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[Tpu pazpaboTke paboueld mporpaMMbl yueOHOH TUCIMITIIMHBI B OCHOBY MOJIOKEHBI:

1. ®I'OC BO - cnenmanutet mo cneruanbHocTH 38.05.01 DxoHOMMYecKass 6€30MacHOCTh, YTBEp-
JKIECHHBI MUHHUCTEPCTBOM HAYKH U BhICIIET0 0Opa3oBaHusi PO «14y» anpens 2021 roga. [Ipukaz Ne
293.

2. Y4eOHbI MJIaH crienuain3aiui « DKOHOMHYECKas: 0e30MacHOCTh U AKCIEPTU3a AESITEILHOCTH XO-
3STUCTBYIONTMX CyOBEKTOB» (roa Havana moarotoBku 2024) omoOpeH YdeHbIM COBETOM A30BO-
UYeprnomopckoro uuxkenepHoro uacturyra ®I'bOY BO Jlonckoit 'AY.

[IpoTtokon Ne 7 ot «29» despans 2024 .
Pabouas mporpamma y4deOHOW AMCIUIUIMHBI «J[OKyMEHTHpOBaHHE B cepe IKOHOMHUYECKOH Oe3-
OINaCHOCTH U yIIpaBJICHUs pUCKaMM» 0A00peHa Ha 3acelaHiM Kadeapbl « DKOHOMUKA U YIIPaBICHUEY.

IIporokoin Ne 8 ot «20» mapra 2024 1.

3aBenyroumii kadeapoit
KaHJ. TEXH. HayK, JOLIEHT A.D. PeBa

Pabouas mporpamma y4deOHOW AuCHUIUIMHBI «J[OKyMEeHTHpOBaHHE B cepe IKOHOMHUYECKOH Oe3-
OTIAaCHOCTH W YIIPaBJICHUSI pUCKaMU» PEKOMEHI0BaHA K UCIIOJIb30BAHMIO B yUeOHOM IMPOIECCEe Ha 3a-
CEMaHUU METOIUUYECKON KOMHUCCHU 110 crenuanbHocTH 38.05.01 «DxoHOMUUECKas OE30IIaCHOCTEY.

[Iporokois Ne 5 ot «29» mapra 2024 r.

[Ipencenarenb METOAMYECKOW KOMUCCHH
K.3.H., TOLEHT H. B. YymakoBa

PaspatGorumk:
K.3.H., IOLEHT H.H. Bomoxos
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1. BBOJITHAS YACTH
1.1. Hean ocBoeHnsi y4eOHOM M CHUNINHBI

Lensimu ocBoeHMsI y4eOHOM IUCHUIUIMHBL SIBISIOTCA: MPUOOPETEHHE CTYIEHTAaMH KOM-
TUICKCHBIX HAYYHBIX 3HAHWNA O MPHHIMIAX (HOPMUPOBAHHS M PA3BUTHS COIMATBLHO-I)KOHOMHUYECKUX
IIPOLIECCOB B PETHOHE, O3HAKOMJIEHUE C CUCTEMOM METOJI0B, IPUMEHSIEMBIX B PETMOHAIBHBIX HCCIIE-
JOBaHUX, (POPMUpOBaHHE CIIOCOOHOCTH aHaIM3a M OLEHKH COLUAIbHO-YKOHOMHUYECKUX YCIOBHUI
peruoHa c 1enbio 00ecreuyeHus: ONTUMAIBHBIX YIIPABICHYECKUX PEHICHUH.

1.2. MecTo yueOHo#i nucuunjunbl B crpykrype OIIOII BO

1.2.1. ducnumimHa «JloKyMeHTHpOBaHHE B chepe dKOHOMHYECKOW O€30MacCHOCTH W YIPABICHHS
PUCKAMUN)» OTHOCUTCA K JUCHUIIIIMHAM 10 BI:I60py BapI/IaTI/IBHOI\/'I HJacTu JUCHUIIJINH.

1.2.2. Ins u3y4eHus JaHHOM yueOHOM TUCHMIUIMHBI HEOOXOIUMBI CIEeNYIOIUE 3HAHUS, YMEHUS U
HaBBIKU, OPMUPYEMbIE TPEIIIECTBYIOIUMU AUCIUTIITHHAMHU.

«Kynbrypa peun u 1ei1oBoe o0OIICHUE.

K nauany usyuenus oucyuniunvl cmyoeHml 00IHCHbL:

3namu: 0cOOEHHOCTEW YCTHOIM M MUCHMEHHOW peun B cepe AeT0BOTr0 OOIICHHUS; MPUHLIUIIOB CO3/a-
HUSl YCTHOTO ITYOJMYHOTO BBICTYIUIEHUS HH(OPMATUBHOTO XapaKTepa.

Ymemw: normyeckun BepHO, apryMEHTHPOBAHO, SICHO M TOYHO CTPOUTH JIENOBYIO p€4b, aHAIU3UPO-
BaTh, 0000IIaTh M KPUTHIECCKU BOCIIPHHUMAThH TEKCTOBYIO HH(POPMAIIHIO.

Brnademv: TEXHUKOW peyuu, HABBIKAMHU MYOJIMYHON pOodecCrOHATBLHO-OPUEHTUPOBAHHOM IUCKYCCHH,
HOpPMaMHM YCTHOW M MUCbMEHHOMN pedn

1.2.3. [lepeueHp mocneAyOUMX YIeOHBIX TUCIUILINAH, I KOTOPBIX HEOOXOAUMBI 3HAHUS, YMEHUS U
HaBBIKH, POpMUPyEeMbIe TaHHON y4eOHOW MUCIUTLTHHOM:

- OpraHu3anus MpeanpUHIMATEIBLCKON 1eITeIhHOCTH,

- KOHTPOJIb ¥ PEBU3US,

- AaHTUKOPPYMIIIMOHHOE 3aKOHOATENIbCTBO U MOJIUTHKA



1.3. Ilnanupyemple pe3yabTaThbl 00y4eHUs MO JUCHUILIHNHE, COOTHECEHHBbIE ¢ HHAUKATOPAMM JOCTHKEHUS KOMIIEeTeHIIU
W3ydyeHne QUCHUIUIMHBI HAMIPaBJIeHO HA (OPMHUpPOBAHKHE YHUBEPCATIbHBIX M MPOPECCHOHANBHBIX KOMIIETEHIINHM, HEOOXOIUMBIX JJIsl PEeLICHUS
3aa4 IpoecCHOHATBLHOM IeATEILHOCTH M 00ECTIeYMBAIOIINE TOCTHKEHHE TNIAHUPYEMBIX PE3yJIbTaTOB OCBOCHHS 00pa30BaTEIbHOM MPOTPaMMBI.

[Tnanupyemsble pe3ynbTaThl 00yUeHHs

Konx xom- | ConepxaHnue KOM-
Kon n HanMeHOBaHUE HHAMKATOPA A0-
METEHINH NETeHLIUN dopmupyemble 3HaHHUS, YMEHUS U HAaBBIKH
CTH)KEHHS KOMIIETEHINH

YK-1 Cnocoben ocy- | YK-1.2 OcymectBisier mouck uH(}Op- | 3HaTh: METOABI cOOpa M cucTeMaTu3aius HHGOpMaIHK 10 TTpolIemMe Jist
IIECTBJIATH KPUTH- | MallUM JUISL PEIICHUs] MMOCTABICHHOM 3a- | pellIeHHs MOCTABICHHON 3a/jauu
YeCKHUH aHau3 | Aa4yM 110 pa3IMYHBIM TUIIAM 3alpOCOB YMeTb: CONOCTaBIATh pa3Hble UCTOUYHUKU MH(POPMALUU C LIEIbIO BBISB-
npobnemubix cu- | YK-1.3 ConocraBnser pasHble HCTOY- | JCHUS UX MPOTUBOPEUHMH U MOMCKA JTOCTOBEPHBIX CYXJIEHHUH, MCIOIb30-
Tyalluil Ha OCHOBE | HUKU MH(OPMAIMK C LENbIO BBISIBICHUS | BaThb HMH(OPMAIMIOHHO-KOMMYHHUKAIIUOHHBIE TEXHOJOTMU JUIs IIOMCKa,
CHCTEMHOI'0 TOJ- | UX MPOTHBOPEUYUIl M TMOHMCKa TOCTOBEp- | 00pabOTKH U MpeACTaBICHUs HHPOPMALIUT
X0Jla, BBIPAOATHI- | HBIX CYKICHHH. Brnaners: HaBblkaMu Moucka MHGOpPMALMK AJs PELICHHUs MOCTaBIEHHON
BaThb  CTPATETHUIO 3a[a4u 0 Pa3IUYHBIM THIIaM 3aIIPOCOB
NeUCcTBUHI

[K-2 Criocoben ocy- | [IK-2.2 ¥YmMmeer ocymiecTBisATh cOOp, cu- | 3HATh: MEXaHU3MBI U METOJIMKU cOOpa, aHAIM3a U CUHTE3a MacCUBa KO-
IIECTBIATh aHAIU3 | CTEMATU3alMs U aHAIN3 PA3JIMYHBIX BU- | HOMHUYECKON MHPOpMALIUU
MaccHuBa KOHOMH- | JOB MH(POpPMALIUU YMeTb: aHaIM3UPOBaTh 3a/1a4y, BELICIATH €¢ 0a30BbIe COCTABIISIOLIHE,
yeckoi uH(pOpMa- HaXOJIUTh U KPUTUUYECKH aHAJIM3UPOBATh HHPOPMAIIHIO, HEOOXOTUMYIO
UM O JIeATENbHO- JUISl pEIIEHUs] TOCTABJIEHHOM 3a/1auM O AESTEIbHOCTU ayJUPYEMOro Jula
CTH ayIupyeMoro U cpelibl,

JMLIa U Cpelbl, B Brnaners: MexaHM3MaMy TIOUMCKA M aHAIM3a HHPOPMAIIUH, B TOM YHCIIE C
KOTOpPOH OHa ocy- IPUMEHEHHE COBPEMEHHBIX MH()OPMAIIMOHHBIX 1 KOMMYHHUKAIIMOHHBIX
IIECTBJISAETCS TEXHOJIOTH,

I1K-3 Cnocoben ocy- | [IK-3.2 Vmeer BbIOMpaTh U NMPUMEHATH | 3HATh:  METOJABI M CHOCOOBI  NPUMEHEHHS  UH(POPMAIMOHHO-
HIECTBIISATh  TEKY- | HA MPAKTUKE METOJbI TOKYMEHTAIBLHOTO | KOMMYHHUKAI[HOHHBIX TEXHOJOTUH Al cOopa, XpaHeHHs, 00paboTKH, Hpes-
miee  yOpaBjCHHE | KOHTPOJIS C Y4E€TOM HX OCOOEHHOCTEH; | CTaBIeHMs U Iepeaadu nHdpopmanuu 1 JOKyMEHTaIbHOIO KOHTPOJIS
JESATEIIBHOCTBIO JOKYMCHTAIBHO O(GOPMIIATh MPOMEXKY- | ¥YMETh: CAMOCTOSTENILHO HAXOAUTh M 00pabaTeiBaTh HHPOPMALHIO, HEOOXO-
HOJpa3/IeJIeHUs TOYHBIC M OKOHYATEIbHBIC PE3YJbTAThI | JUMYIO JUI KAYECTBEHHOTO BBINOIHEHUS JOKYMEHTAIbHOIO KOHTPOJIS
ayJIMTOPCKON  Op- | KOHTPOJIA Bnaners: merogamu 06paboTky 1 aHanKM3a (PUHAHCOBO-3KOHOMUYECKOH HMH-
raHU3aLuU (dopmaryy, ¢ 1eIbi0 OCYIIECTBIIATh TEKYILEE YIPABICHUE EATEIbHOCTHIO

U JIOKYMEHTaJIbHBII KOHTPOJIb
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2. OCHOBHASA YACTb

2.1. OFBEM YYEBHOM JUCIHUAIIIMHBI Y BUJIbI YYEBHOM PABOTHI

Ounas ¢popma o0y4eHuUs1

Bun pabotst Bcero uacos Cemectp
Ne5

AynuTopHble 3aHATHS (BCETO) 32 32
B tom unce:
Jlexuuu (JI) 16 16
[Tpaktuueckue 3ansatus (I13) 16 16
JlaGopaTopHbie pabOThI - -
CamocrosrenbHas pabora cryaerra (CPC) (Bcero) 76 76
B TOM YHCJIC
Kypcosast pabota
PaGoTa ¢ nuteparypoii 36 36
Pedepar 16 16
CamonoaroroBka 24 24
CPC B nepuoJi IpoOMeXyTOUYHOM aTTeCTAllUN
Bun npomexyTodHoi 3auer (3) 3 3
arTecTalun 3ader ¢ oreHkou (30)

Dk3ameH (D) - -
HUTOI'O: 108 108
O06mas 4acoB
TPYJOEMKOCTh 3a4. eIMHHIL 3 3

[o yuebHOIl mucHUIINHE, H3y4aeMOil B TEeUEHUE 5 ceMecTpa, UTOTOBOM OLICHKOW B PUIIOKEHUH K

JUIIOMY YKa3bIBaeTcsl — 3a4er.
3aounas popma oOyueHust

Bua pabotsl Bcero gacos/ Cemectp
3a4. eIMHUIL
Ne 5
AyauTopHbIe 3aHATHS (BCETO) 10 10
B Tom unce:
Jlexuuu (JI) 4 4
[Tpaktrueckue 3ausatus (I113) 6 6
JlaboparopHbie pabOTHI
CamocrositensHas pabora crynenra (CPC) (Bcero) 94 94
B TOM YHCJIC
Kypcosast pabota 0 0
PaGoTa ¢ nuteparypoii 50 50
CaMOmmoaroToBka 44 44
CPC B nepuoJi IpoOMeXyTOUYHOU aTTeCTAllUN 4 4
Bun npomexyrouHoit 3auet 3 3
aTTecTalun 3ader ¢ oreHkou (30)
Dk3ameH (D) - -
HUTOI'O: 108 108
Ob6mas 9acoB
TPYAOEMKOCTb 3a4. eIMHUIL 3 3

[o yuebHOI1 mucHuIINHe, H3y4aeMoil B TeUEHUE 5 ceMecTpa, UTOTOBOM OLICHKOW B PUIIOKEHUH K

JUIIJIIOMY YKa3bIBAC€TCA — 3a4CT.




