEPCOHAIOM YK-1.2 VK-1.3

31. Posnb 3HaueHune peructpaunu J0KyMeHTOB B opranuzanuu ne- | [1K-2.2 TIK-3.2
JIOTIPOM3BOJICTBA.

32. CucreMaru3anus U XpaHEeHHUE KaJpOBOil JOKYMEHTAIIUH. VK-1.2 VK-1.3

33. | CoBpeMeHHOE IeJI0BOE MUCHMO. I1K-2.2 TIK-3.2

34. CocTtaB 1 Ha3HAYCHHE TOHKHOCTHON MHCTPYKIIUU: T[1K-2.2 TIK-3.2

35. | CocraB KaipoBOIl TOKYMEHTALIMHI YK-1.2 VK-1.3

36. | CocTaB peKBU3UTOB JIOKYMEHTOB. YK-1.2 YK-1.3

37. CrnenmanbHasi JOKYMEHTAIHS KaIPOBOW CITY)KOBI. T[1K-2.2 TIK-3.2

38. | Cpoku xpaHeHHs KaJIpOBBIX JOKYMEHTOB. I1K-2.2 TIK-3.2

39. TexHonorus Co31aHNs JOKYMEHTA. T[1K-2.2 TIK-3.2

40. | TumoBble OpraHU3allMOHHbBIE CTPYKTYPHI Ciy:kO0bI nenonpous- | YK-1.2 YK-1.3
BOJICTBA.

41. | TK P®: TpyznoBbie paBa 1 00s13aHHOCTH PAOOTHUKOB. YK-1.2 YK-1.3 TIK-3.2

42. | TpynoBoi AOTOBOp M TPYAOBOM KOHTpPAKT, coaepkanue, no- | YK-1.2 YK-1.3 T1K-3.2

PAAOK 3aKIHOYCHH A, OCHOBHBIC OTJIMYNA.

2.2 IlpumepHbIe BAPHAHTHI TECTOBBIX 3aJaHUH

TECTbI TEKYIIEI'O KOHTPOJIA (I1P-1)

Monyns 1 (Tat-1)

Bapuanr 1

1. BeiGepuTe npaBUIIbHBIM BApUAHT OTBETA:
a) JOKYMCHTOBCACHUC — MNPOHCCC U3YUCHUA YIPABJICHYCCKUX NOKYMCHTOB JISI IPABUJIBHOTO
UX COCTaBIJIEHUS U O(POpPMIICHUS;
0) JOKyMEHTOBeJIeHHEe — Hay4yHas TUCIMIUIMHA, H3y4arolas 3aKOHOMEPHOCTH (HOPMUPOBAHUS
¥ GYHKIIMOHUPOBAHUS CUCTEM JIOKYMEHTALIMOHHOTO 00ecIieYeH sl YIIPaBIeHUS;
B) JIOKyMEHTOBEJCHHE — YMEHHUE MPABUIBHO COCTABIIATh, O(OPMIISTH, pETUCTPUPOBATD, UCTION-
HATH U XPAaHUTD YIIPABICHUYECKHE JOKYMEHTHI.

2. BepHo nu yTBep:KACHHE: OCHOBHOU 3a/aueil JOKYMEHTAIMOHHOTO OOECTICUCHHS YIIPaBICHUS

ABJISICTCS, IPCKIAC BCCTO, CO3AAHUC UMCIOIUX IOPUANYCCKYHO CUITY JOKYMCHTOB, TO €CTh 3aIllMCh

uH(GOpPMAIIMH 110 TIPAaBHUJIaM, YCTAHOBJICHHBIM HOPMATHBHBIMU aKTaMH WJIM BBIPAOOTAHHBIM Tpa-
aumuei?




a) BEpHO;
0) HEBEPHO.

3. CpencrBamu IOKYMEHTUPOBAHUS MOTYT OBITh:

a) IpocThle Opyaus (PydYkH, KapaHJAIIM) U MEXAaHUUYECKUE U IEKTPOMEXAHUYECKHE CPEICTBA
(MUnIynpe MalmmHKA, MarHuTOQOHBI, TUKTO(OHBI, (DOTO-, KHHO-, BUJICOTEXHHUKA);

0) KOMIIbIOTEpPHASI TEXHUKA,;

B) BCE BBILIETIEPEUYHCICHHbIE CPE/ICTBA.

4. COBOKYITHOCTh B3aWMOCBSI3aHHBIX TPOLEAYpP, 0OCCIECUNBAIONINX JBUKCHHUE TOKYMEHTOB B
YUPCKACHUU C MOMCHTA UX CO3AaHUA UK MOCTYIUUICHUSA U 1O 3aBCPUICHUA UCIIOJIHCHUSA WA OT-
NpaBKH — 3TO:

a) TOKyMEHTO000pOT;

0) TOKYMEHTOTIOTOK;

B) OpraHu3anus padoThl C JOKyMEHTaMH.

5. DneMeHThl TOKYMEHTA Ha3bIBAIOTCA:
a) ero COCTaBHBIMU YaCTSAMU;

0) peKBU3UTAMH,

B) CITy’K€OHBIMH OTMETKaMHU.

6. PexBusutsl «I'ep6 Poccuiickoit @enepammmy, «['epd cyorekra denepanun» u «Imobiiema op-
TaHU3AIUN SIBISIOTCS:

a) B3aMMO3aMeHSIEMbIMU;

0) B3aMMOIOTIOJTHSIOIINMH;

B) B3aMMOMCKJTIOYAIOIIIUMH.

