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[Tpu pazpaboTke paboueld mporpaMMbl yueOHOH TUCIMITIIMHBI B OCHOBY MOJIOKEHBI:

1. ®I'OC BO - cnenmanutet mo cneruanbHocTH 38.05.01 DxoHOMMYecKass 6€30MacHOCTh, YTBEp-
JKICHHBI MUHHUCTEPCTBOM HAYKH U BhICIIETo oOpa3oBaHusi PO «14y» anpens 2021 roga. [Ipuka3 Ne
293.

2. Y4eOHbI MJ1aH crienuain3aiui « DKOHOMHYECKas: 0e30MacHOCTh U AKCIEPTU3a AESTEILHOCTH XO-
3STUCTBYIONIUX CyOBEKTOBY» (roa Havana moarotoBku 2022) omoOpeH YdeHbIM COBETOM A30BO-
UYeprnomopckoro uuxkenepHoro uacturyra ®I'bOY BO Jlonckoit 'AY.

[Ipotokon Ne 7 ot «24» deBpans 2022 .
PaGouast mporpamma yueOHOM AUCIUIUTHHBI «/[oKymMeHTarmonHoe obecrnedueHne mpodeccHoHaTbHON
NEeSTENIbHOCTHY 000peHa Ha 3aceaHuy Kadeapbl « JIKOHOMHUKA U YIIPABICHUEY.

ITpoTokon Ne 7 ot 24 mapta 2022 1.

3aBeayromuii kadeapoit
KaHJ. TeXH. HayK, JOLEHT A.®. PeBa

PaGouast mporpamma yueOHOM AUCIUIUTHHBI «/[oKymMeHTarmonHoe obecrnedueHne mpodeccuoHaTbHON
JESTENILHOCTHY PEKOMEHJOBaHA K HCIIOJIb30BAHHUIO B Y4EOHOM Ipoliecce Ha 3acCeaHuHd METOrYe-
CKOI1 Komuccud 110 crrernraibHocTH 38.05.01 «DxoHOMMUECKast OE30IIaCHOCTEY.

[TpoTokon Ne5 ot «29» mapra 2022 T.

[Ipencenarenb METOAUYECKON KOMUCCUU
K.3.H., JOIICHT H. B. UymakoBa

Pa3padoruuk:
K.3.H., JOIICHT H.H. Bomoxos
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1. BBOAHAA YACTDH
1.1. Llenu ocBoeHUs1 y4eOHOM JUCHUIUINHBI

LlenssMu ocBOeHUS! y4eOHOW NMCIMIUIMHBI SABISIOTCS: NMPUOOpPETEHHE CTYJACHTAaMH KOM-
IUIEKCHBIX HAYYHBIX 3HAHUW O MPHUHLMIIAX (HOPMUPOBAHUS M PAa3BUTHS COLUATBLHO-IKOHOMUYECKUX
IIPOLIECCOB B PETMOHE, O3HAKOMJIEHUE C CUCTEMOI METO/I0B, IPUMEHSIEMBIX B PETMOHAIIBHBIX HCCIIE-
JOBaHMSX, (pOpMHpOBaHME CHOCOOHOCTH aHAJIMW3a M OLIEHKH COLIMAIbHO-3KOHOMHMYECKUX YCIOBHI
peruoHa c 1enpio 00ecrneueH sl ONTUMAaIbHBIX YIPABICHUECKUX PEILICHHMH.

1.2. Mecto yuebHo# nuctumiuasl B crpykrype OITOIT BO

1.2.1. QucuurumHa «JloKyMeHTaIllMOHHOE o0ecredeHrne MpoecCuOHaIbHON IeATEIbHOCTHY OTHO-
CUTCSl K JUCIMIUIMHAM IO BBIOOPY 4acTH, (popmupyeMol ydyacTHUKaMU 00Opa3oBaTeNIbHBIX OTHOIIE-
HUM.

1.2.2. JInst u3ydeHus TaHHOW y4eOHON AUCITUIUITMHBI HEOOXOJMMBI CISAYIONINe 3HAHUS, YMCHUS U
HABBIKH, (OPMUPYEMBIC TTPEIIICCTBYIONUMU JUCIUTTHHAMHE.

«KynpTypa peun u 1e110Bo€ 00IIEHHEe».

K nauany uzyuenusn oucyuniunsi cmyoenmsi O0JIHCHbL:

3namwb: 0COOCHHOCTEHN YCTHOM U MUCHMEHHOM pedr B cepe MeI0BOro OOIMEeHHs; MPUHITAIIOB CO3/1a-
HUS YCTHOTO IMyOJMYHOTO BBICTYIUICHHUSI UH(OPMATUBHOTO XapaKTepa.

Ymemw: normdyecku BepHO, apryMEHTHPOBAHO, SICHO M TOYHO CTPOUTH JIEIOBYIO peyb, aHAIU3UPO-
BaTh, 0000IaTh U KPUTUUECKH BOCIPUHUMATH TEKCTOBYIO HH(OPMAIIHIO.

Braoems: TeXHUKOM peun, HaBBIKAMU IMYOJIMYHOHN MPOGdecCHOHATHLHO-OPHEHTHPOBAHHON TUCKYCCHH,
HOpPMAaMH YCTHOHM U IIUCBMEHHOU peun

1.2.3. Ilepeuens mocaeAyOMUX YICOHBIX JUCITUTUINH, I KOTOPBIX HEOOXOIUMBI 3HAHHS, YMEHHS U
HaBBIKU, (JOPMHUPYEMBbIE JAHHOW y4eOHOM JUCIUTUIMHOMN:

- Opra"u3anus MpeaTPUHIMATEIHCKON IS TEIIPHOCTH,

- KOHTPOJIb U PEBU3UA,

- aHTUKOPPYNIIMOHHOE 3aKOHOAATEIICTBO U MOJTUTHKA



1.3. [Inanupyemble pe3yabTaThl 00yUEHUs O TUCIUIUINHE, COOTHECEHHBIE C MHAMKATOPAMH JOCTHKEHUS KOMIIETEHLUN
W3ydyeHne QUCHUIUIMHBI HAMIPaBJIeHO Ha (OPMHUpPOBaHKHE YHHUBEPCATIbHBIX M MPOPECCHOHANBHBIX KOMIIETEHIINM, HEOOXOIUMBIX AJIsl PELICHUS
3a1a4 IpoecCHOHATLHOMN IeATEIbHOCTH M 00ECTIeYMBAIOIINE TOCTHKEHNE TNIAHUPYEMBIX PE3yJIbTaTOB OCBOCHHS 00pa30BaTEIbHOM MPOTPaMMBI.

[Tnanupyemsble pe3ynbTaThl 00yUeHHs

Kon xom- | ConepxaHnue KOM-
Kon n HanMeHOBaHUE HHAMKATOPA A0-
METEHINH NETeHLIUN dopmupyemble 3HaHHUS, YMEHUS U HAaBBIKH
CTH)KEHHS KOMIIETEHINH

YK-1 Cnocoben ocy- | YK-1.2 OcymectBisier mouck uH(}Op- | 3HaTh: METOABI cOOpa M cucTeMaTu3aius HHGOpMaIHK 10 TTpolIemMe Jist
IIECTBJIATH KPUTH- | MallUM JUISL PEIICHUs] MMOCTABICHHOM 3a- | pellIeHHs MOCTABICHHON 3a/jauu
YeCKHUH aHau3 | Aa4yM 110 pa3IMYHBIM TUIIAM 3alpOCOB YMeTb: CONOCTaBIATh pa3Hble UCTOUYHUKU MH(POPMALUU C LIEIbIO BBISB-
npobnemubix cu- | YK-1.3 ConocraBnser pasHble HCTOY- | JCHUS UX MPOTUBOPEUHMH U MOMCKA JTOCTOBEPHBIX CYXJIEHHUH, MCIOIb30-
Tyalluil Ha OCHOBE | HUKU MH(OPMAIMK C LENbIO BBISIBICHUS | BaThb HMH(OPMAIMIOHHO-KOMMYHHUKAIIUOHHBIE TEXHOJOTMU JUIs IIOMCKa,
CHCTEMHOI'0 TOJ- | UX MPOTHBOPEUYUIl M TMOHMCKa TOCTOBEp- | 00pabOTKH U MpeACTaBICHUs HHPOPMALIUT
X0Jla, BBIPAOATHI- | HBIX CYKICHHH. Brnaners: HaBblkaMu Moucka MHGOpPMALMK AJs PELICHHUs MOCTaBIEHHON
BaThb  CTPATETHUIO 3a[a4u 0 Pa3IUYHBIM THIIaM 3aIIPOCOB
NeUCcTBUHI

[K-2 Criocoben ocy- | [IK-2.2 ¥YmMmeer ocymiecTBisATh cOOp, cu- | 3HATh: MEXaHU3MBI U METOJIMKU cOOpa, aHAIM3a U CUHTE3a MacCUBa KO-
IIECTBIATh aHAIU3 | CTEMATU3alMs U aHAIN3 PA3JIMYHBIX BU- | HOMHUYECKON MHPOpMALIUU
MaccHuBa KOHOMH- | JOB MH(POpPMALIUU YMeTb: aHaIM3UPOBaTh 3a/1a4y, BELICIATH €¢ 0a30BbIe COCTABIISIOLIHE,
yeckoi uH(pOpMa- HaXOJIUTh U KPUTUUYECKH aHAJIM3UPOBATh HHPOPMAIIHIO, HEOOXOTUMYIO
UM O JIeATENbHO- JUISl pEIIEHUs] TOCTABJIEHHOM 3a/1auM O AESTEIbHOCTU ayJUPYEMOro Jula
CTH ayIupyeMoro U cpelibl,

JMLIa U Cpelbl, B Brnaners: MexaHM3MaMy TIOUMCKA M aHAIM3a HHPOPMAIIUH, B TOM YHCIIE C
KOTOpPOH OHa ocy- IPUMEHEHHE COBPEMEHHBIX MH()OPMAIIMOHHBIX 1 KOMMYHHUKAIIMOHHBIX
IIECTBJISAETCS TEXHOJIOTH,

I1K-3 Cnocoben ocy- | [IK-3.2 Vmeer BbIOMpaTh U NMPUMEHATH | 3HATh:  METOJABI M CHOCOOBI  NPUMEHEHHS  UH(POPMAIMOHHO-
HIECTBIISATh  TEKY- | HA MPAKTUKE METOJbI TOKYMEHTAIBLHOTO | KOMMYHHUKAI[HOHHBIX TEXHOJOTUH Al cOopa, XpaHeHHs, 00paboTKH, Hpes-
iee  yOpaBjCHHE | KOHTPOJIS C Y4E€TOM HX OCOOEHHOCTEH; | CTaBIeHMs U Iepeaadu nHdpopmanuu 11 JOKyMEHTaIbHOIO KOHTPOJIS
JESATEIIBHOCTBIO JTOKYMECHTAIBHO O(GOPMIIATh MPOMEXKY- | ¥YMETh: CAMOCTOSTENILHO HAXOAUTh M 00pabaTeiBaTh HHPOPMALHIO, HEOOXO-
HOJpa3/IeJIeHUs TOYHBIC M OKOHYATEIbHBIC PE3YJbTAThI | JUMYIO JUI KAYECTBEHHOTO BBINOIHEHUS JOKYMEHTAIbHOIO KOHTPOJIS
ayJIMTOPCKON  Op- | KOHTPOJIA Bnaners: MeTonamMu 06paboTKM M aHanKM3a (QUHAHCOBO-?KOHOMUYECKOH HMH-
raHU3aLuU (dopmaryy, ¢ 1eIbi0 OCYIIECTBIIATh TEKYILEE YIPABICHUE EATEIbHOCTHIO

U JIOKYMEHTaJIbHBII KOHTPOJIb




6

2. OCHOBHAA YACTD

2.1. OFbEM YUYEBHOM JUCIUIIJIMHBI Y BUJIbl YUEBHOM PABOTHI
Ounas hopma 00yueHus

Bua pabotsl Bcero vacos Cemectp
No5

AyauTopHbIe 3aHATHS (BCETO) 36 36
B ToMm uncie:
Jlexmmm (J1) 18 18
[Tpaktuueckue 3ausatus (113) 18 18
JlaGopaTopHbie paboThI - -
CamocrositensHas pabora crynenra (CPC) (Bcero) 72 72
B TOM YHCJIC
KypcoBas pabora
Pabora c nureparypoit 32 32
Pedepar 16 16
CaMomnoaroToBka 24 24
CPC B nepuoj npoMexyTOYHOM aTTecTaluu
Bun npomexxyTouHOM 3auer (3) 3 3
aTTecTauu 3ayer c oreHkoit (30)

Dx3ameH (D) - -
HUTOI'O: 108 108
Ob6mas 9acoB
TPYIOEMKOCTh 3a4. €IUHUIL 3 3

[To yueOHOM TUCIMIUIMHE, U3Y9aeMO B TEUCHHUE 5 CEMECTpa, UTOTOBOM OIEHKOW B MPUIIOKEHUU K
JHIIOMY YKa3bIBaeTCs — 3a4eT.
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3aounast popma 00ydeHHs

Bun pabotst Bcero gacos/ Cemectp
3a4. eAMHHIL
Ne 5
AynutopHble 3aHATHS (BCETO) 10 10
B ToM uucne:
Jlexuuu (JI) 4 4
[Tpaktuueckue 3ansatus (I13) 6 6
JlaGopaTopHbie pabOThI
CamocrosrenbHas padbora cryaerra (CPC) (Bcero) 94 94
B TOM YHCIIC
Kypcosas pabora 0 0
Pabota c nutepaTtypoit 50 50
CaMomnoaroToBka 44 44
CPC B nepuoj npoMexyTOYHOM aTTecTalnu 4 4
Bun npomexyrouHnoi 3ayer 3 3
aTTecTauu 3ayet c oreHkoit (30)
Dx3ameH (D) - -
HUTOI'O: 108 108
Ob6mas 9acoB
TPYAOEMKOCTb 3a4. eIMHUIL 3 3

[To yueOHOM MUCIHUIUIMHE, U3Y9aeMO B TEUCHHUE 5 CEMECTpa, UTOTOBOM OIEHKOW B MPUIIOKEHUU K

JUIITIOMY YKa3bIBACTCS — 3a4erT.




