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ITACITIOPT ®OHJJA OHEHOYHbIX CPEJICTB

mucuumabl 51.B.J1B.03.02 «/lokymeHTanmonHoe obecriedeHre npodeccnoHalbHOM 1esTenb-
HOCTU»

No | Kontponupyemsbie | Ko nnaukaropa HaunmeHnoBanue o1ieHOYHOTO Kou-Bo
n/m | pasnensl (MOAYy- | IOCTHDKEHHUS KOM- | CPEICTBA U MHBIX MAaTEPUAIOB

JIN) TUCIUILIAHBI MeTeHIIHH
1 Onucanue mokaszaTeliel U Kpu- 5

TEpHEB OLIEHUBAHUS CHOPMHUPO-
BAHHOCTU KOMIIETEHLIMH, OIuca-
HUE IIKaJI OLICHUBAHUSI

2 TumnoBeie KOHTPOJIBHBIE 3aJaHUS U
HWHBIC MaTCpHaJIbl, HGOGXOI[I/IMI)IC

YK12, JII OUEHKYW 3HAaHUM, YyMEHUH,
YK-1.3 HaBBIKOB U OIIBITA JIEATEIBHOCTH, 3
B nemnom 1IK-2.2. XapaKTepU3yIOIINX dTanbl OpMH-
[1K-3 POBaHMsI KOMIIETECHIIMH B IIpOIiecce
[1K-3.2 OCBOCHHS JIUCITUTTIIMHBI
3 Meroanueckue MaTepuabl, Orpe-

JIETIAIOUINE TPOLIEAYPhI OLIECHUBAHUS
3HAHUW, YMEHU, HABBIKOB U OIIbITA
JEATEIbHOCTH, XapaKTEPU3YIOIIHNX
STarbl GOPMUPOBAHHS KOMITETEH-
Ui




1 OMMCAHME IMOKA3ATEJIEM U KPUTEPUEB OLIEHUBAHUS KOMITIETEHIIUI, OIIMCAHUE HIKAJI OIEHUBAHUSA

1.1 Onucanne WKaJIbl OLEHUBAHUSA CPOPMHPOBAHHOCTH KOMIIETeHIIMIA
KomnereHuu Ha pa3iauyHbIX Tanax ux (GopMUpOBaHMs OLEHUBAIOTCS ABYMS OLCHKAMM: «3aU4TEHO», «HE 3a4TEHO»

1.2 Onucanue nokaszareJieid ¥ KpuTepueB OlleHUBAHUS C(POPMUPOBAHHOCTU KOMIIETEHIIMIA M0 M CHUILINHE, 00ecleYnBaloNIue J0CTHKEHUE
IJIAHUPYEMBIX Pe3yJIbTATOB OCBOEHHS 00Pa30BaTeIbHOM IPOrpaMMBbl

Kong xommerenuu
(MHIUKAaTOpa TOCTIKEHUS

Pesynprar oOyueHus
10 JUCLUILINHE

Kputepuu u mokazarenn oieHUBaHUS PE3yJIbTaTOB 00yIEeHHUS

KOMITCTCHIIIH) «HE 3a4TECHO» «3aYTEHO»
1 2 3 4
VK-1 3uarth: METOJBI cOopa M cucTemarmu3arus | @parmenrtapubie 3Hanus METOA0B cOopa | ChopMUpOBaHHBIE MIIM HENOJIHBIE 3HAHUS

(VK-1.2, VK-1.3)

nH(popMauu 1o mpodIeMe I perieHus
HOCTaBJICHHOI 3a1a4yu

U CcUcTeMaTu3anus WHPOPMAIMH TI0
npoOsemMe ISl petieHus: TOCTaBICHHON
3a1a4u / OTCyTCTBHE 3HAHUN

METO/I0B cOOpa U CHUCTeMaTH3alus
uHpopmaluu 1o npodieMe ISl pere-
HUSI IOCTaBJICHHOW 3aJ1a4u

VMeTh: COMOCTABIIATh Pa3Hble UCTOUYHUKHU
uHbOpMallUU C LENIbI0 BBIABICHUS HUX
MIPOTUBOPEYUIl M TIOHMCKA JIOCTOBEPHBIX
CYXJIeHUH, HCMHOib30BaTh HH(pOpMaIu-
OHHO-KOMMYHUKAIIUOHHBIE  TE€XHOJOTUU
U1l IOUCKA, 0OpabOTKH U MPeICTABICHHS
nHpopManuu

@dparMeHTapHOE COIIOCTABJIATE pPa3HBIE
UCTOYHUKU HH(POpPMAIMU C LENbIO BBI-
SIBJICHUS. WX TPOTUBOPEYMM M TOHUCKA
JOCTOBEPHBIX  CY)KIECHMH, HCIIOIb30-
BaTh nH(pOpMaAIMOHHO-
KOMMYHHKAIIMOHHbIE TEXHOJIOTMH JJIs
MOMCKa, 00pabOTKM M MPEACTABICHUS
uHpopmanuu / OTCyTCTBHE YMEHHUI

B nenom ycnemHoe ymeHue COIIOCTaB-
JSTH pa3Hble ICTOYHUKU HHPOPMAIUH
C IENbIO0 BBISIBIICHUS HUX TPOTHUBOpE-
YUl U TIOMCKA JIOCTOBEPHBIX CYXKIe-
HUU, UCTIOIH30BaTh MH(GOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTUH IS
MOMCKa, 00pabOTKMU M TIPE/ICTABICHUS
UHpOpMaLIUU

Buriagets: HaBbIKAMU TOMCKA MHPOPMAITUU
JUIsL pelIeHUs IOCTABJICHHOW 3a1ayd I10
Pa3IMYHBIM THUIIAM 3aIIPOCOB

@parmeHTapHOE BIIaJICHUE HABBIKAMU I10-
UcKa MH(QOpPMALMU JIJs peIIeHUs Io-
CTaBJICHHOM 3aJa4y IO Pa3JINYHbIM TH-
I1aMm 3anpocoB / OTCyTCTBHE HABBIKOB

B [CJIOM YCIICIIHOC BJIAICHUC HABbIKAMU,
HaBbIKAMHM TIOMCKAa HH(OpManuu Jyis
pellleHUs] TOCTABICHHOW 3aJadd IIo
Pa3IUYHBIM THIIAM 3allpOCOB

TIK-2 (TIK-2.2)

3HaTh: MEXaHU3MBl U METOAMKH cOopa,
aHaIM3a U CHHTE3a MacCHBa SKOHOMHYE-
CKO nH(popManuu

(DpaFMCHTapHLIC 3HAHUI MEXAaHHU3MOB U
METOJIMKH cOopa, aHaiu3a W CHHTE3a
MaccHUBa HKOHOMHUYECKONW MHPOPMALIUU
/ OTCcyTCTBHE 3HAHHH.