7. HanmeHoBaHUE OpraHHU3alliH, SBISIOLICIICS aBTOPOM JOKYMEHTA, JOJHKHO COOTBETCTBOBATh
HaAauMCHOBAHUIO:

a) BOCIIPOM3BEICHHOMY Ha Ile4aTu OpraHu3alluy;

0) 3aKpeIICHHOMY B YUPEAUTEIbHBIX JOKYMEHTAX;

B) YTBEPKJICHHOMY BBIIIECTOSIIEH OpraHU3aIHeH.

8). CripaBo4HBIC JaHHBIC 00 OPraHU3AIMK BKITIOYAIOT:

a) TMOYTOBKIN apec OpraHu3aIuy;

0) MOYTOBBIN aapec U HoMepa Telie(POHOB;

B) TIOYTOBBIH a/ipec, HOMepa TeIePOHOB U APYryue CBEACHHUS 110 PEIICHUIO OpraHu3aIuy (HoMepa
¢dakcoB, cueToB B OaHke, ajapec 3MeKTpoHHOW mouThl, WEB-cTpanunsl B UHTEpHETE, HOMED U
JaTy JTULEH3UU U Jp.).

9). BepHo 11 yTBEpXKACHNE: HAUMEHOBAHHUE BUAA JOKYMEHTA IIPOCTABIISIETCS] HA BCEX TOKYMEH-
Tax?

a) BEpPHO;

0) HEBEPHO.

10. JaToi noKyMeHTa SIBJISETCS:

a) JaTa ero COCTaBJICHUS;

0) marta ero moAMMCcaHus;

B) JIaTa €ro MOANUCAHUS WIH YTBEPKICHUS, ISl POTOKOJA — JaTa MPOBECHUS 3aCeIaHMsl I
MIPUHSATHS PEIICHUS, IJIs1 aKTa — J1aTa COOBITHS.

11). PeructpaninoHHbII HOMEp JOKyMEHTa



a) MPeACTaBISAET COOO MOPSIKOBEII HOMEP TOKYMEHTA U MOXET JTOTIOTHATHCS MHICKCAMU;
0) COCTOWT M3 MOPSIKOBOTO HOMEpa JOKYMEHTA;
B) COCTOUT U3 NOPAAKOBOTI0O HOMCpa JOKYMCHTA U BCCraa AONOJIHACTCA HHACKCAMU.

12. PexBU3UT «azpecaTy yKa3bIBaeTCs:
a) Ha BCEX JIOKYMEHTaX;

0) B mUChMax;

B) B IIMUCHbMax U MpHUKa3ax.

13. BeiOepure npaBUiIbHBIN BapuaHT Tprda yTBEpKIACHUS:
a) YTBEPXJIAIO
['enepanbHbIl qUpPEKTOP
3A0 «I'pana»
IMoanuce A.B. Jlamkos
02.09.2006

0) «YTBEPXJIAIO»
['enepanbHbIl qUPEKTOP
3A0 «I'pang»
ITonpmuce A. B. JlamkoB
02.09.2006
B) YTBEPXJIAIO
I'enepanbHbIil JUPEKTOP
3A0 «I'pang»
[Toanuce A. B. [lamikoB
02.09.2005
14. Pe3omronus BKIIOYACT:
a) (aMUJIHIO UCTIOTHUTEIS, COACPIKAHNE TTOPYUEHHUS, CPOK MCTIOTHEHNS,
0) haMuINIO UCTIOTHUTENS, COACpKAHUE MOPYICHHSI, CPOK HUCIIOIHEHUS, TTOIICH PYKOBOIUTE-
JIST;
B) (aMWIHIO UCTIOTHHUTENS, COACPKAHUE MTOPYICHUS, CPOK UCTIOTHEHHSI, TOAMUCH PYKOBOAUTEIS
Y JIaTy TOANUCAHMUS.

15. OTmMeTka 0 KOHTPOJIE CTaBUTCS:

a) Ha JICBOM TIOJIE IOKYMEHTA PSAIOM C 3aT0JIOBKOM K TEKCTY;
0) B MpaBOM HIKHEM YTJTy IOKYMEHTA;

B) HA IIPABOM I10JI€ JIOKYMEHTA.

16. TekcT nOKyMeHTa, Kak NIPaBUJIO, COCTOUT U3:
a) OJTHOM YacTu;
0) IByX YacTei;
B) TPEX YacTeil.

17. Pazienbl TeKCTa HYyMEPYIOTCS:

a) apabckumu nudpamu;

0) puMcKUMU U apabckumu 1udpamu;
B) OyKBEHHO-IIU(PPOBHIM CITOCOOOM.

18. B pacmopsauTe bHbIX JOKYMEHTAX CBEJACHHUS O HATMYUU TPUIIOKCHUHN YKa3bIBAIOTCS:
a) B OTMETKE O HAJUYUHU TPUIIOKEHUS;

0) B TEKCTE TOKYMEHTA,

B) B [IPaBOM BEPXHEM YIIIy JOKYMEHTA.