2.2. COJIEPY)KXAHUE YUEBHOM JIUCIATIJIMHBI

Copepxanre pa3aeyioB yueOHON TUCIUTIIIHBI

Ounoe
Ne ce- | Haummenoanue pas- Coneprkanue pasziena B AMJAKTHUECKUX €AMHUIIAX Kopp! nnauka-
MecTpa | Jena y4eOHOH Auciu- TOpPOB JJOCTH-
TUTHHBI KEHUS KOMIIE-
TEHIINN
5() | Mogyms 1. Comepxa- | 1.1 [loHsiTHe JOKyMEHTOOOOPOTa M JENONPOU3BOACTBA. MICTOPHS pa3BUTHS JIEIONPOU3BOCTBA. VYK-1.2 VK-1.3
HHE JTUCHUIUIMHBL. | YTIpaBJIeHUYECKasl ACSITEIbHOCTh U €€ OCHOBHBIE XapakTepucThuku. OCHOBHbIE TEPMUHBI ToKyMeHTa- | [1K-2.2 T1K-3.2
OcHOBHBIE BUABI J0- | IMOHHOTO O0OECIICUEeHUS YIPABICHYECKON AEATEIbHOCTH
5(5) | KyMeHTOB 1.2 TpeGoBaHMsI K COCTABJICHHIO U 0(OPMIICHUIO TOKYMEHTOB. TpeboBanus k opopmienuto noky- | YK-1.2 VYK-1.3
MeHTOB. CocTaB M pacnojokeHue pekBu3nuToB. KOpuandeckas cuia JOKyMEHTa I1K-2.2 T1K-3.2

5(5) 1.3 OcHOBHBIE OKYMEHTHI B Aesonpou3BoacTBe. [Iprka3el mo ocHOBHOM aestenbHocTH. Pactops- | YK-1.2 VK-1.3
xenud. Pemmenus. [Tpotokonbl. AkTel. CinyxeOHbIe, TOKIaaHbIe 3anucku. KonTpaktel. CripaBKH. [1K-2.2 T1K-3.2
OOBsCHUTEBHBIC 3aAUCKU

5(5) 1.4 lokyMeHTHI 10 TUYHOMY cocTaBy. Pestome. Tpynosoii norosop. IIpukassl no auunomy cocta- | YK-1.2 YK-1.3
BY. TpynoBbie KHWKKHU. JINUHBIE KAPTOUKHU I1K-2.2 TIK-3.2

5(5) 1.5 MonsTre u cxema opraHu3anuu padoTsl ¢ JokyMeHTamu. Opranu3zanus XxpaHeHus JokymenToB. | YK-1.2 VK-1.3
O6paboTka mocTynarumx 10KyMeHTOB. [1opsiiok paboThl ¢ OTIPaBIIEMbBIMUA U BHYTPEHHUMU J0- [1K-2.2 TIK-3.2
KyMeHTaMH. Perucrpanus 1 KOHTPOJIb UCIIOJIHEHHS JOKYMEHTOB.

5(5) 2.1 CoBpemeHHbIE CTIOCOOBI CO3/1aHMsl, 00padOTKU U Mepeaun JOKYMEHTOB B fenonpousBoactee. | YK-1.2 VK-1.3
Hcrnonb30BaHKEe MEPCOHATBPHOTO KOMIIBIOTEPA B AEIONPON3BOACTBE. DaKCUMIIIBHBIE COOOIICHUSI. I1K-2.2 TIK-3.2
Coo01eHus 37eKTPOHHOM MoYTHI (e-mail). DIexkTpoHHas UQPOBast MOAMUCH.

5(5) | Moayns 2 Opranu3za- 2.2 PaboTta ¢ moKkyMeHTaMH, CoAepKaTuMu KoH(puaeHInaIbHbIe cBeeHus. [lonsaTre kommepue- VK-1.2 VK-1.3
1us paboTHI C JIOKY- cKo TaiiHbl. CBeZIeHNsI, OTHOCSIIMECS K KOMMEpPUECKOH TailHe. 3alunTa J0KyMeHToB, coaepxkamux | [1K-2.2 T1K-3.2
MeHTaMmu. JlenoBbie KOMMEPYECKYIO TaliHY.

5(5) | nuceMma. 2.3 JlenoBble 1 KOMMepueckue nucbMa. [lonsaTue, kinaccupukanus u ctpykrypa nuceM. Crangapr- | YK-1.2 YK-1.3

HbIE (pa3bl U BHIPAKCHUSI. I1K-2.2 TIK-3.2

5(5) 2.4. lIpaBuna u GopMbl KOMMEPUECKOM MEPEMUCKH C 3apYOEKHBIMU MTAPTHEPAMH. VYK-1.2 VK-1.3

I1K-2.2 TIK-3.2




2.2.1. Paznensl yueOHON AUCITUTUTMHBI , BUIALI YI€OHON AEATENHPHOCTH U (DOPMBI KOHTPOJIS

Ounas hopma 00yueHuUs
Bunapl yueOHOI nesITeIbHOCTH,
BKJIFO4Yas CaMOCTOATCIIbHYIO pa60Ty Q)opMH TEKYIIETr0 KOHTPOJIA
Ne HaumenoBanue paznena CTY/ICHTOB
. yCIIEBAEMOCTH (10 Hedensim
cemecTpa y4eOHOM TUCIUTUINHBI (B wacax) cemecmpa)
J JIP I13 CPC | Bcero
5 Mopynbs 1. Conepxkanne aucuUIIMHbL. OCHOBHBIE BUIBI 10 10 36 56 YO-1, I1P-1, I1P-4
JIOKYMEHTOB
5 Monyns 2 Opranuszanus paOoThl ¢ JOoKyMeHTaMmu. Jleno- 8 8 28 44 | VO-1, I1P-1
BbI€ NMHCHMa
5 3auér 8 8 YO-3
Uroro 18 18 72 108
3aouHas popma oOyueHust
Bupl yueOHOI 1esITeIbHOCTH, BKIIFOYAs ca-
Ne cemecT- . MOCTOSITENIbHYIO PabOTy CTYJCHTOB (B 4a- DOpMBI TEKRYILETO KOHTPOILA
a HaumenoBanue pazzgena yueOHON AUCIUTIIMHBI cax) yCIeBaeMoCTH (no Heodenam
p cemecmpa)
J JIP I13 CPC | Bcero
5 Monynb 1. Conepkanue quctuminHel. OCHOBHBIE BUbI 2 0 2 50 54 YO-1
JIOKYMEHTOB
5 Monyns 2 Opranu3zaius paboTsl ¢ JoOKyMeHTaMu. Jlero- 2 0 4 44 50 YO-1
BbI€ 1 KOMMEpUECKHE MUChMa.
5 3auér 4 YO-3
Uroro 4 0 6 94 108

YO-1 — yecmuoui onpoc (cobeceoosanue), IIP-1 —nucomennas paboma (mecmot); I11P-4 — nucomennas paboma (pegpepam); I1P-2 — nucvmennas
paboma (xoumponvnasn paboma);, TC-2 — mexHuueckue cpedcmea KOHmpos (peuterue yuebnolx 3aoay), YO-2 — 3auém
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2.2.2. IlpakTudeckue 3aHsITUA

Ounast popma o0ydeHHs

No
cemecTpa

HanmMenoBanwme pasnena yueOHON AUCIUTUTMHBI

HanmeHnoBanue mpakTUYECKUX 3aHATHI

Bcero
JacoB

5

Mopyns 1. Conepxanue AUCIHUIUIMHBL. OCHOBHBIE
BU/JIbI JOKYMEHTOB

[TpakTuueckoe 3anstue Nel.l
1. Ucropus pa3BuTHUs AETONPOU3BOACTBA
2.Y1paBieHuyecKkas AesITeIbHOCTh U €€ OCHOBHBIE XapaKTEPUCTHKHU

[TpakTnueckoe 3ansitue Ne 1.2

1. TpeGoBanust k 0OPMIICHUIO TOKYMEHTOB
2. CocTaB M pacnoyIO)KEHHE PEKBU3UTOB

3. FOpuanueckas cuia JOKyMEHTa

[TpakTnueckoe 3ansatue Ne 1.3

[Ipuka3bl 1O OCHOBHOM IEATEIBHOCTH, PACIIOPSKECHUS
Pemenus, mpoTokoJbl

AKTBI, ClTy>KeOHBI€, JOKJIaIHbIE 3aITUCKU

KoHTpakThl, cripaBku

OOBsCHUTEIIHHBIC 3AMUCKU

DB W =

HpaKTquCKoe 3ansatue Ne 1.4
Pesrome

TpynoBoii 10roBop

[Ipuka3zbl 1O IMYHOMY COCTABY
TpynoBble KHUKKH

JInynble KapTOYKHU

RS

HpaKTquCKoe 3ansaTue Ne 1.5

1. O6paboTka BXOIAIMINX, UCXOAAUINX U BHYTPEHHUX TOKYMEHTOB.

2. Perucrtpanusi 1 KOHTPOJb UCTIOJHEHUS JOKYMEHTOB.

3. CucreMaruzanus JOKYMEHTOB.

4. CocraBieHHEe HOMEHKIATYPHhI JEII.

®opmupoBanue u opopmienue aen. Opranuzanus apXUBHOTO XPaHEHUS
JTOKYMEHTOB

Mopyns 2. Opranuzanusi paboThl ¢ JOKyMEHTaMHU.

JlemoBeie muchEMa

[IpakTuueckoe 3anarue Ne 2.1

1. Hcnonb3oBaHue NEpPCOHATILHOTO KOMIIbIOTEPA B ACTONPOU3BOCTBE
2. ®akCUMHIBHBIE COOOIICHHUS.

3. CooOmieHus IeKTPOHHON MOYTHI (e-mail)
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[IpakTuueckoe 3ansitue Ne 2.2

1. Ilonstue koMMepueckoil TaiiHbl. CBeneHUs, OTHOCAIIUECS K KOMMeEp-

YECKOU TaliHe

2. 3ammura JOKYMEHTOB, COAEPKALUX KOMMEPUECKYIO TaliHy
Opranusanus paboTel ¢ JOKyMEHTaMHU, COAEPKAIMMU KOH(PHICHIINATb-
HBIE CBEJICHUS

[IpakTuueckoe 3austue Ne 2.3
1. TlonsTue, kmaccuuKalus U CTPYKTypa MICEeM
2. Crangaptabie (pasbl U BEIPAKESHUS

[IpakTuueckoe 3ansrue Ne 2.4
1. TlpaBuia u GopMbI KOMMEPUYECKOU MEPEMUCKH C 3aPYOSKHBIMH MapT-
HEPaMHU.

3aounas popma oOydeHUs

Ne ce-
MecTpa

HaumenoBanwue pa3nena yueOHOU JUCIUILTAHBI

HanmeHnoBaHMe NpakTUYECKUX 3aHATHN

Bcero
qacoB

5

Mopyns 1. Conepxkanue aucuMiuidHbl. OCHOBHBIE
BH/JIbI IOKYMEHTOB

[IpakTrueckoe 3ansitue Nel.
TpeboBanus kK 0(hOPMIIEHHUIO TOKYMEHTOB
CocTaB 1 pacrnoa0KeHUE PEKBU3UTOB
IOpuaunueckast cuna 1oKyMeHTa
[Ipukaspl MO OCHOBHOM ESITEIBLHOCTH, PACTIOPSAKEHUS
Perenust, mpoTOKOJIBI
AKTBI, clly’KeOHbI€, JOKJIaHbIE 3aITUCKU
KoHTpakThl, cipaBku
. OOBsACHUTENBHBIEC 3aIMCKH

N QU AW

Mopyns 2. Opranuzamusi paboThl ¢ JTOKYMEHTaMH.
JlenoBbie 1 KOMMEpPYECKUE MHUChMa.

IIpakTnueckoe 3ansatue Ne2.1.
1. [Tonsarue, knaccuukanms ¥ CTPYKTypa MuceM
2. CranpmapTHble (hpas3bl U BEIPAKECHUS

IIpakTnueckoe 3anatue Ne2.2
[TpaBuna 1 GOopMBI KOMMEPUECKOH MEPENUCKH C 3apyOeKHBIMHU MapT-
HEpaMu
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2.3. CAMOCTOATEJIbBHAS PABOTA CTYJJEHTA

Bunsr CPC
Ounas hopma 00yueHus
Ne HanMeHnoBanue pa3nena yaeOHOM JUCIIUILTHHBI Buner CPC Bcero gacos
ceMecTpa
Monynsb 1. Conepxanue nuciuruinHbl. OCHOB- IIpopaboTka neKuui, y4eOHOW W MeToauYe- 16
HBIE BUJIBI IOKYMEHTOB CKOM JINTEPATYPBI.
5 Hammucanue pedepaToB k pasaeny 1 16
[ToaroToBka K TECTUPOBAHUIO 8
Mopnyne 2. Opranuzanusi paboThl ¢ JOKyMeHTa- | lIpopaboTka mekuwmii, yaeOHoi m meTommde- 16
5 Mu. JIes0BEIe MHMChMa CKOM JINTCPATYpBT.
HOHFOTOBK& K TCCTUPOBAHUIO
IMoxroToBka k 3a4éry
HUTOI'O ygacoB B cemecTpe: 72

3aounas popma oOydeHUs

Ne HaumeHnoBanue pasnena yueOHOM TUCIUTIIMHEI Buner CPC Bcero gacos
cemecTpa
5 Moayns 1. Coaepxxanue qucuurinHbl. OCHOB- [IpopaboTka nekmuii, yueOHON U Me- 50
HBIE BUJIbI TOKYMEHTOB TOANYECKOM JINTEPATYPHI.
5 Mopyns 2. Opranuzanusi paboThel ¢ qoKymeHTa- | [IpopaboTka nekmnwii, yueOHOM U Me- 44
MH. /{eJT0BbIE 1 KOMMEPYECKHUE MTUChMA. TOJUYECKOU JINTEPATYPHI.
NTOI'O vacoB B cemecTpe: 94
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3. OBPA3OBATEJIbHBIE TEXHOJIOI' MU
Ounas popma 00ydeHus

