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®OHJl OHEHOYHBIX CPEJCTB
JUIAA TIPOBEAEHUSA ITPOMEKYTOYHOU ATTECTALIUU

Jducummmunabl  b1.B.JIB.03.01 «/lokymenTupoBanue B chepe IKOHOMUIECKON O€30IaCHOCTH U
YIIPaBICHUS PUCKAMI)

CrnenuaiabHocThb 38.05.01 «DxoHOMUUYECKasa 0E30MaCHOCTE

Crnenuanu3zanus «9KOHOMHYECKasi OE30MACHOCTh M IKCIIEPTH3a ACITEILHOCTH X03SIHCTBYIO-
X CYOBEKTOBY

KBanupukauus BoITYCKHUKA SKOHOMUCT



ITACIIOPT ®OHJIA OHEHOYHbBIX CPEJICTB

mucmuimebl 51.B./1B.03.01 «/lokymeHnTupoBanue B chepe SJKOHOMHUECKOM 6e301MacHOCTH U
yIPaBJICHUS] PUCKAMI

No | Kontponupyewmsbie | Ko nHaukaropa HaunmeHnoBanue onieHOYHOTO Koin-Bo
n/m | pasnensl (MOAYy- | HOCTHDKEHHUS KOM- | CPEJICTBA U MHBIX MaTepPUAIIOB

JIN) TUCIUILIAHBI NeTeHIHH
1 Onucanue mnokazaTenel u Kpu- 5

TEpUEB OlICHUBaHUS CcHopMHUpO-
BAaHHOCTHU KOMHGTGHHHﬁ, oIrnuca-
HUE [TKAJ OIICHUBAHMSI

2 TunoBbie KOHTPOJILHBIE 33aJIaHUS U
WHBIC MaTePUAITBI, HEOOXO MBS

YK 1.2, JUISL OLICHKY 3HAHUN, YMEHUH,
YK-1.3 HABBIKOB U OTIBITA JESTENHFHOCTH, 3
B nenom [TK-2.2. XapaKTePU3YOIIUX dTalbl (hOpMHU-
I1K-3 pOBaHMs KOMIIETEHIIUH B Iporiecce
[1K-3.2 OCBOCHUS TUCIUIUIAHBI
3 MeTtonuuecknue MaTepualbl, Onpe-

JIETISIONUE TPOUEAYPhl OLICHUBAHUS
3HaHUI, yMEHUHN, HABBIKOB U OIBITA
NEATeITLHOCTH, XapaKTePHU3YIOIIHX
sTanbl OPMUPOBAHHSI KOMITCTCH-
LUK




1 OMIMCAHME MOKA3ATEJIEN 1 KPUTEPUEB OLIEHUBAHUS KOMIIETEHIIAM, OTUCAHUE IIKAJI OIEHUBAHUSA

1.1 Onucanne mWKaJabl ONEHUBAHUSA CPOPMHUPOBAHHOCTH KOMIIETeHIIHIT
KomnereHuy Ha pa3iauyHbIX Tanax UX (GOpMHUPOBAHUS OLEHUBAIOTCS ABYMS OLICHKAMM: «3aUTEHO», «HE 3a4TEHO»

1.2 Onucanue nokasareJieid 1 KpuTepueB oleHUBaHKUSI CPOPMHUPOBAHHOCTH KOMIIETEHIUI 110 JUCUMILIIMHE, 00eceYnBAKOIIM e JOCTUKEHH e
IUIAHUPYEMBIX Pe3yJIbTATOB 0CBOEHUA 00pa30BaTeIbHON POrpaMMBbI

Kong xommerennuu
(mEAMKaTOpa JOCTHKEHUS

Pe3ynpraT oOydeHus
O TUCITUILITNHE

KpuTepru u mokaszarenu OlleHHBaHUS Pe3yIbTaTOB 00YUIEeHHUS

KOMIICTCHITIN) «HE 3a4YTECHO» «3a4TEHO»
1 2 3 4
VK-1 3uHath: METOJBI COOpa M cucTeMaTu3aius | OparMenTapHsle 3HaHUsA METOZ0B cOopa | ChopMHUpOBaHHBIE UM HEMOJIHBIE 3HAHUS

(VK-1.2, YK-1.3)

nH(popManuu 1o mpodaemMe IS pereHus
MOCTaBJICHHOU 3a1a4u

W cucreMaruzaius uHGOpMAIUu 110
npo0OyieMe sl pelIeHHs TOCTaBIEHHOM
3ama4u / OTCYTCTBUE 3HAHUM

METOJIOB cOopa ¥ cHCTeMaTH3alUs
nH(popManuu 1o mpodyieMe I pere-
HHUS IIOCTaBJICHHOM 3a1a4u

VMeTh: COMOCTABIISATh Pa3Hble NCTOYHHKHU
MH(OPMAIIMY C IEJbI0 BBISBICHHS WX
MPOTUBOPEUYUIl M TIOMCKA JTOCTOBEPHBIX
CYXJICHHH, WCIOJIb30BaTh WH(POpMAITHU-
OHHO-KOMMYHUKAIIHOHHBIC ~ TEXHOJOTUHU
JUTsI TIOUCKa, 0OpaOOTKH M TIPEICTaBIICHUS
uHpOpMaIuU

@parmMeHTapHOE COIIOCTaBIATL pa3HBIE
MCTOYHUKUA MH(OpPMALUU C IIENIbI0 BBI-
SIBIIGHUSI WX TMPOTUBOPEUUH U TIOMCKA
JOCTOBEPHBIX CYXJCHHUH, HCIOIb30-
BaTh nH(pOPMaIIMOHHO-
KOMMYHHMKAI[UOHHbIE TEXHOJOTHH IJIs
MOUCKA, O0pabOTKU M TPEICTaBICHUS
nHpopMmanuu / OTCyTCTBHE YMEHHI

B OEJIOM YCIICIMHOEC YMCHHC COIIOCTaB-
JSITH Pa3HbIe HICTOYHUKN HH(pOpMannu
C LEJNbIO BBIABJICHUS HMX IMPOTHUBOpE-
YUl W TIOMCKA JTOCTOBEPHBIX CYXKIIe-
HUH, UCTIONB30BaTh WH(POPMAIIMOHHO-
KOMMYHUKAIIHOHHBIE TEXHOJIOTHH JUIS
MoUCKa, 00pabOTKMU U MPEICTABICHHUS
nHpopmaluu