19. Iloagnuck BKIIIOYAET:

a) HAaMMEHOBAHME JTOJDKHOCTH JIHIIA, TTOAMKCABIIETO TOKYMEHT (C YKa3aHUEM MPEANPUITHS, €CIIN
JTIOKYMEHT opopMJIeH He Ha OJIaHKE), TUYHYIO IMOJIUCh U €€ paciu(pOBKY, JaTy IMOIITHUCAHNS,
0) HaMMEHOBAaHKE JOJKHOCTH JIMIIA, MTOICABIIET0 JOKYMEHT, TIUYHYIO TOAIUCH U ATy,

B) HAMMEHOBaHUE JIOJDKHOCTHU JIMIIA, TIOJIUCABIIET0 JOKYMEHT (C yKa3aHUEeM MpeAnpUsTus, ec-
JU TOKyMEHT 0OpMJICH HE Ha OJaHKe), TUYHYIO TIOJIUCH U €€ pacin(poBKY.

20. Ilpu moanucaHuU TOKYMEHTa HECKOJIbKUMH JIOJKHOCTHBIMH JIMIIAMU UX MOAMUCH pacioia-
raroT

a) OJIHY MOJ IPYroil B MOCJIEI0BATEIbHOCTH, COOTBETCTBYIOIIEH 3aHUMAEMON JOJKHOCTH, MPU
MOANMCAHUU TOKYMEHTA HECKOJIIBKMMH JIMIIAMH PABHBIX JOJDKHOCTEM MX MOAMUCH PACIOIAraroT
Ha OJJHOM YpOBHE;

0) oIHYy MOJ IPYTOi B MOPAIKE OUEPETHOCTH IO MMCAHUS JOKYMEHTA,

B) B aJi()aBUTHOM TOPSIJIKE.
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21. Beibepute npaBUIbHBIN BapuaHT Tprda coriacoBanus TOKYMEHTA:
a) «COI'JTACOBAHO»
HavansHuk
JlenaprameHTa o0pa3oBaHUs
IToamuce
O.1. Tpodpumon
03.04.2006
6) COI'JTACOBAHO
HavansHuk
JlemaprameHTa o0pa3oBaHUs
IMonamuce
O.1. Tpodpumon
03.04.2006
B) COI'JTACOBAHO
HavansHuk
JlenaprameHTa o0pa3oBaHUs
IToamuce
O.1. Tpodpumon

22. IleuaTs npocTaBisieTcs Ha:

a) BCeX JOKYMEHTax MpeIIpUsTs;

0) Ha pacropsAIUTEIbHBIX JOKYMEHTAX MPEAIpUsATHS;

B) IOKyMEHTaxX, IPeAYCMOTPEHHBIX COOTBETCTBYIOIIMMU HOPMATUBHBIMU aKTaMH; YIOCTOBEpS-
IOIIMX MPaBa JHI, GUKCUPYIOMUX (aKThl, CBI3aHHBIC C (PMHAHCOBO-XO3SICTBEHHOH JesITEIbHO-
CTBIO NPEANIPUATHS.

23. YKaxuTe NMpaBUWIbHBIN BapHAHT OTMETKH 00 UCIIOTHUTEIIE:
a) Ycrunos 324 95 87
0) YcrunoB Huxkomaii [Terposuy 324 95 87

24. OTMETKY O MOCTYIJIEHUH IOKYMEHTA B OPraHU3alMI0 TPOCTABIISIOT:
a) B IPAaBOM BEPXHEM YTIJIy IOKYMEHTA;

0) B JIEBOM HIKHEM YTJy JIOKYMEHTA;

B) Yy HIDKHETO TOJIS IEPBOTO JIUCTA IOKYMEHTA.



25. Unentuukarop 3MeKTPOHHON KOIUU — 3TO:

a) ums ¢aiiia, B KOTOpOM OYIEeT XpaHUThCS TOKYMEHT, YKa3aHHOE Ha JOKYMEHTE;

0) oTMeTKa, MpPOCTaBisieMasi B JICBOM HIDKHEM YTIy Ka)IOHM CTpaHUIBI JOKYMEHTA U COJIepKa-
n1asi HauMeHoBaHue ¢aiina, 1aTy U Ipyrue MOMCKOBbIE JaHHbBIE, YCTaHABIMBAaEMbIE B OpTaHU3a-
Ly,

B) aBTOMAaTHUYECKUI IITaMII, COJIepKalliil HauMeHoBaHue (aiiia 1 JaTy COCTaBIICHUS TIOKYMEH-
Ta.

26. K 1opuinyuecKy 3Ha4MMbIM OTHOCSITCSI CIEAYIOLNE PEKBU3UTHL:

a) MOJINCh, JaTa JOKyMEHTa, [1e4aTh, Ipu( yTBEpKIEHUS JOKYMEHTA;

0) moamuce, 1ata JOKyMEHTA, Ie4yarb, rpu( yTBepKIEHHs JOKYMEHTA, PEerHCTPAllMOHHBIA HO-
Mep J0KYMEHTa;

B) HAUMEHOBAHME BHJIa JOKYMEHTA, MTOJIUCH, J1aTa JOKYMEHTA, NIe4aTh, TPU{Q yTBEPKIACHUS J10-
KyMEHTA, pETUCTPALIMOHHBINA HOMEP JOKYMEHTA.

27. TekcT npuKasza COCTOUT H3:

a) KOHCTaTUPYIOLIEH U paciopsIANTEIbHON YacTel;
0) BBOJIHOU U Pa3bsICHUTEILHON YacTeH;

B) KOHCTATUPYIOLIEN U pa3bsiCHUTENBHOM.

28. Ilpuka3 BCTyIaeT B CUITY:

a) C MOMEHTA COCTaBJICHUS,

0) c MOMEHTA MTOAITUCAHUS;

B) C MOMEHTA MOAMKNCAHUS, €CJIU B TEKCTE HE YKa3aH JIPYroi CPoK.