CdopMupoBaHHBIC WM HEMONTHBIC 3Ha-
HHSL MEXAaHU3MOB W METOJUKH cOOpa,
aHaJiM3a U CUHTE3a MAaccHUBa HKOHO-
MHUYeCKON HHpopManu

TIK-2 (TIK-2.2)

YMeTs: AHAJIM3UPOBATD 3a4a4y, BBIACIIATH

@®parmMeHTapHOE yMEHHE aHaJIU3UPOBATH

B nenom ycnemnoe ymenue aHalM3upo-




ee 0a30BBIE COCTABIIAIONINE, HAXOIHUTh U
KPUTHYCCKH aHaJIM3UpOBaTh HH(pOpMa-
U0, HEOOXOAMMYIO Ui PEIICHUS TI0-
CTaBJIEHHOM 3amadyd O JEATELHOCTH
ayJMPyeMOro JIMIA U CPEJIbI,

3a/1aqy, BBIICIATH €€ 0a30BbIE COCTaB-
JSIFOINME,  HAXOIUTh M KPUTHYECKU
aHAIM3UPOBATh HWHGPOPMAIUIO, HE00-
XOJMMYFO JIJIsl PEIICHUS] TIOCTaBICHHON
3aJa4u O JIEATENIbHOCTH ayJIupyeMoro
JIULA U cpelibl,. / OTCYTCTBHE YMEHHUN

BaThb 3a11aqy, BBIACIATHE €€ 6&30BBI€
COCTABJISIFONINE, HAXOJUTh M KPUTH-
YEeCKH aHAJM3UPOBaTh HH(OpMAIHIO,
HEOOXOAMMYIO JIJIsI PEIICHHUS MOCTaB-
JICHHOM 3aJadd O JACITEIbHOCTHU
ayJIUPyEeMOro JINIA U CPEbI,

TIK-2 (TIK-2.2)

Bnagers: MEXaHU3MaMM [IOMCKA M aHAJIM-
3a MHPOpPMAIIMH, B TOM YHCJIE C MPUME-
HEHUE COBPEMEHHBIX HH(OPMAIMOHHBIX
Y KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,

®parmeHTapHOe BiaJIcHHE MEXaHU3MAMU
MOMCKa U aHanu3a UHPOpPMAINH, B TOM
Yycl€ € MPUMEHEHHUE COBPEMEHHBIX
UH(GOPMAIMOHHBIX W KOMMYHHUKaIlU-
OHHBIX TEXHOJOTHM. / OTCYTCTBUE HABBI-
KOB

B ICJIOM YCIICIIHOC BJIaJCHUEC MCXAaHU3-
MaMU TOUCKa U aHau3a uHpopma-
[[M{, B TOM YHCJIE C IPUMEHEHHUE CO-
BPEMEHHBIX MH(POPMAIIHOHHBIX U
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,

TIK-3 (IIK-3.2)

3HaTh: METOAbI H CIIOCOOBI MMPUMCHCHUA
MH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEeXHOJOTui 1Isi cOopa, XpaHeHus, oOpa-
OOTKH, TpEACTABICHUS W TMepeiadyd HH-
dopmanmu s JOKYMEHTAJIBHOTO KOH-
TpoIs

dparmeHTapHBIE 3HAHHS METOJOB M CIIO-
co0oB TNpUMEHEHHs HH(POPMALMOHHO-
KOMMYHUKAITUOHHBIX TEXHOJIOTHI JUISA
cbopa, xpaHeHus1, 00pabOTKH, MpeacTaB-
JIeHUs U nepeaayd MHGOpMaIuu I 10-
KYMEHTAJILHOTO KOHTpOJIsi / OTcyTCTBHE
3HAHUU

ChopmupoBaHHbIC WX HEMOJHBIC 3HA-
HUSI METOJIOB M CIIOCOOOB NMPHMEHEHUS
MH()OPMALMOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOTHIA 111 cOopa, XpaHeHus, 00-
pabOTKH, TPEACTABICHUS W Iepeaadn
uHpOpMaIUK Uil JOKYMEHTAIbHOIO
KOHTPOJIS

TK-3 (IIK-3.2)

VMeThb: cCaMOCTOATENIEHO HAXOIUTh U 00pa-
OatbIBaTh HHPOPMAIIHIO, HEOOXOTUMYIO
JUIS. KAUECTBEHHOIO BBIMIOJIHEHUS JOKY-
MEHTAJIbHOTO KOHTPOJIA

@parMEeHTapHOE YMEHUE CAMOCTOSITEIIBHO
HaXoJUTh U 00pabaTeiBaTh HH(POPMA-
LU0, HEOOXOAMMYIO JIJIsl Ka4eCTBEHHOTO
BBIMOJIHEHNS JOKYMEHTAIBHOTO KOH-
TpOJISt

/ OTCyTCTBUE YMEHUH

B nenom ycnenmHoe ymMeHre caMOCTOS-
TEJIbHO HaXOIUTh U 00pabaThIBaTh MH-
(dopmanuio, HeOOXOIUMYIO JUTS Kaye-
CTBEHHOT'O BBINOJHEHUS JJOKYMEHTaJIb-
HOT'O KOHTPOJIS

TK-3 (IIK-3.2)

Bragers: MeTomamMu 00pabOTKHM M aHaIW3a
(bMHAHCOBO-9KOHOMHUYECKOW HWH(OpMAINH,
C LIEJIBI0 OCYILECTBJIATH TEKYLIEE YIIPaB-
JIEHUE JESATeNIbHOCTbI0 U JOKYMEHTallb-
HBII KOHTPOJIb

dparmMeHTapHOE BJaJCHHE METOIaMH 00-
paboTkm W  aHanu3a  (UHAHCOBO-
HSKOHOMHYECKOW HMH(POPMALUH, C LENbIO
OCYHIECTBIIATh TEKyLIEe YIpPaBICHUE
JEATEIbHOCTBI0O M JTIOKYMEHTaJIbHBIN
KOHTpPOJIb / OTCYyTCTBHE HABBIKOB

B menoM ycremHoe ymeHHE BIAJICHHE
MeTomaMu 00paboOTKKM M aHanm3a (u-
HAHCOBO-’KOHOMUYECKOH MH(pOpMaIHH,
C LeNbI0 OCYLIECTBISTh TEKYLIEe
yIpaBieHUE JAEATEeIbHOCTBIO U JOKY-
MEHTaJIbHBII KOHTPOJIb




1.3 Onucanune mMKaJdbl OLeHMBAHUS OCBOCHUS JUCHUIJIMHBI B popme 3a4eTa

YTCHO», KHC 3a4YTCHO).

3HaHI/ISvI, YMCHHS, HABBIKH 06yqa10meroc;1 IO AUCHUIINIMHE OLCHHWBAIOTCA OLICHKaMM: «3a-

1.4 Onucanue nokasareJieid 1 KpUTEpPUeB OLIEHUBAHUS KOMIIETEHIIUI

AUCHHUIIJINHBI B (1)0pMe 3adgera

Ounenka Kpurepun

3aureHo

BBICTABJISICTCA CTYACHTY, €CJIM OH BBIITOJIHUII yCTaHOBHeHHBIﬁ 10 AUCHUIIIINHEC
00BEM CaMOCTOSITENIbHBIX pa60T, a IIp1 OTBETAxX Ha BOIIPOCHI ITIOATBEPKAACT HAIU-
que HGO6XOI[I/IMBIX 3H3,HPII7[, yMeHI/Iﬁ 1 HAaBBIKOB HC HHMIKXC 3K3aMCHAIIMOHHOT'O KpHU-
TEPpHUA, COOTBCTCTBYIOIICTI'O OLCHKEC «YAOBJIICTBOPHUTCILHOY

He 3aureno

MeHaHHOHHOﬁ OLCHKU «KHCYHOBJICTBOPUTCIBHO»

BBICTABJISICTCA CTYACHTY, €CJIM OH HC BBIIIOJIHUIL yCTaHOBJIGHHBIfI IO JUCHUIIIIMHE
00BEM CaMOCTOSTEIIBHBIX pa60T WJIK, IIPU BBIIOJHCHHBIX CAMOCTOSATCIBHBIX pPa-
6OTaX, €0 OTBCTHI HA ITOCTABJICHHBIC BOIIPOCHI COOTBCTCTBYIKOT KPHUTCPHUIO 3K3a-

2 TUTIOBBIE KOHTPOJIBHBIE 3ATAHUS 1 UHBIE MATEPHUAJIBI,

HEOBXO/IUMBIE 1151 OIEHKHW 3HAHWUI, YMEHUI, HABBIKOB U OIIBITA

AEATEJIBHOCTH, XAPAKTEPU3YIOIUX STAIIBI ®OPMHAPOBAHUSI
KOMIIETEHIUUA B ITPOIECCE OCBOEHUSA OBPA30BATEJIBHOMU ITPOI'PAMMbI

2.1. Bonpocsl k 3auery

Ne Copepxanue pa3fena B AMIaKTHUECKUX €IUHULIAX Konel unamkaropos no-
BO- CTH>KEHHUS KOMIIETEHIINH
npo-

ca

1 2 3

l. ABTOMAaTH3UPOBAHHBIE CHCTEMBI PETUCTPALIUN [1K-2.2 TTIK-3.2

2. BoO3HUKHOBEHME U pa3BUTHE JEJIONPOU3BOICTBA. YK-1.2 VK-1.3

3. I'ocynapcTBeHHOE A€10NPOU3BOJICTBO B COBETCKYIO AIIOXY. YK-1.2 VK-1.3 T1IK-2.2
4. I"ocynapcTBeHHbIe cTaHIapThl B 001actu fenonpousBojactBa. | YK-1.2 YK-1.3 TIK-2.2
5. JIoKyMeHT, ero BU/Ibl 1 MpaBujia COCTaBJICHUS. VK-1.2 VK-1.3 TIK-2.2

I1K-3.2
6. JIokyMeHTO0O0pOT,  ero  pa3BuTHe U  HopMmaTuBHO- | YK-1.2 VK-1.3
METOJINYeCKas peryiaMeHTalusl.
7. JIOKyMEHTBI Ul BHYTPEHHEro MOJb30BaHus, pazpabatsiBae- | YK-1.2 YK-1.3
MbI€ CTyOOH yrpaBiIeHUs IEPCOHATIOM.