Bragers: HaBbIKAMH MOUCKA UH(OpMAIIH
JUIA PEIIEHUs MOCTaBJICHHON 3aladyul IIo
pa3IMYHbBIM THUIIaM 3aIIPOCOB

dparmeHTapHOE BIaJCHUEC HABBIKAMH I10-
ucka MHQOpMAIMM [JIs PELIeHUs Mo-
CTaBJICHHOM 3aJ1ayy 10 Pa3JIUYHbIM TH-
mam 3arpocoB / OTCyTCTBUE HABBIKOB

B ICJIOM YCIICITHOC BJIaJC€HUC HAaBbIKaMU,
HaBbIKAMHM TIOMCKA HMH(OpPMAIMH IS
peIIeHUs TIOCTABJICHHOW 3aJa4dl I10
Pa3IMYHBIM THIIaM 3alPOCOB

TIK-2 (ITK-2.2)

3HaTh: MEXaHU3Mbl U METOAHMKH cOopa,
aHallM3a ¥ CHHTE3a MacCUBa SKOHOMHYE-
cKkoi nH(popmauu

@parMeHTapHble 3HaHUS MEXaHU3MOB U
MeToMuKH cOopa, aHanW3a W CHUHTE3a
MaccrBa YKOHOMHYECKOW MH(pOpMAIHHI
/ OTCYTCTBUE 3HAHUM.

CdopmupoBaHHbIE WM HEMOJHBIC 3HA-
HUS MEXAHU3MOB U METOJUKH cOopa,
aHajgM3a M CHHTE3a MacCHBa DKOHO-
MHUYECKOH HH(pOopMaIu

TIK-2 (ITK-2.2)

VMmeTs: AHAJIM3UPOBATH 3aaa4y, BBIACIATH

@parMeHTapHOE yMEHUE AHAIM3UPOBATH

B nenom ycnemsoe ymMeHrue aHaJIM3UPO-




ee 0a30BBbIE COCTABIISIONINE, HAXOJIUTh M
KPUTHUYECKH aHAJIM3UpPOBaTh HH(OpMa-
10, HEOOXOAWMYIO Il pEIICHUs II0-
CTAaBICHHON 3alaud O JeATEIBHOCTH
ayIMpyeMOro JIMLA U CPEJIbI,

3a/avy, BBIJCIATH €€ 0a30BbIE COCTaB-
JSIONIAE,  HAXOMUTh M KPHUTHYECKU
aHAIM3WPOBaTh MHGPOpPMAIUIO, HE00-
XOIMMYIO JIJISl PEIICHUS] TIOCTaBICHHON
3aauu O JIEATCILHOCTH ayIUupyeMOro
JINA U cpenpl,. / OTcyTcTBHE YMEHHN

BaTh 3a7ady, BBIACIATh €€ 0a30BbIC
COCTaBJISIIOLINE, HAXOAUTh U KPUTH-
YeCKU aHAIM3UPOBATh MH(POPMAIIHIO,
HEOOXOIUMYIO JUISl pelIeHHs MOCTaB-
JIEHHOM 3aJayu O JIeSITEeNIbHOCTU
ayJIupyeMoro JMia 1 cpeipl,

TIK-2 (TIK-2.2)

Baagers: MEXaHM3MAaMHU IIOMCKA U aHAJIH-
3a UH(GOpPMAIIMH, B TOM YUCIIE C MPUME-
HEHUE COBPEMEHHBIX HH(OPMAIMOHHBIX
Y KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,

®dparMeHTapHOe BiaJcHHe MEXaHU3MaMU
MOKCKa U aHaln3a uHGOpMaIuu, B TOM
YyUClie C MPUMEHEHHE COBPEMEHHBIX
MH(OPMALIMOHHBIX U KOMMYHHUKAIIH-
OHHBIX TEXHOJIOTUH. / OTCYTCTBHE HABbI-
KOB

B CJIOM YCIICIITHOC BJIAACHUEC MCXAHHU3-
MaMH TOMCKa U aHali3a nHpopma-
UK, B TOM YUCJIC C IPUMCHCHUC CO-
BPEMEHHBIX HH)OPMAIIHOHHBIX U
KOMMYHUKAIIUOHHBIX TCXHOHOFHﬁ,

TK-3 (TIK-3.2)

3HaTh: METOJIbl U CHOCOOBI MPUMEHEHUs
MH(POPMALIMOHHO-KOMMYHUKALIMOHHBIX
TEXHOJOrui 1uisi cOopa, XpaHeHus, oOpa-
OO0TKHM, TPEICTABICHUS W Tepeladn HH-
dbopManuu A JOKYMEHTAJIbHOIO KOH-
Tposs

dparmeHTapHBIC 3HAHUS METOJIOB M CIIO-
co00B TMpUMEHEHUS HH(POPMAILIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTUH st
cbopa, xpaHeHusi, 00pabOTKH, MPeICTaB-
JIeHUs U Tiepenadn nHpopMauu i J10-
KYMEHTaJIbHOI0 KOHTpOIs / OTcyTcTBHE
3HAHUMI

CdopmupoBaHHBIC WM HEMOJHBIC 3Ha-
HHSL METOJIOB M CIOCO00B NMPUMEHEHUS
UH(POPMALMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHHA g cOopa, XpaHEeHHs, 00-
pabOTKH, TPENCTABICHUS U Iepeaadn
uHPOpPMALMK JUIE  JTOKYMEHTaJIbHOTO
KOHTPOJIS

TIK-3 (TIK-3.2)

YMeTh: CaMOCTOSITENILHO HAaXOAUTh U 00pa-
6aTbIBaTh HH(POPMALIHIO, HEOOXOTUMYIO
JUIs1 KAUeCTBEHHOTO BBITIOIHEHHS TOKY-
MEHTAJIBHOT'O KOHTPOJIA

dparmeHTapHOE YMEHHE CAMOCTOSITEILHO
HaXOJUTh U 00pabdaTeiBaTh HH(POPMA-
LU0, HEOOXOAUMYIO JJIsl KaYECTBEHHOTO
BBITTOJIHEHHS JJOKYMEHTAIBHOTO KOH-
TpOs