2.2. COJJEP)KAHUE YUEBHOM JUCIHUILIAHBI

Copepxanue pa3aesioB yueOHON TUCIUTIIHBI

OuHoe
Ne ce- | HanmeHnoBanue pasyena yaeOHON TUCIMIUTHHBI CopeprkaHre pasziena B AUIAKTUIECKIX €IUHUIAX Kogst manukaro-
MecTpa POB TOCTHKEHHSA
KOMIETCHIINHI
5 Monyns 1. HopmatuBHO-MeTommdeckass 0aza me- | 1.1 Dramsl cranoBieHus menonpou3BoacTBa B Poccun. Ilpukasnoe nenonpomssona- | YK-1.2  VK-1.3
JIOTIPOU3BOJICTBA. ctBo. Kommexxckoe nenmonpon3BoACTBO. MUHHUCTEPCKOE IETONPON3BOACTBO I1K-2.2 TIK-3.2
5 OpraHu3alioHHO-pacIoOpsAAUTENbHBIE TOKYMEHTH | 1.2. HopMaTtnBHO-MeTOIMuUecKas 6a3a qemonpou3BoacTea. HopMaTHBHO- VK-1.2  VYK-1.3
Meroamdeckas 6a3za menomnponssoacTBa. Ctangaptel u ['OCTHI B nemonponspon- | I1K-2.2 TIK-3.2
cTBE. PEKBU3HTHI
5 1.3. IlpaBuia odopmiieHHs ZOKyMeHTOB. brianku ciayxeOHbIX fokymeHToB. [lops- | YK-1.2  VK-1.3
JIOK COCTABJICHUSI TOKYMEHTOB. SI3bIK U CTHJIb JEIOBOM JOKyMeHTauuu. [lpaBuna [1K-2.2 TIK-3.2
MMCEMEHHON M YCTHON KOMMYHHKAITIH HA PYCCKOM SI3BIKE.
5 1.4. Toxymenroobopot. Knaccudukarius ciyxeOHbIX 10KyMeHTOB. Pestome. Tpy- | YK-1.2  VK-1.3
noBoi orosop. [Ipukassl o TMYHOMY cocTaBy. TpynoBbele KHIKKH. JInanble kap- | T1K-2.2 T1K-3.2
TOYKH
5 OpraHu3aImoOHHO-PACTIOPSI AU TEIHHBIC IOKYMEHTRI, COCTaBIICHHE U 0(OpMIICHHE. YK-1.2 YK-1.3
OpraHu3aImoHHas TOKyMEHTAINs. PactiopsauTenbHas TOKYMEHTAITHS. I1K-2.2 TIK-3.2
5 2.1. DAEeKTpOHHBIE CUCTEMBI JOKyMeHTo0o0opoTa. IlepcoHanbHbIi KOMIBIOTED B VYK-1.2 VK-1.3
nenonpou3sBojctee. CrpaBouHo-nH(MOopMaImonHbie qokyMeHTsl. DL Dnexrpon- | [1K-2.2 I1K-3.2
HBIH JJOKYMEHTO000OPOT
5 2.2 Kommepueckas TaitHa. Opranuzamnmsi paboTsl ¢ JoKyMeHTaMu, coaepxammmvu | YK-1.2 YK-1.3
KOH(UICHINAIbHBIE cBeAeHUs. JIOKyMEHTHpOBaHUE NpecTyIuieHnid u uHble mpa- | [1K-2.2 T1K-3.2
BOHAPYIICHUH B cpepe SIKOHOMHKH.
Mopynas 2 DneKTpOHHBIE CUCTEMBI JOKYMEHTO- >
5 . 2.3. JlenoBas mepenrcka. OCHOBBI MHCbMEHHOW peud, mpaBuia opdorpaduu u | YK-1.2 YK-1.3
obopora. Kommepueckas TaiiHa. JlenoBas mepe- o
MMyHKTyalM MPUMEHUTENBHO K JeJ0BOM mepenucke. JlokymeHTsl, cranmaptsl, | [1K-2.2 T1K-3.2
nmucka. [loHsATHE W cxeMa opraHuzaiuu paboThl ¢
HE00XOIMMBIE JUIsl COCTABIICHUS] S9KOHOMHUECKUX Pa3/IeIioB.
JIOKYMEHTaMH.
5 2.4 TloHaTne M cXxema OpraHu3alnuu padoTHl ¢ JokyMeHTaMu. Opranm3arus xpaHe- | YK-1.2 YK-1.3
HUSA TOKyMEeHTOB. O0paboTKa MOCTYMAOMUX J0KyMeHTOB. [lopsiaok padoTel ¢ o1- | [1K-2.2 I1K-3.2

MPaBIsIEMbIMU U BHYTPECHHUMH JOKyMEHTaMmH. Perucrtpanus U KOHTPOJb UCHOJ-
HEHHUsA JOKyMeHTOB. CucremaTu3anus JOKyMEeHTOB. COCTaBlIeHHE HOMEHKJIATYPHI
nen. dopmupoBanue U odhopmirenne aen. OpraHu3anys apXUBHOTO XpaHEHHUS JI0-
KyMeHTOB [IuCbMEHHBIN AETOBOM 3TUKET




Ne cemectpa

HaumenoBanue pasnena
y4eOHOHN TUCTIUTUIAHE

COI[Cp)KaHI/Ie pa3aciia B JUAAKTUICCKUX CAUHULIAX

Kongsl nunukaro-
POB TOCTHXKCHUS

KOMIETEHIUI
5 Monyns 1. 1.1 Drans! craHoBNeHus nenonpousBoacTsa B Poccuu. Ilpukaznoe nenonpousBonactBo. Komnexckoe | YK-1.2 VK-1.3
HopmaTtusHo- JIEIONPON3BOACTBO. MUHHCTEPCKOE AETONPONU3BOICTBO [IK-2.2 TIK-3.2
Mmeroauueckass 0Oas3a ne- | HopmaTtuBHO-MeTommueckas 6asa nenonponsBonacTsa. HopMaTuBHO-MeTomueckas 6asa Iesonpons-
JIOITPOU3BO/ICTBA. BozacTBa. Ctangaptel u ['OCTHI B nenonpousBoactse. PekBU3UTHI
OpraHu3anoHHO- [IpaBuna opopmienus: TokyMeHTOB. bianku cimyxeOHbIX JOKyMeHTOB. [lopsmok cocTaBieHus 1OKy-
pacnopsaIUTeNbHbIE  J10- | MEHTOB. SI3BIK U CTHJIb JAE€JIOBOM IOKyMeHTaluu. [IpaBuiia NMUChbMEHHON M yCTHOM KOMMYHHUKAIIUU HA
KyMEHTBI PYCCKOM SI3BIKE.
Hokymentoobopot. Kmaccudukanus cmyxeOnbix nokymentoB. Pestome. Tpynosoii qorosop. Ilpuka-
3bI 110 JIMYHOMY COCTaBYy. TpynoBble KHWXKH. JINUHbIE KAPTOUKH
OpraHu3aoOHHO-PACTIOPSIUTENbHBIC TOKYMEHTHI, COCTaBIeHUE U opopmiieHre. OpraHu3aoHHAsS
JoKyMeHTanusl. PacnopsaurensHas JOKYMEHTALHUS.
5 Monynb 2 DnexTpoHHble | 2.1. DJIeKTpOHHBIE CUCTEMBI JOKYMEHTO000poTa. [lepcoHanbHbli KoMIbIOTEp B nenonpousBoactee. | YK-1.2 VK-1.3
CHUCTEMBI IOKyMeHT0000- | CripaBouHO-HH(pOpMaLHOHHbIE JOKyMEHThL. D11, DeKTpoHHBIH JOKYMEHTO000pOT IIK-2.2 TIK-3.2

pota. Kommepueckas
TaiiHa. JlemoBas mepe-
nucka. IlonsTue u cxema
opraHu3aiuu paboThl ¢
JIOKYMEHTaMHU.

Kommepueckas taiiHa. Opranuszarus padOThl C JIOKYMEHTaMH, COZICPIKAIIUMHU KOH(HUICHIIUATBHBIC
cBeficHus. JIOKyMEHTUPOBaHUE IPECTYIUICHU U HHBIC TPaBOHAPYIICHUH B Chepe IKOHOMUKHU.
JHenoas meperucka. OCHOBBI MMCHbMEHHOW peud, TpaBwiia opdorpaduu U MyHKTYAI[MH PUMEHH-
TEThHO K AENOBOM mepenucke. JJOKyMeHThI, CTaHAapThl, HEOOXOAMMBIE ISl COCTABIEHUS 3KOHOMH-
YECKHUX Pa3eIioB.

[TonsTre n cxema opraHu3anuu pa0doOTh ¢ TOKyMeHTaMu. OpraHu3anus XpaHeHHs JOKyMeHTOB. O0-
paboTKa MoCTYMAIIKX TOKYMEeHTOB. [Topsiok paboThl ¢ OTIPABISIEMbIMA U BHYTPEHHUMH JIOKYMEH-
TamMu. Peructpaiusi © KOHTPOJb UCIONHEHUS AOKYMEHTOB. Cuctemaruszanusi JokymMeHToB. CocTaB-
JieHre HOMEHKIaTyphl nen. @opmupoBanue u oopmieHue aen. OpraHuszaliysi apXUBHOTO XPaHSHUS
JIOKYMEHTOB I ICbMEHHBIN AEJT0BOM 3TUKET




2.2.1. Pa3nesibl y4eOHOM TUCHMILUIMHBI , BUAbI Y4eOHOM 1eITeJIbHOCTH U (POPMBbI KOHTPOJIS
OO01mast TpyA0€MKOCTh AUCIUILINHBI COCTABISET _ 3 3adeTHble eAMHUIBI _108  4vacos.

QOunas ¢popma o0yueHust

Bunb! yaeOHOI e TeNbHOCTH,

BKJIIFO4YasA CaMOCTOATCIIbHYIO pa60Ty q)OprI TEKYILIETO KOHTPOJISA
Ne HanmenoBanue pasznena
. CTyICHTOB ycrieBaeMocTH (no Heoensam
cemecTpa y4eOHOM TUCIUTIINHBI (B uacax) cemecmpa)
J JIP I13 CPC | Bcero
5 Mopnyis 1. 8 8 40 56 VO-1, I1P-1, I1P-4

HopMmaTtuBHO-MeTOaMUECKas 6a3a IeIonpoOnu3BOICTBA.
OpraHn3aoHHO-PACTIOPATUTENFHBIE JOKYMEHTHI

5 Monynb 2 DIIEKTPOHHBIE CHCTEMBI ITOKyMEeHTOoOOOpoTa. Kom- 8 8 28 44 YO-1, T1P-1
Mepueckas TaiHa. JlenmoBas mepenvcka. [loHATHE U cxema op-
TaHU3aI[UK PAOOTHI C TOKYMEHTAMH.

5 3auyér 8 8 YO-3

Hroro 16 16 76 108

3aounas popma 00yyeHUs

Bunbl yaeOHOI e TeNbHOCTH, BKITFOYAS Ca-

Ne cemect- MOCTOSATENbHYIO PabOTy CTYICHTOB (B Ua- PopmbI TEKYIIEro KOHTPOIIS

a HaumeHnoBanue pasnena yueOHOM TUCIUTIIMHEI cax) YCIEBAEMOCTH (10 Heoenam
p cemecmpa)
JI JIP I13 CPC | Bcero
5 Monymnsb 1. 2 0 2 50 54 YO-1

HopmartusHo-MeTomuueckas 6a3a JIeIonporu3BOJICTRA.
OpraHu3aIoOHHO-PACTIOPSAUTEILHBIC TOKYMEHTBI

5 Monynb 2 DNeKTpOHHBIE CUCTEMBI TOKyMeHTooOopoTa. Kom- 2 0 4 44 50 VO-1
Mmepueckas TakHa. Jlenoas mepenucka. [loHsiTHe U cxema
OpraHu3anyy paboThl C JOKYMEHTAMH.