8. JIOKyMEHTBI 0 MaTEpHAIbHON OTBETCTBEHHOCTH. YK-1.2 YK-1.3

0. JIOKYMEHTBI 110 TUYHOMY COCTaBY I1K-2.2 TIK-3.2

10. | JlokyMeHTbI, 0(OPMIISIFOIIHE TPYJOBBIE OTHOIICHUSI. I1K-2.2 TIK-3.2

11. | 3akoHOAATENBHOE PETYIUPOBAHUE AEIONMPOU3BOJICTBA. VK-1.2 YK-1.3 TIK-2.2
12. | 3akoHOJaTeNIbHbIE OCHOBBI UCIIOJB30BaHUsl HHGOPMAIUH. YK-1.2 YK-1.3 [IK-2.2
13. | 3HaueHue KagpoBOil JOKyMEHTAllUU B OpraHU3aI|H. [1K-2.2 TTIK-3.2

14. | McTopus nenonpou3BOJICTBa B yUpexkIeHUsIX Poccun. YK-1.2 YK-1.3

15. | KanpoBbie KapTOTEKH. I1K-2.2 TIK-3.2

16. | KoppekTypHble 3HaKH U MpaBUiIa UX TPUMECHEHUS. VK-1.2 YK-1.3 TIK-2.2

I1K-3.2
17. | Jlnunble aema COTPYIOHHUKOB: cocTaB, (opmupoBanue u xpa- | YK-1.2 YK-1.3 TIK-3.2

HCHHC.




18. | HopmaruBHO-MeTOIMYECKOE peryaupoBanue B padbore kaapo- | YK-1.2 YK-1.3
BBIX CITYXO.

19. | Opranmsanus paOdOTHI KaApOBBIX CIyX0 ¢ muchMaMu U obpa- | [1K-2.2 [1K-3.2
HICHUSIMU TPAXKIAH.

20. Opranm3anus ciy>k0bl 1eJT0TPOU3BOJICTBA. VYK-1.2 YK-1.3TIK-3.2

21. | OcHOBHBIE HOPMBI OQHIMATBHO-IEIOBOrO cTHiIsA JokyMmeH- | YK-1.2 YK-1.3
TOB.

22. | OcHoBHBIE TpeOOBaHMS K OJIaHKaM JTOKYMEHTOB. [1K-2.2 TTIK-3.2

23. OCHOBBI COBPEMEHHOTI'0 JICJIONPOU3BOCTBA. VYK-1.2 VK-1.3

24. | OcoOEHHOCTH JIETIOBOM MEPEMUCKU Ha PYCCKOM SI3BbIKE VK-1.2 YK-1.3

25. | Ocobennoctu moaroToBku u odopmiienus: napopmaunonno- | YK-1.2 YK-1.3 I1K-3.2
CHPABOYHBIX IOKYMEHTOB.

26. | OcobenHoctr MOArOTOBKH M odopmieHus: opranuzannonno- | [1K-2.2 I1K-3.2
paclopsANTENbHBIX JOKYMEHTOB.

27. | OcoOEHHOCTH SI3bIKA U CTHJIS CITYKEOHBIX IOKYMEHTOB. [1K-2.2 T1IK-3.2

28. [ToHsiTHE ¥ BBl HOMEHKIIATYPBI JIE]1. VK-1.2 YK-1.3TIK-3.2

29. | PenaktupoBaHue TEKCTA: ITanbl, IPUHIUIIBI, BUJIBL. [1K-2.2 T1IK-3.2

30. | Posip nenonpou3Bo/ICTBa B YIIPABIECHUHU MTEPCOHAIIOM VYK-1.2 VK-1.3

31. Ponb 3HaueHue perucrpanuu 10KyMEHTOB B opranu3anuu je- | [1K-2.2 T1IK-3.2
JIOTIPOM3BOJICTBA.

32. Cucremaru3anys 1 XpaHEeHUE KaJpOBOU TOKYMEHTAIUU. VK-1.2 YK-1.3

33. | CoBpeMeHHOE JeJI0BOE MUCHMO. I1K-2.2 TIK-3.2

34. CocTaB 1 Ha3HAYE€HHE JTOJDKHOCTHON MHCTPYKIIMH: T1K-2.2 TIK-3.2

35. | CocraB KaipoBOIl TOKYMEHTAIIH VYK-1.2 VK-1.3

36. | CocraB peKBU3UTOB JOKYMEHTOB. YK-1.2 VK-1.3

37. | CneumanbHas JOKYMEHTAIMsI KaJPpOBOM CIyKOBI. I1K-2.2 TTIK-3.2

38. | Cpoku XxpaHEHHs KaJIPOBBIX JOKYMEHTOB. I1K-2.2 TIK-3.2

39. | TexHonorus co3iaHusi JOKyMEHTA. [1K-2.2 TTIK-3.2

40. | TunoBble opraHU3aIMOHHBIE CTPYKTYpHI CiIyk0bI nenonpous- | YK-1.2 VK-1.3
BOJCTBA.

41. | TK P®: tpynoBsle mpaBa 1 00s13aHHOCTH PaOOTHHUKOB. YK-1.2 VK-1.3TIK-3.2

42. | TpynoBoil 10roBop M TPyAOBOM KOHTpPAKT, conepkanue, no- | YK-1.2 VK-1.3 IIK-3.2

PAAOK 3aKIIOYCHHA, OCHOBHBIC OTJIMYHA.

2.2 IIpuMepHbIe BADHAHTHI TECTOBBIX 3aJaHUI

TECTbBI TEKYIIEI'O KOHTPOJIA (I1P-1)

Monynsb 1 (Tat-1)

Bapmnanr 1

1. BeiGepuTe npaBUIbHBINA BapUaHT OTBETA!
a) JJOKYMEHTOBEJIEHHE — MPOIIeCC M3YyUEHUs YIPaBICHUYECKUX TOKYMEHTOB JUIsl MPaBUIIBHOTO
UX COCTaBJICHUS U OPOPMIICHHUS;
0) TOKyMEHTOBEJCHUE — Hay4dHas TUCIUIUIMHA, U3y4arolas 3aKOHOMEPHOCTH (pOopMHpOBaHUs
U QYHKIIMOHUPOBAHUS CUCTEM JOKYMEHTAIMOHHOTO 00ECTIeYeHHs yIIpaBIICHUS;
B) IOKyMEHTOBEJCHHE — YMEHHE MIPABUIBHO COCTABIIATh, OYOPMIISITh, PETUCTPUPOBATH, UCTIOJI-
HATb ¥ XPaHUTD YIPABIECHUYECKHE JOKYMEHTHI.