/ OTCcyTCTBUE YMEHUH

B 1ienom ycrmenHoe yMeHue CaMOCTOS-
TEJIbHO HaXOJUTh U 00pabaThIBaTh NH-
dhopmaruio, He0OOXOIUMYIO IS Kade-
CTBEHHOT'O BBHITIOJIHEHUSI JIOKYMEHTAJb-
HOT'O KOHTPOJISt

TIK-3 (TIK-3.2)

Brnagers: MeToamMu 00pabOTKH M aHaIu3a
(bMHAHCOBO-3KOHOMHYECKON HH(pOpMaLy,
C IEJbI0 OCYILIECTBIIATh TEKYIIEE YIpPaB-
JICHHE JESITENBbHOCTBI0 M JOKYMEHTAJb-
HBI KOHTPOJIb

dparmeHTapHOE BIaJCHUE METOAAMH 00-
paboTkM W aHaiuM3a  (PUHAHCOBO-
HSKOHOMUYECKON HH(OpMAIMU, C LEJIbI0
OCYILECTBJIATh TEKYLIEE YIPaBICHHUE
NEATEIbHOCTBI0O W JTOKYMEHTAJIbHBIN
KOHTPOJIb / OTCYTCTBHE HaBBIKOB

B OeJIOM YCHCIIHOC YMCHHUC BJIAACHUC
MeTomaMu 00paboTkM W aHanmm3a Qu-
HAHCOBO-DKOHOMHYECKOH HH(pOpMAIIHY,
C LeNbl0 OCYLIECTBISITH TEKyIlee
yIOpaBjieHUE AEATEIbHOCTBIO M JOKY-
MEHTaJIbHBI KOHTPOJIb




1.3 Onucanne mKajabl OLEHUBAHMUSA OCBOCHUS AUCHHMILVINHBI B (hopMe 3a4eTa

YTCHO», KHEC 3a4YTCHO).

3HaHI/I}I, YMCHHS, HABbIKA 06yan0meroc;1 10 AMCHUIIIIMHEC OLICHUBAIOTCA OLICHKAMU:. «3a-

1.4 Onucanue noka3sareseid 1 KpuTepueB OLEHUBAHHMSI KOMIIETEHIIM A

AUCHUILUINHBI B (popme 3a4eTa

Ouenka Kpurepun

3aureHo

BBICTABJISICTCA CTYACHTY, €CJIM OH BBINOJIHWJI YCTAHOBJIEHHBIM MO JHUCUUILIMHE
00BEM CaMOCTOSITENIbHBIX paboT, a MPU OTBETaX Ha BOMPOCHI MOATBEPKIAET HAIH-
yre HeOOXOAMMBIX 3HAHUM, YMEHUH U HABBIKOB HE HIDKE dK3aMEHAIIMOHHOTO KPH-
TEpHsl, COOTBETCTBYIOIIETO OI[EHKE «YJIOBJIECTBOPUTEIHHO

He 3aureno

MeHaHHOHHOﬁ OICHKHU «HCYOOBJICTBOPUTCIIEHO)

BBICTABJISICTCA CTYACHTY, €CJIM OH HC BBINNOJIHUII yCTaHOBHeHHBIﬁ IO JUCHUIIIIMHC
00BbEM CaMOCTOSATEIIBHBIX pa60T HJIY, IPU BBIIIOJHCHHBIX CaAMOCTOATCIIBHBIX pa-
6OTaX, €T0 OTBCTHI HAa IOCTABJICHHBIC BOIIPOCHI COOTBCTCTBYIOT KPHUTCPUIO 3K3a-

2 TUTIOBBIE KOHTPOJIBHBIE 3AJIAHUA 1 UHBIE MATEPHUAJIBI,

HEOBXO/IUMBIE /1151 OIEHKHW 3HAHWI, YMEHUI, HABBIKOB U OIIBITA

AEATEJIBHOCTH, XAPAKTEPH3YIOIUX 3TAIIBI ®OPMUPOBAHMUSA
KOMIIETEHIUHA B ITPOIECCE OCBOEHUSA OBPA30BATEJIBHOU ITPOI'PAMMBbI

2.1. Bonipocsl K 3a4eTy

No Conepxanue pazaena B JUJaKTUYECKUX eIMHUIIaxX Koapl wHOukaTtopoB m0-
BO- CTHKEHUSI KOMIIETCHIIUH
po-

ca

1 2 3

l. ABTOMaTHU3MPOBAHHBIE CUCTEMBI PETUCTPALIMH I1K-2.2 T1K-3.2

2. Bo3HHKHOBEHUE 1 pa3BUTHE JIEJIONTPOU3BOJICTRA. VK-1.2 VK-1.3

3. ['ocynnapcTBeHHOE NEM0NPOU3BOJICTBO B COBETCKYIO AIIOXY. YK-1.2 YK-1.3 T1K-2.2
4. I'ocynapcTBeHHBIC cTaHIapThI B 00acTu nenonpousBoacTtea. | YK-1.2 YK-1.3 T1IK-2.2
5. JIOKyMEHT, €ro BUbl U IIpaBUjla COCTABIICHMUS. VYK-1.2 VK-1.3 TIK-2.2

I1K-3.2
6. JIokyMeHTOO0OpOT, ero  pasButue u  HopmaTuBHO- | YK-1.2 VK-1.3
METOJINYECKAs peryIaMEeHTalus.
7. JIOKyMEHTBI I BHYTPEHHEIO IMOJIb30BaHMs, pa3padateiBae- | YK-1.2 YK-1.3
MBI€ CITY>KOOH yIpaBICHHsI IEPCOHATIOM.