5 3auér 4 YO-3

Hroro 4 0 6 94 108

YO-1 — yecmuwvui onpoc (cobeceoosanue), IIP-1 —nucomennas paboma (mecmot); I11P-4 — nucomennas paboma (pegpepam); I1P-2 — nucvmennas
paboma (xoumponvnasa paboma);, TC-2 — mexHuueckue cpedcmea KOHmpoas (peuterue yuebnolx 3aoay), YO-2 — 3auém
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2.2.2. IlpakTHyecKHe 3aHATHUSA

Ounas ¢popma o0ydeHHs

No
cemecTpa

HanmMenoBanwme paznena yueOHON AUCIIUTUTMHBI

HanmeHnoBanue mpakTUYECKUX 3aHATHI

Bcero
JacoB

5

Mopyns 1.
HopMatuBHo-MeTOAMUECKast Oa3a 1eI0MPOU3BOICTBA.
Opranu3anuoHHO-PACTIOPSAUTENbHEIC TOKYMEHTBI

[TpakTuueckoe 3anstue Nel.1
1. Ucropus pa3BuTus AeI0NPOU3BOACTBA
2.Y1paBieHuyecKkas AesITeIbHOCTh U €€ OCHOBHBIE XapaKTEPUCTHKHU

[TpakTnueckoe 3ansitue Ne 1.2

1. TpeGoBanust k 0OPMIICHUIO TOKYMEHTOB
2. CocTaB M pacnoyIO)KEHHE PEKBU3UTOB

3. FOpuanueckas cuia JOKyMEHTa

[TpakTnueckoe 3ansatue Ne 1.3

[Ipuka3bl 1O OCHOBHOM IEATEIBHOCTH, PACIIOPSKECHUS
Pemenus, mpoTokoJbl

AKTBI, ClTy>KeOHBI€, JOKJIaIHbIE 3aITUCKU

KoHTpakThl, cripaBku

OOBsCHUTEIIHHBIC 3AMUCKU

DB W =

HpaKTquCKoe 3ansatue Ne 1.4
Pesrome

TpynoBoii 10roBop

[Ipuka3zbl 1O IMYHOMY COCTABY
TpynoBble KHUKKH

JInynble KapTOYKHU

RS

onzmmne U UCXOJSIIUE TOKYMEHTHI

1. O6paboTka BXOIAIMINX, UCXOAAUINX U BHYTPEHHUX TOKYMEHTOB.

2. Perucrtpanusi 1 KOHTPOJb UCTIOJHEHUS JOKYMEHTOB.

3. CucreMaruzanus JOKYMEHTOB.

4. CocraBieHHEe HOMEHKIATYPHhI JEII.

®opmupoBanue u opopmienue aen. Opranuzanus apXUBHOTO XPaHEHUS
JTOKYMEHTOB

Monyns 2 DIIeKTPOHHBIE CHCTEMBI TOKYMEHTOO0O0POTA.

Kommepueckas taiina. JlenoBas nepenucka. [lonsitue
Y CXE€Ma OpTaHu3alluu pa0oThI C JOKYMEHTaMHU.

[IpakTuueckoe 3anarue Ne 2.1

1. Hcnonb3oBaHue NEPCOHATILHOTO KOMITbIOTEPA B ACTONPOU3BOCTBE
2. ®akCUMHIBHBIE COOOIICHHUS.

3. CooOmieHus IeKTPOHHON MOYTHI (e-mail)
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[IpakTuueckoe 3ansitue Ne 2.2

1. Ilonstue koMMepueckoil TaiiHbl. CBeneHUs, OTHOCAIIUECS K KOMMeEp-
YECKOU TaliHe

2. 3ammura JOKYMEHTOB, COAEPKALUX KOMMEPUECKYIO TaliHy
Opranusanus paboTel ¢ JOKyMEHTaMHU, COAEPKAIMMU KOH(PHICHIINATb-
HBIE CBEJICHUS

[IpakTuueckoe 3austue Ne 2.3
1. TlonsTue, kmaccuuKalus U CTPYKTypa MICEeM
2. Crangaptabie (pasbl U BEIPAKESHUS

[IpakTuueckoe 3ansrue Ne 2.4
1. TlpaBuia u GopMbI KOMMEPUYECKOU MEPEMUCKH C 3aPYOSKHBIMH MapT-
HEPaMHU.

3aounas popma 00yyeHus

Ne ce-
MecTpa

HaumenoBanwue pa3iena yueOHOU JUCIUILTAHBI

HanmeHoBaHMe NIPaKTUYECKUX 3aHATUN

Bcero
qacoB

5

Monyns 1.
HopMmatusHo-MeTOAMUecKas 6a3a 1eI0mpPON3BOICTBA.
OpraHu3aiMoHHO-PACTIOPSTUTEILHBIC JOKYMEHTHI

[IpakTrueckoe 3ansitue Nel.

Oranel CTaHOBIEHUS JenonpousBoicTBa B Poccuu. IlpukasHoe neno-
npou3BoAcTBO. Kosnexckoe nenonponsBoacTBo. MuHHCTEpPCKOE Jie-
JIOTIPOU3BO/ICTBO

HopmaruBHo-MeTomnueckas 6a3a nenonpounsBoacTBa. HopmaTtuBHO-
MeTtonudeckas 6a3za nenonpousBojctBa. Ctanmaptel u [OCTHI B ne-
JIOIPOU3BOICTBE. PEKBU3NTHI

[TpaBwmiia opopmiteHHUsS TOKYMEHTOB. biIaHKH cITy>KeOHBIX TOKYMEHTOB.
[Topsimok cocTaBieHUs TOKYMEHTOB. SI3bIK ¥ CTUJIb JEI0BOM JOKYMEH-
Tauuy. IlpaBuia NMUCbMEHHON M YCTHOM KOMMYHHUKAIIMU HA PYCCKOM
SI3BIKE.

JlokymenToo6opot. Kinaccudukarus cinyxeOHbIX JOKYMEHTOB. Pe3ro-
Me. TpynoBoil nmoroop. Ilpukassl 1Mo JHMYHOMY cOCTaBy. TpyloBbie
KHWXKKU. JINYHBIE KapTOUKU

Oprann3alOHHO-PACIOPSIUTENbHBIE JTOKYMEHTBI, COCTAaBJICHUE H
odopmiienne. OpraHu3anoHHas AOKyMeHTarus. PacrnopsaurenpHas
JOKYMEHTAIUSI.
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Moxynb 2 DIeKTpOHHBIE CUCTEMBI JOKYMEHTO00O0pOTA.
Kommepueckas Taiina. [JlenoBas nepenucka. [lonsitue u
cxeMa Opra"u3aiiiy padoThl ¢ JOKYMEHTaMHU.

[IpakTrueckoe 3anstue No2.1.

CrpaBouHO-uH(popMaIoHHbIe ToKyMeHTHI. DLII. DnekTpoHHsIii 10-
KYMEHTO000pOT

Kommepueckas taitHa. Opranuszaiusi paboThl ¢ JOKYMEHTaMH, COAEp-
KAMMM  KOH(UeHIHaNbHble CcBeleHus. JlOKyMEeHTHpOBaHME IIpe-
CTYIUICHUH U UHBIC PABOHAPYILIEHUH B chepe IKOHOMHKH.

HenoBast nepenucka. OCHOBBI MUCBMEHHOW pevH, mpaBuia opdorpa-
¢uM ¥ MyHKTyallud MPUMEHUTEIBHO K JIeI0BOM mepenucke. JJokymen-
Thl, CTAaHAPThl, HEOOXOIMMBIE JJIsl COCTABJICHUS] YKOHOMHUYECKUX pa3-
TIEII0B.

IIpakTuueckoe 3anarue Ne2.2

[TonaTue u cxema opraHuzanuu paboTsl ¢ JokyMeHTaMmu. OpraHusa-
U] XpaHEeHUs! JOKyMeHTOB. OO0paboTKa MOCTYNAIOMIUX JTOKYMEHTOB.
[Topsimox pa®oTHI C OTHPABISAEMBIMH M BHYTPEHHUMH JOKYMEHTaMH.
Perucrpanus 1 KOHTPOJIb UCIIOJTHEHUS JOKYMEHTOB. CrcTemMaTu3anus
nokymMeHToB. CocTaBieHHe HOMEHKJIATypsl nen. @dopMupoBaHHE U
opopminenue nen. OpraHuzaiysi apxXUBHOTO XPaHEHHs JIOKYMEHTOB
IInceMeHHEIN NeT0OBOM STUKET




2.3.1. Buasl CPC
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2.3. CAMOCTOATEJIbBHAA PABOTA CTYJAEHTA

QOunas popma o0yueHust

Ne HanMeHnoBanue pa3nena yaeOHOM JUCIIUILTHHBI Buner CPC Bcero gacos
ceMecTpa
Monyns 1. [IpopaboTka iekmuii, yaeOHOW W MeToamde- 16
HopMaTuBHO-MeToIr4ecKas 6a3a IeIONpPOM3BOICTBA. | CKOM JIHTEPaTyphl.
5 Opranu3anmoHHO-PACIIOPSIAUTEIBHBIE TOKYMEHTHI Hamncanune pedeparos k paszgeny 1 16
[ToaroToBka K TECTUPOBAHUIO 8
Moaynb 2 DIeKTpOHHBIE CHCTEMBI JOKYMeHT0000po- | IIpopaboTka nexuui, yueOHOH M MeToquye- 20
5 ta. KommMmepueckas Taitna. [lenoBas nepenucka. Ilo- | CKOH JIMTEPAaTypbL.
HATHE M CXeMa OPraHM3alliHi PaboThI ¢ JOKyMeHTaMH. | [IO/INOTOBKA K TECTHUPOBAHHMIO
IMoxroToBka k 3a4éry
HUTOI'O ygacoB B cemecTpe: 76

3aounas popma oOyueHust

Ne HanmMenoBanwue pasnena yueOHON AUCIIUTUTMHBI Bunw CPC Bcero gacos
ceMecTpa

Monyns 1. [TpopaboTka nexuuii, yueOHOM U Me- 50

5 HopmatuBHO-MeTOIMYECKAs Oa3a IETONPOU3BOICTBA. | TOIHYCCKOM JIMTEPATYPHI.
OpFaHI/I3aLII/IOHHO—paCHOpHI{I/ITCHBHBIC JOKYMCHTBI
Monyis 2 DIeKTPOHHEIE CHCTEMBI JIOKyMeHT0000po- | [IpopaboTKa JeKIuii, y4eOHOH u Me- 44

5 ta. Kommepueckas taiina. [lenosas nepenucka. Ilo- | togmueckoit JINTEPATYPEI.
HATHUC U CXCMa OpraHu3alun pa6OTBI C JTOKYMCHTaMMU.

NTOI'O vacoB B cemecTpe: 94
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3. OBPA3OBATEJIBHBIE TEXHOJIOI'MH

Ounas ¢popma o0y4eHuUs1

Ne HaunmenoBanue pa3znena JUCHUILIMHBI Bunpr yue6HOM OO6pa3zoBaTenbHBIC TEXHOJIOTHH Ocobennoctu
cemecTpa paboThI IPOBEACHUS
3aHATUN
(MHIUBUyaTbHBIC/
TPYIIIOBHIE)
1 2 3 4 5
5 Monynb 1. Jleknma Nel.l, 1.2, | Jlekuusi - BU3yanu3amus, MYyJbTH- ['pynnossie
HopMaTtusHo-MeTOAMUeCKast Oa3a 1eI0POU3BOICTBA. 1.3,14, MEIUMHBIC JICKIIUH, HpO6JIeMHO€
OpraHu3aImoHHO-PACIIOPSITUTEIHHBIC TOKYMEHTHI H3JIOKCHIE
[IpakTuyeckue 3aHsA- | YCTHBIN OMPOC 00yUaIOIINXCS I'pynnoseie
g Nel.l, 1.2, 1.3,
1.4,
5 Monyne 2 DIeKTpOHHBIE CHCTEMBI JOKyMeHTOOOOpoTa. | Jlekuus Ne2.1, | UudopmanmionHass JIeKIus, Ipo- ['pynmnoBeie
Kommepueckas Taiina. [lenosas nepenucka. Ilonstue u | 2.2 2.3 2.4 OJIEMHOE M3JI0KEHUE
CXeMa OpraHH3allii PabOTHI ¢ IOKYMEHTAMH. [Mpaktuyeckue 3aHs- | Pernenue MPaKTHKO- I'pymmoBbie

g Ne2.1, 2.2,2.3,
2.4

OPHUCHTHPOBAHHBIX 3a/1a4

3aHsTHS B UHTEPAKTUBHOU popme B 00bEMe 44.4%:
- JIEKIIMH — & 4acoB;
- IPAKTUYECKHUE 3aHATUS — § YACOB.
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3aounas (opma 00yyeHust

Ne HanmenoBanue paszaena JUCHUIIINHEI Bunpl yueOHoii OO6pa3zoBarenbHbIE TEXHO- Ocobennoctu
cemecTpa paboThI JIOTUH MIPOBEACHUS
3aHATHI
(MaOMBUTYaTbHBIE/
I'PYHIIOBBIE)
5 Monyis 1. Jlekimg Nel.1 Nudopmanmonnas aexims ['pynnoBsie
HopmarusHo-MeTonuueckas Gasa  1eno- | [[pakruaeckue 3ausTis Nel. 1 [IpakTrueckue 3aHATHS ['pynnossie
HPOM3BOJICTBA.
OpFaHI/IBaLII/IOHHO—paCHOpﬂ,Z[I/ITCHBHBIe H0-
KYMCHTEI
5 Monyne 2 DneKTpoHHbIE CHCTEMBI JOKY- | Jlexmms Ne2. 1 Jlexuusa - Bu3yanuzamms, ['pynmoBsie
MeHTooOOpoTa. Kommepueckass — TaiiHa. MyJIbTUMEIUHHBIE JIEK-
I[eJ'IOBaH MNepeIriuncKa. Ilonatue m cxema IUH, HpOGHeMHOG U3J10-
OopraHu3anuu paboThl ¢ JOKYMEHTAMH. JKEHHE
[IpakTuueckue 3ansaTus Ne2.1 AHanu3 KOHKPETHBIX CH- I'pynnoseie
Tyalui, MPaKTUKO-
OPUEHTHPOBAHHBIX 3a7a4
ITpakTrnueckue 3ansTust Ne2.2 CocraBieHue T0OKyMEeHTa ['pynnoBsie