2. BepHo 1M yTBEp)KJeHHE: OCHOBHOM 3a/auell TOKyMEHTAIlMOHHOTO O0ECTIeYEeHUsI YIPaBICHUS

ABJIACTCA, MPEKAC BCEro, CO3JaHNE UMCIOIINUX IOPUIUYCCKYIO CUITY JOKYMCHTOB, TO €CTh 3aIllMCh

uH(pOpPMAIIUK 110 MPaBUJIaM, YCTaHOBJICHHBIM HOPMATUBHBIMHU aKTaMH WA BBIPAOOTAaHHBIM Tpa-
IUIHen?




a) BEpPHO;
0) HEBEPHO.

3. CpeactBaMu JOKYMEHTUPOBAHUS MOTYT OBITh:

a) mpocThle opyaus (PydukH, KapaHJalli) U MEXaHUYECKUE U IJIEKTPOMEXaHUUYECKHE CPEICTBa
(MUuIynpe MalMHKA, MarHuTOQOHbBI, AUKTOGOHBI, (HOTO-, KHHO-, BUJICOTEXHHUKA);

0) KOMIIBIOTEpHAs! TEXHUKA;

B) BCE BBILICIEPEUYNCIICHHBIE CPE/ICTBA.

4. COBOKYIMHOCTh B3aUMOCBSI3aHHBIX MPOIEAYpP, OOECIEUNBAIOIINX IBUXKEHHE IOKYMEHTOB B
YUPEKACHUU C MOMEHTA MX CO3/IaHUS WIM MOCTYIJICHUS U JI0 3aBEPIICHUS UCTIOTHEHUS WIN OT-
MPaBKU — 3TO:

a) TOKyMEHTOO000pOT;

0) TOKYMEHTOIIOTOK;

B) Opranu3anusi paboThl C JOKYMEHTaMH.

5. DIEeMEHTHI IOKYMEHTA Ha3bIBAIOTCS:
a) ero COCTaBHBIMHU YaCTSIMU;

0) peKBU3HUTAMU;

B) CIy’)KE€OHBIMU OTMETKAMH.

6. PexBusutsl «I'ep0 Poccuiickoit @enepanuny», «'epd cyobekra Oenepaunn» u «IMoiema op-
TaHU3aLHUN» SABJISIOTCS:

a) B3aUMO3aMEHIEMbIMU;

0) B3aUMOJIOTIONHSIOIINMH;

B) B3aWMOMCKITIOYAIOIINMHU.

7. HaumeHoBaHMe OpraHHU3allMH, SBISIOIIENHCS aBTOPOM JOKYMEHTa, JOJKHO COOTBETCTBOBATh
HaNMEHOBAHUIO:

a) BOCIIPOU3BE/IECHHOMY Ha Ie4aTy OpraHu3aIuiy;

0) 3aKpEeMICHHOMY B YUPEIUTENbHbIX JOKYMEHTAX;

B) YTBEPXK/IEHHOMY BBIIIECTOSIIENH OpraHu3aIien.

8). CripaBo4Hble JaHHbIE 00 OPraHU3aIMH BKIIIOYAOT:

a) MOYTOBBIN apec opraHu3aluy;

0) mOYTOBBIN a/ipec U HOMepa Teae(OoHOB;

B) TIOYTOBBIH a/ipec, HOMepa TelIePOHOB U APYTUe CBEACHUS 10 PEUICHUIO OpraHu3aiuu (HoMmepa
(axcoB, cueToB B OaHKe, agpec 3MeKTpoHHOH noutsl, WEB-cTpanuiel B IHTEepHETE, HOMEp U
JaTy JTULEH3UH U JIp.).

9). BepHo i1 yTBepyKIeHNE: HANMEHOBAHKME BHIA JOKYMEHTA MMPOCTABIIIETCS Ha BCEX JIOKYMEH-
Tax?

a) BEPHO;

0) HEBEpHO.

10. JlaToif TOKyMEHTa SIBISETCS:

a) J1aTa ero COCTaBJICHUS;

0) aTa ero moAnucaHus;

B) JlaTa €ro MOJNUCAHUS WIN YTBEPKICHHUS, AJIs IPOTOKOJIa — JAaTa MPOBEIEHUs 3aceJaHHs WU
NPUHATHS PEILICHUs, /IS aKTa — JaTa COOBITHSL.

11). PeructpaninoHsslii HOMEp TOKyMEHTa



a) MPEACTaBISET COOOU MOPSAIKOBBIM HOMEDP JOKYMEHTA M MOXKET JIOTIOHSITHCS UHICKCAMU;
0) COCTOWT M3 OPSIKOBOIO HOMEpa JJOKYMEHTA,
B) COCTOUT U3 MOPSIKOBOTO HOMEPA IOKYMEHTA U BCET/la IOMOJIHICTCS HHACKCAMU.

12. PexBU3UT «azpecar» yKa3blBaeTcs:
a) Ha BCEX JIOKYMEHTaX;

0) B mUchbMax;

B) B IUCbMaXxX U MpPHKa3ax.

13. BeiGepure npaBuUiibHBIN BapraHT rpuda yTBEP KICHHUS:
a) YTBEPXAIO
['enepanbHbIi TUPEKTOP
3A0 «I'pann»
[lognuce A.B. Jlamikos
02.09.2006

0) «YTBEPXJAIO»
I'enepanbHbBIN AUPEKTOP
3A0 «I'pana»
[Tognuce A. B. Jlamkos
02.09.2006
B) YTBEPXJIAIO
['enepanbHBI AUPEKTOP
3A0 «I'pana»
ITonmuces A. B. [amkos
02.09.2005
14. Pe3osntonyst BKJIIOYAET:
a) (haMWINIO UCTIOIHUTENS, CO/IEp)KaHUe MOPYUCHHSI, CPOK UCTIOJIHEHMUS;
0) haMuIMIO0 UCTIOIHUTENS, COAEpKAHUE MTOPYUYEHHUS, CPOK MCIOTHEHUS, MOANNUCH PYKOBOAUTE-
Ts;
B) (GaMUJIMIO HCTIOJIHUTENS, COACPKAHUE TOPYUEHHUSI, CPOK MCIIOTHEHUS, TOANNUCH PYKOBOAUTENS
U JaTy NOANUCAHUS.

15. OT™MeTKa 0 KOHTPOJIE CTAaBUTCA:

a) Ha JIEBOM I10JI€ JOKYMEHTA PSIIOM C 3ar0JIOBKOM K TEKCTY;
0) B MpaBOM HI)KHEM YTJIy JOKYMEHTa;

B) Ha MPaBOM I10JI€ JJOKYMEHTA.

16. Texcr nOKymMeHTa, Kak PAaBUIIO, COCTOUT U3:
a) OJTHOM YacTH;
0) nByX vacrei;
B) TPEX YacTeH.

17. Pa3zenbl TeKCTa HyMEPYIOTCSL:

a) apabCcKuMU LUPpaMu;

0) pUMCKUMU 1 apaOCKUMH LU paMu;
B) OYKBEHHO-ITU(POBBIM CIIOCOOOM.

18. B pacniopsiAuTEIbHBIX JOKYMEHTAX CBEACHUS O HAJUYMU MPUIOKEHUN YKa3bIBAIOTCS:
a) B OTMCTKC O HAJIMYUU MIPUITOKCHUS,

0) B TEKCTE JOKYMEHTA,

B) B IIPaBOM BEPXHEM YIIIy TIOKYMEHTA.



19. Iloanuck BKIIIOYAET:

a) HAUMEHOBAaHME JOJDKHOCTH JIUIIA, TIOJIMMCABIIET0 JOKYMEHT (C yKa3aHHEeM HPeANPUSITHS, €CITU
JOKYMEHT 0(pOpMIIEH He Ha OJIaHKe), TMYHYIO IOJMNKCh U €€ pacu(poBKY, 1aTy HOANUCAHUS;
0) HaMMEHOBaHUE JIOJDKHOCTH JIMIIA, TIOANMCABIIETr0 JOKYMEHT, THYHYIO MOJIIUCH U J1aTy;

B) HAUMEHOBAHHE JOJDKHOCTH JIMIIA, MOANUCABILEr0 JOKYMEHT (C yKa3zaHHEeM IpEeANpUsTHs, ec-
JM TOKYMEHT 0pOpMJICH HEe Ha OJIaHKe), TMYHYIO OIKCh U €€ PacuIn(poBKy.