8. JIOKyMEHTBI 0 MaTepUAIbHON OTBETCTBEHHOCTH. YK-1.2 YK-1.3

9. JIOKYMEHTBI 10 JINYHOMY COCTaBY I1K-2.2 T1K-3.2

10. | JlIokyMeHTBI, OpOPMIISIOIINE TPYIOBBIE OTHOIIICHUSI. I1K-2.2 TIK-3.2

11. | 3akoHOJATENBHOE PErYIMPOBAHUE JIETIONPOU3BOJICTBA. YK-1.2 YK-1.3 TIK-2.2
12. | 3akoHOJATENbHbIE OCHOBBI CTIOIH30BAHUS HH(DOPMAITIH. YK-1.2 YK-1.3 TIK-2.2
13. 3HayeHHE KaJpOBOM JOKYMEHTAIIMU B OpraHU3alllH. T[1K-2.2 TIK-3.2

14. | Wcropus nenonpon3BOACTBa B yupexaeHusax Poccun. YK-1.2 VK-1.3

15. | KagpoBble KapTOTEKHU. I1K-2.2 TIK-3.2

16. | KoppekTypHble 3HaKM 1 IPaBUJIA UX IPUMEHEHHUS. YK-1.2 YK-1.3 TIK-2.2

I1K-3.2
17. | Jluunble gena cOTpyTHHKOB: cocTaB, (popmupoBanue u xpa- | YK-1.2 YK-1.3 I1K-3.2

HCHHC.




18. | HopmatuBHO-MeTOIMYECKOE peryaupoBanue B padote kaapo- | YK-1.2 YK-1.3
BBIX CITYXO.
19. | Opranmsanus paboThl KaApOBBIX CIyK0 ¢ muchmamu u obpa- | [1K-2.2 [1K-3.2
IICHUSIMH TPKIAH.
20. Opranu3anus ciay>KObI IeJTOMPOU3BOJICTBA. VK-1.2 YK-1.3TIK-3.2
21. | OcHOBHBIE HOPMBI O(PHIMATBHO-IENOBOrO CTHIA JoKyMmeH- | YK-1.2 VK-1.3
TOB.
22. | OcHoBHBIE TpeOOBaHMS K OJIaHKaM JIOKYMEHTOB. I1K-2.2 TIK-3.2
23. OCHOBBI COBPEMEHHOTO JI€JIONPOU3BOICTBA. VK-1.2 VK-1.3
24. | OcoOEHHOCTH JIETIOBOM MEPEMUCKH Ha PYCCKOM SI3BIKE YK-1.2 YK-1.3
25. | OcobenHocTr MOArOTOBKH M odopmiieHus: uHpopmanmonno- | YK-1.2 VK-1.3 I1K-3.2
CIPAaBOYHBIX JOKYMEHTOB.
26. | OcobenHocTH MOATOTOBKH M oopmiieHust opranusanuonto- | I[1K-2.2 I1K-3.2
pacnopsANTENbHBIX JOKYMEHTOB.
27. | OcoOEHHOCTH SI3bIKA U CTUJIS CITYKEOHBIX IOKYMEHTOB. I1K-2.2 T1K-3.2
28. [ToHsiTHE ¥ BUABI HOMEHKJIATYPBI JIE]I. VK-1.2 YK-1.3TIK-3.2
29. | PenaktupoBaHHe TEKCTa: ITaNbl, IPUHIUIBI, BUJBL. I1K-2.2 T1K-3.2
30. | Ponp nenonpounsBoACTBa B YIIPaBIEHUH IEPCOHAIOM YK-1.2 VK-1.3
31. Posnb 3HaueHune peructpaun J0KyMeHTOB B opranuzanuu ne- | [1K-2.2 TIK-3.2
JIOTIPOM3BOJICTBA.
32. CucreMaru3anus U XpaHEeHHUE KaJpOBOil JOKYMEHTAIIUH. VK-1.2 VK-1.3
33. | CoBpeMeHHOE IeJI0BOE MUCHMO. I1K-2.2 TIK-3.2
34. CocTtaB 1 Ha3HAYCHHE TOHKHOCTHON MHCTPYKIIUU: T[1K-2.2 TIK-3.2
35. | CocraB KaipoBOIl TOKYMEHTALIMHI YK-1.2 VK-1.3
36. | CocTaB peKBU3UTOB JIOKYMEHTOB. YK-1.2 YK-1.3
37. CrnenmanbHasi JOKYMEHTAIHS KaIPOBOW CITY)KOBI. T[1K-2.2 TIK-3.2
38. | Cpoku xpaHeHHs KaJIpOBBIX JOKYMEHTOB. I1K-2.2 TIK-3.2
39. TexHonorus Co31aHNs JOKYMEHTA. T[1K-2.2 TIK-3.2
40. | TumoBble OpraHU3allMOHHbIE CTPYKTYPHI Ciy:kO0bI nenonpous- | YK-1.2 YK-1.3
BOJICTBA.
41. | TK P®: TpyznoBbie paBa 1 00s13aHHOCTH PAOOTHUKOB. YK-1.2 YK-1.3 TIK-3.2
42. | TpynoBoi AOTOBOp M TPYAOBOM KOHTpPAKT, coaepkanue, no- | YK-1.2 YK-1.3 T1K-3.2
PSAIOK 3aKIIOYEHUsI, OCHOBHBIEC OTJIMYHSL.
2.2 IlpumepHbIe BAPHAHTHI TECTOBBIX 3aJaHUH
TECTBI IPOMEKYTOYHOI'O KOHTPOJIA (ITP-1)
Monynsb 1 (Tat-1)
Bapuanr 1

1. 3akoHuUnTE HaYaTOE NPEIOKEHUE OAHUM U3 TPEX BAPUAHTOB OTBETA
JIOKyMEeHTOOOOPOT - ABMKEHHE JOKYMEHTOB B OpPTraHM3ally C MOMEHTA HX CO3JJaHUs JI0:

A) mepenaun Ha UCTIOJTHCHUE
b) noammBku B 1710
B) 3aBepiiieHrs UCMIOTHEHUS WK OTIIPaBKU

2. JlomkHa M MHCTPYKIMS IO JEJIONPOU3BOJCTBY OpPraHU3alMHM YCTaHOBUTH TEXHOJIO-
THIO BCEX JIEIONMPOU3BOICTBEHHBIX Ol€paIliii, BHITIOJHIEMbBIX B OpraHU3aINK?