29. Ilpukasbl 1O OCHOBHOM AESATEIbHOCTH XPAHATCS:
a) 1 roxm;

0) 5 ner;

B) IOCTOSIHHO.

30. PacniopsikeHne — IpaBOBOM aKT, M3/1aBAEMBIil ISl pa3peIICHHUs:
a) OCHOBHBIX ITPOM3BO/ICTBEHHBIX 33/]a4;

0) orepaTuBHBIX BOIIPOCOB;

B) BOIIPOCOB, KaCarOIMXCs JJUMYHOTO COCTAaBA MPE]] MPUATHS.

31. PemieHue — NOKYMEHT, IPUHUMAEMBbIN:

a) KOJUIETHAJIBHBIM OPTaHOM B LIEJISIX pa3pelIeHUs IPOU3BOICTBEHHBIX 33/1a4, BOIIPOCOB;

0) pyKOBOAMTEEM NMPEANPUATHS B LEISIX Pa3pelIeHUs] OCHOBHBIX MPOU3BOICTBEHHBIX 33/1a4;
B) BBIICCTOAIINM OPraHOM U HaHpaBHHeMBIﬁ K UCIIOJTHEHUIO.

32. IIpoTOKOI — TOKYMEHT, (PUKCUPYIOLIIHIA:

a) X071 00CY’K/IEHUS BOTIPOCOB M MPUHSITHS PEIICHUN Ha COOpaHUSX, COBEIIAHMIX, 3aCETaHMIX;
0) MHEHUS CTOPOH TIPH Pa3pelIeHU CIIOPHBIX BOIIPOCOB B IIPABOOXPAHUTEIBHBIX OPraHaX;

B) pa3inuHble (PaKThl COOBITHS, MPOUCXOIAIINE B OpraHU3aIluu B TPEOYIOIHe JOKYMEHTHPOBA-
HUSL.

33. IIporokon BeAeTcs: a) npeaceaaTeieM;
0) cekperapem;
B) KaXJIbIM YYaCTHUKOM 3aCCIaHu.

34. Ecnu mociie BBICTYIUICHHUSI WM B X0JI€ OOCYKJICHHS 3aJaBAJIUCh BOIIPOCHI, OHU:
a) GUKCUPYIOTCS OTACIBHBIM IOKYMEHTOM;



0) He BHOCSTCS B IPOTOKOJI;
B) (PUKCUPYIOTCS B KpaTKoU (popMe BMeCTe ¢ OTBETAMHU.

35. AKTBI COCTaBIIIOTCS IS

a) pa3pelieHus: COPHBIX BOIPOCOB;
0) moaTBepkaeHus (HaKTOB, COOBITHI;
B) MIPOBEACHHUSI IPOBEPOK, PEBU3UH.

36. Cimy>xeOHast ¥ TOKJIa/IHAS 3aMKiCcKa — 3TO;

a) OJTHO | TO XK€;

0) TOKYMEHTBI, CXOJHBIC TI0 O(OPMIICHHSI, HO PA3THYAIOIINECS IIEJIIMUA COCTABIICHUS;
B) JIOKYMEHTBHI, IIEJTH U MOPSIOK OPOPMIICHHS KOTOPBIX PA3IMYHBIL.

37. Ecnu TeKCT KOHTPAKTa COCTABJICH HA HECKOJIbKHUX JIMUCTAX, TO UX:
a) CKPEIUISIOT JII0OBIM CIIOCOO0M, HAallpUMEP, CTETIIIEPOM;

0) MpOIIMBAIOT;

B) IPOHYMEPOBBIBAIOT U MPOIINUBAIOT.

38. Jlnst yka3aHus IPUYHH, BEI3BABIIUX KaKue- THO0 HAPYIICHHUs, COCTABISETCS:
a) ciy)xkeOHasl 3aIncKa;

0) cipaBka;

B) OOBSCHHUTEIIbHAS 3aIMCKa.

39. Pe3tome — 3TO IOKYMEHT, COAEp KAl cBeleHusI 00 00pa30BaHUM M TPYIOBOU ACSATEIHHO-
CTH YCJIOBCKA, U3JI0XKCHHBIC!

a) B XpOHOJIOTHYECKOM TTOPSIAKE;

0) B 00paTHOM XPOHOJOTHYECKOM MOPSKE;

B) B IIPOU3BOJILHOM TMOPSIIKE.

40. CpouHBIil TPYJOBOM JOTOBOP MOKET 3aKJIFOYAThCS Ha:
a) cpok He Oonee 5 ner;

0) cpok He Oonee 1 rona;

B) J1t000#1 CpOK.

Mopyns 2 (Tar-2)
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41. ITpu 3aKiIO4eHUU TPYIOBOTO JOTOBOPA HE MOTYT YCTAaHABJIMBATHCS IO COTVIACOBAHUIO CTO-
POH:

a) OCHOBaHMsI JIJIs1 YBOJIbHEHUS paOOTHUKOB;

0) pa3mep 3apabOTHOM IIaTHI;

B) HCIIBITATENbHBIN CPOK.

42. [Ipuka3zaMu 10 JMYHOMY COCTaBY O(OPMIISIOTCSI:
a) mpueM pabOTHHKOB;

0) nmpueM U yBOJIbHEHUE paOOTHUKOB;

B) MpUEM, YBOJIbHEHHE U TIEPEBO] pAOOTHUKOB.