20. ITpu moanucaHUM JTOKYMEHTa HECKOJIBKUMH JOJKHOCTHBIMU JIMIIAMHU WX TOJIHCH pacroia-
raroT

a) OJHY IIOJ APYroil B MOCIEN0BATENbHOCTH, COOTBETCTBYIOLIEH 3aHUMAEMOI JOKHOCTH, NPH
HONMCAHNHU JOKYMEHTA HECKOIBKHMH JINIIAMU PABHBIX JOJDKHOCTEH MX MOIMKCH PACIIONIaraloT
Ha O/IHOM YpPOBHE;

0) oaHy MOJ IpYroi B MOPSAKE 0YEPETHOCTH MO MUCAHUS JOKYMEHTA;

B) B aJI()aBUTHOM TOPSIIIKE.
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21. BeiOepute mpaBUIIbHBIN BapuaHT rpuda coriiacoBaHus TOKYMEHTA:
a) «COI'JTACOBAHO»
Hauvanbauk
JenapramenTa o0pa3oBaHuUs
[lonmuce
O.1. Tpodpumon
03.04.2006
6) COTJIACOBAHO
Hauvanbauk
JlemaprameHTa oOpazoBaHus
[Toxnmucs
O.U. Tpodpumos
03.04.2006
B) COI'JTACOBAHO
Hauvanbauk
JlemaprameHnTa o0pazoBaHus
[Hoanuce
O.U. Tpopumon

22. IleyaTs IpOCTaBIsETCA HA:

a) BCeX JIOKYMEHTaX MpeanpusiTHs;

0) Ha pacrOpPAIUTENbHBIX JOKYMEHTaX MpearpHusITHs;

B) JIOKyMEHTaxX, MPeAyCMOTPEHHBIX COOTBETCTBYIOIIMMU HOPMATUBHBIMU aKTaMH; YIOCTOBEpS-
IOIIMX TIPaBa JIHII, GUKCUPYIOMUX (PaKTHI, CBsI3aHHBIE C (PUMHAHCOBO-XO3SIMCTBEHHOH JeSITEIHHO-
CTBIO MPENNPUATHS.

23. YkaxuTe NpaBUIbHbIM BapUAHT OTMETKH 00 UCIIOIHUTEIE:
a) Ycrunos 324 95 87
6) Ycrunos Hukomnait [lerpoBuu 324 95 87

24. OTMETKY O NMOCTYIUIEHUH JOKYMEHTA B OpPraHU3aL1I0 IIPOCTaBIISIIOT:
a) B IPaBOM BEPXHEM YIJy JOKYMEHTa;

0) B JIECBOM HH)KHEM YTy JOKYMEHTA,;

B) Y HMKHETO I10JIs1 IIEPBOTO JIMCTA TOKYMEHTA.



25. Unentuukatop 37eKTPOHHOM KOIMH — 3TO:

a) uMs (Qaiina, B KOTOPOM OyJIeT XpaHUThCS JOKYMEHT, YKa3aHHOE Ha JIOKyMEHTE;

0) oTMeTKa, IpocTaBisieMasl B JIEBOM HM)KHEM YIJIy KaKJOW CTpaHMIIBI TOKYMEHTA U COJEpKa-
11as HauMeHoBaHue (aiia, JaTy U Ipyrue MOMCKOBbIE JAHHBIE, YCTAHABIMBAEMbIE B OpraHH3a-
U,

B) aBTOMAaTHUYECKUI IITaMII, COAEpKaIllMii HaMMEHOBaHue (ailyia U JaTy COCTaBJIEHUS JOKYMEH-
Ta.

26. K ropuinyecky 3Ha4MMbIM OTHOCSITCSI CIIEAYIOLIUE PEKBU3UTHI:

a) MOJINCh, JaTa JOKyMEHTa, [1e4aTh, rpu( yTBEp>KACHUS JOKYMEHTA,;

0) moamuce, ata JOKyMEHTA, 1evyarb, Ipu¢ yTBEP)KICHHUS JTOKYMEHTa, PErUCTPAllMOHHBINA HO-
Mep JOKYMEHTa;

B) HaMMEHOBAaHHUE BUJA JOKYMEHTA, [TOAINNCH, J1aTa JOKYMEHTA, [1e4aTh, TpUQ yTBEPKACHUS J0-
KYMEHTA, PETUCTPALIMOHHBIA HOMEP JOKYMEHTA.

27. Tekct npukasza COCTOUT M3:

a) KOHCTaTUPYIOIIEH U PaCIOPAIUTEILHON YacTel;
0) BBOJIHOU U Pa3bsCHUTEIBLHOMN YacTeH;

B) KOHCTATUPYIOLIEH U pa3bsCHUTEIBHOM.

28. [Ipuka3 BcTymaeT B CHILY:

a) C MOMEHTAa COCTaBIICHUS;

0) c MOMEHTa MOANMUCAHUS;

B) C MOMEHTA MOATMKCAHUSA, €CJIM B TEKCTE HE YKa3aH IPYroi CPoK.

29. IIpuka3bl 10 OCHOBHOM /I€ATEIILHOCTU XPAHATCS:
a) 1 rox;

0) 5 ner;

B) MIOCTOSIHHO.

30. PacniopsikeHne — IpaBOBOM aKT, W3/1aBa€Mblil ISl pa3pelIeHUs:
a) OCHOBHBIX ITPOM3BO/ICTBEHHBIX 33]1ay;

0) ornepaTUBHBIX BOIPOCOB;

B) BOIIPOCOB, KacaroOIUXCs JJMYHOTO COCTAaBa MPE] MPHUATHS.

31. Pemienne — 1OKyMEHT, IPUHUMAEMBIIA:

a) KOJUIETHAJIbHBIM OPTaHOM B LIEJISX pa3pelleHrs POU3BOICTBEHHBIX 3a/1a4, BOIIPOCOB;

0) pyKOBOAMTENEM NPEANPHUATHS B LEJAX pa3pelieHus OCHOBHBIX TPOM3BOJICTBEHHBIX 33/1a4;
B) BBILIECTOSAILIUM OPTaHOM U HaIlPaBJISIEMbIi K UCTIOTHEHHUIO.

32. IIpoTOKOI — JOKYMEHT, GPUKCUPYIOLIHIL:

a) X071 00CYKIeHHsI BOIIPOCOB U MIPUHSATHS PEIIEHUH Ha COOpaHMsIX, COBEIAHUIX, 3aCEIaHHSIX;
0) MHEHUS CTOPOH MPU pa3pellieHuH CIIOPHBIX BOIIPOCOB B MPABOOXPAHUTEIbHBIX OPraHax;

B) pa3inyHble (PaKThl COOBITHS, MPOUCXOIAIIME B OpraHU3alMU U TpeOyIoIHe T0KyMEHTHPOBa-
HHU.

33. IIpoToko:n BeAeTcs: a) mpeaceaaTesieM;
0) cexpeTapeM;
B) KQK/IbIM YYACTHUKOM 3aCE/IaHMs.

34. Eciii ocrie BBICTYIUICHUS WM B X0 OOCYKICHUSI 3a7aBATMCh BOIIPOCHI, OHU:
a) (PUKCUPYIOTCS OTIIENBbHBIM JJOKYMEHTOM;



0) He BHOCSTCS B IPOTOKOI;
B) (PUKCUPYIOTCS B KpaTKOU (popme BMecTe ¢ OTBETaMHU.

35. AKTBI COCTaBJISIOTCS JIA:

a) pa3pelleHus CIOPHBIX BOIIPOCOB;
0) moaTBepkaeHUs (HaKTOB, COOBITHI;
B) TIPOBECHHUSI IPOBEPOK, PEBU3HH.