A) na b) mer

3. Kem ycraHaBIMBarOTCS WHIMBHIYaJIbHbIE CPOKU UCIIOJHEHUS JOKYMEHTOB?
A) pyKoBOJIUTENEM CTPYKTYPHOI'O IOJIpa3AeiIeHus, T€ UCTIONHIETCS JOKYMEHT




b) xanuenspueit
B) pykoBoautenem opraHuzanuu

4. Kakue ¢popMbl peructpaiuu J0KyMeHTOB B Poccun?
A) KypHanbHas

b) kaprounas

B) aBromarusupoBaHHas

') Bce BhILIENIEPEYNCIICHHBIE

5. Ilpu peructpanuu Kakux JOKYMEHTOB, BMECTE C MOPSAKOBBIM PErHMCTPAIMOHHBIM HO-
MEPOM IPOCTABJIAETCA HOMED €Ja, B KOTOPOM XPAaHUTCS KOMUsI TOKyMEHTa?
A) puKassl
B) npoTtoxoiel
B) akthl
I') nucema

6. B Kakux OKyMEHTax psIOM C PETUCTPAllMOHHBIM HOMEPOM yKa3biBaeTcsi OykBa «JI»
n «K»?

A) aKThI

b) noxnamnble 3anmucku

B) npuxka3bl 1o OCHOBHOM 1€ATENBHOCTH

') npukasbl 10 IMYHOMY COCTaBY

J1) cipaBku

7. Ilpm perucrpanuu Kakoro JOKyMEHTa JaTy PEerHCTpPaIlliy yKa3bIBalOT HE B JCHH €T0
OITUCAHUS?

A) npukas

b) mpotokon

B) pewienue

') mocTanoBneHne

8. Ecnu moxymeHT OTIpaBiieTcs B ABa aJipeca Mo MoYTe, TO CKOJIbKO HEOOXOAUMO IMO/-
TOTOBUTH IK3EMIUISIPOB ATOTO JOKYMEHTa?

A) "etbipe

b) nBa

B) Tpu

9. Kakue MoryT ObITh HOMEHKJIATYPHI J1e71?
A) KOHKpeTHast

b) mpumepnas

B) tunosas

') Bce BhILIENIEPEYNCIICHHBIE

10. B HOMeHKnaType el JOKYMEHThI CHCTEMATU3UPYIOTCS:
A) 1o BUJiaM TOKYMEHTOB

b) o conepxanutio

B) no cpoxam xpaHeHus

') Bce BhILIENIEPEYNCIIEHHBIE

Bapuant 2
11. KTo MoxeT paboTarh ¢ JOKYMEHTaMH, UMEIOIIUMU KOMMEPUYECKYIO TaliHY?
A) TOJIBKO PYKOBOJHUTEIb



T.IL

B) Bce paboTHUKM OpraHU3aluN
B) pykoBomuTenu CTpyKTYpPHBIX MOAPA3ACIICHUNA, OpraHUu3aIi
I') paGoTHUKH, OnpeieTIeHHbIE PYKOBOIUTEIEM

12. PexBU3UT JOKYMEHTA - 3TO:

A) ero oTaenbHBIH HH)OPMAITMOHHBIA SJIEMEHT
B) gacTh cinyxeOHOro mucpbMa

B) dbupmennsIit 6i1aHK

13. B kakom cirydae npaBuiIbHO 0(hOpPMIIEH PEKBU3HT «Aapecar»?

A) upexropy mkoinsl Ne 269 MarseeBoii Tamape IlerpoBHe

b) dupexropy mkoibr Ne 269 Marseesoii T.I1.

B) 129128, Mocksa, yn. Pocronunckas, 7 Jupexrtopy mxossl Ne 269 r-xe MatBeeBoit

I') Aupexropy MockoBckoii mkossl Ne 269 T.I1. MaTtBeeBoit
14. B pexkBusute «Aapecar» IOPUINIECKOMY JILY UHULIMAJIBI CTaBAT:
A) mepen pammnmeit anpecara

B) nocne ¢pamunuu agpecata

15. B kakoM ciydae mpaBmiIbHO OpopMieH pekBU3UT «OTMETKa O HAJMYMU MPHUIIOKE-

HUs», €CIIM B TCKCTE COIMMPOBOAUTCIBHOI'O NMCbMa HE YIIOMHWHAJIOCh O HpI/IJ'IO)KCHI/II/I?

TEIS?

A) ITPUJIOKEHME: CnpaBka o cornacoBaHuM NpoeKTa Ha 4 1. B 1 3K3.
b) OT3B1B O TIpOEKTYy HA 2 11. B 1 3K3.
B) ITPUJIOXXEHMS: Ha 6 1. B 1 3K3.

16. C xakoil 1enpio Ha CIIy>)KeOHOM MUChME YKa3bIBAIOT (aMIIIMIO U Tesle()OH UCIIOIHU-

16.1. st onepaTUBHOM CBSI3U C UCIIOTHUTENIEM
16.2. ayist npugaHus TOKYMEHTY IOPUIAYECKON CHITBI

17. B kakom cirydae npaBuiibHO oopmiieH pekBu3nT «lloamnucey» Ha OaHke JOKyMeHTa?

A) Jdupexrop mxossl Ne 25 Iloonuce B.A. IletpoBa
b) AupexTop mIkos! Iloonuco [Terpora B.A.
B) lupexrop IHoonuce B.A. IletpoBa

18. Ilman pabotel ynuBepcurera Ha 2007-2008 y4yeOHBIH Tox YTBEpXKIEH pelICHHEM

VYuenoro coBera. B kakom citydae npaBuiibHO oopMiieH pekBU3HUT «I'pud yrBepkIeHus m0Ky-
MEHTa»?