Ne HaumenoBanue pa3znena JUCHUILIMHBI Bunpr yueGHOM OO6pa3zoBaTebHBIC TEXHOJIOTHH Ocobennoctu
cemecTpa paboThI IPOBECHUS
3aHATHH
(MHIUBUTyaTbHBIC/
TPYIIIOBHIE)
1 2 3 4 5
5 Monayns 1. Conepxkanue agucuumuinibl. OcHOBHBIE BU- | Jleknus Nel.l, 1.2, | Jlekuus - BH3yanuzamusi, MyJbTH- ['pynmoBsie
Jbl IOKYMEHTOB 1.3,14,1.5 MEAWIHBIE JEKIUU, MPoOIeMHOE
H3JI0KECHHUE
[IpakTuyeckue 3aHsA- | YCTHBIN OMPOC 00yUaIOIINXCS I'pynnoseie
g Nel.l, 1.2, 1.3,
14,1.5
5 Mopyns 2. Opranu3anus paboTsl ¢ TokyMeHTamH. Jle- | JIekmus No2.1, | UndopmanimonHass JeKmus, Mpo- ['pynnoBsie
JIOBBIE MUChMa 2223,24 OJIEMHOE U3JI0KEHHE
[IpakTnueckue 3aHsi- | Pemenue MPaKTUKO- ['pynmoBsie

g Ne2.1, 2.2,2.3,
2.4

OPHUCHTHPOBAHHBIX 3a/1a4

3aHsTHS B UHTEPAKTUBHOU popme B 00bEMe 44.4%:
- JIEKIIMH — & 4acoB;
- IPAKTUYECKHUE 3aHATUSI — 8 YacoB
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3aounas (opma oOydyeHHs

Ne HaunmenoBanue pa3znena JUCHUIIIIMHBI Bunpr yue6HOM OO6pa3oBaTeabHbIC TEXHO- OcobenHocTH
cemecTpa paboThI JIOTUH MPOBEACHUS
3aHATUN
(MHIUBHIyaTEHBIE/
TPYIIIOBHIE)
5 Monyns 1. Conepxanue nucuuiuinssl. | Jlekmus Nel.1 WudopmannonHas Jekuus I'pynnoseie
OcCHOBHBIE BU/IbI IOKYMEHTOB [Ipaktrueckue 3anstust Nel.l [IpakTueckue 3aHATHS ['pynimoBeie
5 Mogyns 2. Opranu3anus paboTsl ¢ 0- | Jlexmms Ne2. 1 Jlekuust - BU3yanu3anus, ['pynnoBsie
KyMeHTaMH. J[eoBble U KOMMEpPUECKUE MyJIbTUMEAUNHBIE  JIEK-
MACHMA. UU, MpOOJIEMHOE U3JIO-
JKEHUE
[TpakTnueckue 3anstus No2.1 AHaN3 KOHKPETHBIX CH- ['pynmoBsie
Tyalui, [IPaKTUKO-
OpHUEHTHPOBAHHBIX 3a7a4
[IpakTnueckue 3ansTus Ne2.2 CocraBiieHHE JOKYMEHTa I'pynnoseie

HNHuTepakTuBHBIE 00pa3oBaTelbHBIE TEXHOJIOTUU

WuTepaktuBabie yacsl - 50% - nexmw - 8§ 9acoB, - ceMrHapckue -12 gacoB
3aHATHS B MHTEPAaKTUBHOHN popme B oOBeMe:

nabopaTopHbIC PabOTHI — 8 YaCOB, MPAKTUICCKUE 3aHATHSI — & 4acOB

B HCKITIOUUTEIBHBIX CIyYasx MPUMEHIETCS IEKTPOHHOE 00yueHHe M AMCTaHIMOHHBIe 0O0pa3oBarenbhbie TexHomoruu (30 u JIOT), Briovas nIpoBeacHHE TEKYIEro
KOHTPOJISI YCTIIEBAEMOCTH M IPOMEKYTOUYHOW aTTecTaluy. Peanusanus nporpaMmbl AUCHUIUIMHEI ¢ ucnoib3oBanreM D0 u JIOT ocymiecTBiseTcs Mo yCMOTPEHHUIO Be-
JIYIIETO TPEToIaBaTeNsl C YIETOM TEXHUYECKUX BO3MOXKHOCTEH 00YJalOUIIXCsl C MCTIOIBF30BAHMEM TIPOTPAMMHBIX CPEJICTB, 00ECTIEYMBAIOIINX MPIMEHEHHUE JIIEMEHTOB
30 u JIOT B HUHCTHTYTE, TIyTEM CHHXPOHHOTO M ACHHXPOHHOTO B3aWMOJCHCTBUS, K KOTOPHIM MOT'YT OTHOCHTBCS: SJIEKTPOHHAs WH(OpMAIIMOHHO-00pa3oBaTeIbHas
cpena UHcTuTyTa; TpyImnoBas royocoBast KoHpepeHnus B MecceHmkepax (WhatsApp, Viber); rpymmoBoii yat B Meccenmxepax WhatsApp, Viber, conmanbHoi cetn
BKonTakre; onnaiiH BuacokoH(depeHIHss B Z0om; BUACO3aMNCH JIEKIMH MeJarorniyeckux paboTHUKoB MHCTHTYTa, pa3MenIEHHBIE HA Pa3NUYHbIX BHJCOXOCTUHIaX
(HampuMep, Ha KaHajaX MpenoaBaTeieil) W/ ik 00JadyHbIX XpaHuiuinax (Hanpumep, Sunekc./luck, Google. Jluck, O6mako Mail.ru u 1.1.)..
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JANCHUTTIINHBI
4.1.Buapl KOHTPOJIA U aTTecTaluu, (HOPMBI OIIEHOYHBIX CPEJICTB
Ounast popma 00ydeHus

. OLIEHOYHBIE CPEJICTBA JJI51 TEKYII[ET'O KOHTPOJISI YCIIEBAEMOCTH U PE3YJIbTATOB OCBOEHUS YUEFHOM

Ne Konp! naan- Buasr HaumenoBanue pasjiena yaeOHON TUCITUTLTAHBI OLeHOYHbBIE CPEeICTBA
ce- KaTOPOB JI0- KOH-
MeCTpa |  CTIKCHHS TpOIIS U ®opma | KommuectBo | Koma-Bo He3aBu-
KOMIICTCH- aTTecTa- BOIIPOCOB U CHMBIX BapHaH-
it wnn (BK, 3a1aHUI TOB
Tar,
[IpAT*)
VK-1.2 VK- Mopyns 1. Conepxanue AuctuminHbl. OCHOBHBIE BUIBI JOKYMEHTOB VO-1 10 -
5 1.3 TIK-2.2 Tar-1 I1P-1 20 2
1IK-3.2 T1P-4 1 10
VYK-1.2 YK- Mopyns 2. Opranuzarmus padoTel ¢ TOKyMeHTaMu. J{eoBbIe MMchMa YO-1 10 -
5 1.3 TIK-2.2 Tar-2 I1P-1 20 2
TIK-3.2
[IpATt 3auér VO-3 42 1
3aounas popma oOydeHUs
Ne ce- Konp! nn- Bunsr HawnmenoBanue pasnena yaeOHON AUCITUTUTUHBL OneHoYHbIE CpeICTBA
MecTpa | JUKATOPOB KOH-
JIOCTHXKE- TPOJIS U ®dopma Komuuectso | Koi-Bo He3aBH-
Hus Komme- | aTTecra- Bonpocmi U | CHMBIX BapHAHTOB
TEHLHAHN uu (BK, sananun
Tar,
[IpAT*)
YK-1.2 Monyns 1. Coaepkanne aucuuIuiiHel. OCHOBHBIE BUIBI JOKYMEHTOB VO-1 10 1
5 YK-1.3 Tat-1
TIK-2.2
TIK-3.2
YK-1.2 Monyib 2. Opranuzanus padoTsl ¢ JOKyMeHTaMu. JleJI0BbIe 1 KOMMEPYECKHE YO-1 10 1
5 VK-1.3 Tar-2 MHCHMa.
TIK-2.2
TIK-3.2
[IpATt 3auéT YO-3 42 1
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4.2. IPUMEPHBIE TEMbBI KYPCOBbBIX PABOT - HE ITPEJJYCMOTPEHBI

4.3. IPUMEPHBIE TEMbI PEGEPATOB (I1P-4)
Mopyns 1 (Tar-1)
I'OCT P 6.30 - 2003.
HopmartuBHBIE JOKYMEHTHI 10 CTaHIAPTU3ALUHU B 00JaCTH TOKYMEHTAIIUH.
CucremMpl JOKyMEHTaLUH.
TpeboBanust K COCTaBICHUIO U O()OPMIICHUIO JOKYMEHTOB.
CoBpeMeHHBbIE, IEKTPOHHBIE, CITOCOOBI 0(OPMIICHUS TOKYMEHTALINH.
TexHuka co3ganus JOKYMEHTOB B (DYHKIIMOHAJIBHOW 00JIACTH IESTEILHOCTH.
Tunossle THCTPYKIUH 1O ACIONPOU3BOACTBY.
[IpaBuia u GopMbl 1€7T0BOM U KOMMEPUECKOM MEPENUCKH.
. HopmaruBHo-MeToauueckas 0a3a 1e10IpOU3BOICTBA.
10. IToaroroBka u oopmiieHHE JOKYMEHTOB.
11. OpraauzaimoHHO-pacIopsSIANTENbHBIE JOKYMEHTHI.
12. adopmMaIimoHHO-CIPaBOYHBIE JTOKYMEHTHI.
13. JIokyMEHTBI KaZpOBOM CITY>KOBI.
14. JlIokyMEHTHUpOBaHUE IE€ATEILHOCTU KOJIJIETHAIbHBIX OPTaHOB.
15. JlIokyMeHTHpPOBAHNE KOMMEPUYECKUX OTHOIIECHUM.
16. Opranuzanus 10KyMeHT0000poTa.

e A Al

4.4. TECTbI TEKYIIEI'O KOHTPOJIA (ITP-1)
Monynsb 1 (Tat-1)

Bapuanrt 1
1. BeiGepuTe npaBUIbHBINA BapuaHT OTBETA!
a) TOKYMEHTOBE/ICHUE — TMPOIIeCC U3YUYECHUS YNPaBICHUYECKUX JOKYMEHTOB Ui MPABUJIBHOTO UX COCTaB-
JeHus ¥ 0OpMIICHUS;
0) TOKYMEHTOBEJICHUE — Hay4YHas JUCIHUIUIMHA, H3yJarolias 3aKOHOMEPHOCTH (hopMupoBaHus U PyHKITH-
OHHPOBAHUS CUCTEM JOKYMEHTAIMOHHOTO 00ECTICYeHHs yIIPaBIICHUS;
B) JOKYMEHTOBEJCHHE — YMEHHUE IMPaBUWIBHO COCTABIATh, OGOPMISATH, PETUCTPUPOBATH, UCIIOIHATH U
XpaHUTb YNPaBIEHYECKHUE TOKYMEHTHI.

2. BepHo 5n yTBepkKI€HUE: OCHOBHOM 3a/1auell TOKyMEHTAllMOHHOTO 00eCTieueHHs YIpaBIeHHs SBIsETCS,
NPEXJIe BCEro, CO3/IaHue MMCIOIIUX FOPUIHYECKYIO CHITy JTOKYMEHTOB, TO €CTh 3aluch HH()OpMAIMH 10
IpaBUiIaM, YCTAaHOBJICHHBIM HOPMATUBHBIMU aKTaMH WJIM BHIPAOOTAHHBIM TPAIUIIUEH?

a) BEPHO;

0) HEBEpHO.

3. CpencrBaMu JOKyMEHTUPOBAHHS MOTYT OBITh:

a) MPOCThIe Opyaust (PY4YKH, KapaHJAIIN) U MEXaHUYCCKUE U DJICKTPOMEXaHUYECKUE CPEeACTBA (IMUIIYIIHE
MAIIMHKU, MATHUTO(OHBI, AUKTO(POHBI, (POTO-, KHHO-, BUACOTEXHUKA);

0) KOMIIBIOTEpHAS TEXHUKA,

B) BCE BBINICTICPEUYHCIICHHBIE CPE/ICTBA.

4. COBOKYITHOCTb B3aMMOCBSI3aHHBIX MPOIETYp, 00ECIIEUMBAIONIUX IBUKECHUE JJOKYMEHTOB B YUPEKICHUN
C MOMEHTA MX CO3JIaHUS WJIH MOCTYIJICHHUS U JIO 3aBEPIICHUS HCIIOJHEHHSI WITH OTIIPABKU — 3TO:

a) TOKyMEHTOO000pOT;

0) TOKYMEHTOTIOTOK;

B) OpraHu3anus paboThl C JOKyMEHTaMH.

5. DneMeHThl TOKyMEHTA Ha3bIBAIOTCA:
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a) €ro COCTaBHBIMH YaCTsIMU;
0) peKBU3UTAMH,
B) CITy’)K€OHBIMH OTMETKaMHU.

6. PexBusuthl «I'ep6 Poccuiickoii @enepamumny, «I'epd cyobekra Deaepanun» u « IMOIeMa opraHu3aIum)
SIBJISTFOTCSI:

a) B3aMMO3aMEHSIEMbIMU;

0) B3aMMOIOTIOJTHSIOIINMH;

B) B3aMMOWCKJTIOYAIOIIIUMH.

7. HaumeHoBaHMe OpraHu3alvu, SBJISIOLICICS aBTOPOM JOKYMEHTA, JOKHO COOTBETCTBOBATH HAUMEHO-
BAaHUIO:

a) BOCIIPOM3BEICHHOMY Ha Ile4aTu OpraHu3aluy;

0) 3aKpeIICHHOMY B YUPEAUTEIbHBIX JOKYMEHTAX;

B) YTBEP)KJICHHOMY BBIIIECCTOSIICH OpraHU3aIiei.

8). CripaBo4HBIC JaHHBIC 00 OPraHU3AIMK BKIIOYAIOT:

a) TMOYTOBBIN apec OpraHu3aIuy;

0) MOYTOBBIN aapec U HoMepa TesiepOHOB;

B) MOYTOBKIN aapec, HoMepa TeIePOHOB U APYryue CBEICHUS IO PEIICHUIO OpraHu3anuu (Homepa (hakcos,
c4eToB B OaHKe, ajpec 3eKTpoHHOU mouthl, WEB-cTpanunsl B MIHTEpHETE, HOMEp U AaTy JUIECH3UU U

Ip.).

9). BepHo 1 yTBEpKAECHNE: HAUMEHOBAHUE BU/1A JOKYMEHTA POCTABIISETCS HA BCEX JOKYMEHTax?
a) BEPHO;
0) HEBEpHO.

10. JlaToif toKyMeHTa SIBISAETCS:

a) J1aTa ero COCTaBJICHUS,

0) maTa ero moAnucaHus;

B) JlaTa €ro MOJMUCAHMS WIIA YTBEPKICHHUSI, [IJIs1 TPOTOKOJIa — JIaTa MPOBEJCHUS 3aCeIaHtsl WIIH IPUHSATHS
pelIeHus, 1 aKTa — AaTa COOBITHSI.