B uCKIIOUHTENBbHBIX CITydastx MPUMEHSIETCS JIEKTPOHHOE 00yUYeHHEe U TUCTaHIMOHHbIe oOpa3zoBarenbHblie TexHonoru (30 u J10T), Brimovas npoBeze-
HUE TEKYIIET0 KOHTPOJIA YCIIEBAEMOCTH U MPOMEKYTOYHOM arrectaunu. Peamm3zaimsi mporpaMMbl IUCHUIUIMHEI ¢ Mcnoib3oBanueM D0 u JJOT ocyiecTBiseT-
Csl IO YCMOTPEHHIO BEAYILETO MPENoIaBaTelis ¢ y4eTOM TEXHUYECKHX BO3MOXKHOCTEN 00Y4JaroIuXCsl C MCTIONb30BaHUEM MIPOTPAMMHBIX CPEACTB, o0ecreyrBa-

3.1. UaTepakTuBHBIC 00pa30BaTEIbHBIC TEXHOIOTUN
WuTepaktuBabie yackl - 50% - gexmun - 8 9acoB, - CeMHHApCKUE -12 4acoB.
3aHATHS B MHTEPAKTUBHOUN popme B oOBeMme:
nabopatopHbie paboThl — 8 YacOB, MPAKTUYECKUE 3aHATHS — § YacoB.

fouwx rnpuMeHenue snemerToB 0 u JIOT B UHcTUTYTE, IyTeM CHHXPOHHOTO M ACHHXPOHHOTO B3aUMOJIEHCTBUS, K KOTOPBIM MOT'YT OTHOCHTBCSI:
- aNIEKTPOHHAs MH(OPMAITMOHHO-00pa3oBarenbHas cpena MHcTuTyTa;
- TpymnmoBas rojocoBas KoH(pepeHius B MmecceHmkepax (Aumexc.Meccenmkep, VK Teams);
- TPYIIIOBOM Yat B MecceHkepax Annexc.Meccenmkep, conmaibHon ceth BKonTakTe;
- OHJTaiH BUJeokoHpepeHtus B Snaekc. Tenemocr;

- BUJICO3AITUCH JICKIIMH Me1aroruueckux paOboTHUKOB MHCTUTYTA, pa3MeIéHHbIE HA pa3IMYHBIX BUICOXOCTUHTaX (HapHMeEp, Ha KaHasaxX MperoaBare-

Jieid) W/ 00aYHbIX XpaHWMInax (Hanpumep, Axaexc.Jluck).




16

4. OHIEHOYHBIE CPEJICTBA JJ5 TEKYIIETO KOHTPOJISI YCIEBAEMOCTH U PE3YJBTATOB OCBOEHMS YYEBHOM

JACIUATLITAHBI

4.1.Buabl KOHTPOJISI M aTTecTAlMU, (OPMBbI OLIEHOYHBIX CPE/ICTB

Ounas ¢popma o0ydeHHs

Ne Konp! naan- Buasr HaumenoBanue pasjiena yaeOHON TUCITUTLTAHBI OLeHOYHbBIE CPEeICTBA
ce- KaTOPOB JI0- KOH-
MeCTpa |  CTIKCHHS TPOIIS 1 @®opma | Kommgectso | Koi-Bo He3aBH-
KOMIIETEH- aTTecTa- BOIIPOCOB U CHMBIX BapHaH-
it wnn (BK, 3aJaHun TOB
Tar,
[IpAT*)
VYK-1.2 VK- Mopyns 1. VO-1 10 -
5 1.3 TIK-2.2 Tar-1 HopMmatuBHo-MeTOAMUECKas 0a3a 1eI0MPOrN3BOICTBA. IIP-1 20 2
TIK-3.2 OpraHu3aImoOHHO-PACIIOPSIIUTEIHHBIC TOKYMEHTHI T1P-4 1 10
VYK-1.2 YK- Mopyns 2 DneKTpOHHBIE CHUCTEMBI JOKyMeHTooOopora. Kommepueckas YO-1 10 -
5 1.3 TIK-2.2 Tar-2 taiiHa. JlenmoBas mepernucka. [loHsSTHE W cxeMa opraHu3aluu paboThI ¢ TIP-1 20 2
T1K-3.2 JIOKYMEHTaMU
[IpATt 3auér VO-3 42 1
3aouynas popma 00yyeHuUs
Ne ce- Konp! nn- Bunsr HawnmenoBanue pasnena yaeOHON AUCITUTUTUHBL OneHoYHbIE CpeICTBA
MecTpa | JUKATOPOB KOH-
JIOCTHXKE- TPOJIS U ®dopma Komuuectso | Koi-Bo He3aBH-
HUS KOMITe- | aTTecta- Bonpocmi U | CHMBIX BapHAHTOB
TEHINH uu (BK, sajlalnn
Tar,
[IpAT*)
VK-1.2 Mogyns 1. YO-1 10 1
YK-1.3 HopmaruBHO-MeTomMUeckas 6a3a IeIompon3BOICTRA.
5 Tat-1
[IK-2.2 Opranu3alioHHO-PACTIOPATUTENBHBIE JOKYMEHTHI
TIK-3.2
YK-1.2 Mogyns 2 DiIeKTpOHHBIE CHCTEMBI TIOKyMeHTooOopoTa. Kommepueckas Taii- YO-1 10 1
YK-1.3 Ha. Jlemomas mepermcka. IloHsATHE M cXema opraHW3alUXd pabOTHI C JOKY-
5 Tat-2
TIK-2.2 MEHTaMH
TIK-3.2
ITpAT 3auéT YO-3 42 1




(9] (98]
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9.

10.
11.
12.
13.

14.
15.
16.
17.
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4.2. IPUMEPHBIE TEMbI KYPCOBBIX PABOT - HE IPEAYCMOTPEHDbI

4.3. MIPUMEPHBIE TEMbI PE®EPATOB (I1P-4)
4.3.1. Moayas 1 (Tat-1)

Buner 6nankoB. M3rotosnenue, y4yer, XxpaHeHue repooBbix OnaHkoB. [IocTOsHHbBIE U MTepeMEHHbIE
pexBu3uThL. CriocoObl UX 0OpPMIICHHUSL.

Cocranenue u opopmiieHHE XapaKTEPUCTUKH.

NHctpykuus no Aenonpou3BoACTBY. [JJ0KHOCTHBIE HHCTPYKIIUH.

CogBeplilieHCTBOBaHHE JOKYMEHTAIIMOHHOTO obOecrieyenus. CpelcTBa MexaHU3alluu U aBTOMaTH3a-
LMW YIPABJICHUYECKOTO TPyAa.

Opranu3aliOHHO-TEXHUYECKHE MEPONPUSITUS 1O MOATOTOBKE M MPOBEACHUIO coBellaHuil. Permna-
MEHT.

[Ipuem u peructparusa T0KyMEHTOB. POPMBbI pETUCTPALINH.

Opranu3zanys AeT0mpON3BOICTBA MO MPEATIOKESHUSIM, 3asIBICHUSM U jKao0aM TpakiaH.
[IpenBapuTenbHOE paccMOTpeHUE T0KyMEeHTOB. HamnpapneHnue Ha ncnoiHeHue.

OcHOBHbIE NPUHIIUIIBI OPraHU3aUN KOHTPOJIS UCTIOTHEHUS JOKYMEHTOB.

dopmupoBanre HHPOPMAITMOHHO-TIONCKOBOM CHCTEMBI.

®opMupoBaHue 1 Xxpanenue jena. OTnpaBka JOKYMEHTOB.

Homenxknarypa nein.

OpranuzanuonHas qokymenraius. CocraBieHue U oopmiieHne TOKYMEHTOB 3TOM rpymibl. Co-
CTaBJICHHE U 0(pOpMIIEHHUE MOJOKEHHUS O CTPYKTYPHOM MOPA3AETICHHUH.

Cocrasnenue u opopmiieHue Y craBa, OJ0KEHUS OPTaHU3AIIHH.

[ToaroroBka JOKYMEHTOB K Caye B apXUB. DKCIIEPTH3a LICHHOCTH TOKYMEHTOB.

Buabl paciopsiaiuTenbHbIX JOKYMEHTOB.

CocraBnenue u opopMIICHHUE TOCTAHOBJICHUH, PEIICHUH.
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4.4. TECTBI IPOMEXKYTOYHOI'O KOHTPOJISA (ITP-1)
Mopyns 1 (Tar-1)

Bapuanr 1

1. 3akoHUnTE HaYaTOE MPEIOKEHNE OAHUM U3 TPEX BApUAHTOB OTBETA
JIoKyMeHTOOOOPOT - NBI)KEHUE TOKYMEHTOB B OpraHU3aI[UU C MOMEHTA UX CO3JIaHUs JO:
A) mepenaun Ha UCTIOJTHCHUE

b) noammBku B ne710

B) 3aBepiiieHrs NCMIOMHEHUS WK OTIIPaBKU

2. JlomxHa 11 MHCTPYKLIMS TIO JI€TOMPOU3BOJICTBY OPraHU3allMd YCTAHOBUTH TEXHOJIOTHIO BCEX Jie-

JIONPOU3BOACTBCHHBIX onepaunﬁ, BBITIOJIHACMBIX B opraHmauI/m?

A) na b) mer

3. KeM ycTaHaBIMBAIOTCS WHAMBHAYaJbHbIE CPOKH UCIIOTHEHUS TOKYMEHTOB?
A) pyKoBOIUTENEM CTPYKTYPHOI'O IIOJIpa3AeieHus, TJ€ UCTIONHIETCS JOKYMEHT
b) kannemsipueit

B) pykoBoauTenem opranuszanuu

4. Kakue (¢hopmbl perucrpanuu 10KyMeHToB B Poccun?
A) KypHanbHas

b) xapTounas

B) aBTroMaTu3upoBanHas

I') Bce BbILIETIEpEUNCIIEHHBIE

5. Ilpum perucrpanuu Kakux JOKyYMEHTOB, BMECTE C IOPSAKOBBIM PETHUCTPALIMOHHBIM HOMEPOM IIPO-

CTaBJISIETCA HOMED JieJia, B KOTOPOM XPaHUTCS KOMHUSI TOKyMeHTa?

HU?

A) npukassl
b) mpoTtokos
B) akThl

I') mucema

6. B kakux JOKyMEHTax psiIOM C PErHUCTPAIIMOHHBIM HOMEPOM yKa3biBaeTcs OykBa «JI» u «K»?
A) aKThI

b) noxnamnbple 3anmucku

B) npukasbl 1o OCHOBHOM J1€ATENBHOCTH

') npuka3bl 10 IUYHOMY COCTaBY

J1) cipaBku

7. Ilpu perucrpanuy Kakoro IOKyMEHTa JaTy PETUCTPALMM YKa3bIBAlOT HE B JEHb €ro MOAINHCA-
A) npukas

b) mpotokon

B) pewienue

') mocTanoBneHME

8. Ecim moKyMeHT OTmpaBiseTCs B JiBa aapeca IO MOoYTe, TO CKOJIBKO HEOOXOIMMO MOATOTOBUTH

9K3CMILISIPOB 3TOI0 I[OKYMGHTa?

A) "etpIpe
b) nBa
B) tpu
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9. Kakue MoryT ObITh HOMEHKJIATYPHI 1717
A) KOHKpeTHast

b) mpumepnas

B) tunosas

') Bce BhILIENIEPEYHCIIEHHBIE

10. B HOMeHKnaType 1e71 JOKYMEHThI CHCTEMATU3UPYIOTCS:
A) 1o BuJiaM JOKYMEHTOB

b) o conepkanuto

B) no cpokam xpaHeHus

') Bce BhILIENIEPEYNCIIEHHBIE

BapuanT 2
11. KTo MoxeT paboTarh ¢ JOKYMEHTaMH, UMEIOIIUMU KOMMEPUYECKYIO TaliHY?
A) TOJIBKO PYKOBOJHUTEIb
B) Bce paboTHUKM OpraHu3aiu
B) pykoBoauTenu CTpyKTYpHBIX MOAPA3ACIICHUA, OpraHUu3aIii
I') paGoTHHKH, OTIpeieTICHHBIE PYKOBOIUTEIEM

12. PexBU3UT JOKYMEHTA - 3TO:

A) ero oTaenbHBIN HH()OPMAITMOHHBIA SJIEMEHT
B) gacTh cinyxeOHOro mucpbMa

B) dbupmennsIit 6i1aHK

13. B kakom cirydae mpaBuiIbHO 0(hOpMIIEH pEKBU3HT «Aapecar»?

A) upexropy mkosnsl Ne 269 MarseeBoii Tamape IlerpoBHe

b) dupexropy mxoisbr Ne 269 Marseesoit T.I1.

B) 129128, Mocksa, yn. Poctonnnckas, 7 Jlupextopy mxossl Ne 269 r-xe Marseesoii T.11.
I') Jupexropy MockoBckoii mkoisl Ne 269 T.I1. MarBeeBoit

14. B pexBuzute «Aapecary» OPUIUYECKOMY JIUIY UHUIIAAJIBI CTABSIT:
A) nepen gpamunmeii aapecara
b) mocne pamunmmm anpecara

15. B xakoMm cirydae npaBmwiIbHO opopmieH pekBU3HT «OTMETKA O HATMYUH TTPUIOKEHUS», €CITH B
TEKCTE COMPOBOJUTENILHOTO MUChbMa HE YIIOMUHAIOCH O MPHUIIOKEHUN?

A) ITPUJIOKEHME: CnpaBka o cornacoBaHuM NpoeKTa Ha 4 1. B 1 3K3.

b) OT3b1B MO TIpOEKTYy HA 2 11. B 1 3K3.