A) YTBEPXJIAIO
Pemenue Yuenoro cosera
ot 12.08.2003 r. Ne 14

b) YVTBEPX/IEH
Pemennem YueHnoro cosera
ot 12.08.2003 Ne 14

B) YTBEPXXIEHO
Pemenune Yuenoro cosera
ot 12.08.2003 r. Ne 14

19. PekBu3uT cormacoBanust opOpMIISIOT CIAEAYIOIINM 00pa3oM:
A) COI'JTACOBAHO
[IpoTokon 3acenanus



IOTCA:

IIpaBnenus crpaxoBoi
xomnanuu «Ilnanera»
ot 21.06.2003 Ne10

b) H.N. Opnos
IIOJIITUCH
B) HauanpHuK FOpHAMYECKOTO OTACIA
JUYHAs TOAINHUCH I'"'1. Cunopos
21.12.2003

20. Jlnst moKkyMeHTa, MOJJIMHHUK KOTOPOTO OCTAaeTCsl B OpPraHU3alluu, BU3bI MPOCTABIIS-
A) HYKE TTOAMKUCH PYKOBOAUTEIIS, MTOAMUCABIIETO JOKYMEHT
b) B HUKkHEH yacTi 000POTHOM CTOPOHBI TOCIEIHETO JUCTA MOATUHHUKA JOKYMEHTA

B) Ha mepBoM IMcTe TOKyMEHTa Ha €r0 000POTHON CTOPOHE

21. JIns nokyMmeHTa, MOUIMHHUK KOTOPOTO OTHpAaBISETCS U3 OpraHU3allid, BU3bI MPO-

CTaBJIAIOTCA:

A) B HIDKHEHW YacTH JIMIEBON CTOPOHBI MOCIEAHETO JINCTA KONMUU JTIOKYMEHTAa, HaXOs-

Hiencs B OpraHu3alum

b) B HIKHEH yacTH 0OOPOTHOM CTOPOHBI MOCJICTHETO JIUCTa KOMMMHA JOKYMEHTA, HaXOIs-

niencs B OpraHn3aluu

B) Ha mepBOM JcTe 000OPOTHOM CTOPOHBI JOKYMEHTA

Monyns 2 (Tat-2)
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22. B orcyTrcTBUE pYKOBOJIUTENS MOJMUCAHUE JOKYMEHTA 3aMECTUTEIEM HIIU UCIIOJHS-

IOLUM OOS3aHHOCTH PYKOBOIUTEIIS:

A) 3a nupekropa A.N. Ilerpos
(moxmuck ero 3ama CujopoBa)

b) dupekrop A.N. Ilerpos
(moamuck ero 3ama CumopoBa)

B) .0. nupexropa I'.B. Cunopos

(JTMYHAs TTOATIHCH)

23. Ilonstue «Jlenonponus3BoaCcTBOY - 3TO:

A) cucreMa XpaHeHUs JOKYMEHTOB

b) cocTaBnenue 10KyMEHTOB

B) nokymeHnTupoBaHue u opranusanus paboTsl ¢ JOKYMEHTaAMH

24. C noMoIIbI0 KaKoro peKBU3UTa 0(hopMIIsieTcs: BHEIIHEE COTIaCOBaHUE JOKYMEHTA?
A) BU3BI, COTIIACOBAHUS
B) rpuda cornacosanus

25. Ecniu iBe OpraHu3aiuy COCTaBISIOT COBMECTHBIN JOKYMEHT, TO OH 0(OpMIISETCS:
A) Ha OJ1aHKe TIEpBOM OpraHU3aIun

b) na Granke BTOpO# OpraHu3auu

B) na nucte 6ymaru ¢popmara A4

26. KeM noanuceiBaroTCsi JOKYMEHTBI, COCTABIISIEMbIE KOMUCCUEH?
A) pyKoBOIUTENEM OpraHU3aLUN
b) mpencenarenem



B) npencenareneM u uieHaMu KOMUCCUU
I') mpencenareneM u cekperapem

27. Ha kakom ciykeOHOM NMUCHbME MPOCTABISAETCS PEKBU3UT «CChUIKA HAa PETHCTPAIIH-
OHHBIM HOMEp U J1aTy JTOKYMEHTa»?

A) mpocbbax

b) conpoBoauTenbHBIX

B) nndopmarnmonsbix

I') orBeTax

28. SIBnsercss MM 0OSA3aTENBHBIM JJIsl PETUCTPAIlMM OpPTaHU3aAIMH, OpraHU3alMOHHO-
npaBoBas (hopma - 0OIIECTBO ¢ OTPaHUYEHHON OTBETCTBEHHOCTBIO HaTMuue Y craBa?
A) na b) mer

29. Kakue opraHu3aliiOHHbIE JOKYMEHTHI YTBEP)KIAIOTCS PYKOBOAUTEIEM OpraHu3anun?
A) TOIKHOCTHBIE HHCTPYKLIUU

b) nonoxxeHus o CTpyKTYpHBIX MOAPA3IEICHUIX

B) mrraTHOE pacniucanue

I') npaBuna BHyTpeHHET0 pacnopsaka

J1) Bce nepeunciieHHbIe BbIIIE JOKYMEHTHI

30. B xakoM JOKYMEHTE MOTYT OBbITh OTOBOPEHBI YCIOBUS PEOPTaHU3AINH U JTUKBUIAIIUN
opraHu3aiuun?

A) B YcTraBe opranuzanuu

b) B [TonoxeHnu 0 CTpYKTYpPHOM NOJpa3AcICHUN

B) B 10JDKHOCTHOM MHCTPYKITMH

31. C kakuM# TOKYMEHTaMHU TMPH MOCTYIJICHUU TpaKJaaH Ha pabOTy B OpPTaHHU3AIUI0 MX
JIOJIKHBI O3HAKOMUTB?

A) YcTaBoM opraHu3amn

b) [TomoxxeHreM o CTPYKTYPHOM MOJIpa3AelieHnH, Ky1a TIOCTYMaeT Ha padoTy rpakJaHuH

B) nomxHOCTHOM HHCTPYKIIHEH

I') co Bcemu nepeyncieHHbIMU BBIILIE JOKYMEHTaMU

32. Kakue pacnopsauTenbHble JOKYMEHThI U3al0TCs Ha OCHOBE €IMHOHAYATHS?
A) pemienust
b) npuxaszbl

33. K10 HeceT OTBETCTBEHHOCTD 3a U3/laHuE IpUKas3a?

A) TOIKHOCTHOE JIMIIO, TOATOTOBUBIIEE IPOEKT MPUKa3a
b) pykoBoauTens opranuzanuu

B) nomxHOCTHOE H1I0, MOANKCABILEE TPUKA3

34. Kakoii peKBU3UT HE BXOAMT B cOocTaB (popmyiisipa-odpasia nmpuxasa?
A) BUIl JOKyMEHTA

b) nata noxkymenrta

B) anpecar

') HaumeHOBaHUE OpraHU3aIII

J1) moanuch

35. Kakas yacTp TeKcTa MpuKasa sBJsIeTCs: 0053aTeNbHON?
A) KOHCTaTHUpyOIIast



b) pacniopsinurensHas
36. 3aBepsieTcsl 1M NOAIUCH PYKOBOJUTENS HA IIPUKa3e IevaThio?
A) na b) mer