11). Peructpannonssiii HOMep JTOKyMEHTa

a) MpeCTaBIseT cCOOOU MOPAIKOBBII HOMEP TOKYMEHTA M MOXKET JOMOIHATHCS MHIEKCaMU;
0) COCTOWT M3 MOPSIKOBOTO HOMEpa JOKYMEHTA;

B) COCTOMT U3 MOPSAKOBOTO HOMEpa JOKYMEHTA U BCET/1a JOMOIHICTCS MHIEKCAMH.

12. PexBU3UT «azpecaT» yKa3bIBaeTCs:
a) Ha BCEX JIOKYMEHTAaX;

0) B MUChMaXx;

B) B ITMUCHbMax U MpHUKa3ax.

13. Beibepute npaBUiIbHBIN BapuaHT Tprda yTBEpKIACHUS:
a) YTBEPXIAIO
['enepanbHbIl qUPEKTOP
3A0 «I'pang»
IMoanuce A.B. Jlamkos
02.09.2006

0) «YTBEPXJIAIO»
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['enepanbHbIl qUPEKTOP
3A0 «I'pang»
IToamuce A. B. JlamkoB
02.09.2006
B) YTBEPXJIAIO
I'enepanbHbIi qUPEKTOP
3A0 «I'pang»
[Toanuce A. B. [lamikoB
02.09.2005
14. Pe3omronus BKIIOYACT:
a) GaMUJIHIO UCTIOTHUTEIS, COACPIKAHNE TTOPYUEHHUSI, CPOK MCTIOTHEHNS,
0) haMuITNIO UCTIOTHUTEIISA, COJEPKAHUE TOPYICHUS, CPOK HCIIOTHEHHUS, TIOJITUCH PYKOBOIUTEIS,
B) (haMUIMIO MCTIOTHUTENS, COEepKAHUE MOPYUEHHUS, CPOK MCIIOJHEHUS, MOAMUCh PYKOBOAUTENS U ATy
ITOIITMCAHMSL.

15. OT™MeTKa 0 KOHTpOJIE CTABUTCS:

a) Ha JIEBOM I10JI€ JOKYMEHTA PSIIOM C 3ar0JIOBKOM K TEKCTY;
0) B MpaBOM HM)KHEM YTy IOKYMEHTA;

B) Ha IIPaBOM I10JI€ IOKyMEHTA.

16. TekcT qOKyMeHTa, KaK IPaBUJIO, COCTOUT U3:
a) OJTHOM YacTH;
0) IByX HacTei;
B) TPEX YacTeH.

17. Pa3enbl TeKCTa HyMEPYIOTCSL:

a) apaOckumu 1udpamu;

0) pUMCKUMU 1 apaOCKUMH LU(ppaMu;
B) OYKBEHHO-ITU(POBBIM CIIOCOOOM.

18. B pacniopsiauTeIbHBIX JOKYMEHTAX CBEACHUS O HAJIMUMH MPUIIOKEHUN YKa3bIBAIOTCS:
a) B OTMCTKC O HAJIMYUU ITPUIIOKCHUS,

0) B TEKCTE TOKYMEHTA,

B) B [IPaBOM BEPXHEM YIUIy IOKYMEHTA.

19. Ilognuch BKIIIOYAET:

a) HAUMEHOBAHME JOJDKHOCTH JIMIIA, TIOJIMUCABIIET0 AOKYMEHT (C YKa3aHHEeM MPENNpHUSATHS, €CIH JIOKY-
MEeHT 0OpMJICH He Ha OJIaHKE), TMYHYIO TIOJIMHUCH U €€ paciiu(pOBKY, 1aTy MOMUCAHHMS;

0) HaMMEHOBAaHKE JOJKHOCTH JIMIIA, MTOICABIIET0 JOKYMEHT, TIMYHYIO MOAIUCH U /IaTy;

B) HaMEHOBaHHWE JOHKHOCTH JIUIIA, MOJIMUCABIIETO JOKYMEHT (C YKa3aHHEeM HpPeINpHsITHs, €ClU JOKY-
MeHT o(opMIIeH He Ha OJIaHKe), INYHYIO MOAIKCH U €€ paciin(poBKy.

20. Ilpu moAnMcaHUU TOKYMEHTA HECKOJIBKUMU JIOJDKHOCTHBIMU JIUIIAMU MX TTOJIMUCH PACIIONIararoT

a) OJIHY TIOJI IPYTOH B MOCIIEAOBATEILHOCTH, COOTBETCTBYIOIIEH 3aHMMAaEeMOW JOKHOCTH, TIPH TOJITHCA-
HUU JIOKYMEHTA HECKOJIbKUMHU JIUIIAMU PABHBIX JTOJKHOCTEH MX MOJIUCH PACIONaraloT Ha OJIHOM YPOBHE;
0) oHY TIOJ] IPYTO#l B MOPSIKE OYEPEITHOCTH IO MUCAHUS JJOKYMCHTA,;

B) B aJi()aBUTHOM TOPSIJIKE.

Bapuanr 2
21. Beibepute npaBUIbHBIN BapuaHT Tprda coriracoBanus TOKYMEHTA:
a) «COI'JTACOBAHO»



22. IleuaTp npocTaBisieTcs Ha:
a) BCeX JOKYMEHTax MpeIIpUsTs;
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HavanpHuk

JlenaprameHTa o0pa3oBaHUs
IToamuce

O.1. Tpodpumon

03.04.2006

6) COI'JTACOBAHO
HavanpHuk

JlenaprameHTa o0pa3oBaHUs
IMonamuce

O.1. Tpodpumon

03.04.2006

B) COI'JTACOBAHO
HavanpHuk

JlenaprameHTa o0pa3oBaHUs
IToamuce

O.1. Tpodpumon

0) Ha pacropsAIUTEIbHBIX JOKYMEHTAX MPEANpUsATHS;
B) JJOKYMEHTaX, IPEAYCMOTPEHHBIX COOTBETCTBYIOIIMMHU HOPMATUBHBIMH aKTaMM; yJOCTOBEPSIOIIUX Ipa-
Ba JIUI; QUKCUPYIOUNX (PAKThI, CBSI3aHHbBIE ¢ (PUHAHCOBO-XO3AHCTBEHHOM AESATEIHLHOCTHIO MPEAIPUATHS.

23. YKaxuTe NpaBUIbHBIA BApHAHT OTMETKH 00 MCTIOTHUTEIE:

a) Ycrunos 324 95 87
6) Ycrunos Hukomnaii [lerpoBuu 324 95 87

24. OTMETKY O MOCTYIJIEHUH JOKYMEHTa B OPraHU3aL1I0 IPOCTABIISIIOT:

a) B IPaBOM BEpXHEM YTy TOKYMEHTA;
0) B JICBOM HUKHEM YTy TOKYMEHTA;
B) Y HU)KHETO T0JIsI IEPBOTO JIUCTA IOKYMEHTA.

25. UnentuduxaTop 371E€KTPOHHONU KOITUHA — 3TO:

a) ums (Qaiina, B KOTOpOM OyJIeT XpaHUTHCS JOKYMEHT, yKa3aHHOE Ha JIOKyMEHTE;

0) oTMeTKa, MpocTapisieMasi B JIEBOM HIKHEM YTy KaXXIAOW CTpaHUIIbI TOKYMEHTa U CoJieprKaliasi Haume-
HOBaHUe (paiina, 1aTy U Apyrue MOUCKOBbIE TaHHbIE, yCTaHABIMBAEMbIE B OpraHU3allnu;

B) aBTOMATUYECKUI IITAMII, COJIEpXKaIil HaMMeHOBaHue (haiiina u 1aTy COCTaBICHUS JOKYMEHTA.

26. K ropuinyecKky 3Ha4MMbIM OTHOCSITCSI CIEAYIOLNE PEKBU3UTHL:
a) MOJINCh, JaTa JOKyMEHTA, [1e4aTh, IpU( yTBEpKIEHUS JOKYMEHTa,;
0) moanuce, Aata JOKYMEHTa, Me4aTh, TpU( YTBEPXKICHHUS JOKYMEHTA, PErHMCTPALMOHHBI HOMEp JIOKY-

MEHTA;

B) HAUMEHOBAHME BHJIa IOKYMEHTA, MOMAIMUCH, JaTa JTIOKYMEHTa, 1e4yaTh, Tpud yTBEPKACHUS TOKYMEHTA,

perucTpanoHHbIi HOMEpP JOKYMEHTA.

27. TekcT npukasza COCTOUT H3:

a) KOHCTaTUPYIOLIEH U paciopsIAUTEIbHON YacTel;

0) BBOJIHOU U Pa3bICHUTEILHON YacTeH;
B) KOHCTATUPYIOLIEN U pa3bsiCHUTENBHOM.

28. Ilpuka3 BCTyIaeT B CUILY:
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a) C MOMEHTA COCTaBJICHUS,
0) ¢ MOMEHTA MOAITUCAHUS;
B) C MOMEHTA MTOJMTMUCAHMUS, €CITH B TEKCTE HE YKa3aH APYrol CPOK.

29. Ilpuka3bl 1O OCHOBHOM AESATEIbHOCTH XPAHATCS:
a) 1 rox;

0) 5 ner;

B) IOCTOSIHHO.

30. PacniopsikeHne — IpaBOBOM aKT, M3/1aBAE€MBIil ISl pa3peIICHUs:
a) OCHOBHBIX ITPOM3BO/ICTBEHHBIX 33/]a4;

0) orepaTUBHBIX BOIIPOCOB;

B) BOIIPOCOB, KacCarOIMXCs JJUYHOTO COCTABA MPE]] MPUATHS.

31. PemieHue — NOKYMEHT, IPUHUMAEMBbIN:

a) KOJUIETHAJIBHBIM OPTaHOM B LIEJISAX pa3pelIeHUs IPOU3BOICTBEHHBIX 33/1a4, BOIIPOCOB;

0) pyKOBOAMTEEM NMPEANPUATHS B LEISIX Pa3pelIeHUs] OCHOBHBIX MPOU3BOICTBEHHBIX 33/1a4;
B) BBIICCTOAIINM OPraHOM U HaHpaBHHeMBIﬁ K UCIIOJTHECHUIO.

32. IIpoTOKOI — TOKYMEHT, (PUKCUPYIOLIIHIA:

a) X071 00CYK/IEHUS BOIIPOCOB M MPUHSITHS PEIICHU Ha COOpaHUX, COBEIIAHMIX, 3aCCTaHMIX;

0) MHEHUS CTOPOH TIPH Pa3pelIeHU CIIOPHBIX BOIIPOCOB B IIPABOOXPAHUTEIHHBIX OPraHaX;

B) pa3iu4HbIC (DAKTHI COOBITHS, MPOUCXOAIINE B OPTraHU3AINH U TPEOYIOIIHE TOKYMEHTHPOBAHUSI.

33. IIpoToko:n BeAeTcs: a) mpeaceaaTesieM,
0) cexpeTapeM;
B) KQK/IbIM YYACTHUKOM 3aCeIaHMsI.

34. Eciii mocie BBICTYIUICHUS WM B X0JIe 0O0CY)KJICHHS 3a]]aBaJIUCh BOIIPOCHI, OHH:
a) QUKCUPYIOTCS OTAEIBHBIM TOKYMEHTOM;

0) HEe BHOCATCSI B TIPOTOKOJT,

B) (ukcupyroTcs B KpaTkoil popme BMecTe C OTBETaMHU.

35. AKTBI COCTaBISIOTCS IJIA:

a) pa3pelIeHus CIIOPHBIX BOIIPOCOB;
0) moaTBepkaeHus (HaKTOB, COOBITHI;
B) MIPOBEACHHUSI POBEPOK, PEBU3UH.

36. CimyxeOHast 1 TOKJIa/IHAs 3aMuCcKa — 3TO;

a) OJTHO | TO XK€;

0) TOKYMEHTBI, CXOJHBIC TI0 O(OPMIICHHSI, HO PA3THYAIOIINECS IIEJIIMUA COCTABIICHUS;
B) JIOKYMEHTBHI, IIEJIH U MOPSIOK OPOPMIICHHUS KOTOPBIX PA3IMYHBI.

37. Ecnu TeKCT KOHTPAKTa COCTABJICH HA HECKOJIBKHUX JIMUCTAX, TO UX:
a) CKPEIUISIOT JII0OBIM CIIOCOOO0M, HallpUMEP, CTETIIIEPOM;

0) MpOIIMBAIOT;

B) IPOHYMEPOBBIBAIOT U MPOIIHUBAIOT.

38. lns yka3aHus NPUYHH, BBI3BABIINX KaKHue- TUOO HApYIICHUS, COCTABISETCS:
a) ciy)xkeOHasl 3aIncKa;
0) cipaBka;
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B) OOBSCHHUTEIIbHAS 3aIMCKAa.

39. Pe3rome — 3TO JIOKYMEHT, COJEp XAl CBeAeHUST 00 00pa30BaHUH U TPYJAOBOM JEATEILHOCTH YeJI0-
BCKa, U3JI0KCHHBIC!

a) B XpOHOJIOTHYECKOM TTOPSIAKE;

0) B 00paTHOM XPOHOJOTHYECKOM MOPSIKE;

B) B IIPOU3BOJILHOM TMOPSIIKE.

40. CpouHbIil TPYJOBOM JOTOBOP MOKET 3aKJIFOYATHCS Ha:
a) cpok He Ooree 5 ner;

0) cpok He Oonee 1 rona;

B) J1000#1 CpPOK.

Mopyns 2 (Tar-2)
Bapuanrt 1

41. ITpu 3aKII09€HUHN TPYAOBOIO IOTOBOPA HE MOTYT YCTAHABIMBATHCS M0 COTVIACOBAHUIO CTOPOH:
a) OCHOBAHHUS /ISl YBOJIbHEHUS PaOOTHHUKOB;

0) pasmep 3apabOTHOM IIATHI;

B) UCIIBITATENIbHBIN CPOK.

42. TIpuka3zamu 10 JJUYHOMY COCTaBY O0(OPMIISIOTCS:
a) mpueM pabOTHHUKOB;

0) mpueM U yBOJIbHEHUE paOOTHHUKOB;

B) IIPHEM, YBOJILHEHHUE U TIEPEBO pAOOTHUKOB.