B) ITPUJIOXXEHUS: Ha 6 1. B 1 3K3.

16. C xaxol 11e7bI0 Ha CITY’)KeOHOM MHUChME YKa3bIBAIOT (PaMUIIHIO U TeJIe()OH UCTIOTHUTEINA?
16.1. gyist onepaTUBHOM CBSI3U C UCIIOJTHUTEIEM

16.2. nns npuiaHus JOKyMEHTY IOPUANUYECKOMN CHUIIBI

17. B kakoM ciyyae npaBuiibHO oopmiieH pekBU3uT «lloamuck» Ha O61aHke qoKyMeHTa?

A) dupexTop mkomis Ne 25 Tloonucw B.A. IlerpoBa
b) lupekTop 1mIkosb Iloonucw IlerpoBa B.A.
B) dupexrop Tloonucw B.A. IlerpoBa

18. Ilnan pabotsl yauBepcuteTa Ha 2007-2008 y4eOHBIN TOJ YTBEPKIEH PEIICHUEM Y UYEHOTO CO-
BeTa. B kakowm ciydae mpaBuiibHO oopmiieH pekBU3UT «[ pud yTBep)aeHUS TOKyMEHTa»?
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A) YTBEPXJIAIO
Pemenune Yuenoro cosera
ot 12.08.2003 r. Ne 14

b) YVTBEPX/IEH
Pemrennem YueHnoro cosera
ot 12.08.2003 Ne 14

B) YTBEPXXIEHO
Pemenune Yuenoro cosera
ot 12.08.2003 r. Ne 14

19. PekBu3uT corytacoBanust OPOPMIISIOT CIAEAYIOIINM 00pa3oM:
A) COI'JTACOBAHO

[IpoTokon 3acenanus

[IpaBneHus crpaxoBoi

komnanuu «Ilnanera»

o1 21.06.2003 Nel0

b) H.U. Opnos
IIOJIITUCH
B) HauanpHuK ropuandeckoro oTaena
JUYHAas OANUCH I'"'1. Cunopos
21.12.2003

20. /s noxyMeHTa, MOAJIMHHUK KOTOPOTO OCTA€TCs B OpraHU3al[iH, BU3bI TPOCTABIISIOTCS:
A) HIKE TOANUCU PYKOBOJIUTEINSL, TOANNUCABLIETO TOKYMEHT

b) B HIkHEl yacTH 000POTHON CTOPOHBI MOCJISIHETO JINCTA MOAJIMHHUKA JOKYMEHTA

B) Ha mepBOM IMcTe TOKyMEHTa Ha ero 000pOTHOW CTOPOHE

21. Jlnsa noxymMeHTa, NOJJIMHHUK KOTOPOTO OTIPABISAETCS U3 OPraHU3ally, BU3BI IIPOCTABIISAIOTCS:

A) B HWKHEH YacTH JIMIIEBOM CTOPOHBI MOCIIEIHEr0 JUCTA KOTTMU JTOKYMEHTA, HAaXOIAIIEHCS B Op-
raHu3aluu

b) B HWKHEH yacTH 0OOPOTHOM CTOPOHBI MOCJIEIHETO JUCTA KOMHHM JTOKYMEHTA, HaXOJISIICHCs B
OpraHusanuu

B) Ha mepBOM JcTe 00OPOTHOM CTOPOHBI JOKYMEHTA

Monyns 2 (Tat-2)
Bapuanrt 1

22. B orcyrcTBHE pyKOBOIUTENS MOAMUCAHUE TOKYMEHTA 3aMECTUTEIEM WIIA UCIIOJHSAIOMNM 00sI-
3aHHOCTH PYKOBOJMTEIIA:

A) 3a nupektopa A.U. ITerpoB
(monmuck ero 3ama CugopoBa)

b) dupexTtop A.U. ITerpoB
(moamuch ero 3ama CumopoBa)

B) N.0O. aupexTopa I'.B. Cunopos

(JTMIHAS TTOATHCH)

23. Ilonsarue «/lenonpons3BoaCTBOY - 3TO:

A) cuctema XpaHeHUs JOKYMEHTOB

b) cocraBnenune 10KyMEHTOB

B) noxymenTHpoBaHuE M OpraHu3anus padoThl C TOKyMEHTaMU
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24. C moMoIIbI0 KaKoTO PEeKBU3UTA OPOPMIISIETCSI BHEIIIHEE COTIIACOBAaHUE TIOKYyMEHTa?
A) BU3BI, COTIIACOBAHUSA
b) rpuda cornmacopanus

25. Ecnu Be opraHu3aiiy COCTaBJISIOT COBMECTHBIN JJOKYMEHT, TO OH 0(hopMITsIETCS:
A) Ha O6naHKe MepBON OpraHU3aINH

b) na Giranke BTOpO opraHu3auu

B) na nucre Oymaru gopmara A4

26. Kem noanuchIBaroTCs IOKYMEHTBI, COCTaBIIsIEMble KOMUCCUEH?
A) pyKOBOJIUTEIEM OpTaHU3AINI

b) npencenarenem

B) mpencenarenemM u 4wieHaMu KOMUCCUU

I') npencenarenem u cekperapem

27. Ha xakoMm ciy>keOHOM HHCbME IPOCTaBisieTcsi peKBU3UT «CChUIKa HA PErHMCTPALMOHHBIA HO-
MEp U AaTy NOKYMEHTa»?

A) npocrbax

b) conpoBoauTenbHBIX

B) nadopmannoHHbIx

I') oTBeTax

28. SIBnsercst 1M 00s3aTENbHBIM JIJIsI PETUCTPAIlUU OpPTaHW3alliy, OPraHU3allMOHHO-TIpaBoBast (Gop-
Ma - OOIIECTBO C OTPAHMYEHHOW OTBETCTBEHHOCTHIO HAIMUNe Y craBa’?
A) na b) mer

29. Kakue opraHn3aioHHbIE JOKYMEHTHI YTBEPKIAIOTCS PYKOBOJUTEIEM OpraHu3alun?
A) IOMKHOCTHBIE HHCTPYKIIUU

b) nonosxeHust o CTpyKTYpHBIX MOAPA3IEICHUAX

B) mratHoe pacniucanue

') mpaBuiIa BHYTpPEHHETO pacropsiika

J1) Bce nmepeurcaeHHbIe BhIIIE JOKYMEHTHI

30. B kakoM JIOKyMEHTE MOTYT OBITh OTOBOPEHBI YCIOBHS PEOPraHU3ALNU U JTUKBUIALUN OpPraHH-
3anun?

A) B YcraBe opranuzanuu

b) B [TonoxeHnu 0 CTpYKTYpPHOM HOJpa3AcICHUN

B) B 10JKHOCTHOM MHCTPYKITMH

31. C xakuMu JOKYMEHTaMH IpU MOCTYIUICHUH TpakJaH Ha paboTy B OpraHU3alUIO0 UX JOJKHBI
03HAaKOMHTh?

A) YcTaBoM opraHu3amiu

b) [TonmoxxeHreM o CTPYKTYPHOM TOJIpa3elieHnH, Ky1a TOCTYMaeT Ha padoTy TpakJaHuH

B) nomxHOCTHOM HHCTPYKIIHEH

I') co Bcemu nepeuncieHHbIMU BBILIE TOKYMEHTAMU

32. Kakue pacnopsauTenbHble JOKYMEHThI U3al0TCs Ha OCHOBE €IMHOHAYATHS?
A) pemienust

b) npuxa3zbl

33. K10 HeceT OTBETCTBEHHOCTD 3a W3/laHUE IpUKa3a?
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A) IOMKHOCTHOE JIUIIO, MTOJATOTOBUBIIIEE MTPOCKT MPHKa3a
b) pyxoBoauTens opranuzanuu
B) nomxHOCTHOE U110, MOANIMCABIIIEE TPUKA3

34. Kakoii peKBU3UT HE BXOJAMT B cOcTaB (popmyiisipa-odpasiia mpukasa?
A) BUJI JTOKyMEHTA

b) nata nokymenrta

B) angpecar

[') HaumeHOBaHNE OpraHU3aII

J1) moanuch

35. Kakas yacTp TeKkcTa npuKasa sBJsieTcs: 00s3aTeNbHON?
A) KOHCTaTHUpyOIIast
b) pacnopsinurensHas

36. 3aBepsieTcsl 1M NOAIUCH PYKOBOJUTENS HA IIPUKa3e IevaThio?
A) na b) mer
Bapuanr 2

37. B kakoMm ciyyae mpaBHIBHO 0POpMIIEH PeKBU3UT «OTMETKa O 3aBEPEHUN KOTIUN»?

A) BepHo:
NucnekTop oTaena Kaapos JIAYHAS N.N. TletpoBa
MOAIHNCH

b) Bepuo

HNHucnexrop oTaena kaapos JIUYHas N.N. Ilerposa
MOANNCh

B) Bepno:

NucnekTop oTaena Kaapos JIAYHAS N.N. TletpoBa
HOJINUCH

JaTa

38. Uto 03HavaeT BM3a IOPUCTA HA IpUKa3e?
A) BHyTpeHHEE COIIaCOBAHUE, MOATBEPKIAIOIIEE, YTO IPUKA3 HE TPOTUBOPEUUT 3aKOHY
B) o0s13aTenpHbIN PEKBU3UT MPUKa3a, MPUIAIOIIUN eMy IOPUAUYECKYIO CHITY

39. Uro sBnsieTcs 1aToi npoTokoJa’?
A) naTa noJnucaHus MPOTOKOJIA

b) nara 3acenanus

B) nara perucrpanuu nporokosia

40. 13 kakux yacTel COCTOUT TEKCT IPOTOKOJIA?
A) KOHCTaTUPYIOIICH, BBOJIHOU

b) BBOHOM, 3aKITIOUUTEIHHON

B) BBOIHO¥, 0000mIatOIIEH

I') ocHOBHOM, 3aKTIOUUTETBHOMN

J1) BBOAHOM, pactopsIuTEIbHON

E) ocHOBHOM, TOCTaHOBIISAIOIIEH

’K) BBOIHO#, OCHOBHOM

3) Bce BBILLIENEPEUNCIEHHOE

41. CraBuTcs 1M Ha NOJIIUCH B IPOTOKOJIE I1€4YaTh?
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A) na b) mer

42. Kakoii HOpMAaTHBHBIM JOKYMEHT B OpTaHU3AI[UH OMPEEISIET MOPSAI0K pabOThI ¢ TOKyMEHTaMu?
A) MHCTPYKIUS 1O AETONPON3BOACTBY
b) pernamenT paboThI

43. KeM yTBEep>KIaeTCsl CBOJIHAS HOMEHKJIATypa JIeJ1 OpraHu3anuu’?

A) pykoBOIUTENEM CTPYKTYPHOI'O IIOJpa3AeI€HUs] OpraHU3aluu

b) pykoBoautensiMu ciy>xk0bl 1eTOTPOU3BOICTBA

B) pykoBoauTensMu opraHuzanuu

') 3amMecTuTeNIeM pyKOBOAMUTENS OPraHU3AIMK, OTBEUYAIOLINM 32 CIYKOY JIeI0MPOU3BOICTBA

44. Tlpuka3sl M0 IPUEMY, YBOJIHHEHUIO PAOOTHUKOB TTOMEIIIAFOTCSI:

A) B 1ienie BMecTe C MpHKa3aMHi 0 KOMaHAUPOBAHUU paOOTHUKOB

b) otnenbHO OT mpHKa30B 0 KOMaHANUPOBAHUU

B) BMecTe ¢ npuka3amu 10 OCHOBHOM J€ATEIBHOCTH

45. ITpoTokoJbl COOpaHMUil KOJUIEKTHBA U 3aCeJaHUN KOJUIETUU PETHCTPUPYIOTCS:
A) BMecTe

b) oTtnenbHO

46. Cpok UCIIOJIHEHUSA TOKYMEHTa UCUUCIISETCS:
A) co AHsI IOCTYIUIEHUSI TOKYyMEHTa
b) co aHs HanucaHus pyKOBOAUTEIEM PE30IOINH

47. Kakoit MOKeT OBbITh OOIIUI pacTIOPSAUTEIbHBINA JOKYMEHT ABYX OpPTaHU3AIllMiA, B OJJHOM W3 KO-
TOPBIX U3JAETCS IPUKA3, B IPYroi - pacropsKeHue?

A) mpukas

b) nocranoBnenue

B) pemenne

I') yxazanue

48. CoBMeCTHOE MUCHMO JIBYX OpraHHu3anuii opopmisiercs:
A) Ha OJ1aHKe OJTHOM OpraHU3aINN

b) na Granke apyroi opraHu3anuu

B) na nucte 6ymaru dpopmara A4 unu AS

49. Kakoil rocyJapCTBEHHBIH CTaHIapT OmpenaenseT TpeOoBaHUS MO O(GOPMIICHHIO JTOKYMEHTOB
obmero amMuaUCcTpaTUBHOTO ypasnerus (OP1)?

A)TOCT P 51141-98

b) 'OCT 6.10.5-87

B) I'OCT P 6.30-2003

50. SBnsercs nu (pakcorpaMma OTAETBHBIM BHIOM JOKYMEHTA!
A) na b) mer
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4.5. BapuaHThbl ayIMTOPHBIX KOHTPOJIbHBIX 3aganuii (ITP-2)
Mopyns 1 (Tar-1)

Bapmuanr 1.
Opranu3anroHHble HOpMBbl BEAECHUS €I0IPOU3BOJICTBA.
CocraBnenue 1 oopMIIeHUE TeerpamMmm, TelieoHOrpamMm, haKcorpaMm.