Bapuanrt 2

37. B kakoM ciyyae mpaBHIBHO 0POpMIICH PeKBU3UT «OTMETKa O 3aBEPEHUU KOTIUN»?

A) BepHo:
HNucnekTop oTaena Kaapos JIAYHAS N.N. TletpoBa
MOAIHNCH

b) Bepuo

HNHucnexrop oTaena kaapos JIUYHas N.N. Ilerposa
MOANNCh

B) Bepno:

NucnekTop oTaena Kaapos JIAYHAS N.N. TletpoBa
HOJINUCH

JaTa

38. Uro 03HavaeT BU3a IOPUCTA HA IpHUKa3e?
A) BHyTpeHHEE COIIaCOBAHUE, MOATBEPKIAIOLIEE, YTO PUKA3 HE IPOTUBOPEUUT 3aKOHY
B) o0s13aTenbHbIN PEKBU3UT MPUKa3a, MPUIAIOIIUN eMy IOPUANYECKYIO CHITY

39. YUro sBaseTcs 1aToi MpoToKosia?
A) nara moanucaHus MPOTOKOIA

b) nara 3acenanus

B) nara perucrparuu npoTokoia

40. 13 kakux 4acTteil COCTOUT TEKCT MPOTOKoJIa?
A) KOHCTaTUpYIOLIeH, BBOAHOU

b) BBOTHOM, 3aKIIFOUUTEITLHON

B) BBOgHOI, 0000IIatOIIeiH

') ocHOBHOM, 3aKITIOUYNTETBHOMN

J1) BBOAHOM, pacriopsAuTENbHOMN

E) ocHOBHO#, TOCTaHOBIISAIONICH

2K) BBOHOI, OCHOBHOM

3) Bce BBIMIETIEPEYHCICHHOE

41. CraBuTcd JI HA MOJINKCH B MMPOTOKOJIE NIeYaTh?
A) na b) mer

42. Kakoli HOpMAaTUBHBINA TOKYMEHT B OPraHU3allMU ONpeAessieT NOPsI0K paboTsl ¢ J0-
KyMEHTaMu?

A) MHCTPYKIUS O AETONPOU3BOACTBY

b) pernamenT paboThl

43. KeM yTBep>KIaeTCsl CBOJIHAS HOMEHKJIATypa JIeJ1 OpraHu3anuu’?

A) pyKoBOIUTENEM CTPYKTYPHOI'O IIOJpa3AeI€HUs] OpraHU3aluu

b) pykoBoautensiMu ciyk0bl 1€TOTPOU3BOICTBA

B) pykoBoauTensMu opraHuzanuu

') 3amectutenemM pykoBOAUTENSI OPraHU3alUK, OTBEYAIOIINM 32 CIYXKOY JeI0NpOU3BOI-
CTBa



44. Tlpuka3zsl IO MpUEMY, YBOJbHEHHIO pAOOTHUKOB MOMEIIAI0TCS:

A) B niene BMeCTe C MpUKa3aMH O KOMaHIUPOBAaHUU PAaOOTHUKOB

b) otnenbHO OT MpHKa30B 0 KOMaHAUPOBAHUU

B) BMecTe ¢ nmpuka3zaMu 10 OCHOBHOU JESATEILHOCTH

45. TIpoTokombl COOpaHM KOJUIEKTHBA U 3aCelaHUil KOJUIETUN PErUCTPUPYIOTCS:
A) BMecTe

b) otaensuHo

46. Cpok MCIOIHEHUS JOKYMEHTA UCUUCIISIETCS:
A) co IHS MOCTYIUIEHUS TIOKyMEHTa
b) co nHs HanucaHMs pyKOBOAUTENEM PE30TIOLUN

47. Kakoit MOkeT ObITh OOIIHIA PACTIOPSIUTENBHBIN JOKYMEHT IBYX OpraHU3allHuid, B OJI-
HOM M3 KOTOPBIX M3AACTCS MPUKA3, B APYTOM - pacrnopskeHue?

A) npukas

b) mocranosienne

B) pewienue

I') ykazanue

48. CoBMECTHOE MUCHMO JIBYX OpraHu3amuii opopmisieTcs:
A) Ha OaHKE OJTHOW OpTaHU3AIIN

b) na Giranke apyroi opraHu3anuu

B) na nucre Oymaru popmarta A4 umu AS

49. Kakoii rocyapCTBEHHBIH CTaHIAPT ONpeAesseT TpeboBaHus 0 0(OPMIICHHUIO TOKY-
MEHTOB 00111er0 afMUHUCTpaTUBHOTO yrpasieHus (OP])?

A)TOCT P 51141-98

b) 'OCT 6.10.5-87

B) I'OCT P 6.30-2003

50. SBnsercs nu (pakcorpaMma OTAETHHBIM BHIOM JOKYMEHTA!
A) na b) mer

2.3. IIpuMepHbIe BAPHAHTHI 32124

3aganue 1. CocTaBbTe H 0(pOPMHTE NMPUKA3BI 10 OCHOBHOM 1eATEJILHOCTH, U APyIrue
pacnopsiiuTeJbHble JOKYMEHThI, He00X0IMMbIe B JAHHBIX YIIPABJEHYECKHX CHTYallUsAX.

Curyanus 1.

Ha MockoBckOM KOMOMHATE MO MPOU3BOJCTBY MY3bIKAJIIBHBIX HHCTPYMEHTOB U MeOeIn
(rocyaapcTBEHHOE TPEIpUITHE), KOTOPBIM BXoAUT B KoHIlepH 1o pa3paboTke U MPOU3BOJCTBY
IPOAYKIMHM My3blKanbHONH mpoMbliieHHOcTH (POCMY3IIPOM), nelictByer Ilonoxenue o
MIPEMUPOBAHUH PYKOBOJIUTENCH 11EX0B, OTAEIOB U Ciryx0, yrBepkaeHHoe 05.01.2003 Ne 27,

12 ampenst Tekyuiero rojga AUpekTop komOuHata B.M.JIaproHOB mopy4yus1 Ha4aabHHUKY
oTzena Tpynaa u 3apabortHoit matel MapkoBy H.I'. paccunTars pazmep npeMun pyKOBOJIUTEISIM
OTJIENIOB, IIEXOB U CIyX0 KoMOWHaTa Mo uToram paboThl 3a MEpBbIM KBapTan K 15 ampens, a
rmaBHOMY Oyxrantepy komOunara Tpommuoin C.I'. — opranu3oBaTh BBITLIATY NpeMuu kK 20 arm-
pest TEKYIIEro roja.