43. Bce mpukassl 110 JIMYHOMY COCTaBYy OOBSIBIISIOTCS pAaOOTHHKY:
a) YCTHO;

0) HemoCcpeACTBEHHO! BhIJaueii TOKyMEHTa;

B) TIOJT PACITUCKY.



44. ITpuka3bl 0 JIJMYHOMY COCTaBY XPaHSITCS:

a) B TeueHue 75 JieT;

0) B TeueHue 5 JeT:

B) B TCUEHHUE BCETO MEepHoia PaOOTHI COTPYAHHKA.

45. PaGOTHUK BIIpaBe UMETh:

a) OJJHY TPYAOBYIO KHIDKKY;

0) IBE TPYIOBBIC KHIKKH,

B) CTOJIBKO TPYAOBBIX KHIDKEK, CKOJIBKO €My 110 TpeOyeTcs.

46. Ha paboTHHKA, TOCTYMAIOIIETO Ha padOTy BIIEPBLIE, TPYAOBask KHUKKA 3aITOJTHICTCS:
a) HEMEUIEHHO NP NOCTYIIJICHUM;

0) B TeUEHHE HEJEIN C MOMEHTA MOCTYIUICHHS;

B) B TCYCHUC OAHOTO MECALla C MOMCHTA MMOCTYIIJICHHA.

47. I'naBHBIM pa3fesioM JINYHOW KapTOUKHU SIBIISAETCS:

a) pazaen I «O0muue cBeeHus»;

0) paznen II «CBeneHUsI O BOMHCKOM y4YeTe»;

B) pazzaen III «I[Ipuem Ha paboty, u mepeBojsl Ha Ipyryio paboTy».

48. B n1oKxyMeHTallMOHHOM O0ecTeYeHUN MPEIIPUITHS MOXKHO BBIIACIUTH TPU TPYIIIBI TOKYMEH-
TOB:

a) MOCTYMAIOLIUE, OTIPABIIsIEMbIE U BHYTPEHHUE TOKYMEHTHI;

0) BXOIAIINE, UCXOAIINE U BHYTPEHHUE TOKYMEHTHI;

B) pErUCTpUpPYEMBIE, HEPETUCTPUPYEMBIE U BHYTPEHHUE JOKYMEHTBHI.

49. 13 noctrynamoumx JOKYMEHTOB pYKOBOJAUTENIO OpraHU3allMy MEPEIaloTCs Ha paCCMOTPEHUE:
a) BC€ JOKYMEHTHI;

0) BCE pErUCTPHUPYEMBIC TOKYMEHTHI;

B) HanOoJiee BaXKHBIC U CPOYHBIE, TPEOYIOIINE IPUHATHS PEIICHHUS HA YPOBHE PYKOBOIUTEIIS.

50. Ucxondume TOKyMEHTBI COCTaBIISIOTCS:
a) B OJTHOM DK3EMILISIPE;
0) B IBYX DK3EeMILIIpax;
B) B TPEX AK3EMILIsApax.

51. Peructparus 1okyMeHTa IpeAnoiaraer:

a) MPOCTaBIICHUE HA HEM PETUCTPAIMOHHOTO HO Mepa B YCTAaHOBJIEHHOU (hopme;

0) 3amuch JAHHBIX O JOKYMEHTE B JKypHAJIE€ YCTaHOBJIEHHON (DOPMBI M MPUCBOCHUE €MY PETH-
CTPaIlMOHHOTO HOMEPA;

B) 3aIKCh JIAHHBIX O JOKYMEHTE B )KypHaJIe PErUCTPAIIIH.

52. HomeHkmaTypa Jen npeacTaBiseT CoOO0i:

a) CIIMCOK 3aroJIOBKOB (HAMMEHOBAHUI) JIeJ1, 3aBOJIMMBIX Ha MPEANPUITUH, C YKa3aHUEM CPOKOB
UX XpaHEeHHUS

0) mepeueHb BCeX JOKYMEHTOB, HMEIOIIUXCS Ha MPEANPUSITUH;

B) 3aIlMCh JAaHHBIX O JOKYMEHTE B KypHaJie B YCTaHOBJIEHHOH GopMme, pukcupyroniei Gpakt ero
CO 3/1aHUs, OTIIPABJICHUS WUJIH MTOTYYCHHUS.

53. HomeHnknaTypa J1e’ COCTaBIISIeTCS:
a) B OJTHOM DK3EMILIIPE;



0) B IBYX 9K3eMIUIIpax;
B) B TPEX IK3EMILIsApax.

54. JIokyMeHTBI BHYTPH JI€JIa Yallle BCEro pacroaratoTcs:
a) B XpOHOJIOTHYECKOM MOCIIeIOBATEILHOCTH;

0) B 0OpaTHOM XPOHOJOTHYECKOHN TTOCIIEIOBATEILHOCTH;

B) B JIF000#1 MMOCIIEIOBATEILHOCTH B Mpeesax OJHOTO To/a.

55. OnTUMAaIbHBIM CPOKOM HCITIOJIb30BaHMSI JOKYMEHTOB B JICIIONPOU3BOJICTBE SBIISCTCS:
a) 1 rox;

0) 3 rona;

B) 5 JeT.

56. [IpuMeHeHne NepCOHAIBHOTO KOMIIBIOTEPA B AETONPOU3BOJICTBE MTO3BOJISACT:

a) YMEHBIIUTh 00beM OYMa)kKHBIX JTOKYMEHTOB;

0) YCKOpPHUTH TIe4aTh HEOOXOIUMBIX JJOKYMEHTOB

B) YIPOCTUTH COCTABIICHHE, PEAAKTUPOBAHUE U ONIEPATUBHYIO paboTy C JOKYMEHTaMHU.