Bapuanr 2.
CocraBieHue 1 0popMIIEHHE JOTOBOPOB.
Buast nHGOpMaLIMOHHO-CIIPaBOYHBIE JOKYMEHTOB. Bubl HHPOPMALIMOHHO-aHATUTHYECKUX JOKYMEHTOB.

Bapwuanr 3.
SI3BIK, CTHIIB CITYKE€OHBIX JTOKYMEHTOB.
OcHoBHbIE 331a4M U QyHKIMHU CITy>k0b1 JJOY.

Monyns 2 (Tat-2)

Bapuanrt 1.

CunTakcuc, Jiekcuka, Mopdosorndeckne 0coOEHHOCTH O(QHUIHMATBHO-EIIOBON MHUCbMEHHON peun. TepMu-
HBI ¥ TPO(heCCUOHATTU3MEI.

CocraBnenue 1 opopMIIEeHUE CITPABKH.

Bapwuanrt 2.
[ToaroroBka JOKYMEHTOB K cljaue B apXHUB.
OKcnepTu3a HEHHOCTH JOKYMEHTOB.

Bapwuanr 3.
®opmupoBaHue U XpaHeHue aen. OTnpaBka JOKYMEHTOB.
Homenkunarypa nei.
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4.6. KOHTPOJIBHBIE BOITPOCHI IPOMEKYTOYHOMN ATTECTALIUU
Mopyns 1. Tar-1

1. [IpaBuia MUCbMEHHOM M YCTHOM KOMMYHHMKAIIUW HA PYCCKOM SI3BIKE

2. JIOKYMEHTBI, CTAaHIaPThl, HEOOXOAUMBIE JIJIsl COCTABJICHUS YKOHOMHUYECKUX Pa3/IeiOB

3. JIOKyMEHTHUPOBaHHE MPECTYIUICHUI U MHBIC TPAaBOHAPYIIIEHUH B chepe SIKOHOMUKH

4. JIOKyMEHTBI O MaTEPUAIBHON OTBETCTBEHHOCTH.

5. Cpoku XpaHeHUs KaJpOBbIX TOKYMEHTOB.

6. JlucuumInHapHbBIE B3BICKAHUS U MOOIIPEHHUS: TTOPSTIOK 0POPMIICHHUS.

7. JIOKyMEHTUPOBaHUE OLIEHKH JIESITEILHOCTH MEPCOHAA.

8. OcHoBHbIe nosiokeHus 1o JIY /1.

9. 3HaueHue JOKYMEHTAIIMOHHOTO oOecnedeHus yrpaBieHus. TeHIeHIus pa3BUTUS JEIONPOU3-
BOJCTBA B amnmapare yHpaBi€HUS B COBPEMEHHBIN MMEPUOI.

10. Bunapl nokymeHToB, ux kinaccudukanus. Kareropuu 10KyMeHTOB.

11.  Vauduxanusa tekcra nokymenta. [Ipunuunel ynudukanun. Ionstae dopmynspa-odpasna JOKy-
MeHTa. Onpenenure, B YeM 3aKIF0YAOTCs 001mue TpeOoBaHus K YHU(GUKAIIUN JOKYMEHTOB.

12.  Cucremsl genonpoussozctsa /EI'CI u I'CAOY/. YHudpunupoBanHas cuctemMa opraHH3allMOHHO-
pacrniopsiautenbHor qokymenTaruu /Y COPJL/.

13.  TOCTP 6.30-2003. Pacckaxure 00 UX pacrloiIOXeHUU Ha JOKYMEHTE U O(POPMIICHHH.

14.  IlepeuncnuTe BUIbl OPraHU3ALMOHHO-PACIOPSIUTENBHBIX JOKYMEHTOB, KOTOPbIE U3JAIOTCS B Op-
raHax yrnpaBJICHHs, U PACCKAKUTE, KAKOB OOIIHMI MOPSIIOK UX 0)OPMIICHHUSL.

15. CocraBnenue u ohopmieHue CrykeOHbIX nuceM. [lenoBoe muchbmo B ycnoBusax yHudukamuu. [Ipa-
BuJa oopmieHus. PeKBU3HUTHI 17151 0(DUIIMATHFHOTO TUCHMA.

16. Buael nucem. AcniekThl coiepskanus aea0Boro nucbMa. Komnosunus nokymenta. CUHTaKkCHC, JICK-
CHKa, MOP(HOJIOTHIECKHE OCOOCHHOCTH O(PHUIIUATBHO-EIOBON THCbMEHHON PeyH.

17. Bunpr 6;mankoB. M3roToBienue, y4er, xpaHeHue TepOoBbIX O1aHKOB. [ToCTOSTHHBIC M TIEpeMEHHBIC

pexBu3uThL. CriocoObl UX 0OpMIICHHUSL.
Monyns 2. (Tat-2)
1. Opranu3annonHblie (HOpMBbI BEICHUS 1ET0NPON3BOICTBA. [IoHATHE «TOKYMEHTOOO0POTY.

2. CrtpykTypa 10KJIa1a U OTYETA.

3. CocraBienue u opopmiieHHe aBToOHOrpaduu, pe3roMe, XapaKTePUCTHKH.

4. JIOKYMEHTBI 110 TMYHOMY COCTaBYy. JIOKYyMEHTUPOBAaHUE IBUKEHUSI IEPCOHAIIA.

5. 3agsnenue. Jlnunoe neno. Jinunast kaptouka Gopmbl T2 paboumx U CIyKalUX.

6. [Ipukazel 1o JuyHOMY cocTaBy. OTiWuMe TPUKA30B 1O OCHOBHOW MPOU3BOJICTBEHHO-
XO3SIMCTBEHHOM JAESATEIBbHOCTH.

7. JlokyMeHTaIus, COnpoBOXKAA0Ias ABUKEHUE KaapoB. TPpya0BOM KOHTPAKT.

8. Tpynossie kHmkku. LlITaTHOE pacniucanue.

9. Tpu ocHOBHBIX BHJa oOpatieHus rpaxaad. OCHOBHbIE TPEOOBaHMS K OPraHU3aLUU PACCMOTPEHUS
oOpareHuii rpaxkaad. Peructpanms.

10.  KonTtponb 3a paccMoTpeHueM obOpaieHuil rpaxaad. OTBETCTBEHHOCTh 3a HEUCIOJIHEHUE 3aKOHO-
JaTeNIbCTBA M0 PACCMOTPEHUIO OOpalIeHUH rpaXkKaaH.

11.  Perucrpaums m yder nokymeHToB. Ilepenaua nokyMeHTOB BHYyTpu opranusauuu. IIpaBuia peru-
CTpalyU U UHAECKCAUNA JOKYMEHTOB.

12.  OOume npaBuiIa perucTpanuu J0KyMeHToB. [lopsiok 06paboTKi MOCTYNAIOMIMX U OTIIPABIISEMBIX
JIOKYMEHTOB.

13. Opranu3zanys KOHTPOJIS 3a UCIIOJIHEHUEM TOKYMEHTOB. POopMuUpOBaHueE A€Il.

14. XpaHeHue qoOKyMeHTOB. CpOKM XpaHEHUs JJIsl pa3HbIX BUIOB TOKYMEHTOB. [lepeueHsb.

15.  Ocobennoctu opUIIMATHEHO-IEIOBOTO CTHJIS.
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4.7 TEXHUYECKHE CPEJICTBA KOHTPOJIA

CocrtaBbTe U 0OpMUTE MPUKA3BI IO OCHOBHOM EATENBHOCTH, U IPYTHE PACTIOPSAUTEIbHBIE
JIOKYMEHTHI, HEOOXOIMMBIC B JJAHHBIX YIIPABICHYECKUX CUTYAIIHSIX.

3agaua 1.

3amectutens aupekropa OO0 «Irtanmon» (3apeructpupoBano B r.IlerpozaBoacke) I1.11.A6pamos 1
nexabpsi TeKyIIero rojia u3Jial ykazaHue o rpaduke OTIYCKOB Ha CIEIYIONINI KaleHIapHbIi IO, coriac-
HO KOTOPOMY PYKOBOJUTENIH CTPYKTYPHBIX MOJIpa3esieHuil JOHKHBI IPEICTAaBUTh B OT/AET KaJIpOB CIIUCKU
COTPYIHHUKOB C yKa3aHHUEM IPEIIOIaraéMoro Cpoka OYepeIHOro OTIyCcKa B CIEAYIOLIEM KaJeHAapHOM
rony. Cpok mpeactaBineHus: cnuckoB — 10 mekabps tekymero roga. OTneny KaapoB yKa3aHUEM MPEIITUCHI-
BAeTCSA COCTaBUTH CBOAHBIN rpaduk oTmyckoB paboTHukoB OOO Ha cieayronuil KajJeHJapHblid IOl U TIe-
penath ero B IUPEKLHIO Ha yTBepxkAeHne. OTBETCTBEHHBIM 3a COCTaBJIeHHE rpaduKka Ha3HaYeH HavyalbHUK
otaena kaapos [Tankparosa O.}0. Cpok npeacraBnenus rpaduka — 20 gexaOpst TEKyIIETo roaa.

VYkazanue ObUIO 3aBU3MPOBAHO HAYAJIBHUKOM OTZEja KaJpoB, IVIABHBIM OyXTaiaTepoM, IOPUCKOH-
CYJIBTOM.

3amaua 22.

Hupextop OO0 «Drtanon» (3apeructpuponano B r.IlerposzaBozcke) JI.b.ITonos 12 despans Teky-
HIETO Tojla U3/1ajl paclopsbKeHUEe O MPOBEICHUH PEMOHTHBIX paboT B 1exe Ne 3 B cBSI3M ¢ aBapHilHBIM CO-
CTOSIHUEM OTOIIUTEJILHON CHCTEMBI Liexa. PacropspkeHneM IpeanuchiBaIoch MPOBEIEHUE PEMOHTHBIX pa-
00T B YKa3aHHOM II€X€, 32 YTO OTBETCTBEHHBIM ObLI Ha3HAUYEH Ha4aJbHUK PEMOHTHO-TEXHUYECKOM CITYyXK-
661 Makapos J[.1. Cpok BbIosTHEHHS BceX padoT — 15 ¢eBpans Tekyiiero roaa.

Ocy1iecTBieHne KOHTPOJIA 32 IPOBEACHUEM PEMOHTHBIX pabOT BO3JIarajioch Ha HayalbHHUKA 1I€Xa
Ne 3 AnTonosa 10.B.

Pacnopsixenune ObUIO 3aBU3UPOBAHO HAYAIBHHUKOM PEMOHTHO-TEXHUYECKOW CyxObl MakapoBbIM
J.W. u naganpaukom mexa Ne 3 AuroHossiM FO.B., 3amectutenem aupexropa [1.11. AGpamoBbIM.

3agaua 3.

3amectutens npeaceaarens [Ipesuanyma Kapenbckoro Hayunoro nenrpa Poccuiickoit Axkanemuu
Hayk A.B.Kypunnoii 15 mast TekyIiero roga u3iai v MOANUCal paclopsbDKeHUE 00 y4acTHH B 00ILEropo-
CKOM cy00oTHHKe. OOIIEeTOpocKOl CyOOOTHHK 1O yOOpKe ropojaa moja AeBu3oM «JIroOumomy ropomay —
JIOCTOIHYIO YUCTOTY» IpoBoAuics AnMuHuctpanuei r.llerpo3aBonacka 18 Mas Tekymiero roja.

PacnopspkeHueM TpeanuchlBAIOCh MHCTUTYyTaM M moapasneneHusMm npu [lpesmauyme KapHI]
PAH npunsATh yyacTue B 00IIEropoiIcKoM Cy0OOTHHKE Ha Mpuiieralonmx K LleHTpy TeppuTopusx u B mpo-
M3BOJICTBEHHBIX NoMeleHusx. Opranuszamnus paboTsl Mo yOOpKe TEppUTOPUH BO3jarajiach Ha HadaJlbHUKA
AXO B.I1.MapkoBy 1 3aMeCTUTENCH TUPEKTOPOB MHCTUTYTOB 1O OOIIMM BorpocaM. HadansHUKY aBTOXO-
3siictBa O.B.Py0aHoBY mpennuchiBaIoCh BBIACTUTH aBTOTPAHCIIOPT AJISl BBIBO3KM Mycopa. McnonHuTens
pacnopstkenusi OxarbeBa C.b.
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4.8. CIUCOK UTOI'OBBIX BOITPOCOB K 3AUYETY (YO-3)