43. Bce nmpukaspl 10 JUYHOMY COCTaBY OOBSBIISIOTCS paOOTHUKY:
a) YCTHO;

0) HEeTOCPEACTBEHHOM BhIIaueii JOKYMEHTA,

B) IIOJI PACIIUCKY.

44. ITpuka3bl 110 JINYHOMY COCTaBY XPAHATCSA:

a) B TeUeHue 75 JeT;

0) B TeueHue 5 neT:

B) B TEUCHHUE BCETO MEeproaa pabOThl COTPYAHHKA.

45. PaGOTHUK BIIpaBe UMETh:

a) OJJHY TPYAOBYIO KHIKKY;

0) IBE TPYIOBBIC KHIKKH,

B) CTOJIBKO TPYIOBBIX KHIDKEK, CKOJIBKO €My 110 TpeOyeTcs.

46. Ha paboTHHKA, TTOCTYTAIOIIETO Ha padOTy BIIEPBLIE, TPYAOBAsk KHUKKA 3aITOJTHICTCS:
a) HEMEJIEHHO NP NOCTYIIJICHUM;

0) B TeUCHHE HEJEIN C MOMEHTA MMOCTYIUICHHS;

B) B TCYCHHUC OAHOTO MECALla C MOMCHTA MMOCTYIIJICHHA.

47. I'naBHBIM pa3fesioM JINYHOW KapTOUKHU SIBIISAETCS:

a) pazzaen I «O0muue cBeneHus»;

0) paznen Il «CBeneHUsI O BOMHCKOM y4eTe»;

B) pazzaen III «I[Ipuem Ha paboty, u mepeBosl Ha Ipyryio paboTy».
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48. B 10KyMEHTAIlMOHHOM O0€CreueHUN IPEeIIPUITHS MOKHO BBIICIUTD TPU FPYMIbI JOKYMEHTOB:
a) MOCTYIAIOILIKE, OTIPABIISEMbIE U BHYTPEHHUE TOKYMEHTHI;

0) BXoJdIIMe, UCXOAIINE U BHYTPEHHUE TOKYMEHTHI;

B) PETUCTPUPYEMBIE, HEPETUCTPUPYEMBIE U BHYTPEHHUE JOKYMEHTBHI.

49. V3 moctynaronmx JOKYMEHTOB PYKOBOJUTEIIO OpraHU3alliy epeJaloTCsl Ha pACCMOTPEHHE:
a) BC€ JJOKYMEHTHI;

0) BCce perucTpupyeMble TIOKYMEHTHI;

B) Han0OoJiee BaXKHbIC U CPOYHBIE, TPEOYIOINE MPUHSTHS PEIICHUS HA YPOBHE PYKOBOJIUTEIIS.

50. Ucxoasiue TOKyMEHTHI COCTaBIISIOTCS:
a) B OJTHOM 3K3EMILISIPE;
0) B IBYX 2K3EMILTIIPAX;
B) B TPEX AK3EMILISIpaxX.

51. Perucrpanus JoOKyMeHTa Npeanoaraer:

a) IPOCTABJICHHE HA HEM PErHCTPALIMOHHOIO HO MEpa B YCTAaHOBJIEHHOH (popme;

0) 3anMch JaHHBIX O JOKYMEHTE B JKypHaJle YCTaHOBJIEHHON (DOPMBI M IPUCBOCHUE €MY PETUCTPAIIIOHHO-
ro HOMEpA;

B) 3aIIMCh JIAHHBIX O JOKYMEHTE B )KypHaJIe pErUCTpaLiu.

52. Homenkmartypa /e npeicTaBiisieT coooil:

a) CIIMCOK 3arojIOBKOB (HAMMEHOBaHUI) Jell, 3aBOJUMBIX Ha MPEANPHUITHH, C YKa3aHUEM CPOKOB HX Xpa-
HEHHS

0) nepedeHp BCeX JOKYMEHTOB, UMEIOIUXCS Ha MPEIPUATHY;

B) 3aIMCh JAaHHBIX O JIOKYMEHTE B KypHaJie B yCTAaHOBJICHHOH Gopme, puKcupyroleil ¢pakT ero co 31aHus,
OTIIPABJICHUSI WM MOJTYYEHHUS.

53. Homenkmatypa e cocTaBisieTcs:
a) B OJTHOM 3K3EMIUISPE;
0) B IBYX 2K3EMILIIPAX;
B) B TPEX AK3EMILISpaxX.

54. JIokyMEHTBI BHYTpPH JI€Na Yallle BCErO PacIoyIaratoTCs:
a) B XpOHOJIOTHYECKOH MOCIIe10BATENBHOCTH;

0) B 0OpaTHOM XPOHOJIOTHYECKOMN TTOCIICIOBATEIFHOCTH;

B) B JII0OOH 1MOCIIE0BATEILHOCTH B MPEJIeNax OAHOTO roja.

55. OnTUMaIbHBIM CPOKOM HCITIOJIb30BaHKSI JOKYMEHTOB B JICIIONPOM3BOJICTBE SBIISCTCS:
a) 1 rox;

0) 3 rona;

B) 5 JeT.

56. [IpuMeHeHne NepCOHAIBHOTO KOMIIBIOTEPA B AETONPOU3BOJICTBE MTO3BOJISACT:

a) YMEHBIIUTh 00beM OYMa)kKHBIX JTOKYMEHTOB;

0) YCKOpHUTH TIe4aTh HEOOXOIUMBIX TOKYMEHTOB

B) YIPOCTUTH COCTABJIICHHE, PEAAKTUPOBAHUE U ONIEPATUBHYIO paboTy C JOKYMEHTaMHU.

57. Anst TOro 4ToOBI NOJIK30BATHCS (PaKCUMHUIIBHOM CBSI3bI0 HAa MPEAIPUATHH, HEOOXOIUM:
a) KOMIIBIOTEP U MOJIEM;
0) TenedoH u dakc;



23

B) TIOJICOIMHEHHBIN K TeNe(OHHOU TUHUN (HaKCUMUIIBLHBIN armapar.

58. CooO1ieHust SIEKTPOHHOM MTOYTOM:

a) UMEIOT MpenMyIlecTBa nepes] GakCUMUILHBIMA COOOLICHUSMHU B BHJIE€ BO3MOXXHOCTH MPHUCOCIMHCHHUS
MIPUIIOKEHHOTO (haiina;

0) aHAOTMYHBI (PAKCUMIIIBHBIM COOOIIECHUSIM;

B) YCTYMaOT (GaKCUMIIBHBIMHA COOOIIEHUSIM B YJIOOCTBE OTIIPABKH.

59. U3 nepeuynciaeHHbIX BUIOB MUCEM K JICJIOBBIM MUCbMaM HE OTHOCSITCS:
a) rapaHTUHHBIE THCHMA;

0) pekJIaMHbIE TTHChMA,

B) IpY’KECKHE MTUChMA.

60. BepHo 51 yTBEpKJIEHHE: BO BCEX MUChbMaX Ha3BaHUE BUJIa JOKYMEHTa HE YKa3bIBaeTCs?
a) BEPHO;
0) HEBEpHO.

Bapuanr 2

61. Texct nmucbMa, Kak MpaBUII0, COCTOUT U3:

a) OJTHOM YacTu;

0) IByX YacTei;

B) TPEX YacTeil.

62. [TucbmMa HHOCTPAHHBIM KOMIIAHUSIM TI€YATAIOTCS HA OJIaHKE C MOJISMHU:

a) mo 2,54 cm (1 mroiim);

0) BepxHee - 2 cM, JIEBOE - 3 CM, HIDKHEE - 2 cM, TipaBoe - 1,5 cM;

B) 10 2 CM.

63. PesxuM KoMMepuecKoi TalHbl — 3TO:

a) Mepbl, 00eCIIeUYNBAIOIINE HEBO3MOKHOCTh JIOCTYyIMa K MH(GOPMAITUH, CoJepKalleld KOMMEPUYECKYI0 Taii-
HY;

0) mpaBOBbBIC, OpraHU3AIMOHHBIC, TEXHUYECKNE W WHBIE NMPHUHUMAaeMble oOnamareneM WHQoOpManuu, co-
CTaBJISIFOIICH KOMMEPUYECKYIO TaifHy, MEPHI 10 OX PaHe €€ KOH(PUACHIINATLHOCTH;

B) MOPSAOK 3aIUTHI U JOCTYIAa K KOH(UIEHIIMAIBbHON HHPOPMAIINH, a TAKXKe MTPaBUIIa €€ UCIOIb30BaHUS.
64. O0s13aTeNBCTBO 10 Hepas3TIalleHUI0 KOMMEPUYECKON TaliHbI XpaHUTCA B JIMYHOM Jiejie paOOTHUKA!

a) He MeHee 5 JIeT 1ociie YBOJIbHEHHUS,

0) B TeUEHHE BCETO Mepruoa padboThl COTPYIHUKA,

B) He MeHee 10 ser.

65. Ilpu mpekpalieHuy TPYIOBbIX OTHOIICHUH C MPEANPUATHEM, HA KOTOPOM COTPYAHHUK OBLI TOMYIIEH K
KT, o6s13aTenbCcTBa 0 HEpas3riIaleHn KOHPHUIECHIIMAIbHBIX CBEICHUH IEHCTBYIOT:

a) B TeYEHHE 2 JIET, €CIIU MHOU CPOK HE YCTAHOBJIEH TPYAOBBIM KOHTPAKTOM;

0) B TeueHue 3 NeT, eCIM MHON CPOK HE YCTAHOBIICH TPYIOBBIM KOHTPAKTOM;

B) B T€UEHUE 5 JIET, €CJIM HHOM CPOK HE YCTAHOBJIEH TPYJOBBIM KOHTPAKTOM.

66. Jlenonpous3BOACTBO — ATO. ..

1. JesaTenbHOCTH IO OpraHU3auy padoOThI C TOKYMEHTAMU U OJHOBPEMEHHO 10 JOKYMEHTHUPOBAHHIO.
2. TPOMBILUIEHHBIN NpoLEecC M0 MPOU3BOICTBY PA3INYHBIX JIEN

3. KOMIUIEKC OPTaHU3aIMOHHO-TEXHUYECKUX MEPOTIPUSTHIA

67. CKOJIbKO KOMIIOHEHTOB BXOJUT B COCTaB MOHSTHS I€JIONPOU3BOACTBA:
1. 3x



24

2. 4-x
3. 6-x
4. 2-x

68. Jlenonpon3BOICTBOM MOTYT 3aHUMAThCA:
1. ToybKO IOp. TUIA

2. TOJBKO u3. I

3. ¢us. u op. u Gus. Tuna

4. TpaBWIBHOIO OTBETA HET.

69. MO>XHO JTH IeTTOTIPOU3BOJICTBO OMPEICTUThH KaK TEXHOJIOTHIO pa0OTHI C TOKYMEHTAMH.
1. na

2. HeTr

70. 1enonpou3BOACTBO 00eCeUnBaCT HA MPEATIPUATHH:

1. ympaBrneHne GUHAHCOBBIMH, XO3IMCTBEHHBIMU M HHBIMH JIOKYMEHTaMHU.

2. opraHuzanuen JOKyMEHTHUPOBAHUS

3. TpoU3BOACTBO JTOKYMEHTOB

4. ynpaBieHHUE IEPCOHATIOM

71. K o6bekTaM Oyx. yu€Ta OTHOCHAT:

1. UMyIIECTBO MPEANPUATHUS

2. 00s13aTeNbCTBA MPEATPUATHS

3. X03. onepanuu.

4. BCce MEepEeUnCICHHOE

72. B cocTaB Oyxrantepckoil OTYETHOCTH HE BXOJIUT:

1. Byx. 6anaHc ¢ IPHIOKEHUSIMH

2. AynuTopckoe 3aKJIIoueHue

3. IlosicHUTENBLHAS 3aIHCcKa

4. Tlonoxenue 1o omare Tpyaa

73. Jlnsa opranu3aiuu AeI0mPOU3BOACTBA HE MOXKET OBITh HCIIOJB30BaH ... CIOCO0.
1. geneHTpanu30BaHHBIN

2. IEHTpaIu30BaHHBIN

3. CcMelaHHBIN

4. aAMUHHCTPATUBHBIN

74. JleueHTpanu30BaHHbIN CIOCOO BHEAPAETCS HA NPEANPHUATHSX C .... CTPYKTYPOH.
1. cioxHoM

2. HECIIOXHOM

3. KpynHoM

4. wMenxowu

75. LlenTpanin3oBaHHbIH cI1I0COO BHEAPSAETCS HA MPEANIPHUATHUSAX C ..... CTPYKTYpPOIl.
CIIOKHOU

1. HecnoxHOI

2. KpymHOH

3. Menkoi

76. JIokyMeHTOOOO0POT — 3TO...

l. ymopsiioueHHOE MEepEeMEIIeHHEe JOKYMEHTOB OT OJIHOIO CTPYKTYPHOTO MOJPA3JCiCHUS K APYromy ¢
MOMEHTA UX MOCTYIUJICHHS 10 MOMEHTA MIOMEIICHHUS B JIeja MPeANpUsITHS.

2. nepeMenieHue JOKYMEHTOB OT OJHOIO CTPYKTYPHOTO MOJApAa3/ieNeHUs K IPYyroMy ¢ MOMEHTa UX IO-
CTYIUJICHHS 10 MOMEHTA MOMEIICHHUS B JIeJIa PEIPHUITHSL.

3. XaoTHUYECKOE MepeMEIIeHUuEe JOKYMEHTOB OT OJIHOI'O CTPYKTYPHOIO MOAPA3ACIICHUs K APYTOMY C MO-
MEHTa UX MOCTYIICHUS 10 MOMEHTa IOMELIEHUS B JieJia MPEANPUITHUS.

77. I'pynna OyXrajirepckoro JeJIONpOu3BOICTBA BXOIUT B COCTAB:
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YUETHOTO OT/eNa

HAy4HOT'O OT/ela

AHAIUTUYECKOTO OT/AeNa

. OTYETHOrO OTHENa

8. ®opMHUpPOBaHKME OPTraHU3AUOHHOM CTPYKTYpPHI TPYIIIbI TPOBOJUTCA B ... dTala.
2-a

3-u

4-e

1,5-a

PO L WD =

4.5. BapuaHTbl KOHTPOJIBHBIX 3aaanuii ( [1P-2)
Monyns 1 (Tat-1)

Bapuanrt 1.