57. Anst TOro 4ToOBI NOJIB30BATHCS (PAKCUMHUIIBHOM CBSI3bI0 HAa MPEAIPUATHH, HEOOXOIUM:
a) KOMIIBIOTEP U MOJIEM;

0) TenedoH u Qakc;

B) TIOJICOIMHEHHBIN K TeNe(OHHOU TUHUN (haKCUMUJIBHBIN armapar.

58. CooOmieHust 3IEKTPOHHOM ITOYTOM:

a) UMEIOT MpEeuMyIIecTBa nepen GakKCUMUIBHBIMUA COOOIIEHUSMU B BUE BO3MOXHOCTH TPUCO-
eMHCHHUS MTPHIIOKCHHOTO (paiiiia;

0) aHAOTMYHBI (PAKCUMIIIBHBIM COOOIICHUSIM;

B) YCTYMalOT (aKCUMIIBHBIMHA COOOIIEHUSIM B YJIOOCTBE OTIIPABKH.

59. U3 nepeuynciaeHHbIX BUIOB MMUCEM K JICJIOBBIM MUCbMaM HE OTHOCSTCS:
a) rapaHTUHHBIE THCHMA;

0) pekJIaMHbBIE TTHChMA,

B) IpY’KECKHE MTUChMA.

60. BepHo 51 yTBEpKJIEHHE: BO BCEX MUChbMaxX Ha3BaHUE BUJIa JOKYMEHTA HE yYKa3bIBaeTCs?
a) BEPHO;
0) HEBEpHO.
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61. Texct nmucbMa, Kak MpaBUII0, COCTOUT U3:

a) OJTHOM YacTu;

0) IByX YacTei;

B) TPEX YacTeil.

62. [TucbmMa HHOCTPAHHBIM KOMIIAHUSIM TI€YaTAIOTCS HA OJTaHKE C MOJISMHU:

a) mo 2,54 cm (1 mroiim);

0) BepxHee - 2 cM, JIeBOE - 3 CM, HIDKHEE - 2 cM, TipaBoe - 1,5 cM;

B) 10 2 CM.

63. PesxuM koMMepuecKoi TalHbI — 3TO:

a) Mepbl, 00eCTIEYNBAIOIINE HEBO3MOKHOCTh J0CTyNa K HHPOPMAIINH, COAEpKaIlell KoMMepyde-
CKYIO TaliHY;

0) mpaBOBbIE, OPTAHU3AIMOHHBIE, TEXHUYECKUE U WHBIE MIPUHUMAaeMbIe 00JiagaTenemM uHpopma-



IIH, COCTABJIAIONICH KOMMEPYECKYIO TaifHy, MEphI 110 0X paHe ee KOH(PUACHINAIBHOCTH;

B) MOPAJOK 3alUTHl U JAOCTyMa K KOH(QUICHIMATIbHON MHbOpMaluy, a TaKKe MpaBHia ee Hc-
I10JIb30BAHUS.

64. O0s3aTENBCTBO MO HEPA3MIIAMICHUIO KOMMEPUYECKOW TalHBI XPAHUTCS B TUYHOM Jielie paboT-
HUKa:

a) He MeHee 5 JIeT ocie YBOJIbHEHHUS,

0) B TeUEHHE BCETO MEpHoa padOThI COTPYAHUKA;

B) He MeHee 10 ner.

65. Ilpu mpekpaiieHu TPYIOBBIX OTHOLICHUN C MPEANpPUATHEM, Ha KOTOPOM COTPYIHUK OBLI
nomymieH kK KT, o0s3aTenbeTBa 0 HepasriameHnn KOHPUISHITMATbHBIX CBEICHUN JIEHCTBYIOT:

a) B TEYECHHE 2 JIET, €CJIU MHOW CPOK HE YCTAHOBIIEH TPYAOBBIM KOHTPAKTOM;

0) B TeueHue 3 JeT, eI UHOM CPOK HE YCTAaHOBJIEH TPYIOBBIM KOHTPAKTOM;

B) B TEUEHUE 5 JIET, €CJIM UHOM CPOK HE YCTAHOBJIEH TPYJOBBIM KOHTPAKTOM.

66. Jlenonpou3BoICTBO — 3TO. ..

1. NCATCIIBHOCTD 110 OpFaHI/ISaI_II/II/I pa60T1>1 C I[OKYMGHTaMI/I 148 OI[HOBpeMeHHO 110 I[OKyMeHTI/IpO-
BaHUIO.

2. TPOMBILUIEHHBIH NPOLECC IO MPOU3BOICTBY PA3INYHBIX JIEN

3. KOMIUIEKC OPTaHU3aIMOHHO-TEXHUYECKUX MEPOTIPUATHN

67. CKOJIbKO KOMIIOHEHTOB BXOJUT B COCTaB MOHSTHUS I€JIONPOU3BOACTBA:
1. 3=x

2. 4x

3. 6x

4., 2-x

68. Jlenonpon3BOICTBOM MOTYT 3aHUMAThCA:
1. ToybKO IOp. TUIIA

2. TOJIBKO u3. IHIa

3. ¢us. u op. u Gus. Tuna
4. TpaBWIBHOIO OTBETA HET.