36. CimyxeOHast ¥ TOKJIa/IHAS 3aIMHCKa — JTO;

a) OJTHO | TO XK€;

0) TOKYMEHTBI, CXOJHBIC TI0 O(OPMIICHHSI, HO PA3THYAONIUECS IIEJIIMA COCTABIICHUS;
B) IOKYMEHTBHI, LIEJTH U TMOPSIOK OPOPMIICHHS KOTOPBIX PA3JINYHEI.

37. Ecnu TeKCT KOHTPAKTa COCTABJICH Ha HECKOJIBKUX JIUCTAX, TO UX:
a) CKPEIUISIOT JIFOObIM c1I0CO00M, HallpUMEp, CTEILIIEPOM;

0) MpOIIKMBAIOT;

B) MPOHYMEPOBBIBAIOT U MPOIINBAIOT.

38. Jlnst yka3aHusi IpU4MH, BBI3BAaBIIUX KaKue- IMOO HapyILIEHUs, COCTaBISETCS:
a) ciykeOHasl 3aMKCcKa;

0) cripaBka;

B) 00BSCHUTEIIbHAS 3aIIUCKA.

39. Pe3tome — 3TO IOKYMEHT, coiepKalluii cBeieHusI 00 00pa3oBaHUU U TPYJOBOMN JESTEIBHO-
CTH YeJIOBEKa, U3JI0KECHHBIE:

a) B XpOHOJIOTHYECKOM TOPSJIKE;

0) B 00paTHOM XpOHOJIOTHYECKOM MOPSIKE;

B) B IPOM3BOJIBHOM MOPSIKE.

40. CpouHBIii TPYIOBOM JOTOBOP MOXKET 3aKIFOYATHCS Ha:
a) Cpok He Ooiee 5 JeT;

0) cpok He Oonee 1 roxa;

B) J1000i1 CpoOK.
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41. IIpu 3aKIFOYEHUH TPYAOBOTO JOTOBOPAa HE MOTYT YCTaHABIMBATHCS MO COTJIACOBAHUIO CTO-
POH:

a) OCHOBAHMUS ISl YBOJIbHEHUS PaOOTHHKOB;

0) pa3mep 3apabOTHOM IIATHI;

B) HCTIBITATENLHBIN CPOK.

42. Tlpuka3zamu 10 JUYHOMY COCTaBY 0(OPMIISIOTCS:
a) mpueM pabOTHHUKOB;

0) npueM U yBOJIbHEHUE paOOTHHUKOB;

B) IPHEM, YBOJIbHEHHUE U TIEPEBOI PAOOTHHKOB.

43. Bce nmpukasbl 10 JUYHOMY COCTaBY OOBSIBIISIOTCS paOOTHUKY:
a) YCTHO;

0) HETOCPEACTBEHHOM BbITaueii JOKYMEHTA,;

B) IIOJI PACIUCKY.



44. ITpuka3bl 10 JIMYHOMY COCTaBY XPaHATCS:

a) B TeueHwue 75 JeT;

0) B TeueHue 5 JeT:

B) B TCUCHHUE BCETO MEPHOIa paOOTHI COTPYAHHKA.

45. PaOOTHUK BIIpaBE UMETD:

a) OJIHY TPYAOBYIO KHIKKY;

0) 1B TPYIOBbIE KHUKKH;

B) CTOJIBKO TPYIOBBIX KHIDKEK, CKOJIBKO €My I10 TpeOyeTcs.

46. Ha paboTHHKa, TOCTYIAIOIIEro Ha paboTy BIIEPBbIE, TPY/AOBas KHI)KKA 3aTIOJTHACTCS:
a) HEMEJUIEHHO NP MOCTYIJICHUHY;

0) B TeueHHe HEJEeIH C MOMEHTA MOCTYIUICHHS;

B) B T€YEHHE OHOTO MECAIa C MOMEHTA MOCTYTIIICHHS.

47. I'naBHBIM pa3/ieJioM JINYHOW KapTOUYKHU SIBIISETCS:

a) pazzaen I «O0mue cBeeHus»;

0) paznen Il «CBeneHust 0 BOMHCKOM YYETE»;

B) paznen III «IIpuem Ha paGoty, u nepeBosl Ha APYTyIO paboTy».

48. B 10KyMEHTallMOHHOM 00€CIeUeHHH MPEANPUATUS MOYKHO BBIICIUTh TPU TPYIIIbI TOKYMEH-
TOB:

a) MOCTYMAIOLIKe, OTIPABIsieMble U BHYTPEHHUE IOKYMEHTHI;

0) BXoJd111e, UCXOSAIINE U BHYTPEHHUE IOKYMEHTHI;

B) pETUCTPUPYEMBIE, HEPETUCTPUPYEMbIE M BHYTPEHHHE JOKYMEHTHI.

49. 13 noctynaromux JOKYMEHTOB PYKOBOJIUTEIO OPraHU3allNH MTEPeJatoTCs Ha paCCMOTPEHHE:
a) BCE JOKYMEHTHI;

0) BCe perucTpupyemble TOKyMEHTHI;

B) HanOoJiee BaXKHbIE U CPOUHBIE, TPEOYIOIINE IPUHITHS PEIIEHNs HA YPOBHE PYKOBOAMTEIIS.

50. Ucxoasmme JOKyMEHTBI COCTABIISIIOTCS
a) B OJTHOM K3EMILIAPE;
0) B IBYX IK3EMILISpAX;
B) B TPEX JK3EMIUIIPaX.

51. Perucrpanus 10KyMeHTa MPeOoJIaraer:

a) MPOCTABIICHHE HAa HEM PErHCTPAMOHHOTO HO Mepa B YCTAHOBJICHHOH (popme;

0) 3amuch AAHHBIX O JOKYMEHTE B XKypHaJe YCTaHOBJICHHOW (OPMBI M MPUCBOECHHE €My peru-
CTPalMOHHOTO HOMEPA;

B) 3aIMCh JaHHBIX O JIOKYMEHTE B )KypHaJle PerucTpaluy.

52. Homenkmatypa e npejacTaBisieT co0oii:

a) CIIMCOK 3aroJIOBKOB (HANMEHOBAHUIA) JIeJI, 3aBOAMMBIX Ha MPEINPUSITHH, C YKa3aHHEM CPOKOB
UX XpaHEeHUs

0) mepeueHb BceX JOKYMEHTOB, UMEIOIINXCS HA MIPEIIPUSITHH;

B) 3aMKCh JAHHBIX O JOKYMEHTE B )KypHalle B YCTAaHOBIECHHOU opme, PuKCUpyromieit hakt ero
CO 3/1aHUs, OTIIPABJICHUS WM MTOTY4YEHHUS.

53. Homenkmatypa e cocTaBisieTcs:
a) B OJIHOM 3K3EMILISPE;



0) B IBYX SK3EMILIApax;
B) B TPEX IK3EMILIIPAX.

54. JIoKyMEHTBI BHYTPH JI€JIa Yallle BCETO PacIioyiaratoTCs:
a) B XpOHOJIOTUYECKOH MOCIIEeI0BATEIbHOCTH;

0) B 00OpaTHOM XPOHOJIOTHYECKOMN TOCIEIOBATEIIPHOCTH,

B) B JI1000#1 MOCIEA0BATEILHOCTHU B MPEeIax OJIHOTO roJia.

55. OnTuMaabHBIM CPOKOM HCTIOIH30BAHUS JTOKYMEHTOB B JICJIONIPOU3BOJICTBE SIBJISICTCS:
a) 1 rox;

0) 3 rona;

B) 5 JIeT.

56. IIpumeHeHne IEPCOHATLHOTO KOMIThIOTEPA B ACIIONPOU3BOACTBE TTO3BOJISCT:

a) YMEHBIIUTHh 00beM OYMaXKHBIX IOKYMEHTOB;

0) yCKOpUTH NeuaTh HEOOXOJUMBIX IOKYMEHTOB

B) YIIPOCTUTHL COCTABJICHHE, PEIAKTUPOBAHKE U OTIEPATHBHYIO PA0OTy C JOKYMEHTaMHU.