1. Bu3a u rpu¢ cornacoBanusl.

2. TpeGoBanus kK 0(hOPMIICHHIO TIOIITUCH.
3. IOpuanueckas cuina JOKyMEHTa

Bapuanr 2.

1. I'pud yrBepx)acHUS

2. TpeGoBanus K 0POPMIICHUIO JEIOBOM TOKYMEHTAIUH.
3. Tlpuka3 no JMYHOMY COCTaBYy

Bapuant 3.

1. TCHOY.

2. OOmuii kiaccuuKaTop yrnpaBIeHIECKON TOKYMEHTAIIHH.
3. Kommepueckas TaiiHa

Mopyns 2 (Tar-2)

Bapmuanr 1.

1. Odopmnenue BXoasimen JOKyMEHTAIIUN
2. ToBapo-TpaHCIIOpTHAsI HAKJIaAHAs

3. IOpunnueckas cuiia TOKyMeHTa

Bapmuanrt 2.

1. OdopmieHue ucxoasiein JOKyMEHTAINH

2. TpeboBanus k 0pOpMICHHIO cueTa-(paKTyphl.
3. Ans00Mm 1 Tabens hopm

Bapuant 3.

1. TCHOY.

2. O6mas knaccudukanus T0KyMEHTOB TaMOKEHHOTO O(hopMIICHUSI.
3. I'paduk nokymeHT0000pOTA
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4.6. KOHTPOJIBHBIE BOITPOCHI [IPOMEXYTOYHOM ATTECTAIIUA
Mopyns 1. Tar-1
Bo3HuKHOBEHHE U pa3BUTHE ACIONPOU3BOACTBA.
Hctopusa nenonpous3BoJCTBa B yupexaeHuax Poccuu.
lNocymapcTBeHHOE AeOIPOU3BOACTBO B COBETCKYIO ATIOXY.
OCHOBBI COBPEMEHHOT O JIEIONIPOU3BO/ICTBA.
3aKoHOJaTENbHOE PErYINPOBaHHE ACTIONPOU3BOACTBA.
TK P®: TpynoBbie paBa u 0053aHHOCTH paOOTHHUKOB.
Opranmzarus paboTsl cekpeTaps-pedepeHTa.
3aKkoHOJaTeNbHBIC OCHOBBI MCTIONB30BaHMS HHPOPMAIHH.
l'ocymapcTBeHHBIE CTaHAAPTHI B 00JaCTH JICIIONPOU3BOICTBA.

. HopmaTuBHO-MeTOIMYECKOE PETYIMPOBAaHUE B paOOTE KaJPOBBIX CIYXKO.
. TexHomorust co3naHus TOKyMEHTA.

. JIOKyMeHT, ero BU/IbI M TIPABUIIA COCTABIICHUSI.

. OcoOEHHOCTH SA3BIKA U CTHIIS CITY>)KCOHBIX TOKYMEHTOB.

. [IpaBuna opdorpaduu, MOpQOIOTHH U TPAMMATUKH ITPH COCTABIICHUH JOKYMEHTOB.
. CoBpeMeHHOE /IeTI0BOE TTHCHMO.

. OCHOBHEIC HOPMBI O(UITHAITEHO-ICIIOBOTO CTHIIS JOKYMEHTOB.

. OcHOBHBIEC TpeOOBaHMS K OJIAaHKaM TOKYMEHTOB.

. CocraB peKBU3UTOB JIOKYMEHTOB.

. PenakTupoBanme TeKCTa: 3TANbl, IPUHITUIIB, BB,

. KoppekrypHble 3Haky U npaBuIia UX MPUMCHEHUS.

Monyns 2. (Tat-2)

. OcoOeHHOCTH MOJTOTOBKHU U 0hOPMIICHHSI OPTaHNU3AIIMIOHHO-PACTIOPSIUTENLHBIX JOKYMEHTOB.
22.
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

Oco0eHHOCTH MOJTOTOBKY U 0)OpMIICHUS HH(POPMAITUOHHO-CIIPABOYHBIX JIOKYMEHTOB.
Opranuzarys ciy»O0bl 1eIT0IPOU3BO/ICTBA.

TunoBbie OpraHU3aIMOHHBIC CTPYKTYPHI CITY>KOBI JICIIOMPOU3BO/ICTRA.

Ponb 3HaUEHHE perucTpalyy JOKyMEHTOB B OpTaHU3aIMH JeTIONPOU3BOJICTBA.
ABTOMaTH3UPOBAHHBIE CUCTEMBI PETHCTPAIHH.

JIoKkyMeHTO00O0pOT, €ro pa3BUTHE U HOPMATUBHO-METOINIECKAs periaMeHTAIINSI.

Pounp nemonpon3BoicTBa B YIPaBISCHUH MIEPCOHAIIOM

3HaueHue KaIpOBOH IOKYMEHTAIH B OpTaHH3aIlHH.

CucreMaTH3anus U XpaHeHUE KaJpOBOH JIOKYMEHTAIHH.

[NoHsTHE W BHIBI HOMEHKIIATYPHI JCIT.

CocTaB KaJIpOBO# TOKyMEHTAITIH

KanpoBeie kapTOoTEKH.

JIOKYMEHTBI TI0 JINYHOMY COCTaBY

JIOKyMEeHTbI, 0(OPMIISIOIIUE TPYIOBBIC OTHOIICHHS.

TpymnoBoii ToroBop ¥ TPYIOBOI KOHTPAKT, COJEpKaHHe, TIOPSIOK 3aKITFOUCHUS, OCHOBHBIC OTIIHYHS.
JIudHbIe nena COTPYIHUKOB: COCTaB, ((OPMUPOBAHUE U XPaHCHUE.

CrieruasibHast JOKYMEHTAIUS KaIPOBOU CITYKOBI.

CocTaB 1 Ha3HAYCHUE TOJDKHOCTHOW MHCTPYKITHH:

Opraamuzarus paboThl KaIpOBBIX CIIY>KO ¢ THCEMaMHU U OOpaIICHUSIMH TPaKIaH.

. JIOKyMeHTHI [11s1 BHYTPEHHETO TOJIb30BaHNs, pa3pabaTeiBaeMble CITYKO0H YIIpaBIeHHs IEPCOHATIOM.
42.
43.
44,
45.
46.
47.
48.

JIOKyMEHTBI 0 MaTepUaITbHON OTBETCTBEHHOCTH.

Cpoku XpaHEeHUS KaJPOBBIX JOKYMEHTOB.

JIMCIMITHHAPHBIEC B3BICKAHUS M TIOOIPEHUS: TIOPSIOK 0OPMIICHHSI.

JIOKyMEHTHPOBaHUE OIIEHKH JIEATSILHOCTH TIepCoHaa.

Oco0EHHOCTH IEITOBO MEPEITUCKH Ha PYCCKOM SI3BIKE

JeATEIHLHOCTb, TIPEyCMOTPEHHAS TIPOrPaMMON YIeOHOTO MPeIMETa, Kypca, TUCITUIDIAHEL (MOJTYJIs)

[IpoBeneHne yaeOHBIX 3aHATHI TI0 TIPENOAaBacMON 00JIACTH HAYYHOTO 3HAHUSI (KOHOMFKH W YIIPABJICHUS) C yie-
TOM aKTyaJIbHBIX TIPOOJIEM U TEHICHIINI €€ Pa3BUTHS

49. BCHCHI/IC JAOKYMCHTAI1H, O6€CH€‘-II/IBaIOH.[y10 peamm3anuro nporpamMm y‘le6HBIX npeaMETOB, KypCOB, JUCHUIUINH

(Momyieit) mporpamm npodeccroHaipHoro ooydenus u CI10
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4.7 TEXHUYECKHE CPEACTBA KOHTPOJIA

CoctaBbTe 1 0pOpMUTE MPUKA3BI IO OCHOBHOM JEATENBHOCTH, U IPYTHE PACTIOPSIAUTEIbHbIE
JIOKYMEHTBI, HEOOXOIMMBIC B JAHHBIX YIIPABICHYECKUX CUTYAIIHSIX.

3agaua 1.

Ha MockoBckoM KOMOHMHATE 110 MPOU3BOJICTBY MY3BIKAJIbHBIX HHCTPYMEHTOB U Mebenu (rocyaap-
CTBEHHOE TPEANPUATHE), KOTOPbI BXoauT B KoHIepH no pa3paboTke U MPOU3BOACTBY MPOIYKIIMUA MY3bI-
kanbHOU npoMbluieHHOCTH (POCMY3ITPOM), netictByet [lonoskeHne o mpeMUpOBaHUN PYKOBOIUTENICH
I[EXOB, OTJIENOB U CIIyk0, yrBepxkaeHHoe 05.01.2003 Ne 27.

12 ampenst Tekymiero roga AupekTop komoOuHara B.M.JIaproHOB mopy4ymsn Ha4aJbHHUKY OTIEja
Tpyza u 3apaboTHOi matel MapkoBy H.I'. paccuntaTh pazmMep npeMun pyKoBOJIUTENSM OTIENOB, LIEXOB U
CITy0 KoMOHMHaTa 10 UTOTaM pabOoTHI 3a IEPBBIM KBapTal K 15 ampesns, a rmaBHOMY OyXrajiTepy KOMOMHa-
ta TpomnHoit C.I'. — opranu3oBarth BblIIIATy peMuu K 20 anpens TEKyLIero roja.

Havanpauk mmanoBo-3xoHOMHUYeckoro otaena MarteeeBa C.H. u rmaBHbIi Oyxranrep TpomrnHa
C.I'. 3aBu3MpOBaIM MPOEKT MPHKa3a TMPEKTOpa KOMOMHATA.

3agaua 2

Hupexrop OO0 «Meutay [lomsakor B.M. 10 okTs10pst TeKyiiero roja u3aaj MpuKas o MpOBEICHUN
WHBEHTApHU3aIlMH TOBAPHO-MATepUATbHBIX IIEHHOCTEH Ha ckiaae npeanpustvs. OH HA3HAYWIT KOMHCCHUIO
MO/ MPEJICENATEIbCTBOM KOMMEpPUECKOro aupekropa 3onotapeBa E.M. . B cocTtaB koMuccuy BONUIM TJ1aB-
HbIi Oyxranrep Bonoguna E.H. u Gyxranrep MBanosa B.C. . B npukase 6bu10 TOPYYEHO NPEACTaBUThH HA
YTBEP)KJICHHE JOKYMEHTHI CKJIQJICKOTO y4eTa (M0 COCTOSHUIO Ha 1 OKTSIOps) M OTYETHI 00 OCTaTKax TOBap-
HO-MaTepHUATbHBIX IIEHHOCTEH (10 cocTostHUIO Ha 10 OKTs0ps) K 15 okTS0psI.

[TpoexT mpukasa ObUT 3aBU3UPOBAH SKOHOMHUCTOM TipeanpusTas Mutunoit O.A.

3amaua 3

C LCJIBIO TPUBJICUYCHUA CPCACTB JIA O6€CH€‘-I€HI/I$I HpOH3BO,Z[CTBeHHOI>'I ACATCIIbHOCTU T'CHCPAJIb-
el qupekTop OO0 «Texnuka» (r.Kypck) CokosoB O.I'. 20 ceHTSOps TeKyIero roaa u3aail Mpukas3 o
CO3JJaHUM KOMMEPYECKOI'0 OTJENa B COCTaBe 3 IITATHBIX €IWHHUII: KOMMEPUYECKOro nAupekTopa — 1, Bemay-
miero crnernuanucta — 1, cnenuanucrta — 1. 'maBHOMy Oyxrantepy npennpustus ['opsaeBy . A. Ob110 T10-
pPY4YEHO IPEICTaBUTh HA YTBEPKACHUE HOBOE IITATHOE paclUCaHKUE NPEANpUaATUs Ha 4 KBapTal TEKYLIETO
rona k 1 oktsa6psa. Kommepueckomy nupekropy UraareeBy T.H., KoTOpbIil 3aBU3MpPOBATT IPOSKT MPHUKa3a,
MPEIMUCAaHO 3aKOHYUTh KOMILUIEKTOBAHUE OTJIENa KaJApaMU C BBICIIMM 3KOHOMHUYECKUM 00pa3oBaHUEM K
10 oxTs0psi.
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4.8. CTIMCOK MTOI'OBBIX BOITPOCOB K 3AUETY (YO-3)