69. MO>XHO JTH IeTTOTPOU3BOJICTBO OMPEICTUTh KaK TEXHOJIOTHIO paOOTHI C TOKYMEHTAMH.
1. na

2. HeTr

70. 1enonpou3BoACTBO 00€CIEUNBACT HA MPEATIPUSITHH:

1. ympaBrneHne pUHAHCOBBIMH, XO3IMCTBEHHBIMU M HHBIMH JIOKYMEHTaMHU.

2. opraHu3aiuei JOKyMEHTUPOBAHHUS

3. TpOU3BOACTBO JTOKYMEHTOB

4. ynpaBieHHUE IEPCOHATIOM

71. K o6bexTaM Oyx. yu€Ta OTHOCHAT:

1. UMYIIECTBO MPEATIPUATHUS

2. 00s13aTeNbCTBA MPEATPUATHS

3. X03. onepanuu.

4. BCce MEepEeUnCICHHOE

72. B cocTaB Oyxrantepckoil OTYETHOCTH HE BXOJIUT:

1. Byx. 6anmaHc ¢ TPHIOKEHUSIMH

2. AynnuTopckoe 3aKJIIoueHue

3. IlosicHUTENBLHAS 3aIHCcKa

4. Ilonoxenue 1o omnare Tpyaa

73. Jlnsa opranuzaiuu AeI0mPOU3BOACTBA HE MOXKET OBITh HCTIOB30BaH ... CIIOCO0.



1. geneHTpalv30BaHHBIN
2. IEHTpaJIu30BaHHBIN

3. CcMelaHHBIN

4. aAMUHHCTPATUBHBINA

74. JleueHTpanu30BaHHBIN CIIOCOO BHEAPAETCS HA NPEANPHUITHSX C .... CTPYKTYPOH.
1. cmoxHON
2. HECI0XHOHI

3.  KpymHOM

4. Menkoi

75. LleHTpai30BaHHBIN CIIOCOO BHEAPSETCS HA MPEINPHUATHSAX C ..... CTPYKTYpOH.
CJI0KHOM

1. HecnoxHOH

2. KpyIHOH

3. Menkon
76. JIokyMEHTOO0OpOT — 3TO. ..
l. ymopsodyeHHOE NepeMelieHUEe JTOKYMEHTOB OT OJHOTO CTPYKTYPHOIO MOJpa3JeieHus K
JIPYroMy ¢ MOMEHTA UX MOCTYIUICHHS 10 MOMEHTA ITOMEIICHHUS B JieJia IPEATPUSITHSL.
2. mepeMenieHue JOKYMEHTOB OT OJJHOTO CTPYKTYPHOTO MOAPA3ACIICHUS K IPYrOMY C MOMEHTA
WX MOCTYIUICHUS IO MOMEHTA MOMEIICHHS B JeJia PEAIPUSITHS.
3. XaOTHYECKOE MEPEMEIIEHNUE TOKYMEHTOB OT OJAHOTO CTPYKTYPHOTO IMOAPA3ACICHUS K JIpY-
roMy ¢ MOMEHTA UX MOCTYIICHHS 10 MOMEHTA TTOMEILICHUS B JieJia IPEATPUSTHS.
77. I'pynma OyXraaTepcKoro AeJIONPOU3BOCTBA BXOIUT B COCTAB:
1. yuerHoro oTaena
2. HaAy4HOro OTHAela
3.  aHAIUTUYECKOIO OTAEIIa
4. oT4éTHOTrO OTIEIa
78. ®opMHpOBaHHE OPraHU3aMOHHON CTPYKTYpPBI IPYNIbI IPOBOAUTCS B ... ATaIla.
. 2-a
2. 3-m
3. 4-e
4, 1,5-a
2.3. [IpumepHbIe BAPUAHTHI 32124

3ananme 1. CocraBbTe M 0)OpMHTE NPUKA3HI 10 OCHOBHOM AeSITeJIbHOCTH, U IPyrue
pacnopsiiuTebHbIe JOKYMEHTbI, He00X0IUMbI€e B IAHHBIX YNIPABJEHYECKUX CUTyaIUsIX.

Curyanus 1.

Ha MockoBckoM koMOMHATE 1O MPOU3BOJICTBY MY3bIKaIbHBIX HHCTPYMEHTOB U MeOeIn
(rocynapcTBEHHOE MpeNnpUaTUe), KOTopblii BXoauT B KoHiepH mo pa3paboTke v MpOU3BOJACTBY
MPONYKIIMH MY3bIKaIbHOM mpoMbliuieHHocTH (POCMY3IIPOM), neiictByer Ilomokenune o
IPEMUPOBAHUH PYKOBOJUTEICH 1IEX0B, OTIENOB U c1yk0, yrBepxaeHHoe 05.01.2003 Ne 27.

12 ampens Tekymiero roaa nupekrop komOuHata B.M.JlapnoHOB mopyunsi Ha4YanbHUKY
oTaena Tpyaa u 3apadotHoi miuatel MapkoBy H.I'. paccuuTarh pazmep npemMun pyKOBOAUTEISIM
OTJIEJIOB, IIEXOB W CIYX0 KOMOHMHaTa 1Mo WTOTraM paboThl 3a MEPBBIM KBapTad K 15 ampens, a
riaBHOMY Oyxranrepy komOunaTta Tpommuoi C.I'. — opraHn3oBath BHIILIATY npemun kK 20 an-
pens TEKYIIEero roja.