No Coneprkanue pazaesna B JUJIaKTUYECKUX €AMHUIIAX Konapl MHAMKATOPOB TOCTH-
BO- JKEHUSI KOMIIETCHITUMN
rnpoca
1 2 3
1. Buasl GnankoB. M3rorosnenue, yuer, xpaHeHue repooBbix OmankoB. ITo- | [TK-2.2 TIK-3.2
CTOSIHHBIC U TIEpeMEHHBIE peKBH3UTHL. CI0CcOOBI X 0(OPMIICHUSI.
2. Buas! 1OKyMeHTOB, UX Kiaccuukaims. Kareropuu 10KyMEHTOB. VYK-1.2 YK-1.3
3. Buybl nHOpMaIMOHHO-CIIPABOYHBIE JOKYMEHTOB. YK-1.2 YK-1.3 TIK-2.2
4. Bunet mucem. OcobeHHOCTH 0(DHUIINATBHO-IEI0BOM MMCEMEHHON PeUH. VYK-1.2 VK-1.3TIK-2.2
5. Buapl pacniopsauTensHBIX JOKYMEHTOB UX COCTaBIICHUE M o(hopMIICHHE. VK-1.2 VK-1.3 TIIK-2.2
I1K-3.2
6. T'OCT P 6.30-2003. Pacckaxkute 00 nx pacmnojoxkennd Ha mokymente u | YK-1.2 YK-1.3
odopMIIeHHH.
7. JluctmmiuHapHbIie B3BICKAHMS U TIOOIIPEHUS: TIOPSIOK 0()OPMIICHUS. VYK-1.2 VYK-1.3
8. JlokymeHTaIms, COMpOBOXKIAIOMmas ABMKEHHE KaapoB. Tpymoeoi koH- | YK-1.2 YK-1.3
TPaKT.
9. JIOKyMEHTHPOBaHHE OIICHKH JICITSIILHOCTH MEPCOHAA. I1K-2.2 TIK-3.2
10. JIOKyMEHTHpOBaHHE TPECTYIUIEHUH M WHBIE npaBoHapymennii B chepe | [TK-2.2 TIK-3.2
SKOHOMHKH
1. JIOKyMEHTBI O MaTepHAaIbHON OTBETCTBEHHOCTH. YK-1.2 YK-1.3 TIK-2.2
12. JIOKyMEHTHI 110 JIMYHOMY cocTaBy. [lokymenTupoBanue nsrxkeHus nepco- | YK-1.2 YK-1.3 [1K-2.2
HaJa.
13. JIOKyMEHTBI, CTaHapThI, HEOOXOAUMBIE [T cocTaBlieHns SkoHomudeckux | [TK-2.2 TTK-3.2
paszenos
14. 3asgsnenue. JInanoe meno. Jlmanas kaprouka Gopmer T2 pabdoumx u ciny- | YK-1.2 YK-1.3
JKaIIHX.
15. 3HaueHNe JOKYMEHTAIIMOHHOTO oOecrieueHus ynpasienus. Tenpenus | [TK-2.2 [TK-3.2
pa3BHTHSL.
16. WHCTPYKIUS [0 AETONPOU3BOACTBY. JIOIKHOCTHBIE HHCTPYKIHH. VK-1.2 YK-1.3 [IK-2.2
I1K-3.2
17. KoHTpob 3a paccMOTpEeHHEM OOpAIECHUH IpaXk1aH. YK-1.2 YK-1.3 TIK-3.2
18. Hauboimee ynorpebnsiembie cokpainenus cioB. Opopmiuenue nat v uncen B | YK-1.2 YK-1.3
JIOKYMEHTaX.
19. Howmenkmatypa nei. IIK-2.2 TIK-3.2
20. OO0mmue mpaBuiia perucrpanuu g0KkyMeHToB. [Topsmok oOpadotku mocty- | YVK-1.2 YK-1.3 TIK-3.2
MAIONINX U OTIPABISIEMBIX JJOKYMEHTOB.,
21. OpranuzanuonHas npokymenramus. CocraBienue U opopmiienne Ycrasa, | YK-1.2 VK-1.3
MIOJIO’KEHUS] OpTraHU3aINH.
22. Opranu3aiMoOHHO-TEXHUYECKIE MEpPOTPHUATHS MO MOATOTOBKe u mposene- | [TK-2.2 [TK-3.2
HUIO COBEIIAHUM.
23. OpranuzanoHHsle QopMbl BeAeHus: AenaonpousBoactsa. [lonstue «goky- | YK-1.2 YK-1.3
MEHTO000POTY.
24. Opranm3aiusi KOHTPOJIA 3a HCIIONTHEHHEM JokyMeHTOB. PopmmpoBanue | YK-1.2 YK-1.3
JIeI.
25. OcHoBHEbIe nonoxenus mo Y 1. VK-1.2 YK-1.3TIK-3.2
26. OcobeHHOCTH O(UIMAIBLHO-IET0BOIO CTHIIS. [1K-2.2 TIK-3.2
27. OCHOBHBIC TMpaBWIIa JOKYMEHTUPOBAHUS MPECTYIUICHUH W MpaBOHApPYIIIe-
HUH B chepe IKOHOMHKE
28. .Buasl opraHm3anmoHHO-PACTIOPSANTENLHEIX JoKyMeHTOB B opraHax | YK-1.2 VK-1.3 [1K-3.2

yIpaBIICHUS
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29. IToaroroBka AOKYMEHTOB K cllaye B apXuB. JKcmeprTusa IeHHoctu Aoky- | [TIK-2.2 T1K-3.2
MEHTOB.

30. IIpaBuna MUCHMEHHOW M YCTHOW KOMMYHHUKAIIMA HA PYCCKOM SI3BIKE VK-1.2 VK-1.3

31. IIpenBaputensHoe paccMoTpeHue nokyMeHToB. Hampasnenue Ha ucnon- | [1K-2.2 T1K-3.2
HEHHE U KOHTPOJTb.

32. IpueM u perucTpanus JOKyMeHTOB. DOPMBI PErUCTPALIUH. YK-1.2 YK-1.3

33. IIpukasel o nuyHOMY cocTaBy. OTIWYMe MPUKa30B Mo ocHOBHOM mpous- | [1IK-2.2 TTK-3.2
BOJICTBEHHO-XO3SCTBEHHOM JICSTEILHOCTH.

34, Perucrparus n yuet mokymeHToB. Ilepenada qokymentoB BHyTpu opranu- | [1K-2.2 T1K-3.2
3aIHu.

35. Cuctemsr aenomnpoussoactsa /ET'CJL u IT'CIOVY/. /YCOP]/. VK-1.2 YK-1.3

36. Cocraeiienue u oopmiieHue aproororpaduu, pe3roMe, XapakKTePUCTHKH. VK-1.2 VK-1.3

37. Cocrasnenue u opopMIIcHHE aKTOB. BHbl. [1K-2.2 TIK-3.2

38. CocraBnenue 1 ohopMIIeHHE JOKIATHOMN, 0OBbICHUTEIBHON 3alHCKH. I1IK-2.2 TIK-3.2

39. CocraBienue u 0GpOpPMIIEHHE TPOTOKOJIOB. BUIIBI TIPOTOKOJIOB. [1K-2.2 TIK-3.2

40. CocraBnenne u odopmienue ciyxeOHbix nmcem. Jlemooe mucemo B | YK-1.2 VK-1.3
yenoBusix yHupukanun. [pasuna odopmiieHus. PekBU3uTH uist oduim-
AITHHOTO MHCHMA.

41. Cpoku XpaHeHHsI KaPOBBIX JOKYMEHTOR. VK-1.2 YK-1.3TIK-3.2

42. CTpyKTypa A0KJIaaa U OTYeTa. VK-1.2 YK-1.3TIK-3.2
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5. VAEBHO-METOJINYECKOE U HTHOOPMAIIMOHHOE OBECINEYEHUE YUYEBHOM JJUCIIUTLJINHBI

5.1. OcHoBHas JTUTEpaTypa

No ABTOpHI HaumenoBanue T'on u mecto Ucnonb3yercs Ce- KonuyecTBo sk3eMILIs-
m\i U3IaHUs MpU U3yICHUH MecTp poB
pasicios B 6ubmo- Ha xa-
TEKE henpe
1 SAnaxosmu HI.A Jlenonpou3BoACTBO B KQAPOBOH CITyKOe: yueOHUK [ DIek- Mocksa: FOnu- 1-2 5 + +
TpOHHBIN pecypc] /, —161c. — 5-238-01076-1 tn—/lana, 2015.
. http://biblioclub.ru/index.php?page=book red&id=119021
2 I'punbepr, A.C. JloKyMeHTaIlMOHHOE 00CCIICUCHHE YIIPABICHHS: YUCOHHK / Mockga: FOHu- 1-2 5 + +
A.C. I'pun6epr, H.H. I'opbaués, O.A. MyxameTiuHa. - - tu-Jlana, 2015.
391 c. : Tabmn., rpad., wi., cxemsl - bubiuorp.: ¢. 382-383. -
ISBN 978-5-238-01770-9; To ke [ OneKTpOHHBINA pecypc]. -
URL:
http://biblioclub.ru/index.php?page=book&id=115031
3 Kysznenos, U. H.. JloKkyMeHTaIlMOHHOE 00eCIICUCHUE YIIPABICHHS U AEJIOMPO- M.: FOpair, 1-2 5 10
U3BOJICTBO: yueOHUK 11t OakanaBpos / — 576 c. — (baxa- 2013
naBp. bazoBelit kypc). — bubnuorp.: ¢.444-452. — [pui.:
¢.453-576. — Pex. M—BoM 00pa3oBanus u Hayku PD. —
ISBN 978-5-9916-2839—6: 456-72.
4 Pri0akos, A. E. OcHoBEHI ienonpoun3BoacTBa: yueOHuk / A E. Pribakos. - 3-¢ Munck: PUTIO, 1-2 5 + +
u3 M., ucnp. - 320 c. - bubmuorp. B kH. - ISBN 978-985-503- 2016

606-8 ; To xe [DnexTponubiii pecypc]. - URL: <a href='
http://biblioclub.ru/index.php?page=book&id=463666'
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5.2. lonoJHUTE/IbHAS JTUTEPATYpa
Ne ABTOpBI HaumenoBanue T'om u mecto m3- | Hcmonb3y- | Cemectp | KomudecTBO IK3eMITIIPOB
m\ JTAHHUS eTCs IIPH
U3yHuCHUH B 6ubmuore- Ha ka-
pasnenon Ke denpe
1 Ky3znemnos, U.H. JenoBoe obOmienue: YuebHoe mocooue M.: JlamkoB u 1-2 5 30
K, 2011.

2 | I'po3ona, O.C. JlenonponsBoacTBO: yduebHoe mocobue / O.C. I'pososa ; pex. | Momkap-Omna: 1-2 5 + +
JI.C. Xypasnesa ; [loBoimkckuii rocynapcTBeHHBIN TexHOIoru- | [II'TY, 2015.

YECKUH YHUBEPCHUTET. - - 124 ¢.: ui. - bubn. B k. - ISBN 978-5-
8158-1599-5; To xKe [DnexTpoHHBIH pecypcl.
URL:ahref=
http://biblioclub.ru/index.php?page=book&id=439196'

3 | Poroxun, M .10. Jlenonpou3BOACTBO: Kypc JeKimii: yueOHoe mocobue [Dnek- | Mocksa/  bep- 1-2 5 + +
TpoHHbIH pecypc] /, —229c. — ISBN 978-5-4458-6528-5 muH:  Jlupext—
http://biblioclub.ru/index.php?page=book_red&id=253702 Menua, 2014.

4 | I'pososa, O. C. Jlenonpou3BoAcTBO: yueOHoe nmocodue [Dnekrponnsiii pecype] / | Momkap—Omna: 1-2 5 + +
—124c¢. — 978-5-8158-1599-5 IIT'TY, 2015.
http://biblioclub.ru/index.php?page=book red&id=439196

5 | Poroxwun, M.IO. JlenonpousBOACTBO B KajpoBOil  cimyxkOe:  yueGHo— | MockBa/  bep- 1-2 5 + +
npaKkTudecKoe nocobue [Dnekrponnsiii pecype] / ISBN 783¢. — | auH:  JlupekT—
978-5-4475-1576-8 Menua, 2014.
http://biblioclub.ru/index.php?page=book red&id=253703

6 Kpumramrok, A. H | KondunenrmanbHoe AeT0MpoOU3BOACTBO U 3amura kommepue- | Open: MABUB, 1-2 5 + +
CKOM TaliHbL: KypC JeKIui [DIeKTpoHHbIi pecype] / 199c. 2014
http://biblioclub.ru/index.php?page=book red&id=428611

7 | bpeckuna, H. B. OCHOBBHI JIeTIONPOM3BOICTBA: yueOHoe nocodue / H.B. Bpecku- | CtaBpomnoss: 1-2 5 + +
Ha; - CtaBponoas: CK®DY, 2015. - 123 c.: un. - bubauorp.: ¢. | CKOYVY, 2015.

118-119.; To xxe [ DneKTpoHHBIN pecypc].
-URL:
http://biblioclub.ru/index.php?page=book&id=457881
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5.3. IIpodeccuonanbHbIe Ha3bl JaHHBIX, HH(POPMALMOHHO-CIIPABOYHbIE, IOUCKOBBIE CH-
cTreMbl 1 apyrue UHTepHeT-pecypcebl

www.sekretariat.ru [Topran PRO-znenonpousBoacTso

www.clubtk.ru ApXxuBHOE JI€JI0MPOU3BOICTBO U HOMEHKIIaTypa 2019

www.Delo-Press.ru J[enonpon3BoACTBO U TOKYyMEHTOOOOPOT Ha MPEANIPUATUI
www.top-personal.ru ApxuB Homepos XKypnaina "aenonpoun3Boactso..."

www.profiz.ru ApXHBHOE JEJO ::

www.BusinessMan.ru /lemonpou3BoACcTBO U apXUBHOE JIEI0: TEPMHUHBL...
www.rusarchives.ru O xypnane | [Topran «Apxussl Poccun»

WWW.€0s.ru ABTOMaTH3alus AEJIOMPON3BOJICTBA B apXUBaX

www.vsn012-88.ru JIenonpon3BoACTBO U ApXUBHOE AEIIO0

10. www.delo-ved.ru OcHoBHBIE HanpaBJICHHUS padOTHI B chepe AeTONMPON3BOJCTBA U BEICHUS
apxuBa.

11. www.ppt.ru HoBoctm»143158 ApxuBHoe aenonpon3BoacTtBo B 2020 | Muaekcs aen

12. www.openedu.ru Katanor kypcoByspbstu/clewo OTkpsiToe oOpazoBanue - [lenonpousBo-
CTBO...