No Coneprxanue pasziena B JUAAKTUYECKUX €IUHUIAX Konpl unAMKaTOpOB O0CTH-
BO- JKEHUSA KOMIICTCHIINN
npoca
1 2 3
l. ABTOMaTU3UPOBAHHBIE CUCTEMBI PETUCTPALIUU I1K-2.2 T1K-3.2
2. Bo3HUKHOBEHUE U pa3BUTHE JIETONPOU3BOJICTBA. VK-1.2 VK-1.3
3. ["'ocynapcTBeHHOE AEI0NPOU3BOJICTBO B COBETCKYIO AIIOXY. YK-1.2 YK-1.3 TIK-2.2
4. l'ocynapcTBeHHBIC CTaHIAPTHI B 001ACTH JEIONIPOU3BOJICTBA. VYK-1.2 YK-1.3 T1K-2.2
5. JIOKyMEeHT, ero BH/Ibl U MpaBUjia COCTaBICHHUS. VK-1.2  VK-1.3 TIK-2.2
I1K-3.2
6. JlokyMeHTOOOOpOT, €ro pa3BUTHE W HOpMaTUBHO-MeTonuueckas pe- | YK-1.2 VK-1.3
rJIaMEeHTaIusl.
7. JIokyMeHTBI 11 BHYTPEHHETO TI0JIb30BaHUsA, pa3pabareiBaembie | YK-1.2 VK-1.3
CJIY>KOOH yIpaBlICHHsI IEPCOHATIOM.
8. JIOKyMEHTBI O MaTepHaIbHON OTBETCTBEHHOCTH. YK-1.2 YK-1.3
9. JIOKYMEHTBI 110 INYHOMY COCTaBY I1K-2.2 TIK-3.2
10. JIOKyMeHTBI, 0pOpMIISIIOIINE TPYIOBBIE OTHOIICHUSI. I1K-2.2 TIK-3.2
1. 3aKOHOJIaTeJIbHOE PETYJIMPOBAHUE IETONPOU3BOJICTBA. YK-1.2 YK-1.3 TIK-2.2
12. 3aKoHOJaTeIbHbIE OCHOBBI HCIOJIb30BaHUs WH(POPMALINH. YK-1.2 YK-1.3 TIK-2.2
13. 3HayeHue KaapoBOl JOKYMEHTAIIMU B OpraHU3aI1u. I1K-2.2 TIK-3.2
14. Wcropus nenonpon3BoACcTBa B yupexaeHusax Poccun. YK-1.2 VK-1.3
15. KaapoBsie kapTOTEKH. I1K-2.2 TIK-3.2
16. KoppekTypHble 3HaKu U ITpaBHIa KX PUMEHEHHUS. VYK-1.2 YK-1.3 TIK-2.2
I1K-3.2
17. JlnunHbIe nEnma COTPYIHUKOB: COCTaB, POPMUPOBAHNE U XPAHCHHE. YK-1.2 YK-1.3 TIK-3.2
18. HopmaruBHO-MeToIMUecKoe perynupoBanue B padore kaapoBbix | YK-1.2 YK-1.3
CITYX0.
19. Opranuzanus paboThl KaAPOBBIX CIIYyKO ¢ nmuckMamu u obpamenus- | [1K-2.2 [1K-3.2
MU TPaKJaH.
20. Opranuzanus c1y0bl 1eJI0NPOU3BOJICTBA. YK-1.2 YK-1.3 T1K-3.2
21. OCHOBHBIE HOPMBI O(PUITHATHEHO-/IEJIOBOTO CTHJIS JOKYMEHTOB. VK-1.2 VK-1.3
22, OcHoBHBIE TpeOOBaHUS K OJIaHKaM JTOKYMEHTOB. I1K-2.2 TIK-3.2
23. OCHOBBI COBPEMEHHOTO JIEJIONMPOU3BOJICTBA. YK-1.2 VK-1.3
24. OcoOEHHOCTH JIETIOBOM MEPENUCKH Ha PYCCKOM SI3BIKE YK-1.2 YK-1.3
25. OcobeHHOCTH TOATOTOBKM M odopmieHuss uHpopmarmonso- | YK-1.2 YK-1.3 [1K-3.2
CIPAaBOYHBIX IOKYMEHTOB.
26. OcoOeHHOCTH TOATOTOBKM U odopmiieHuss opranuzanuonHo- | [1K-2.2 [1K-3.2
pacnopsAUTENbHbBIX JOKYMEHTOB.
27. OCOOEHHOCTH S3bIKA U CTHJIS CITYKEOHBIX JTOKYMEHTOB.
28. IToHsiTHE W BUIBI HOMEHKJIATYPBI JE1. VK-1.2 YK-1.3TIK-3.2
29. PenakTupoBaHue TEKCTA: ATAIlbl, IPUHIIMIIBI, BUIBI. I1K-2.2 TIK-3.2
30. Pousib nemonpon3BoACTBa B YIIPABICHUHU NIEPCOHAIOM YK-1.2 VK-1.3
31. Ponb 3HaYeHue peructpanuu I0KyMEHTOB B opranuzainuu aenomnpo- | [1K-2.2 T1K-3.2
M3BOJICTBA.
32. CucreMaruzaius U XpaHEHHE KaJpOBON JOKYMEHTAIUH. VK-1.2 VK-1.3
33. CoBpeMEHHOE JIEII0BOE MUCHMO. I1K-2.2 TIK-3.2
34. CocTaB 1 Ha3HAYCHHE JOKHOCTHOW UHCTPYKIUU: T1K-2.2 TIK-3.2
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35. CocTtaB KaJpoBOil TOKyMEHTAN VK-1.2 VK-1.3
36. CocTraB peKBU3HUTOB JIOKYMEHTOB. YK-1.2 VK-1.3
37. CrernuanbHasi JOKYMEHTAIHS KaJpOBOU CITY>KOBI. I1K-2.2 TIK-3.2
38. Cpoku XpaHEHUs KaJIpOBBIX JOKYMEHTOB. I1K-2.2 TIK-3.2
39. TexHomorust Co31aHus TOKYMEHTA. [1K-2.2 TIK-3.2
40. TumnoBble OpraHU3AMOHHBIE CTPYKTYPHI CIyxkObl nenomnpousBon- | YK-1.2 YK-1.3
CTBa.
41. TK P®: tpynoBbie mpaBa u 0013aHHOCTH paOOTHUKOB. VYK-1.2 YK-1.3 TIK-3.2
42. TpynoBoil 1OroBop M TPYyAOBON KOHTpAkT, coxaepkanue, nopsaok | YK-1.2 YK-1.3 TIK-3.2

3aKJIFOYCHHA, OCHOBHBIC OTJIIMYHA.
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5. YYEBHO-METOJIMYECKOE 1 MTHOOPMAILIMOHHOE OBECITIEYEHUE YUYEBHOM JUCLIMITIVHBI

No ABTOpHI HaumenoBanue T'on u mecto Ucnonb3yercs Ce- KonuyecTBo sk3eMILIs-
m\i U3IaHUs MpU U3yICHUH MecTp poB
pasicios B 6ubmo- Ha xa-
TEKE henpe
1 SAnaxosmu HI.A Jlenonpou3BoACTBO B KQAPOBOH CITyKOe: yueOHUK [ DIek- Mocksa: FOnu- 1-2 5 + +
TpOHHBIN pecypc] /, —161c. — 5-238-01076-1 tn—/lana, 2015.
. http://biblioclub.ru/index.php?page=book red&id=119021
2 I'punbepr, A.C. JloKyMeHTaIlMOHHOE 00CCIICUCHHE YIIPABICHHS: YUCOHHK / Mockga: FOHu- 1-2 5 + +
A.C. I'pun6epr, H.H. I'opbaués, O.A. MyxameTiuHa. - - tu-Jlana, 2015.
391 c. : Tabmn., rpad., wi., cxemsl - bubiuorp.: ¢. 382-383. -
ISBN 978-5-238-01770-9; To ke [ OneKTpOHHBINA pecypc]. -
URL:
http://biblioclub.ru/index.php?page=book&id=115031
3 Kysznenos, U. H.. JloKkyMeHTaIlMOHHOE 00eCIICUCHUE YIIPABACHHS U JAEJIOMPO- M.: FOpair, 1-2 5 10
U3BOJICTBO: yueOHUK 11t OakanaBpos / — 576 c. — (baxa- 2013
naBp. bazoBelit kypc). — bubnuorp.: ¢.444-452. — [pui.:
¢.453-576. — Pex. M—BoM 00pa3oBanus u Hayku PD. —
ISBN 978-5-9916-2839—6: 456-72.
4 Pri0akos, A. E. OcHoBEHI ienonpoun3BoacTBa: yueOHuk / A E. Pribakos. - 3-¢ Munck: PUTIO, 1-2 5 + +
u3 M., ucnp. - 320 c. - bubmuorp. B kH. - ISBN 978-985-503- 2016

606-8 ; To xe [DnexTponubiii pecypc]. - URL: <a href='
http://biblioclub.ru/index.php?page=book&id=463666'
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aTypa

Ne ABTOpBI HaumenoBanue T'om u mecto m3- | Hcmonb3y- | Cemectp | KomudecTBO IK3eMITIIPOB
m\ JTAHHUS eTCs IIPH
U3yHuCHUH B 6ubmuore- Ha ka-
pasnenon Ke denpe
1 Ky3znemnos, U.H. JenoBoe obOmienue: YuebHoe mocooue M.: JlamkoB u 1-2 5 30
K, 2011.

2 | I'po3ona, O.C. JlenonponsBoacTBO: yduebHoe mocobue / O.C. I'pososa ; pex. | Momkap-Omna: 1-2 5 + +
JI.C. Xypasnesa ; [loBoimkckuii rocynapcTBeHHBIN TexHOIoru- | [II'TY, 2015.

YECKUH YHUBEPCHUTET. - - 124 ¢.: ui. - bubn. B k. - ISBN 978-5-
8158-1599-5; To xKe [DnexTpoHHBIH pecypcl.
URL:ahref=
http://biblioclub.ru/index.php?page=book&id=439196'

3 | Poroxun, M .10. Jlenonpou3BOACTBO: Kypc JeKimii: yueOHoe mocobue [Dnek- | Mocksa/  bep- 1-2 5 + +
TpoHHbIH pecypc] /, —229c. — ISBN 978-5-4458-6528-5 muH:  Jlupext—
http://biblioclub.ru/index.php?page=book_red&id=253702 Menua, 2014.

4 | I'pososa, O. C. Jlenonpou3BoAcTBO: yueOHoe nmocodue [Dnekrponnsiii pecype] / | Momkap—Omna: 1-2 5 + +
—124c¢. — 978-5-8158-1599-5 IIT'TY, 2015.
http://biblioclub.ru/index.php?page=book red&id=439196

5 | Poroxwun, M.IO. JlenonpousBOACTBO B KajpoBOil  cimyxkOe:  yueGHo— | MockBa/  bep- 1-2 5 + +
npaKkTudecKoe nocobue [Dnekrponnsiii pecype] / ISBN 783¢. — | auH:  JlupekT—
978-5-4475-1576-8 Menua, 2014.
http://biblioclub.ru/index.php?page=book red&id=253703

6 Kpumramrok, A. H | KondunenrmanbHoe AeT0MpoOU3BOACTBO U 3amura kommepue- | Open: MABUB, 1-2 5 + +
CKOM TaliHbL: KypC JeKIui [DIeKTpoHHbIi pecype] / 199c. 2014
http://biblioclub.ru/index.php?page=book red&id=428611

7 | bpeckuna, H. B. OCHOBBHI JIeTIONPOM3BOICTBA: yueOHoe nocodue / H.B. Bpecku- | CtaBpomnoss: 1-2 5 + +
Ha; - CtaBponoas: CK®DY, 2015. - 123 c.: un. - bubauorp.: ¢. | CKOYVY, 2015.

118-119.; To xxe [ DneKTpoHHBIN pecypc].
-URL:
http://biblioclub.ru/index.php?page=book&id=457881
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5.3. [Ipodeccronanbubie 6a3bl JaHHBIX, THPOPMAITMOHHO-CIIPABOYHEIE, TOMCKOBBIC CUCTEMBI 1
npyrue MHaTepHeT-pecypcehl

1. www.sekretariat.ru [Topran PRO-nenonpounsBoacTso

www.clubtk.ru ApXxuBHOE JI€JI0MPOU3BOICTBO U HOMEHKIIaTypa 2019

www.Delo-Press.ru J[enonpou3BoICTBO U JOKYMEHTOOOOPOT Ha TPEIIPUITAN
www.top-personal.ru ApxuB Homepos XKypnaina "aenonpoun3Boactso..."

www.profiz.ru ApXHBHOE JEJO ::

www.BusinessMan.ru /lemonpou3BoACcTBO U apXUBHOE JIEI0: TEPMHUHBL...
www.rusarchives.ru O xypnane | [Topran «Apxussl Poccun»

WWW.€0s.ru ABTOMaTH3alus AEJIOMPON3BOJICTBA B apXUBaX

www.vsn012-88.ru /lenonpou3BoaCcTBO U apXUBHOE JEJI0

10. www.delo-ved.ru OcHoBHBIE HanpaBJICHHUS padOTHI B chepe AeTONMPON3BOJCTBA U BEICHUS
apxuBa.

11. www.ppt.ru HoBoctm»143158 ApxuBHoe aenonpon3BoacTtBo B 2020 | Muaekcs aen

12. www.openedu.ru Katanor kypcoByspbstu/clewo OTkpsiToe oOpazoBanue - [lenonpousBo-
CTBO...

13. www.delo-pro.ru Bcé€ npo nenonpousBoicTBO

14. www.archivekeeping.ru ApxuBHOE 110

15. DnexTpoHHas OMOIMOTEKAa METOAMYECKUX U y4EOHBIX MOCOOMH, M3aHHBIX B aKaJIeMUU —
OI'bOY BIIO AUT'AA

16. www.e.lanbook.com DBbC «Jlanp» OO0 «M3narenscTBo «JIaHbY.

17. www.biblioclub.ru Yuusepcurerckas 6unbmmoreka ONLAIN,

18. http://ecsocman.hse.ru — @exepanbHblil 00pazoBaTeNbHBIN MOpTAT «DKOHOMHKA, COIMOI0-
rust, MeHeKMEHT)

XN R WD
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5.4. TpeGoBaHUs K MPOrpaMMHOMY 00ECIIEUCHUIO Y9eOHOTO mporiecca

Busbet yueOHBIX 3aHATHH, Ilepeyens  JAUIEH3UMOHHOTO  MPOrPAMMHOIO
PexBHU3UTHI TOATBEPKAAIOIIETO TOKYMEHTA
caMoCTOsITeNTbHAs paboTa oOecrieyeHust
1 2 3

Jlexmu (10 BceM pazzaernam)

Microsoft Office 2010 Pro

MBSA Open Value munensust V1928651 mo 30 utons 2022 mpo-
JIeHUE B paMkax cornamienus 1o 30.06.2024

Microsoft Windows 7 Professional

MBSA Open Value munensus V1928651 no 30 utons 2022 mpo-
JIeHuE B paMKkax cormamenws 1o 30.06.2024

Z00OM

CB000HO pacrpocTpaHsieMoe I10,

https://zoom.us/support/download

[IpaxTrueckue 3aHATHS (10 BCEM pa3zieiiam)

Microsoft Office 2010 Pro

MBSA Open Value munensus V1928651 no 30 utons 2022 mpo-
IIeHUE B paMKax cormamenws 1o 30.06.2024

Microsoft Windows 7 Professional

MBSA Open Value munensus V1928651 no 30 utons 2022 mpo-
JIeHUE B paMkax cornamienus 1o 30.06.2024

Z00OM

CB000HO pacrpocTpaHsieMoe I10,

https://zoom.us/support/download

CamocrosTenpHas padorta

Microsoft Office 2010 Pro

MBSA Open Value munensus V1928651 no 30 utons 2022 mpo-
JIeHUE B paMkax cornamienus 1o 30.06.2024

Microsoft Windows 10 Professional

MBSA Open Value munensust V1928651 mo 30 umtons 2022 mpo-
IIeHuE B paMKkax cormamenws 1o 30.06.2024

Microsoft Windows 7 Professional —

MBSA Open Value munensus V1928651 no 30 utons 2022 mpo-
JIeHUE B paMkax cornamienus 1o 30.06.2024

Microsoft Windows 7 Professional spl

MBSA Open Value mumnensust V1928651 mo 30 utons 2022 mpo-
IIeHuE B paMKkax cormamienws 1o 30.06.2024