57. Anist TOro 4TOOBI NOJIB30BATHCS (PAKCUMHUIIBHOM CBSI3bI0 HA IPEANPUSTHH, HEOOXOIUM:
a) KOMIBIOTEP U MOJIEM;

0) Tenedon u daxc;

B) [10/ICOCIMHEHHBIN K Tee(OHHOM IMHUU (PaKCUMUIbHBIN anmnapar.

58. Coo0b1ieHus 2IeKTPOHHOMN MOYTOM:

a) UMEIOT MIPEeuMyIIecTBa nepe GaKCUMIIIBHBIMUA COOOIIEHUSIMHI B BUE BO3MOXXHOCTH MPUCO-
€IMHEHMsI TPUIIOKEHHOTO (haiina;

0) aHamornuHbI (PaKCUMUIHHBIM COOOIIIEHUSIM;

B) YCTYNarOT (paKCUMUIIBHBIMU COOOIIEHUSM B YA00CTBE OTIIPABKHU.

59. I3 nepeunciaeHHbIX BUIOB IMUCEM K JICJIOBBIM IMHCbMaM HE OTHOCSTCS:
a) rapaHTUHHBIE THCHhMA;

0) pekyiaMHbIe MUChMa;

B) Ipy’KECKHE MUChMa.

60. BepHo 11 yTBepK/IeHHE: BO BCEX MUChMAaxX Ha3BaHUE BHJIA JIOKYMEHTA HE YKa3bIBACTCS?
a) BEpPHO;
0) HEBEPHO.
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61. TekcT nmucbMa, Kak MPaBUIO, COCTOUT U3:

a) OJTHOM YacTH;

0) nByX vacrei;

B) TPEX YacTeH.

62. IIncbMa HHOCTPAaHHBIM KOMIIAHUSAM MeYaTaloTCsl Ha OJaHKE C MOJISIMU:

a) o 2,54 cm (1 mroiim);

0) BepxHee - 2 cM, JIEBOE - 3 CM, HIDKHEE - 2 ¢M, TIpaBoe - 1,5 cM;

B) IO 2 CM.

63. PexxuM KOMMEpPUECKOW TalHBI — 3TO:

a) Mephbl, 00ecreYnBaONIe HEBO3MOXKHOCTD AOCTyIa K MH(POPMALIUK, COAepKAIeH KoMMepye-
CKYIO TaliHy;

0) mpaBOBbBIC, OPraHNU3ALMOHHBIEC, TEXHUYECKHE U MHbIEe IPUHUMAaeMble o0agareneM uHpopma-



IIH, COCTABJIAIONICH KOMMEPUYECKYIO TaifHy, MEpbI 110 0X paHe ee KOH(PHUACHIINATLHOCTH;

B) MOPAJOK 3allUTHl U JOCTYINa K KOH(GUICHIMATLHON MH(pOpMAIMK, a TaKXe MpaBuUiia ee Hc-
[10JIb30BAHUS.

64. O0s3aTENBCTBO MO HEPA3TIIAMIEHUIO KOMMEPUYECKON TalHBI XPAHUTCS B JIMYHOM Jieie paboT-
HUKa:

a) He MeHee 5 JIeT 1ociie YBOJIbHEHHUS,

0) B TeUEeHHE BCETO Meproa paboThl COTPYIHUKA,

B) He MeHee 10 ser.

65. Ilpu mpekpaiieHu TPYIOBBIX OTHOLICHUN C MPENNpPUATHEM, Ha KOTOPOM COTPYIHHUK OBLI
nomnyieH k KT, o6s3aTenbcTBa 0 HepasrianeHn KOH(QUIEHIIMAIBHBIX CBEICHHUM IEHCTBYIOT:

a) B TEYECHHE 2 JIET, €CJIM UHOU CPOK HE YCTAHOBJIEH TPYIOBBIM KOHTPAKTOM,;

0) B TeueHue 3 JeT, eCIM UHON CPOK HE YCTAHOBIIEH TPYIOBBIM KOHTPAKTOM;

B) B TE€UEHUE 5 JIET, €CJIM UHOM CPOK HE YCTAHOBJIEH TPYAOBBIM KOHTPAKTOM.

66. Jlenonpou3BoJICTBO — 3TO. ..

1. JmeaTenpbHOCTH MO OPTaHU3aANKUU PAOOTHI C JOKYMEHTAMHU U OJTHOBPEMEHHO 10 JJOKYMEHTHPO-
BaHUIO.

2. TPOMBIIUICHHBIA MPOIIECC MO MPOU3BOCTBY PA3IMUHBIX 1€

3. KOMIUIEKC OPraHU3aIMOHHO-TEXHUYCCKUX MEPOIIPUATUN

67. CKOJIBKO KOMIIOHEHTOB BXO/IUT B COCTAB MOHATHUS J1€JI0IPOU3BOJICTBA:
. 3=x

2. 4x

3. 6

4. 2x

68. Jlenonpon3BoACTBOM MOTYT 3aHUMAThCS:
I. TonbKO rOp. JIHIIA

2. TONBKO (QU3. ML

3. ¢wus. u p. u Gus. Tuna
4. TpaBUIBHOTO OTBETA HET.

69. MOHO JI1 AETOMPOU3BOJICTBO ONPENEINUTh KaK TEXHOJIOTHIO pabOThI ¢ JOKYMEHTaMH.
1. na

2. Her

70. Jlenonpou3BoACTBO 0OecTIeynBaEeT Ha MPEAPUATHH:

1. ympaBneHue pUHAHCOBBIMH, XO3IHCTBEHHBIMUA U UHBIMU JOKYMEHTaMH.

2. opraHu3anuen JOKyMEHTHUPOBAHMS

3. TpOU3BOACTBO JOKYMEHTOB

4. ympaBieHUE MEPCOHATIOM

71. K oObekTam OyX. yuéTa OTHOCHT:

1. UMyIIECTBO MPEANPUATHS

2. 00s13aTeNbCTBA MPEANIPUATHUS

3. X03. ornepanmH.

4. Bce EpPEUnCIEHHOE

72. B cocTaB OyXrajiTepcKkoi OTYETHOCTH HE BXOJIUT:

1. Byx. 6anaHc ¢ NpUI0KEHUAMHI

2. AyIuTOpCKOE 3aKITI0OUCHHUE

3. [losicHuTenbHas 3aUCKa

4. ITonoxenue no omiare Tpyaa

73. s opraHu3aiiu JeJ0MpOru3BOICTBA HE MOXKET OBITh HCIIOJIB30BaH ... CIOCO0.



1. nmeueHTpann30BaHHBIN
2. IEHTpaIu30BaHHbIN

3. CMeEIIaHHBIM

4. aIMUHHCTPATHBHBIN

74. JleneHTpann30BaHHBINA CIOCOO BHEAPSETCS HA MPEANPUSITHUSX C .... CTPYKTYPOH.
1. crhoxuoi
2. HECJIOXHOH

3.  KpyHnHOMU

4. Menkoi

75. LleHTpalM30BaHHBIN CIIOCOO BHEAPSETCS HA MPEIIPHUATHSX C ..... CTPYKTYPOH.
CJIOKHOM

1. HecnoxHOH

2. KpyIHOU

3. Menkoi
76. JIokyMeHTOO0OpOT — 3TO. ..
1. ynopsjoueHHOE IMepeMelleHue TOKYMEHTOB OT OJHOTO CTPYKTYPHOTO IOJpa3fieieHus K
JPYyroMy ¢ MOMEHTA UX MOCTYIUICHHSI O MOMEHTA IMOMEIICHHUS B JIea MPEIIPUSTHS.
2. TmepeMelleHue J0KyMEHTOB OT OHOIO CTPYKTYPHOIO MO/Ipa3ieieHus K IpyroMmy ¢ MOMEHTa
UX TOCTYIUICHHUS 10 MOMEHTA TIOMEIICHUS B JIeJIa TPEATPUSITHS.
3. XaOTHYECKOE NEepeMeIleHUE JOKYMEHTOB OT OHOI'0 CTPYKTYPHOTrO IMOApa3AeieHUs K JApy-
rOMY ¢ MOMEHTA UX MOCTYIUICHHUS 10 MOMEHTA TIOMEIIEHUS B JIENIa TIPEATIPHSTHSA.
77. I'pynina OyxXraiaTepckoro Jeaolnponu3BOACTBAa BXOAUT B COCTAB:
1. yderHoro otnena
2. HaAy4HOroO OTzEena
3. aHaTUTHYECKOro OT/elna
4. oruérHOrO OTHENA
78. ®opMHpOBaHNE OPTaHU3AIMOHHON CTPYKTYPHI TPYIIIBI IPOBOIUTCS B ... dTara.
. 2-a
2. 3-m
3. 4-e
4. 1,5-a
2.3. IIpumepHbIe BADHAHTHI 3a/1a4

3aganue 1. CocraBbTe H 0)OPMHUTE NPHUKA3BI 10 OCHOBHOM AeATEJBLHOCTH, U Ipyrue
pacnopsiiuTe/ibHble JOKYMEHTbI, He00X0AUMbIe B IAHHBIX YIIPABJIeHYECKUX CUTYalUsIX.