13. www.delo-pro.ru Bcé€ npo nenonpousBoicTBO

14. www.archivekeeping.ru ApxuBHOE 110

15. DnexTpoHHas OMOIMOTEKAa METOAMYECKUX U y4EOHBIX MOCOOMH, M3aHHBIX B aKaJIeMUU —
OI'bOY BIIO AUT'AA

16. www.e.lanbook.com DBbC «Jlanp» OO0 «M3narenscTBo «JIaHbY.

17. www.biblioclub.ru Yuusepcurerckas 6unbmmoreka ONLAIN,

18. http://ecsocman.hse.ru — @exepanbHblil 00pazoBaTeNbHBIN MOpTAT «DKOHOMUKA, COIHOIO0-
rust, MeHeKMEHT)

WX R WD —

NudpopMmaninoHHbIE TEXHOJIOTHH

DnexkTpoHHas WHGOpPMAIMOHHAsA 00pa3oBaTelbHAs cpela WHCTHTYTa 00ecrednBaeT JOCTYH K
y4eOHBIM TIJIaHaM, pab04YuM MPOTrpaMMaM JIHUCHMIUIMH (MOIYJEH), TporpaMMaM IMPaKTHK, JICK-
TPOHHBIM Y4eOHBIM M3TAHHUSIM M AJIEKTPOHHBIM 00pa3oBaTelbHBIM pecypcaM, YKa3aHHBIM B pa-
00ounx mporpaMmax JUCIHUIUIMH (MOJyJIei), TporpaMMax MpaKkTUK; (OpMHPOBAHUE FJIEKTPOHHO-
ro nopT¢oaro o0y4aromerocsi, B TOM YMCJIe COXpaHEHHE ero padoT M OLIEHOK 3a A3TU pabOoThI.
[IpenycMoTpeHa BO3MOXKHOCTh B3aUMOJICMCTBUSI CTYJICHTOB M MpenojaBaTeiel MOCPEICTBOM
TEXHOJIOTHH 10 NMEPECHUIKE U MOJYYSCHHIO 3JIEKTPOHHBIX COOOIICHUI.

5.4 IlporpammHoe ob0ecneyeHne y4eOHOro npomecca
Libre Office;
Acxon Kommnac 14.
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5.5 llepeyeHb yueOHO-MeTOAUYECKOT0 O0ecneYeH sl JJI CAMOCTOSATEILHON PadoThl 00yYarommxcst

Toogu
Ne Ne Bun camocTos-
N ABTOpBI HaumenoBanue MECTO
mno | ceMecTpa | TEIBHOU pabOTHI A
1 2 3 4 5 6
ITpopaboTka SAnxosnu HI.A Jlenonpou3BOICTBO B KaJpOBOW CiyxOe: yuyeOHUK [DIEKTPOHHBIA pe- Mocksa: FOHITI
JICKITUH, yqeGHOI}'I cype] /,—161c. —5-238-01076-1 Jlana 2015
¥ METOIMYECKOM . http://biblioclub.ru/index.php?page=book red&id=119021 ’
1 5 JINTEPaTyphI I'punbepr, A.C. JloxyMeHTaoHHoe obecrieyeHne YIpaBIECHUA: yueObHuk  /
A.C. T'punbepr, H.H. I'op6aués, O.A. Myxamermmna. - - 391 c. : Tadmn., M. FOHRTH-
rpad., wi., cxemsl - bubauorp.: ¢. 382-383. - ISBN 978-5-238-01770-9; ”
To xKe [OnexTpoHHBIN pecypc]. | Hlena,2015
URL:http://biblioclub.ru/index.php?page=book&id=115031
IToaroroBka K SuxoBuy 1A Jlenmompon3BOACTBO B KampoBOW ciTykOe: y4eOHWK [DIeKTpOHHBIN pe- Mocksa: FORMTI
3ayeTy cype] /, —161c. — 5-238-01076-1 Jlana 2(')15
. http://biblioclub.ru/index.php?page=book red&id=119021 ’
> 5 I'punbepr, A.C. JloxyMeHTaoHHoe obecrieyeHne YIpaBIECHUA: yuebnuk  /
A.C. I'punbepr, H.H. 'opbaués, O.A. MyxamermmuHa. - - 391 c. : Tabm., M. FOHRTH-
rpad., w1, cxemsl - bubauorp.: ¢. 382-383. - ISBN 978-5-238-01770-9; -
To e Mana,2015

[OnexTpoHHBIN pecypc]. -
URL:http://biblioclub.ru/index.php?page=book&id=115031
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6. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JUCHUIIVIMHBI

HaumenoBanue crnenuManbHBIX MOMEIICHUM U TO-
MEIIEHUH I CAMOCTOSATEITLHON pabOThHI

OCHalIEHHOCTh CHEHANBHBIX MOMEUICHUN U TOMeIlle-
HUH JJI1 CAMOCTOSITEITEHON pabOTHI

2-363 Ayautopus A JSKIIMOHHBIX, CEMUHAPCKUX,
MPAKTHYECKUX 3aHATHIA M KOHCYJbTAIIWA, TEKYIIe-
I'0 KOHTPOJISI M MPOMEXYTOYHOH aTTEeCTAINH.
347740, PocroBckast 0011., 3epHOTPaICKUil paiioH,
r. 3epHorpan, yi. CoBerckast, 1oM Ne28/30.

Kowmrmiekt yaeOHO# Mebenn.

[TepeHOCHO KOMIUIEKT MYJIbTHMEIUITHOTO 000pY/10Ba-
HUSI: TPOEKTOP MYJIbTUMEAUNHBIN, 9KpaH Ha TPEHOTe
(nmm Hactennslit), HoytOyk.

Jlocka MapkepHasi.

ITocagounsix mMect 50.

2-372 Ayautopus i JEKIIMOHHBIX, CEMUHAPCKUX,
MPaKTUYECKUX 3aHATUH, KOHCYJbTAIIUN, TEKYIIETro
KOHTPOJISL.

Aynuropus Juisi IPOMEXYTOUHOM aTTeCTalluu
Ilentp (xmacc) AEIOBBIX U

347740, PoctoBckas 0071., 3epHOrpaACcKuil paiioH,
r. 3epHorpan, yi. CoBerckast, gom Ne28/30.

KowmmrekT yuebHo# Mebeny.

IlepeHoCHOM KOMITIIEKT MYJIbTUMEIUHHOTO 000pya0Ba-
HUS: TIPOCKTOP MYJIBTUMEANMHBIN, SKPaH HA TPEHOTES
(wnmm Hactennslit), HoyTOyk.

Jlocka mMenoBasl.

TTocagounbIx MecT 26.

Yuranpapld 3a51. Ayauropus Ne 2-252. Jlns camo-
crostenpHOl 347740, PoctoBckas 00:m1., 3epHo-
rpaackuil paiioH, T. 3epHorpaz, yi. CoBerckas,
oM Ne28/30.

15 pabGounx MecT I CaMOCTOSATEILHOW paboThI, 00b-
e/IMHEHHBIC B JIOKANBHYIO CETh C BHIXOJIOM B ceTh Inter-
net.

Cucremnsrii 010k Core i3 3,06 I'rir, 2Gb, 250Gb HDD —
S miT.

Cucremusniii 0110k Celeron J3060 1,6 I'rn, 4 Gb, 128 Gb
SSD - 10 .

mouuTop Phillips 2205— 5 i,

MoHHuTOp Samsung SyncMaster 923m - 10mT

npuntep Epson LX-1170

ITocanounsix mect 114

2-170a OTaen Hay9IHO-TEXHUYECKONW U COIMAIBLHO-
ryMaHuTapHo# nurteparypsl, MBA nns camocTos-
TEJIBbHOW PabOTHI.

347740, PocroBckast 0011., 3epHOTpaICKUil paiioH,
r. 3epHorpan, yi. CoBerckas, mom Ne28/30.

HNmeerca  ygajgeHHbIH  JOCTY K 3JIEKTPOHHO-
oubnuoreunoii cucreme «Jlaue» nu IbC «YHuBepcurer-
ckas OubnmoTeka onnaitH». Benércs memamareka — mme-
eTcst 68 DIEKTPOHHBIX U3TAHUH.

Cucremubiii 0510k Core 13 540 3,06 I'rp , 2Gb, 250Gb
HDD — 1.

Cucremusiii 6ok C2,8I'ri; , 512 Mb, 160Gb HDD - 1
mT.,

MoHHTOp Samsung 920NW- 1 m,

mouuTtop Phillips 2205— 1 m,

npuaTep HP LJ 1150

MOV Kyocera Taskalfa 180

IMocamodHbIx MeCT 2 Ui CaMOCTOSITENILHOW paboTHI
00BEIMHEHHBIX B JIOKAJBHYIO CETh C BBIXOJAOM B CETh
Internet

2-1706 D7eKTpOHHBIA YWTANBHBIN 3aJ1 Ui camo-
CTOSITENILHOM pabOoTEHI

347740, PoctoBckas 0071., 3epHOrpaACKuid paiioH,
r. 3epHorpan, yin. CoBerckas, mom Ne28/30.

IMocamounbix Mect 10 I caMOCTOSTENBLHOW PaOOTHI,
OOBEIMHECHHBIX B JIOKAJTHHYIO CETh C BBIXOJOM B CETh
Internet.

Cucremnsrit 610k C2,8Iri, 1 GB, 80 GB HDD — 1 miT.
Cucremusiii 610k C2,8I'r, 512 MB, 80 GB HDD - 9
IIT.

MomnuTop Samsung 920NW — 10 mir.

KommyTtarop Dlink — 1 mir.

Ckanep EPSON — 1 mir.

2-349a [TomeleHre A1 XPaHEHUSA M IPOPHUIAKTH-
YeCKOro 00cIyKUBaHHsI yueOHOTO 000PYAOBaHHUS.
347740, PoctoBckas 0071., 3epHOrpaACKUid paiioH,
r. 3epHorpan, yi. CoBerckas, 1om Ne28/30

Crnenmanu3upoBaHHas MeOeiahr W 00OpyAOBaHHE IS
XpaHEHUs U MPOPUIAKTUYSCKOTO OOCTYKUBAHUS y4eO-
HOT'O0 000PYAOBaHUS
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7. METOAUYECKHUE YKA3ZAHUA JJISA OBYUYAIOIIIUXCA ITO

OCBOEHMIO YYEBHOM JUCITATLIUHBI

By yueOnbIx

3aHSATUN

OpraHm anud JCATCIbHOCTHU CTYACHTA

Jleknsa

Hanucanue KoOHCHEKTa JEKIUIl: KpaTKo, CXEMaTH4YHO, IOCIEJ0BaTEIbHO
(uKCUpOBaTH OCHOBHBIE TOJOXKEHUS, BEIBOIBI, (DOPMYIHUPOBKHU, 000OIIECHUS;
IIOMEYaTh BaXKHBIE MBICIIH, BBIAEIATH KIIOUEBBIE CI0BA, TEpMHUHBI. [IpoBepka
TEPMHUHOB, IMOHATUH C TOMOILBIO YHUUKIIONEANM, CI0BAPEH, CIIPABOYHUKOB C
BBIIIMCBIBAHUEM TOJKOBaHMM B TeTpaab. OO0O3HAYMTH BONPOCHI, TEPMHUHBI,
MaTepHuall, KOTOPbIi BbI3bIBAET TPYAHOCTH, TIOMETUTH U MOIBITATHCS HANTH
OTBET B pEKOMEHJyeMoW nureparype. Ecim camocTosTenpHO HE ypmaercs
pa3o0parhkcsi B MaTtepuaie, HeoOX0aUMO CPOPMYIUPOBATH BONPOC U 33/aTh
IIPEINOIaBaTeNI0 Ha KOHCYJIbTAlUH, HA PAKTHYECKOM 3aHATHH.

[IpakTrueckue
3aHATUSA

[IpopabGoTka paboueil HporpamMmbl, yaeiass 0CO00¢ BHHMaHHE LEIsIM H
3a7a4yaM, CTPYKType H COJIEPKAHHUIO JUCHMIUIMHBL. KoOHCHIekTupoBaHue
HCTOYHHUKOB. PaboTa ¢ KOHCIEKTOM JIEKI[MH, IIOATOTOBKA OTBETOB K
KOHTPOJIBHBIM BOIIPOCaM, TPOCMOTP PEKOMEHIyeMOU JIUTepaTyphl, padoTa ¢
TekcToM. [IpocnymuBanue ayauo- W BUACO3ANUCEH II0 3aJaHHOU TEME,
pelIcHUEe pacyeTHO-rpaUUECKUX 3aJIaHUH, PEIICHHUE 3aJ1a4 110 alrOpUTMY U

Ap.

Pedepar

Pedepar: Tlomck  nuteparypsl H  cOCTaBieHHe  Oubmmorpadum,
UCIOJB30BaHUE OT 3 10 5 HAyYHBIX paboT, M3JI0)KEHHE MHEHHUS aBTOPOB U
CBOETO CYXICHHS TIO BBIOPAHHOMY BOIIPOCY; M3JIOKEHHE OCHOBHBIX
acmekToB MpoOneMbl. O3HAKOMHUTBCS CO CTPYKTYpoll u odopmiieHneM

pedepara.

IToxnroroBka k
3a4eTy

[Tpu mOATOTOBKE K 3a4e€Ty HEOOXOAMMO OPUEHTHPOBATHCS HA KOHCIIEKTHI
JIEKIINI, PEKOMEHIYEMYIO JIUTEPATYPY U AP.
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