Microsoft Windows XP Professional sp2

MBSA Open Value munensus V1928651 no 30 utons 2022 mpo-
JIeHUE B paMkax cornamienus 1o 30.06.2024

Microsoft Office 2003 Pro

MBSA Open Value munensust V1928651 mo 30 utons 2022 mpo-
IIeHUE B paMKax cormamenws 1o 30.06.2024

AnTtuBupyctHas nporpamma «NANO AHTHBH-
pyc Pro mist oOpazoBatenbHOro yupeKaAeHUs Ha
150I1K»

Ha nepuon oGcnyxusanus 1 ron, He menee dem jpo 29/01/2020.
JIMLEH3WOHHBIN JOT'OBOP Ne 290119-103/411 - Stut

CroOoanO pactupoctpansemoe 110 ms
Windows 10:

7-Zip CBoOonHO pacnpoctpansemoe [10
https://www.7-zip.org/download.html
AIMP CBo0601HO pacmpocTpansemoe 10
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https://www.aimp.ru/?do=download

Foxit Reader

CBo0oaHO pacmpocTpansemoe 10
https://www.foxitsoftware.com/ru/pdf-reader/

Mozilla Firefox

CBo06ojHO pacmpoctpansemoe [10
https://www.mozilla.org/ru/firefox/new/

Opera CBo0oHO pacmpocTpansemoe 10
https://www.opera.com/ru
The KMPlayer CBo06ojHO pacmpoctpansemoe [10

http://www kmplayer.com/pc

CroOoxnO pactupoctpansemoe 110 ms
Windows 7:

7-Zip CBoOonHO pacnpocTtpansiemoe [10
https://www.7-zip.org/download.html
Foxit Reader CBo6oHO pacmpocTpansemoe 10

https://www.foxitsoftware.com/ru/pdf-reader/

Mozilla Firefox

CBo06oHO pacmpoctpansemoe [10
https://www.mozilla.org/ru/firefox/new/

Opera CBo6oHO pacmpocTpansemoe 10
https://www.opera.com/ru

BurnAware CBo06oHO pacmpoctpansemoe [10
https://www.burnaware.com/download.html

STDU CBo6oaHO pacmpocTpansemoe 10
Viewer http://www.stduviewer.ru/download.html

Google Chrome CBoOonHO pacnpoctpansiemoe [10
https://www.google.com/intl/ru/chrome/

700OM CB0060HO pacrpocTpaHsieMoe I10,

https://zoom.us/support/download
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5.5 Ilepedenp yd4eOHO-METOANIECKOTO 00ECIICUEHHUS IS CAMOCTOSATEILHON pabOThl 00YUYaIOIIUXCS

Ne Ne Bun camocros- Tonn
. ABTOpBI Hanmenosanue MECTO
mI | ceMecTpa | TeNbHON paObOThI -
1 2 3 4 5 6
ITpopaboTtka SuxoBuu 1. A Jlenmonmpon3BOACTBO B KampoBOW cITykOe: y4eOHWK [DIeKTpPOHHBIN pe- Mocksa: FORTI
JNIeKIUi, yueOHOM cype] /,—161c. — 5-238-01076-1 Jlana 2(')1 5
1 METOMUECKOM . http://biblioclub.ru/index.php?page=book _red&id=119021 ’
1 5 JIUTEpaTyphI I'punbepr, A.C. JloxymeHTaIrmonHoe obecrieueHue YIIPaBJICHHUS: yaeOHUK /
A.C. I'punbepr, H.H. 'op6aués, O.A. MyxamermuHa. - - 391 c. : Tabm., M. FOHMTH-
rpad., ui., cxemsl - bubauorp.: c¢. 382-383. - ISBN 978-5-238-01770-9; N
To xKe [DnexTpoHHbBIA pecypc]. | Hlana,2015
URL:http://biblioclub.ru/index.php?page=book&id=115031
IMoaroroBka k Anxosuu I.A Jlenonpoun3BOICTBO B KaJpOBOW CiyxOe: yuyeOHUK [DIEKTpOHHBIA pe- Mocksa: FOHITI
3a4eTy cype] /,—161c. — 5-238-01076-1 Tlana 2(')15
. http://biblioclub.ru/index.php?page=book red&id=119021 ’
) 5 I'punbepr, A.C. JloxymeHTaImoHHOE obecrieueHue YIIPaBJICHHS: yaeOHUK /
A.C. T'punbepr, H.H. I'op6aués, O.A. Myxamermmna. - - 391 c. : Tadmn., M. FOHRTH-
rpad., mwi., cxemsl - bubnumorp.: c¢. 382-383. - ISBN 978-5-238-01770-9; ﬂeil.{a 2015

To xKe [DnexTpoHHbIH pecypc]. -
URL:http://biblioclub.ru/index.php?page=book&id=115031
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6. MATEPMAJIbHO-TEXHUYECKOE OGECIIEUEHUE JUCIUITJIMHBI

HaumenoBanue crnenuManbHBIX MOMEIICHUM U TO-
MEIIEHUH I CAMOCTOSATEITLHON pabOThHI

OCHalIEHHOCTh CHEHANBHBIX MOMEUICHUN U TOMeIlle-
HUH JJI1 CAMOCTOSITEITEHON pabOTHI

2-363 Ayautopus A JSKIIMOHHBIX, CEMUHAPCKUX,
MPAKTHYECKUX 3aHATHIA M KOHCYJbTAIIWA, TEKYIIe-
I'0 KOHTPOJISI M MPOMEXYTOYHOH aTTEeCTAINH.
347740, PocroBckast 0011., 3epHOTPaICKUil paiioH,
r. 3epHorpan, yi. CoBerckast, 1oM Ne28/30.

Kowmrmiekt yaeOHO# Mebenn.

[TepeHOCHO KOMIUIEKT MYJIbTHMEIUITHOTO 000pY/10Ba-
HUSI: TPOEKTOP MYJIbTUMEAUNHBIN, 9KpaH Ha TPEHOTe
(nmm Hactennslit), HoytOyk.

Jlocka MapkepHasi.

ITocagounsix mMect 50.

2-372 Ayautopus A JSKIIMOHHBIX, CEMUHAPCKUX,
MPaKTUYECKUX 3aHATUH, KOHCYJbTAIIUN, TEKYIIETro
KOHTPOJISL.

Aynuropus Juisi IPOMEXYTOUHOM aTTeCTalluu
Ilentp (xmacc) AEIOBBIX U

347740, PoctoBckas 0071., 3epHOrpaACcKuil paiioH,
r. 3epHorpan, yi. CoBerckast, gom Ne28/30.

KowmmrekT yuebHo# Mebeny.

IlepeHoCHOM KOMITIIEKT MYJIbTUMEIUHHOTO 000pya0Ba-
HUS: TIPOCKTOP MYJIBTUMEANMHBIN, SKPaH HA TPEHOTES
(wnmm Hactennslit), HoyTOyk.

Jlocka mMenoBasl.

TTocagounbIx MecT 26.

Yuranpapld 3a51. Ayauropus Ne 2-252. Jlns camo-
crostenpHOl 347740, PoctoBckas 00:m1., 3epHo-
rpaackuil paiioH, T. 3epHorpaz, yi. CoBerckas,
oM Ne28/30.

15 pabGounx MecT I CaMOCTOSATEILHOW paboThI, 00b-
e/IMHEHHBIC B JIOKANBHYIO CETh C BHIXOJIOM B ceTh Inter-
net.

Cucremnsrii 010k Core i3 3,06 I'rir, 2Gb, 250Gb HDD —
S miT.

Cucremusniii 0110k Celeron J3060 1,6 I'rn, 4 Gb, 128 Gb
SSD - 10 .

mouuTop Phillips 2205— 5 i,

MoHHuTOp Samsung SyncMaster 923m - 10mT

npuntep Epson LX-1170

ITocanounsix mect 114

2-170a OTaen Hay9IHO-TEXHUYECKONW U COIMAIBLHO-
ryMaHuTapHo# nurteparypsl, MBA nns camocTos-
TEJIBbHOW PabOTHI.

347740, PocroBckast 0011., 3epHOTpaICKUil paiioH,
r. 3epHorpan, yi. CoBerckas, mom Ne28/30.

HNmeerca  ygajgeHHbIH  JOCTY K 3JIEKTPOHHO-
oubnuoreunoii cucreme «Jlaue» nu IbC «YHuBepcurer-
ckas OubnmoTeka onnaitH». Benércs memamareka — mme-
eTcst 68 DIEKTPOHHBIX U3TAHUH.

Cucremubiii 0510k Core 13 540 3,06 I'rp , 2Gb, 250Gb
HDD — 1.

Cucremusiii 6ok C2,8I'ri; , 512 Mb, 160Gb HDD - 1
mT.,

MoHHTOp Samsung 920NW- 1 m,

mouuTtop Phillips 2205— 1 m,

npuaTep HP LJ 1150

MOV Kyocera Taskalfa 180

IMocamodHbIx MeCT 2 Ui CaMOCTOSITENILHOW paboTHI
00BEIMHEHHBIX B JIOKAJBHYIO CETh C BBIXOIOM B CETh
Internet

2-1706 D7eKTpOHHBIA YWTANBHBIN 3aJ1 Ui camo-
CTOSITENILHOM pabOoTEHI

347740, PoctoBckas 0071., 3epHOrpaACKuil paiioH,
r. 3epHorpan, yin. CoBerckas, mom Ne28/30.

IMocamounbix Mect 10 I caMOCTOSTENBLHOW PaOOTHI,
OOBEIMHECHHBIX B JIOKAJTHHYIO CETh C BBIXOJOM B CETh
Internet.

Cucremnsrit 610k C2,8Iri, 1 GB, 80 GB HDD — 1 miT.
Cucremusiii 610k C2,8I'r, 512 MB, 80 GB HDD - 9
IIT.

MomnuTop Samsung 920NW — 10 mir.

KommyTtarop Dlink — 1 mir.

Ckanep EPSON — 1 mir.

2-349a [TomeleHre A1 XPaHEHUSA M IPOPHUIAKTH-
YeCKOro 00cIyKuBaHMsI yueOHOTO 000PYAOBaHHS.
347740, PoctoBckas 0071., 3epHOrpaACKUid paiioH,
r. 3epHorpan, yi. CoBerckas, nom Ne28/30

Crnenmanu3upoBaHHas MeOeiahr W 00OpyAOBaHHE IS
XpaHEHUs U MPOPUIAKTUYSCKOTO OOCTYKUBAHUS y4eO-
HOT'O0 000PYAOBaHUS
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7. METOAUYECKUE YKA3AHWA IS ObBYHYAIOHINUXCA 110

OCBOEHMIO YYEBHOU JIMCIATIJIMHEI

By yueOnbIx

3aHSATUN

OpraHm anud JCATCIbHOCTHU CTYACHTA

Jleknsa

Hanucanue KoOHCHEKTa JEKIUIl: KpaTKo, CXEMaTH4YHO, IOCIEJ0BaTEIbHO
(uKCUpOBaTH OCHOBHBIE TOJOXKEHUS, BEIBOIBI, (DOPMYIHUPOBKHU, 000OIIECHUS;
IIOMEYaTh BaXKHBIE MBICIIH, BBIAEIATH KIIIOUEBBIE CI0BA, TEpMHUHBI. [IpoBepka
TEPMHUHOB, IMOHATUH C TOMOILBIO YHUUKIIONEANM, CI0BAPE, CIIPABOYHUKOB C
BBIIIMCBIBAHUEM TOJKOBaHMM B TeTpaab. OO0O3HAYMTH BONPOCHI, TEPMHUHBI,
MaTepHuall, KOTOPbIi BbI3bIBAET TPYAHOCTH, TIOMETUTH U MOIBITATHCS HANTH
OTBET B pEKOMEHJyeMoW nureparype. Ecim camocTosTenpHO HE ypmaercs
pa3o0parhkcsi B MaTtepuaie, HeoOX0aUMO CPOPMYIUPOBATH BONPOC U 33/aTh
IIPEINOIaBaTeNI0 Ha KOHCYJIbTAlUH, HA PAKTHYECKOM 3aHATHH.

[IpakTrueckue
3aHATUSA

[IpopabGoTka paboueil IporpamMmbl, yaeiass 0CO00¢ BHHMaHHE LEIsIM H
3a7a4yaM, CTPYKType H COJIEPKAHHUIO JUCHMIUIMHBL. KoOHCHIekTupoBaHue
HCTOYHHUKOB. PaboTa ¢ KOHCIEKTOM JIEKI[MH, IIOATOTOBKA OTBETOB K
KOHTPOJIBHBIM BOIIPOCaM, TPOCMOTP PEKOMEHIyeMOU JIUTepaTyphl, padoTa ¢
TekcToM. [IpocnymuBanue ayauo- M BUICO3ANUCEH 110 3aJaHHOU TEME,
pelIcHUEe pacyeTHO-rpaUUECKUX 3aJIaHUH, PEIICHHUE 3aJ1a4 110 alrOpUTMY U

Ap.

KonTtponbHas
pabora (ayau-
TOpHas)

3HAaKOMCTBO C OCHOBHOM U JIOMOJIHUTEIBHOM JUTEpaTypou, BKIIOYAst
CIpaBOYHbIE W3JIAHUS, 3apyOE)KHbIE HMCTOYHUKH, KOHCIEKT OCHOBHBIX
MOJIOKCHUW, TEPMUHOB, CBEICHUMN, TPEOYIOIIUXCS sl 3alOMUHAHHS H
SIBJISIFOLIIMX CSL OCHOBOIIOJAraloIuMK B 3Toi Teme. CocTaBieHHEe aHHOTALMM K
MIPOYNUTAHHBIM JIUTEPATYPHBIM UCTOYHUKAM H JIP.

Pedepar

Pedepar: Tlomck  nurTeparypsl H  cOCTaBieHHe  Oubmmorpadum,
WCTOJIB30BaHUE OT 3 10 5 HAayYHBIX paboT, M3JIOKEHHE MHECHUS aBTOPOB U
CBOETO CYXICHHS TIO BBIOPAHHOMY BOIIPOCY; M3JIOKEHHUE OCHOBHBIX
acmekToB MpoOneMbl. O3HAKOMHUTBCS CO CTPYKTYpoll u odopmiieHneM

pedepara.

IToxaroroBka k
3a4eTy

[Tpu mOATOTOBKE K 3a4€Ty HEOOXOAMMO OPUEHTHPOBATHCS HA KOHCIIEKTHI
JIEKIINI, PEKOMEHIYEMYIO JIUTEPATYPY U AP.
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