Curyanus 1.

Ha MockoBckoM KOMOMHATE MO MPOU3BOJICTBY MY3BIKAJIbHBIX HHCTPYMEHTOB M MeOenu
(rocygapcTBEHHOE MPEANpUITHE), KOTOPBIM BXoAUT B KoHilepH 1o pa3paboTke U MPOU3BOJCTBY
OPOAYKIMH My3bIKaJdbHON mpombinuieHHocTH (POCMY3IIPOM), nelictByer Ilonoxenue o
MIPEMHUPOBAHUH PYKOBOJUTENIEH LIEXOB, OTAENIOB U clyk0, yTBepkaeHHoe 05.01.2003 Ne 27.

12 anpens Tekyuiero roja AupekTop komOuHata B.M.JIapHoHOB MOpyuns1 Ha4aJbHUKY
oTena Tpynaa u 3apaboTtHoi ruatel MapkoBy H.I'. paccunrtats pazmMep nmpeMuu pyKOBOAUTEISM
OTJIENIOB, IIEXOB U CIyX 0 KoMOMHaTa Mo uroram palOoThl 3a MEpBbIM KBapTai K 15 ampens, a
riaBHOMY Oyxrantepy komOunara Tpommnoi C.I'. — opranusoBare BbIIUIaTy npemuu k 20 an-
pelis TEKYILEro roja.

HavanpHuk muranoBo-skoHOMHUYEeCKOTO oTaena MatBeeBa C.H. u riaBHBIN Oyxranrep
Tpommna C.I'. 3aBU3MpOBaNM MPOEKT MPHKA3a AUPEKTOpa KOMOMHATA.

Curyanus 2.

A.H.lITunos, npeacenarens Poccuiickoro areHTCTBAa MEXAYHAPOJHOIO COTPYIHUYECTBA
U pa3Butusa (rocymapcTBeHHas opranusanus npu [IpaButenbctBe PD), 24 deBpans Texymero
rojia NOpy4Yms1 CTPYKTYPHBIM MOJPa3EeJIEHUsIM areHTCTBa COBMECTHO C IpeacTaBuTenssMu [oc-



koMmumytiectBa Poccun k 10 anpesist HOArOTOBUTH MTPOEKT MPOTrpaMMbl IPUBJICUECHUS] HHOCTPaH-
HbIX MHBECTHUIMH K IPOLECCY AKUMOHUPOBAHUS T'OCYAAPCTBEHHBIX npeanpuatuid. [lopyuenue
OBLIO JaHO BO ucnoiHeHue noctanoBieHus [IpaButenscrBa PO ot 24 deBpans Tekymiero roaa
No 246 T'naBHOMY YIIPaBIICHUIO OTPACIEBBIX MHBECTUIIMOHHBIX MPOTrpaMm, [ JTaBHOMY J10TOBOP-
HO-IIPaBOBOMY YIIPABJICHUIO U [ TTaBHOMY YyIIpaBJIEHUIO CTPATETUX U UHBECTUPOBAHUS.

[TpoekT npukasa npeacenarenst areHTCTBA ObLII 3aBU3UPOBAH €ro MEPBHIM 3aMECTUTENIEM
J.H.®enopoBelM 1 HadanbHUKOM [ JIaBHOTO JOrOBOPHO-IIPaBOBOrO ynpasieHus 1.B.MinbuHbIM.
KoHTpob 3a ucnomHeHneM mpukasa owi1 Bo3inoxeH Ha JI.H.denoposa.

Curyanus 3.

Hupexrop OO0 «Meutay IlomsakoB B.M. 10 okts0ps Tekyiiero rojga u3gajl MpUKas o
MPOBEICHUN WHBEHTApU3AI[UU TOBAPHO-MATEPUAIIbHBIX IIEHHOCTEN Ha ckiaje npeanpustus. O
Ha3HAYWJI KOMHCCHIO TIOJI TIpeIceIaTeIbcTBOM KOMMepUecKoro aupekropa 3onotapesa E.U. . B
COCTaB KOMHCCUM BOLUIM TJIaBHBIA Oyxrantep Bomomumna E.H. u Oyxranrep MBanosa B.C. . B
npuKase ObUIO MOPYYEHO MPEICTAaBUTh HA YTBEPKACHHUE JOKYMEHTHI CKJIAJCKOro ydera (1o co-
CTOSTHUIO Ha 1 OKTAOpPS) U OTYETHI 00 OCTaTKaX TOBAPHO-MATEPUATIBHBIX IIEHHOCTEH (110 COCTOS-
HUto Ha 10 okTsa0ps) Kk 15 oKTAOpS.

3 METOAUYECKHUE MATEPHUAJIbI, ONPEJAE/ISIIOIUAE ITPOLEAY PbI
OLEHUBAHWA 3HAHUHN, YMEHNH, HABBIKOB U OIIBITA JESITEJIBHOCTH,
XAPAKTEPU3YIOIIUX DTAIIBI ®OPMUPOBAHUA KOMIIETEHIINA

1. TlomokeHue O TEKYIIEM KOHTPOJIE U MPOMEXKYTOUHOU aTTECTAIlMK O0yUYaIOIINXCsl, OCBaH-
BalOIMX 00pa3oBaTeIbHbIE IPOrPaMMbl BBICIIET0 00pa30BaHUs — MPOrpaMMbl OakaiaBpu-
aTa, MporpaMMsbl crenuaiurera, nporpaMmMbel Maructparypsl CMK-I1-02.01-04-21 / pa3-
pa6. T.A. Jlammua. — 3epHorpal: A30Bo-UepHOMOPCKMH WHXEHEPHBIH MHCTHUTYT
OI'bOY BO [Jonckoii 'AY, 2021. - 15 c.

2. TlonoxeHue 0 MPOBEIECHUM TEKYLIETO KOHTPOJIS U MPOMEKYTOUHOW aTTecTaluu odyda-
IOLUXCS C TPUMEHEHUEM AJIEKTPOHHOIO OOYYeHMsI, IUCTAaHIIMOHHBIX 00pa30BaTENbHbBIX
TEXHOJIOTMI B YCIOBHUSX YCWIEHHS CAHUTAPHO-IIUAEMHOJIOIMYECKUX MEPONPHUSITHH.
CMK-I1-02.01-02-23 / pa3pab. T.A. Jlamuna. — 3epHorpan: A3oBo-UepHOMOPCKUN HH-
xeHepHbIil nHeTuTyT @I'BOY BO [lonckoii 'AY, 2023. -8 c.

3. Pabouas mporpamma mucummuiiabl b1.B.JIB.03.02 «J/lokyMeHTaloHHOE OOecredeHue
npodeccuoHanbHON AesrenbHocTH» / pa3pad. H.H. Bomoxos. — 3epHorpaa: AsoBo-
YepHomopckuii nuxkenepHsiit ”HCTUTYT @I'BOY BO [lonckoii 'AY, 2024. — 35 c.