HavaneHuk 1utanoBo-skoHOMHUeckoro otaena MateeBa C.H. u rnaBHbI Oyxranrep
Tpommna C.I". 3aBU3UpOBaIIA MPOCKT MPHKa3a TUPEKTOpPa KOMOMHATA.

Curyanus 2.

A.H.lIllunos, npeacenarens Poccuiickoro areHTCTBa MEXIyHAPOJIHOTO COTPYAHUYECTBA
U pa3BuTHs (rocynapcTBeHHas opranusauus npu IIpaButensctBe P®D), 24 ¢deBpans tekymero
rojia Mopy4yuia CTPYKTYPHBIM MOJpa3/EICHUsIM areHTCTBA COBMECTHO C MpeacTaButensMu [oc-



koMmumyniectBa Poccuu k 10 anmpernst HOArOTOBUTH MPOEKT MPOrpaMMbl IPUBJICUEHUS] HHOCTPAH-
HbIX MHBECTHIMH K MPOLECCY AKIMOHUPOBAHUS TOCYAAPCTBEHHBIX npeanpustuil. [lopyuenune
OBLIIO JaHO BO UCHONHEHHWE mocTaHoBieHus [IpaButensctBa PO ot 24 deBpans Tekymiero romaa
No 246 T'naBHOMY YIIpaBJICHUIO OTPACIEBBIX MHBECTUIIMOHHBIX MporpamM, ['maBHOMY J0roBOp-
HO-TIPABOBOMY YTIPABIIEHUIO U [ TaBHOMY YIIPaBJIEHUIO CTPATETMH U HHBECTUPOBAHUSI.

[TpoekT npukasa npeaceaaress areHTCTBA ObLT 3aBU3UPOBAH €0 MEPBBIM 3aMECTUTEIEM
J.H.®enopoBeiM 1 HadyanbHUKOM ['J1aBHOrO OroBOpHO-IIpaBoBOro ynpasieHus 1.B.MnbuHbIM.
KoHTposb 3a ucniomHeHrneM npukasza ow1 Bo3oxkeH Ha JI.H.denoposa.

Curyanus 3.

Hupexrop OO0 «Meutay» [lomsakoB B.M. 10 okts0ps Tekyiiero rojga u3gaji MpUKa3 o
IIPOBEJCHUHN MHBEHTapHU3allM¥ TOBAPHO-MAaTEPHUAIbHBIX LIEHHOCTEN Ha CKiaje npeanpusatus. OH
Ha3HAa4YMJI KOMUCCHIO TIOJ MPECENaTeIbCTBOM KOMMeEpUeCcKoro aupekropa 3omorapesa E.N. . B
COCTaB KOMMCCUM BOLUIM TNaBHBINA Oyxrantep Bomoauna E.H. u Oyxrantep MBanosa B.C. . B
npuKase ObUIO MOPYYEHO MPECTAaBUTh Ha YTBEPKICHHE NTOKYMEHTHI CKIIAJICKOTO ydera (1o co-
CTOSIHUIO Ha | OKTAOpS) M OTYETHI 00 OCcTaTKaxX TOBApHO-MAaTEPHAIBHBIX IIEHHOCTEH (110 COCTOS-
HUto Ha 10 okTs0ps) K 15 OKTAOpSL.

3 METOAUYECKHUE MATEPUAJIbI, ONPEJAEJISIIOIIUE MTPOLELY PbI
OLEHUBAHWA 3HAHUHW, YMEHUH, HABBIKOB U OIIBITA JESTEJIBHOCTH,
XAPAKTEPHU3YIOIIUX ITAIIBI ®OPMHUPOBAHUA KOMIIETEHIIUU

1. TlonmoxeHue o TEKyIIeM KOHTPOJIE U MPOMEXKYTOYHOM aTTeCTalli 00yJarOLHXCsl, OCBaH-
BaIOIIMX 00pa3oBaTeNIbHbIC POrPaMMBbI BBICIIIETO 00pa30BaHUs — MPOTrPAMMbI OaKaIaBpH-
aTa, mMporpaMmbl ClieluaiuTera, nporpammsl Maructparypsl CMK-I1-02.01-04-21 / pas-
pa6. T.A. JlammnHa. — 3epHorpan: A30Bo-UepHOMOPCKHN WHKEHEPHBI WHCTUTYT
®dI'bOY BO Jlouckoit 'AY, 2021. - 15 c.

2. TlomoxeHue 0 MPOBEACHUH TEKYIIETO KOHTPOJIS U MPOMEKYTOYHOM aTTecTamuu oOyda-
IOIIMXCSl C TIPUMEHEHUEM DJIEKTPOHHOTO OOYUYCHHsI, TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHMIl B YCIOBHUSX YCHJICHHS CAHUTAPHO-3MUAEMUOJIOIMYECKUX MEPONPUSITHUH.
CMK-I1-02.01-02-23 / pa3pab. T.A. Jlamuna. — 3epHorpana: A3zoBo-UepHOMOpPCKHIA UH-
s)keHepHblid THCTUTYT @I'BOY BO Jlonckoi 'AY, 2023. — 8 c.

3. Pabouas mporpamma aucuuruinabl b1.B.JIB.03.02 «J/loxymeHTanoHHOE oOecreueHue
npodeccuoHaIbHON JesTenbHOCcTH» / pa3pad. H.H. Bomoxos. — 3epHorpaa: A3zoBo-
Uepnomopckuit unxkenepHslii ”HCTUTYT @PI'BOY BO Jlonckoit I'AY, 2025. -39 c.