HavanpHuk mmaHoBo-skoHOMHUYEeCKOTO oTaena MartBeeBa C.H. u rimaBHBIN Oyxrairep
Tpomuna C.I'. 3aBU3MpOBaNM MPOEKT MPHKA3a AUPEKTOPa KOMOUHATA.

Curyanus 2.



A.H.lTunos, npencenarens PoccUiicKOro areHTCTBa MEXAYHAPOAHOIO COTPYAHUUYECTBA
u pa3Butus (rocyaapcTBeHHas opraHuzanus npu [IpaButensctBe PD), 24 depans Tekymiero
rojia NOpy4Yms CTPYKTYPHBIM MOAPA3JEICHUSIM areHTCTBa COBMECTHO C NpeAcTaBUTENsIMH ['oc-
koMumyniectBa Poccun k 10 ampesnst HOArOTOBUTH MPOEKT MPOTrpaMMBbl IPUBJICYEHHS] HHOCTPAH-
HBIX MHBECTHIIMM K MpOIecCy aKIMOHMPOBAHUS TOCYJapCTBEHHBbIX Npennpusatuil. [lopydyenne
OBLTO JTaHO BO HcMOJHeHUEe noctaHoBieHus [IpaBurensctBa PO ot 24 deBpans Tekyiiero roaa
Ne 246 I'maBHOMY ynpaBiI€HHUIO OTPACIIEBBIX MHBECTULMOHHBIX IpOrpaMM, I'1aBHOMY A0roBOp-
HO-IPaBOBOMY YIIPABJICHUIO U | TaBHOMY YIIPaBJIEHUIO CTPATErMy U MHBECTUPOBAHUSI.

[IpoekT mpukasa npeaceaaTens areHTCTBa ObUT 3aBU3UPOBAH €r0 MEPBBIM 3aMECTUTEIEM
J.H.®enopoBbiM 1 HauyalbHUKOM ['1aBHOTO JOTOBOpHO-TIpaBoBOro ynpaniieHus: 1.B.MnbuHbIM.
KonTposs 3a ucrionHenneM npukasa 6su1 Bo3noxkeH Ha [I.H.@enoposa.

Curyanus 3.

Hupextop OO0 «Meutay [TonskoB B.M. 10 okTa0ps Tekymiero roja u3ian MpHKa3 o
MPOBEJICHNN MHBEHTAapU3allMi TOBAPHO-MAaTEpUATIbHBIX LIEHHOCTEN Ha cKiaze npeanpusatus. Ox
Ha3HA4YMJI KOMUCCHUIO MO/ IPEICEeIaTeIbCTBOM KOMMEpUeCcKoro nupekropa 3onorapesa E.U. . B
COCTaB KOMHCCHH BOIUIM TJaBHbIN Oyxrantep Bomoamna E.H. u 6yxranrep Wpanosa B.C. . B
nprKas3e ObUIO MOPYYEHO MPEACTaBUTh Ha YTBEPXKACHUE TOKYMEHTHI CKIIAJCKOIro y4era (1o co-
CTOSTHUIO Ha | OKTSIOps) M OTYETHI 00 OCTAaTKaX TOBAPHO-MATEPHUAIIBHBIX IIEHHOCTEH (IT0 COCTOS-
Huto Ha 10 okTs0ps) K 15 oKTAOpSL.

3 METOAUYECKUE MATEPHUAJIbL, ONPEJNE/ISIIOIAE MPOLEAY PbI
OIEHUBAHUSA 3HAHUU, YMEHUU, HABBIKOB U OIIBITA JEATEJIBHOCTH,
XAPAKTEPU3YIOIINUX DTANIBI ®OPMHUPOBAHWSA KOMIIETEHIINIA

1. TlomokeHue O TEKyIIeM KOHTPOJIE M MPOMEKYTOYHON aTTECTAIlMU O0y4YarOuXCsi, OCBaM-
BaIOIIMX 00pa3oBaTeIbHbIC IPOrPaMMBbl BBICIIETO 00pa30BaHUs — MPOrpaMMbl OaKaiaBpu-
aTta, IPOrpaMMBbI crienuanuTera, nporpammbl Maructparypsl CMK-I1-02.01-04-21 / pas-
pa6. T.A. Jlammna. — 3epHorpal: A30BO-UEepHOMOPCKHI HHXEHEPHBI HHCTUTYT
OI'bOY BO [Honckoii 'AY, 2021. - 15 c.

2. TlomoxeHHe O MPOBENECHUH TEKYILEro KOHTPOJIS U MPOMEKYTOUHOM aTrTecTaruu o0yda-
IOLUXCS C IPUMEHEHUEM 3JIEKTPOHHOTO O0y4YeHUSs, JUCTAHLMOHHBIX 00pa30BaTEIbHBIX
TEXHOJOTHIl B YCIOBHUSX YCWJIEHHS CAHMTAPHO-3IUAEMUOJIOIMUECKUX MEPONPUSITHH.
CMK-I1-02.01-02-23 / pa3pab. T.A. Jlamuna. — 3epHorpan: A3oBo-UepHOMOPCKUN HH-
xeHepHbiil uHeTuTyT ®I'BOY BO [lonckoii ['AY, 2023. - 8 c.

3. Pab6ouas nporpamma aucuumuinael b1.B.JIB.03.01 «/lokymenTupoBanue B chepe 3KOHO-
MHYECKOM 0e30MacHOCTH W yHpaBieHus puckamu» / paspad. H.H. Bomoxos. — 3epHo-
rpaa: A3zoBo-YepHomopckuii nHxkeHepHslid MHCTUTYT PI'BOY BO Jlonckoi 'AY, 2025.
-39c.



